CHUC NANG NHIEM VU, QUY TRINH GIAI QUYET
CONG VIEC, BIEU MAU CAC PON VI

PHONG PAO TAO PAI HOC

I. CHUC NANG NHIEM VU PHONG PAO TAO PAI HQC

1. Chirc nang

Tham muu cho Hi¢u truéng va chiu trach nhiém td chire, chi dao trién khai thuc hién,
kiém tra va giam sat toan by cong tac giang day va hoc tap cac hé dao tao dai hoc va cao
dang cua trudong. Dé xut hudng giai quyét cac van dé phat sinh trong qué trinh dao tao;
Phdi hop véi cac Khoa, cac don vi chirc ning trong linh vuc quan 1y sinh vién va trong
viéc nang cao chét lugng va hiéu qua dao tao.

2. Nhiém vu

Quy hoach phit trién va xdy dwng vin ban quy ché dao tao dai hoc

2.1 Cu thé hoa va trién khai thuc hién cac vin ban, quy dinh cua B Giao duc va Pao tao
vé cong tac dao tao.

2.2 Nghién ctru xay dung muc tiéu, dinh hudng phat trién, co ciu nganh nghé, mé hinh
dao tao va quy trinh dao tao dai hoc va cao drfmg, ké ca cac hinh thirc lién két ddo tao.

2.3 Xay dung ké hoach dao tao dai han va ké hoach dao tao hang ndm (bao gém du kién
s6 lwong va marketing vé ddo tao) dé Hiéu trudng trinh cép trén phé duyét.

2.4 Dy thao cac vin ban quy ché, quy dinh lién quan téi cong tac ddo tao dai hoc dé trinh
Hi¢u truéng phé duyét va ban hanh.

2.5 Chuan bj cac dir liéu lién quan dén cong tac dao tao dai hoc va cao dang cho (dé)
Hiéu trudng 1am viéc voi co quan cip trén, cic co quan bén ngoai va cac don vi trong
truong.

2.6 Thuc hién ché do bao céo dinh ky vé cong tac dao tao 1én cip trén hang thang va khi
¢ yéu cau.

Té chive xdy dung va qudn Iy chwong trinh, gido trinh dai hoc, cao ding

2.7 Phéi hop véi cac Khoa xay dung chuong trinh ddo tao toan khoa cua tit ca cac nganh,
chuyén nganh dao tao trong Truong;

2.8 Lam dau mbi trong vi¢c hoan tat cac tha tuc, hd so mo nganh dao tao mai. Téng hop
va hoan thién chuong trinh dao tao cua cac nganh, chuyén nganh do cic khoa dé xuat va
du thao dé trinh Hiéu trudng phé duyét, ban hanh.

2.9 Quan ly va luu trir toan b khung chuong trinh, dé cwong chi tiét hoc phan cuia tat ca
cac nganh, chuyén nganh ddo tao hé dai hoc va cao dang.

2.10 Bé xuét ké hoach, ra soat va d6i méi chwong trinh, ndi dung, phuong thirc, phuong
phap dio tao dai hoc trong toan truong nham nang cao chat lwong va hiu qua dio tao.
2.11 Lap ké hoach, phdi hop véi cac khoa va cac bd phéan lién quan xay dung dé cuong,



noi dung chwong trinh hoc phan; hop dong bién soan, in an gido trinh, bai giang, tai liéu
kham khao va cac hoc liéu khac phuc vu dao tao.

Té chirc tuyén sinh, thi hét hoc phdn, thi lai, thi tét nghiép dai hoc va cao ding
Hg¢ vira lam vira hoc
2.12  Lap ké hoach tuyén sinh hang nim.
2.13  Thyc hién cac bién phap can thiét dé 1am tot cong tac marketing tuyén sinh.
2.14 Chuan bi cac diéu kién va thi tuc xin mé 16p.
2.15 Phdi hop cung phong KH-TC 1am hop dong dao tao véi co so lién két dao tao.
2.16 Phbi hop véi Phong CTSV dé xir 1y ho so dang ky du thi.
2.17 Tb chuc thi va coi thi, quan 1y bai thi, qua trinh chdm thi, tiép nhan don phuc tra,
1én phuong 4n diém chuén tuyén sinh va tot nghiép dudi sy chi dao truc tiép cua Hiéu
truong.

Hé chinh quy

2.18 X4y dung lich thi, 1ap danh sach phong thi va to chirc thi két thuc hoc phan, thi lai
thi tt nghiép cho sinh vién.

2.19 Chiu trach nhiém cat phach, nhan két qua thi tir khdi gido vién ngoai truong.

2.20 Cung cap két qua thi cho phong TCSV dung dinh ky dé xét diém rén luyén va hoc
béng cho sinh vién. Chu tri trong viéc xét canh bdo hoc tap va budc thoéi hoc.

Xay dwng va qudn Iy ké hoach gidng day

2.21 Xay dung ké hoach dao tao toan khoa, ké hoach nam hoc, ky hoc, ké hoach moi
giang va diéu hanh hoat dong giang day hang nim cho ca hai hé ddo tao chinh quy va
VLVH;

2.22 Chu tri va phéi hop véi Phong CTSV 1ap phuong an xép nganh hoc cho sinh vién
dé trinh Hiéu truong phé duyét.

2.23 Thong bao khbi luong giang day theo nam hoc va theo hoc ky vé cac khoa va céc
don vi ngoai trudong.

2.24 Xép 16p theo hoc phan ma sinh vién da dang ky; In bang diém danh, bang ghi diém
thanh phan trong qué trinh hoc tap ciia cac 16p, dé cung cip cho gido vién va 16p truong
hoc phan. Quan 1y tién d6 hoc tap tin chi cta sinh vién va théng bao cho phong CTSV
theo tirng hoc ky.

2.25 Xay dung thoi khoa biéu, diéu hanh va theo ddi viéc thuc hién ké hoach dio tao;
Phdi hop véi cac Khoa dé quan 1y doi ngii can bd giang day; giam sat viéc thuc hién thoi
khoa biéu va lich trinh giang day.

2.26 Chiu trach nhiém t6 chirc, huéng din cho sinh vién dang ky chuong trinh hoc, hoc
phan ctia cac ky hoc.

2.27 Chu tri va phéi hop véi Phong CTSV dé quan 1y cong tac C6 van hoc tap, Gido vién



chu nhiém.

2.28 B tri sir dung cac phong hoc, lam dau mdi ky hop dong muon phong, thué phong
theo quy dinh cua Nha truong. Quéan 1y va st dung c6 hiéu qua co s vat chat phuc vu
giang day (giang dudng, trang thiét bi bén trong giang dudng...).

2.29 Chu tri va phéi hop véi Phong CTSV, TC-HC dé to chire 18 khai giang, bé giang va
phat bang tot nghiép cho mdi khoa hoc;

2.30 Phéi hop voi phong KH-TC xay dung va quan 1y cac hop dong dao tao, hop dong
giang day dai hoc,

2.31 Phéi hop véi TTTTTV duy tri, phét trién, quan tri, hd trg sir dung va khai thac hé
théng phan mém quan 1y gido duyc.

2.32 Cung céap day du va kip thoi théng tin vé chuong trinh, ké hoach dao tao, thoi khoa
biéu, két qua hoc tap cia sinh vién 1én trang web ciia Trudng (qua Trung tdim Théng tin -
Thu vién).

2.33 Théng ké gio chuin giang day cua gido vién theo ndm hoc; Xac nhan s6 luong gio
quy doi vuot dinh mutrc dé Phong Ké hoach - Tai chinh thanh to4n.

2.34 Phdi hop voi phong KH-TC thanh toan gio giang cho gido vién moi giang, cho tac
gia bién soan gi4o trinh, xuat ban gido trinh kip thoi, chinh xéc.

Qudn Iy qud trinh va két qud hoc tap sinh vién

2.35 Quan 1y két qua hoc tap cua sinh vién, nhan va giai quyét cac don tlr, yéu cau vé
chirng nhan diém, cép bang diém, trich sao, chuyén diém, béo luu diém, dinh chinh
diem,...

236 Xu ly két qua hoc tap cudi hoc ky, cudi nam hoc, khoa hoc; xép loai hoc tap cho
ting sinh vién; cong nhan tt nghiép cho sinh vién.

2.37 Lap danh sach sinh vién hoc ghép, hoc lai, hoc h¢ va td churc 16p hoc.

2.38 Giai quyét thu tuc chuan bi cho cac doan sinh vién di thuc tdp bén ngoai; Lam cac
quyét dinh: rén nghé, thuc tap gido trinh, phan cong gido vién hudng dan sinh vién thuc
tap cudi khoa va Hoi dong thi tot nghiép.

2.39 Phéi hop voi Phong KHTC dé thuc hién ké hoach thyc tap va thanh quyét toan kinh
phi thuc tap.

2.40 Phéi hop voi cac khoa dé t6 chire cac hoi dong cham bao vé khoa luan, cham thi tbt
nghiép, phuc tra két qua hoc tap cta sinh vién.

2.41 Lap danh sach dé nghi xét cong nhan tét nghiép. Mua phoi bang va in (hodc viét)
bang tot nghiép, bang diém tt nghiép va cac loai ching chi chuyén mén dé cip cho sinh
vién ra truong.

2.42 Chiu trach nhiém trong viéc phat hanh nhiing chimg nhan két qua hoc tip cua sinh
vién; luu trit 1au dai két qua hoc tap cua sinh vién; quan 1y cong tac cdp Chung chi, Vin
bang tot nghiép theo ding quy dinh hién hanh.



2.43 Cung cap cac thong tin lién quan dén quan 1y dao tao dai hoc dé phuc vu cong tac 3
cong khai vé chét luong gido duc.
II. QUY TRINH GIAI QUYET CONG VIEC PHONG PAO TAO PAI HQC KEM
THEO CAC BIEU MAU

1. MUC PiCH

Phuc vu tdt cho cong tac giang day cua gido vién, hoc tap cua sinh vién & bac dai hoc va cao
dang dong thoi nang cao hiéu qua phdi hop gitra cac khoa chuyén mén, cac don vi lién quan.

2. PHAM VI AP DUNG
Ap dung cho tat ca giang vién, CBVC&LD va cac don vi lién quan trong Truong Pai hoc
Nong Lam — Dai hoc Hué.
Ap dung cho toan b sinh vién tham gia hoc tip cac chuyén nganh ma truong duoc giao dao

tao.

3. CAC CAN CU - TAI LIEU LIEN QUAN
3.1. CAC VAN BAN CUA BO GIAO DUC PAO TAO

S6 hiéu

Ngay ban
hanh

Noi dung

07/2015/TT-BGDDT

16/4/2015

Quy dinh vé khdi luong kién thire t6i thiéu, yéu cau vd
nang luc ma nguoi hoc dat dugce sau khi tdt nghiép ddi
véi moi trinh do ddo tao ciia gido duc dai hoc va quy]
trinh xay dung, tham dinh, ban hanh chuong trinh dao
tao trinh d6 dai hoc, thac si, tién si

08/2015/TT-BGDDT

21/04/2015

Thong tu stra doi, bd sung mot s6 diéu cia Quy dinh
dao tao lién thong trinh d6 cao déng, dai hoc

57/2012/TT-BGDDT

27/12/2012

Thong tu stra doi, bd sung mot s diéu caa Quy ché
dao tao dai hoc va cao dang hé chinh quy theo hé
thong tin chi ban hanh kém theo Quyét dinh s
43/2007/QD-BGDDT ngay 15 thang 8 nim 2007 cua
B6 truong Bo Gido duc va Pao tao

55/2012/TT-BGDDT

25/12/2012

Thong tu quy dinh dao tao lién thong trinh d§ cao
dang, dai hoc

22/2012/TT-BGDDT

20/06/2012

Stra doi, bo sung mot s6 diéu cua Quy ché vin bang,
chang chi caa hé théng gido duc qudc dan ban hanh
kém theo Quyét dinh s 33/2007/QD-BGDDT ngay
20 thang 6 nam 2007 cta Bo truong Bo Giao duc va
Dao tao

20/2012/TT-BGDDT

12/06/2012

Thong tu Stra doi, bd sung Piéu 6 cua Thong tu s

57/2011/TT-BGDDT ngay 02 thang 12 nim 2011




cua Bo truong Bo Gido duc va Pao tao vé xac dinh
chi tiéu tuyén sinh trinh dd tién si, thac si, dai hoc,
cao dang va trung cip chuyén nghiép

08/2011/TT-BGDDT

17/02/2011

Thong tu vé Quy dinh diéu kién, ho so, quy trinh mo
nganh dao tao, dinh chi tuyén sinh, thu hdi quyét dinh|
mo nganh dao tao trinh do dai hoc, trinh d¢ cao déng.

57/2011/TT-BGDDT

02/12/2011

Thong tu Quy dinh vé viéc xac dinh chi tiéu tuyén
sinh trinh d6 tién si, thac si, dai hoc, cao dang va
trung cap chuyén nghiép

44/2011/TT-BGDDT

10/10/2011

Thong tu Ban hanh Quy dinh vé ché d6 thinh giang
trong cac co so giao duc

06/2011/TTLT-BNV-
BGDDT

06/06/2011

Thong tu lién tich Quy dinh tiéu chuan, nhiém wvu,
ché d6 1am viéc, chinh sach ddi véi giang vién tai cof
s& dao tao, boi dudng cua Bo, co quan ngang B9, co
quan thudc Chinh phu, truong Chinh tri Tinh, Thanh
phd truc thuoc Trung Uong

649/QD-BGDDT

20/02/2011

Quyét dinh vé viéc: Stra doi bo sung Piéu 3 va khoan|
4 Picu 5 Quyét dinh s6 795/QP-BGDPT ngay
27/2/2010 cua B§ truéng BO Gido duc va Dao tao
quy dinh vé viéc xac dinh chi tiéu tuyén sinh, quy]
trinh dang ky, thong bao chi tiéu tuyén sinh, kiém tral
va xt 1y viéc thuc hién cac quy dinh vé xac dinh chi
ticu tuyén sinh sau dai hoc, dai hoc, cao déng vl
trung cap chuyén nghiép.

09-2011/TT-BGDDT

24/02/2011

Thong tu ban hanh chuong trinh khung gido duc dai

hoc khdi nganh Nong - LAm - Neu nehiép.

795/QD-BGDDT

27/02/2010

Quyét dinh vé viéc xac dinh chi tiéu tuyén sinh, quy]
trinh ding ky, thong bao chi tiéu tuyén sinh, kiém tral
va xu 1y viéc thuc hién cac quy dinh vé xac dinh chi
tiéu tuyén sinh sau dai hoc, dai hoc, cao dang val
trung cap chuyén nghiép.

Quy ché dao tao dai hoc va cao dang hé chinh quy]

43/2007/QD-BGD&DT|15/8/2007 theo hé thong tin chi
h»'\ D‘ 1 h > 3 h‘ h h’ )
36/2007/QD-BGDPT Pg/el2007 |2 1 Pao tao dai o v cao dang hinh fie vig
lam vira hoc
12/2001/0D-BGDDT p2/eiz00r QUi dinh dio tao & cdp bing tét nghicp dai hoc th

hai
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3.2. CAC VAN BAN CUA PAI HOC HUE

S6 hiéu

Ngay ban
hanh

Noi dung

2125/QD-DHH

28/11/2014

Quyét dinh: Vé viéc ban hanh Quy dinh vé quan ly
cac Chuong trinh ddo tao cd yéu td nudc ngoai.

1389/QD-DHH

10/07/2014

Quyét dinh: Vé viéc Ban hanh Quy dinh nhiém vy,
quyén han cua Pai hoc Hué, cac truong dai hoc thanh|
vién va don vi truc thudc.

1070/TB-DHH

05/11/2012

Thong bao: Két luan cua Giam ddc Dai hoc Hué tai

Ho6i nehi Téng két khod diu tién dao tao theo hé

thong tin chi 2008-2012.

813/TB-DHH 27/08/2012 [Thong bdo: Danh muc gido duc dio tao cip IV trinh)
do cao ding, dai hoc cia Pai hoc Hué,
399/0P-PHH 08/03/2012 Quyét dinh: Vé viéc ban hanh Quy dinh thoi gian va

210 chuan giang day cua giang vién Dai hoc Hué.

190/QD-DHH-VP

10/02/2012

Quyét dinh: Vé viéc Ban hanh Quy dinh tam thoi vé
ky ban hanh céc van ban quan ly, van ban hanh chinh
& Dai hoc Hué.

3494/Qb-DHH-TCNS

22/11/2011

Quyét dinh: Vé viéc ban hanh "Quy dinh tam thoi vé
quan ly, st dung co s¢ dir li€u can bg, vién chic vaj
lao dong hop dong Pai hoc Hué

1909/Qb-bHH-KHCN

14/09/2011

Quyét dinh: Vé viéc ban hanh Quy dinh quan 1y va sty
dung "Co s& dit liéu khoa hoc cong nghé" tai cac don
vi true thude Pai hoc Hué.

Vé viéc Huong dan cap ban sao vdn bang, chung chi

225/DHH-DTPBH 11/03/2011 |, ; "
tu SO goc.

639/Qb-bHH-DTPH |04/08/2011 Quyét dinh: Ban hanh Quy dinh sinh vién hoc cuing|
lic hai chuong trinh dai hoc & cac don vi dao tao truc
thudc Pai hoc Hué.

518/QD-DHH-BDTPH [09/03/2011 |Quyét dinh vé viéc: Ban hanh Danh muc gido duc.
dao tao cap IV trinh d6 cao ding, dai hoc cta Pai hoc
Hué.

h42/0P-DHH h0/11/2010 Quyét dinh vé viéc Quy dinh tam thoi viéc quan 1y

cac Chuong trinh dao tao c6 yéu to nudc ngoai.

3.3. CAC VAN BAN CUA TRUONG PAI HQOC NONG LAM
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£ Lcn Ngay ban .
So hi¢u hanh Noi dung

Quyét dinh vé T churc va hoat dong cua Truong Dai

01/Qb-DHNL 25/01/2015 .

Q hoc Nong Lam - Pai hoc Hué.

902/0D-DHNL-DTDH [01/11/2014 Quy Ctle c}ao t:qu da;u hoc va cao dang hé chinh quyj
theo hé thong tin chi (2014)

385/QD-DPHNL 00/6/2014 |2 dinh ve Bien soan, lya chon, tham dinh, duygt va
su dung gido trinh tai truong Pai hoc Nong Lam
Quyét dinh ban hanh Quy dinh diéu chinh, bd sung

174/Qb-DHNL 19/4/2014  [Quy ché quan Iy chi tiéu nodi bd Truong Dai hoc Nong
Lam - Pai hoc Hué, nhiém ky 2009-2014

430/0D-DHNL-DTDH 4/9/2013 %?zgdéinéf; thuc tap cudi khoa, 1am khoa luan/béo céo

4. QUY TRINH GIAI QUYET CONG VIEC
4.1. QUY TRINH TUYEN SINH LIEN THONG, HE VUA LAM VUA HOC

Budc Cac muc tién hanh Bicu TR eone Thoi gian thyc
: mau Chinh Hb tro hién
Dé’ng k}'/ chi tiéu., di‘a diéfll t6 Phong Phong 2 . thang tru’?c
1 chtrc thi, mon thi, dia chi gui khi ra TB tuyén
A . 2. DTPbH CTSV .
thong bao tuyén sinh. sinh
3 Truong ra thong bao tuyén Phong Phong 2 thang trudc
sinh PTPH |CTSV khi tuyén sinh
. T
Quang ba tuyén sinh: térnL;ng
4 Website, gui thong bao, lam Phong TTTV. Sau khi c6 TB
viéc voi cac don vi ¢6 nhu bTbH ’ tuyén sinh
A A r . CTSV,
cau to chuec thi... ,
cac khoa
. Kh
T4 chirc ding ky va on thi Phong %P |1 thang trude
> (néu co) DTPH chuyén ngay tuyén sinh
. Kh 5
Quyét dinh thanh lap Hoi Phong - | tudn trude
6 A 2. chuyén . o
dong tuyén sinh DTDbH mon ngay tuyén sinh




Hoi dong

7 T4 chuc thi tuyén sinh tuyén Theo lich
sinh
o |Gui gidy bdo tring tuyén va Phong thang trude
goi nhap hoc. CTSV ngay nhap hoc
Quy trinh nay gom cé 8 bwdc thwe hién ./.
4.2. QUY TRINH TO CHUC PAO TAO
, , A u s Biéu Phan cong Thoi gian
Buwoc Cac muc tién hanh . , , n
: mau Chinh | Ho trg thuc hién
Tro ly
. Ph¢ i Théang 2 ha
1 Xay dung ké hoach hoc tap ong GV cac| _ ang ang
g DPTDbH nam
trong nam hoc. Khoa
. Phong Thang 4 hang
2 Tho ke hoach hoc ta
ong qua ké hoach hoc tip DTBH nim
: . . Cac Phong Thang 5 hang
Phan c6 A0 vién gia
3 an cong gido vién giang day Khoa DTBH nAm
Phong
Dv ’ A A
aﬁng ,ky' }1()0 qua ' ‘Aphanq men‘q Phu luc 1, Sinh DA’TDH, | Theo lich
4 quan ly gido duc; diéu chinh va | phu luc 2, | . co van .
Y ae , A vién , | Truong
huy dang ky hoc phan phu luc 3 HT, cac
khoa
Phong
. DbTbH
T6 chirc giang day va hoc tap . ", | Theo lich
. theo ké hoach GV,SV|co  van Truon
i HT, cac g
khoa
2 o, Phong . IS
6 Tong hop gio giang DTDH Céc khoa | Cudi ndm hoc

Quy trinh nay goém cé 6 bwdc thwe hién ./.




4.3. QUY TRINH MOI GIANG HE CHINH QUY VA HE VUA LAM VUA HOC

Phan cong

Budc Céc muc tién hanh Bl: " , . Thoi gfim
: mau Chinh HO trg thuc hién
Lam to trinh moi giang can cur
vao ké hoach giang day va hoc
ta_[.;) Cia nam hoc A(Ly (Eio .r310’| , Phong Biu mdi
1 giang do Khoa khdng co giang Cac khoa .
oA . X ax DTDH hoc ky
vién co hiru giang hoc phan dé
hoac do giang vién di hoc tap
dai han ¢ nudc ngoai);
Tiép nhén to trinh cua Khoa,
dong ¥ va thira 1énh cua Hiéu
treong lam giady moi giang. Doi ,
voi cégc hocgphyén ngféi tin‘)‘ng . Cac‘ Khoa, N x.
2 dam nhér.r can ctt ké hoach Phong Truong bau ot
L T N DPTPH thanh vién | hoc ky
giang day va hoc tp cuia nam p
\ LA < iy PH Hué
hoc, Truong co6 cong van gui
cac Truong dé nghi ctr giang
vién giang day.
Cac  bd
moén  va
Khoa;
L e ., Phong Phong Sau khi
3 Iiginr: (;?an gior giang cho giao PTPH | DTPH, | chém thi va
(truong KHTC nop diém
thanh
vien DH
Hué)
Quy trinh nay gom cé 3 bwdc thwe hién ./.
4.4. QUY TRINH LEN LOP CUA GIANG VIEN
Budc Céc muc tién hanh Bi~é " o co“% Thoi gian
: mau Chinh Ho tro thuc hién




Chuan bi giang day:
- Theo ddi ké hoach giang day . | Pau moi
St Lda b . B6  mon, N
i va thoi khéa biéu Giang Phon hoc ky va
- Chuan bi phuong tién giang vién DTDEI dau  mdi
day (gido trinh hoac bai giang, ngay lén 16p
may tinh...)
Giang day:
- Béit dau va két thic tiét hoc
ding quy dinh
- Giang day theo dé hi .
" la? 8y ?O eA cuchie it Giang Phong Trong cac
2 tiet da dugc phé duyét Phu luc 4 vien DTDH (it oian
- Piém danh sinh vién vao .
Béng theo doi qua trinh hoc tap
- Ghi day du vao S6 theo doi
giang day va hoc tap
Két thic giang day:
- Cong bd cong khai diéu kién
du thi
- Cong bd cong khai diém qua khi két
\ g bo cong khai diem q ) Cic Khoa, Sa}l 1.7 ¢
trinh Giang ) thuc giang
3 A , .2 , o Phong
- Nop Bang diém danh, Bang vién day hoc
LR e 2 o DbTPH \
ghi diém qua trinh, S6 Theo doi phan
giang day va hoc tap vé VP
Khoa hoic phong DPTPH (néu
giang vién ngoai truong)
Quy trinh nay gom cé 3 bwéc thue hién /.
4.5. QUY TRINH TO CHUC THI KET THUC HOC PHAN
Bude | Cac muc tién hanh Bicu e Thot gian
: mau Chinh HOb tro thue hién
02 tua
1 | Lén lich thi Phong PTPH | Céc khoa oo
trudce khi thi
Cac khoa, 1 tuan trudc
A A A ) u
) Phan cong can bd coi Ph?ng ’DTDH Phong DTPH Khi budi thi
thi (vé1 cac hoc .
p .. bat dau
phan ngoai




truong  dam

nhan)
In va giri danh sach .
du thi cho Phong . 01 ) ngag
3 KT&DBCLGD (theo Phong DPTPH t;l-wc budi
ca thi va ngay thi) thi
Can bd coi thi nhan 15 phut
d¢ va giay thi tai . A~ ... |Phong truoc  khi
* | phong Canbo colthi | e DBCLGD | budi thi bt
KT&DBCLGD. dau
Can b coi thi,
Phong :
5 | Té chirc thi Phong PTPH | KT&DBCLGD, | 1e®  lich
.| thi
Thanh tra thi,
Phong CSVC
Cac b0 mon;
Can b coi thi ky tré . |Phong DIBHIC ' thi thu
6 e Can bg coi thi | (d61 voi cac hoc | .
bai thi N .. | bai
phan ngoai
truong)
Cac bd mon;
Phong DTDPH
7 | Lam phéch bai thi. (@61 véi  cac
hoc phan ngoai
truong)
g Nhan bai thi, chdm thi Can bd chim | Cac bd mon; | 15 ngay sau
va tra bai thi. thi Phong BDPTSPH | khi thi
9 Nf}ép diém va quan Iy Tro 1y gido vu;
diém. Phong PTPH
Quy trinh nay gom cé 9 bwdc thwe hién ./.
4.6. QUY TRINH PANG KY VIET VA NGHIEM THU GIAO TRINH
Budc Céc muc tién hanh Biéu miu Phan cong Thoi gian




thue hién

Chinh HOb tro
Pau nam
1 | Pang ky viét gido trinh Gido vién | Cac Khoa | hoc (thang
9)
2 | Tong hop va xép thy tu uu tién Céc Khoa
3 Lap danh sach trinh hiéu truéng Phong
phé duyét DTbH
Thong bao vé cac Khoa va lam
4 hop Adong blen‘ soari glaf). trlflh; Phong Céc Khoa
Quyét dinh thanh 13p hoi dong DbTbH
thdm dinh
Gui ban thdo gido trinh (02 ., Phong
5 r T
cubn) L prPH
2 ha
6 Phan bi¢n gido trinh 0, A phan
bién
Chinh stra ban thdo sau khi co ¥ .
. X \ cn .. L, Phong
7 kién phan bién va giri cho hoi Tac gia
A 2 z DTPH
dong tham dinh (05 cudn)
o . Hoi  dong
Hoi dong tha hh :
8 01 dong tham dinh hop thim dinh
Chinh sira theo y kién Hoi dong .
C e , , z L, Phong
9 va gui ban chinh thirc (01 cudn Tac gia
. DTPbH
va 01 CD)
Ta =
Hoan thanh cac thii tuc thanh 1y % B phong
0" | hop déng bién soan gido trinh Phong KHTC
op Cong me PTPH
Quy trinh nay gom cé 10 buéc thuwe hién ./.
4.7. QUY TRINH XAY DUNG CHUONG TRINH PAO TAO
2 Phan co
Budc Céc muc tién hanh Bicu = Thoi gian
) miu Chinh Hb trg thuc hién




Khao sat, xac dinh nhu cau
nhan luc theo trinh d6 va
nganh/ chuyén nganh dao
tao; khao sat nhu ciu cua
ngudi st dung lao dong ddi
v6i  nguoi  tot  nghiép
nganh/chuyén nganh dao tao
két hop voi yéu cau vé khdi
lwong kién thirc tdi thiéu va
yéu cau vé ning luc nguoi
hoc dat duoc sau khi tot
nghi¢p

Hoi  dong
khoa hoc va
dao tao cac
Khoa

chuyén moén

Phong
DTbH

Xay dung muyc ti€éu chung,
muc tiéu cu thé va chuan
dau ra cua chuong trinh dao
tao;

Hoi  dong
khoa hoc va
dao tao cac
Khoa

chuyén moén

Xac dinh cau trac, khoi
lugng kién thic can thiét
cua chuong trinh dao tao,
xay dung chuong trinh dao
tao dam bao muc tiéu dao
tao va chuan dau ra

Hoi  dong
khoa hoc va
dao tao cac
Khoa

chuyén moén

P6i chiéu, so sanh véi
chuong trinh dao tao cung
trinh  d§, cung nganh/
chuyén nganh cua céc co s¢
dao tao khac ¢ trong nudc
va nudc ngoai dé hoan thién
chuong trinh dao tao;

Hoi  dong
khoa hoc va
dao tao cac
Khoa

chuyén moén

Phong
DTPH

Thiét ké dé cuong chi tiét
cac hoc phan theo chuong
trinh dao tao da xac dinh;

Cac bd mon,
Hoi  dong
khoa hoc va
dao tao cac
Khoa

chuyén mon




T6 chire hoi thao lay y kién
cua giang vién, can by quan
1y trong va ngoai trudng, cac
nha khoa hoc, dai dién don

Hoi  ddng
khoa hoc va

6 ., . o dao tao cac
vi st dung lao dong lién )
\ Coam A A khoa chuyén
quan va nguoi da tot nghiép .
X / A \ mon
(néu cd) veé chuong trinh
dao tao
Hoan thién du thdo chuong
trinh dao tao trén co so tié . 3
A . e . ,p Hoi dong
thu y kién phan hoi cua cac -
N N N khoa hoc va
bén lién quan va trinh HG1 . .
7 X . dao tao cac
dong khoa hoc va dao tao Khoa
cua Truong xem xét tién chuvén mén
5 . u
hanh cac thi tuc thim dinh Y
va ap dung
Hiéu truong ra quyét dinh Hi¢u truong,
thanh 1ap HoOi dong tham Hoi  ddng
8 dinh chuong trinh dao tao khoa hoc va
theo dé nghi cua Hoi d@)ng dao tao cua
khoa hoc va dao tao. truong
9 Tham dinh chuong trinh dao Hoi  dong
tao tham dinh
Hiéu truong ky quyét dinh
ban hanh chuong trinh dao
tao trén co so dé nghi cua
ho1 déng khoa hoc va dao Hi¢u trudong, Phon
tao; cong bd cong khai Hoi  dong 5
. . . | PTPH,
10 | chuong trinh dao tao, muc khoa hoc va R
tiu, chudn diu ra coa dao tao cua Trung — tam
’ i TTTV

chuong trinh dao tao va cac
diéu kién dam bao thyc hi¢n
trén trang thong tin dién tir
cua Truong

truong

Quy trinh nay gom cé 10 buéc thuwe hién ./.




4.8. QUY TRINH CAP NHAT, PANH GIA CHUONG TRINH PAO TAO

Phan cong

. . Ay Biéu Thoi gian
Buoc Cac myc tién hanh mau Chinh Hb tro thuc hién
Hoi dong
Lap ké hoach cap nhat, danh k}‘loa hoc \,/a Phong
1 ., ) . dao tao cac
gia chuong trinh dao tao . | PTbH
khoa chuyén
mon
Thu thap thong tin, minh
chtng lién quan dén su can
thiét phai cip nhat chuong
trinh dao tao (nhiing thay
d6i trong quy dinh cta nha
nude, cta co s& dao tao vé
chuong trinh dao tao; nhiing Hoi  dong
tién bo méi trong linh vuc khoa hoc va
2 khoa hoc thudc nganh, dao tao cac
chuyén nganh; cac van dé khoa chuyén
kinh t& x3 hoi, két qua mon
nghién ctru lién quan dén
chuong trinh dao tao; phan
héi cua cac bén lién quan;
nhimg thay do6i hoc phan,
moén hoc hodc ndi dung
chuyén mon...);
bénh gid va xay dung bdo
cdo danh gia vé tinh hiéu
qua cua chuong trinh dao
tao dang thuc hién (dap tng Hoi  dong
so voi chuan dau ra va muc Khoa hoc va
3 tiéu da xac dinh; su théng dao tao cac

nhat va gan két gitra noi
dung chuong trinh, phuong
phap kiém tra danh gia,
nguén tai liéu phuc vu hoc
tap va giang day...); so sanh

khoa chuyén
mon




giita két qua nghién ciru vé
yéu ciu phét trién chuong
trinh dao tao va murc dé dap
tmg yéu cAu cta chuong
trinh dao tao dang thuc hi¢n;
du kién tac dong cua viéc
thay d6i, cdp nhat chuong
trinh dao tao;

Dy thao nhing ndi dung can
stra dbi, cdp nhat chuong
trinh dao tao va trinh Hoi
déng khoa hoc va dao tao

Hoi  dong
khoa hoc va
dao tao cac
khoa chuyén

truong xem xét thong qua; mon

Hoi dong khoa hoc va dao

tao xem xét, thong qua noi

dung stra d6i, cdp nhat Hoi  dong

chuong trinh dao tao. Néu
can thiét, Hoi déng khoa hoc
va dao tao quyét dinh viéc
tham dinh chuong trinh dao
tao stra doi, bo sung

khoa hoc va
dao tao cua
truong

Hi¢u truong ban hanh
chuong trinh dao tao swra
d6i, bo sung

Hi¢u truéng

Quy trinh nay gom cé 6 bwéc thue hién ./.

PHU LUC

Phu luc Noi dung

1 Huéng dan ding ky ké hoach hoc tap, ding ky 16p hoc phan trén phan
mém Quan 1y gido duc

2 Phiéu dé nghi diéu chinh hoc phan ding ky

Phiéu dé nghi huy hoc phan dang ky

Bang theo dbi qua trinh hoc tap (bang diém danh)

Béng ghi diém qua trinh hoc tap

N | B~ W

S6 theo ddi giang day va hoc tap




Phu luc 1. Hwéng din ding ky ké hoach hoc tip, ding ky 16p hoc phan trén phan
mém Quin ly gido duc (http:/qlgd.huaf.edu.vn)

A. Quy trinh chung

Mdi hoc ky, sinh vién phai ty dang ky hoc phan cho minh (trir hoc ky I, ndm hoc
thir nhat), thoi gian dang ky hoc phan theo thong bao ciia Phong Pao tao dai hoc
(PTPH). Quy trinh chung nhu sau:
1. Ding ky ké hoach hoc tap (KHHT) — Hity KHHT (néu c6)
2. Ding ky 16p hoc phan (HP) — Huy ding ky 16p HP (néu co)
B. Huémg din chi tiét
1.  Phéan diing ky ké hoach hoc tap (KHHT)
- Pbi véi hoc ky chinh (hoc ky 1 va hoc ky 2), Phong DPTDH da 1ap san ké hoach cho
timg SV nén SV bo qua phan nay néu hoc tip theo tién d6 chung cua 16p va khong c6 ké
hoach hoc céi thién, hoc lai hay hoc vuot.
- Déi voi cac ky khac (ky hé) ma phong DPTPH chua tao sin KHHT hodc trong cac hoc
ky chinh sinh vién mudn hoc lai, cai thién, hoc vuot, SV phai bd sung cac hoc phan do
vao KHHT.
1.1. Diing ky ké hoach hoc tip
Sinh vién vao trang web http.//qlgd.huaf.edu.vn
Budce 1: Bang nhép vao hé théng; vao muc K& hoach hoc tap

TRUONG DAI HOC NONG LAM HUE

Hue University of Agriculture and Forestry

: Cao ding chink quy NIt 2015 2010 Hx: 1 Tramg tedng tin | Tl khoan

1O hoach e B30 by hoc Xeom Nch i KOR (pad oo Thong tn sink DA gla hex
Wp Wide B vidn P
Camh bso Canh bio
Snh vien chuw nip bing 38 nghwep THET Sarsh widn s ndp »6 o
e teirk: s har 858 e tred it #6 2904 45 shin i min besh 1029068 ¥o e TR bk 2011-2015 ban CUSt
Budc 2:
1. Chon hoc ky: Tat ca
2. Chon nam hoc: Tat ca

2*. Chon s6 dong mdi trang: 500


http://qlgd.huaf.edu.vn/

3. Click vao nat tim

4. Chon mén hoc can bé sung vao ké hoach, di€u chinh thong tin hoc ky va ndm hoc
phu hop véi thoi gian hoc cdi thién
5. Tich chon vao ntt chon twong tng cho cdc mén hoc muodn dang ky KHHT
6. Click vao nut thuc hién
X4 hoatl hoc t3p sish vhin
tu-lnhvuu:l’ g v | | top: p4cos 20134 =
(T R ] — [T L0 e— T T T

Nam hoe vl T — o == - 5 |

o by 0 T — . - 2

NB hot phin . »

56 dong mol trang X et = Tim| = 3
B Hi A gl S arh & o o KHE ue i | QK62 | edn | SONudt Excol

Téag #8: 51 Dég —— 2

CNTY2L23 Gng vit oude 3 A duyer 2088 - Mk v

1 v
2 CTRIONG Ring nguyen fy oo ban cua chil ngnia Mac-Lanin | 2 Db ouyee 258 - 2075 9. *
) cuanie: Tin hox & ——rufdaee— (20 -0 v s HER
4 CNTYOT) bl iy S0 v 1 Q3 st 2018 - 20} v
5 CNTY3516 B30 Clo it nghine CO N S 05 Supne 20% - 0% v
6 CNTYEm o2 s S0 W 3 B3 due L -
7 CNTY3IGR Birh ky snoh trung 1 D oue *
8 XH1022 Q2 hdihoc & cuong 2 ©h duyee v
9 okcTRR O dvin noen mghiép 2 D4 Sy 2034-201% v M
W oNTYRR Chin o d¢, ane 1 Db dupe 054 - 2015 v v
11 UM N e v phip b 2 03 dun v v
12 CNTYIaS hdn nu 1o 1 03 duyn v v

Néu budc nay khong tim thay hoc phan minh muén thém vao KHHT thi qua Buéc 3, néu
da thyc hién hét cac mon nay ma khong bao 15i gi thi chuyén qua Buéc 4.

Budc 3: Néu & Buéde 2 khong thiy hoc phan muén thém vao KHHT thi thyc hién cac budc
sau:

Budc 3.1: Vao muc “Ké hoach hoc tap sinh vién”, sau d6 chon “Thém HP trong khung
CTPT” dé liét ké cac hoc phan trong Chwong trinh dio tao ciia SV.



Xem chining trinh dao 130 K& hozch hoc tép sb

v

vEn hing tn e &£ hoach boc tip

M3 sinh vien Ho Tén Lop: 1230529124
G i i hoc i S00000.0153, W Tém: g Ting . Difn thosk . Emat
Nam hee _j 20W-2015
Hocky ]2
M hoc phdn -
S5 Gomg méi trang 20 = Jm

o Thém HP yong kumg CTOT | e Thémnbash HP vao KFHT | XX6a | ein | % Xust Excel

Do vi hoc trink/ Tin chi oc ky
1 NGRN Bio t0 & dang sich hoc 2 D3 dupét 204-2015 __:j 2 _7_1 a
2 LNGRI6R Ciing ¥ith m aghiép 2 D duydt 014-25 E] 2 z r
3 eosn ¥802 hec gb 2 B3 dupét au-25 = 2 T e
& Neosm \hurgn Bm 2 B3 dugét au-25 [ 2 [+
5 mEonNe ¥§ Budt lim seh 208dwt  (@W-A5 7] 2 7 £
6 Wi Lbm nghigp & ti 2hdy (mw-aB ] (2 [ 3
7 Lenan Quén I v S3 durg 63t Bm nghiép 2 B3 duplt Z4-2E 7] 2 4] F
= Thet 32 nghé IN 2 B3 dupét 204-05 3 2 E r
9 LieRs0 L&m can ngode g 2 D5 duydt -2 73 23 5
Chon tit ci

Téng <5 tin chit 1825

Ghi chwk: CTOT: Couong trini 80 120 - HP: Hee phisn - KHHT: K& hoach ho tho

Téng s § Ding 1

o Thém HP bong kiung CTET | e Thém nhanh HP vao 08T | XX6a | ein | % Xudl Excel

Budc 3.2: Khi xuit hién cac hoc phan trong chwong trinh dao tao thi 1am theo tht ty sau:
Chon hoc ky: Tat ca

Chon nam hoc: Tt ca

Chon s6 dong mdi trang: 500

Click vao nut tim.

Chon hoc phan mudn ding ky KHHT, chinh nim hoc va hoc ky muén thém &
dong tuong ng ctia hoc phan mudn ding ky KHHT rdi chon hoc phan va bim “Thuc
hién” dé thém vao KHHT.

- O B~



Thém hoc phi3n vao k& hoach tir chuong trinh dao tao

H&: Dai hoc chinh quy. Nganh: Lam nghiép. Khéa hoc: Khéa 46.
M3 sinh vién . Ho tén Ldp: 12305.2012A.
[ N&m hoc ma [=][—Tatca— =l

| Hoe ky ma =] —Taea— [=]

[ M2 hoc phan = .
Sap xép ‘ N&m hoc - hoc ky md E] Tang dan B
$6 dong méi trang | 20 [= + || ATim
Bitiuge | Nimhocmd | Hockymd
1 ANHION3 Ngoal ngi¥ khéing chuyén 1 3 x [2012-203  [5] 1[5 B
2 ANH1022 Ngoai ngir khéng chuyén 2 2 X | 2012+ 2013 B 1 B [
3 ANHI032 Ngoal ngl khdng chuyén 3 2 x [2012-203 5] 1 [z] s
4 CBAN10304 Hoa hoc 4 x 2012-203  [7] 1 = \
5 CBAN10603 Hoa phén tich 3 x [2012-203 5] [ [5] s
6 CBANI0702 Sinh hoc dai asang 2 x [20z-2003  [5] 1 =] E
7 CBAN10802 Sinh hoe phén tif 2 x [2m2-203  [7] 1 [7] =
8 CBAN10902 Thyc vat hoc 2 x 2012-2013  [=] ES B
9 CBAN11002 Tin hoc dai cudng 2 x [2012-2013  [+] 1[5 s
10 CBANI11103 Todn cao cip 3 x 012-208  [7] 1 5] B
11 CBAN11S503 V3t Iy dai cudng 3 x [2002-203  [5] 1 [+ r
12 |cBan11703 Xdc sudit - Thiing ké 3 x |2014-2015 5] 2 [3]
13  CTR1016 Nhifng nguyén Iy cd ban cua chi nghia Mac-Lénin 1 2 X 2012-2013  [¥] 1 [=] [
14 CR1017 Nhitng nguyén I cd ban cia chi nghia Mac-Lénin 2 3 x 012-203  [3] 1 [3] f
15 CTR1022 T tuding Ho Chi Minh 2 x [2012-203  [5] 1 = \
16 CTR1033 Buling |6i céch mang ciia Dang Cng sén Viét Nam 3 X 012-203  [7] 1 [=] E
17 KNPT14602 X3 hdi hoc dal cirang 2 x 012-2013 [} 1 [5] [
18 KNPT20902 Kinh doanh ndng nghiép va dich vu néng than 2 2012-203  [2] ERE s
19 KNET21202 Kinh t& néng nghiép 2 [2012-208  [5] e =
20 KNPT21602 K7 néng mém 2 X [2012-2013  [5] 1 = m
\

=

% Thuc hién | OTra va

1.2. Hiiy ké hoach hoc tdp: Trong cac hoc ky nha trudng s& quy dinh sd tin chi toi da ma
sinh vién c6 thé duoc dang ky, vi vay viéc dang ky KHHT c6 thé khong thuc hién dugc
néu s6 tin chi qua muc quy dinh. Néu sinh vién can thay d¢6i KHHT hodc hiy cac hoc
phan di c6 trong KHHT ma khong diang ky. Cac budc thyuc hién nhu sau:

Buéce 1: Bang nhép vao hé théng (Hodc tr¢ lai trang chinh); vao muc K& hoach hoc tap



TRUONG DAI HOC NONG LAM HUE
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Budc 2:

1. Chon hoc ky: Ky can diéu chinh KHHT

Chon nam hoc: Nam hoc can diéu chinh KHHT
Chon hoc cac phén mudn x6a trong KHHT
Click vao nut x0a.
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2. Piing ky 16p hoc phan (DKLHP)
2.1. Diing ky l6p hoc phin

Sau khi dd c6 KHHT cua hoc ky (d3 dugc phong PTPH tao san hay SV ty thém KHHT)
mo&i c6 thé thuc hién duoc viée ding ky 16p hoc phan. Cac bude ding ky nhu sau:

Budc 1: Kich hoat vao myc “Piang ky hoc phan”



1 Qv
Thalng ti sinh K haach hoo
wein tap
Pughaainn 1 s
[

Budc 2: Chon “Pang ky hoc phan”

Hé: Dai hoc chinh quy NH; 2014-2015 HK: 2 Trang thong tin | Tai khoa - EREND

Théng tin déng ky mdn hoc
Béng ky hac phan Thong tin daing ky hoc phian
Danh séch mon hoc mé | Bing k hoc phin | Thisi gian dang ky chinh thiic: 23-12-2014 00:00:00 dén 04-01-2015 00:00:00
Quy Ginh Ging Thisi gian ddng dy phdng: 11-01-2015 00:00:00 dén 11-01-2015 00:00:00
That gian ddng hoc phi: 16-02-2015 00:00:00 déin 27-02-2015 00:00:00
N dong hoc phi:
@ tin chi déng ky toi da: 25
Cho phép triing thi khéa biéu: Khng dugc phép
KIEm tra tién quyét: Khong kiém tra
Hién thi hoc phi: Khong hién thi
Chuang trch chay t5t trén trinh duyét FF 3,5+, 6% phén gdi mén hinh 1024768 rd n Thiét ke 2011-2014 bdh CUSC

Budc 3: HE théng hién thi danh sach céac hoc phﬁn theo Ké& hoach hoc tap. Sinh vién chon
hoc phan mudn ding ky.



wt e T hoc gubn om W Boge: Erimdy/ Tin (i MG b Dy by By phoag Xina sy prhcreny g ky X ding ky
1 AL X5e sl - Thilag W 3
2 INCQO02 B0 thn da dang sish hoc 2
3 WNCH1600 Chng winh lEm ngheip 2 ~
. LNOQ250) oe hoe gb 2 -
S NG hurpdn B : -
" (L =208 Mib) o Bkt i nh 2 -~
7’ NGO L nghidp &6 2 -
S0 Quin Iy vh 8 dung SRt e sghMp 2 -~
. ANGISIN2 Thye o nghit LN i -~
10 NG2002 Law sbn ngodr o 2 -
Tiing b 30 hoc phin. DA ding ty: 0 (0 th cfs)
ETTTTTw

Khing <6 O Béw.

Budc 4: Hé thong hién thi danh sach cac 16p hoc phan c6 mé trong hoc ky. Sinh vién kiém
tra ¢ trung thoi khoa biéu ¢ cot “Tring TKB” va “Xem TKB” ciia hoc phan can ding ky
dé xem thoi khoa biéu ctiia nhém hoc phan, sau d6 chon nhom ding ky.

Chii ¥ ¢ot Lép hoc phin chira théng tin vé nhém hoc phan dwoc thiét ké cho 16p néo 02 sé
ddu la ndm nhdp hoc cia I6p, 03 s6 tiép theo la md nganh, néu cé phan chuyén nganh thi
6 .1 hodc .2... Ky tw cudi cing (4;B;C...) la I6p A;B;C... Sinh vién nén chon ding I6p dwoc
thiét ké cho [6p cua minh dé tién cho cdc ké hoach thuc hanh, thuc tdp, hoc gido duc quéc
phong, hoc gido duc thé chit...

Chon nhém dang ky hoc phian

Hoc phan: CBAN11703 - Xac sudt - Théng ké j»
Danh sach hoc phan thudéc nganh
Khdng co dir iéu.

Danh sach hoc phan khéng thudc nganh

| stt | Nhom hoc phian Lop hocphan | siss | _Dadangky | Trung TKB | XemTKB | Dangky |
02

1 14302.20131A 101 0 i.
2 03 14304.2013A 62 0 3 () )
3 04 14305.2013A 03 0 3 [ |
4 05 14311.2013A 9 0 3 [
5 06 14104A 76 0 3 ()
6 07 14308.20138 84 0 3 ()
7 o8 14401.1.2013A 107 0 3 [
8 09 14310.2013A o5 0 3 [
9 10 14308.2013A 64 0 3 ()
10 11 14308.2013C 66 0 3 ()
11 12 14401.2.2013A 92 0 3 [

-

| a
Budc 5: Sinh vién kiém tra két qua sau khi ding ky bang cach xem "Thoi Khéa biéu sinh
vién" da hién thi day du thoi khoa biéu v6i cac mon hoc da dang ky hay chua.



Ddng ky hoc phin

M:I hoc ani. T Ton hoc m’-‘.‘h’» “ Dun ;Il e irlnhll‘lncT«r AVATMIN('l‘um\t;n T DAng ity t;v |-I;(|m| Xoa dy phh’m. [ x'.\_.. .nl.hwp ky
1 CoANIZ0) Xac wullt - Théing kit 3 o2 [s] x
2 LNGH20302 B840 ton da dang sinh hoc 2 -
3 LNGH21602 Cang trinh 18m nghigp 2 -
L] LNGH22502 Khoa hoc g 2 -~
5 LNGH22902 Khuydn 1am 2 -
6 LNGH23002 K9 thust 16m sinh 2 -~
7 LNGH23202 L&m nghigp dé thy 2 -
8 LNGH24102 Quan Iy va sir dung dst 1m nghiep 2 -
9 LNGH25102 Thue td nghd LN 2 -
10 LNGH26002 L&m s4n ngodl g 2 -

Tang »6 10 hoc phan. DR dang ky! 1 (3 tin chi)

Thil khoi bidiu sinh vidn

™y | MA hoc phiin Wham hoo phin Tén hoo phin | 18n chn bo Tén phong Tulin hoo
4 CHBANI1703 02 XAC subt - Théng ké e Nowydn Ngoc Anh Do 123~ =~7890123456789 ~~~~—
6 CBAN11703 02 XAc suSt- Thang k8 e 78--  Nguylin Ngoc Anh D10 123-=~7890123456 789 ~————
win  OTravd

Budc 6: Hoan tat viéc ding ky, theo ddi thoi khoa biéu va ndp hoc phi dé di hoc. Sinh
vién luu ¥ xem k¥ thoi khoa biéu: xem thir (cot 1), tiét hoc (cot 5), phong hoc (cot 7),
tuan hoc (cot 8). Pic biét luu ¥ tuan hoc. Thong thuong mdi hoc ky ¢o 2 phan ky, ¢é hoc
phan hoc ca hoc ky (tir tudn 1 dén tuan 16: 123567890123456), c6 hoc phan chi hoc phan
ky 1 (tudn 1 d&én tudn hét tuan 8: 12345678), c6 hoc phan chi hoc phan ky 2 (tir tudn 9
dén hét tudn 16: 90123456)

2.2. Hiiy hoc phan da ding ky

Khi sinh vién mudn huy hoc phan da dang sinh vién can phai vao chirc ning huy hoc
phan di dang ky. Cac budc thuc hién nhu sau:

Budc 1: Kich hoat vao myc “Piang ky hoc phan”

I I

Thiing th sinh i haach hoc Gang by hox Ko Sut 144 K et M Danh gha hox
e tae an e phdn
m —
Pughiiin cafue
Mhed S

Budc 2: Chon “Pang ky hoc phan”



Hé: Dai hoc chinh quy NH: 2014-2015 HK: 2 Trang thong tin | Tai khoa (i ENEND
Théng tin déng ky mda hoc

Dang ky hoc phan

Thong tin dang ky hoc phan
Danh séch mén hoc md ]WDing 7 hoc phin | Thai gian dang ky chinh thifc: 23-12-2014 00:00:00 dén 04-01-2015 00:00:00
Thai gian ding dy phdng: 11-01-2015 00:00:00 d&n 11-01-2015 00:00:00
Thdi gian dong hoc phi: 16-02-2015 00:00:00 dén 27-02-2015 00:00:00
Nai dong hoc phi:
S8 tin chi déng ky toi da: 25
Cho phép triing thesi khéa biéu: Khdng durgc phép
KIEm tra tién quyét: Khéng kiém tra
Hign thi hoc phi: Khdng hién thi

Quy dinh dang ky

Chutng trich chay tt trén trinh duyét FF 3,5+, 6 phan gidi man hinh 1024x768 tra lén Thiét ké 2011-2014 bdi CUSC

Budc 3: Bang ké hoach hoc tip phia trén cac hoc phan da dang ky & cot x6a dang ky co
hinh # | sinh vién mudn huy hoc phin nao thi Click vao hinh #  d& huy hoc phan do.

Ddng ky hoc phin

Mii hoye phin Yin hoe phin Dem vi hoe trinh/ Tinchi | DOV nhdm Diing ky dy phing [ Xéw dy phong | Diing ky [ xu diing ky

1 CHANLIZ03 Xée suft - Thing kb 3 o2 [5] Chondéxéa ——— —= X
2 LNGH20302 Bao ton da dang sinh hoc 2 -
3 LNGH21602 Cong trinh 18m nghiop 2 -
4 LNGNZ2%02 Khaa hoe gb F] (")
5 LNGHZ2902 Khuyn 1am 2 -
6 LNGH23002 K§ thubt Idm sinh 2 -
7 ANGH23202 L&m nghip 46 thi 2 -
o LNGH24102 Quéan ly va i dung dt 1dm nghiép 2 -
9 LNGH25102 Thue té ngh@ LN 2 -
10 LNGH26002 L&m san ngodl gd 2 -
Tdng 56 10 hoc phin, D& d8ng ky: 1 (3 tin chi)
[ 1A ki i ok v
Ml hoc philn Whom hoo philn Tén hoo phian THIt hot
4 CDANI1703 02 XAc sult - Thang ké Nguykn Ngoe Anh oo 123« =78901 23456789 o=
6 CBAN11703 02 XAc sullt - Thong ke Nw!ll! MoocAnh Qlo 123-~~7890123456789 ~~~~~

oin L QTve




Phu luc 2. Phiéu dé nghi diéu chinh hoc phén ding ky

DAI HOC HUE CONG HOA XA HQI CHU NGHIA VIET
NAM
TRUONG PAI HOC NONG Déc lap - Tw do - Hanh phiic
LAM
------------------------- 000----------

PHIEU PE NGHI PIEU CHINH HQC PHAN PANG KY
Kinh giri: - C6 vin hoc tip
- Phong Dao tao Pai hoc

HO VA TN .ccooiiiiieieieeeeee e e MSSV......... Lo
La sinh vVIEn LOP:..ccvvveeeiiiieieeeieeeeeeee e Thudc Khoa:.......coevvviieiiieeis
Téng s hoc phan da dang ky trong hoc Ky:......oeoveveveeannn. S6 tin chit..oveveieeeeen,

Kinh dé nghi Cb van hoc tap va Phong Pao tao dai hoc xem xét cho phép to61 dugc diéu
chinh cac hoc phan da ding ky sau:

£ . £ Nhom  HP | Nhém  HP
50 MZE hoc Tén hoc phan 50 da dang Ky | xin diéu
TT | phan : TC .,

hoc chinh

1 | NHOC1052
2
3
4
5
S6 HP dé nghi diéu chinh: ........ccccooveene.... S6 TC:......

To6i hira s& chap hanh tét va chiu hoan toan trach nhiém néu vi pham cac quy dinh vé
dang ky tin chi ciia Nha truong.

Hué, ngay ... thang ........ nam......
Duyét ciia C6 van hoc tip Sinh vién dang ky
(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)

Duyét ciia Phong Dao tao Dai hoc

Ghi chu:
- Phiéu nay chi dung khi hét thoi gian dang ky truc tuyén va chi diéu chinh Nhom
trong ciing 01 hoc phan.
- Céc khiéu nai vé két qua dang ky hoc phan véi Iy do nhd nguoi khac dang ky, ghi
sai md hoc phan, ndp phiéu dé nghi diéu chinh khong ding thoi gian quy dinh,
phiéu khong c6 chit ky xac nhan cia CVHT déu khong duoc giai quyét.




Phu luc 3. Phiéu dé nghj hity hoc phan diing ky

DAI HOC HUE CONG HOA XA HQI CHU NGHIA VIET
NAM
TRUONG PAI HOC NONG LAM Déc lip - Tw do - Hanh phiic
------------------------- 000----------

PHIEU PE NGHI HUY HQC PHAN PA PANG KY

Ho va tén sinh VIEN: .....ccovvviiiiiii e, MSSV: ........ Lo Lop: oo
Hoc ky: .............. Nam hoc: ...uvveeeeeeeeen. e

Téng sb tin chi cua cac hoc phan da dang ky: ...............

Céc hoc phan da dang ky dé nghi huy:

i(")l“ :([; phin Tén hoc phan Nhom :fé Ghi chu
1
2
3
4
5
6
7
Tong s6 HP xin hiy: ......... Tong s6 TC xin huy: ......... Tong s tin chi con lai sau khi xin
hiuy: .............
Hué, ngay ... thang........ nam.......
Xac nhén ciia C6 van hoc tap Sinh vién dang ky
(S6 HP dwoc phép rit: ....... ;SO TC: ....... ) (Ky va ghi ré ho tén)
(Ky va ghi ro ho tén)
Y kién ciia Phong Pao tao PH
Ghi chu:

- Phiéu nay chi dung khi hét thoi gian ding ky truc tuyén.
- Céc khiéu nai vé két qua huy hoc phan véi Iy do nho ngudi khac hily hoc phan, ghi sai



mé hoc phan, tén hoc phan, nhém HP dé nghi hily, nop khong ding thoi gian quy dinh,

phiéu khong c6 chit ky xac nhan cuia CVHT déu khong duoc giai quyét.

Phu luc 4. S6 theo déi giang day va hoc tap

TRUONG DAI HOC NONG LAM

PAI HOC HUE

SO THEO DOI GIANG DAY VA HQC TAP

Hoc ky....... Nam hoc 2015 - 2016
Tén hoc phan:......................ccociiiiiiii... Mi hoc phan:........ Nhom:...... So
SV:......
S6 tin chi:......... S6 tiét 1y thuyét:......... S6 tiét thwe hanh:.........
Giang
1 ) 1
B
111 1 Khoa:..............................
Chir ky
. S6 SV i 3

Ngay thang | Tiét ¥ ? Ndi dung giang day ¥ G.lAang Nh(tm

vang vien trueong




Ghi chii: (*): Ghi 13 tiét hoc trong ngay (Vi du: tiét 3-4). (*): Chi ghi nhitng d& muc chinh
Sau khi két thiic hoc phan, giang vién ndp SO nay, cing Bang diém danh, Bang ghi diém
qua trinh cho Tro ly gidao vu Khoa. Riéng gidng vién ngoai trudng ndp cho phong BT




