DAI HQC HUE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC NONG LAM Péc lap - Ty do - Hanh phiic
Sé: b6F2-. /QP-PHNL Thira Thién Hué, ngay 04 thdang 10 nam 2021
QUYET PINH

V& viéc ban hanh Quy trinh giai quyét cong vige
Trwong Dai hoc Nong Lam, Dai hoc Hué

HIEU TRUONG TRUONG PAI HQC NONG LAM

Can cir Nghi dinh 56 30/CP ngay 04 thing 4 ndm 1994 ciia Chinh phii vé viéc
thanh lap Pai hoc Hué,

Can cir Quyét dinh s6 124/CP ngay 14 thang 8 nam 1967 cua Hoi dong Chinh
phil vé viéc mé thém mét trwo’ng Dai hoc Nong nghiép va Quyet dinh sé 213/CP ngay
05 thang 8 ndm 1983 ciia Chii tich Hpi dong Bo truong veé viéc chuyén dia diém
Truong Pai hoc Néng nghiép 1l ¢ Ha Bdc vao thanh pho Hué;

Can cir Quyet dinh 56 20/0D-HPPH ngay 31 thang 7 nam 2020 cua Hoi
dong Dai hoc Hué ve viéc ban hanh Quy ché té chirc va hoat dong cia Pai hoc
Hué va Quyet dinh 56 07/QD HDDH ngay 19 thdang 01 nam 2021 cua Héi dong
Pai hoc Hué vé viéc sira doi, b6 sung mot s6 diéu cua Quy ché té chirc va hoat
dong cua Dai hoc Hué;

Theo dé nghi cua Truong Phong T 6 chite, Hanh chinh va Co sé vt chat.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh giai quyét cong viéc
Truong Pai hoc Nong Lam, Pai hoc Hue.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Thu trudng céc dorr; vi ¢ lién quan va vién chuc, ngudi lao dong Truong Dai hoc
Nong Lam, Pai hoc Hu€ chiu trach nhiém thi hanh Quyét dinh nay./.a

Noi nhin:
- Nhu Diéu 2;
- Luu: VT, TC,LHC&CSVC.

Trﬁn Thanh Dic



PAI HQC HUE
TRUONG DAI HOC NONG LAM

QUY TRINH GIAI QUYET CONG VIEC
TRUONG PAI HOC NONG LAM, PAI HQC HUE.
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CHUONG I. CONG TAC TO CHU'C NHAN SU, HANH CHINH VA CO SO VAT CHAT
PHAN I. CONG TAC TO CHUC, NHAN SU
QT_001_TCNS. QUY TRINH CU VC, NLD PI HQC THAC SI, TIEN SI TAI NUOC NGOAI
Can cir, co so phdp ly cua quy trinh:

Thong tu s6 10/2014/TT-BGDDT ngay 11 thang 4 nim 2014 va vin ban hop nhat s6 02/VBHN-BGDDT ngay 22 thang 4 nim
2018 cua B Gido duc va Pao tao ban hanh Quy ché quan 1y cong dan Viét Nam hoc tdp ¢ nudc ngoai;

Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctia Hoi déng Dai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat
dong cua Dai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc stra d6i, bd
sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 05/QD-DHH ngay 05 thang 01 nam 2017 cua Giam déc Pai hoc Hué ban hanh Quy dinh vé bdi hoan chi phi dao
tao d6i véi vién chie duoce cur di dao tao, boi dudng trong nudc va nudc ngoai;

1. Nguoi phu trach: Dinh Thi Song Thuy Email: dinhsongthuy @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong TC,HC&CSVC
3. Thoi gian tra hd so: 08 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién:



Pon vi/Ca nha Don /¢4 Thoi gi
on vi/Ca nhan a 01 gian . i
Cac buéc ) nl.lfl n thl{.c No6i dung thwe hién 8 Biéu mau hwéng dan
thuee hién hién phoi (ngay lam viéc)
hop
C4 nhan hoan thién ho so, gri cdc phong Phong
TC,HC&CSVC;DT&CTSV; KH,LHTQT&TTTV.
Hb so gdbm:
1. C4 nhan dé Pon vi quan | 1. Ponxin di hoc thac si, tién si nudc ngoai QT _001_TCNS_BMOI.
Xl‘lﬁt nhu'cﬁzl Vién .chuc, 13,’ Yién . 2. Thu moi (Cé ban diCh,q Xac nban cua Ban QT_OOI_TCNS_BMO2.
va don vi Xac | nguoi lao dong chuc,Angu:cn HTQT hodc co quan c6 tham quyén: phong Tu
dinh nhu cau lao dong phap, phong Cong ching)
3. Ban cam két thuc hién nghia vu
4. Gidy triéu tap (ddi voi cac truong hop di hoc
theo hoc bong ctia Chinh phu Viét Nam).
R 1. Kiém tra, tiép nhan ho so hop 1€ 03 neav 1
?g)}rfc &CSVC: n ) 2. Cac phong DPT&CTSV; Phong 9 vié cnlfg}tliralihni
2. Tiép nhén ’ ’ Vler} F:hu:c, KHHTQT&TTTYV thdm dinh ho so va chuyén nhan di duoc
va xir Iy hé so Phong DT&CTSV; | NgU0l lao van ban x4c nhan vé Phong TC,HC&CSVC hd so hop 16
Phong dong 3. Phong TC,HC&CSVC trinh Hiéu truéng nha S
KHHTQT&TTTV truong xem xét, phé duyét.
1. Béi véi cdc hd so di hoc theo hoc bong cia 05 ngay lam
Chinh phu Viét Narq: Trinh Hiéu truong Ban viéc ké tur khi
3. Hoan thién . Vién chirc, | hanh cong van chuyén Ban T6 chirc can b Pai nhan du duoc
A Phong e ST AP A A
ho so, ban TC HC&CSVC nguoi lao hoc Hué gtri c4c cap co6 lién quan. . 7 ho6 so hop 1¢€.
hanh van ban ’ dong 2. Doi véi céc ho so di hoc theo ngudn hoc bong

khac: Trinh Hiéu truong Ban hanh quyét dinh,

gui cac bén ¢o lién quan.




6. Biéu mau lién quan:
QT_001 TCNS_BMO1. Pon xin d1 hoc Thac si/Tién si tai nudc ngoai
QT_001_TCNS_BMO02. Ban cam két thuc hién nghia vu



Can cwr, co so phdp ly cua quy trinh:
Thong tu sb 10/2014/TT-BGDDT ngay 11 thang 4 ndm 2014 va vin ban hop nhat sé 02/VBHN-BGDDT ngay 22 thang 4 nim
2018 cua B9 Gido duc va Pao tao ban hanh Quy ché quan 1y cong dan Viét Nam hoc tap ¢ nudc ngoai;
Quyét dinh s6 20/QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat
dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach:

Dinh Thi Song Thuy
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Email: dinhsongthuy @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra ho so:

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thuc hién.

08 ngay lam viéc

QT_002_TCNS. QUY TRINH CU VC,NLP PI HQC TAP, CONG TAC NGAN HAN TAI NUOC NGOAI

Bon vi/C nha Dl‘l’fl Vtil/lCé Thoi gian

. . on vi/Ca nhan | nhan thuc ne ‘n R R X . x

Cac budc thye hign hign phéi No6i dung thye hién (ngipj lam Bi¢u mau hwéong dan

hop viéc)

C4a nhan hoan thién ho so, gui cic phong QT_002_TCNS_BMOL1.
TC,HC&CSVC; KH.HTQT&TTTV.

1. C4 nhan dé Pon vi quan | 43 5o gdm:

xuat nhu cau Vién chuec, 1y vién o L .

va don vi xdc | ngudilao dong | chirc, ngudi 1. Pon xin di hoc tap, cong tic tai nudc ngoai

nhan laodong | 2. Thu moi (c6 ban dich, xdc nhan ctia Ban

HTQT hoic co quan c6 thAm quyén: phong Tu
phap, phong Cong chirng)




Bon vi/C4 nha Dl(l)P Vtil/lCé Thoi gian
. . on vi/Canhan | nhén thye ne . R R X . x
Cac budc thuc hién hign phéi Noi dung thuc hién (“g?Y lam Biéu mau hudéng dan
hop viéc)
1. Kiém tra, tiép nhén hd so hop 1€
Phong N 2 . A \ 03 nea
TC HC&CSVC: L 2. Phong KH.HTQT&TTTYV tham dinh ho sova | Y2 N&ay
2. Tiép nhan ’ > | Vién chic, | chyyén van ban xdc nhan vé Phong 1am viéc ke
Vixitlyhoso|  Phong | mewdilao | rcHC&CSVC i khi nhém
KH,HTQT&TT dong . . » q _ | duduoc hd
TV 3. Phong TC,HC&CSVC trinh Hi€u truéng nha so hop 1€.
truong xem xét, phé duyét.
Trinh Hiéu truéng Ban hanh quyét dinh, giri cic 05 ngay
3. Hoan thién . Vién churc, | bén c6 lién quan. lam viéc ké
h6 s0, ban Phong nguoi lao ttr khi nhan
hanh vén ban TCHC&LSVC dong du duogc hd
so hop I¢.

6. Biéu mau lién quan:

QT_002_TCNS_BMOLI. Pon xin di hoc tap, cdng tic tai nudc ngoai
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QT_003_TCNS. QUY TRINH GIA HAN HO SO PI HQC TAP TAI NUOC NGOAI

Can cir, co so phdp ly cua quy trinh:

Thong tu sb 10/2014/TT-BGDDT ngay 11 thang 4 ndm 2014 va vin ban hop nhat s6 02/VBHN-BGDDT ngay 22 thang 4 nim
2018 ciia Bo Gido duc va Pao tao ban hanh Quy ché quan 1y cong dan Viét Nam hoc tap ¢ nude ngoai;

Quyét dinh s6 20/QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché té chirc va hoat
dong cua Dai hoc Hué va Quyét dinh s6 07/Qb-HDPDH ngay 19 thang 01 nam 2021 cua Hoi dff)ng Pai hoc Hué vé viéc sta doi, bd
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach: Dinh Thi Song Thuy Email: dinhsongthuy @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra ho so:

08 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

<1z Thoi
Ponvi/Cs | DomvCa :
; . N nhan thue ne o n glan 2 X . x
Cac budc nhan thuc < %, Noi dung thuc hién R Biéu mau huwéng dan
hién hién phoi (ngay
) hop lam viéc)

1. Ca nhan dé | Viénchtac, | Ponviquan | C4 nhin hoan thién hd so, gui cdc phong Phong QT_003_TCNS_BMOL.
xuat nhu cau nguoi lao ly vién chitc | TC,HC&CSVC; KHLHTQT&TTTV.
va don vi x4c dong

nhan

Hb so gém:
1. Pon xin gia han thoi gian hoc tap tai nudc ngoai.

2. Bdo cédo két qua hoc tap dén thoi diém xin gia han
¢6 xac nhan cua co so dao tao (ban chinh).




R Thoi
Ponvi/Ca | Domw/Ca :
; . n . nhan thuc ne n glan 2 x . x
Cac budc nhan thuc oA % Noi dung thuc hién R Biéu mau huwéng dan
hién hi¢én phoi (ngay
) hop lam viéc)
3. Xdc nhén cua co s& dao tao vé viec dé nghi/dff)ng y
cho gia han (ban dich hop 1¢).
4. Xé4c nhan cua Co quan dai dién ngoai giao Viét
Nam ¢ nudc so tai (ban chinh) .
S.Quyét dinh cu di hoc tdp tai nudc ngoai (ban
photocoppy)
2. Tiép nhan Phong Vién chite, | 1. Kiém tra, tiép nhan ho so hop 1¢ 03 ngay
vaxuly ho so TVCC’HES\‘CS ng(‘;f“ fao 12 Phong KHHTQT&TTTV thim dinh hd so va llmegf
KH”HTS% ong chuyén van ban x4c nhan vé Phong TC,HC&CSVC n‘;};‘; dﬁl
TTTV 3. Phong TC,HC&CSVC trinh Hi¢u truong nha truong | duogc hd
xem xét, phé duyét so hop
1é..
3. Hoan thién Phong Vién chirc, | 1. B6i v6i cdc hd so di hoc theo hoc bong cia Chinh | 05 ngay
ho so, ban TCHC&CS nguoi lao phu Yiét Nam:ﬁ Trinh Hiéu truéong Ban hanh cong van | lam viéc
hanh vén ban VC dong chuyén Ban T6 chure cén bo Pai hoc Hué giri cac cap | ké tur khi
c6 lién quan. nhén du
2. Pbi véi céc hd so di hoc theo ngu@)n hoc béng khéac: duge h?
so hop 1¢.

Trinh Hiéu truéng Ban hanh quyét dinh, gti cdc bén
cO lién quan.

HO6 so dé nghi gia han nop trude it nhat 30 ngay 1am viéc trude khi hét han thoi gian hoc tap theo quyét dinh cir di hoc.

6. Bi€u mau lién quan:

QT_003_TCNS_BMOI. Bon xin gia han thoi gian hoc tap tai nudc ngoai.
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QT_004_TCNS. QUY TRINH TIEP NHAN HO SO PI HQC TAP, CONG TAC TAI NUOC NGOAI VE NUOC

Can cir, co so phdp ly cua quy trinh:

Thong tu s6 10/2014/TT-BGDDT ngay 11 thang 4 ndm 2014 va vin ban hop nhét s6 02/VBHN-BGDDT ngay 22 thang 4 nim
2018 ctia BO Gido duc va Pao tao ban hanh Quy ché quan 1y cong dan Viét Nam hoc tap ¢ nude ngoai;

Quyét dinh s 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat
dong cua Dai hoc Hué va Quyét dinh s6 07/Qb-HDPDH ngay 19 thang 01 nam 2021 cua Hoi dff)ng Pai hoc Hué vé viéc sta doi, bd
sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach: Dinh Thi Song Thuy Email: dinhsongthuy @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC
3. Thoi gian tra ho so: 08 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca Pon vi/Ca Thoi gian
Cac buéc nhan thuc nhan thye Noi dung thyc hién (ngay lam Biéu miu hwéng din
hién hién phoi hop viée)
Cd nhan hoan thién hd so, gri cic Phong QT_004_TCNS_BMOI.
TC,HC&CSVC; KH.HTQT&TTTV.
1. Canhan A A
A 1A . HO so gdbm:
nop ho sotai | Vign chir, o )
phong TCHC | nguoilao | DOTVI4uanly | 1. Bdo cdo tinh hinh va két qua cong tic, hoc tip
& CSVC dong vién chirc (chi ap dung d6i voi cac truong hop chua c6 bang
tot nghiép).
2. Ban sao va ban dich hop 1¢ sang tiéng Viét van
bang, chig chi. Truong hgp chua duge cap bang




Pon vi/Ca Pon vi/Ca Thoi gian )
Cac buodc nhan thuc nhan thuc N0i dung thuc hién (ngay lam | Biéu mau hwong dan
hién hién phoi hop viée)

thi ndp gidy ching nhin di hoan thanh khoa hoc
keém theo bang diém (dbi v6i luu hoc sinh tét
nghi¢p Thac si), xac nhan két qua nghién ctru, bao
vé luan an (d6i voi luu hoc sinh tot nghiép trinh
d6 Tién si).

3. Nhan xét cua Co quan dai dién Viét Nam &
nudc so tai (doi vo1 CBVC&HDLD di hoc tap,
nghién ctru tai nudc ngoai tr 6 thing trd 1én).

4. Giéy cong nhan cua Cuc Quan chét lugng, BO
GD&DT (do1 voi cac truong hop da cé bang tot
nghiép).

5. Ban sao quyét dinh ctr di hoc, quyét dinh gia
han.

6. D6i v6i luu hoc sinh tét nghiép Tién si nop
thém 01 cudn luan 4n Tién si cho Phong
KHHTQT&TTTV va ndp gidy xdc nhan cho
phong TC,HC&CSVC

- Doi vdi VC&NLD di hoc tdp cong tic duoi 30
ngay, chi ngp ho so vé phong TCHC,&CSVC
gom Bdo cdo ket qua cong tdc trong thoi gian o
nwoc ngoai va Chirng chi (néu co).

- DPéi v6i VC&NLD di hoc tip nhung chiwa hoan

thanh khéa hoc tré vé nwoc thi bo sung thém Don
xin tiép nhdn vé nwoc co xdc nhan ciia B

mon/Khoa/Phong/Vién.
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Pon vi/Ca | Don vi/Ca Thoi gian ] )
Cac buodc nhan thuc nhan thuce Noi dung thuc hién (ngay lam | Bi€u mau hwéng dan
hién hién phoi hop viée)
Phong 1. Kiém tra, tiép nhan ho so hop 18
TC,HC&CS 2. Phong KH,HTQT&TTTV thim dinh hd sova | 00 "8
X A VC: A . IS A A D lam viéc ké
2. Ti€p nhan va ) Vién chtrc, chuyén van ban x4ac nhan vé Phong PRI
xir 1 hd so : nguoi lao dong | TC,HC&CSVC tur khi nhan
y Phong g ong ) du duoc ho
KH,HTQT& 3. Phong TC,HC&CSVC trinh Hi€u trudng nha so hop 1€.
TTTV truong xem xét, phé duyét.
1. Bdi v6i céce hd so di hoc theo hoc béng cua
Chinh phu Viét Nam: Trinh Hi¢u truong Ban hanh | 05 ngay
3. Hoan thién Phong Vien chi cong van chuyén Ban T6 chirc cdn bo Dai hoc Hué | [3m viéc ké
hd so, ban hanh | TC,HC&CS 1eN COUC, | ojri cdc cap c6 lién quan. tir khi nhan
. nguoi lao dong o \ . ) . , A
van ban vC 2. Dbi vé6i céc hd so di hoc theo ngudn hoc boéng | du dugc 1}0
khéc: Trinh Hiéu truong phé duyét, ban hanh so hop 1€.

quyét dinh, giri cic bén c6 lién quan.

6. Bi€éu mau lién quan:

QT_004_TCNS_BMO1. Pon xin tiép nhan vé nudc




Can cwr, co so phdp ly cua quy trinh:
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QT_005_TCNS. QUY TRINH CU VC,NLP PI HQC THAC Si, TIEN ST TRONG NUOC

Quyét dinh s6 20/QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché té chirc va hoat
dong cua Pai hoc Hué va Quyét dinh s6 07/Qb-HDPDH ngay 19 thang 01 ndm 2021 cua Hoi déng Pai hoc Hué vé viéc stra d6i, bd
sung mot s6 diéu cua Quy ché td chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach:
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra ho so:

Dinh Thi Song Thuy

Email: dinhsongthuy @huaf.edu.vn

08 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca D;:P Vt;l/lCa Thoi gian
Cac buéc nhan thue Illl? n htrc No6i dung thyc hién (ngay lam Biéu miu hwéng din
hién 1¢n paol vige)
. th .
1. Canhan dé | Viénchac, | Ponviquan | C4 nhan hoan thién ho so, giri Phong QT_005_TCNS_BMO1
xuat nhu cau | nguoilao | 1y vién chic, | TC,HC&CSVC, Ho so gom: .
va don vi xac dong nguoi lao 1.Pon xin di hoc Thac si/Tién si trong nudc co y QT_001_TCNS_BMO02
dinh nhu cau dong kién cua Truong bo mén, Trudng Khoa/Phong,
Trung tam, Vién.
2. Ban cam két.
3. Quyét dinh tring tuyén cta co s dao tao.
4. Thong bao nhap hoc cua co s¢ dao tao.
2. Tiép nhan Phong Vién chirc, | 1. Kiém tra, tiép nhan ho so hop 1& 05 ngay lam
vaxtrly hd so | TC,HC&CS | ngudilao | 2. Trinh Hiéu trudong phé duyét, ban hanh quyét viéc ké tir khi
VG, dong dinh guri cdc bén c¢6 lién quan nhan du duoc

ho so hop 1¢€.
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6. Biéu mau lién quan:
QT _005 TCNS_BMO1. Pon xin di hoc Thac si/Tién si trong nuéc
QT_001_TCNS_BMO02. Ban cam két thuc hién nghia vu



Can cw, co so' phdp ly cua quy trinh:
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QT_006_TCNS. QUY TRINH GIA HAN HO SO PI HQC THAC SI, TIEN ST TRONG NUOC

Quyét dinh s6 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cuia Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat
dong ctuia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 cua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach:

binh Thi Song Thuy

Email: dinhsongthuy @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra hd so:

05 ngay lam vi¢c

4. Pia diém tra ho so: Phong TC,HC&CSVC
5. Quy trinh thyc hién

Pon vi/Ca Pon vi/Ca Thoi gian o )
Cac buéc nhan thye | nhéan thyc hién No6i dung thyc hién (ngay lam Biéu mau hwéng dan
hién phoi hop viéc)
Ca nhan hoan thién ho so, gui cac Phong QT_006_TCNS_BMO1.
. TC,HC&CSVC, Ho so gom:
1. Canhan dé A , ., .. | 1. bon xin gia han thoi gian hoc ThS/Nghién ctru
4 A Vién chuc, | Ponviquanly | . Y . n A
xuat nhu cau N A , sinh trong nudc ¢6 y kién cua Trudng bd mon,
N o nguoi lao vién chuec, \ R n .
va don vi x4c don nousi lao don Truong Khoa/Phong, Trung tam, Vién.
nhan e & ME | 2 Vin ban xéc nhan cua co s dao tao
3. Bdo cdo két qua hoc tap dén thoi diém xin gia
han ¢6 xac nhan cua co sd dao tao (ban chinh).
Phong 1. Kiém tra, tiép nhan ho so hop 1€ 05 ngay lam
2. Tiepnhan | TC.HC&CS Vién churec, 2. Trinh Hi€u trrong phé duyét, ban hanh quyét viéc ke tu khi
va xu ly ho so VC nguoi lao dong | dinh gui cdc bén c6 li€n quan nhéan da dugc

hd so hop 1¢€.

6. Biéu mu lién quan: QT_006_TCNS_BMOI. Pon xin gia han thoi gian hoc tap trong nudc
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QT_007_TCNS. QUY TRINH GIAI QUYET CHE PQ HUU TRi

Can cw, co so phdp ly cua quy trinh:
Quyét dinh s6 389/QP-DHH ngay 09 thang 4 nim 2018 ciia Giam dbc Pai hoc Hué vé viéc ban hanh Quy trinh thyc hién cong

tac cua Van phong va cac Ban chuc nang Pai hoc Hué.

Quyét dinh s 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chire va hoat
dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach: Dinh Thi Song Thuy Email: dinhsongthuy @huat.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC
3. Thoi gian tra ho so: 05 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca Pon vi/Ca Thoi gian
Cac buoc nhan thuc nhan thuc No6i dung thyc hién (ngay lam | Biéu mau huéng dan
hién hién phoi hop viéc)
C4 nhan hoan thién‘ ho 50, gtri Phong QT_007_TCNS_BMO1.
TC,HC&CSVC, Ho so gobm: QT_007_TCNS_BMO02.
.; . Vién chtre, | Pon vi quan Iy 1. Bon d€ nghi nghi viéc hudéng ché do huu tri T 007 TCNS BMO3.
1; Tiép nhan ngudi lao vién chic, (d6i véi cac truong hop dang kéo dai thoi gian lam Q007 -
ho so dong ngudi lao dong | Vi€c cso nhu cau nghi viée huong ché do huu tri.
2. Pon dé& nghi (theo miu 14HSB-BHXH)
3. B6 sung hd so dé giai quyét ché do huu tri
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Pon vi/Ca | Don vi/Ca Thoi gian ] )
Cac budc nhan thuc nhan thuce N0i dung thuc hién (ngay lam | Biéu mau hwéng dan
hién hién phoi hop viée)
4. Ban chinh s6 BHXH
5. Ban photo sb ho khau
6. Quyét dinh B6 nhém Giang vién cao cip
(néu co)
7. Quyét dinh nang bac luong gan nhat
Phong TC,HC&CSVC tiép nhan, xit 1y ho so va 05 1o
Phong Trinh Hi€u truong phé duyét, ban hanh quyét dinh lam \%ié}(l:
2.Xilghd | TCHC&CS | vien chie, | (301 vOi VENLD tirhang 1T tro xudng) hoge (déi v6i
VC: . . Trinh Hiu truéng Ban hanh cong van chuyén Ban
SO ) nguoi laodong | . x . T 0 T Lo .o & A VC,NLD
To chure cdn bo Pai hoc Hué guri cac cap co l}en 0t hane T
quan.gui cac bén co lién quan ban hanh Quyeét Jang
) tro xudng)
dinh.
’ Phong - Phong KH-TC lap danh sach nguoi dugc dénghi | Theo quy
3. Giai quyét | TC,HC&CS » ) hudéng che do huu tri giri co quan BHXHX tinh; dinh cta
ché do VGC; Vién chue, 5 P A A co quan
. A - Phong TC,HC&CSVC gtri h6 so dén co quan qu
nguoi lao dong e .
Phong KH- BHXHX tinh giai quyét; BHXH
TC tinh

6. Bi€u mau lién quan:

QT _007 TCNS_BMO1. Pon dé nghi nghi viéc hudng ché d6 huu tri
QT 007 TCNS BMO02. Pon d& nghi (theo mau 14HSB-BHXH)

QT_007_TCNS_BMO3. B6 sung hd so dé giai quyét ché do huu tri




QT_008_TCNS. QUY TRINH THAY POI CHUC DANH NGHE NGHIEP VIEN CHUC

Can cir, co so phdp ly cua quy trinh:
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Quyét dinh s6 389/QD-DHH ngay 09 thang 4 nim 2018 ctia Giam dbc Pai hoc Hué vé viéc ban hanh Quy trinh thuc hién cong
tac cia Van phong va cac Ban chiic nang Pai hoc Hué.

Quyét dinh s6 567/QD-DHH ngay 11 thang 5 nim 2018 cua Giam dbc Pai hoc Hué ban hanh quy dinh xét thay doi chitrc danh
nghé nghiép hang III ddi véi vien chirc thudc Pai hoc Hué.

Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cua Hoi déng Dai hoc Hué vé viéc ban hanh Quy ché t6 chire va hoat
dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach:

Dinh Thi Song Thuy

Email: dinhsongthuy @huat.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra hd so:

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

05 ngay lam viéc

Pon vi/Ca nhan Don vi/Ca Thoi gian
Cebude | ™ pchign |  1han thue Ngi dung thyc hign (ngay lam | Biéu mAu hwéng din
! : hién phoi hgp vico)

1. Ca nhéan dé
xuét nhu ciu
va don vi xac
nhan

Vién chtrc, nguoi
lao dong

Don vi quan 1y
vién chuec,
nguoi lao dong

C4 nhin hoan thién ho so, gui Phong
TC,HC&CSVC, H6 so gom:

1.Pon d& nghi xét thay ddi chitc danh nghé
nghiép doi vai vién chirc;

2.Ban sao c6 chung thyc cic vin bang, ching
chi theo yéu cau cua chttc danh nghé nghiép dé

QT_008_TCNS_BMO1
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca
nhan thyuc
hién phoi hgp

N0i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

nghi xét thay doi.

3.Ban danh gi4, nhan xét cua thu truong don vi
quan ly vién chirc;

4.Bién ban hop xét nghj xét thay doi chirc danh
nghé nghiép cua khoa/phong/vién;

S.Giéy x4ac nhan thoi gian lam viéc hodc hodc
tiép can cong viéc coéng viéc o chirc danh nghé
nghiép dé nghi xét thay doi;

6. D6i v6i vién chirc dé nghi xét thay doi sang
chirc danh nghé nghiép giang vién phai nop 03
tap bai giang da soan thdo theo quy dinh.

2. Tiép nhan
va xu ly ho so

Phong
TC,HC&CSVC;

Pai hoc Hué

Phong TC,HC&CSVC tiép nhan, xir 1y ho so va
Trinh Hi¢u truong ban hanh cong van gui Dai
hoc Hué phé duyét chu truong.

05 ngay
lam viéc

3. Thong qua
hoi dong, bdo
cao két qua

Phong
TC,HC&CSVC;

Pai hoc Hué

- Thanh 13p hoi dong xét thay ddi chirc danh
nghé nghiép;

- Thong qua hoi dong;

- Bdo cdo két qua gui Dai hoc Hué phé duyét va
ban hanh quyét dinh.

6. Biéu mau lién quan:

QT_008_TCNS_BMO1. Pon dé nghi xét thay doi chirc danh nghé nghiép ddi véi vién chic
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QT 009 _TCNS. QUY TRINH PANH GIA, PHAN LOAI CC,VC&NLD

Can cir, co so phdp ly cua quy trinh:

Quyét dinh s6 20/QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché té chirc va hoat
dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 1243/QD-PHH ngay 24 thang 8 nam 2021 cta Giam doc Pai hoc Hué vé viéc ban hanh Quy dinh vé dénh gia,
xép loai chét lugng ddi v&i don vi, vién chic va nguoi lao dong cua Dai hoc Hué.

1. Nguoi phu trach: Dinh Thi Song Thuy Email: dinhsongthuy @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC
3. Thoi gian tra ho so: 05 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca | Pon vi/Ca nhan Thoi gian o )
Cac budéc nhan thye | thue hién phoi Noi dung thyc hién (ngay lam Biéu mau huwéng dan
hién hop viée)
1. Thong bao . Ban hanh thong bao, huéng din danh gia
ké hoach danh | _Fhong phan logi
R . | TC,HC&C '
gia phan loai SVC
CC,VC&NLD
2.7Céc don vi 1. qCé n~hén ké kha~i bdo cdo ty danh gia theo QT_009_TCNS_BMO1
to chirc hop Cic d ‘ Phong biéu mau huéng dan; QT_009_TCNS_BM02
; 2 ha ac don vi , , —7 - :
danh gia phan ' | TCHC&CSVC | 2. Cac don vi tdng hop, 6 chic hop danh

loai gia phan loai CC,VC&NLD;
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Pon vi/C4 | Pon vi/Ca nhin Thoi gian ] )
Cac buoc nhan thwe | thuc hién phoi No6i dung thuc hién (ngay lam Bi¢u mau huwéng dan
hién hop viée)
3. Cac don vi tong hop, bdo cdo két qué gii
thuong truc hoi dong nha truong.
3. Hop Hoi Hoi dong - Hoi ddng thi dua, khen thuéng truong hop
dong danh gia, | danh gia, xét;
pl\lan 10/2.11 va Pha\n 102_11/ - Thong béo két qua hop xét cua Hoi déng
blnh xet thl va blnh xet Phbng nhé_ tmdng dél’l CC VC&NLD
dua, khen thi dua, | TC,HC&CSVC , ’ iy
thudng trudng khen - Bdo céo két qua gtri Dai hoc Hué;
thu"("mg - Ban hanh quyét dinh cong nhan két qua
truong danh gia phan loai CC,VC&NLD.

6. Bi€u mau lién quan:

QT_009_TCNS_BMO1

. Mau ty ké khai, danh gia

QT_009_TCNS_BMO02. Ban tong hop két qua danh gia, phan loai




20

QT_010_TCNS. QUY TRINH KEO DAI THOI GIAN LAM VIEC POI VOI GIANG VIEN

Can cw, co so phdp ly cua quy trinh:

Quyét dinh s6 20/QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché té chirc va hoat
dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 1743/QD-DHH ngay 31 thang 12 nam 2015 cta Giam doc Pai hoc Hué vé viéc ban hanh Quy dinh kéo dai thoi
gian lam viéc d6i v6i giang vién du tudi nghi huu va

Quyét dinh s6 1368/QD-DHNL ngay 23 thang 10 ndm 2018 cua Hiéu truong Trudng Pai hoc Nong Lam, Pai hoc Hué vé viéc
ban hanh quy dinh kéo dai thoi gian 1am viéc ddi voi giang vién du tudi nghi huu Truong Pai hoc Nong Lam, Pai hoc Hué;

Quyét dinh s6 2121/QD-PHH ngay 31 thang 12 nim 2020 vé viéc ban hanh Quy dinh ché 1am viéc cua giang vién Pai hoc Hué.
Dinh Thi Song Thuy Email: dinhsongthuy @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

1. Nguoi phu trach:

3. Thoi gian tra ho so:

05 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC
5. Quy trinh thyc hién

Cac buorc

Pon vi/Ca
nhan
thuc hién

Pon vi/Ca nhan
thuc hién
phdi hop

Noi dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu miu huéng din

1. Ca nhan dé
xuit nhu cau
va hoan thanh
hod so

Vién chirc,
nguoi lao
dong

Don vi quan ly
vién chuc, nguoi
lao dong

C4 nhan hoan thién ho so, giri B6 mén/Khoa,

Hb so gdbm:

1.Pon d¢ nghi kéo dai thoi gian lam viéc.

2. Phiéu kham stic khoe.

4. Quyét dinh bd nhiém chirc danh giang vién cao cép.
6. Quyét dinh kéo dai thoi gian 1am viéc nhing lan
trude (néu co).

QT_010_TCNS_BMOI.
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Pon vi/Ca | Pon vi/Ca nhan Thoi gian
Cic buéc nhan thue hi¢n Noi dung thyc hién (ngay 1am | Biéu miu huéng din
thwe hién phéi hop viéc)
o . | BO mdn hop xem xet, danh gia y kién va hoan thanh QT_010_TCNS_BMO02.
Z.Hop B;Q mon Cic Bb G1angA VleI‘l CE) bién ban hop
(toan thé) xem n nhu cau va du
xét, danh gia MO 1 didu kien kéo dai
Ban chu Khoa hop xem xét, danh gia, lay y kién bang phiéu QT_010_TCNS_BMO3.
nhiém kin. Nhitng triwong hop dat két qua 70% tro 1én y
3. Hop Khoa khoa, chi | Giang vién cé | kién dong y dé nghi kéo dai thoi gian lam viéc thi
xem x¢&t, danh uy, Chu nhu cau va & | khoa lam to trinh va giri Phong TC,HC&CSVC (kém
gid tich Cong | diéu kién kéo dai | theo hé so cd nhan).
doan bo
phan
A A Phon Phong TC,HC&CSVC ti€p nhan, xu ly ho so va N
4) Tl,ep knhan va TC,HC(%CC Céc khoa Trinthéng uy xem xét, kétpluan. ’ 93 neay
xur 1y ho so SVC: lam viéc
Lay y kién (bang phleu kin) trong dang uy. Nhifng
5Layy qkié'nq Pang iy Phong trieong hop dat két qua 50% tro 1én y kién dong y dé
trong DPang uy TC HC&CSVC nghi kéo dai thoi gian lam viéc thi Phong
’ TC.HC&CSVC hoan thién ho so va Trinh Pai hoc
Hué xem xét, quyét dinh.
6.Trinh Dai : . Phong TC,HC&CSVC hoan thién ho so va Trinh Dai
hoc Hué xem bai hoc Phong hoc Hué xem xét, ban hanh quyét dinh
' Hué TC,HC&CSVC | ’ T

xét, quyét dinh

6. Biéu mau lién quan:
QT_010_TCNS_BMO1. Bon dé nghi kéo dai thoi gian lam viéce
QT_010_TCNS_BMO02. Bién ban hop bd mon.

QT_010_TCNS_BMO3. T¢ trinh cua khoa vé viéc kéo dai thoi gian lam viéc.
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QT_011_TCNS. QUY TRINH, THU TUC KY MOI VA KY TIEP HQP PONG LAO PONG O CAC TRUNG TAM

Can cwr, co so phdp ly cua quy trinh:
Quyét dinh s 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chire va hoat
dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctua Hoi dong Pai hoc Hué vé viéc sira d6i, bd
sung mot sb diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach:

Ho6 Tan Duc

Email: hotanduc @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra ho so:

09 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hi¢n

Pon vi/Ca | DPon vi/Ca nhan Thoi gian
Cac budc nhén thuc hién Noi dung thuc hién (ngay 1am Biéu miu huéng din
thuc hién phoi hop viéc)
1. Lap to Cidc trung | Chuyén vién quan |- Lap Ol to trinh dé nghi giao két HPLD véi - Ky moi QT_O11_TCNS_BMOL.
trinh vé nhu | tim/don vi Iy HPLD ngudi moi dugce tring tuyén hoidc ngudi lao dong | HPLD: Sau
cau giao két | trong Nha dé nghi ky tiép HDLD. 03 ngay lam
Hop dA()ng tru’(‘mkg Cé} - Lap HO so cho 01 ngudi lao dong méi tuyén Viéc tﬁi khiA c6
lao dong | nhu cau ky dung, gdm c6: két qua thong
HDLD bao két qua

+ 01 bién bang két qua tuyén dung
+ 01 don xin viéc

+ 01 So yéu Iy lich 2C (dan anh, c6 xac nhan cia

tring tuyén.
- Ky tiép
HDLD: Trong
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Pon vi/Ca | DPon vi/Ca nhan Thoi gian
Cac bude nhan thye hi¢n Noi dung thuc hi¢n (ngay lam | Biéu mau huéng dén
thwe hién phoi hop viéc)
CQ dia phuong) vong 30 ngay
+ 01 Ban sao c6 cong chung CMND truoc khi,
e ’ HDLD hét
+ 01 s6 HO khau c6 cong ching hidu Iyc
+ 01 Gidy kham strc khoe (khong qua thoi han 03
thang)
+ 01 Ban sao c6 cong ching cac van bang, ching
chi
2. Tiép Chuyén Trudng phong | - Kiém tra, tiép nhan ho so 03 ngay lam | QT_011_TCNS_BMO02.
nhef}n, xu ly vién phy TCHC&CSVC | Bién soan va giao két Hop déng lao dong. vige sau khi‘ QT_O011_TCNS_BMO3.
ho so va trach nhan dugc ho
giao két HDLD sohople | QT-011_TCNS_BMO04
Hop dong
lao dong
3. Khai béo Chuyén Ké toan vién phu | - Bao tang lao dong qua giao dich dién tir véi 06 ngay lam | QT_011_TCNS_BMO05
ché do vién phu | trach ché d6 luong | BHXH tinh Thira Thién Hué. viéc ké tir khi QT_011_TCNS_BMO06
BHXH va trach - Béo tang lao dong va ndp ho so ¢ phong KHTC nhin duge
BHYT HPLD bién ban giao

- Kiém tra, xu 1y, in va luu ho so khai bao ¢ cong
thong tin dién tur.

két Hop dong
lao dong
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6. Biéu mau lién quan:
QT_011_TCNS_BMO1. T& trinh
QT_011_TCNS_BMO2. Bién ban két qua tuyén dung
QT_011_TCNS_BMO03. Mau ly lich 2C
QT_011_TCNS_BMO04. Quyét dinh
QT_011_TCNS_BMO5. Hop dong lao dong
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QT_012_TCNS. QUY TRINH, THU TUC CHAM DUT HQP PONG LAO PONG

Can cw, co so' phdp ly cua quy trinh:
Quyét dinh s6 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cia Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat
dong ctua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 cua Hoi dong Pai hoc Hué vé viée sira doi, bd
sung mot s6 diéu cua Quy ché to chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach:

H6 Tan burc

Email: hotanduc @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong TC,HC&CSVC

3. Thoi gian tra hd so:

06 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca | Don vi/Ca nhan Théi sian
Cac buoéc nhan thuc thue hién phoi No6i dung thuc hién N g cn Biéu mau hwéng dan
oA (ngay lam viéc)
hién hop
- Trung tam/don vi c6 nguoi lao dong QT_012_TCNS_BMOI.
1. Lap to trinh 4 Fac trung Chuyén vién quén ngh% V1¢’(C tle,n hanh 13p 01 to trinh dé QT_012_TCNS_BMO02
Rt , tam/don vi , . nghi cham dat HDLD
nght cham dut Hop trong Nha ly HDLD, phong | _ Nop kém 01 don xin nghi viéc cua
ddng lao dong & TC, HC&CSVC | _ 9P kem UL Coll Xifl nght vice cus
truong nguoi lao dong doi voi truong hop cd
nhan don phuong cham dat HDLD.
- Kiém tra, ti€p nhan ho so va ra quyéet | 03 ngay lam viec | QT_012_TCNS_BMO3.
X A Y1 Chuyén dinh cham dat HDLD. sau khi nhan duoc
2. Tiép nhan, xu ly A X PRI N A A
hé so v ra quyét vién phu Van thy truong | - Luu ho6 so ¢ don vi ¢6 lién quan va ho so hop 1€
dinh trach chuyén phong K& hoach Tai chinh giai
' HDbLDb quyét ché do
3.Giai quyét ché do Chuyén | K& todn vién phuy | - Bdo giam lao dong qua giao dich 03 ngay lam viéc
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Pon vi/Ca

Pon vi/Ca nhan

Cac budc nhéan thue thure hién phdi Noi dung thuc hién '1:h0'{ glan Biéu miu hwéng din
o (ngay lam viéc)
hién hop
cho nguoi lao dong vién phu trach ché do tién diér} tir véi BHXH tinh Thira Thién ké tur khi,nhén
trach lvong phong | Hué. dugc quyét dinh
HDLD KCTC | - Kiém tra, xu 1y, in va luu ho so khai | cham dut HDLD

bdo & cong thong tin dién tir.

6. Bi€u mau lién quan:

QT_012_TCNS_BMOLI. T¢ trinh

QT_012_TCNS_BMO02. Bon xin nghi viéc

QT_012_TCNS_BMO3. Quyét dinh
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QT _013_TCNS. QUY TRINH TiNH PINH MUC KHOI LUQNG CONG TAC GIANG VIEN VA NGHIEN CUU VIEN

Can cwr, co so' phdp ly cua quy trinh:

Thong tu s6 20/2020/TT-BGDPT ngay 27 thang 7 nim 2020 caa B gido duc va Pao tao vé quy dinh ché d6 1am viéc cta giang

vién co s¢ gido duc dai hoc;

Quyét dinh s6 1198/QD-DHNL ngay 24 thang 10 nim 2017 cua Hiéu trudng truong Pai hoc Nong 14m vé viéc ban hanh Quy
dinh ché d6 1am viéc dbi véi giao vién Truong Pai hoc Nong Lam;

Quyét dinh s6 20/QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché td chirc va hoat
dong cua Pai hoc Hué;

1. Nguoi phu trach:

Ho Tan Duc

Email: hotanduc @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra hd so:

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

06 ngay lam viéc

Pon vi/Ca e A Thoi gian
Cic buée nhan thue Don vi/Ca nhan Noi dung thyc hi¢n v I Biéu miu huéng din
A thl.l’C hlél’l phﬁl h()’p v g % '] (ngay lam g
hién viéc)
-P hong fsa\"] a0 VA | Tdne hop cac minh chimg, tinh QT_013_TCNS_BMOl.

1. Thong béo Chuyén vien | Chuyen vien phy | oo X3y dung dinh mitc cho Giang

dinh mirc gid phu trdch gio | a0k Cong tac Déﬁg vién va Nghién clru vién. 05 ngay lam

chuan cho Giang | giang phong va Cong Doan. - Thong bao dén cac Khoa, don vi Viég tuan thur

vién va Nghién TC, HC _ Chuyén vién 1am Ph(\)ng/Vién/ Trung tam co Giéng nhat thflllg 9

clru vién &CSVC vién va Nghién ctru vién.

cong tac Doan TNCS
Ho6 Chi Minh
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Cac bwoc

Pon vi/Ca
nhan thyuc
hién

Pon vi/Ca nhan
thuc hién phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

- Phong Pao tao va

- Do6i chiéu, di€u chinh va giai

2. Tiép nhan, Chuven vien CTSV qu}/ét S:éc y kién V\‘é/ diéu chinh dinh
didu chinh valap | MY YEL |- Chuyén vien phy | MU €U GV&NCV 05 neiy i
bang tinh khéi | P o hoi tréch Cong téc Pang | - Lap bang tinh cudi cing va giri | tgu gn e
lugng gid cho & T(% I;-IC & va Cong Doan. dér} can bo/don vi c¢6 di€u chinh h:di théng 9
Giég%% vien va &CSVC _ Chuyén vién lam | KhOi luong gio.
Nghién ctu vien cong tac Boan TNCS
Ho6 Chi Minh
- Tong hop, 1ap bang tong hop khoi QT-013-TCNS-BMO02.

N N Chuyén vién 3 A o A [ 2k A AT
3. Trinh ky va hu trich ot tlfe}Ch thar}h toan gio | - Thong bdo dén GV&NCYV diéu vigc tir ngay
giai quyet cdc Pgi;-lng phg‘i g | Eine phong KHTC | chinh 01 dén 30
che 4o ve thi dua | =5 e -Bo phan thi dua |  Lap bang tinh khéi luong gicr dinh thif}g 6 (ket
va tien vugt gio &CSVC khen thuong phong | mic mién giam, trinh ky va giri thuc nam

TC,HC&CSVC hoc)

Phong KHTC va b phan thi dua
Phong TC,HC&CSVC.

6. Bi€éu mau lién quan:

QT_013_TCNS_BMO1. Bang dinh mirc khéi luong gid

QT_013_TCNS_BMO02. Bang tong hop mién giam khdi luong gio
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QT_0014 _TCNS. QUY TRINH XAC PINH KHOI LUQNG GIO PHUC VU CONG PONG CUA

GIANG VIEN VA NGHIEN CU'U VIEN

Can cwr, co so' phdp ly cua quy trinh:

Thong tu s6 20/2020/TT-BGDPT ngay 27 thang 7 nam 2020 caa B gido duc va Pao tao vé quy dinh ché d6 1am viéc cta giang
vién co s¢ gido duc dai hoc;

Can ctr Quyét dinh s6 20/Qb-HPPH ngay 31 thdng 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chuc va
hoat dong ctia Pai hoc Hué va Quyét dinh sé 07/QD-HPPH ngay 19 thang 01 nam 2021 ctua Hoi déng Pai hoc Hué vé viéc stra doi, bo
sung mot s6 diéu cua Quy ché t6 churc va hoat dong ctia DPai hoc Hué;

Can cu Quyét dinh s 2121/QD-DHH ngay 31 thang 12 nam 2020 cua Giam dbc Pai hoc Hué vé viéc ban hanh Quy dinh ché do
lam viéc cua giang vién Dai hoc Hué;

Quyét dinh s6 566/QD-PHNL ngay 20 thang 8 nim 2021 cta Hiéu trudng truong Dai hoc Nong 1am vé viéc ban hanh Quy dinh
hudng dan chi tiét ché do 1am viéc cua giang vién, nghién ctru vién Trudng Pai hoc Nong Lam, Pai hoc Hué;

1. Nguoi phu trach: Hb Tan Puc Email: hotanduc @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC
3. Thoi gian tra hd so: 06 ngay lam viéc

4. Pia diém tra h so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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Pon vi/Ca | Pon vi/C4 nhan Thoi gian
Cic buére nhan thue thure hién phdi Noi dung thuc hién (ngdty lam Biéu miu hwéng din
hién hop viéc)
1. Ké khai, tong hop Giang vién va | Thuky cac khoa, |- GV, NCV lap bang ké khéi lwong | 10 ngaylam | QT_014_TCNS_BMOI.

khéi lwong gio phuc vu

nghién ctru

phong, vién

gid phuc vu cong dong

viéc tir 01 dén

cong dong theo don vi vién nghién ctru - Thu ky khoa, phong, vién tdng hop 15 thang 6
theo don vi, ky, luu va ndp & bo
phan T6 chiic
2. Tiép nhan, tong hop | Chuyén vién | Thu ky cac khoa, | - Kiém tra, tiép nhan bang ké tong 05 ngay lam | QT_014_TCNS_BMO02

va két xuat khdi luong
gi0 phuc vu cong déng
theo don vi

phu trach Gio
giang phong
TC,
HC&CSVC

phong, vién
nghién ctru

hop theo don vi hop 1€

- Lap bang tinh va két xuat khoi
lugng gio phuc vu cong dff)ng theo
don vi

- Ky, lvu va chuyén phong Ké
hoach-Tai chinh; by phan thi dua
khen thuéng phong TC, HC &CSVC

viéc tir ngay
nhin céc bang
ke hop 1€

6. Bi€éu mau lién quan:

QT_014_TCNS_BMO1. MAu ké khai gi phuc vu CD

QT_014_TCNS_BMO02. Mau téng hop khdi lugng gio phuc vu cong dong
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QT_015 _TCNS. QUY TRINH CHAM CONG, THEO DOI KY LUAT LAO PONG

Can cwr, co so' phdp ly cua quy trinh:

Luét vién chire s6 58/2010/QH12 ngay 15 thang 11 nam 2010;

Luét stra doi, bo sung mot sb diéu cia ludt cdn bd, cong chirc va ludt vién chirc s6 52/2019/QH14 ngay 12 thang 12 nim 2019;

B§ luat lao dong s6 45/2019/QH14 ngay 20 thang 11 ndm 2019;

Théng tu 107/2017/TT-BTC ngay 10 thang 10 nim 2017 cua Bo tai chinh vé viéc huéng din ché do ké toan hanh chinh, sy nghiép;

Can ctr Quyét dinh s6 20/Qb-HPPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chuc va
hoat dong ctia Pai hoc Hué va Quyét dinh s6 07/Qb-HPPH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc sira doi, bd
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong ctia DPai hoc Hué;

1. Nguoi phu trach:

HO6 Tan buc

Email: hotanduc @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6

3. Thoi gian tra ho so:

06 ngay lam viéc

4. Pia diém tra va nhan hd so: Phong TC,HC&CSVC
5. Quy trinh thyc hién
A A Pon vi/Ca Théi eian
Cac budc bon V!/lel. n han thyc nhan thyc hién Noi dung thuc hién O 8 N Biéu miu hwéng dian
ién phéi hop (ngay lam viéc)
Cén b phu trach bd - Theo ddi va chim cong vién Tir ngay lam viée | QT_015_TCNS_BMOI.
1. Tong hop va phéan cong doan cac B Thu ky Khoa | chirc va HDLD. cudi cung cua thang
trinh ky mon/Phong/Vién/Trung - Trinh ky va chuyén phong TC, | dén trude ngay 05
tam HC&CSVC. cua thang lam viéc
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CICA A Pon vi/Ca Théi sian
Cac budc bon V!/Cl:l. n han thyc nhan thyc hién Noi dung thuc hién oo 8 n Biéu miu huéng din
ién phéi hop (ngay lam viéc)
lien ké
Thu ky Khoa | - Tiép nhén, téng hop cong cho
) - Truéne Phon vién chirc va nguoi lao dong
2. Tiép nhan, . ) g rong o L o
téng hop v gidi Chuyén vién phy trach | TC, HC&CSVC | - Trinh ky, luu va chuyén 01 03 ngay lam viéc sau
quyét ché dé cham cong phong - Hiéu truong/ bang cho phong K¢ hoach-Tai khi ti€p nhan tr cac
tién lrong i TC,HC&CSVC Phé Hiéu chinh gidi quyét ché do tién don vi
truong dugc lwong
giao

6. Bi€u mau lién quan:

QT_015_TCNS_BMO1. Mau s6 COla-HD
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QT _016_TCNS. QUY TRINH XET NANG LUONG TRUGC THOI HAN

Can cir, co so phdp ly cuia quy trinh:

Thong tu 08/2013/TT-BNV ngay 31 thang 7 ndm 2013 ctua B trudng Bo Noi vu vé viéc thue hién ché do nang bac luong
thudng xuyén va nang bac luong trudc thoi han d6i véi can b, cong chire, vién chirc va nguoi lao dong;

Thong tu 04/2005/TT-BNV ngay 05 thang 01 nam 2005 cua Bo Noi vu vé viéc huéng dan thyc hién ché do phu cép tham nién
vuot khung ddi voi can b0, cong chure, vién chuc;

Quyét dinh sé 1799/QP-PHH ngay 30 thang 12 nim 2016 ctua Giam ddc Pai hoc Hué vé viéc ban hanh Quy dinh vé viéc nang
bac luong trude thoi han ddi vai cong chure, vién chirc va nguoi lao dong thudc Dai hoc Hué; Quyét dinh s6 1553/Qb-bHH ngay 28
thang 11 nam 2018 cua Pai hoc Hué vé sira d6i, bo sung Quyét dinh s6 1799/Qb-DHH ngay 30/12/2016 cua Giam ddc Pai hoc Hué
vé viéc ban hanh Quy dinh nang bac luong trude thoi han dbi véi cong chuec, vién chic va nguoi lao dong thudce Pai hoc Hué;

Cin cr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctia Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché to chirc va
hoat dong ctia Pai hoc Hué va Quyét dinh sé 07/QD-HPDPH ngay 19 thang 01 nam 2021 ctua Hoi déng Pai hoc Hué vé viéc stra doi, bo
sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Dai hoc Hué;

1. Nguoi phu trach: Ho Tan Puc Email: hotanduc @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6
3. Thoi gian tra hd so: 06 ngay lam viéc

4. Pia diém tra va nhan ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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Pon vi/Ca nhan

Cac budc Don V!/CSE n han thuc hién Noi dung thuc hién '1:h0'{ glan Biéu miu hwéng din
thue hién £ (ngay lam viéc)
phoi hop q
Chuven vién phu Truéne ohone/ | - Ra soat, tong hop danh sach QT_016_TCNS_BMO1
1. Thong béo danh e e P (B PAONEN | v, NLD dit didu kién xét nang ... .. | QT_016_TCNS_BM02
. ) trach ché do tién Pho trudng A s 03 ngay lam viéc tu
sach VC, NLD du N . bac luong trudce thoi han. X L 1L
X Al A . luong phong TC, HC | phong TC, HC A Y . tuan thur nhat
diéu kién nang bac &CSVC &CSVC - Thong bao dén cac gion vi danh thane 12
lwong trude thdi han séch VC, NLD da didu kién xét &
nang bac luong trude thoi han
2. Thu nhan minh ‘ Chuyén yién phu Truéne Phone/ | Thu nhan ho so va cég: minh QT_016_TCNS_BMO3
chung, giai dap, diéu trach ché d¢ tién J8 THONS chung cua VC, NLD dé nghi 05 ngay lam viéc
, A N Pho truong A ~ s . A
chinh thong tin vé luong phong TC, HC hone TC nang bac luong trudce thoi han. trudc ngay thong
ho so nang luong &CSVC phong - -, - Thanh 1ap HG1 dong nang bac bédo hét hiéu luc
1 HC&CSVC
trude thoi han luong.
- Hop Hi dong xét nang bac QT_016_TCNS_BMO04
luong ’ QT_016_TCNS_BMO05
- Bién soan Quyét dinh va lap
3. Hop Hoi déng va Ct}uyen vien pIAlu danh §ach nang lufmg trAuoc thoi S
LA trach ché d¢ tién A 2 han trinh BGH phé duyét 05 ngay lam viéc tur
hoan thi¢n ho so N Ho1 dong luong A 1A b ras X A S (A
ning bac lurong lvong phong TC, HC theo quydt dinh | - Lap ho so gui Hoi do’ng nang ngay thong bdo hét
g &CSVC : bac luong Pai hoc Hué va dé nghi hi¢u luc
trudc thoi han A n . .
XEt nang bac lvong trudc thoi han
doi véi VC, NLD c6 chire danh
Chuyén vién chinh va tuong
duong tro 1€n.
Chuyén vién phu - Sao Y Quyét dinh v€ nang bac

4. Thyc hién céc ché
do vé tién luong d6i
voi VC, NLD duoc
nang bac luong

trach ché do tién
luong phong TC, HC
&CSVC

K¢é todn vién phu
trach ché do tién
luong phong
KHTC

lwong, Iuu hd so va giri dén VC,
NLD va phong Ké hoach TC

- Piéu chinh ché d¢ tién luong va
diéu chinh BHXH qua phan mém
khai bdo Bao hiém xa hoi.

05 ngay lam viéc
sau khi c6 Quyét
dinh nang bac
luong
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6. Biéu mau lién quan:
QT_016_TCNS_BMO1. Thong bdo
QT_016_TCNS_BMO02. Mau Ké khai
QT_016_TCNS_BMO03. Bién ban hop HP nang bac luong trude thoi han
QT_016_TCNS_BMO04. Quyét dinh nang bac luong trude thdi han
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QT_017_TCNS. QUY TRINH GIAI QUYET CHE PQ TAI NAN LAO PONG

Can cw, co so phdp ly cua quy trinh:
Luat s6 58/2014/QH13;
Can cu Quyét dinh s6 20/Qb-HDbDH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va
hoat dong cua Pai hoc Hué va Quyét dinh s6 07/Qb-HDDH ngay 19 thang 01 nam 2021 cua Hoi dff)ng Pai hoc Hué vé& viéc sira doi, bd
sung mot s6 diéu cua Quy ché t6 chire va hoat dong ctia Dai hoc Hué;

Quyét dinh 723/QD-DHNL ngay 21 thang 8 na 2020 cta Hiéu trudng truong Pai hoc Nong Lam, Pai hoc Hué vé viéc ban hanh
Quy ché chi tiéu nodi bd Truong Pai hoc Nong Lam, DPai hoc Hué.

1. Nguo1i phu trach:

Ho6 Tan Duc

Email: hotanduc @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6

3. Thoi gian tra ho so:

06 ngay lam viéc

4. Pia diém tra va nhan ho so: Phong TC,HC&CSVC
5. Quy trinh thyc hién
Gz LA Pon vi/Ca Thoi sian
Cic buée Don V’/lef nhan thye | ) an thwe hign Néi dung thue hién s Biéu mu hwéng din
1en phéi hop (ngay lam viéc)
- Chu tich Cong doan b phan A , _ | QT_017_TCNS_BMOLI.
1. Tiép nhan Chuyén vién phu tréch Truong phong/ | cac Khoa, Phong va Vién NCPT \CharpAnha;t 0‘2 ngay
5ne tin v Loan A Pho trudong bao c4o vé truong hop tai nan. | lam viéc ké tir khi tai
th9ng tinva. ché d9 tai nan lao dong hone TC. HC ) ) nan xy ra.
tha:nh lap doan | phane TC, HC &CSVC | P 0812%3 SV’C - Thanh 1ap doan dicu tra, tien '
diéu 'Era tal nan hanh di€u tra va lap bién ban
lao dong di€u tra tai dia di€m xdy ra tai

nan lao dong.
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A A Pon vi/Ca N
Cic buére Don vi/Ca nhan thye | an thue hién Néi dung thuc hién Tho1 gian Biéu miu hwéng din
hién phéi hop (ngay lam viéc)
- Lap to trinh va hd tro ban dau
theo quy ché chi tiéu ndi bd
Truong DH Nong lam
P - Vién churc va nguo1 LD hodc QT_017_TCNS_BMO02.

2. T1‘epAnha,1.rA1 hd | Chuyén vién phu trach Truéng Phong/ | NgUoi nha ngudi bi tai nan lao o

so va lap bién ché d tai nan lao dong Pho truong | 4ong ndp 02 bo ho so Bénh dn 03 ngay lam viéc tir

ban gui HOi | phong TC, HC &CSVC | phong TC, | va Gidy ra vién ¢6 cong chimg. | Khi tiép nhan day du

dong Giam dinh HC&CSV(’Z A o ho so

Y khoa - Chuyén vién soan thao Cong

van giri HP gidm dinh Y Khoa.

3. Tiép nhan va
1ap ho so giri co
quan BHXH
tinh Thura Thién
Hué

Chuyén vién phuy trach
ché do tai nan lao dong
phong TC, HC &CSVC

Vién chuc va
nguoi lao dong
bi tai nan

- Vién churc va nguoi lao dong
bi tai nan n¢p 02 Bién ban gidm
dinh Y khoa.

- Soan thao, trinh k¥ va ndp ho
so tai nan lao dong cho Vién
churc va nguoi lao dong bi tai
nan

03 ngay lam viéc tu
ngay nhan dugc Bién

ban gidm dinh Y
khoa

QT_017_TCNS_BMO3.

6. Bi€éu mau lién quan:

QT_017_TCNS_BMOI1. Bién ban diéu tra tai nan lao dong
QT_017_TCNS_BMO02. Mau Cong Vin gtri HD giam dinh Y khoa
QT_017_TCNS_BMO03. Mau Cong vin giri co quan BHXH tinh.
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QT_018_TCNS. QUY TRINH GIAI QUYET CHE PO NGHi PHEP HANG NAM

Can cir, co so phdp ly cua quy trinh:
Bo Luat Lao dong $6: 45/2019/QH14;
Luat s6 Vién chuc sé 58/2010/QH12;
Luat s0 52/2019/QH14 Luat sva doi, bo sung mot s6 diéu ciia Ludt Cdn bé, cong chirc 56 22/2008/QH12 va Luat Vién chirc 56

58/2010/QH12;

Can cir Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cta Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi dff)ng Dai hoc Hué vé viéc sira
dodi, bd sung mot s6 diéu cua Quy ché td chirc va hoat dong cua Pai hoc Hué:

1. Nguoi phu trach: Phan Thi Hing Email: phanthihang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 hang tuan tai Phong TC,HC&CSVC

3. Thoi gian tra ho so:
4. Pia diém tra ho so: Phong TC,HC&CSVC
5. Quy trinh thyc hién.

6 ngay lam viéc

Cic buée Pon vi/Ca nhan Pon vi/Ca nhan No6i dune thue hién Thoi gian Biéu miu
thuc hién thuc hién phoi hop j gt ) (ngay lam viéc) hwéng dan
1. VC, NLD lam - ’ - - DO’n co xdc nhan cua Thu , ) QT_018_TCNS_BMOI.
don xin nghi phép Vién chirc, nguoi Truéng Bo mon, Thi truong don vi. Trudce 03 ngay
i ’ - Boi voi Trudng, phd Phong va lam viéc ke tur

c6 xac nhan cua thu

lao dong c6 nhu

trudng cac don vi

treémg don vi cau nghi phép tu:on/g duxzng dO’n Xin pghl p{lep ngay nghi
cO xac nhan cua Ban gidm hiéu.
1y don, tra hd so trach TC,HC&CSVC ; » KY> dong p N

cho ca nhan

don hop 1€

6. Biéu mau lién quan:
QT_018_TCNS_BMOI. Don xin nghi phép
QT_018_TCNS_BMO02. Giay nghi phép




Can cwr, co so' phdp ly cua quy trinh:
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QT_019_TCNS. KE KHAI TAI SAN, THU NHAP HANG NAM

Nghi dinh sé 130/2020/ND-CP ngay 30/10/2020 ctia Thi tudéng Chinh phu vé kiém sodt tai san, thu nhip cta ngudi cé chic vu,
quyén han trong co quan, to chirc don vi;

Luat Phong, chdng tham nhiing s6 36/2018/QH14;

Cin ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cua Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc sira
ddi, bo sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach: Phan Thi Hing Email: phanthihang @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: trude ngay 31/12 hang ndm tai Phong TC,HC&CSVC

3. Thoi gian tra ho so:

4. Pia diém tra hd so:

5. Quy trinh thyc hién:

Nop 1én cap trén

Pon vi/C4 nhan thuc Pon vi/Ca nhan Thoi gian o )
Cac budc " hien : thyre hién Noi dung thyc hién (ngay lam | Biéu mau hwéng dan
* phoi hop viéc)
- Lap ké hoach va danh sich
A LA . \ . cdc cd nhan thudc dién phai
1. Lap ke hoach, danh sach A i . - Truéng phong n O, A STy
va thong béo dén céc c4 Chuyén vién phu trach TC.HC&CSVC lcizykgiarll htal san, thu nhp theo | 05 n\%{aéi lam

nhan thudc dién ké khai

- Ban gidm hi¢u

- Trinh Ban gidm hiéu phé
duyét va ra thong bao

2. Gui thong bédo, danh séch,
biéu mau ké khai va hudng

Phong TC,HC&CSVC
C4 nhan theo quy dinh

Ca nhan thudc
dién ké khai

01 ngay lam
viéc

QT_019_TCNS_BMO1
QT _019_TCNS_BMO02
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Pon vi/C4 nhan thuc Pon vi/Ca nhan Thoi gian o )
Cac budc " hién : thye hi¢n Noi dung thyc hién (ngay lam | Biéu mau hwéng dan
: phoi hop viéc)
dan thuc hién viéc ké khai
tai san, thu nhap dén cdc cd
nhan thudc dién ké khai
Kiém tra tinh hop phdp cua
ban ké khai: Nguoi ké khai | Tu ngay
3. Thu nhan ban ké khai tai Chuyén vién phu trach | Ca nhan thuéc | phai 1ap 02 ban ké khai, ky ¢ | 20/12 dén
san, thu nhip ca nhan dién ké khai tung trang va ky, ghi 1o ho tén | ngay 25/12
& trang cudi clng cua ting | hang nim
ban ké khai.
A e 1A o - Truéng phong R S Sau\ 05 pgéy
4; Cong khfu Bgn ké khai tai Phong TC,HC&CSVC | TC,HC&CSVC N1‘e.n yét tai co quan trong Pan giao
san, thu nhap tai A thot han 15 ngay ban ké khai
- Ban gidm hi¢u £ . A
cho cap trén
5. X4c minh tai san, thu nhap Phon . )
va giai trinh trong minh bach | Phong TC,HC&CSVC TC.HC &égSVC Khi ¢6 yéu cau cua cap trén
tai san, thu nhap ’
6. Bdo cdo két qua minh N . AL 1A .
bach tai san, thu nhap hang | Phong TC,HC&CSVC | C,If (IflgchgSV c {é‘flucgg t:gn“"’p ban ke khai

ndm lén cap trén

6. Bi€u mau lién quan:

QT_019_TCNS_BMOI (Phu luc I). MaAu ban ké khai tai san, thu nhép 14n d4u, ké khai hé“mg nam, ké khai phuc vu cong tic cén bd

(Kem theo Nghi dinh s6 130/2020/ND-CP ngay 30 thang 10 nam 2020 ctia Chinh phu)
QT_019_TCNS_BMO02 (Phu luc IT). MAu ban ké khai va huéng dan viéc ké khai tai san, ké khai thu nhap bo sung

(kem theo nghi dinh s6 130/2020/ND-CP ngay 30 thang 10 ndm 2020 ciia Chinh phil)
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QT_020_TCNS. CHE PQ TRANG BI PHUONG TIEN BAO VE CA NHAN

Can cir, co so phdp ly cua quy trinh:

Cin ctt Thong tu sd 04/2014/TT-BNV ngay 12 thang 02 nim 2014 cua B Lao dong-Thuong binh va X3 hoi hudng dan thyuc
hién ché d¢ trang bi phuong tién bao vé c4 nhén.

Can cu Quyét dinh s6 20/Qb-HDDH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chire
va hoat dong cua DPai hoc Hué va Quyét dinh s6 07/Qb-HDPDH ngay 19 thang 01 nam 2021 cua Hoi déng Pai hoc Hué vé viéc sira
ddi, bd sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué.

1. Nguoi phu trach: Phan Thi Hing  Email: phanthihang @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén hd so: tai Phong TC,HC&CSVC
3. Thoi gian tra hd so: ngay lam viéc

4. Pia diém tra hd so:

5. Quy trinh thyc hién:

e A Don vi/C4 nha Thoi gian . x
, i DPon vi/Ca nhén v Ma n im Noi dung thyuc Biéu mau
Cac budc thwe hién phoi n (ngay 1am , x
thuc hién h hi¢n Y hwéng dan
op viéc)

1. Phong TC,HC&CSVC Iap Danh sich cac | Chuyén vién phu trach Truéng Phong | - Lap danh séich | 05 ngay lam
cd nhan dugc trang bi phuong tién bao hd TC,HC&CSVC cac ca nhan duoc | viéc

lao dong, danh myc cac phuong tién bao ho trang bi bao ho

Trudng céc don vi
lao dong va Trinh ban gidm hi¢u phé duyét lao dong,

- Lap danh muc

bao ho lao dong
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Pon vi/Ca nhan

Thoi gian

Céic bud DPon vi/Ca nhian thue hin phéi Noi dung thuc Biéu miu

ac buoc wc hién phoi v 15 N
thye hién we P hi¢n (ngay lam | r4mg diin

o hop viéc)

2. Phong TC,HC&CSVC gui thong bio | Phong TC,HC&CSVC Céc don vi 01 ngay lam

Danh siach ciac c4& nhan duogc trang bi viéc

phuong tién bao ho lao dong, danh muc céic

phuong tién bao ho lao dong vé cac don vi

3. Phong TC,HC&CSVC diéu chinh danh | Phong TC,HC&CSVC, | Cac don vi 03 ngay lam

sach sau khi c6 su phan hoi cua cac donvi | cac don vi viéc

4. Phong TC,HC&CSVC chuan bi thu tuc | Phong TC, HC&CSVC | Phong KHTC Céc cd nhan ky |03 ngay lam

mua bao ho lao dong, cip phdt bao ho lao
dong

nhan bao hd lao
dong

viéc
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Phin II. CONG TAC HANH CHINH, THI PUA - KHEN THUONG VA BAO VE
QT_001_HC. QUY TRINH SOAN THAO VA KY BAN HANH VAN BAN HANH CHINH

Can cir, co so phdp ly cua quy trinh:

Nghi dinh 30/2020/ND-CP ngay 05 thang 3 nam 2020 ctia Chinh phii vé cong tac van thu.
1. Nguoi phu trach: Thuong Thi Thanh L& DT: 0901941513  Email: thuongthithanhle@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Bo phan Hanh chinh, Phong TC,HC&CSVC.
3. Thoi gian tra hd so

4. Pia diém tra ho so

5. Quy trinh thyc hién

Pon vi/Ca nhan

PRI " Thoi gian : x x
Cic buée Don vi/Canhan thye | ¢hyc hign Ndi dung thye hién OTEER | Bigu miu huéng dan
hién ‘. (ngay lam viéc)
phoi hop
1. Soan thido va duyét | Pon vi, cad nhan duoc Theo ké hoach | Pon vi hodc ¢4 nhan dugc giao | Theo thoi han | - QT_001_HC_BMOI.

ban thao van ban

giao soan thdo van ban

phéan cong

chu tri soan thdo van ban thuc
hién ciac cong viéc: Soan thao
van ban ding ndi dung, hinh
thirc, thé thic va k¥ thuat trinh
bay; duyét ban thdo van ban.

thong bao

- QT_001_HC_BMO2.
- QT_001_HC_BMO3.

2. Tham dinh vin ban
(d61 voi cac quy dinh,
quy ché va hop dong)

Phong
KT,BbCLGD,TT&PC

Don vi dugc giao
soan thao van
ban

B6 phan Thanh tra va Phdp ché
tham dinh van ban

05 ngay lam
viéc ké tir ngay
nhan di ho so
hop 1€. Truong
hop Vién ban c¢6
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Cac bwoc

Pon vi/Ca nhan thuc
hién

Pon vi/Ca nhan
thuc hién

phéi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

ndi dung phuc
tap hodc lién
quan dén nhiéu
linh vuc thi thoi
gian thdm dinh
duoc kéo dai
nhung  khong
qui 10 ngay
lam viéc.

3. Ky ban hanh van

ban

B6 phan Hanh chinh,
Phong TC,HC&CSVC

Don vi dugc giao
soan thao van
ban va b phan
tham dinh

Vin ban guri dén van thu trinh
ky phai dam bao:

1. C4 nhan soan thdao van ban
phai ky nhdy/tat vao vi tri cuoi
cung ¢ “Noi nhan” (néu co).

2. Nguoi dimg dau don vi chu
tri soan thdo van ban ky
nhdy/tat vao cudi ndi dung van
ban (sau dau ./.);

3. B6 phan tham dinh van ban
ky nhdy/tat tai phian chttc danh
nguoi c6 tham quyén (néu co);

01 ngay

6. Biéu mau lién quan:
-QT 001 _HC BMO1. Quyét dinh:

-QT_001_HC BMO02. Van ban cé tén loai;

- QT_001_HC_BMO03. Céng vin.



file:///C:/Users/COMPUTER/AppData/Roaming/Microsoft/Word/QT_001_HC_BM01.%20Quyết%20định.doc
file:///C:/Users/COMPUTER/AppData/Roaming/Microsoft/Word/QT_001_HC_BM02.%20Văn%20bản%20có%20tên%20loại.doc
file:///C:/Users/COMPUTER/AppData/Roaming/Microsoft/Word/QT_001_HC_BM03.%20Công%20văn.doc

Can cwr, co so' phdp ly cua quy trinh:
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QT _002_HC. QUY TRINH QUAN LY VAN BAN DI

Nghi dinh 30/2020/ND-CP ngay 05 thang 3 nam 2020 ctia Chinh phii vé cong tac van thu.
1. Nguoi phu trach:
- Thugng Thi Thanh L&; DT: 0901941513; Email: thuongthithanhle @huaf.edu.vn
- Nguyén Thanh Nhan; DT: 0914220682; Email: nguyenthanhnhan @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thr 6 tai Bo phan Hanh chinh, Phong TC,HC&CSVC.
3. Thoi gian tra hd so: 01 ngay
4. Dia diém tra ho so: Bo phan Hanh chinh, Phong TC,HC&CSVC
5. Quy trinh thyc hién:

A LA A T A Thoi gian
Cac buéc bon V!/C% n han bon Vy Ca 1}1.1an Noi dung thyc hién (ngay lam Biéu miu hwéng dan
thuc hién thuc hién phoi hgp viée)

1. Cap s0, thoi gian ban hanh QT_002_HC_BMOI.

| Ti ép nhan vn ban di B6 phan Hanh Don vi dugc giao | vdn ban;

' : ' chinh, Phong soan thdo hodc cung | 2. Pang ky van ban di;
TC,HC&CSVC cip van ban 3. Nhan ban, dong dau va dau

chi 6 mét, mirc d6 khan.
Van ban di phai hoan thanh thu
tuc tai Van thu co quan va phat

2. Phét hanh va theo doi B6 phan Hanh hanh trong ngady van ban do

viéc chuyén phat van chinh, Phong duoc ky, cham nhat 1a trong 01 ngay

ban di. TC,HC&CSVC ngdy lam viéc tiép theo. Vin

ban khan phai dugc phat hanh
va gui ngay sau khi ky van ban.

6. Biéu mau lién quan:
QT_002_HC_BMOI. S ding ky vin ban di.



mailto:thuongthithanhle@huaf.edu.vn
mailto:nguyenthanhnhan@huaf.edu.vn
file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_002_HC_BM01.%20Sổ%20đăng%20ký%20văn%20bản%20đi.doc

QT _003_HC. QUY TRINH QUAN LY VAN BAN DEN

Can cir, co so phdp ly cua quy trinh:
Nghi dinh 30/2020/NB-CP ngay 05 thang 3 nam 2020 ctia Chinh phi vé cong tac vin thu.

1. Nguoi phu trach:

- Thuong Thi Thanh L&
- Nguyén Thanh Nhan

DT: 0901941513
DT: 0914220682
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Email: thuongthithanhle @huaf.edu.vn

Email: neuyenthanhnhan @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai B6 phan Hanh chinh, Phong TC,HC&CSVC.

3. Thoi gian tra hd so: 01 ngay

4. Pia diém tra ho so: B6 phan Hanh chinh, Phong TC,HC&CSVC
5. Quy trinh thyc hi¢n:

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thuc hién thuc hién phéi hep Noi dung thuc hién (nghy Tam viée) Biéu mau hwong dan
1. Tiép nhén vin| BO phin Hanh T chtic, cdnhan | 1. Vin thu tiép nhan vin ban dén; 01 ngay QT_003_HC_BMOI.
ban dén. chhlﬁfé 81:2%‘{? 3 2. Pang ky van ban dén; QT_003_HC_BMO02.

3. Trinh, chuyén giao vin ban dén.

2. Giai quyét va
theo ddi, don déc
viéc giai quyét van
ban dén.

Pon vi dugc phan
cong

Phong
TC,HC&CSVC

Nguoi dimg dau co quan, to chirc c6
trach nhiém chi dao giai quyét kip
thoi van ban dén va giao ngudi cé
trdch nhiém theo doi, dén dbc viéc
giai quyét van ban dén.

6. Bi€u mau lién quan:

- QT_003_HC_BMOI. S6 ding ky vin ban dén.

- QT_003_HC_BMO02. Phiéu xtr Iy vin ban dén.



mailto:thuongthithanhle@huaf.edu.vn
mailto:nguyenthanhnhan@huaf.edu.vn
file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_003_HC_BM01.%20Sổ%20đăng%20ký%20văn%20bản%20đến.doc
file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_003_HC_BM02.%20Phiếu%20xử%20lý%20văn%20bản%20đến.docx

Can cir, co so phdp ly cua quy trinh:

Thong tu 40/2017/TT-BTC ngay 28 thang 4 nam 2017 cua B§ Tai chinh Quy dinh ché do cong tac phi, ché do chi hoi nghi.
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QT 004 HC. QUY TRINH CAP GIAY PI PUONG

Quyét dinh s6 723/QP-DHNL ngay 21 thang 8 nam 2020 ctia Hiéu truong Truong Pai hoc Nong Lam Vé viéc ban hanh Quy
ché chi tiéu noi bo Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Thuong Thi Thanh Lé;

DT: 0901941513;

Email: thuongthithanhle @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai B6 phan Hanh chinh, Phong TC,HC&CSVC.

3. Thoi gian tra hd so: 01 ngay

4. Pia diém tra ho so: Bo phan Hanh chinh, Phong TC,HC&CSVC

5. Quy trinh thyc hién:

Cic buéc Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Bi¢u mau huéng

thuc hién thure hién phéi hop (ngay 1am viéc) din

Tiép nhan gidy triéu tap, van
ban cu di cong tic cua
BGH/Thu truéng don vi.
Luu y:

1. Tiépnhan ho so | BOphanHanh 40 o 40 vidi | - Truong khoa, Truéng phong

chinh, Phong cén’g tac ' di cong tac hodac > 4 ngay QT_004_HC_BMOL.
TC,HC&CSVC ' j

hodc di cong tdic Ha No§i va
TP HCM do Hi¢u truong
hoac Ph6 Hi€u trudong duyét
1énh (Truong hodc Phé don vi
ky nhdy).
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. . Pon vi/Ca nhan Pon vi/Ca nhan ne - Thoi gian Biéu miu huéng
Cac budc S on £ Noi dung thuc hién x
thuc hién thuc hién phoi hop (ngay 1am viéc) dan
- Thu trudng don vi chiu trach
nhiém quan ly cdn by di cong
tdc khong bi trung thoi gian
va khong qud thoi gian lam
thém theo quy dinh.
B6 ohan Hanh Can ctr 1énh ct di cong tac, .

2. Cép Giay di chfih' Phong Cénhan, don vidi | van thu lay s0 lénh ctwr, nhap 01 ngay QT_004_HC_BMO2.

duong TC.HC&CSVC cong tac. thong_ ‘Eln va cap Gl?,y di dl{Gng
cho vién churc, nguoi lao dong.

6. Bi€u mau lién quan:

- QT_004_HC_BMOI1. Lénh cir di cOng tac;

- QT_004_HC_BMO02. Gidy di duong.



file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_004_HC_BM01.%20Lệnh%20cử%20đi%20công%20tác.doc
file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_004_HC_BM02.%20Giấy%20đi%20đường.doc

Can cir, co so phdp ly cua quy trinh:
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QT 005 HC. QUY TRINH PANG KY SU DUNG XE O TO

Cin cir Nghi dinh s6 04/2019/ND-CP ngay 11/01/2019 ctia Chinh phii quy dinh tiéu chuén, dinh murc sir dung xe 0 t0;

Cin ¢t Thong tu sé 24/2019/TT-BTC ngay 22/4/2019 cta Bo Tai chinh vé viéc hudng din mot s6 ndi dung cia Nghi dinh sb
04/2019/ND-CP ngay 11/01/2019 ctia Chinh phu quy dinh tiéu chuan, dinh muc st dung xe 6 t6;

Can cu Quyét dinh s 723/QD-DHNL ngay 21 thang 8 nam 2020 cua Hi¢u trudng Truong Pai hoc Nong Lam V& viéc ban hanh
Quy ché chi tiéu ndi bd Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Nguyén Piang Nhat;

DT: 0906.555.700; Email: nhatnguyendang @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai B4 phan Hanh chinh, Phong TC,HC&CSVC.

3. Thoi gian tra hd so: 01 ngay

4. Pia diém tra ho so: B6 phan Hanh chinh, Phong TC,HC&CSVC

5. Quy trinh thyc hién:

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hién phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

1. Bang ky st
dung xe

Cac don vi/ca
nhan dang ky st
dung xe

Thu truéng don vi
don vi dang ky st
dung xe

1. bang ky st dung xe: Bi thu
Pang uy, Chu tich Hoi dong
truong, Hi¢éu truong, Phé Hicu
truong do Phong TC.HC&CSVC
b6 trf xe theo lich cong tic. Ngoai
ra, di cong tac va hop theo doan,
theo lich néu c¢6 nhu ciu doan

Dang ky trude
ngay su dung it
nhat 03 ngay

QT_005_HC_BMOI.
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hi¢n phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau huwéng dan

dang ky phong TC,HC &CSVC
diéu dong xe.

* Pbi v6i truong hop dang ky st
dung xe khéac véi cac ndi dung &
trén phai c6 phé duyét cia Hicu
truong phong mai b tri.

2. Nhiing thay d6i vé chuyén di,
nguoi bao xe phdi thong bao
trude té1 Phong TC,HC&CSVC
dé kip thoi xir 1y.

2. biéu xe

B6 phan Hanh
chinh, Phong
TC,HC&CSVC

Céc don vi/ca nhan
dang ky st dung xe

Phong TC,HC&CSVC diéu xe,
ctr 14i xe phuc vu yéu cau cong
tac va bao lai cho nguoi sir dung
Xe.

01 ngay

6. Bi€u mau lién quan:

- QT_005_HC_BMOI. Dang ky str dung xe



file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_005_HC_BM01.%20Đăng%20ký%20sử%20dụng%20xe.doc

1. Nguoi phu trach: Nguyén Piang Nhat
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QT _006_HC. QUY TRINH PANG KY SU DUNG CAC PHONG HQP, HQI TRUONG

DT: 0906.555.700 Email: nhatnguyendang@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén tht 6 tai B6 phan Hanh chinh, Phong TC,HC&CSVC.

3. Thoi gian tra hd so: 01 ngay

4. Pia diém tra ho so: Bo phan Hanh chinh, Phong TC,HC&CSVC

5. Quy trinh thyc hién

Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hgp

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

1. Bang ky str dung

Cac don vi/ca

Thu truéng don vi

Nguoi duge giao nhi‘ém vu lién hé
dang ky phong hop dién cic thong tin

bang ky vao

QT_006_HC_BMO1.

phong hop gﬁiﬂ d?lréi k}lllsu dgéan! d}?élf kﬁ/osu theo mau, ky xdc nhan. Trinh Truéng ni?rll th,:lll s;u
{NE PRong Hop UNE PRong Hop don vi xem xét, duyét. £
1.Phong TC,HC&CSVC dé xem xét,
bo tri, t0 chirc phong hop;
2. Duyét cua Phong Phong ngndolil,v;gzggan 2. Thong béo , voi PI}?’“% 01 nod
TC,HC&CSVC TC,HC&CSVC gxXy Ung TC,HC&CSYC néu c6 sy thgy d01.ye gay
phong hop sO luong dai bi€u, thoi gian, di€u
kién phuc vu ,cho cudc hop (trude
ngay hop it nhat 2 ngay).
3/. T1Fp nhan,\qu\an Céc don vi/ca ) Ca\c don Vl/CE} nha}n danig ky?su’\ Fiur}g
1y, st dung va ban N . Phong phong hop ban giam day du tai san
giao phong hop, tai nhan dang ky s TC,HC&CSVC cac phong dugc sir dung
- dung phong hop ’ ' '

san

6. Biéu mau lién quan: QT_006_HC_BMO1. Dang ky st dung phong hop



file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_006_HC_BM01.%20Đăng%20ký%20sử%20phòng%20họp.doc
file:///D:/TCHC/CONG%20VAN%20-%20THONG%20BAO/QUY%20TRINH%20GIAI%20QUYET%20CONG%20VIEC/2021/phong%20TC,HC&CSVC/Quy%20trình%20giải%20quyết%20công%20việc%20bộ%20phận%20Hành%20chính,%20Thi%20đua%20-%20Khen%20thưởng%20và%20Bảo%20vệ/QT_006_HC_BM01.%20Đăng%20ký%20sử%20phòng%20họp.doc
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QT_007 HC. QUY TRINH PANG KY LICH CONG TAC TUAN

1. Ngudi phu trach: Nguyén Thanh Nhan

DT: 0914.220.682Email: nguyenthanhnhan@huaf.edu.vn

2. Thoi gian, phuong thic, dia diém tiép nhan hd so: Trude 11 gid thir 6 hang tuan tai Bo phan Hanh chinh, Phong

TC,HC&CSVC.
3. Thoi gian tra ho so:
4. Pia diém tra ho so:

5. Quy trinh thyc hi¢n:

Pon vi/Ca nhan

Cac bwoc thuc hién

DPon vi/Ca nhén
thue hién phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

l.

bang ky lich | Cacdon vi/ca

Thu trudng don vi

Céc don vi truc thudc dang ky lich

QT_007_HC_BMOI.

cong tac tuan nhan dang ky‘ljch don vi dang k}:/ lich | lam viéc cua don Vi miph truoc 11
cOng tac tuan cong tic tuan gi10 00 thir Sdu hang tuan.

2. Cong bd lich| Bo phan Hanh Céac don vi/canhan | B0 phan hanh chinh, Phong

cOng tac tuan chinh, Phong dang ky lich cong | TCHC&CSVC c¢6 nhiém vy

TC,HC&CSVC tac tuan chinh stra, hoan thién lich theo su

diéu chinh ctia Ban Gidm hiéu, gui
1én group dia chi thu dién tu:
bgh @huaf.edu.vn,

thutruong @huaf.edu.vn,
lichtuan@huaf.edu.vn trudéc 17
gid 00 thir Sdu hang tuan.

* Cac don vi ¢ dicu chinh, bo
sung lich phai dugc Hiu trudng
duyét va thong bao cho phong.

6. Biéu mau lién quan: QT_007_HC_BMO1. Ping ky lich cong téc tuan
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QT_008_HC. QUY TRINH BINH XET CAC DANH HIEU THI PUA, KHEN THUONG

Can cw, co so' phdp ly cua quy trinh:

- Can cr Luat thi dua, khen thudng ngay 26 thang 11 nam 2003; Luat sira d6i bd sung mét s6 diéu cta Luat thi dua, khen thudng
ngay 14 thang 6 nim 2005 va Lut stra d6i, bd sung mot sé diéu cua Luat thi dua, khen thuéng ngay 16 thang 11 ndm 2013;

- Can ctr Nghi dinh s6 91/2017/ND-CP ngay 31 thang 7 nim 2017 cta Chinh phi Quy dinh chi tiét thi hanh mot sé diéu coa
Luat thi dua, khen thuong;

- Can ¢t Thong tu s6 08/2017/TT-BNV ngay 27 thang 10 nim 2017 cta Bo Noi vu quy dinh chi tiét thi hanh mot sé diéu cua
Nghi dinh Nghi dinh s6 91/2017/ND-CP ngay 31 thang 7 ndm 2017 ctia Chinh pht Quy dinh chi tiét thi hanh mot s6 diéu ciia Luat thi
dua, khen thuong;

- Can ct Thong tu s6 21/2020/TT-BGDDT ngay 31 thang 7 nam 2020 ctia B6 Gido duc va Pao tao vé hudng dan cong tac thi
dua, khen thuéng nganh Gido duc;

1. Nguoi phu trach:
- Nguyén Pang Nhat BT: 0906.555.700 Email: nhatnguyendang @huaf.edu.vn

- Nguyén Thanh Nhan DT: 0914220682  Email: nguyenthanhnhan @huaf.edu.vn

2. Thoi gian, phuong thic, dia diém tiép nhan ho so:
3. Thoi gian tra ho so:

4. Pia diém tra hd so:

5. Quy trinh thyc hién:

5.1. Quy trinh binh xét cdc danh hiéu thi dua, khen thuong ndm hoc
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buodc n o £ N0i dung thuc hién Biéu miu hwéng din
thuc hién thue hién phoi hop (ngay lam viéc)
1. Thong bdo ké hoach, | B phan Hanh Nha truong ban hanh ké
huéng dan binh xét cdc danh chinh, Phong hoach binh xét ciac danh
hi¢u thi dua, khen thudng TC,HC&CSVC hi¢u thi dua, khen thuong
nam hoc.
2. Pon vi t6 chirc hop binh Céc don vi Phong 1. Tap thé/cd nhan ké khai - QT_008_HC_BMO]I.
xét, dé xuat cdc danh hiéu thi TC,HC&CSVC | bdo cdo ty danh gia, bao _ QT _008_HC_BMO2
dua, khen thudng c4o thanh tich dé nghi cic S
hinh thic thi dua, khen
thuong, sang kién;
2. Cac don vi to chitc hop
xét cac danh hiéu thi dua,
khen thudng.
3. Hop Hoi dong thi dua, Phong Hoi dong thi dua, khen
khen thudng truong TC,HC&CSVC thudng truong hop xét va

ban hanh quyét dinh cong
nhan cac danh hiéu thi
dua, hinh thuc khen
thudng.

5.2. Khen thuong theo chuyén dé, theo dot: Trén co s hudng dan vé d6i twong, tiéu chuan va hinh thirc khen thudng, cac don vi

thudc Truong tong hop bao céo thuong truc Hoi dong thi dua, khen thudng truong dé dé nghi khen thudng.
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5.3. Khen thudng dot xuit: Can ctr vao thanh tich cia cdc tap thé, cd nhan lap duogc, thudng truc Hoi dong thi dua, khen thudng
trinh Hoi dong thi dua, khen thudng trudng xem xét, dé nghi Hiéu trudng khen thuong. Thoi han ndp hd so xét ting céc danh hiéu thi
dua, khen thudng theo dot, theo chuyén dé va dot xuat can duge hoan thanh ngay sau khi két thuc so két, téng két dot thi dua, chuyén
dé thi dua hoac ngay sau khi cd nhan, tap thé lap dugc thanh tich xuét sic dot xut.

6. Biéu miu lién quan:
- QT_008_HC_BMOI1. Bdo cédo két qua thuc hién cbng viéc:
- QT_008_HC_BMO02. Bién ban hop binh xét thi dua, khen thudng.
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QT _009_HC. QUY TRINH PANG KY NGHI TAI NHA KHACH TRUONG

Can cwr, co so phdp ly cua quy trinh:

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 ndm 2020 cua Hiéu truéng Trudng Pai hoc Nong Lam Vé viéc ban hanh Quy

ché chi tiéu ndi bd Truong Dai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Nguyén Piang Nhat;

DT: 0906.555.700; Email: nhatnguyendang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai B6 phan Hanh chinh, Phong TC,HC&CSVC.

3. Thoi gian tra ho so: 01 ngay

4. Pia diém tra ho so: B6 phan Hanh chinh, Phong TC,HC&CSVC

5. Quy trinh thyc hién:

Pon vi/Ca nhan

PRI " Thoi gian : x x
Cic buée Don vi/C4 nhan thuc hi¢n Néi dung thue hién oTeun Biéu miu hwéng din
thue hién <. (ngay lam viéc)
phoi hop )
g s tumg | ISP gui v | G Sl phin cowhu i Qo B
nghi tai Nha khéch q Truong Hng dang Ky g4y g4y
su dung
A LA TS Trén co s& but phé cua Hi€u
2. Trinh Hidu truong | Do phanHanh 1 .. .. |truong. Bo phan hanh chinh, .
R o chinh, Phong Céc don vi/ca nhan . L A 01 ngay
phé duyét Phong TC,HC&CSVC c6 nhiém
TC,HC&CSVC AT :
vu li€n h€ véi Nha khach truong
A A TYs Bo phan hanh chinh, Phong
3. Béo s6 luong BO phan Hanh 1 16 1ha khdch | TC,HC&CSVC 6 nhiém vu lién
hong cho Nha khach | . Chinh, Phong Truon hé véi Nha khdch bdo cdo sb
phong TC,HC&CSVC £ > v

lugng phong khach can dit
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Pon vi/Ca nhan

Pon vi/Ca nhan Thoi gian

Cic buée A thuc hién Néi dung thuc hién o Biéu miu hwéng din
thuc hién ‘. (ngay lam viéc)
phoi hop
(A A AL TIs Bo phan hanh chinh, Phong
4£§° Csﬁ(j‘fi‘;%h - lzﬁiﬁﬁa‘;gfh Quén Iy nha khich | TC,HC&CSVC c6 nhiém vu lién
Eghig : TC HC &CSVgC Truong hé véi khach bdo cédo s6 lugng

phong khéch can dit du/thiéu.

B6 phan hanh chinh, Phong
TC,HC&CSVC c¢6 nhiém vu lién
hé véi Nha khach hoan tat cdc
tha tuc vé tai chinh trudc ldc
khéch trd phong

5. Hoan tt cdc thi tyc | BO phin Hanh
ve tai chinh trude lic chinh, Phong
khéch tra phong TC,HC&CSVC

Quan ly nha khach
Truong

Luwu y: Nhitng truong hop dugce dang ky su sung phong nghi tai Nha khéch:

- Khéch cua Lanh dao truong;

- Giang vién, sinh vién cac chuong trinh tinh nguyén Quéc té;

- Chuyén gia nudc ngoai hodc chuyén gia céc tinh, thanh phd dén Truong cong tic;
- Giang vién thinh gidng ngoai tinh Thira Thién Hué;

- Cac trudng hop dic biét khdc do Hiéu truong quyét dinh.

6. Biéu mau lién quan:

- QT_009_HC_BMO1. bang ky nghi tai Nha khach truong.
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QT_010_HC. QUY TRINH PANG KY MOI COM

Can cwr, co so phdp ly cua quy trinh:

Quyét dinh s6 723/QD-PHNL ngay 21 thang 8 nim 2020 cta Hiéu trudng Trudng Pai hoc Néng Lam Vé viéc ban hanh Quy

ché chi tiéu ndi bd Truong Dai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach:

- Nguyén Diang Nhat;
- Hoang Thi Huong

DT: 0906.555.700; Email: nhatnguyendang @huaf.edu.vn

DPT: 0943.629.361; Email: hoangthihuong @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Bo phan Hanh chinh, Phong TC,HC&CSVC.

3. Thoi gian tra ho so:
4. Pia diém tra ho so:

5. Quy trinh thyc hién:

Pon vi/Ca

Pon vi/Ca nhan

Thoi gian

Cac buorc nhén thuc hién | thwc hién phéi hop Noi dung thuc hién (ngay lam viée) Biéu mau hwong dan
1. Bang ky doan , S, B0 phan Hanh Céac don vi/ca nhan c¢6 nhu cau QT_010_HC_BMOL1.
. N X Céc don vi/ca ; R - , < e N
khéch, thoi gian, s nhan ¢6 nhu ciu chinh, Phong tiép khach dang ky trude 01 ngay
lugng khach TCHC&CSVC

2. Trinh Hiéu truéng
phé duyét

B0 phan Hanh
chinh, Phong
TC,HC&CSVC

Cac don vi/ca nhan
cO nhu cau

Trén co s& biut phé cua Hiéu
truéng. BO phan hanh chinh,
Phong TC,HC&CSVC c6 nhi€ém
vu lién hé vo1 don vi/ca nhan

3. Thong bdo cho ca
nhan/ don vi phé
duyét cua Hi¢u trudng

Cac don vi/ca
nhan c¢6 nhu cau

Céc don vi/ca nhan chua dong thuc
hién theo phé duyét cua Hi¢u
truong
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Pon vi/Ca

Cac bwdc nhan thye hién

DPon vi/Ca nhén
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu miu huéng din

4. Hoan tat cdc thi tuc | Céc don vi/ca
thanh todn tiép khach | nhan ¢ nhu cau

Kinh phi tiép khach
thuc hién theo Quy ché
chi tiéu ndé1 bd cua
Truong

6. Bi€éu mau lién quan:

- QT_010_HC_BMOI1. Bang ky moi com.
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QT 011 _HC. QUY TRINH TREO BANG RON, BIEU NGU TRONG KHUON VIEN TRUONG

PT: 0906555700
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén tht 6 tai Bo phan Hanh chinh, Phong TC,HC&CSVC.

1. Ngudi phu trach: Nguyén Diang Nhat; Email: nhatnguyendang @huaf.edu.vn
3. Thoi gian tra hd so: 03 ngay

4. Pia diém tra hd so: Bo phan Hanh chinh, Phong TC,HC&CSVC.

5. Quy trinh thyc hién:

Cac budc Bon v;/CaMn han Don VA]/ Ca Iglan Noi dung thuc hién ThOT glar.lA Biéu miu hwéng din
thuc hién thuc hién phoi hop (ngay lam viéc)
1. Pé nghi lap dat| Cac don vi/ca B6 phan Hanh Lam don dé nghi lip dit bang 03 ngay -QT_011_HC_BMOI.
bang ron, biéu ngit | nhan c6 nhu cau chinh, Phong ron, biéu ngit, giri B6 phan Hanh
TC,HC&CSVC chinh, Phong TC,HC& CSVC dé
kiém tra nodi dung, thiét ké, xdc
nhan vi trf va thoi gian lip dat.
2. Lép dat bang ron, Cac don vi/ca B6 phan Hanh Can ctr ndi dung va thoi gian
biéu ngtr nhén ¢6 nhu cau chinh, Phong thuc hién tai bude 1, cac don vi
TC,HC&CSVC | trién khai lip dat bang ron, biéu
ngtt theo ding vi tri, kich thude
da duoc xac dinh.
3. Thu don tra lai| Céac don vi/ca B6 phan Hanh Tu thao g& khi hét thoi han lip 02 ngay
khong gian da lép dat nhan thuc hién chinh, Phong dat.
TC,HC&CSVC

6. Biéu mau lién quan:
QT_011_HC_BMOI. Gidy dé nghi lip dit bing ron, biéu ngi.
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QT _012_HC. QUY TRINH XU LY MAT MAT TAI SAN TRONG TRUONG

Can cir, co so phdp ly cua quy trinh:

1. Nguoi phu trach: BO phan Bao v¢, Phong TC,HC&CSVC  DT: 02343.529.291
2. Thoi gian, phuong thirc, dia diém tiép nhan ho so:

3. Thoi gian tra hd so:

4. Pia diém tra hd so:

5. Quy trinh thyc hién:

i i Pon vi/Ca Pon vi/Ca nhan . . Thoi gian Biéu miu hwéng
Cac budc . n o £. Noi dung thuc hién x
nhan thuc hién | thwe hién phoi hop (ngay lam viéc) dan

1. B4o cdo tinh hinh mat mdt tai san QT_012_HC_BMOI.

1. Bdo cdo mat o cho Truéng phong TC.HC&CSVC; | Ngay khi phat

s B¢ phan Bao v¢ , . .

mat tai san. 2. Lam don trinh bao mat mat tai | hién su viéc

san.
) . 1. Bao c4o v6i Lanh dao truong;

2. Xu ly mat mat Phong Don vi bi mat mat o o )

ai san TC,HC&CSVC ai san 2. Bao cao Cong an cac cap (theo ¥
kien chi dao cua Lanh dao trueong).

6. Biéu mau lién quan:

QT_012_HC_BMOI. Don trinh bao mat mét i san.
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QT_013_HC. QUY TRINH XU LY VI PHAM AN NINH, TRAT TU, AN TOAN XA HQI TRONG KHUON VIEN NHA TRUONG

1. Nguoi phu trach: B phan Béo v¢, Phong TC,HC&CSVC DT: 02343.529.291

2. Thoi gian, phuong thire, dia diém tiép nhan hd so:

3. Thoi gian tra ho so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién:

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buéc thue hién thl."’c hi¢n N¢i dung thyc hién (ngdty 1am Biéu miu hwéng din
7 phoi hop viéc)
1. Bdo cdo tinh hinh vi | Bo phan Bao v¢ 1. Béo cdo tinh hinh vi | Ngay khi phat | - QT_013_HC_BMOI.

pham an ninh, trat ty, an
toan xa hoi.

pham cho Truéng phong
TC,HC&CSVC;

2. Pon trinh bao wvi
pham an ninh, trat tu, an
toan xa hoi.

hién su viéc

2. Xur ly vi pham an
ninh, trat tu, an toan xa
hoi.

Trudng phong
TC,HC&CSVC

Céc co quan an
ninh trén dia ban

1. Bao cao voi Lanh dao
truong;

2. Bdo cao Cong an cac
cap (theo y kién chi dao
cua Lanh dao truong).

6. Biéu mau lién quan:

QT_013_HC_BMOI1. DBon trinh bio vi pham an ninh, trat tu, an toan xa hoi.
Phén III. CO SO VAT CHAT
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QT _001_CSVC. QUY TRINH MUA SAM, CAP PHAT VAN PHONG PHAM

Can cir, co so phdp ly cia quy trinh:
Cin ctr Luat dau thau s 43/2013/QH13 ngay 26/11/2013;
Can cir Nghi dinh s 63/2014/ND-CP ngay 26/06/2014 ctia Chinh phi vé viéc Hudng dan thi hanh Luat D4u thau va lua chon nha thau;

Thong tu 58/2016/TT-BTC ngay 29/03/2016 ctia B tai chinh quy dinh chi tiét viéc st dung ngudn von nha nude nham duy tri
hoat dong thuong xuyén cia co quan nha nudéc;

Cin ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctua Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctia Hoi dong Pai hoc Hué vé viéc sira
ddi, bo sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 723/QD-PHNL ngay 21 thang 8 nam 2020 cua Hiéu truong Truong Pai hoc Nong Lam V& viéc ban hanh Quy
ché chi tiéu ndi bd Truong DPai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Nguyén Minh Tuin DT: 0914126066 Email: nguyenminhtuan@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai hop thu Phong TC,HC&CSVC

3. Thoi gian tra ho so: 05 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buéc thwe hién thl.l”c hién N0i dung thuc hién (ngay lam Biéu miu hwéng din
7 phoi hop viéc)
o Cac don vi lap dé nghi QT_001_CSVC_BMOL.
1. Bon vi dé xuat nhu . mua sam, cap phat van
A X & A1 C AN £ Phong R 2 e X

cau, dé xuat ngudn kinh Pon vi dé xuat TC HC&CSVC phong pham gui phong

phi ’ TC,HC&CSVC (gui tai
thung thu)
1. Kiém tra, tiép nhan ho
so hop 1¢.

2 L . . 2. Céac phong chirc nang

2} Tiép nhan va xur ly Phong Phong thdm dinh hd so, 03 ngdy

ho so TC,HC&CSVC TC,HC&CSVC
3. Phong TC,HC&CSVC
trinh BHG nha truong xem
x€t, phé duyét
1. Mua sim va cip phat
van phong pham cho cic

) ) don vi.
3 g‘ﬁ?fn’}fg‘g Eﬁi‘f Phong Phong 2. Nghi¢m thu va xdc nhan | o
PRONE p TC,HC&CSVC | TC,HC&CSVC | khdi lwong khi hoan thanh. gay

cac don vi

3. Tra két qua hd so trong
truong hop cac don vi tu
thuc hién.

6. Biéu mau lién quan:
QT _001_CSVC_BMO1. Bé nghi mua sam, cip phat van phong pham.
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QT _002_CSVC. QUY TRINH SUA CHUA NHO THIET BI VA KHAC PHUC SU CO PIEN, TRANG THIET BI SU DUNG PIEN

Can cir, co so phdp ly cia quy trinh:

Cin ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctia Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctia Hoi dong Pai hoc Hué vé viéc sira
ddi, bd sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nam 2020 ciia Hiéu truong Truong Pai hoc Nong Lam Vé viéc ban hanh Quy
ché chi tiéu ndi bd Truong Dai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach:

- Ho tén: Nguyén Vin Tién DT: 0964162668 Email: nguyenvantien@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong TC,HC&CSVC
3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca nhan Don vi/Cd nhin Thot gian 2 x x
Cac budc thg;’c hi¢n thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéong dan
hop viéc)
1. Pon vi d&& xuat noi | Pon vidé xuat Phong * Cac don vi lap dé nghi QT_002_CSVC_BMOI.
dung, nguon kinh phi TC,HC&CSVC | sua chira, khdac phuc su co
gt phong TC,HC&CSVC
(gui tai thung thu)
* Do”'i‘vo"i cdc truong hop
yéu cdu cdp thiéet, cac don
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Cac bwoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhén
thue hién phoi
hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

vi lién hé truc tiép VOl
truong phong dé kip thoi
chi dao thuc hién

2. Tiép nhan va xir 1y hd

SO

Phong
TC,HC&CSVC

Don vi cOng tac

1. Kiém tra, tiép nhan ho so
hop 1€.

2. Kiém tra mac do hu
hong, 1ap du toan.

3. Phong TC,HC&CSVC

trinh BHG nha truong xem
xét, phé duyét

02 ngay

QT_002_CSVC_BMO2.

3. Xtr Iy ho so

Phong
TC,HC&CSVC

Phong
TC,HC&CSVC

1. Stra chira, xtr 1y sy ¢b

2. Nghi€ém thu, xdc nhan
khi hoan thanh stra chira.

3. Tra két qua hd so trong
truong hop céc don vi tu
thuc hién

03 ngay

QT_002_CSVC_BMO3.

6. Bi€éu mau lién quan:

QT _002_CSVC_BMO1. Bé nghi stra chita nho thiét bi va khic phuc vu sy ¢b dién, trang thiét b sir dung dién
QT_002_CSVC_BMO02. Bién ban kiém tra, danh gia hién trang co s& vat chat

QT_002_CSVC_BMO03. Bién ban x4c nhan cong viéc hoan thanh
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QT_003_CSVC. QUY TRINH SUA CHUA NHO THIET BI VA KHAC PHUC SU CO NUOC, THIET BI SU DUNG NUOC,
KIEM TRA, BAO TRI, BAO DUONG CO SO VAT CHAT, CONG TRINH

Can cwr, co so' phdp ly cia quy trinh:

Cin ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctia Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Dai hoc Hué va Quyét dinh s6 07/Qb-HDPDH ngay 19 thang 01 nam 2021 cua Hoi déng Pai hoc Hué vé viéc sira
ddi, bo sung mot s6 diéu cua Quy ché t chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nam 2020 ctia Hiéu truong Truong Pai hoc Nong LAm Vé viéc ban hanh Quy

ché chi tiéu ndi bd Truong Dai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach:

- Ho tén: Nguyén Trong Phic; DPT: 0978863185; Email: nguyentrongphuc @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong TC,HC&CSVC
3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thuc hién
phoi hop

No6i dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu miu huéng din

1. Pon vi gié xuat ndi
dung, nguodn kinh phi

Pon vi dé xuat

Phong
TC,HC&CSVC

* Céc don vi lap dé nghi stra
chita, khic phuc su ¢ gui
phong TC,HC&CSVC (gt
tai thung thu)

* Doi véi cdc truong hop
yéu cdu cdp thiét, cac don vi
lién hé truc tiép véi trucng
phong dé kip thoi chi dao
thuc hién

* Cdc cong trinh quan ly
dung chung cua nha truong,
giang dwong, dwong giao
thong, hang rao, ban ghé
gidang dwong sé kiém tra, bdo
duwong dinh ky 1 lan/quy

QT_003_CSVC_BMOI.

2. Tiép nhan va xir 1y hd
SO

Phong
TC,HC&CSVC

Don vi cong tic

1. Kiém tra, tiép nhan ho so
hop 1¢€.

2. Kiém tra muc d6 hu hong,
lap du toén.

3. Phong TC,HC&CSVC
trinh BHG nha truong xem
x€ét, phé duyét

02 ngay

QT_003_CSVC_BMO2.

3. Xir 1y ho so

Phong
TCHC&CSVC

Phong
TCHC&CSVC

1. Stra chira, xur 1y su c6

2. Nghiém thu, x4c nhan khi
hoan thanh stra chira.

3. Tra két qua hd so trong
truong hop cac don vi tu
thuc hién

03 ngay

QT_003_CSVC_BMO03
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6. Biéu mau lién quan:
QT 003 CSVC BMOI. pé nghi stra chita nho thiét bi va khac phuc vu su ¢ nudc, trang thiét bi sur dung nudc
QT_003_CSVC_BMO02. Bién ban kiém tra, danh gia hién trang co s& vét chat
QT_003_CSVC_BMO03. Bién ban xac nhan cong vi¢c hoan thanh



70
QT_004_CSVC. QUY TRINH QUAN LY, THU TIEN PIEN NUOC

Can cir, co so phdp ly cua quy trinh:

Can ctir Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cta Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi dong Pai hoc Hué vé viéc sira
ddi, bd sung mot s6 diéu cua Quy ché td chire va hoat dong cua Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nim 2020 cua Hiéu truéng Trudng Pai hoc Néng LAm Vé viéc ban hanh Quy
ché chi tiéu nodi bd Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach:

- Ho tén: Nguyén Vin Tién  DT: 0964162668 Email: nguyenvantien @huaf.edu.vn (Dbi v&i quan 1y dién)

- Ho tén: Nguyén Trong Phuc DT: 0978863185 Email: nguyentrongphuc @huaf.edu.vn  (Di véi quan 1y nuéc)

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC
3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Pon vi/Ca nhan Don vi/Ca nhan Thoi gian
Cac budc thl.l.’c hi¢n thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéong dan
hop viéc)
SN QT 004 CSVC B
1. Tién hanh ghi so6 ti€u dién, nudc cua , . T Z . " QT_004_CSVC_BMO2.
A , N Céc don vi str dung | phu trach dén cac don vi
thu dién, ti€u thu nudc Phong hi chi s6 titu thu dién
TC,HC&CSVC ﬁude 4 dien,
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thuc hién thuc hién phoi N0i dung thuc hién (ngay lam Bi¢u mau huwéng dan
hop viéc)
1. Kiém tra chi sd tiéu thu
dién nuoc.
2. Tiép nhan va xir Iy hd Phong Do vi e (4 ffx )éafl nhan ctia cic don vi 03 14
50 TC,HC&CSVC vicong Hhe- gy
3. Truong phong
TC,HC&CSVC phé duyét
s0 liéu tong hop.
1. Phong TCHC&CSVC
gri ban x4c nhan so6 di¢n
nudc tiéu thu cuia cac don
RN ) . Phong vi cho phong KH-TC. R
3. Xt 1y ho so, thanh toan | Phong KH-TC TC,HC&CSVC 03 ngay

2. Phong KH-TC 1ap phiéu
thu tién dién, nude cho céc
don vi. Trinh Hi€u trudng
phé duyét.

6. Biéu mau lién quan:
QT_004_CSVC_BMOI. Phiéu theo dbi st dung dién.
QT_004_CSVC_BMO02. Phiéu theo ddi str dung nudc.
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QT_005_CSVC. QUY TRINH MUA SAM TAI SAN, VAT TU, HOA CHAT DUOI 100 TRIEU PONG

Can cwr, co so phdp ly cua quy trinh:

Can ct Luat ddu thau s 43/2013/QH13 ngay 26/11/2013;

Can ctt Nghi dinh sé 63/2014/ND-CP ngay 26/06/2014 ctia Chinh phu vé viéc Huéng dan thi hanh Luat Dau thau va lya chon
nha th'?lu;

Thong tu 58/2016/TT-BTC ngay 29/03/2016 ctia Bo tai chinh quy dinh chi tiét viéc sir dung ngudn von nha nudc nhim duy tri
hoat dong thuong xuyén cua co quan nha nudc;

Can ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cta Hoi dff)ng Pai hoc Hué vé viéc ban hanh Quy ché to chire
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc sira
doi, bd sung mot s6 diéu cua Quy ché td chirc va hoat dong cua Pai hoc Hué:

Quyét dinh s6 723/QD-DPHNL ngay 21 thang 8 nim 2020 cta Hiéu truong Trudng Pai hoc Néng Lam Vé viéc ban hanh Quy
ché chi tiéu ndi bo Trudng Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Nguyén Minh Tuin DT: 0914126066 Email: nguyenminhtuan@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong TC,HC&CSVC

3. Thoi gian tra ho so: 07 - 14 ngay lam viéc

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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s LA Pon vi/Ca nhan Thoi gian
. . Pon vi/Ca nhan N A A s s R X . x
Cac budc A thuc hién Noi dung thuc hién (ngay lam Biéu mau hwong dan
thwe hién TRy : : A
’ * phoi hop ‘ , viéc)
S g Céac don vi lap dé nghi mua sam, QT_005_CSVC_BMOLI.
1. Pon vi dé xuat . X o« \ 2 -
n6i dung, ngudn Don vi dé xuét Phong cap phdt vian phong phim gui
; > ' TC,HC&CSVC | phong TCHC&CSVC (gui tai
kinh phi \
thung thu)
1. Kiém tra, ti€p nhan ho so hop 1¢. QT_005_CSVC_BMO2.
2. Cac phong chirc nang thdm dinh
ho so,
3. Phong TC.HC&CSVC
2. Tiep nhdn va xi Phong bhong KHTC |duyg e
1§ hd so TC,HC&CSVC & A ) . &ay
4. Lay bdo gia, lap dy toan mua sam.
5. Tham dinh gid vat tu hoa chat
(néu cén)’ .
6. Lap ké hoach Iya chon nha thau
trinh hi€u truong phé duyét
1. Thanh 14p t6 chuyén gia tu van - D61 v6i mua sam dudi 5
lva chon nh‘é thau dé ti€n hanh lya tri€u: Thanh toan theo héa
chon nh§1 thau. ) don :[éi chinh. )
2. Quyét dinh phé duyét két qua - D61 voi mua sam tur 5
Iwra chon nha thau. triéu dén‘ dudi 20’ triéu:
o . 3. Ky hop dong va tién hanh mua C6 hop dong kinh té.
3iélgoan thanh cong T C,I—fggchgSV C Phong KHTC sam vat tu, hoa chat 03-10 ngay | - Do1 v61 mua sam tur 5

4. Giao nhan vat tu, hoa chat, xic
nhan céc don vi c6 lién quan.

5. Lap ho so nghiém thu va thanh
ly hop ddng, xuat hoa don va gii
Phong KH-TC thanh quyét todn.

triéu dén dudi 20 tridu:
C6 quyét dinh phé duyét
lua chon nha thau; hop
dong kinh té.

QT_005_CSVC_BMO03.
QT_005_CSVC_BMO04.
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6. Biéu mau lién quan:

QT _005_CSVC_BMO1. Pé nghi mua sam tai san, vat tu, hoa chat dudi 100 trigu.
QT_005_CSVC_BMO02. Dy tri1 kinh phi

QT_005_CSVC_BMO03. T¢ trinh xin phé duyét ké hoach lya chon nha thau
QT_005_CSVC_BMO04. Bién ban xét chon gi4

QT_004_CSVC_BMOs5. Bién ban ban giao tai san
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QT_006_CSVC. QUY TRINH MUA SAM TAI SAN, VAT TU, HOA CHAT TREN 100 TRIEU PONG

Can cir, co so phdp ly cua quy trinh:

Cin ctr Luat dau thau s 43/2013/QH13 ngay 26/11/2013;

Cin cir Nghi dinh sé 63/2014/ND-CP ngay 26/06/2014 ctia Chinh pha vé viéc Hudng dan thi hanh Luat Pau thau va lya chon
nha thau;

Thong tu 58/2016/TT-BTC ngay 29/03/2016 cua Bo tai chinh quy dinh chi tiét viéc st dung ngudn von nha nudc nham duy tri

hoat dong thuong xuyén cia co quan nha nudc;

Cin ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctia Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc sira
ddi, bo sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nam 2020 ctia Hiéu truong Truong Pai hoc Nong Lam Vé viéc ban hanh Quy
ché chi tiéu ndi bd Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Nguyén Minh Tuin DT: 0914126066 Email: nguyenminhtuan@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra hd so: 40-54 ngay lam vigc.

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hién
phéi hop

Noi dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu mau hwéng dan

1. Pon vi dé xuat ndi

dung, nguén kinh phi

Pon vi dé xuat

Phong
TC,HC&CSVC
Phong KHTC

Céac don vi lap dé nghi mua
sam, cap phat van phong phim
gui phong TC,HC&CSVC (gui
tai thung thu)

QT_006_CSVC_BMOI.

2. Tiép nhan va xir 1y hd

SO

Phong
TCHC&CSVC

Phong KHTC

1. Kiém tra, tiép nhan ho so
hop 1¢€.

2. Cic phong chtrc ning thim
dinh ho so,

3. Phong TC,HC&CSVC

trinh BHG nha truong xem xét,
phé duyét

4. Lay béo gi4, 1ap dy todn mua
sam.

5. Tham dinh gid vat tu hoa
chét (néu can)

05 ngay

QT_005_CSVC_BMO2.

3. T chtrc lya chon nha

thau

Phong
TCHC&CSVC

Cép trén c6
thim quyén

1. Phong TC,HC&CSVC lap to
trinh xin phé duyét du an, phé
duyét ké hoach lua chon nha thau
trinh cAp trén c6 thdm quyén phé
duyét (5 ngay lam viéc)

2. Thanh 1ap t6 tham dinh, t6
chuyén gia tu van lya chon
nha thau.

28 - 42
ngay

QT_005_CSVC_BMO3.
QT_005_CSVC_BMO04.
QT_004_CSVC_BMO5.
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hién
phoi hop

N0i dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu mau hwéng dan

3. Viét hd so moi thau (hd so
yeu cﬁu) (5 ngay lam viéc)

4. tham dinh hd so moi thau (hd
so yéu cau) (2 ngay 1am viéc)

5. Pang tai thong bdo moi thau
1én hé théng dau thau quoc gia.
(21 ngay ddi véi ddu thau rong
rdi; 7 ngay d6i voi cdc hinh
thurc khac)

6. T6 chitc mé thau, cham thau.
7. Lap bao cao danh gia ho so
du thau. (7 ngay lam viéc)

8. Tham dinh bao cédo danh gia
hé so du thau. (2 ngay lam viéc)

4. Hoan thanh cong viéc

Phong
TCHC&CSVC

Phong KHTC

1. Quyét dinh phé duyét két qua
Iwa chon nha thau.

2. Ky hop dong va tién hanh mua
sam vat tu, hoa chit

3. Giao nhan vat tu, hoa chét, xac
nhan cac don vi c6 lién quan.

4. Lap ho so nghiém thu va thanh
1y hop dong, xuat hoa don va giri
Phong KH-TC thanh quyét todn.

07 ngay
(tuy loai
hop dong
dé nghi)
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6. Biéu mau lién quan:

QT _006_CSVC_BMO1. Bé nghi mua sam tai san, vat tu, hoa chat trén 100 triéu.
QT_005_CSVC_BMO02. Dy tri1 kinh phi

QT_005_CSVC_BMO03. T¢ trinh xin phé duyét ké hoach lya chon nha thau
QT_005_CSVC_BMO04. Bién ban xét chon gia

QT_004_CSVC_BMOs5. Bién ban ban giao tai san
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QT_007_CSVC. QUY TRINH SUA CHUA, KHAC PHUC HU HONG POT XUAT

Can cw, co so' phdp ly cia quy trinh:

Cin ctr Luét ddu thau s 43/2013/QH13 ngay 26/11/2013;

Cin cir Nghi dinh sé 63/2014/ND-CP ngay 26/06/2014 cta Chinh phu vé viéc Hudng dan thi hanh Luit Dau thau va lya chon
nha thau;

Thong tu 58/2016/TT-BTC ngay 29/03/2016 cua Bo tai chinh quy dinh chi tiét viéc st dung ngudn von nha nudc nhim duy tri
hoat dong thuong xuyén cia co quan nha nudéc;

Can cu Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cta Hoi déng Dai hoc Hué vé viéc ban hanh Quy ché t6 chire
va hoat dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctia Hoi dong Pai hoc Hué vé viéc sira
ddi, bd sung mot s6 diéu cua Quy ché td chirc va hoat dong cua Pai hoc Hué;

Quyét dinh s6 723/QD-PHNL ngay 21 thang 8 nam 2020 cua Hiéu truong Truong Pai hoc Nong Lam V& viéc ban hanh Quy
ché chi tiéu noi bo Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Duong Van Thanh ~ DT: 0988953198 Email: duongvanthanh@huaf.edu.vn
2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong TC,HC&CSVC

3. Thoi gian tra hd so: 07 ngay lam viéc.

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau huwéng dan

1. Bon Vl dé xuét noi
dung, ngudn kinh phi

Pon vi dé xuat

Phong
TC,HC&CSVC

* Cac don vi lap dé nghi sua
chita, khic phuc hu hong giri
phong TC,HC&CSVC (gui tai
thung thu)

* P6i voi cdc trwong hop yéu
cau cdp thiét, cac don vi lién hé
triec tiép véi truomg phong dé
kip thoi chi dao thuc hién

QT_007_CSVC_BMOI.

2. Tiép nhan va xu 1y ho

SO

Phong
TC,HC&CSVC

Pon vi dé xuat

1. Kiém tra, tiép nhan hd so
hop 1€.

2. Kiém tra su c0, 1ap phuong
an sua chira va 1ap du toan.

3. Phong TC,HC&CSVC

trinh BHG nha truong xem xét,
phé duyét

03 ngay

3. Hoan thanh cOng viéc

Phong
TC,HC&CSVC

Phong KHTC

1. Khic phuc su cd, stra chira
thiét bi

2. Nghiém thu, x4dc nhan khi
hoan thanh cong viéc

04 ngay

6. Bi€u mau lién quan:

QT _007 CSVC_BMO1. Bé nghi sira chira, khic phuc hu hong dot xuat.
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QT _008 CSVC. QUY TRINH THANH LY, PIEU CHUYEN TAI SAN

Can cir, co so phdp ly cua quy trinh:
Can cir luat quan 1y, sir dung tai cong ban hanh ngay 21/6/2017 ctia Qudc hoi vé viéc quy dinh quan 1y, sir dung tai san cong

Cin ctt Nghi dinh 151/2017/ND-CP ngay 26/12/2017 quy dinh chi tiét mot s6 diéu cta luat quan 1y, st dung tai san cong cta
chinh phu.
Cin ct Thong tu 162/2014/TT-BTC ngay 06/11/2014 ctia Bo trudong Bo tai chinh vé viéc quy dinh ché d6 quan 1y, tinh hao mon

tai san cO dinh trong cac co quan nha nudc, don vi sy nghi€p cong 1ap va cic t6 chure ¢6 st dung ngan sach nha nudc;

Cin ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 ctua Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi1 déng Dai hoc Hué vé viéc sira
ddi, bo sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Can ctr Quyét dinh s6 79/QD-PHH ngay 25 thang 1 nim 2021 ciia Pai hoc Hué vé viéc ban hanh Quy ché quan 1y, st dung tai
san cong tai Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nam 2020 ctia Hiéu truong Truong Pai hoc Nong Lam Vé viéc ban hanh Quy
ché chi tiéu noi bd Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Nguyén Minh Tuin DT: 0914126066 Email: nguyenminhtuan@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra ho so: 7 - 20 ngay lam viéc.

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién



82

e 1 a Pon vi/Ca Thoi gian
o Ponvi/Canhan | 0 N . o P
Cac budc thye hién nhan til.u,rc hién N0i dung thuc hién (ngay lam | Bi¢u mau hwéng dan
phoi hop viéc)
Cac don vi lap dé nghi thanh
| Pon vi d& xuit noi d Bon vi dé xudt Phong ly, diéu chuyén tai san gui QT _008_CSVC_BMOI
. vi dé xuat n6i dun n vi dé xua .
' ' 8 ' TC,HC&CSVC | phong TC,HC&CSVC (gui tai - -
thung thu)
1. Kiém tra, tiép nhan hd so
hop 1€.
2. Phong TC,HC&CSVC
trinh BHG nha truong xem xét,
phé duyét
3. Phong TC,HC&CSVC lap
danh séch dé nghi thanh 1y gui
y ‘ Phong Phong tham dinh gi4 tri con lai ciia tai | 04 - 10
2. Tiép nhan va xu 1y ho ’ | i T_008_CSVC_BMO02.
1P Al VXY R0 59 |t He&CSVC | TCHC&CSVC | san. ngay | QT-OUS-CSVE

4. Thanh 1ap hoi ddng ban
thanh ly tai san.

5. Panh gia lai hién trang tai
san, 1 sodt nhu ciu cua céc
don vi néu c6 nhu cau st dung
tiép.

6. Lap danh sdch, to trinh dé
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e 1 a Pon vi/Ca Thoi gian
Cic buére Don vi/Ca nhin | o) thie hign Noi dung thyc hién ay lam | Bifu mAu huéng din
thwe hién T ¢ 0 g thue hi¢ (ngay lam ¢u mau hwong
phoi hop viéc)
trinh co quan c6 thim quyén
phé duyét.
- Tai san c6 nguyén gid trén
100 triéu dong thi trinh Pai hoc
Hué phé duyeét.
- Tai san c6 nguyén gia trén
500 triéu ddng thi trinh Bo
Gido duc va dao tao phé duyét.
3. Hoan thanh cong viéc Phong Phong 1. Thu hdi tai san dé nghi thanh | 03-10 ngay | QT_008_CSVC_BMO03.
TC,HC&CSVC | TC,HC&CSVC |1y, diéu chuyén.

2. Giao tai san cho don vi moi
quan 1y st dung trong truong
hop 14 diéu chuyén.

3. Tién hanh bén thanh 1y tai
san.

6. Biéu mau lién quan:
QT_008_CSVC_BMO1. Dé nghi thanh 1y, diéu chuyén tai san.

QT_008_CSVC_BMO02. Bién ban kiém tra, danh gia hién trang st dung tai san
QT_008_CSVC_BMO03. Bién ban thu hi tai san




84
QT_009_CSVC. QUY TRINH XAY DUNG CO BAN

Can cir, co so phdp ly cua quy trinh:

Can ct Luat ddu thau s 43/2013/QH13 ngay 26/11/2013;

Thong tu 58/2016/TT-BTC ngay 29/03/2016 ctia Bo tai chinh quy dinh chi tiét viéc sir dung ngudn von nha nudc nhim duy tri
hoat dong thuong xuyén cua co quan nha nudc;

Can cit Nghi dinh s6 63/2014/ND-CP ngay 26/06/2014 ctia Chinh phu vé viéc Hudng din thi hanh Luat Pau thau va Iya chon
nha thau;

Can ctir Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cta Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc sira
ddi, bd sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Cin ctr Quyét dinh s 79/QD-PHH ngay 25 thang 1 nim 2021 ciia Dai hoc Hué vé viéc ban hanh Quy ché quan 1y, sir dung tai
san cong tai DPai hoc Hué:

Quyét dinh s6 723/QP-PHNL ngay 21 thang 8 nim 2020 cta Hiéu truéng Trudng Pai hoc Nong Lam Vé viéc ban hanh Quy
ché chi tiéu ndi bo Trudng Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Duong Van Thanh DT: 0988953198 Email: duongvanthanh@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai  Phong TC,HC&CSVC

3. Thoi gian tra ho so: 54-73 ngay lam viéc.

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién
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cong cong trinh

15-30 ngay

Pon vi/C4 Don vi/Ca nhan Thoi gian
on vi/Ca ‘A 2 x x
7 5 : thuc hién bi i T idu ma 5 A
Cac budrc nhan thyc hi¢n He e Noi dung thuc hién (ngay lam | Biéu mau huéng dan
phoi hop viéc)
l.‘ bon vi X'fic dinh nhu cu, | Pon vi dé xuét Phong Cac don vi 1ap dé nghi gui phong QT_010_CSVC_BMOL1.
de xuat nguodn kinh phi TC,HC&CSVC | TC,HC&CSVC (gui tai thung thu)
Phong Phong KHTC | 1. Kiém tra, tiép nhan ho so hop 1¢. 05 ngay
TCHC&CSVC 2. Céc phong chire nang tham dinh
. \ ho so,
2. Tiép nhan va xtr Iy ho so
3. Phong TC,HC&CSVC
trinh BHG nha truong xem xét,
phé duyét
Phong Cép trén c6 tham | 1. Thué don vi tur van khao sat, thiét | 07 ngay
TC,HC&CSVC quyén ke, 1ap bdo cédo kinh t€ k¥ thuat.
2. Trinh cdp trén phé duyét chu
truong dau tu 07 ngay
3. Lap du todn thiét ké cong trinh.
4. Thdm dinh dy todn thiét k& cong | 07 ngay
trinh.
3. T6 chire thyc hign 5. Trinh Cé:’lp trén phé duyét du | 03 ngay
todn thiét ké cong trinh.
6. Trinh cip trén phé duyét ké .
hoach lya chon nha thau 07 ngay
7. To chuc lya chon nha thau thi 07 ngay
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Pon vi/C4 Don vi/Ca nhan Thoi gian
on vi/Ca P 2 x x
3 5 : thuc hién oi i SO 1A idu ma 5 A
Cac buorc nhan thyc hi¢n we e Noi dung thuc hién (ngay lam | Biéu mau huéng dan
phoi hop viéc)
Phong Phong KHTC | 1. Quyét dinh phé duyét két qua | 07 ngay
TC,HC&CSVC Ira chon nha thau. (tuy loai
. A hop dong
2.Kyhop d "
y 0P Cong d& nghi)
3. Gidm sat cong trinh
4. Hoan thanh c6 i¢ 5 . .
Odl Thanfl cong viee 4. Lap ho so nghiém thu va thanh | 07 ngay ké
ly hop dong, xuat hoa don va guri | tir ngay ky
Phong KH-TC thanh quyét toan. bién ban
nghiém thu
ban giao

6. Bi€u mau lién quan:

QT_009_CSVC_BMO1. d& nghi phé duyét chu truong dau tu xay dung co ban
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Phin IV. CONG TAC Y TE
QT_001_YT. QUY TRINH BAO HIEM Y TE SINH VIEN

Can cw, co so phdp ly cua quy trinh:
Cin ctr Luét bao hiém y té ngay 14/11/2008 va luit stra d6i, bd sung mot sé diéu cua Luat BHYT ngay 13/6/20214
Thyc hién Hudng dan lién nganh s6 888/BHXH-QLT ngay 20/8/2020 vé viéc huong dan thuc hién thu, cép th¢ BHYT hoc sinh,

sinh vién

1. Nguoi phu trach: Nguyén Thi Thuyén

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so:

3. Thoi gian tra hd so:
4. Pia diém tra ho so: Phong TC,HC&CSVC
5. Quy trinh thyc hién

.12 Pon vi/Ca nhan Thoi gian .X x
. . Pon vi/Ca A ns n < Biéu mau
Cac budc n oA thwe hién Noi dung thuc hién (ngay lam . x
nhan thuc hién £ A hwdéng dan
phoi hop viéc)
1. Thong bao viéc Phong Céc khoa va Phong DT&CTSV ra thong bao dén toan thé sinh
dong tién BHYT d&én | DT&CTSV CVHT vién déng tién BHYT
toan thé sinh vién
2. Pong tién va nhan | Phong KHTC Phong Sinh vién dén phong KHTC déng tién va nhan
bién lai kem theo TC,HC&CSVC | bién lai kem theo ngay hen l4y thé.
ngay hen lay thé Phong PT&CTSV
3. Thong bio hé| Phong KHTC Phong Phong KHTC chuyén tién cho BHXH tinh
thong phan mém dé Phong TC,HC&CSVC | Phong PT&CTSV day danh sich vao hé thong
lam thé¢ BHYT cho| DT&CTSV phan mém dé 1am thé BHYT cho sinh vién
sinh vién
4. Nhan va cap thé Phong Phong KHTC | Phong DPT&CTSV ra thong bao dén toan thé sinh
cho sinh vién TC,HC&CSVC | Phong PT&CTSV | vién di dong tién BHYT 1én nhan thé
B0 phén y té 14p danh séch cdc 16p dé cip, phit thé
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QT _002_YT. QUY TRINH MUA THUOC, CAP PHAT THUOC

Can cwr, co so phdp ly cua quy trinh:

Thong tu sb 14/2007/TT_BTC ngay 8/3/2007 huéng dan st dung kinh phi thuc hién cong tic y té trong trudng hoc;

1. Nguoi phu trach: Nguyén Thi Thuyén; BPT: 0986961581; email: nguyenthithuyen@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so:

3. Thoi gian tra hd so: Dot theo timg quy 1,2,3,4;

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hi¢n

. ’ Don vi/Ca nhan | Pon vi/C4 nhan thuc N A Thot glan | pix miu
Cac budc S A n e : Noi dung thuc hién (ngay lam . x
thuc hién hién phoi hop : : : vige) hwong dan
Duy tril mua thudce .
1. Lap du toan Phong TC,HC&CSVC Phong KHTC Trinh Hi¢u truong va phong KHTC phé
duyét
2.\ Hop doPg mua béan Phong TC,HC&CSVC Phong KHTC HO‘P don/g, d'flu the\1u L .
va cung cap Thong bdo cic nha cung cap dé mua thudc
3. NhaAn thudc; Lam thu Phong TC,HC&CSVC Phong KHTC Nhén thuoc; Lam thu tuc nhap kho
tuc nhap kho
4. Kham bénh, xuat A £ Vién chuc, nguoi lao | Khdm bénh va xuat thudc theo don
£ B0 phan y té N N
thuoc theo don dong, nguoi hoc
Lam thu tyc thanh todn tién cho nha cung
\ \ cap thuoc
ts(; ;" 50 luu va thanh B6 phén y té Phong KHTC Luu phiéu xudt thuée
Lam bdo cdo theo phiéu xuat thudc tung
ngay, thang nop cho phong KHTC




QT_003_YT. QUY TRINH KHAM SUC KHOE CAN BQ, SINH VIEN

Can cwr, co so' phdp ly cua quy trinh:

89

- Can ¢t Diéu 152 B luat lao dong nam 2012 vé viéc kham strc khoe dinh ky cho nguoi lao dong.

- Thyc hién Thong tu lién tich s6 03/2000/TTLT-BYT-BGDDT hudng din thuc hién cong tic y té truong hoc, Thong tu sb
13/2007/TT-BYT hudng dan kham strc khée ngay 21/11/2007 cua BO y té

1. Nguoi phu trach: Nguyén Thi Thuyén; DT: 0986961581; email: nguyenthithuyen @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so:

3. Thoi gian tra ho so: Tir thang 10 dén thang 12
4. Pia diém tra ho so: Phong TC,HC&CSVC
5. Quy trinh thyc hién

Ciic buére Pon vi/C4 Pon vi/Cé nhén Néi dune thue hién Thoi gian Biéu mau
nhan thuc hién | thwce hién phoi hop j gt ) (ngay lam viéc) | hwéng dan
1./’.1‘0 tflnh, du tru Phong Phong KHTC T({ trlnh.,Adu truq g01 lfharr}; A A
g61 kham TC,HC&CSVC Trinh Hiéu truéng va phong KHTC phé duyét.
Phé duyét chi dinh othe}u chon co so kham;
5 Phé duvét chon Phong Thong bao co s d€ to chire kham. ,
- Fhe CUYe Che TC,HC&CSVC Phong KHTC Xay dung lich kham va thong bdo dén toan thé
co sO kham A , . N < A
vién chure, nguoi lao dong va sinh vién di
kham theo lich tiing don vi.
LTochiekham | S EE Phong | 1 e K bt
sirc khoe BUOL A5 CONE: | TC,HC&CSVC I
nguoi hoc
4 Nninkétqua, | Phong Sinh vien den phon Y t i Kt i K
tdng hop bdo cdo sé6 | TC,HC&CSVC | Phong KHTC phong anketq

liéu

stc khoe.
Luu ho so kham strc khée can b, sinh vién




Can cir, co so phdp ly cua quy trinh:

- Can ctr yéu cau cua phong chong dich
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QUY TRINH PHONG, XU LY DICH BENH TRONG TRUONG

1. Ngudi phu trach: Nguyén Thi Thuyén; DT: 0986961581; email: nguyenthithuyen@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so:

3. Thoi gian tra ho so:

4. Pia diém tra ho so: Phong TC,HC&CSVC

5. Quy trinh thyc hién

Cac buwoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién phoi hop

Noi dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu mau hwéng dan

Phong

Trang bi day du cic

1. Chuan bi trang thiét bi TC.HC&CSVC Phong KHTC thiét bi, vt tu y 1
Thong bao dén toan
thé vién chirc, nguoi

R lao dong va sinh vién

2. Trién khai cdc hoat Phong ) cach phong, chong

d@ng : TC,HC&CSVC Cac don vi dich bénh:

Trién khai cdc ndi
dung theo hudng
dan, yéu cau

3. Tong hop, bdo cdo Phong Vién chtrc, ngudi lao | Téng hop, bdo cdo sd

TCHC&CSVC dong liéu trén c4c hé thong

theo y€u cau.
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CHUONG II. CONG TAC KE HOACH TAI CHINH

QT_001_KHTC. QUY TRINH LAP KE HOACH TAI CHINH NAM VA PHAN BO KINH PHI HOAT PONG

Can cir, co so phdp ly cua quy trinh:

-Luat Ké todn Viét nam 2015;

-Luat Ngan sach nha nuéc 2015;

-Nghi dinh s6 16/2015/ND-CP ngay 14/2/2015 cua Chinh phu quy dinh co ché tu chu cua don vi su nghiép cong lap;

-Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 cua Chinh phil quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ngan sach Nha nuéc;

-Thong tu s6 342/2016/TT-BTC ngay 30/12/2016 ctia B Tai chinh Quy dinh chi tiét va hudng dan thi hanh mot sb diéu ciia Nghi
dinh 163/2016/ND-CP;

-Nghi dinh s6 174/2016ND-CP ngay 30/12/2016 Quy dinh chi tiét mot s6 diéu ctua Luat Ké toanThong tu s6 107/2017/TT-BTC ngay
10/10/2017 ciua Bo Tai chinh huéng dan ché d6 ké toan hanh chinh su nghiép.

1. Nguoi phu trach: Lé Ngoc Thu Phuong
DT: 0984818584; Email: lengocthuphuong @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KHTC.
3. Thoi gian tra ho so:
4. Pia diém tra hd so: Phong KH-TC
5. Quy trinh thyc hién:
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Pon vi/C4 Pon vi/C4 Thoi gian g
Cac buéc nhan thuyc | nhan thye hién Noi dung thuc hién av 13 Bitu mau
cn s ) T (ngay lam hwéng din
hién phoi hop viée)
Phong KHTC | Cic phong lién | 1.Nhan cong vin thong bao xdy dung ké hoach | Thang 7 nim
quan va du toan NSNN nam téi; lién trude
Hi¢u truéng Vin thu, Phong | 2. Hiéu trudong phé duyét cong van va phan bé | 1 ngay
KHTC cong viéc cho cac phong churc nang lién quan;
Cé4c phong | Phong KHTC 3. Céc phong chtic nang cung cap sb liéu lién 5 ngay
lién quan quan dén don vi minh phu trich cho phong

1.X4ay dung ké
hoach va du
todn NSNN
trinh BO Gido
duc va bao tao
cap NSNN nim

KHTC:
- Phong DPT&CTSV:

+ Théng ké sinh vién c6 dang ky tin chi cho
hoc ky 2;

+ X4y dung ké hoach chi phi cdc hoat dong lién
quan don vi phu trach;

+ XAy dung ké hoach thyc hién ché do hoc
bong chinh sach va khuyén khich cho sinh vién;

- Phong KT, BDCLGD&TTPC:

+ Du trl kinh phi cdc hoat dong lién quan don
vi phu trich;

- Phong TCHC&CSVC:

+ Du trl1 bién dong ting giam s6 luong VC, NLD;
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Pon vi/Ca Pon vi/Ca Thoi gian 2
Cac buéc nhian thuyc | nhan thye hién Noi dung thuc hién av 13 Bitu mau
1ty T ¢ L ) : (ngay lam hwéng din
hién phoi hop viéc)
+ X4y dung ké hoach chi phi lién quan dén mua
s&m ti san, sua chira va XDCB;
+ Xay dung ké hoach cédc ngudn thu lién quan
dén cho thué co so vat chét cua truong;
- Phong KH, HTQT& TTTV:
+ Xay dung ké hoach chi phi lién quan cac hoat
dong KHCN;
+ Xay dung ké hoach cédc ngudn thu lién quan
dén hoat dong KHCN (dé tai lién két, du 4n hop
tac qudc té, cac nguon thu KHCN khac,...)
Phong KHTC | Céc phong lién | 4. Phong KHTC tong hop s liéu, tinh todn, 1am | 5 ngay
quan béo cdo, 14p bang biéu theo mau;
Hiéu truéng Phong KHTC | 5. Thong qua y kién ctia Ban gidm hiéu; 1 ngay
Chu tich hdi Phong KHTC | 6. Thong qua ¥ kién ctia Ban Thuong vu Pang | 1 ngay
dong trudong uy Truong;
Hoi dong Phong KHTC | 7. Thong qua ¥ kién ctia Hoi dong truong 5 ngay
truong truong;
Phong KHTC | Céc phong lién | 7. Phong KHTC ndp bdo cdo xay dung ké 5 ngay

quan

hoach nam cho Pai hoc Hug¢;
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Pon vi/C4 Pon vi/C4 Thoi gian g
Cac buéc nhan thuyc | nhan thye hién Noi dung thuc hién av 13 Bitu mau
1t W ¢ L ) S (ngay lam hwéng din
hién phoi hop viéc)
Phong KHTC | Cic phong lién | 8. Kiém tra va xdc minh lai céc s6 liéu ké hoach | Thang 12
quan va dy toan NSNN da trinh B§ Gido duc va Pao | hang nam
tao cép NSNN nam tai thoi diém 31/12: thuc
hién cic ndi dung cong viéc tuong tu tir ndi
dung 1 d&én 7;
Phong KHTC | Céc phong lién | 9. Nhan thong bio cta Bo Gido duc dao tao vé | Thang 01
quan cAp NSNN va giao du todn thu kinh phi ctia Dai
hoc Hué cho truong;
2. Xaydung dy | Cécphong | Phong KHTC | 10. Céc don vi lién quan cung cép sb liéu cho | 15/01-24/01
ké hoach tai lién quan phong KHTC: Thyc hién cac cong viéc tuong
chinh va tw noi dung 3;
phuong dn phan | ppane KHTC | Cac don vi lien | 11. Phong KHTC x4y dung ké hoach tai chinh | 25/01-05/02
b6 NSNN ndm quan va phuong an phan bd NSNN nim cho cac hoat
cho cac hoat dong;
dong cua ;
trudmg Phong KHTC | Ban Giam hi¢éu | 12. Thong qua y kién cua Ban giam hiéu; 06-10/02
Phong KHTC Thuong vu 13. Thong qua ¥ kién ctia Ban Thuong vu Pang | 11-15/02

Dang uy

uy Truong;




95

Pon vi/Ca Pon vi/Ca Thoi gian 2
Cac buéc nhian thuyc | nhan thye hién Noi dung thuc hién av 13 Bitu mau
A e ) T (ngay lam hwéng din
hién phoi hop viéc)
Phong KHTC Hoi dong 14. Théng qua ¥ kién cua Hoi dong trudng; 16-25/02
truong
15. Thong qua phé duyét tham dinh dy todn 25-28/02
Giam doc Pai hoc Hué;
Phong KHTC | Céc don vilién | 16. T6 chic Hoi nghi K& hoach tai chinh; 01-10/3
quan
Phong KHTC | Cic phong lién | 17. Hoan thién ké hoach tai chinh va phuong an | 11-20/3
quan phan bd kinh phi nim theo két luan ctua Hoi
nghi K& hoach tai chinh;
3. Phan bd kinh | , . o ) ) .
. , Phong KHTC | Céc don vi lién | 18. Giao kinh phi cho cic khoa va cdc hoat 21-25/3
phi cho céc don A
) quan dong;
vi
Céc don vi Phong KHTC | 19. Xay dung ké hoach thyc hién theo kinh phi | 26-31/3
dugc giao dugc giao va ndp cho phong KHTC;
kinh phi

6. Bi€u mau lién quan:
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QT_002_KHTC. QUY TRINH THU'C HIEN BAO CAO QUYET TOAN QUY, NAM

Can cir, co so phdp ly cua quy trinh:

-Luat K& todn Viét nam 2015;

-Luat Ngan sach nha nudc 2015;

-Nghi dinh s6 16/2015/ND-CP ngay 14/2/2015 ctia Chinh pht quy dinh co ché tu chu ctia don vi sy nghiép cong lap;

-Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 cta Chinh phu quy dinh chi tiét thi hanh mot s diéu cta Luat Ngan sach Nha nudc;

-Théng tu s6 342/2016/TT-BTC ngay 30/12/2016 cua Bo Tai chinh Quy dinh chi tiét va hudng dan thi hanh mot s diéu ciia Nghi
dinh 163/2016/ND-CP;

-Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 ctia B6 Tai chinh hudng dan ché do ké todn hanh chinh su nghiép;

-Théng tu s6 137/2017/TT-BTC ngay 25/12/2017 ctia Bo Tai chinh quy dinh vé xét duyét, thim dinh, théng bdo va téng hop quyét
toan nam.

1. Nguoi phu trach: Lé Ngoc Thu Phuong
DT: 0984818584; Email: lengocthuphuong @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KHTC
3. Thoi gian tra ho so:
4. Pia diém tra ho so: Phong KHTC
5. Quy trinh thyc hién:
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Pon vi/Ca Pon vi/Ca Thoi gian o )
Cac budc nhan thuc nhan thuc Noi dung thuc hién Biéu mau huwéng dan
hién hién phéi hop (ngay lam vic)
Méau BO1-H; B02-H; B03-
H; BO4-H; BO5-H; BO6-H;
1.Lap bdo cdo quyét todn va B o . F02-1H; FO2-2H;
K‘é' toén, Phong KHTC: zi(; fii(l)ht.ﬁl chinh theo mau . nz(;iiziuf]()/é 01-SDKP/DVDT:
1. Nop bdo cdo | Ione cAC Trung tim R hang nam.; | 02-SDKP/DVDT; Bidu s6
phong KHTC frung tar’n hoach toan ddc 2', NQE bao}cao Ac'ac 1.(131 - ‘Biéo cdo ngm | 03 Bién ban kiém quy; Béo
hoach todn ‘ ” "~ | c4c biéu mau doi chicu theo e 20/02 nim | © 40 d6i chiéu sb dur tién giri
doc lap ap quy dinh cho Phong KHTC; . ngan hang va kho bac; Bién
ban kiém ké kho vt tu, vin
phong pham, cdc khoan
cOng no, tang gidm tai san.
3. Tham dinh quyét todn tai | -Tham dinh Quy
K& toan chinh ngi b truong va cac I, II: tr ngay
2. TPém dinh trudng, cac Té thim dinh 'l:rung tam hoach toan doc 11/8 dén 20/8
quyét todn ndi Trung tam lap; -Thdm dinh Quy
bd hoach toén Thanh phan t6 tham dinh do | III, IV va ndm tir
doc lap Phong KHTC dé nghi, trinh | ngay 21/02 dén
Hiéu truong quyét dinh; 28/02 hang nam
.2 4. Ty kiém tra tai chinh nim
3. Ty kiém tra . 2 .2 L, R . .
Phong KHTC | To ty kiém tra | (bao gom céc Trung tam 10/3 hang nam

tai chinh

hoach toan ddc 1ap);
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Pon vi/Ca

Pon vi/Ca

Thoi gian L .
Cac budc nhan thuc nhan thuc Noi dung thuc hién o Biéu mau huwéng dan
hién hién phéi hop (ngay lam vi¢c)
4. Duyét quyét . | 5. Dai hoc Hué duyét quyét | 11/3-14/4 ha
SN ) phong KHTC | Paihoc Hué | o7 oo He SYetqiye o Hang
toan nam toan tai chinh nam; nam
6. Nop béo cdo quyét todn Mau B0O1-H; B02-H; B03-
5. Nop Béo cdo nop Pai hoc Hué; H; BO4-H; B05-H; B06-H;
: . Trud ay 15/4
cho Pai hoc Phong KHTC | Dai hoc Hué m;’f neay FO2-1H; F02-2H; 01-
Hué ang nam | SpKP/DVDT;

02-SDKP/BVDT

6. Bi€u mau lién quan:

BO1-H: Bang can dbi tai khoan;

B02-H: Tong hop tinh hinh kinh phi va quyét toan kinh phi sir dung;

B03-H: Bdo cédo thu — chi hoat dong sy nghi¢p va hoat dong SXKD;
B04-H: Béo céo tinh hinh tang, gidam TSCD;

B05-H: Bdo cdo s6 kinh phi chua st dung dd quyét toan nim trude chuyén sang;
B06-H: Thuyét minh bdo cdo tai chinh;
F02-1H: Bdo céo chi tiét kinh phi hoat dong;
F02-2H: Bdo céo chi tiét kinh phi du 4n;
01-SDKP/DVDT: Bang d6i chiéu du todn kinh phi ngan sach tai KBNN;
02-SDKP/DVDT: Bang ddi chiéu tinh hinh tam (g va thanh todn tam tng kinh phi ngan sach tai KBNN;

Biéu s6 03: B4o cdo thuyét minh quy€t toan nam so vdi du todn nam.




Can cir, co so phdp ly cia quy trinh:
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QT_003_KHTC. QUY TRINH THU TIEN MAT/NGAN HANG

“Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 ciia Bo Tai chinh Quy dinh vé viéc huéng dan ché d6 ké todn hanh chinh su nghiép;

-Quy ché chi tiéu bdi bo Truong Pai hoc Nong 14m - Pai hoc Hué ban hanh theo Quyét dinh s6 723/QD-DHNL ngay 21/8/2020.

1. Nguoi phu trach:
DT: 0982261292 ;

Lé Thi Lién

Email: lethilien@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 cdc ngay 05-29 hang théng.

3. Thoi gian tra hd so: 5 ngay lam viéc

4. Pia diém tra hd so: Phong K& hoach Tai chinh

5. Quy trinh thyc hién:

Pon vi/Ca Pon vi/Ca Thoi gian
Cac buéc nhan thuce nhan t’hl.rc No6i dung thyc hién (ngay lam Biéu miu hwéng din
hién hién phoi hop viée)

1. Ca nhan/don vi c6 nhu cau ndp tién 1. Mau 01-KHTC;

chuan bi ho so 2. Hop déng;
2. Viét gidy ndp tién tai Phong KHTC; 3. Bitn ban i tro-
, ¥ < > N . tai t :
1. Tip nhan Cé nhan, don vi 1 ngay 1 ban tat tro

ho so

Ké toan vién

lién quan

3. K& toan nhan va kiém tra:
+ Néu dung theo quy dinh: Lap phiéu thu;

+ Néu chua day du theo quy dinh: tra lai
va yéu cau b sung.

4. Mau s6 05-KHTC;
5. Mau s6 C40-BB;
6. Mau sb6 05-KHTC;
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Pon vi/Ca Pon vi/Ca Thoi gian
Cic buée nhén thue nhén thue Noi dung thuc hi¢n (ngay lam | Biéu miu huéng dan
hién hién phoi hop viéc)
Truong hop dac biét: Ca nhan, don vi c6 7. MAu s6 06-KHTC.
nhu cdu c6 thé ndp tién ngay cho thu
quy, nhan phiéu thu tai tha quy va ho so
lién quan c6 thé bo sung sau.
Ké toan truong duyét phiéu thu (néu
2. Xt ly , Hiéu truéng va | chua hop 1€ yéu cau bo sung ho so); 2 ngay
] . K¢ toan vién R . .
ching tu phong KHTC | 4. Hiéu truéng duyét phiéu (néu chua
hop 1& yéu cau bd sung ho so);
o - Th qu§/ngan 5.‘ Ca flhénA nop .tiién tai th1:1 qu?/ngﬁn | ngay
3. NOp tién C4 nhan ha hang va nhan phiéu thu (hodc héa don
ang

ban hang);

6. Bi€éu mau lién quan:

- Mau s6 01-KHTC: Gidy nop tién;

- Mau s6 05-KHTC: Giay dé nghi xuat hoa don ban hang;

- Mau s6 06-KHTC: Gidy dé nghi xuat bién lai thué TNCN (thué khau trir);
- MAu sb C40-BB: Phiéu thu;

- Hop dong (néu cé);

- Bién ban tai trg (néu co).
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Pon vi/Ca Do’An wea Thoi gian
Stt Noi dung ndp tién nhan t.hu’c nhdn thl‘fc Noi dung thuc hién av 1 Biéu miu hwéng din
L g nop 1 thy hién phéi 0 g thy : (ngay lam g
hién h viéc)
op
1 Nop hoan tién tam ing Céc khoan tam trng ky trudc
duoc hoan tng hét mdi tiép tuc
nhan khodn tam rng lan sau;
Gidy nop tién Nguoi hoan | Ké todn Viét gidy nop tién trong truong Mau s6 01-KHTC
ung hop ndp tién mat;
Phiéu thu Ké todn Phong KHTC | K& todn 14p phiéu thu tién hoan . Mau s6 C40-BB
) 10 ngay sau
, ‘ e ‘ khi két thiic
Giay ndp tién vao ngan Ca nhan ty ndp tién tai ngan nhiém vu
hang hang vao tai khoan cua
truong;
Uy nhiém thu K¢ toan lap iy nhiém thu nho
ngan hang trich tai khoan ca
nhan cin hoan Ung ndp tién
vao tai khoan cua truong.
2 | Nop tién thué TNCN
ngudi ngoai trueong (thué Sau khi chl’n,qg
khiu trir) tir dugc K&
, : : — : todn trudng
Giay nQp tién Nguoi thanh K¢ todn thanh | Viét giﬁ)" nfop thué¢ TNCN duyét Mau s6 01-KHTC
toan toan 10% (khau trir) cho nhirng ca
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Pon vi/Ca N
Pon vi/Ca An viLa Thoi gian
Stt Néi dung nép tié han th nhan the Néi dung thye hié Biéu miu huéng di
0i dung ngp tién nhian thue p 0i dung thuc hién av 15 iéu mau hw an
L g nop 1 H hién phéi 0 g thy S (ngay lam g
hién h viéc)
(.)’p .
nhin cé thu nhip tai ching
tir trén 2 triéu dong.
Gidy dé nghi xuét bién lai Nguoi thanh | Ké todn thanh | Cung cAp diy da cic thong Mau 56 06-KHTC
thué TNCN (thué khau todn todn tin nguoi c6 thu nhip trén 2
trir) triéu dong: Ho va tén, dia chi,
s0 CMND, ngay ciap va noi
cAp CMND, mi s6 thué
Phiéu thu Ké todn Phong KHTC Mau s6 C40-BB
Bién lai thué Ké todn thué | Ké toan thanh | Ban photo kep phiéu thu
TNCN toan Ban gbc kep chirng tir thanh
toan
3 | Nop tién thué TNCN
nguwoi trong troeong tam
nop Sau khi ching
Danh séch thong ké thu Nguoi thanh | Ké todn thanh | Lap danh sach théng ké thu | tir duoc Ké | Mau s6 07-KHTC
nhap todn todn nhap tai chirng tir thanh toan toan trudng
duyét

Tinh s6 tién tam thu 10%
thué TNCN dbi véi tong cac
khoan thu nhap trén 10 tri¢u
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Pon vi/Ca

Pon vi/Ca . Thoi gian
Stt Néi dung nép tié han th nhan the Néi dung thye hié Biéu miu huéng di
0i dung ngp tién nhan thue p 0i dung thyuc hién av 13 iéu mau hw an
L g nop 1 thy hién phéi 0 g thy : (ngay lam g
hién hop viéc)
déng
Phiéu thu/Uy nhiém thu K¢é todn Phong KHTC | Ké toan lap phiéu thu tién
mat hodc lap iy nhiém thu
thu nho ngin hang thu tién
thué tam thu vao tai khoan
cua truong
4 | Thué TNCN quyét toan
nam
Phiéu thu/Uy nhiém thu Ké todn Phong KHTC | Ké toan lip phiéu thu tién Mau s6 C40-BB
mat hodc lap uy nhiém thu
thu nho ngan hang trich tai
khoan ca nhan ndp tién thué
thu nhip ca nhin con phai
nop vao tai khoan cua truong
5 Phi dang bai trén tap chi
khoa hoc cua trwong
Gidy nop tién Cé nhan Ké todn Viét gidy nop tién theo quy Mau s6 01-KHTC
dinh
Phiéu thu K¢é todn Phong KHTC Mau s6 C40-BB
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Pon vi/Ca Do’An wea Thoi gian
Stt Néi dung nép tié han th nhan the Néi dung thye hié Biéu miu huéng di
0i dung ngp tién nhian thue p 0i dung thuc hién av 15 iéu mau hw an
L g nop 1 H hién phéi 0 g thy S (ngay lam g
hién h viéc)
9’p .
Hodc ndp tién tai ngin C4 nhan Ké todn Ci nhan ndp tién tai ngin
hang hang vao tai Kkhoan cua
treomg
6 Quan ly phi cac hop
dong KHCN hoic dich
vu
Gidy nop tién Nguoi thanh | Ké todn thanh | Viét gidy ndp tién theo quy Mau s6 01-KHTC
todn toan dinh
Thuyét minh dé tai Nguoi thanh | Cha nhiém dé
toan tai
Phiéu thu/Uy nhiém thu Ké todn Phong KHTC | Ké toan lap phiéu thu tién Mau s6 C40-BB
mat hodc lap dy nhiém thu
thu nho ngan hang thu tién
quin 1y phi cia hop dong
KHCN vao tai khoan cua
truong
7 Quy phic loi tir cic hop
déng KHCN hoic dich vu
Gidy nop tién Nguoi thanh | Ké todn Viét gidy ndp tién theo quy Mau s6 01-KHTC
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Pon vi/Ca Do’An wea Thoi gian
Stt Noi dung nop tid han th nhan thyre Noi dung thye hié Biu miu huéng di
01 aung no 1€Nn nnan wC r 01 aun wC nién 5 5 1€U mau nw an
L g nop 1 thy hién phéi 0 g thy : (ngay lam g
hién hop viéc)
toan dinh
Thuyét minh d¢ tai Ngudi thanh | Chil nhiém dé
toan tai
Phiéu thu/Uy nhiém thu K¢é todn Phong KHTC | Ké toan lip phiéu thu tién Mau s6 C40-BB
mat hodc lap uy nhiém thu
thu nho ngin hang thu tién
phiic lgi tir hop dong KHCN
vao tai khoan cua truong
9 Nop kinh phi quyét toan
Hop dong KHCN
Gidy ndp tién Nguoi thanh | Chil nhiém dé | Viét gidy nép sb tién can dé Mau s6 01-KHTC
todn tai quyét toan dé tai
To trinh ndp tién Chu nhiém dé | Phong KH, Mau 56 08-KHTC
tai HTQT &
TTTV
Hop dong KHCN Ngudi thanh | Chil nhiém dé
toan tai
Phiéu thu K¢é todn Phong KHTC Mau s6 C40-BB
10 | Nop thué VAT, TNDN
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Ponviica | Domvvea Thoi gian
Ae A e A A ) nhan thl.rc Ae oA « R X r X
Stt Noi dung ngp tién nhan thuc hién ohéi Noi dung thuc hién (ngay lam Biéu mau hwong dan
i i
hién .hop’p viée)
cung cip dich vu cho cic
hop dong KHTC
Gidy nop tién Nguoi thanh | Ké todn thanh Mau s6 01-KHTC
toan toan
Hop dong KHCN Nguoi thanh
toan
Bién ban thanh 1y hop Nguoi thanh | Phong KH,
ddng/ Bién ban nghiém todn HTQT &
thu hop dong TTTV
Gidy dé nghi xuat héa don | Nguoi thanh | Phong KHTC Mau 56 05-KHTC
béan hang todn
Phiéu thu Ké todn Phong KHTC Mau s6 C40-BB
11 | Phi tuyén sinh
K¢é hoach tuyén sinh Phong
DT&CTSV
Du tri1 kinh phi tuyén sinh Phong Phong KHTC
bT&CTSV
Danh sach hoc vién nop Phong Phong KHTC
tién DT&CTSV
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Pon vi/Ca

Pon vi/Ca . Thoi gian
Stt Noi dung ndp tid han th nhan thye Noi dung thyc hié Biéu mAu hwéng dA
0i dung ngp tieén nhan thue p 0i dung thuc hién av 15 iéu mau hw an
L g nop 1 thy hién phéi 0 g thy : (ngay lam g
hién hop viéc)
Bién lai thu tién K¢é todn Phong
DT&CTSV

Phiéu thu Ké todn Mau s6 C40-BB
12 Hoc chuyén d6i, hoc

hoan thanh céc hoc phian

K& hoach to chirc 16p hoc Phong

DT&CTSV

Béng tinh chi phi to chirc Phong Phong KHTC

16p hoc DT&CTSV

Bang dé xuét mirc thu hoc Phong Phong KHTC

phi DT&CTSV

Danh sédch hoc vién ndp Phong Phong KHTC

tién DT&CTSV

Bién lai hoc phi Ké todn Sinh vién ndp tién theo quy

trinh ngp hoc phi

Phiéu thu Ké todn Mau s6 C40-BB

13 Hop dong dao tao lién

két véi cac cong ty trong




Pon vi/Ca

Pon vi/Ca . Thoi gian
Ae A e A A ) nhan thl.rc As A < < o R X r X
Stt Noi dung ngp tién nhal.lAthl,rc hién phéi Noi dung thuc hién (ngay lam Biéu mau hwong dan
hién hop viéc)
nudc
K¢é hoach t6 chire 16p hoc Khoa/Phong | Phong
DT&CTSV | DPT&CTSV
Bang tinh chi phi to chirc Khoa/Phong | Phong
16p hoc DT&CTSV | DT&CTSV
Bang dé xuat mirc thu hoc Khoa/Phong | Phong
phi DT&CTSV | DbT&CTSV
Hop ddng dao tao Khoa/Phong | Phong
DT&CTSV | DT&CTSV
Bién ban thoa thuan tai tro | Khoa/Phong | Phong
DT&CTSV | DbT&CTSV
Danh séch hoc vién ndp Khoa/Phong | Phong
tién DT&CTSV | DbT&CTSV
Hoéa don tai chinh Ké todn Khoa/Phong
DT&CTSV
Gidy d& nghi xuat hoa don | Nguoi thanh | Phong KHTC Mau s6 05-KHTC
béan hang todn
Phiéu thu Mau s6 C40-BB




Pon vi/Ca

Pon vi/Ca . Thoi gian
Stt Noi dung ngp tié hén th nhan thye Noi dung thyc hig Biéu mAu hwéng dA
0i dung ngp tieén nhan thue ] 0i dung thuc hién av 13 iéu mau hw an
L g nop 1 thy hién phéi 0 g thy : (ngay lam g
hién hop viéc)
14 | Hop ddng dao tao lién
két v6i cac cong ty nuée
ngoai
Hop dong dao tao Khoa/Phong | Phong
DT&CTSV | PT&CTSV
Bién ban thoa thuan tai tro | Khoa/Phong | Phong
DT&CTSV | DPT&CTSV
Danh séch hoc vién ndp Khoa/Phong | Phong
tién DT&CTSV | DPT&CTSV
Gidy dé nghi xuat héa don | Khoa/Phong | Phong Mau 56 05-KHTC
ban hang DT&CTSV | DPT&CTSV
Phiéu thu K¢é todn Phong KHTC Mau s6 C40-BB
15 Dio tao bdi dudng chirng
chi
K¢é hoach t6 chire 16p hoc Khoa/Phong | Phong
DT&CTSV | DPT&CTSV
Béng tinh chi phi to chiic Khoa/Phong | Phong
16p hoc DT&CTSV | DT&CTSV
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Pon vi/Ca

Pon vi/Ca . Thoi gian
Ae A e A A ) nhan thl.rc Ae A o R X r X
Stt Noi dung ngp tién nhal.lAthl,rc hién phéi Noi dung thuc hién (ngay lam Biéu mau hwong dan
hién hop viéc)
Bang dé xuit mirc thu hoc Khoa/Phong | Phong
phi DT&CTSV | DPT&CTSV
Hop ddng dao tao Khoa/Phong | Phong
DT&CTSV | BPT&CTSV
Bién ban thoa thuan tai tro | Khoa/Phong | Phong
DT&CTSV | PT&CTSV
Danh séch hoc vién ndp Khoa/Phong | Phong
tién DT&CTSV | DPT&CTSV
Hoéa don tai chinh K¢é todn Khoa/Phong
DT&CTSV
Gidy dé nghi xuat hoa don | Khoa/Phong | Phong Mau s6 05-KHTC
ban hang DT&CTSV | DbT&CTSV
Phiéu thu Ké todn Phong KHTC Mau s6 C40-BB
16 | Ngay hgi viéc lam
Hop dong (néu co) Khoa/Phong | Phong
DT&CTSV | bT&CTSV
Bién ban thoa thuan tai tro | Khoa/Phong | Phong
DT&CTSV | BbT&CTSV
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Pon vi/Ca

Pon vi/Ca . Thoi gian
Stt Noi dung nop tid han th nhan thyre Noi dung thye hié Biu miu huéng di
01 dung no 1€Nn nnan wC r 01 aun wC nién 5 5 1€U mau nw an
L g nop 1 thy hién phéi 0 g thy : (ngay lam g
hién hop viéc)
Gidy nop tién Khoa/Phong | Phong KHTC Mau s6 01-KHTC
DT&CTSV
Phiéu thu K¢é todn Phong KHTC Mau s6 C40-BB
Hoa don tai chinh K¢é todn Phong KHTC
Gidy dé nghi xuat héa don | Khoa/Phong | Phong Mau 56 05-KHTC
ban hang PT&CTSV | PT&CTSV
17 | Tai tro gido duc khac
Hop dong (néu co) Khoa/Phong | Phong
PT&CTSV | PT&CTSV
Bién ban thoa thuan tai tro | Khoa/Phong | Phong
PT&CTSV | PT&CTSV
Gidy nop tién Khoa/Phong | Phong KHTC Mau s6 01-KHTC
DT&CTSV
Phiéu thu Ké todn Phong KHTC Mau s6 C40-BB
18 Thu thué co sé vat chat
cda truong
Gidy nop tién C4 nhan K¢é todn Mau s6 01-KHTC
Hop dong Phong Phong KHTC
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Ponviica | Donwea Thoi gian
Stt Noi dung nop tid han th nhan thyre Noi dung thue hié Bidu miu hwéng di
01 aung no 1€n nnan wce r 01 aun wC nién 5 5 1€U mau nw an
L g nop 1 H hién phéi 0 g thy S (ngay lam g
hién hop viéc)
TCHC&CSVC
Phiéu thu Ké todn Phong KHTC Mau s6 C40-BB
19 | Thu thanh ly tai san
Gidy nop tién C4 nhan K¢é todn Mau s6 01-KHTC
Hop dong Phong Phong KHTC
TCHC&CSVC
Bién ban hoi dong thanh Phong Phong KHTC
Iy TCHC&CSVC
Phiéu thu Ké todn Phong KHTC Mau s6 C40-BB
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QT_004_KHTC. QUY TRINH THU HQC PHI

Can cir, co so phdp ly cua quy trinh:

- Quyét dinh s6 1072/QD-DPHH ngay 01 thang 9 nim 2016 ciia Giam dbc Pai hoc Hué vé viéc Quy dinh muc thu hoc phi, mién
giam hoc phi va thanh todn ndi bd trong Pai hoc Hué nim hoc 2016-2017 dén nim hoc 2020-2021;

- Quyét dinh s6 874/QD-DHNL ngay 11 thang 9 nim 2018 cua Hiéu trudng trudng Pai hoc Néng Lam vé viée Quy dinh td chirc
thu hoc phi cua sinh vién va hgc vién sau dai hoc.

1. Nguoi phy trich: ~ Nguyén Thi Minh Thu
DT: 0943045577 Email: nguyenminhthu@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hoc phi:
- Thoi gian:  + Buoi sang tir 7h30 dén 10h30 va
+ Budi chiéu tir 14h dén 16h
+ Hoc ky 1: tor ngay 15/9-15/10
+ Hoc ky 2: tor ngay 15/3-15/4
- Phuong thuc:
+ Nop tién mit tai phong KHTC: cdc ngay tht 2, 4, 6
+ Nop tién tai ngan hang BIDV, VCB: cic ngay 2, 3,4, 5,6
3. Thoi gian tra hd so:
4. Pia diém tra hd so: Phong KHTC

5. Quy trinh thyc hién:
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Ponvi/Ca | DomviCa Thoigian | . .
Cac budc nhan thye nhan thyc Noi dung thuc hién av 13 Biéu mau
A hién phoi : g thirc e (ngay lam | r4mg din
hi¢n hop viéc)
1. Sinh vién, hgc vién dang ky tin chi theo thong bao ciia Phong Theo quy
1. Bang ky | Sinh vién, hoc Phong DT&CTSV dHLf} cua
tin chi vién DT&CTSV DTP&‘():‘?SV
Phong 2. Tinh hoc phi (sau két thiic ding Kky tin chi) 5 ngay
2 Tinh DPT&CTSV;
h;>c hi Phong KHTC | Phong KH,
*P HTQT va
TTTV
3a. Nop tién mit: Thi 2, 4, 6
-Sinh vién xép hang, ndp thé sinh vién (hoic CMND); hang tuan
-Ké to4n xuét bién lai;
-Sinh vién ndp tién tai thi quy;
-Sinh vién nhan bién lai hoc phi.
3.Nop hoc | N X, . ,
phi Sinh vién, hoc | Kétodan | 31 Nép tai ngan hang: Thu 2, 3, 4,
vien -Nop tién theo huéng din tai cac dwong link dudi day: > fuging

+ Nop true tiép tai quay giao dich BIDV:

http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives &
op=view/02-HD-DHNL-KHTC-703

+ Nop Online (qua dich vu BIDV E-banking):



http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/02-HD-DHNL-KHTC-703
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/02-HD-DHNL-KHTC-703
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http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives &
op=view/03-HD-DHNL-KHTC-709

+ NOp qua Smartbanking (qua wng dung BIDV
mobile):http://vanban.huaf.edu.vn/index.php?language=vi&nv=ar
chives&op=view/04-HD-DHNL-KHTC-710

+ Nop qua ATM cia ngan hang BIDV:
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&
op=view/05-HD-DHNL-KHTC-711

+ Nop Online (qua cong thanh toan VNPay) ciia ngan hang VCB:
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&
op=view/01-HD-DHNL-KHTC-702

- Nhan bién lai hoc phi: sau mdt tuan ndp tai ngan hang va nhin
qua thu dién tir.

4. Xir Iy

no hoc phf Phong KHTC

Phong 4. Bao ng: Lap danh sach giri phong PT&CTSYV sau ngay 15/10 3 ngay
DT&CTSV cua ky 1 va sau ngay 15/4 cua hgc ky 2

Trudce ky
Phong 5. Lap danh sach sinh vién con ng hoc phi cho Phong thi hoc ky
KT&DBCLGD KT&DBCLGD dé dwa vao dieu kién duw thi hoc ky 10 ngay

6. Bi€u mau lién quan:

- Bién lai thu hoc phi;- Héa don ban hang;



http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/03-HD-DHNL-KHTC-709
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/03-HD-DHNL-KHTC-709
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/04-HD-DHNL-KHTC-710
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/04-HD-DHNL-KHTC-710
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/05-HD-DHNL-KHTC-711
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/05-HD-DHNL-KHTC-711
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/01-HD-DHNL-KHTC-702
http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/01-HD-DHNL-KHTC-702
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QT_005_KHTC. QUY TRINH THU BAO HIEM Y TE SINH VIEN

Can cwr, co so phdp ly cua quy trinh:
- Quyét dinhh 1599/Qb-BHXH ngay 28/10/2016 cua Bao hiém x4 hoi Viét Nam ban hanh Quy dinh hoat dong dai Ii thu bao hiém xa
hoi, bdo hiém y te;
-Luat BHYT s6 25/2008/QH12 va Luat stra d6i, b sung mot sé diéu ctia Luat BHYT sb 25/2008/QH12;
-Nghi dinh 146/2018/ND-CP ngay 17/10/2018 ctia Chinh pha quy dinh chi tiét va hudng dan bién phép thi hanh mot s diéu ctia Luat BHYT.
1. Ngudi phu trach: Lé Puc Tuan DT: 0387017444 Email: leductuan89@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan BHYT:
Thoi gian:  -Thtr 2, 4, 6 thang 11 hang nam.
- Budi sang tir 7h30 dén 10h30 va
- Budi chiéu tir 14h dén 16h
Phuong thac: nop tién mat;
3. Thoi gian tra ho so: thang 12 hang nim
4. Pia diém tra ho so: Bo phan Y té, Phong TCHC&CSVC
5. Quy trinh thyc hién:
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Pon vi/Ca | Don vi/Cé nhén Thoi gian ] )
Cac budc nhan thuc thuc hién phoi N0i dung thuc hién (ngay 1am Biéu mau huéng dan
hién hgp viéc)
1 Thone bio Phong Bo phany té, 1.Thong bép n‘(f)p BHYT sinh vién:
né BHgYT DPT&CTSV | Phong TCHC va thoi gian, s6 tién, dia di€ém nop 01-20/10
°P CSVC; CVHT
) 2. Lap danh siach sinh vién nfp | 20-25/10
B6 phan y t€, BHYT: PHONG DPT&CTSV; (Ho
Phong TCHC va | tén sv, MSSV, lop, so tién BHYT);
, , CSVC; Chuyén R N en ) n R
1. Chuén bi s6 . vien CNT%, 3. Nhap (\111 liéu sinh vién ndp
lidu Phong KHTC | > | BHYT: Phong KHTC;
g Phong KH, HTQT N
va TTTV 4. HO trg xur ly dir li€u sinh vién
nop BHYT: Chuyén vién CNTT, | 26-31/10
Phong KH, HTQT va TTTV.
5. Thu tién BHYT sinh vién Mau s6 02GTTT3/001
-Sinh vién xép hang, ngp thé sinh
vién (CMND);
-K&é toan xuit héa don;
5 Sinh vien na -Sinh vién ndp tién tai thi quy; e 11
. Sinh vién no . . an
tidn BHYT P'| Phong KHTC Thu quy -Sinh vién nhan héa don. hénggném

Truwong hop sinh vien da cé
BHYT: Ngp ban photo thé BHYT
tai bo phan Y té,

Phong TCHC&CSVC.
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Pon vi/Ca | Don vi/Cé nhén Thoi gian o )
Cac budc nhan thuc thuc hién phoi Noi dung thuc hi¢n (ngay lam Bi¢u mau hwéng dan
hién hop viée)
3. Xir 1y ho so Phong KHTC | B6 phan vy té, 6. Lap danh sach sinh vién da nop | 02-05/12
BHYT sinh vién Phong TCHC va ticn BHYT: Phong KHTC;
CSVC; Phong A iR T
’ 7. Nop tién cho co quan bao hiém: 06-10/12
DT&CTSV Phong KHTC
8.‘ Nhan danh sach sinh Viép da nop
tién: BHYT B6 phan y té, Phong | 02-05/12
TCHC va  CSVCG; Phong
DT&CTSV;
9. K& khai sinh vién nop BHYT voi
co quan bdao hiém: Phong
DT&CTSV; 02-05/12
4. Nhan the Bo phan y té, | Phong DPT&CTSV | 10. Sinh vién nhan th¢ BHYT tai bo | 25-31/12
BHYT Phong TCHC phan Y té, Phong TCHC&CSVC
va

6. Bi€éu mau lién quan:

- Mau s6 02GTTT3/001: Héa don ban hang (Bién lai thu tién do co quan BHXH cung cap)
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QT_006_KHTC. QUY TRINH TAM UNG

Can cir, co so phdp ly cua quy trinh:
- Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 cta B Tai chinh Quy dinh vé huéng dan vé ché do ké todn hanh chinh su nghiép;

- Quyét dinh s6 20/Qb-HPDH ngay 31/7/2020 ctia Hoi déng Dai hoc Hué vé viéc ban hanh Quy ché td chirc va hoat dong
ctia Pai hoc Hué;

- Quyét dinh s 1343/QD-DHH ngay 14/10/2019 cia Giam doc Pai hoc Hué vé viéc ban hanh Quy ché chi tiéu ndi bd cta Pai hoc Hué;

- Quyét dinh s6 723/QD-DHNL ngay 21/8/2020 cta Hiéu trudng vé viéc ban hanh Quy ché chi tiéu ndi bd Truong Pai hoc
Nong Lam, Pai hoc Hué.

1. Ngudi phu trach: Ké to4n vién phong bT: Email:

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 (Tir cdc ngay 05-29 hang thang tai Phong KHTC)
3. Thoi gian tra hd so: 5 ngay lam viéc;

4. Pia diém tra ho so: Phong Ké hoach Tai chinh

5. Quy trinh thyc hién
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. Thoi
Pon vi/Ca nhan }A)(m V!/Ca. gian 2 x x
Cac buoéc S nhan thyc hién Noi dung thyuc hién < Biéu mau huwéng dan
thuc hién héi h (ngay
phorep lam viéc)
Bude 1. Lap hd 1.Chuan bi ho so tam ing:
S0, chimg tirban [ C4 nhan tam ung | Pon vi lién quan a) P6i véi ca nhan:
dau + Gidy dé nghi tam tmg; Mau C42-HD;
+ K¢ hoach, dy tru kinh phi da Mau s6 02-KHTC;
dwoc phé duyét (ban photo) Mau s6 02a-KHTC;
+ Cac ho so lién quan (néu cé,
ban photo)
Nha cung cap DPon vi lién quan b) P6i v6i nha cung cap dich

vu

I Gidy dé nghi tam trng;

+ Hop ddng (ban chinh);

+ Cac ho so lién quan (néu co,
ban chinh).

Budc 2. Tiép K¢é todn vién Cé nhan, don vi 2. Ké toan thanh toan nhan va | 2 ngiy
nhén ho so va lién quan kiém tra ho so:
xir 1y chimg tir + Néu hop 1&: chip nhin tam

ung;

+ Neu khong hgp 1¢: huéng dan

bo sung ho so.
Budce 3. Trinh K¢ toédn vién Keé toan trudng 3. Keé toan truéng duyét 1 ngay
duyet K& toén vien | Hiéu trudng 4. Hiéu truéng duyét 1 ngay
Budc 4. Hoan C4 nhan tam Gng 5. C4 nhin nhén tién 1 ngay

tat tha tuc tam
ung

+ Nhén tién mit tai tha quy

+ Nhén chuyén khoin
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Pon vi/Ca Pon vi/Ca Thoi gian

Stt | Noi dung cong viéc | nhan thye | nhan thue hién Quy dinh chung (ngay lam Biéu miu hwéng din

hién phdi hop viée)

1 Tam g dot XUAt: Ca nhan tam | Phu trach don - Nhan tién mat tai quy hodc Theo yéu Mau s6 C42- HD;
cho nhiing trudong ung vi, Trudng chuyén khoan tuy theo thuc cau céng | Mau s6 02-KHTC;
hop khan cip phong tién cong viéc; viéc

TCHC&CSVC | - Ké toan truong, Hiéu trudng
duyét truc tiép;

- H6 so tam ung phai thyc hién
bd sung ngay sau khi hoan
thanh cong viéc;

- Ho so thanh toan hoan thanh
d6ng thoi khi b sung hd so
tam Ung.

2 Tam g chi cac Ca nhan tam | Phu trach don - Tam ng t61 da 70% gia tri S ngay Mau s6 C42- HD;
hoat dong thuong ung vi, Trudng thuc hién; Mau s6 02-KHTC;
xuyén phong - C4c khoan chi mua hang héa, Mau s6 02a-KHTC;

TCHC&CSVC | dich vy >= 5 tri¢u dong;

Lam ngoai gio

Nudce uong hop

Xang xe , nhién li¢u
di cong tac

Vat tu van phong,
v¢ sinh moi trudng,
stra chira

Ho6i nghi, héi thao

Cong tac phi

Thué nhan cong vé
sinh, stra chira nhoé

Tiép khach

khong dugc tam tng, phai
chuyén khoan cho nha cung
cép;

- Cham nhét 30 ngay sau khi
két thiic nhiém vy phai hoan
ung;

- Cé4c khoan tam Ung ky trudc
dugc hoan tng hét méi tiép
tuc nhan khoan tam Urng lan
sau va phai hoan trng trudc
25/12 hang nam.
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Pon vi/Ca Pon vi/Ca Thoi gian
Stt | Noi dung cong viéc | nhan thwe | nhan thue hién Quy dinh chung (ngay lam Biéu miu hwéng din
hién phéi hop viéc)
Chi thuong xuyén
khac
3 | Tam tng chi thuc - Tam ung t6i da 70% chi phi Sngay | Mau s6 C42- HD;

tap mon hoc

thuc tap theo mon hoc hoac
chi phi phét sinh trong mgt

thang va khong qud 15 triéu
cho mot lan ung;

- Cé4c khoan chi mua hang hoa,
dich vu >= 5 tri¢u déng
khong dugc tam ung, phai
chuyén khoan cho nha cung
cap;

- Cham nhét 30 ngay sau khi
két thiic nhiém vy phai hoan
ung;

- Cé4c khoan tam Ung ky trudc
dugc hoan tng hét méi tiép
tuc nhan khoan tam Urng lan
sau va phai hoan ung trudce
25/12 hang nam.

Mau s6 02-KHTC;




123

Pon vi/Ca Pon vi/Ca Thoi gian
Stt | Noi dung cong viéc | nhan thwe | nhan thue hién Quy dinh chung (ngay lam Biéu miu hwéng din
hién phéi hop viéc)
4 Tam tng chi thuc - Tam ung t6i da 70% gia tri S ngay Mau s6 C42- HD;
tap nghé thuc hién; Mau s6 02-KHTC;
- C4c khoan chi mua hang hdéa, Quyét dinh (ban photo)
dich vy >= 5 tri¢u dong
khong dugc tam ing, phai
chuyén khoan cho nha cung
cép;
- Cham nhét 30 ngay sau khi
két thic nhiém vu phai hoan
ung;
- C4c khoan tam ung ky trudc
dugc hoan tng hét méi tiép
tuc nhan khoan tam rng lan
sau va phai hoan tng trudc
25/12 hang nam.
5 Tam tng chi nghién | Ca nhan tam | Phong - Tam ung t6i da 50% gia tri 5ngay ké | Mau s6 C42- HD;
curu khoa hoc thuge | ing KH,HTQT va hop dong; tor ngay
kinh phi sy nghiép TTTV - Phai hoan ung trudc 25/12 nhén dugc
NCKH sinh vién hang nam ho so tam Hop déng;
NCKH cép truong Gmg cudi | Thuyét minh dé tai
NCKH cép bai hoc cung
Hué
NCKH cap bd do
NSNN cép
6 Tam tng chi nghién | Ca nhan tam | Phong - Tam ung t6i da 70% gia tri Mau so C42- HD;
cuu khoa hoc tur ung KH,HTQT va tién cong lao dong theo tién Mau s6 02b-KHTC; (Du
ngudn thu khic TTTV dd cong viéc thuc hién 6 trtt kinh phi NCKH cic cap)
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Pon vi/Ca Pon vi/Ca Thoi gian o 3
Stt | Noi dung cong viéc | nhén thyc | nhan thyc hién Quy dinh chung (ngay lam Biéu mau hwéng dan
hién phoi hop viéc)

Dé tai tir ngudn
kinh phi lién két
tinh, vién, bd, khac

Pé tai tir ngudn hop
tac quoc te

thang 1 lan;

- Céc khoan chi mua hang hoa,
dich vy >= 5 tri¢u dong
khong dugc tam ing, phai
chuyén khoan cho nha cung
cap;

- Cham nhét 30 ngay sau khi
két thic nhiém vu phai hoan
ung;

- C4c khoan tam ung ky trudc
dugc hoan tng hét méi tiép
tuc nhan khoan tam Urng lan
sau va phai hoan g trudc
25/12 hang nam.

Hop Q6ng; ‘
Thuyét minh dé tai

6.Cac biéu mau lién quan:

Mau s6 C42- HD: Gidy dé nghi tam ung

Mau s6 02-KHTC: Bang du tri kinh phi

Mau s6 02a-KHTC: Bang du tri kinh phi tiép khach

Mau s6 02b-KHTC: Dy tri1 khi phi NCKH céc cap
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QT _007 KHTC. QUY TRINH THANH TOAN

Can cu, co s¢ phap 1y cua quy trinh:
- Thong tu sb 107/2017/TT-BTC ngay 10/10/2017 ctia B6 Tai chinh Quy dinh vé hudng din ché do ké todn hanh chinh su nghiép;

- Quyét dinh s6 20/Qb-HDPDPH ngay 31/7/2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chac va hoat dong cua Dai
hoc Hué;

- Quyét dinh s6 1343/QD-DHH ngay 14/10/2019 ctia Giam déc Pai hoc Hué vé viéc ban hanh Quy ché chi tiéu noi bd ctia Pai hoc
Hué;

- Quyét dinh s6 723/QD-DHNL ngay 21/8/2020 cta Hiéu trudng vé viéc ban hanh Quy ché chi tiéu ndi bd cua Trudng Pai hoc
Nong Lan, Pai hoc Hué.

1. Nguoi phu trich: K& todn vién phong ~ DT: Email:

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KHTC (Tir ngay 05 dén 29 hang thang)
3. Thoi gian tra ho so: 15 ngay lam viéc

4. Pia diém tra ho so: Phong KHTC

5. Quy trinh thyc hién:

Luu y: Céc chitng tir thanh todn chdm nhit 30 ngay sau khi két thiic cong viéc. Riéng thang 12 phai thanh toan trudc ngay 25/12 hang
nam. Cac chirng tir phét sinh sau ngay 25/12 ctia ndm s€ ndp ching tir trude ngay 10/01 ciia ndm sau.

Pon vi/Ca Pon vi/Ca Thoi gian . -
Cac buéc nhan thuyc | nhan thye hién Noi dung thyc hién e Biéu mau hwéng dan
hién phoi hop (ngay lam viéc)

1. C4 nhan chuan bi hd so thanh toan;

1. Tiép nhan
ho so

Ké toan vién

Phong KHTC

2. Nop churng tir tai Phong KHTC;

3. Ké toan nhén va ki€ém tra:

2 ngay
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Pon vi/Ca Pon vi/Ca Théi gian o
Cac buéc nhan thue | nhan thye hién No6i dung thuc hién e Biéu mau hwéng dan
hién phdi hop (ngay lam viéc)

+ Néu ding theo quy dinh: chip nhan
thanh toan;
+ Néu chua fiéy du theo quy dinh: tra lai
va yéu cau bo sung.
4. Ké toan truéng duyét thanh toin (néu
chua hgp 1€ tra lai cA nhan va quay lai 2 ngay
budc 1);
5. Hi€u truéng (Hiép phé dugc uy quyén)
duyét thanh todn (néu chua hop 1€ tra lai 2 ngay
cd nhan va quay lai bude 1);

2. Xuly 6. Lap séc/UNC chi tién:

chimg tur + K& todn lap séc, bang ké chi tién; 3 ned MaAu 09 ( theo mau kho

. nga

+ K& toan trudng ky séc; Y bac)
+ Hi¢u truéng ky séc.
7. Gui hd so thanh toan cho Kho bac, 3 ngay
Ngan hang duyé¢t thanh todn (néu chua
hop I¢ trd lai cd nhan va quay lai budc 1);

3. Nhan tién 8. C4 nhan nhan tién tai thii quy hoic nhan 3 ngay Mau s6 C41-BB;

tién tai tai khoan ca nhan

Séc cua ngan hang

6. Bi€u mau lién quan:

Liét ké biéu mau
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt L A a ek T x Ghi chia
tur can thiét thwe hién hop thuce hién dan
I | NHOM CHI CON NGUOI
1 Tién lwong, cic khoan phu
cap theo lwong
. x Nhan trude ngay 06
Bang chim cong Khoa, Phong Phong TCHC&CSVC | MAusd COI-HD | . o0 HHOC ey
hang thang
Bang tong hop can bo 1 Nhén truéc ngay 06
ang fong hop can 5o fao Phong TCHC&CSVC chan uoe hgay
dong hang théng
Bang thanh toan tién luong Phong KHTC
Nhan cac quyét dinh
trude ngay 30 cua
Quyét dinh (ting lwong, nghi . thang d6. Cac quyét
Phong TCHC&CSVC
huu, di hoc NN,...) one dinh nhan sau ngay 30
giai quyét trong thang
chuyén sang thang sau
Hop dong lao dong Phong TCHC&CSVC
Cac khoan trich ngp th
g | Z3¢ oAl fICh NOP TR0 Phong TCHC&CSVC
lwong (BHXH cac loai)
Béfl.g tf;)ng hop céc khoan Phong KHTC
phai ndp
3 Thanh toin lam thém gid» C4 nhan thanh todn | Thu truéng don vi
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt tir can thiét thuee hién hop thuc hién dan Ghi chd

Bang ké dé nghi thanh toan Mau s6 04-KHTC
B.éfng cham cong 1am thém Miu sé C9-HD
gio
gﬁgf ;lil;nh toan tién lam Miu sé C10-HD
Bang ké thu nhéap Mau s6 07-KHTC
Gidy bao lam thém gio Mau s6 C8-HD
Céc ching tur khac lién quan

4 Thanh toan tién cong Cé nhan thanh todan | Thu truéng don vi
Bang ké dé nghi thanh toan Mau s6 04-KHTC
Hop ddng giao khoan Mau s6 C11-HD
Thanh 1y hop dong Mau s6 C12-HD
Bién ban nghiém thu Mau s6 C13-HD
Bién ban thanh toan thué
ngoai
Bang ké thu nhap Mau s6 07-KHTC

5 Tién thwéng
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A T x Ghi chua
tir can thiet thuee hién hop thwe hi¢n dan
Bang ké dé nghi thanh toan | Phong KHTC Mau s6 04-KHTC
Mau s6 03-KHTC
Danh sach nhén tién Phong KHTC Phong TCHC&CSVC | ; Miu s6 03a-
KHTC
e Phong
¢t dinh khen thu
Quyct dinh khen thuong TCHC&CSVC
Bang ké thu nhap Phong KHTC Phong TCHC&CSVC | Mau s6 07-KHTC
Céc chung tir khac lién quan | Phong KHTC Phong TCHC&CSVC
6 Tién chi cac ngay 1&, tét,
nghi phép nam
Bang ké dé nghi thanh toan Mau s6 04-KHTC
Bang thanh toan tién
Quyét dinh ghi rd mirc
Quyét dinh chi, ngudn kinh phi,
thanh phan dugc hudng
7 Thanh toan BHXH

a.Tro cap om dau va chim
soc con 0m:
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt a X o x Ghi cha
twr can thiét thwe hién hop thwe hi¢n dan
Gidy xin nghi 6m Cé nhan thanh toan
Gidy ra vién (diéu tri ndi tra) | C4 nhan thanh todn
Chtrng nhan nghi viéc hudén
5 "y g. L 5 C4 nhan thanh todn | Thu trudng don vi

BHXH (Diéu tri ngoai tra)
b.Ché d9 thai san
Gidy chung sinh (ban sao) C4 nhan thanh todn
¢.Ché 6 nghi dudng siic
(phuc hoi sau sinh + 6m
dau)
Pon dé nghi cia ngudi xin

1 Ce Tighy clia ngor x Cé nhan thanh todn | Tha truéng don vi
nghi dudng strc
Gidy chung sinh (ban sao) C4 nhan thanh todn
Cac gidy to khac ( néu co) C4 nhan thanh toan | Thu trudong don vi

3 Hoc bong khuyén khich, tro

cAp XH cho sinh vién

Béng ké dé nghi thanh toan

Phong KHTC

Phong DPT&CTSV

Mau sd 04-KHTC

Quyét dinh xét duyét hoc
bong, trg cap xa hoi

Phong DT&CTSV

Hb so, bién ban ctia hoi
ddng xét hoc bong SV
luu tai phong
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Stt

Noi dung thanh toan/chirng
tir can thiét

Pon vi/Ca nhan

thue hi€én

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi cha

DT&CTSV

Danh sach SV huong hoc
bong c6 sd tai khoan cia
Ngan hang

Phong BPT&CTSV

Phong KHTC

Guri ban mém phong
KHTC

II

NHOM CHI HOAT PONG
CHUNG

Tién dién, nhiéu liéu, vé
sinh moi trudng

Phong KHTC

Phong TCHC&CSVC

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Hoéda don tai chinh

Céc chung tir khac lién quan

10

Vit tw, vin phong pham

Bang ké dé nghi thanh toan

Ca nhan thanh toan

Thu trudng don vi

Mau sd 04-KHTC

Bang dy tru kinh phi

Ca nhan thanh toan

Thu trudéng don vi

Mau sd 02-KHTC

K& hoach mua sam vét tu,
dung cu, thiét bi va van
phong pham

Ca nhan thanh toan

Phong TCHC&CSVC

Phong TCHC&CSVC
téng hop, duyét ké

hoach, du tru, chuyén
phong KHTC va trinh
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A e ek T x Ghi cha
twr can thiét thue hién hop thwe hi¢n dan

Hiéu truong duyét kinh
phi
Trén 5 triéu dong phai

Béo gia C4 nhan thanh todn | Phong TCHC&CSVC c6 3 bao gia, 3 don vi
khéic nhau

Bién ban xét chon gia cia hgi | Phong

dong TCHC&CSVC

) N Phong
Hop dong, thanh 1y hop d6
op Cong, Tati Y HOP CO18 | remcacsve

Bién ban nghiém thu ban giao | Phong Don vi str dung,

dua vao stir dung TCHC&CSVC Phong KHTC

Béang ké mua hang Don vi thanh toan Phong TCHC&CSVC
Hoéa don trén 5 triéu:

Héa don tai chinh Don vi thanh todn | Phong TCHC&CSVC chuyén tién cho nha
cung cap

1 Théng tin, tuyén truyén lién
lac
. D;( . re 1 r hr d-;\
a. DOLVOL cac cuot pALaIen | by sng KHTC Phong TCHC&CSVC

thoai, internet

Bang ké dé nghi thanh toan

Mau sd 04-KHTC
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt Cx ok o x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
Hoéa don tai chinh
b.Ddi v6i dich vu tuyén C4 nhan, don vi phu
truyén khac trach
Bang ké dé nghi thanh toan | C4 nhan thanh todn | Thu truong don vi Mau s6 04-KHTC
Bang dy tru kinh phi C4 nhan thanh todn | Thu truong don vi Mau s6 02-KHTC | Phong TCHC&CSVC
tong hop, duyét ké
. hoach, du tri, chuyén
K¢ hoach str dung dich O a tri
€ 10ach ST AN AACAVH | o4 nhan thanh todn | Phong TCHC&CSVC phong KHTC va trinh
tuyen truyen Hiéu truéng duyét kinh
phi
Trén 5 triéu dong phai
Béo gia c6 3 bao gid, 3 don vi
khac nhau
Bién ban xét chon gia cia hdi | Phong
dong TCHC&CSVC
Hop déng, thanh Iy hop dong | "8 Phong TCHC&CSVC
ong, than on on
op cong Y0P EORE | repc&csve s
Bién ban nghiém thu ban giao | Phong Don vi sir dung,
dua vao stir dung TCHC&CSVC Phong KHTC
12 | H§i nghi, hgi thio Cé nhan thanh todn | Thu truéng don vi
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Stt

Noi dung thanh toan/chirng
tir cin thiét

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi chu

a. Hoi nghi, hoi thao gitra
Truwong va Co quan bén
ngoai

Bang ké d& nghi thanh toan

Mau sd 04-KHTC

Du tru kinh phi

Mau sd 02-KHTC

Giay moi

Danh sach tham du

Bién ban hdi nghi, hoi thao

Danh sach nhan tién

Mau s6 03-KHTC;
Maiu sb 03a-
KHTC

Cic gidy to khac ( néu co)

b. Hoi nghi, hoi thao do don
vi khic t6 chirc

Ca nhan thanh toan

Thu truéng don vi

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Du tru kinh phi

Mau sd 02-KHTC

Gidy moi dy hoi nghi, hoi
thao
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt o K o x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
; x Co x4c nhan noi dén,
Giay di duong Phong TCHC&CSVC | Mau s6 C16-HD ‘X P
ngay dén, ngay vé
13 Cong tac phi C4 nhan thanh todn | Thu trudng don vi

a. Di cong tac trong nudc

Thuc hién theo quy ché
chi tiéu nd1 bo

Béng ké thanh toan cong tac

Mau sd C17-HD,

phi Cl17a-HD
-Ghi 16 thoi gian di, vé
va xac nhan cua co
quan noi can bd, giang
Gidy di duong Phong TCHC&CSVC | Mau s6 C16-HD | vién dén cong tac;-Ghi

10 thoi gian vé va dau
xac nhén ve cua truong
DHNL

Vé may bay, vé tau, vé xe

Hoa don tai chinh, thé
1én vé may bay

Tién cong tac phi

Thuc hién theo quy ché
chi tiéu ndi bd

Tién thué phong nghi tai noi
cong tac
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Stt

Noi dung thanh toan/chirng
tir cin thiét

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi chu

Vé taxi

- Hoa don tai chinh
(d6): d6i véi dich vu
trén 200.000ddng;

- Ghi 10 nd1 dung trén
vé gdm: noi di, noi
dén, khach hang va lai
xe ky, ngay di...

Céc chung tur khac lién quan

b.Di cong tac nudc ngoai

Ca nhan thanh toan

Thu trudéng don vi

Thuc hi¢n theo quy
dinh nha nudc

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Béng ké thanh todn cong tac

Mau sb C17-HD,

phi Cl7a-HD
Ghi rd thoi gian di, vé
) . va xac nhan cua Co
Giay di duc Phong TCHC&CSVC | Mau s6 C16-HD j .
lay dreuong ong au so quan noi CBCC dén
cong tac vé
o Hoéa don tai chinh, thé
Vé may bay

1én vé mdy bay.
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Stt

Noi dung thanh toan/chirng
tir can thiét

Pon vi/Ca nhan

thue hi€én

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi cha

Hoa don phong nghi

Hoa don tai chinh hoac
khoén theo quy dinh
cua nha nudc hoac
khoan theo phé duyét
cua nha tai trg

Vé taxi

Hoa don tai nudc sé tai
hoac khoan chi theo
qui dinh cua Bo Tai
chinh

Béng du tru kinh phi di nuée
ngoai

Mau sd 02-KHTC

Hi¢u truéng phé duyét

Quyét dinh cir di cong tac

Thu moi

Kém theo bang dich
Tiéng Viét cua don vi
chirc nang dich thuat
hop phap.

Lich trinh

Dé tinh thoi gian di va
vé (Tinh phu cép cong
tac phi thoi gian gian ¢
nudc ngoai va trong
nuaoc)
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A T x Ghi cha
twr can thiét thwe hién hop thwe hi¢n dan
Thong bao ty gid cua
Béang thong bao ty gia B§ tai chinh tai thoi
diém di cong tac
14 Chi phi thué muén

a.Thué phwong tién van
chuyén

Ca nhan thanh toan

Thu trudng don vi

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Mtrc gia tuan thu theo
quy dinh chung vé thi
tuc thanh toan

Béo gia

Hop dong, thanh 1y hop dong
giao khodn

Mau s6 C11-HD,
C12-HD

Hoéba don tai chinh

Du tru kinh phi

b.Thué chuyén gia, gidng
vién trong nuwéc

Ca nhan thanh toan

Phong BPT&CTSV

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Hop dong, thanh 1y hop dong

Mau sb C11-HD,
C12-HD
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt o K o x Ghi chua
tr can thieét thwe hién hgp thuc hi¢n dan
C4 nhan, don vi phuy
c.Thué dao tao lai can bg trach, Phong
TCHC&CSVC
Bang ké dé nghi thanh toan C4 nhan thanh todn | Thu truéng don vi Mau s6 04-KHTC
Gidy moi (néu co)
Quyét dinh ctr di hoc
Quyét dinh cir di hoc c6 phé duyét kinh phi
dugc huong
Hoa don tai chinh
Céc chung tir khac lién quan
15 | Tiép khach C4 nhan thanh toan | Thu truéong don vi
Bang ké dé nghi thanh toan Mau s6 04-KHTC
Bang du tru kinh phi tiép Mau s6 02a-
khéach KHTC
Hoa don tai chinh
m NHOM CHI HOAT PONG
CHUYEN MON
16 Chi mua vat tw, hoang héa | Ca nhén thanh todn | Thu truéng don vi
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Stt

Noi dung thanh toan/chirng
tir cin thiét

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi chu

thwe hanh, thuc tap

a.Mua vit tu, gia suc, gia
cAm phuc vu thie tip

Béng ké dé nghi thanh toan

Mau sd 04-KHTC

Béang duy tru kinh phi duoc
phé duyét

Mau sd 02-KHTC

Hoa don tai chinh hoac giay
bién nhan tién (mua ctia hd
nong dan)

S6 CMND, ngay cap,
noi cap ciia ho nong
dan

Bién ban xu ly vat tu, san
phém sau thuc hanh thyc tap

Béng ké ndp tién, phiéu thu
ban thanh 1y vat tu, san pham
sau thuc hanh (néu co)

b.Mua héa chit, nguyén
liéu cac phong thi nghiém

Béng ké dé nghi thanh toan

Mau sd 04-KHTC

Béng du tru kinh phi dugc
phé duyét

Mau sd 02-KHTC




141

Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A o x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
Hoéa don tai chinh
Hop ddng, thanh Iy hop dong
Bién ban giao nhan hang hoa,
vat tu
Trén 5 triéu dong phai
Béo gia c6 3 bao gid, 3 don vi
khéc nhau
Bién ban xét chon gia cia hoi o
\ Khi c6 3 bdo giad
dong
Quyét dinh chi dinh thau Gia tri >=20 triéu dong
17 Chi thue tap nghé nghiép C4 nhan thanh todn | Thu trudng don vi

Béang ké cong tac phi va chi
phi thuc tap

MaAu s6 C17a-HD

Dy tru kinh phi phuc vu thuc
hanh, thyc tap, rén nghé

Phong KHTC

Mau sd 02-KHTC

bi lai, thué phuong tién

Hoéa don, Hop dong,
thanh 1y hgp dong

Tién an, tién ¢ cho gido vién

Theo quy ché chi tiéu
no1 bo
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A T x Ghi cha
twr can thiét thwe hién hop thwe hi¢n dan
Kinh phi 1 giao (Hoa don
< P i ngoai giao (Hoa Hoa don tai chinh
tai chinh)
Vat tu thuc tap (Hoa don tai
a, ve tap (Hoa N Hoéa don tai chinh
chinh)
Béo cdo vién ( Danh sach ,
A LA vien ( Danh shc Danh sach nhéan tién
nhan ti€n)
18 Thanh toan tién moi giang,

vugt gio

a. Moi giang gido vién ngoai
trueong

Gidy bao giang

Phong DT&CTSV

Ghi day du cac thong
tin: thoi gian gidng tu
khi bat dau dén két
thiic, mon giang, 16p,
s6 luong sinh vién

Hop dong moi giang

Phong BPT&CTSV

Ghi r0 cédc thong tin
cua gido vién (Ho va
tén, tai khoan mé tai
ngan hang nao,
CMND, MST, HSL,
Chtic danh,..)
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Stt

Noi dung thanh toan/chirng
tir can thiét

Pon vi/Ca nhan

thue hi€én

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi cha

Thanh 1y hop dong moi giang

Phong BPT&CTSV

-Truéng hodc pho
phong Pao tao ky dé
xé4c nhan sb tiét giang,
cham bai trén co s d6
dé tinh tién thanh toan.
-Néu hop dong c6 gia
tri trén 20 triéu dff)ng
thi c6 thém quyét dinh
chi dinh thau

Tién @n gido vién moi gidng

Don vi c6 gido vién
moi

Danh sach nhan tién

Nha nghi cho gido vién

Nha khach cuia truong:
Béang ké thanh toan
theo thang; Xac nhan
cua gido vién, khoa c6
giao vién moi, Phong
TCHC&CSVC;

b. Vuogt gio

Bang tong hop, chi tiét dinh
muc gio gidng gido vién,
NCV

Phong
TCHC&CSVC

Phong TCHC&CSVC

Trude 20/7 hang
nam
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt R . < Ghi chi
twr can thiét thue hién hop thwe hi¢n dan
Bang tong hop, chi tiét gid | Phong Phong Trudc 5/7 hang
thuc hién NCKH KHHTQT&TTTV | KHHTQT&TTTV nam
Bang tong hop, chi tiét gid Phong Trudc 20/7 hang
' Phong PT&CTSV
thuc hién ddo tao ong KT,DBCLGD,TT&PC | nim
Bang thanh toan vuot gic Trudc 30/9 ha
ang Hanh 1al VUOLEI® | phong KHTC Phong KHTC rioe ang
gido vién, NCV nam
19 | Chi cong tac tuyén sinh
Bang ké dé nghi thanh toan Mau s6 04-KHTC
Du tru kinh phi va Ké hoach <
¢ I PR VA e A0ae Miu s6 02-KHTC
thuc hién
Hoéa don tai chinh
Céc chung tur khac lién quan
20 | Chi hdi dong dao tao Phong PT&CTSV

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Danh sach nhan tién

Mau s6 03-KHTC;
Mau s6 03a-
KHTC
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A an ek T x Ghi cha
tir can thiet thwe hién hop thwe hi¢n dan
Quyét dinh hoi dong
Bién ban hoi dong (néu co)
Céc chung tir khac lién quan
21 | Viét gido trinh Cé nhan thanh todn | Phong PT&CTSV
Bang ké dé nghi thanh toan Mau s6 04-KHTC
Hop ddng, thanh Iy hop dong
Mau s6 03-KHTC;
Danh sach nhan tién Mau s6 03a-
KHTC
Phong BPT&CTSYV,
22 | In gido trinh C4 nhan thanh todn | Phong
KHHTQT&TTTV

Bang ké dé nghi thanh toan

Mau s6 04-KHTC

Hop dong, thanh 1y hop dong

Hoéba don tai chinh

Gidy x4c nhan cia TTTV vé
s6 lwong gido trinh da nop
truong




146

Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt a X o x Ghi cha
twr can thiét thwe hién hop thwe hi¢n dan
23 Chi hoat dong vin thé C4 nhan thanh todn | Thu trudng don vi
Bang ké dé nghi thanh toan Mau s6 04-KHTC
Du tru kinh phi Mau s6 02-KHTC
Hoa don tai chinh
Gidy bién nhan tién
Mau s6 03-KHTC;
Danh sach nhan tién Mau s6 03a-
KHTC
Céc chung tur khac lién quan
NHOM CHI NCKH, PE Thu truong don v,
| AY TAL DU AN ’ Cé nhan thanh todn | Phong
i KHHTQT&TTTV
24 Trién khai dé tai dy an theo

ndi dung cong viéc

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Bang du tru kinh phi, thuyét
minh da duoc duyét

Mau s6 02-KHTC,
Mau cta du an

Hop ddng, thanh 1y cua dé tai
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Stt

Noi dung thanh toan/chirng
tir can thiét

Pon vi/Ca nhan

thue hi€én

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi cha

du an

Bang xac dinh gia tri khdi
luong cong viéc hoan thanh

Mau sb 08a, 08b

Theo bi€u mau cua
Kho bac

Biéu mau theo yéu cau cua
nha tai tro

Béng ké thu nhép

Mau s6 07-KHTC

a. Chi cong thye hién dé tai

Hop dong thué khoan chuyén

Mau sd C11-HD

mon
Thanh 1y hop ddng thué .

ar,l Y OAp 01A1g He Mau C12-HD
khoédn chuyén mon
Bién b3 hiém thu h N
A1enbanng 1¢m thu hop Miu C13-HD
dong

Danh sach nhan tién

MaAu sé 03-KHTC;
Mau s6 03a-
KHTC

Giay bién nhan tién

San pham kém theo (néu cb)

Dé minh ching cho noi
dung giao khoén (bdo
c4o, bo s6 lidu,....)
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Stt

Noi dung thanh toan/chirng
tir cin thiét

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhén phdi
hop thuc hién

Biéu mau hudéng
din

Ghi chu

b.Chi diéu tra, cong tac phi

Tu tu nhu thanh toan
cOng tac phi

Cong tac phi

Béang ké thanh toan cong tac Mau s6 C17-HD,
phi Cl7a-HD

Gidy di duong

Hop dong, thanh 1y hop dong

c.Hoi nghi, h¢i thio danh
gia

K¢é hoach chuong trinh hoi
nghi, hoi thao

Danh sach nhan tién

Mau s6 03-KHTC;
Mau sb 03a-
KHTC

Gidy moi to chirc hoi thao,
hoi nghi

Chtng tir thué mudn: Hop
dong, thanh 1y, hoa don tai
chinh

Vd: Thué may chiéu,
thué hdi truong. ..
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt o K o x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
Quyét dinh ban (hoi dong) to
churc hoi thao kém danh sach
Danh sach khach moi c6 ky
xac nhan cta nguoi co thim
quyén
Danh sach ky nhan tai li¢u
Thuc hién theo noi1
d.Chi mua sim vat tw, may dung: V.Nh6om chi mua
moc thiét bi, phuc vu dé tai sam dich vu hoang hoa,
stta chita TSCD
Thuc hién theo cac
e.Chi khac huéng dan trong quy
trinh nay
25 Cac hoi dong nghiém thu

Bang ké dé nghi thanh toan

Mau sd 04-KHTC

Quyét dinh thanh 1ap hoi
dong

Veé viéc danh gia
nghiém thu co s&

Nhén xét cua phan bién

Co xéac nhan cua Phong
KHCN&HTQT
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A n x Ghi cha
twr can thiét thwe hién hop thwe hi¢n dan

Bién ban hop hoi dong Phong KHCN&HTQT
nghi¢m thu phat hanh
Bién ban nghiém thu so bo .

o iy Lo« Phong KHCN&HTQT
cong viec va quyet toan nam o

phat hanh

tai chinh

Hop ddng, thanh 1y hop dong
thué khoan chuyén mon

Mau sd C11-HD

Thanh 1y hop dong thué <

aI,l Y (,);deI;Ig e Mau C12-HD
khoan chuyén mon
Bién ba hiém thu h ~

;en A RENEI T o Mau C13-HD
dong

Hoéa don tai chinh

(nudc udng, in an,
VPP,...)

Danh sach nhan tién

MaAu s6 03-KHTC;
Maiu sb 03a-
KHTC

Thu lao cho cac thanh

vién hoi dong

Céc chung tir khac lién quan

Béang ké thu nhap

Mau s 07-KHTC

Béang quyét toan kinh phi
thuc hién
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A K o x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
V | NHOM CHI MUA SAM DICH VU HANG HOA, SUA CHUA TSCD
A Pon vi/Ca nhan
. . Pon vi/Ca nhan thuc P .z x i x
Gia tri thuce hién ’ hia ) phoi hop thuc Biéu mau huwong dan
i€n
: hién
Stt Noi dung thanh toan /chirng
LA oA . Ca , X
tir can thiét <20 | tir20 dén > = 100 o Phong TCHC va | Hinh thic dau thau tuy
= nnhan
triéu | 100 triéu o CSVC; Phong KH, | thudc vao gié tri hodc
N A tri¢u dong thanh . oL ) R
dong dong todn HTQT va TTTV nha tai trg phé duyét
26 Chi mua sim
Bang ké gidy dé nghi thanh Mau s6 04-KHTC,
X X X
todn 04a-KHTC
Gidy dé nghi mua sim cia
- X X X
don vi str dung
K& hoach mua sam, du toan
. X X X
dugc duyét
Bién ban m¢ thau, bién ban
5 5 X
chon thau cua hdi dong
3 bao gia ctia 3 nha cung cip X X
Phé duyét chu truéng mua X
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt a X o x Ghi cha
twr can thiét thwe hién hop thwe hi¢n dan
sim
Bién ban lya chon nha cung
A . e X X X
cap (xét chon gid)
Bién ban thdm dinh gia cua
. . \ P X X
cap c6 tham quyén (néu can)
Bién ban nghiém thu k¥ thuit X X
Quyét dinh Iya chon nha cung
. X X
cap
Bang xac dinh gié tri khoi Mau s6 08a <=500 Trd
X X R
lugng cong viéc hoan thanh Mau s6 08b >500 Trd
Thuong thao hop dong (>50
; X X
triéu dong)
Hop ddng, Thanh 1y hop dong X X X
Bién ban giao nhan hang hoa X X X
Hoa don tai chinh X X X
Thé tai san ¢b dinh (néu c6) X X X
Céc ching khac 1ién quan (
L, X X X
néu co)
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A o x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
Ca
ha Phong TCHC va
nhéan
27 Chi sira chira, xay moi thanh CSVC; Phong KH,
) HTQT va TTTV
toan
Bang ké gidy dé nghi thanh x
a/ng © glay dehighy Han X X X Mau s6 04-KHTC
todn
Gidy dé nghi sira chita cia
- X X X
don vi st dung
Phé duyét chi truong dau tu
X
xay dung cong trinh
Phé duyét Bao cao kinh té k§
X
thuat cong trinh
Phé duyét ké hoach dau thau
X
xay dung cong trinh
Phé duyét ké hoach dau thau
giai doan chuan bi dau tu X
cong trinh
Phé duyét du toan chi phi
X
khac
Phé duyét chi dinh thau don X X
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt a X o x Ghi cha
tur can thiet thwe hién hgp thuce hi¢n dan
vi thi cong xay lap cong trinh
Bién ban thuong thao hop
\ X X X
dong
Hop dong thi cong xay dung
R R X X X
cong trinh
Bién ban thanh 1y hop dong
X X X
thi cong xay dung cong trinh
Bién ban nghiém thu ban giao
X X X
dua vao st dung
Du toan thiét ké
Quyét dinh phé duyét chi
dinh thau don vi tu van lap X X
bao cao kinh té k¥ thuat
Hop ddng 1ap bao céo kinh té
A X X
ky thuat cong
Bién ban nghiém thu thanh ly
. X X
hop dong
B4o céo kinh té k¥ thuat X X
Quyét dinh phé duyét chi X X
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Noi dung thanh toan/chirng

Pon vi/Ca nhan

Pon vi/Ca nhén phdi

Biéu mau hudéng

Stt A A T x Ghi chua
tir can thiet thwe hién hop thwe hi¢n dan
dinh thau don vi tu van tham
tra du toan thiét ké
Hop ddng tu vén thim tra du
g X X
toan thiét ké cong trinh
Bién ban nghiém thu thanh ly
\ X X
hop dong
B4o céo tham tra du toan,
L X X
thiét ké cong trinh
Bang xéc dinh gié tri kh6i Mau s6 08a <=500 Trd
o N X X ~ 1
lugng cong viéc hoan thanh Mau s6 08b >500 Trd
Quyét dinh phé duyét chi
dinh thau don vi tu van gidm X X
sat thi cong
Hop ddng tu van giam sat thi
X X
cong cong trinh
Bién ban nghiém thu thanh ly
\ X X
hop dong
Nhat ky cong trinh X X X
Ban vé X X X
Ban v€ hoan cong X X X
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Noi dung thanh toan/ching | Pon vi/Ca nhin | pon vi/C4 nhén phéi

Biéu mau hudéng

Stt o X n x Ghi cha
twr can thiét thue hién hop thwe hi¢n dan
Bio c4o kiém toan X
Quyét dinh don vi kiém toan X

Hop dong, thanh 1y hop dong

kiém toan *
Béo lanh cong trinh X X
Béo hanh cong trinh X X
Hoa don tai chinh X X X

Biéu mau c6 lién quan:

Mau s6 02-KHTC: Bang dy tri kinh phi

Mau s6 02a-KHTC: Bang du tru kinh phi tiép khach

Mau s6 03-KHTC; Mu s6 03a-KHTC: Danh sach nhan tién
Mau s6 04-KHTC: Gidy dé nghi thanh toan

Mau s6 05-KHTC: Gidy dé nghi xuat hoa don ban hang
Mau s6 06-KHTC: Gidy dé nghi xuat bién lai thué TNCN (thué khau trtr)
Mau s6 07-KHTC: Bang ké thu nhap

Mau s6 08-KHTC: T¢ trinh ndp kinh phi quyét toan dé tai
M4u s6 CO1-HD: Bang cham cong

Mau s6 C8-HD: Gidy bao 1am thém gid
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Mau s6 C9-HD: Bang chim cong thém gid

Mau s6 C10-HD: Bang thanh toan tién lam thém gio

Mau s6 C11-HD: Hop dong giao khoan

Mau s6 C12-HD: Thanh 1y hop dong

Mau s6 C13-HD: Bién ban nghiém thu

Mau s6 C16-HD: Gidy di dudng

Mau s6 C17-HD: Béang ké thanh toan cong tac phi danh cho 1 nguoi

Mau s6 C17a-HD: Bang ké thanh toan cong tac phi danh cho nhiéu nguoi

Mau s6 08a: Bang xac dinh gia tri khoi lugng cong viéc hoan thanh
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QT_008_KHTC. QUY TRINH QUAN LY KINH PHi CAC PON VI

Can ct, co s¢ phap ly cia quy trinh:
-Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 ctia B Tai chinh Quy dinh vé hudng din ché do ké todn hanh chinh sy nghiép;

-Quyét dinh s6 20/QD-HPDH ngay 31/7/2020 cia Hoi dong Pai hoc Hué vé viée ban hanh Quy ché t6 chiic va hoat dong ctia Pai hoc
Hué;

-Quyét dinh s6 1343/QD-DHH ngay 14/10/2019 cua Giam d6c Pai hoc Hué vé viéc ban hanh Quy ché chi tiéu ndi bo cua Pai
hoc Hué;

-Quyét dinh s6 723/QD-PHNL ngay 21/8/2020 ctia Hiéu trudng vé viéc ban hanh Quy ché chi tiéu ndi bd ctia Truong Pai hoc
Nong Lan, Pai hoc Hué.

1. Nguoi phu trach: Lé Thi Lién
DbT: 0982261292; Email: lethilien @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Trude ngay 10 thang dau tién cta Quy.
3. Thoi gian tra ho so:
4. Pia diém tra ho so: Phong KHTC
5. Quy trinh thyc hién:
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Ponvi/Ca | Don vi/Ca nhz}n Thoi gian Bidu miu
Cac buéce nhan thuc thuc hién phoi N0i dung thuc hién ] x
hién hop (ngay lam viéc) huéng dan
Céac don vi 1. Cac don vi lap ké hoach chi tiét 26.31/3
duoc giao kinh | Phong KHTC | phan kinh phi dugc giao theo quyét
phi dinh giao kinh phi cac don vi;
1. Nh@l? kinh phi Cac <.ion Vl K& todn thanh 2. Nop ké hoach kinh phi tai Phong
phan bd cac don | duoc giao kinh todn KHTC; 01/4
vi vao phan phi
mém theo doi K& todn thanh | Céac don vi dugce | 3. Ké toan nhan, kiém tra trinh Ké 00/4
quan ly kinh phi todn giao kinh phi | todn trwéng va Hiéu trwéng duyét;
, 4. Ké to4n nhap kinh phi vao pha
K¢ toan thanh | Cac don vi duoc N ¢ oz:n nuap l?, P l Va(? P .an
) ) . . | mém mém theo doi quan ly kinh 03/4
todn giao kinh phi ,
phi
5. Nhan chirng tir thanh toan: kiém
K& todn Ca nhﬁl} thanh tr.z; tinh h(.)’[j 1€ cﬁ}a cl?t’rng tfr Yz‘l
toan kiém tra phan nguon kinh phi cua
chirng tur;
2. Nhap kinh phi 6. Nhip ohifu hen thanh ton vi
thuc hién . Cénhan thanh | - - PicU Qg Fhaih foan vao
Ké toan todn phan mém theo doi quan ly Kinh
phi va in phiéu hen thanh toan;
C4 nhan thanh L 7. Nguoi thanh toin kiém tra thong
Keé todn

toan

tin trén phiéu hen thanh toan
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Cac bwoc

Pon vi/Ca
nhan thuc
hién

Pon vi/Ca nhan
thue hién phdi
hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Bi¢u miu
hwéng dan

3. Déi chiéu
kinh phi thuc
hién

Keé toan vién

Cac don vi duogc
giao kinh phi

8. Poi chiéu kinh phi thue hién cac
don vi: Néu don vi sit dung hét kinh
phi dwogc giao, thong bao cho don vi
va bao cao Hi¢u truéng

+ Poi chiéu thang

01-05 hang
thang

+ Poi chiéu quy: thu Thw ky khoa
ndp 02 ban tong hop xac nhan kinh

01-05 théng 4,

phi da thanh toan cua don vi minh 7,10
cho phong KHTC
+ Poi chiéu 11 thang 01-05/12

+ Poi chiéu nam

Tat ca cac ngay

4. Bédo cao kinh
phi thyc hién cac
don vi

KEé toan vién

Cac don vi duoc
giao kinh phi

thang 12
9. Béo cdo quy 01-05 thang 4,
7,10
10. Bdo céo 11 thang tai HNVC 01-05/12

11. Bao cao nam

Théang 01 va Ho1
nghi ké hoach
tai chinh
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QT_009_KHTC. QUY TRINH THONG KE; QUYET TOAN THUE THU NHAP CA NHAN TREN PHAN MEM

Can cir, co so phdp ly cua quy trinh:

-Luat vé thué s6 71/2014/QH13 va Nghi dinh s 12/2015/ND-CP ngay 12/02/2015 ctia Chinh phu quy dinh chi tiét thi hanh Luat stra
ddi, bd sung mot s6 diéu ctia cdc Luat vé thué va sira ddi, bo sung mot s6 diéu cua cdc N ghi dinh vé thué;

-Thong tu sé 95/2016/TT-BTC ngay 28/6/2016 ctiia B6 Tai chinh huéng din dang ky Ma s6 thué;
-Théng tu s6 92/2015/TTBTC ngay15/6/2015 ctia B Tai chinh hudng dan vé thué thu nhap c4 nhan;
-Nghi quyét 954/2020/UBTVQH 14, mirc giam trir gia canh dwgc diéu chinh tir ngay 01/7/2020.
1. Nguoi phu trach tong hop thué TNCN: Tran Vin Quy PT: 0914.125152  Email: tranvanquy@huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan:
Theo thoi gian thanh toan -Thu 2, 4, 6 hang tuan
Phuong thurc: ndp tién tam thu thué TNCN bé“tng tién mat; hodc nho thu qua Ngan hang
3. Thoi gian tra hd so: 5 ngay sau khi ndp quyét toan thué TNCN
4. Pia diém tra ho so: Phong KHTC
5. Quy trinh thyc hién:



162

Don vi/Ca Pon vi/Ca nha N : x
o N pw-ann N . Thoi gian Biéu miu
Cac buorc nhan thuc thwe hién phoi Noi dung thuc hién o n i x
hi¢n hop (ngay lam viéc) huéng dan
K¢é todn theo dbi | 1.Theo dbi quan 1y thong tin ngudi ndp
thué TNCN thué méi (VC, NLD méi tuyén dung):
Ké ton theo dai | - ch NL? moi thén dung da“u}g ky Tir ngay 01-10
£ ma sO thué truc tiép tai Cuc thué tinh ;
VC,NLD thué TNCN e e hep fal LS e B dng dAu tien
TT Hué€ va cung cap ma sO thué nay 1Am vié
am vi¢c
cho phong KHTC; '
. Ké todn theo ddi | - Phong TCHC&CSVC cung cip hd | Ty ngay 01-10
Phong thu TNCN | so VC, NLD méi tuyén dung chuyén | thang diu tién
TCHC&ESVE cho phong KHTC; [am viée
1. (guén 1yhds0 | k& toan theo - Ké toan theo doi thué TNCN nhap | Ty ngay 11-15
thue TNCN dsi thud TNCN | ppopg KHTC | thong tin 1én phin mém thué cia | thang diu tién
truong tnen.huaf.eud.vn. lam viéc
2. Dang ky giam trir gia canh: Mau s6:
Phong KHTC Ké todn thué |- 'l:h(‘)ng. })éo V‘é tl.lﬁ t?c dz'u:g ky; diéu Thé}ng 4 va (1{2/UQjQTT-
TNCN chinh giam trw gia canh nam; thang 11 NCN;
- VC, NLD ndp hd so ding ky giam | __ | Mauso:
. . . . ; x . Thtr 2, 4, 6 hang 09/XN-NPT
VC, NLb Phong KHTC |trir gia cdnh theo hwéng dan cua A } )
thong bao; ’
Ké toan thué VC,NLb - Khai bdo théng tin ding ky giam | Ngay 1-15 thang | Mau s6: 20-




163

’ ' 1—)0’? vi/Ca | Don Vyga nh?l N ~ Théi gian Bidu miu
Cac buorc nhan thuc thwe hién phoi N0i dung thuc hién , x
hién hop (ngay lam viéc) huéng dan
TNCN trir gia canh t6i co quan thué theo dau tién ctia quy | PK-TCT
Uy quyén ciia VC, NLP va r{h@p ‘dfr BTC ngay
li€u gidm trir gia cdnh 1én phan mém
thué ciia treong tnen.huaf.edu.vn;
- VC, NLD dbi chiéu giam trir gia
canh trén phin mém thué caa| Ngay 16-30
o . | truong tnen.huaf.edu.vn. thang dau tién
VC,NLD Ke;ﬁg;hue Lieu y- VC, NLP da khai bdo ding ky | €42 4duy vals-
giam truwe gia canh nhung khong thay 28/2 hang nam
doi hodc bé sung thi khong nép ho so
giam trir gia canh lai.
3. Lap danh sich nguoi nhan tién c6
thu nhép chiu thué:
Cé nhan thanh | Phong KHTC |~ I_<é k,hal tl‘léng tn th}u nhap CAhlu thue Khi ndp chirng
L . , tai chiing tur thanh todn: Ho tén, MST, . ,
2. Xt ly; nhap toan 1 oa B tr thanh todn
56 lidu thué 0 tien nhan)
TNCN - Nop phong KHTC 01 ban cirng
Cé nhan thanh | Phong KHTC kém chirng tir va file mém chuyén

toan

qua email phongkhtc@huaf.edu.vn

(kém tiéu dé ké khai thu nhip cia
ndi dung thanh toan) va sb tién thué
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’ ' 1—)0’? vi/Ca | Don Vyga nhzgl N ~ Théi gian Bidu miu
Cac buorc nhan thuc thwe hién phoi Noi dung thuc hién i x
hién hop (ngay lam viéc) huéng dan
tam thu
4. Xir 1y chirng tir ; s6 liéu lién quan
dén thué TNCN
Phong KHTC | Higy truong, Ké | Duyét chimg tir thanh todn
foan trudng Sau khi chiing
- - tur thanh todn
Cd nhan thanh | Phong KHTC | Tam ndp thué¢ TNCN 10% néu tai duoc duyét
toan ching tur thanh todn c6 cd nhén c6 thanh todn
thu nhadp chiu thué trén 10 triéu
déng (béng tién mat hodc nho thu
qua Ngan hang)
5. Nhap dir liéu 1én phan mém thué
cua truong tncn.huaf.edu.vn
Ké todn thanh todn (nhan chting tur lién
Phong KHTC | (4 nhan thanh | quan dén phan viéc dugc phan cong)
todn tong hop thong tin va sd liéu dé nhap
dir liéu I1én phén mém s thu nhép chiu
thué va sb thué tam thu.
3. Bdi chiéu sb . Ké todn thué | 6. Kiém tra lai cdc thong tin vé thu | -Theo thdng: tir
Phong KHTC

liéu thué TNCN

TNCN

nhap tai cidc ching tor minh phu trach

ngay 10 dén
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Ponvi/Ca | DPon vi/Ca nhz}n Thoi gian Bidu mau
Cac buéc nhan thuc thuc hién phoi Noi dung thuc hién , x
hién hop (ngay lam viéc) huéng dan
trén phan cia truong tnen.huaf.edu.vn | ngay 15 hang
thang.
Phong KHTC Ké toan thué | 7. In bang tong hop thdng ké thu nhdp | -Déi chiéu nam:
TNCN nop ké todn thué TNCN tr 01-19/02 nam
sau
8. VC, NLD kiém tra thong tin thu
VC,NLD Phong KHTC | nhap ctia minh, d6i chiéu va phan hoi
sai sot (néu co),
Phong KHTC Ké toin thué | 9- Kiém tra, diéu chinh s li¢u khi cé
TNCN phén hdi ciia VC, NLD
10. Xir 1y diéu chinh s6 liéu (néu co)
K& toan thué Phong KHTC Ké toan theo doi tong hop thué Sau khi phan hoi
TNCN TNCN phéi hop v6i ké toan tiép | U VC NLD I
nhian théng tin.nhdp dir liéu lién tuan
quan diéu chinh.
4 . Quyét todn 11. Téng hop sb liéu 12 thdng va tinh
thué TNCN thué TNCN
trong truong. Ké todn thué | Phong KHTC | -Kiém tra lai cdc thong tin lién quan 01-10/02
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Pon vi/Ca | DPon vi/Ca nh?}n Thoi gian Bidu miu
Cac budéc nhan thuc thuc hién phoi N0i dung thuc hién , x
hién hop (ngay lam viéc) huéng dan
TNCN dén quyét toan thué TNCN

Ké toan thué | Phong KHTC |-Tinh thué TNCN cho timg déi
11-14/02
TNCN tuong
1% Thor:g bZ’IO dmﬁchwu va xur ly so 15-28/2
liéu quyét toan thué TNCN
- Thong bdo VC, -NLD déi chiéu sb
Ké todn thué | Phong KHTC |jjgy quyét toan thué TNCN xdc nhin

TNCN

VC,NLD

VC, NLDb

K¢ todn thué
TNCN

K& to4n thué
TNCN

Ké toan thué
TNCN

Phong KHTC

trén phan mém tncn.huaf.edu.vn veé
thu nhép va so thué phai nop;

Phan hoi thong tin néu cé sai sét va
xac nhin trén phin mém thué cia
trudng tnen.huaf.edu.vn néu s6 liéu da
ding;

-B6 sung va diéu chinh lién quan
dén giam trir gia canh va thu nhép;
tam nop thué (néu cé);

-Piéu chinh s liéu va tinh toan lai
thué phai nop khi nhin phin hoi
cua VC,NLD

13. Thu thué; tra tién thira thué tam

Thang 4
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Cac bwoc

Pon vi/Ca
nhan thuc
hién

Pon vi/Ca nhan
thwe hién phdi
hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu méu
huwéng din

thu trong nim va xuat bién lai thué
TNCN va xiac nhan thu nhip cho
VC, NLD (néu can)

5. Quyét todn
thué TNCN véi
co quan thué

K& todn theo
doi tong hop
thué TNCN

1. Téng hop s6 liéu theo yéu cau cta co
quan thué so thué phai nop; tong thu
nhap chiu thué khai bdo trén phin mém
HTKKT va thué dién tir theo quy dinh.

2. Nop tién thué TNCN con lai dung
theo s6 quyét todn phai ndp.

3. In béo c4o va luu trit ho so; ching tir

Trudce ngay 31/3
nam sau

6. Bi€u mau lién quan:

-Mau ty quyén: Mau sb: 02/UQ-QTT-TNCN Ban hanh kém theo Thong tu s6 92/2015/TTBTC ngay15/6/2015 cta Bo Tai chinh)

-MAu ké khai tryc tiép nudi dudng: Mau s6: 09/XN-NPT-TNCN Ban hanh kém theo Thong tu s6 92/2015/TT-BTC ngay 15/6/2015

cua B0 Tai chinh)

- Mau t& khai dang ky ngudi phu thude: Mau sé: 20-DK-TCT(Ban hanh kem theo Thong tu s6 95/2016/TT-BTC ngay)
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DT&CTSV
KH,HTQT&TTTV
KHTC

QLGD

KKHT
KT,BDCLGD,TT&PC
DHH

GD&DPT

o © 34 kv

THPT
10.QBTS
I11.NHVL
12.BTC
13.NCS
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DANH MUC TU VIET TAT

: Pao tao va cong tac sinh vién

: Khoa hoc, Hop téc qudc té va Thong tin thu vién
: K& hoach tai chinh

: Quan ly gido duc

: Khen thuong hoc tap

: Khao thi, Bao dam chét luong gido duc, Thanh tra va Phdp ché
- Pai hoc Hué

: Gido duc va Pao tao

: Trung hoc ph thong

: Quang b tuyén sinh

: Ngay hdi viéc lam

: Ban t6 chiic

: Nghién ctlru sinh
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CHUONG III: CONG TAC PAO TAO VA CONG TAC SINH VIEN

PHAN I: CONG TAC SINH VIEN
QT_001_CTSV. QUY TRINH SINH VIEN NHAP HQC

Can cwr, co so' phdp ly cua quy trinh:

Quyét dinh s6 1554/QD-DHNL ngay 07 thang 12 nim 2018 caa Hiéu trudng vé viéc Quy dinh phuc vu sinh vién;

1. Nguoi phu trach: Thai Doan Hung  Dién thoai: 0983116241, Email: thaidoanhung @huaf.edu.vn

Nguoi phéi hop: Poan Thi Phuong Thao, Nguyén Thi Hién

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so: Phong PT&CTSV
5. Quy trinh thyc hién
Pon vi/Ca Pon vi/ Ca Thoi gian o )
Cac buéc nhan thuce nhan thue hién Noi dung thyc hién (ngay lam Biéu mau hwéng dan
hién phoi hop viéc)

1. Cap nhat danh Phong Phong 01 neav
sich sinh vién | KHHTQT&T | DT&CTSV | Cap nhat danh sdch sinh vién tring |\ "S5
tring tuyén Ién TTV tuyén Ién website truong ciia DPHH &
website truong
2. Thong bédo thu Phong - Phong KHTC, 05 R .
tuc nhap hoc va| DT&CTSV - Phong Thong bao thu tuc nhdp hoc va céc Khi nga};lA w
cic khoan thu KH,HTQT&TT | khoan thu dau khéa ol co Thong
dau khéa ’ TV cua PHH
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Pon vi/Ca Pon vi/ Ca Thoi gian o )
Cac buéc nhan thue nhan thyc hién Noi dung thuc hién (ngay lam Biéu mau hwéng dan
hién phoi hop viéc)

3. Thanh 1ap ban Phong Phong KHTC 01 ngay sau

don tiecp dé| DT&CTSV q thong  béo

chuén’bi cong tac Thanh lap bal} don tiép dé chuan bi | thu tuc nhap

don tiep cong tac don tiép hoc va cac
khoan  thu
dau khoa

4. Lén ké hpach, PT&CTSV Phong KHTC 01 ngay sau

kich ban dé don khi c6 quyét

ti€p dinh  thanh

K& hoach, kich ban dé don tiép lép bgn d(:)n

ti€p dé chuan
bi cdng tic
don tiep

5. T6 chirc don Phong - Céc khoa

tié]? sinh  vién | DT&CTSV chuyén mon, | T§ chirc dén tiép sinh vién nhap hoc 01 tuan

nhap hoc - Phong KHTC

6. Gap mat, gioi Céc khoa Phong

thiu va dinh | chuyénmon | DT&CTSV | o o oi6i thigu va dinh huéng nghd :

huéng nghe nghiép cho sinh vién 0T ngay

nghiép cho sinh ghiep

vién

7. Sinh hoat dau Phong Phong

khéa cho sinh| DT&CTSV TC,HC&CSVC [T6 chtrc sinh hoat dau khéa cho sinh vién | 01 tuan

vién

6. Bi€u mau lién quan:
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QT_002_CTSV. QUY TRINH CONG NHAN BAN CAN SU LOP

Can cwr, co so' phdp ly cua quy trinh:

Quyét dinh sb 1588 /QD-DHNL ngay 25 thang 11 nim 2018 cuia Hiéu truéng vé viéc Quy dinh dao tao theo tin chi ciia Trudng
dai hoc Nong Lam, Pai hoc Hué;

1. Nguoi phu trach: Thai Doan Hung

Dién thoai: 0983116241,

Email: thaidoanhung @huaf.edu.vn

ngudi phdi hop: Poan Thi Phuwong Thao, Nguyén Thi Hién

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra ho so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so: Phong PT&CTSV
5. Quy trinh thyc hién
Pon vi/Ca | Pon vi/Ca nhan Thoi gian
Cac budc nhan thue thuc hién phoi Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
hién hop viéc)
1. Gui danh sdach | Phong Gui danh sich 16p/nhom dén céc 01 nea
16p/nhém dén cdc 16p | DT&CTSV 16p g4y
2. Bau Ban cén su C6 van hoc tap | Sinh vién Bau Ban cén su 01 tuan
3. Duyét danh sich E;‘(‘)la‘:h“ nhi¢m Duyét danh séch 01 ngay
2 . Phong Ra Quyét dinh céng nhan Ban cin R
4. Chuan y danh siach PT&CTSV su 01 ngay
R . , Phong Thong bdo Quyét dinh Ban cdn sy N
5. Thong bdo danh sich PT&CTSV dén céc 16p 01 ngay

7. Biéu mau lién quan:
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QT_003_CTSV. QUY TRINH TO CHUC SINH HOAT LOP PINH KY

Can cwr, co so phdp ly cua quy trinh:

Quyét dinh s6 1554/QD-PHNL ngay 07 thang 12 nim 2018 cua Hiéu truong vé viéc Quy dinh phuc vu sinh vién;

Quyét dinh sb 1588 /QD-DHNL ngay 25 thang 11 nim 2018 ctia Hiéu trudng vé viéc Quy dinh dao tao theo tin chi ciia Trudng
dai hoc Nong Lam, Pai hoc Hué;

1. Nguoi phu trach: Nguyén Thi Hién

Dién thoai: 0918365163,

email: nguyenthihien @huaf.edu.vn

Nguoi phdi hop: Poan Thi Phuong Thao, Thai Doan Hung
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra ho so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so:

5. Quy trinh thyc hi¢n

Phong BPT&CTSV

Pon vi/C4 nhan Pon vi/ Ca Thoi gian L )
Cac budc S A nhan thue hién Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién e A
‘ i phoi hop viéc)
1. Thong bao sinh hoat Phong BPT&CTSV Thong bdo sinh hoat 01 ngay
2. bang ky sinh hoat Ban cén sy 16p Dang ky sinh hoat 05 ngay
3. Xac nhan dang ky Phong PT&CTSV | Ban cdn sy 16p | X4c nhin ding ky 01 ngay
2 o4 . - Ban can su I n 2 . .
4. To6 chtrc sinh hoat _Ban ch ép hanh 16p Co van hoc tap | TO chure sinh hoat 02 ngay
A LA, o Ban cidn sy - ban | Phong N .
5. Nop két qua sinh hoat chp hanh 16p DT&CTSV Nop két qua sinh hoat 04 ngay Q0T _003_CTSV_BMOI

6. Biéu mau lién quan:



mailto:nguyenthihien@huaf.edu.vn

173

QT _003_CTSV_BMO0I: Bién ban sinh hoat 16p

QT_004_CTSV. QUY TRINH CAP GIAY GIOI THIEU CHO SINH VIEN, LAM THU TUC XAC NHAN SINH VIEN;
VAY VON SINH VIEN; HOAN NGHIA VU QUAN SU’; XAC NHAN BANG PIEM; UU PAI GIAO DUC; GIAY
GIOI THIEU XIN SO LIEU; GIAY GIOI THIEU THU'C TAP TOT NGHIEP, MIEN, GIAM HQC PHI; TRQ CAP
XA HOQI; HO TROQ KINH PHI HQC TAP; HO TRQ HQC TAP

Can cw, co so' phdp ly cua quy trinh:

Quyét dinh s6 1554/QD-DHNL ngay 07 thang 12 nam 2018 caa Hiéu trudng vé viéc Quy dinh phuc vu sinh vién;

1. Nguoi phu trach: Nguyén Thi Hién

Dién thoai: 0918365163,

email: nguyenthihien @huaf.edu.vn

Nguoi phéi hop: Poan Thi Phuong Thao, Thai Doan Hung

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra ho so: 02 - 07 ngay lam viéc

4. Pia diém tra hd so:

5. Quy trinh thyc hién

Phong BPT&CTSV

Pon vi/C4 Pon vi/Ca nh@n Thoi gian . ) N
Cac buéc N . thue hién phoi Noi dung thyc hién (ngay lam Biéu mau hwéng dan
nhan thwe hién A
’ * hop _ viéc)
bang ky mau website QLGD OT 003_CTSV_BMOI
OT _003_CTSV_BMO02
QT _003_CTSV_BMO03
1. Pang ky trén Sinh vién 1 tudn OT_003_CTSV_BM04

website QLGD

OT _003_CTSV_BMO05
OT _003_CTSV_BMO0O6
OT _003_CTSV_BMO0O7
OT _003_CTSV_BMO0S
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Pon vi/Ca DPon vi/Ca nhan Thoi gian o )
Cac budc A * .. | thuwc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
nhan thuc hién : y A
i j hop viéc)
0T _003_CTSV_BM09
0T 003_CTSV_BM10
) R Phong L N N
2 Xéc nhan PT&CTSV Xéc nhan 02 ngay
, Phong , N
3. Tra don DT&CTSV Tra don 02 -07 ngay

6. Bi€éu mau lién quan:

QT_003_CTSV_BMOI:
QT_003_CTSV_BM02:
QT_003_CTSV_BM03:
QT_003_CTSV_BMO04:
QT 003_CTSV_BMOS5:
QT_003_CTSV_BMO06:
QT_003_CTSV_BMO07:
QT_003_CTSV_BM0S:
QT _003_CTSV_BM09:
QT_003_CTSV_BM10:

Pon vay vén hoc tap

Don tro cip xd hi

DPon hd tro kinh phi hoc tip ND 66

Pon xin xac nhan sinh vién

Pon hoan nghia vu quan su

Pon mién, gidm hoc phi Nb 86

Pon xac nhan wu dai gido duc

Pon x4c nhan bang diém hoc tip
Pon gi6i thiéu SV thyc tap tét nghiép

Pon gidi thi€u SV lién h¢ dia diém thuc tap




QT_005_CTSV. QUY TRINH BAO LUU KET QUA HQC TAP; XIN THOI HQC;
XIN VAO HQC LAI; CHUYEN TRUONG

Can cwr, co so' phdp ly cua quy trinh:
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Quyét dinh s6 1554/QD-DHNL ngay 07 thang 12 nim 2018 cua Hiéu trudng vé viée Quy dinh phuc vu sinh vién;

Quyét dinh sb 1588 /QD-DHNL ngay 25 thang 11 nim 2018 cia Hiéu truéng vé viéc Quy dinh dao tao theo tin chi ciia Trudng

dai hoc Nong Lam, Pai hoc Hué:

1. Nguoi phu trach: Doan Thi Phuong Thao,

Nguoi phéi hop: Nguyén Thi Hién, Thai Doin Hung, Nguyén Tién Long

Dién thoai: 0913592552

email: doathiphuongthao@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so:

5. Quy trinh thyc hién

Phong PT&CTSV

Pon vi/C4 Pon vi/Ca nhan Thoi gian
Cac budc A * .. | thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwéng dan
nhan thyuc hién cn
: * hop viéc)

QT _005_CTSV_BMO1
QT _005_CTSV_BMO02
1. Chuan bi hd so | Sinh vién Chuén bj hd so 01 ngay QT _005_CTSV_BMO03
QT _005_CTSV_BM04
QT _005_CTSV_BMO05

2. Nop hd so Sinh vién Nop hd so 01 ngay
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Pon vi/Ca Pon vi/Ca nhan Thoi gian
Cac budc A * .. | thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
nhan thuc hién A
: : hop viéc)
3. Kiérr} tra, xég Phong q , ‘
ggan chap nhan ho DT&CTSV Kiém tra, xac nhan chap nhan ho so 01 ngay
4. Tra quyét dinh | Phong Tra quyét dinh cho sinh vién 07 ngay

cho sinh vién PT&CTSV

6. Biéu mau lién quan:

OT_005_CTSV_BMOI
OT_005_CTSV_BMO02
OT_005_CTSV_BMO03
OT _005_CTSV_BM04
OT _005_CTSV_BMO05

: Bon xin bao luu vi Iy do hoan canh gia dinh

: Pon xin bao luu vi strc khoe

: Pon xin tho1 hoc

: Pon xin vao hoc lai

: Pon xin chuyén truong
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QT_006_CTSV. QUY TRINH XET CANH BAO HQC TAP VA REN LUYEN SINH VIEN

Can cir, co so phdp ly cua quy trinh:

Quyét dinh s6 1556/QD-DHNL ngay 07 thang 12 nam 2018 cua Hiéu trudng vé viéc Quy dinh danh gia két qua rén luyén cua
sinh vién dai hoc va cao dang hé chinh quy;

1. Nguoi phu trach: Thai Dodn Hung ~ Dién thoai: 0983116241, Email: thaidoanhung @huaf.edu.vn
Nguoi phéi hop: Poan Thi Phuong Thao, Nguyén Thi Hién
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so: Phong PT&CTSV
5. Quy trinh thyc hién
Pon vi/C4 nhan DPon vi/Ca nhén Thoi gian
Cac budc A thuc hién phoi Noi dung thuc hién (ngay lam Bi¢u miu huwéng din
thwe hién A
rc hig hop viéc)
1.Téng hop két qua hoc ta Phong Téng hop két qué hoc tap | 03 nga
-Long hgp ket q OC tap PT&CTSV g hop ket q OC tap gay
£ ~ 1A Phbl’lg £ ~ 1A N
2. Xuat dir lieu DT&CTSV Xuat dir lieu 01 ngay
3. Ki€m tra danh sich Céc khoa Kiém tra danh séch 01 ngay
(. , R Hoi d@)ng xét s . R N
4. Xét canh bao hoc tap canh béo hoc tap Xét canh bdo hoc tap 01 ngay
5. Thong bdo danh sach Phong Thong béo danh sach 01 nga
. Thong bdo danh sic DT&CTSV ong bédo danh sic gay
6. Gap mat sinh vién bi canh bao Phong Gap mat sinh vién bi canh 01 tudn
hoc tap DT&CTSV bao hoc tap
AT S G Phong Thong bdo két qua vé gia . QT_006_CTSV_BMO1
7. Thong bdo két qua vé gia dinh DT&CTSV dinh 03 ngay
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6. Bi€u mau lién quan:

QT _006_CTSV_BMO0I1: Thong bao canh bdo hoc tap



QT_007_CTSV. QUY TRINH XET HQC BONG KHUYEN KHiCH HQC TAP

Can cir, co so phdp ly

ctia quy trinh:
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Quyét dinh s 703 /QD-DHNL ngay 26 thang 8 nim 2015 ctia Hiéu truéngvé viéc Quy dinh hoc bong khuyén khich hoc tip hé

chinh quy;

1. Nguoi phu trach: Thai Doan Hung

Dién thoai: 0983116241,

Nguoi phéi hop: Poan Thi Phuong Thao, Nguyén Thi Hién

Email: thaidoanhung @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra ho so: 02 - 07 ngay lam viéc
Phong BPT&CTSV

4. Pia diém tra ho so:

5. Quy trinh thyc hién

Pon vi/C4 nhan Don vi/Ca nhan Thoi gian o N
Cac budc C thuc hién phoi No6i dung thyc hién (ngay lam Biéu mau hwéng dan
thuc hién A
! : hop viéc)
2 e 5 A Phbng 2 £ ) A N
1. Tong hgp két qua hoc tap DT&CTSV Tong hop két qua hoc tap | 01 ngay
L qm e n Phong Lo qm e A .
2. Xuat dir li¢u DT&CTSV Xuat dir ligu 01 ngay
3. Kiém tra danh séch Cdc k\fli(é)i’ sinh Kiém tra danh sich 03 ngay
, Hoi dong xét 7
4. Xét khuyén khich hoc tap khuyén khich Xét khuyen khich hoc tap | 01 buoi
hoc tap hoc tép
N p . Phong N L , N
5. Thong bao danh sach DT&CTSV Thong bdo danh sach 01 ngay
6. Chuyén hoc bong Phong KHTC Chuyén hoc bong 01 tuan

6. Bi€u mau lién quan:




Can cir, co so phdp ly cua quy trinh:
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QT_008_CTSV. QUY TRINH XET HQC BONG, TAI TRQ CHO SINH VIEN

Thong tu s 35/2011/TT-BGDDT ngay 11 thang 8 ndm 2011 cta Bo Gido duc va Pao tao quy dinh vé trao va nhan hoc bong,
trg cip cho ngudi hoc trong cac co sé gido duc thude hé thdng gido duc qudc dan.

1. Nguoi phu trach: Thai Doan Hung

Dién thoai: 0983116241,

Nguoi phéi hop: Poan Thi Phuong Thao, Nguyén Thi Hién

Email: thaidoanhung @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong PT&CTSV

3. Thoi gian tra hd so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so:

5. Quy trinh thyc hi¢n

Phong BPT&CTSV

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buée o thue hién phdi Néi dung thuc hién (ngay lam | Biéu miu huwéng din
thwe hién -
: : hop viéc)

1. Thong béo hoc bd Phong Thong bdo hoc béng, tai trg | 01 ng?
. Thong bdo hoc bon ong bao hoc bong, tai tr nga
2. Pang ky tham gia xét| _. = Dang ky tham gia xét hoc .

\ Sinh vién \ 05 ngay

hoc bong bong

3. Chuén bi ho so tham gia | Sinh vién Chuéan bj hd so tham gia 05 ngay
s : Phong A 1A . N

4. Nop ho so tham gia Nop ho so tham gia 05 ngay

DT&CTSV
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... - . | Donvi/Canhan Thoi gian
b DPon vi/Ca nhan VS . A Sors oz X
Cac budc th ) hia thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwong dan
wc hién
- hop vige)
5. Thong bdo danh sich | "o"8 Théng béo danh séch 01 nga
. Thong bao danh sic ong bdo danh sic nga
. PT&CTSV . 84
6. Xét hoc bong Ban diéu phdi Xét hoc bong 01 ngay
7. Cong bd két qua Phong Cong bé két qua 01 nga
. Cong bo ket qua ong bo két qua nga
g . PT&CTSV . 1 4

6. Bi€u mau lién quan:
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QT_009_CTSV. QUY TRINH KHEN THUONG NGUOI HQC

Can cw, co so' phdp ly cia quy trinh:

Quyét dinh s6 1556/QD-DHNL ngay 07 thang 12 nim 2018 cua Hiéu truéng vé viée Quy dinh danh gia két qua rén luyén cia
sinh vién dai hoc va cao ddng hé chinh quy;

1. Nguoi phu trach: Thai Doan Hung

Dién thoai: 0983116241,

Ngudi phdi hop: Poan Thi Phuong Thao, Nguyén Thi Hién
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong DPT&CTSV

3. Thoi gian tra hd so: 02 - 07 ngay lam viéc

4. Pia diém tra ho so:

5. Quy trinh thyc hién

Phong BPT&CTSV

Email: thaidoanhung @huaf.edu.vn

virv, - ~ | Donvi/Ca nhan Thoi gian . x
i i Pon vi/Ca nhan o . . n « . Biéu mau
Cac budc n thuc hién phoi Noi dung thuc hién (ngay lam , x
thuc hién o huwdéng dan
hop viéc)
1. Tong hop hinh thiic khen thuong DTPEOCI'?SV ;1;1(1)11;%1 él()fp hinh- thire khen 02 ngay
n A , \ Phong " , . Theo Quy
2. Thong bao ti€u chi khen thudng DT&CTSV Tiéu chi khen thudng dinh
3. Xuat danh sach khen thuong DTP;LIOCr}l:gSV Khoil(él;uyen flill;:e(}ytng danh sdch khen 01 ngay
4. Kiém tra danh sich DTPEEI?SV Ban Cilélpsu “4¢ | Kiém tra danh sdch 02 ngay
5. Xét danh séch Hop hoi dong Xét danh sdch 01 budi
xét khen thudng
A A Phong Khoa chuyén | Théng bdo két qua va to .
6. Thong bdo ket qua DT&CTSV mon chtrc trao thudng 01 ngay

6. Biéu mau lién quan:
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QT_010_CTSV. QUY TRINH XET KY LUAT SINH VIEN

Can cwr, co so' phdp ly cua quy trinh:

Quyét dinh sb 1588 /QD-DHNL ngay 25 thang 11 nim 2018 cia Hiéu trudng vé viéc Quy dinh dao tao theo tin chi ciia Trudng
dai hoc Nong Lam, Pai hoc Huég;
Dién thoai: 0983116241,

Nguoi phéi hop: Doan Thi Phuong Thao, Nguyén Thi Hién
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

1. Nguoi phu trach: Thai Doan Hung Email: thaidoanhung @huaf.edu.vn

3. Thoi gian tra hd so: 02 - 07 ngay lam viéc
4. Pia diém tra ho so: Phong BPT&CTSV

5. Quy trinh thyc hién

At A Pon vi/Ca nhan Thoi gian R X
. . Pon vi/Ca nhan thue S on e A - < Biéu mau
Cac budc YA : thwe hién phoi NOi dung thuc hién (ngay lam . x
hién A huwdéng dan
hop viéc)
1.7 Thong bdo hanh vi vi pham Phong DPT&CTSV thon.g baQA hanh vi vi pham 01 ngay
cua SV cua sinh vién
2. Lop xét ky lua - Bancdn s, Lop xét ky lud 01 nga
. X€t uat , X€t uat nga
P v - Ban chap hanh Poan P Y 84
3. Khoa xét ky luat Ban chil nhiém khoa Khoa xét ky luat 01 ngay
4. Nop hod so xét ky luat Khoa chuyén mon No6p ho so xét ky luat 01 ngay
et 1A Hoi dong ky luat L .
S. Truong xét ky luat truong theo quyét dinh Truong xét ky luat 01 buoi
6. Thong bdo hinh thuc ky luat | Phong BPT&CTSV Thong bao hinh thuc ky luat 01 ngay

6. Bi€u mau lién quan:
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PHAN II: KE HOACH VA QUAN LY PIEM THI
QT _001_KHPT. QUY TRINH QUAN LY PIEM THI HE VUA LAM VUA HQC

Can cir, co so phdp ly cua quy trinh:

Thong tu s6 06/2017/TT-BGDDT ngay 15 thang 03 nam 2017 ctia Bo Gido duc va Do tao ban hanh Quy ché dao tao Vira lam

vura hoc trinh d6 dai hoc;

Quyét dinh s6 1005/QD-DHNL ngay 08 thang 11 nam 2016 cua Hi€u trudng truong Pai hoc Nong Lam, Dai hoc Hué vé viéc
ban hanh Quy dinh dao tao dai hoc hé Vira [am vira hoc theo hé¢ théng tin chi cua truong Pai hoc Nong Lam, Pai hoc Hué;

1. Nguoi phu trach:

Nguyén Phi Diing

DT: 0905.267.223

Email: nguyenphidung@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém giai quyét cong viéc: Tir thir 2 dén thir 6 tai Phong DPT&CTSV

3. Thoi gian giai quyét cong viéc:

06 ngay lam viéc

4. Pia diém giai quyét cong viéc: Phong DPT&CTSV

5. Quy trinh thyc hién:

Pon vi/C4 DPon vi/Ca nhan Thoi gian o )
Cac buéc A A thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
nhan thuc hién A
T hop viéc)
- Phong
L. In ba}flg diém Chuyén vién DT&CATS\.Zf GVBM cép nhat diém kiém tra dinh ky | Theo ké hoach
danh giang day huy trach -Gldovien giang | . ' 8 tay gido vién, b 1én 1¢ iang da
va hoc tap P day, ye , op glang day
- Khoa chuyén mén
- Phong Gido vién bd mén chuyén két qua kiém
DbT&CTSV, . . (1A b X £
. el tra dinh ky cho cén b phu trach kiém | Theo ké hoach
phu trach - Gido vién gidng K i A Ay A A ‘2
day tra, néu co sai s6t Gido vién b modn giang day

- Khoa chuyén mon

kiém tra lai




185

Pon vi/Ca Pon vi/Ca nh@n Thoi gian ) ) )
Cac buéc ~ P A thuc hién phoi Noi dung thyc hién (ngay lam Biéu mau hwéng dan
nhan thuc hién A
: : hop viéc)
i - Phong
3.Nhap diém o s vien PT&CTSV, | 45 nhat diém kidm tra dinh k¥ vao Theo ké hoach
qua trinh hoc tap hu trach - Gido vién giang han mém ine da
vao h¢ thong pht day, p ) glang ¢ay
- Khoa chuyén mon
- Phong
A DT&CTSV, p
4. Xétdidukign | ChWYenvien il vien giang | Xét didu kién thi két thic mén hoc Theo ke hoach
phu trach day giang day
- Khoa cﬁuyén mon
5. :Féng hop Chuyén vién Di‘;l(ljo'l{lsgV Nhap phan mém tinh diém cho sinh Theo ké hoach
diém thi phu trach ~ | ViEn thi
- Khoa chuyén mén
6. Xetdicukicn |y van vign | - Ban CM I, - | oy o4t 1ai sinh viéen du didu kién dy thi | [P0 K€ hoach
du thi (0t nghicp hutrdch | DRong PTECTSV, 11 oien cuéi khoa theo quy ché (0t nghicp
cuodi khéa pat - Khoa chuyén mon Eep quy cudi khda
7. Nhap diém t6t A - Phong N}}@p phan Jem Emh d.l on cho.sAmh +. | Theo ké hoach
A Z. Chuyén vién vién (bao gom di€m thi tot nghi€p cudi J A
nghiép cudi L DT&CTSV, < . A 2 tot nghi¢p
. phu trach ~ | khéa, trung binh chung mdn hoc, x&p 2.0
khéa - Khoa chuyén mon Joai) cuoi khoa
. - Phong Két qua hoc tap duoc dong quyén luu A
- Phong AR ’ . Ho so dugc
8. Luu trir DT&CTSV DT&CTSV, gitr tai Phong PT&CTSV va céc khoa Loy et

- Khoa chuyén mon

chuyén mon

6. Bi€u mau lién quan:
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QT _002_KHPT. QUY TRINH PHAN QUYEN, NHAP PIEM QUA TRiNH VA PIEM THI HE CHINH QUY

Can cir, co so phdp ly cua quy trinh:

Can ctr Quyét dinh s6 900/QD-PHH ngay 23 thang 8 nim 2017 ctia Giam ddc Pai hoc Hué vé viéc Ban hanh Quy ché dao tao
dai hoc, cao déng hé chinh quy theo h¢ théng tin chi tai Dai hoc Hué;

Can cu Quyét dinh sb 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 ctia Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché td chic
va hoat dong cua Dai hoc Hué va Quyét dinh sb 07/Qb-bHH ngay 19 thang 01 ndm 2021 cua Hoi dff)ng Pai hoc Hué vé viéc sira ddi,
bod sung mot s6 diéu cua Quy ché td chirc va hoat dong cua Pai hoc Hué:

1. Ngudi phu trach: Nguyén Thi Thu

DT: 0915950789

Email: Nguyenthithu @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong DPT&CTSV

3. Thoi gian tra ho so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién:

Pon vi/Ca Pon vi/Ca nhan Thoi gian
Cac budc N * .. | thuc hién phoi Noi dung thyc hién (ngay lam Biéu mau hwéng dan
nhan thuc hién A
! : hop viéc)
I. Phan quyén|Bo phan ké Dau hoc ky
nhdp diém cho | hoach va quan
Tro 1y gido vu | ly di€ém thi

cac khoa

2. Nhap diém
qua trinh hoc tap

- Tro 1y gido vu
cac Khoa ( hoc
phan trong
Truong)

- Bo phan ké

Nhap diém qué trinh hoc tdp vao phan
mém quan 1y gido dyc.

Nop diém quad
trinh hoc tap
trudc khi thi
07 ngay
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Cac buoc

Pon vi/Ca
nhan thyuc hién

Pon vi/Ca nhan
thuc hién phoi
hop

N6i dung thuc hién

Thoi gian
(ngay lam
viéc)

Bi¢u miu huéng din

hoach va quan
ly diém thi (hoc
phan ngoai
Truong)

3. Nhip diém thi
kég thic hoc
phéan

- Trg ly gido vu
cac Khoa ( hoc
phan trong
Truong)

- Bo phan ké
hoach va quan
ly diém thi (hoc
phan ngoai
Trudng)

Vao diém thi va nhap diém thi vao
phan mém quan ly gido duc.

Sau khi thi
xong  khong
qua 10 ngay

4. Kiém tra

B6 phan ké
hoach va quan
ly diém thi

Nhan bang diém gidy tir Tro 1y gido vu
Khoa.

Kiém tra, duyét diém va luu trit.

Sau khi nhan
bang diém tir
khoa chuyén
moOn 07 ngay

6. Bi€u mau lién quan:
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QT _003_KHPT. QUY TRINH XAY DUNG KE HOACH NAM HQC CHO PAI HQC HE CHINH QUY

Can cir, co so phdp ly cua quy trinh:

Can ctr Quyét dinh s6: 469/QD-DHNL ngay 03 thang 5 nim 2017 cua Hiéu trudng trudng DPai hoc Nong Lam, Pai hoc Hué vé
viéc ban hanh Chuong trinh dao tao Pai hoc (cap nhat) hé chinh quy nam 2017;

Can ctr Quyét dinh s6: 790/QD-PHNL ngay 09 thang 9 nim 2020 cua Hiéu trudng trudng Pai hoc Nong Lam, Pai hoc Hué vé
vi€c ban hanh Chuong trinh dao tao Pai hoc (cap nhéat) hé chinh quy nam 2020;

Can cu Quyét dinh s6 900/Qb-DHH ngay 23 thang 8 nam 2017 cua Giam ddc Pai hoc Hué vé viéc Ban hanh Quy ché dao tao
dai hoc, cao déng hé chinh quy theo h¢ théng tin chi tai Dai hoc Hué;

1. Nguoi phy trach: Nguyén Viét Chién DT: 0949929767

Email: nguyenvietchien @huaf.edu.vn

2. Thoi gian, phuong thirc: Hang nam khoang thang 01 dén thang 4. Phong DPT&CTSV phdi hop véi cac don vi (cdc Khoa,

Trung tam Gido duc Qudc phong) tién hanh xay dung ké hoach nim hoc cho ndm hoc méi.

3. Thoi gian tra ho so:

4. Pia diém tra hd so: Phong PT&CTSV.

5. Quy trinh thyc hién:

Pon vi/C4 nhan Pon vi/Ca nh@n Thoi gian o .
Cac budc S A thuc hién phoi N0i dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién A
: * hop viéc)
1. Kiém tra tién | B6 phan ké Lap bang theo dbi cic hoc phan di | 20 ngay Bang theo doi tién do
do hoc tap hoach va quan thuc hién ké hoach giang day va hoc hoc tap
Iy diém thi tap cho céc nganh hoc theo khoéa
nganh (16p)
2. Du kién thoi | Bo phan ké Xac dinh thoi gian bat dau, két thic | 01 ngay Biéu d6 ké hoach nim
gian cua nam | hoach va quan hoat dong gidng day va hoc tdp cho hoc
hoc 1y diém thi hoc ky 1,2,3
3. Dy kién céc | BO phéan ké Lua chon, sép xép cac hoc phﬁn thudc | 01 tuan
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Pon vi/C4 nhan DPon vi/Ca nhén Thoi gian o )
Cac buéc S A thyc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thwe hién A
: : hop viéc)
hoc phﬁn thudc | hoach va quan kién thuc Ly luan Chinh tri vao céac
khéi kién thuc | 1y diém thi hoc ky cho cdc nganh hoc theo khéa
Ly luan Chinh (16p) cho phu hop
trt cho céc
nganh hoc theo
khéa (16p)
4. Thong nhat |[Bo phan ké | Trung tdm Gido | Lam viéc véi Trung tdm gido duc | Ol ngay Bién ban
thoi gian Sinh | hoach va quan | dyc Qudc phong, Qudc phong, Pai hoc hué dé théng
vién nam thu |1y diém thi Pai hoc Hué nhét thoi gian cu thé Sinh vién nim
nhit hoc gido th& nhat hoc gido duc Qudc phong &
duc Quéc phong An ninh
& An ninh
5. Guri thong bdo | B  phan  ké B6 phan ké hoach va quan Iy diém thi | 15 ngay
cho cic Khoa | hoach va quéan s€ guri cho céc Khoa chuyén mon céc
chuyén mén vé | Iy diém thi no1 dung sau:
vigc xay dung - Thong bdo vé viéc xdy dung ké
ké hoach giang hoach nam hoc;
day va hoc tap - Bang theo déi tién do hoc tap céc
cho nam hoc nganh hoc theo khéa (16p);
maoi - Bang du kién cdc hoc phan thudc
khdi kién thirc Ly luan chinh tri
6. Khoa chuyén | Khoa  chuyén Khoa chuyén moén dya trén bang theo
mén dyu kién ké | mon doi tién dd hoc tap cua cidc khoéa

hoach giang day
va hoc tap cho
cidc khoa nganh
(16p)

nganh va dy kién cdc hoc phén thuoc
khdi kién thic Ly luan Chinh tri Bo
phan ke hoach va quan ly diém thi
cung cap s& bd sung cdc hoc phan
theo Chuong trinh vao ké hoach céc
hoc ky cho phu hop
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Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian o )
Cac budc S A thue hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thwe hién A
’ * hop viéc)
7.Thong tin | Khoa  chuyén Khoa chuyén mén gui du kién ké
phan hdi cua | mon hoach giang day va hoc tap cua cac
khoa chuyén nganh hoc theo khoa (I6p) cho B9
mon phan ké hoach va quan 1y diém thi
8, Tong hop dit |[B6 phan ké Trén co so du kién K& hoach giang | 10 ngay
liu hoach va quéan day va hoc tap cua cd Khoa chuyén
ly diém thi mdn, B phan ké hoach va quan ly
diém thi s& tong hop cdc moén hoc
theo cac hoc ky va du kién s6 nhém
cho céc hoc phan
9, T6 chitc Hoi Phong DPao tao | Cac don vi trong | Bdo cdo ndi dung chinh cua du kién | 01 budi Bién ban
nghi thong qua | & CTSV Truong ké hoach va tong hop cic ¥ kién dong
ké hoach niam gop dé hoan thién va ban hanh ké
hoc méi hoach giang day va hoc tap cho nam
hoc moi
10. Ban hanh ké | Phong Céac don vi trong | Hoan chinh, in 4n, cong bd ké hoach | 07 ngay
hoach giang day | PT&CTSV Truong nam hoc

va hoc tap

6. Biéu mau lién quan:
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QT_004 KHPT. QUY TRINH THEO DOI GIANG DAY

Can cir, co so phdp ly cua quy trinh:

Can ctr Quy ché dao tao dai hoc va cao déng hé chinh quy theo hé théng tin chi ban hanh kém theo Quyét dinh sb 43/2007/Qb-
BGDDT ngay 15 thang 8 nam 2007 va Thong tu s6 57/2012/TT-BGDDT ngay 27 thang 12 nam 2012 ciia B6 Gido duc va Pao tao vé
viéc Sura ddi, bd sung mot s6 diéu cua Quy ché dao tao dai hoc va cao déng hé chinh quy theo h¢ théng tin chi.

1. Nguoi phu trach: Nguyén Thi Hong  DT: 0912 055 468

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Giang duong

3. Thoi gian tra hd so:

4. Pia diém tra ho so: Phong PT&CTSV.

5. Quy trinh thyc hién:

Email: nguyenthihong@huaf.edu.vn

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buée o thire hién phdi Néi dung thuc hién (ngay lam Biéu miu hwéng din
thwe hién ‘n
hop viéc)
Chuyén vién Céan bg phu trach theo doi giang day
1. Cap nhat thoi | phu  trach ké cap nhat thoi khoa biéu hoc ky tir can
khéa biéu hoach bd phén lich hoc dé 1én bang theo ddi
giang day.
Chuyén vién Lap bang theo doi giang day dé tién

2. Lén bang theo
doi giang day

phu trach theo

cho vi¢c theo doi giang day trén gidng

doi giang day dudng
3. T6 chiic hoat | Chuyén vien | Can bd phong | - Thuc hién theo doi giang day theo | Cac ngay lam | QT 004 KHDT
dong theo doi | phu trach theo | doi tirng (nhém) tiét hoc — tirng budi hoc. | viée trong tuan | _BMO1
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hié thuc hién phdi Noi dung thuc hién (ngay lam Biéu miu hwéng din
uc hién
’ ) hop viéc)
giang day doi giang day - Giang vién c6 su thay ddi khdc véi
lich hoc di phan lam phiéu bdo thay
d6i va nop & phong doi GV trudc 1
ngay dién ra viéc ting-cat-bi tiét.
- Thu héi cic phiéu bio tang - cat- b
tiét vao cudi tudn dé theo ddi va nhap
dir liéu theo doi
Chuyén ién Nhap dit liéu theo ddi giang day dé c6 S
4. Nhap dit ligw, | 00 " nap durficu theo dot glang day de €0 | Tong ngay
théne ka phu trach theo sO liéu nhanh va sat voi thuc té tinh
ong ké Am vié
8 do1 giang day hinh gidang day cua Giang vién lam viee
Chuyén vién p A . N
o . Thong ké s6 li€u theo tung tuan dé cé
5. Béo cdo phu trach theo

doi giang day

sO li€u bao céo khi can thiét

6. Biéu mau lién quan:

QT _004 KHPT _BMOI. Phiéu cat tiét, bu gio, ting tiét
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QT _005 KHPT. QUY TRINH XAY DUNG LICH THI HQC KY

Can cir, co so phdp ly cua quy trinh:

Cin ct Quyét dinh s6: 469/QP-PHNL ngay 03 thang 5 nim 2017 cua Hiéu trudng trudng Pai hoc Nong Lam, Pai hoc Hué vé
viéc ban hanh Chuong trinh dao tao Pai hoc (cap nhat) h¢ chinh quy ndm 2017;

Cin ct Quyét dinh s6: 790/QD-DHNL ngay 09 thang 9 nim 2020 cua Hiéu trudng trudng Pai hoc Nong Lam, Pai hoc Hué vé
viéc ban hanh Chuong trinh dao tao Pai hoc (cdp nhat) hé chinh quy nam 2020;

Cin ctr Quyét dinh s6 900/QD-DHH ngay 23 thang 8 nim 2017 cta Giam ddc Pai hoc Hué vé viéc Ban hanh Quy ché dao tao
dai hoc, cao déng hé chinh quy theo hé théng tin chi tai Pai hoc Hué;

Can cu Quyét dinh s6 20/Qb-HPPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché to chirc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/Qb-PHH ngay 19 thang 01 nam 2021 cua Hoi déng Dai hoc Hué vé viéc sira doi,
bd sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

1. Nguoi phu trach: Pang Van Vinh DPT: 097229787 Email: dvvinh@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong PT&CTSV
3. Thoi gian tra ho so:

4. Pia diém tra h6 so: Phong PT&CTSV

5. Quy trinh thyc hién:
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc n thue hién phoi Noi dung thuc hién (ngay lam Biéu miu hwéng din
thuc hién s
) ) hop viéc)
: Ph¢ DT&CTSV
|. Pang ky hinh | Khoa chuyén Phong Gido vien kiém tra va dang ky hinh | . h°n§ I,
, N nga cnuyen dan sac oC
thirc thi mon PT&CTSV | thirc thi néu co didu chinh el en & '
phan vé cac Khoa
2. Cap nhat hinh Phong Cap nhat hinh thic thi cdc nhém hoc 03 ned
\ \ \ nga
thire thi DT&CTSV phan vao phan mém sy
3. Lén lich thi Phong Lén lich thi du thao trén phan mém 15 nod
nga
du thao PT&CTSV QLGD 4y
- Khoa chuyén
4. Pidu chinh Phong mon; Piéu chinh lich thi du th 05 ng
. D1c€u chnin ’ 1€u chinn 11C 1 du thao nga
PT&CTSV ' ' gy
- Ban cén su 16p
5. Ra sodt va Phong Piéu chinh, ra soét va cong bd lich thi 05 103
, nga
cong bd lichthi | DT&CTSV chinh thic sy

6. Bi€u mau lién quan:
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QT 006 KHPT. QUY TRINH BAN HANH QUYET PINH THU'C TAP NGHE NGHIEP, GIAO VIEN HUONG DAN,
HOQI PONG CHAM BAO VE KHOA LUAN

Can cw, co s6 phap ly cia quy trinh:

Quyét dinh s6 1005/QD-PHNL ngay 08 thang 11 nim 2016 cta Hiéu truong trudng Pai hoc Nong Lam, Pai hoc Hué vé viéc
ban hanh Quy dinh dao tao dai hoc hé Vira [am vira hoc theo hé théng tin chi cua truong Pai hoc Nong Lam, Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nim 2020 cua Hiéu trudong Truong Pai hoc Néng Lam vé viéc ban hanh Quy
ché chi tiéu noi bo Truong Pai hoc Nong Lam, Pai hoc Hué;

Quyét dinh s6 1198/QD-DHNL ngay 24 thang 10 nim 2017 vé viéc ban hanh Quy dinh ché do 1am viéc ddi véi gido vién
Truong Pai hoc Nong Lam va Quyét dinh s6 517/QD-DHNL ngay 21 thang 6 ndm 2019 vé viéc sita d6i, bo sung mot sd diéu cua
Quy dinh ché do lam viéc d6i vai gido vién Truong Pai hoc Nong Lam.

1. Nguoi phu trach: Nguyén Xuan Cénh,

DT: 0914313604,

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so:

4. Pia diém tra hd so:

5. Quy trinh thyc hién

04 ngay lam viéc

Phong BPT&CTSV

Email: nxcanh&81 @huaf.edu.vn

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buéc thue hin thure hién phdi Noi dung thuc hién (ngay lam Biéu miu huéng din
: : hop viéc)
1. To trinh dé ra | Bo mén, khoa Phong T& trinh vé viée thuc tap nghé nghiép,
Quyét dinh chuyén moén DT&CTSV gido vién huéng din, hoi déng chim

bao v¢ khéa luan

2. Tham dinh,

Phong

B0 mon, khoa

Kiém tra doi chiéu cac cac quy dinh

02 ngay
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc n thue hién phoi N0i dung thuc hién (ngay lam Biéu miu hwong din
thwe hién ‘n
’ ) hop viéc)
kiém tra PT&CTSV chuyén mon ctia Trudng, kiém tra sinh vién trén hé
théng QLGD

3. Hoan thi¢n Phong Phong Soan thao Quyét dinh, trinh ky Hiéu 01 ned

. nga
Quyét dinh PT&CTSV | TC,HC&CSVC | trudng sy
4. Ban hanh Phong - Cac don vi Ban hanh Quyét dinh
Quyeét dinh DT&CTSV - C4 nhan lién 01 ngay

quan

6. Bi€éu mau lién quan:
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QT _007 KHPT. QUY TRINH XAY DUNG, PIEU HANH KE HOACH GIANG DAY VA HQOC TAP HE VUA LAM VUA HQC

Can cw, co so phdp ly cua quy trinh:

Théng tu s6 06/2017/TT-BGDDT ngay 15 thang 03 nim 2017 cua B Gido duc va Dao tao ban hanh Quy ché dao tao Vira 1am

vira hoc trinh do dai hoc;

Quyét dinh s6 1005/QD-PHNL ngay 08 thang 11 nam 2016 ctia Hiéu truong trudng Pai hoc Nong Lam, Pai hoc Hué vé viéc
ban hanh Quy dinh dao tao dai hoc hé¢ Vura lam vira hoc theo hé théng tin chi cia Truong Pai hoc Nong Lam, Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nim 2020 ciia Hiéu trudng Truong Pai hoc Nong Lam vé viéc ban hanh Quy ché

chi tiéu ndi bo Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach: Nguyén Xuan Cénh,

Email; nxcanh81 @huaf.edu.vn

DT: 0914313604,
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong PT&CTSV
3. Thoi gian tra ho so: 05 ngay lam viéc
4. Pia diém tra ho so: Phong DPT&CTSV

5. Quy trinh thyc hién

Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian
Ciac buéc S thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién A
! ¢ hop viéc)
1.Xay dung ké hoach Phong Khoa chuyén A X < Théang 3, 4
DT&CTSV mon Xdy dung ke hoach ndm hoc hang nim
2. Phan c6 iang d &
SRR mlgﬂoﬁrg}i?yigo Phong Phan cong gido vién gidng da Thng 5 hang
e PT&CTSV & B0 VIEN SIANS €4y nim
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Pon vi/C4 nhan Pon vi/Ca nhzfln Thoi gian ) ) )
Cac buéc S A thue hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thuc hién A
i ) hop viéc)
3. Xep thoi khoa bicu Phong Khoa chuyén | Xép thoi khoa biéu giang day va hoc | Pau mdi hoc
DT&CTSV mon tap. Cong bo lich giang day ky
4. Piéu hanh giang day . Cén bo giang
Phong day dugc diéu | Diéu hanh giang day Lich giang day
DT&CTSV A : : '
dong
5. B4 tri gido vién di day s
Cén bo giang day Phong Gido vién vién nhan nhiém vy gidng TTOOCC 1}11‘2:1‘;”
duoc didudong | DT&CTSV | day > P
ngay
6. /Thanh toan cong tac . Can bo giang | Thanh todn ché d6 cho giang vién day Ke t thuc 110}1
phi Phong day duoc diéu | ngoai Truong vi cong tic phi cho | S a e day e
DT&CTSV Ay duc goal [TUOng va cong tac p m&i hoc phin
dong giao vién trong Truong

S ngay

6. Biéu mau lién quan:
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QT 008 KHPT. PIEU HANH THI HE VUA LAM VUA HQC

Can cw, co so' phdp ly cua quy trinh:

Thong tu s6 06/2017/TT-BGDDT ngay 15 thang 03 nam 2017 cuia B Gido duc va Pao tao ban hanh Quy ché dao tao Vira lam
vira hoc trinh do dai hoc;

Quyét dinh sd 1005/Qb-DHNL ngay 08 thang 11 nam 2016 cua Hiu truong truong Pai hoc Nong Lam, Pai hoc Hué vé viéc
ban hanh Quy dinh dao tao dai hoc h¢ Vura [am vira hoc theo hé théng tin chi ciia Truong Pai hoc Nong Lam, Pai hoc Hué;

Quyét dinh s6 723/QD-PHNL ngay 21 thang 8 nim 2020 cta Hiéu trudong Truong Pai hoc Néng Lam vé viéc ban hanh Quy
ché chi tiéu noi bo Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach: Nguyén Xuan Cénh,

DT: 0914313604,

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so:

4. Pia diém tra hd so:

5. Quy trinh thyc hién

05 ngay lam viéc

Phong BPT&CTSV

Email: nxcanh&81 @huaf.edu.vn

Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian o N
Cac budc A thuc hién phoi No6i dung thyc hién (ngay lam Biéu mau hwéng dan
thwe hién oA
i ) hop viéc)

1. Xép lich thi Phong Khoa chuyén | Xép lich thi . .

PT&CTSV mén Cudihoc ky
2. Phan cong Phong - Phong Phén cong can bo coi thi
can bo coi thi DT&CTSV KT,BBCLGD,T

T&PC, Khi ¢6 lich thi
- Khoa chuyén

mon
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Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian
Cac budc S A thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thuc hién A
’ * hop viéc)
3. Diéu hanh thi Phong Phong Diéu hanh thi
DT&CTSV KT,BBCLGD,T Lich thi
T&PC,
4. CBCT nhan| Can b(f)‘coi thi - Phong Can b0 coi thi nhan nhiém vu, ho so
nhiém vu duogc diéu dong DT&CTSV, | coi thi Trudc lich thi
- Khoa chuyén 02 ngay
mon
5. Nop bai thi Can bo coi thi Phong Ban giao bai thi cho Phong 02 ngay sau
duoc diéu dong DT&CTSV DT&CTSV xtr 1y va chuyén khoa khi két thic
chuyén mon cham lich thi cua 16p
6. Thanh toan Can bo coi thi - Phong Thanh toan ché d9 coi thi ngoai Két thic lich
duogc diéu dong DT&CTSV, | truong thi mdi 16p 05
- Phong KHTC ngay

6. Bi€u mau lién quan:
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QT_009 KHPT. QUY TRINH MOI GIANG HE PAI HQC, SAU PAI HQOC

Can cw, co so' phdp ly cua quy trinh:

Thong tu 02/VBHN-BGDPDT ngay 24 thang 12 nim 2013 cia Bo truéng B Gido duc va Pao tao vé viéc ban hanh Quy dinh
veé ché do thinh giang trong cac co sé gido duc;

Quyét dinh s6 1005/QD-PHNL ngay 08 thang 11 nim 2016 cta Hiéu truong trudng Pai hoc Nong Lam, Pai hoc Hué vé viéc
ban hanh Quy dinh dao tao dai hoc h¢ Vura [am vira hoc theo h¢ thong tin chi cua truong Dai hoc Nong Lam, Pai hoc Hug;

Quyét dinh s6 723/QD-PHNL ngay 21 thang 8 nim 2020 cta Hiéu trudong Truong Pai hoc Néng Lam vé viéc ban hanh Quy
ché chi tiéu ndi by Truong Pai hoc Nong Lam, Pai hoc Hué

1. Ngudi phu trach: Nguyén Xuan Canh, DT: 0914313604, Email: nxcanh81@huaf.edu.vn
Hoang Hai Van, DT: 0986871037 Email: hoanghaivan@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so: Phong PT&CTSV
5. Quy trinh thyc hién

.~z 1. | Don vi/Ca nhan Thoi gian R %
. . Don vi/Ca nhan A £ A o s s Biéu mau
Cac budc R thuc hién phoi Noi dung thuc hién (ngay lam . x
thwe hién n hwéng dan
’ hop ’ _Vviéo)
1 .Ké hoach mo1 giang B0 mon, khoa Phong Lap ké hoach moi thinh gidng | Dau ndm hoc
chuyén mon DT&CTSV (thong k& mon hoc moi gidng)
2. Lay thong tin gido vién B0 mon, khoa Phong Trao d6i gido vién thinh giang, | Dau hocky
chuyén mon DT&CTSV lay thong tin giang vién thinh
giang, ly lich khoa hoc, bang cap,
giay kham suc khoe
3.Lap danh sdch moi giang B0 mon, khoa Phong Lap danh séach gido vién moi Dau hoc ky
chuyén mon DT&CTSV giang
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.~z 1.~ | Don vi/Ca nhan Thoi gian R %
. . Pon vi/Ca nhan oA £ At ‘A R Biéu mau
Cac budc S A thuc hién phoi Noi dung thuc hién (ngay lam ) x
thuc hién A huwdéng dan
hop viéc)
4. Moi giang Phong B6 mén, khoa | G gidy moi giang DPauhocky | QT-
PT&CTSV chuyén mon 009 KHDT_
BMO1
5. Xép thoi khéa biéu . X4y dung thoi khéa biéu cho hoc 02 ngay
Phong hin moi giang (d6i véi hé cao
PT&CTSV P are -
hoc)
Tro 1y gido vu Phong X4y dung thoi khéa biéu cho hoc 02 ngay
khoa PT&CTSV | phan moi giang (d6i v6i hé dai
hoc)
6. BO tri an & cho giang | Troly gido vu Phong Pit chd nghi va thanh todn tién
vién va thanh toan an & cho khoa PbT&CTSV an nghi cho gido vién h¢ dai hoc
gido vién Phong Pit cho nghi va thanh todn tién
DT&CTSV an nghi cho gido vién hé sau dai
hoc
7. Ky két hgp dong Phong - Phong KHTC, | Ky hop dong moi giang Khi giang vién | QT_009 KHD
DT&CTSV - Tro 1y gido vu dén thinh T_BMO02 QT-
khoa giang 009 KHDT_
BMO03
8. Thanh toan Chuyén vién Chuyén Phong | Quyét todn hop dong Két thic dot
phong KHTC DT&CTSV thinh gidng

6. Bi€u mau lién quan:

QT _009 KHPT_BMOI. Gidy moi giang

QT 009 KHPT_BMO2. Hop dong moi giang

QT 009 KHDT_BMO3. Thanh ly hop déng moi giang
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QT 010 KHPT. QUY TRINH THONG KE GIO GIANG

Can cw, co so' phdp ly cua quy trinh:

Quy dinh ché d6 lam viéc ddi véi gido vién truong DPai hoc Nong Lam theo quyét dinh sé 1198/QD-DHNL ngay 24 thang 10
nam 2017 cua Hi¢u truong Truwong Pai hoc Nong Lam;

Quyét dinh s6 517/QD-DHNL ngay 21 thang 6 nim 2019 cua Hiéu trudong Trudng Pai hoc Nong Lam vé viéc sira doi, bo sung
mot s6 diéu ciia Quy dinh ché d6 1am viéc dbi voi gido vién Truong Dai hoc Néng Lam;

Quy ché chi tiéu ndi bé Trudng Pai hoc Nong Lam, Pai hoc Hué theo quyét dinh s6: 723/QD-PHNL ngay 21 thang 8 nim
2020 cua Hi€u truong Truong Dai hoc Nong Lam.

1. Nguoi phu trach:
bédng Van Vinh SDT: 0979.229.787, email: dvvinh@huaf.edu.vn;
Duong Viét Tan ~ SPT: 0907.796.368, email: duongviettan@huaf.edu.vn;
Hoang Hai Van SPT: 0986.871.037, email: hoanghaivan @huaf.edu.vn;
Nguyén Xuan Canh SPT: 0914.313.604, email: nxcanh81 @huaf.edu.vn;
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV
3. Thoi gian tra hd so: 38 ngay
4. Pija diém tra ho so: Phong DPT&CTSV
5. Quy trinh thyc hién:


mailto:dvvinh@huaf.edu.vn
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. ] Pon vi/C4 nhan | Pon vi/C4 nhan thuc n A Thot gian Biéu miu
Cac budc ‘n ‘n e Noi dung thuc hién (ngay lam . x
thuc hién hién phoi hop vige) hudéng dan
TS , Phong Chuén bj danh sich cdc hoc phan R
1. Chuan b danh sich DT&CTSV va biéu mau gui vé cac don vi 05 ngay
- KhoaAchuyén Ké khai cdc ndi1 dung cdng viéc
2. Gido vién ké khai mon, Phong BPT&CTSV | theo danh sdch Phong PT&CTSV 05 ngay
- Gido vién gui
A A Phbng Phbng X A A 1ena N
3. Tong hgp lan 1 DT&CTSV KT.BDCLGD. TT&PC Tong hop so bo so licu 15 ngay
- Khoa chuyén Chuvén sé licu cho Kh huve
4. Kiém tra s6 liéu mon, Phong DT&CTSV juyen so fien eho Bhoa CAUYER | 05 ngay
o monva gido vién kieém tra
- Gido vién
N Phong - Khoa chuyén mén, | piéu chinh va kiém tra sb liéu phan \
3. Dicu chinh DPT&CTSV _ Gido vién hdi va téng hop s6 licu. 05 ngay
ST Phong Phong Gui ban thong ké gid giang cho céc N
6. Chot s6 licu PT&CTSV | KT,BDCLGD,TT&PC | don vi 03 ngay

6. Biéu mau lién quan:
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QT _011_KHPT. QUY TRINH XET CONG NHAN TOT NGHIEP SINH VIEN HE CHINH QUY VA VLVH

Can cir, co so phdp ly cua quy trinh:

Cin ct Vian ban hop nhit s6 17/VBHN-BGDPT ngay 15 thang 5 ndm 2014 cta Bo truong Bo Gido duc va Pao tao vé viéc ban
hanh Quy ché dao tao dai hoc va cao ding hé chinh quy theo hé théng tin chi;

Cin ¢t Thong tu s6 21/2019/TT-BGDDT ngay 29 thang 11 nam 2019 cua Bo trudng Bo Gido dyc va Pao tao vé viéc ban hanh
Quy ché quan 1y bang t6t nghiép trung hoc co sd, bang tot nghiép trung hoc pho thong, bang tét nghiép trung cip su pham, bang tot
nghiép cao dang su pham, vin bang gido duc dai hoc va ching chi ctia hé théng gido duc qudc dan;

Cin ctr Quyét dinh s6 900/QD-DHH ngay 23 thang 8 nim 2017 cta Giam ddc Pai hoc Hué vé viéc Ban hanh Quy ché dao tao
dai hoc, cao déng hé chinh quy theo hé théng tin chi tai Pai hoc Hué;

1. Nguoi phuy trach: Tran Van Ty DT: 0914249649 Email: hoangnguyen@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV (Bo phan CTSV)
3. Thoi gian tra hd so: 07 ngay lam viéc

4. Pija diém tra ho so: Phong DPT&CTSV

5. Quy trinh thyc hién:
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Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian o )
Cac budc A thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thwe hién : : : A
: i hop viéc)
1. Thong bdo xét | B phan K¢ va Thong bdo cu thé ké hoach xét tot
tot nghi¢p quan ly di€ém thi nghi¢p trong nam
2. Sinh vién lam Sinh vién B6 phan cong | Pon xin xét tot nghiép QT 011 KHPT_BMOI1

Pon xin xét tot
nghi¢p

tac sinh vién va
ho trg nguoi hoc

Céc ngay lam
viéc trong tuan

3. Tiép nhan
Pon xin xét tot
nghi¢p

B0 phan cong tic
sinh vién va ho
tro nguoi hoc

- Kiém tra ho so

- Gui Don xin xét tot nghiép cua sinh
vién cho B phan Ké va quan ly diém
thi

Céc ngay lam
vi€c trong tuan

A4 Kibm tra B phéan I§é va - Ki,ém tra cac di;éu kién theo quy ché
) quan ly di€ém thi - Gan c0, tinh diém TBC tich iy
Bo phan K¢ va - Xét tot nghiép trén hé thong QLGD

5. Xur 1y va phan
hoi

quan 1y diém thi

va giri danh sach sinh vién du diéu
kién xét tot nghi¢p cho cac don vi lién
quan.

- Céap bang diém hoc tap va gidy
chirng nhan hoan thanh chuong trinh
hoc cho sinh vién du diéu kién

07 ngay

6. Ban hanh Ho1 d@)ng xét tot Ban hanh Quyét dinh cong nhéan t6t | Theo dot xét
Quyét dinh t6t nghiép nghiép cho sinh vién du diéu kién t6t nghiép
nghiép trong nam
7. Nhan bing va Phong B6 phan cong | Nhan bang tai Phong DT&CTSV va ,

; : PT&CTSV tic sinh vién va | ho so tai BO phan cong tic sinh vién | Theo ké hoach

hd so t6t nghiép

ho trg nguoi hoc

va ho trg nguoi hoc

6. Bi€u mau lién quan:

QT 011 KHDPT_BMOI1

. MAu don xin xét tot nghi¢p
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PHAN III: TUYEN SINH, HQP TAC DOANH NGHIEP VA SAU PAI HQC

QT_001_TSHTDN. QUY TRINH TUYEN SINH LIEN THONG, VAN BANG HAI PAI HQC

Can cw, co so phdp ly cua quy trinh:

Cin ct Quyét dinh s6 04/VBHN-BGDDT ngay 04 thang 5 nim 2018 cua Bo trudng bd Gido duc va Pao tao Ban hanh quy ché
tuyén sinh dai hoc hé chinh quy; tuyén sinh cao ding nhém nganh dao tao gido vién hé chinh quy;

Cin ctr Quyét dinh s6 18/2017/QD-TTg ngay 31 thang 5 nim 2017 cta Thu tuéng chinh phtt Quy dinh vé lién thong giita trinh
do trung cép, trinh do cao déng va1 trinh do dai hoc;

Can cu Thong tu s6 09/2020/TT-BGD&DT ngay 07 thang nam 2020 cia B trudng bo Gido duc va Pao tao Quy dinh vé viéc
ban hanh Quy ché tuyén sinh trinh d¢ dai hoc ; tuyén sinh trinh do cao déng nganh Giéo duc Mam non;

1. Nguoi phu trach: Nguyén Xuan Canh, DT: 0914313604, Email: nxcanh81@huaf.edu.vn
2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra ho so: 05 ngay lam viéc

4. Pija diém tra ho so: Phong DPT&CTSV

5. Quy trinh thyc hién

... - . | Donvi/Canhan Thoi gian
. . Don vi/Ca nhan oA s As ‘A < 1s . % x . x
Cac buoc thue hién thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwong dan
i

) ) hop viéc)
1. Thong bdo, - Thi sinh c6 | Thong bdo tuyén sinh, tiép nhan ho so | Cc ngay
tiép nhan ho so Phong nhu cau, dang ky hoc lién thong, van bang hai | trong tuan

DT&CTSV | - C4c don vi lién
két dao tao




208

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hié thue hién phoi Noi dung thuc hién (ngay lam Biéu miu hwéng din
uc hién
’ ) hop viéc)
2. Céc Quyét Phong Khoa  chuyén | Thanh 14p Hoi ddng tuyén sinh, cdc
dinh hoi déng DT&CTSV mon ban gidp viéc tuyén sinh
3. Hoat dong cac Céc ban gidp Pon vi lién két | Cic ban gitp viéc thyc hién cic cong | Sau khi c6
ban gidp viéc | viéc trong tuyén | dao tao viéc lién quan dén tuyén sinh quyét dinh

tuyén sinh sinh

4. Pé 4n lién két Phong Pon vi lién két | Pé 4n lién két dao tao ddi véi cdc 16p
DT&CTSV dao tao ngoai truong

5. B¢ xuat cic| Cdc ban giiip Hoi dong dé nghi diém va danh sich

van ban cho hoi | viéc trong tuyén triing tyén

d6ng tuyén sinh sinh

6. Gtii gidy bdo Cac ban gitip | Pon vi lién két | Thong bdo tring tuyén va gui gidy

viéc trong tuyén
sinh

dao tao

bdo nhap hoc

6. Bi€u mau lién quan:
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QT_002_TSHTDN. QUY TRINH TUYEN SINH CAO HQC

Can cwr, co so' phdp ly cua quy trinh:

Thong tu 07/2015/TT-BGDDT ngay 16 thang 4 nim 2015 cia Bo trudng Bo Gido duc va dao tao vé viéc ban hanh quy dinh vé
khdi luong kién thuc tdi thiéu, yéu clu vé nang lyc ma ngudi hoc dat duoc sau khi tbt nghiép ddi v6i mdi trinh do dao tao cua gido
duc dai hoc va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tao trinh do dai hoc, thac si, tién si.

Thong tu 15/2014/TT-BGDDT ngay 15 thang 5 nam 2014 cua B9 trudéng Bo Gido duc va dao tao vé viéc ban hanh Thong tu
ban hanh Quy ché dao tao trinh do thac si.

Quyét dinh 2070/Qb-DHH ngay 14 thang 11 ndm 2014 ban hanh Quy dinh vé dao tao trinh d6 thac sy tai Pai Hoc Hué.

Quyét dinh 571/QD-DHNL-DTSDH ngay 25 thang 6 nam 2015 ban hanh Quy dinh vé dao tao trinh do thac si cua Truong Dai
hoc Nong Lam, DPai hoc Hué.

1. Nguoi phu trach: Nguyén Thi Thanh

DT: 0912633876,

Email: nguyenthithanh @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tur tht 2 dén thtt 6 hang tuan, dia diém xu 1y tai Phong DPT&CTSV.

3. Thoi gian tra hd so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién:

Phong DPT&CTSV

Trong sudt qua trinh dao tao

o Pon vi/Ca nhan Thoi gian
. . Don vi/Ca nhan R e s ‘A NN . X x . x
Cac budc the hién thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwéng dan
: ’ hop viéc)
1. Dang kichi | Pang ki chi tiéu | Phong Phong DT&CTSV: Ding ki chi tiéu | Theo  thong | Theo biéu miu cua

tiéu tuyén sinh

tuyén sinh giri Pai
hoc Hué, dé xay

DT&CTSV phoi

hop v61  céc

tuyén sinh

bdao cua HOoi

dong tuyén

PHH yéu cau



mailto:nguyenthithanh@huaf.edu.vn
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PR Pon vi/Ca nhian Thoi gian
. . DPon vi/Ca nhan R e s . n < s < X x . x
Cac buodc th ) hia thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau hwong dan
uc hién
: ’ hop viéc)
dung dé 4n tuyén | Khoa  chuyén sinh PHH
sinh mon
2. Thong bdo | Hoi ddng tuyén | Phong Phong PT&CTSV tién hanh thong | Can ¢t ké | Theo biéu mau hd so
tuyén sinh sinh Pai hoc Hué | PT&CTSV thuc | bdo tuyén sinh Cao hoc, phdi hop véi | hoach  tuyén | cia DPHH yéu cau

phé duy¢t chi tiéu
tuyén sinh; PHH

hién. Cac don vi
phéi hop thong

cic don vi dé thong bdo; Phong
DT&CTSV gui théng bdo tuyén sinh

sinh hang nam
cua Hoi dong

ra thong bo tuyén | bdo dén cac co quan ban nganh c6 lién | tuyén sinh Pai
sinh. Nha truong quan hoc Hué
thong bdo tuyén
sinh dy trén thong
béo tuyén sinh ctia
bHH
3. Quang ba Phong Phong DT&CTSV: B9 phan QBTS | Cd nam
tuyén sinh Thye hién cong BT?LCTSV 1a | phbi h(;yp V('j’i Cé(f kho/a ch?yéfl mon
) : ~ | thuong truc, | trong cong tic quang b4 tuyén sinh
tic Quang ba .. L
. pho1 hop voi céc
tuyén sinh )
don vi trong
toan truong
4. Thu nhan hé | T6 chtrc thu nhan | Phong Phong PT&CTSV cit can bo thu nhan | Theo  thong | Theo biéu miu hd so

SO

hd so, phdi hop
Hoi dong
sinh Dai

\(y
tuyén

DT&CTSV thuc
hién

hd so qua duong buu dién va hd so
nodp truc tiép.

bdao cua HOi
dong tuyén

sinh Pai hoc

cua DHH yéu cau
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PR Pon vi/Ca nhian Thoi gian
s DPon vi/Ca nhan VS . A Sors Zx L
Cac budc th ) hia thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwong dan
uc hién
: ) hop viéc)
hoc Hué trong Hué
cong tac thu nhan
hd so.
5. Chuyén dbi | T6 chtc bod tic | Phong Phong PT&CTSV 1ap danh sich bd | Thing 02 va | Theo biéu miu hd so

nganh gan,

kién thuac cho cac

DT&CTSV thuc

tic kién thirc, thong bao cho nguoi

thang 8 hang

cua DHH yéu cau

nganh khac nganh gﬁn va | hién phéi hop | hoc biét ké hoach hoc; to chirc hoc va | ndm
nganh khic; v6i cdc  Khoa | thi bé tic kién thirc.
chuyén mon Céc khoa chuyén mon ctr cdn bg tham
gia giang day.
Phong KHTC thu hoc phi
Phong DT&CTSV t6 chirc thi, chdm
thi, vao diém, lam cédc thu tuc thanh
todn cho can b giang day
6. On tap T6 chirc 6n tap 3 | Phong Phong DT&CTSV phdi hop véi cic | Thang 02 va | Theo biéu miu ho so

mon thi tuyén cua
cac nganh

DPT&CTSV thuc
hién

khoa chuyén moén va moi giang vién
on tap cho nguoi hoc

thang 8 hang
nam

cua DHH yéu cau

7. Kiém tra hod

SO

PDHH phdi hop
VOl Phong
DT&CTSV  kiém
tra va xét duyét hd

Phong
DT&CTSV
cén bo phu trach

cu

thuc hién

Phong DT&CTSV cit cian bd phu
trach thuc hién

Thang 3 va
thang 9 hang
nam

Theo yéu cua DPHH
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PR Pon vi/Ca nhian Thoi gian
. . DPon vi/Ca nhan R e s . n < s < X x . x
Cac buodc thl;’c hién thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwong dan
: ’ hop viéc)
SO
8. Gui gidy bdo | Phdi hop  véi | Phong Phong DPT&CTSV gtii gidy bdo du thi
du thi PHH giri gidy bdo | PT&CTSV  cir | dén ting thi sinh
cho thi sinh cén bd phu trach
thuc hién
9. Coi thi Ct cdn by tham | Phong Cir cdn bo tham gia coi thi tuyén sinh | Thang 4 va

gia coi thi tuyén
sinh theo yéu cau

PT&CTSV phdi
hop v&i Phong

theo yéu cau cia DHH

thang 10 hang
nam

cua bPHH TCHC&CSVC
cur can bd coi thi
tuyén sinh
10. Théng bdo | Thong bio két qua | Phong Phong DT&CTSV ctir cian bd phuy | Thing 6 va
tring tuyén tring tuyén va ké | PT&CTSV  cir | trachgiri gidy bdo tring tuyén va ké | thing 12 hang
hoach nhdp cho | cdn bo phu trich | hoach nhap hoc dén tung hoc vién nam
hoc vién thuc hién
11.Nhdphoc |Pon hoc vién | Phong Phong PT&CTSV 1a dau méi, xdy | Thing 6 va
nhap hoc DT&CTSV phdi | dung ké hoach va quy trinh dén hoc | thing 12 hang

hop véi cac don
vi trong toan

truong

vién nhap hoc, phdi hop véi cac don
vi trong toan truong dé thyc hién cong
tac don tan hoc vién khéa moi.

nam

6. Biéu mau lién quan:
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QT_003_TSHTDN. QUY TRINH TUYEN SINH PAI HOC CHINH QUY

Can cir, co so phdp ly cua quy trinh:

Thong tu 08/2020/TT-BGDDT ngay 23 thang 3 nim 2020 cia Bo trudong Bo Gido duc & Pao tao vé viée stra d6i, bd sung mot
sO diéu ctia Quy ché thi trung hoc phd thong qudc gia va xét cong nhan tot nghiép trung hoc phd thong ban hanh kém theo Thong tu
s6 04/2017/TT-BGDDT ngay 25 thang 01 nam 2017 duoc stra ddi, bo sung béi Thong tu s6 04/2018/TT-BGDDT ngay 28 thang 02
niam 2018 va Thong tu s6 03/2019/TT-BGDDT ngay 18 thang 3 nim 2019 caa Bo truéng B Gido duc va Dao tao;

Thong tu 09/2020/TT-BGDPT ngay 07 thang 5 nam 2020 cta Bo truong B Gido duc & Pao tao vé viéc ban hianh quy ché
tuyén sinh trinh d0 dai hoc; tuyén sinh trinh d6 cao déng nganh gido duc mam non;

1. Ngudi phu trach: Nguyén Thi Thity An DT: 0772505547, Email: nguyenthithuyan@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Thoi gian va phuong thirc theo thong bdo ciia Hoi dong tuyén sinh Dai
hoc Hué, dia diém ndp tai Phong BPT&CTSV.

3. Thoi gian tra hd so:
4. Pia diém tra hd so:

5. Quy trinh thyc hién
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc n thuc hién phoi N0i dung thuc hién (ngay lam Biéu miu hwong din
thuc hién o
: : hop viéc)
- Phong
TCHC&CSVC,
- Phong KHTC, Bécz cdo tuyén sinh, hoan thién dé e:m Theo thong
1. Xay dung dé _ Phon twyén sinh va dang ki chi tiéu tuyén bdo cua Hoi Theo biéu mau cia Bo
“n tuyén .sinh Phong BPT&CTSV KHH fQT&TT sinh, cdn by co hf{:u, cérvl bo thinh déng tuyé;l GD&DT yéu ciu i
’ giang, co s& vat chat... dé xay dung .
TV A 4 2. sinh bPHH
’ dé an tuyén sinh
- Khoa chuyén
mon
Can ctr ké
hoach tuyén | Biéu mau xét tuyén hoc
2. Phé duyét dé Céc don vi tron’g Hoi déng tuyén sjnh Pai hoc Hué phé sinh hing ba, x?’t tuyén thang va
, i Phong DPT&CTSV | toan truong phoi | duyét dé an tuyén sinh. Nha truong | ndm ctia Hoi | xét diém thi THPT theo
a hop thong bdo | thong bdo tuyén sinh dong tuyén mAau hang nim cta Dai
sinh Dai hoc | hoc Hué va Bo GD&DT.,
Hué
3. Thong béo , ]
tuyén sinh va | Thuc hiér} trien khai thong bdo tuyén
tridn khai Phong DT&CTSV Céac don vi trong | sinh, trién khai cong tic Quang ba Ca nim

QBTS

toan truong

tuyén sinh va dinh hudéng nghé
nghiép.
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o Pon vi/Ca nhan Thoi gian
y y Do’n Vllca nhan ’ oA Re A oA N N o R x y x
Cac buoc th ) hia thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau hwong dan
we hién
o hop viéc)
, \ . Theo thon 2 x :
T6 chuc thu nhan ho so xét tuyén, bio ci Hfg C4c biéu mau xét tuyén
. . . . ao cua Hoi ~ .
4. Thu nhan h6 | Phong BPT&CTSV phoi hop véi Hoi dong tuyén sinh Dai ddne t éﬁ theo mau xét tuyén hang
; 3 u AR \
SO thuc hién hoc Hué trong cong tac thu nhan ho | . & .y nam do HO1 dong tuyén
sinh Pai hoc i ) .
SO. A sinh DPHH thong bao
Hué
5. Xét trin Hop Ho6i ddng tuyén sinh PHH dé
VTS pLong PT&CTSV | Céc Khoa op ot dong Hyen ST PHE € Thang 7 hang
tuyén va gui N N cong nhan tring tuyén, trién khai gui _
Y thuc hién chuyén mon R A nam
giay bdo gidy bdo tring tuyén va goi nhép hoc.
6. Xac nhan ) Huéng dan thu tuc xdc nhan nhap hoc
i Cac don vi1 tron \ i : " .+ | Thang 9 han
nhap hoc va Phong BPT&CTSV . V" & va thu ho so xac nhan nhap hoc. Trién gv &
toan truong nam

nhap hoc

khai d6n sinh vién nhap hoc.

6. Bi€éu mau lién quan:
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QT_004_TSHTDN. QUY TRiNH PANG Ki THAM GIA VA TO CHUC CHUONG TRINH NGAY HOQI VIEC LAM

Can cwr, co so phdp ly cua quy trinh:

Can cu Quyét dinh sb 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 ctia Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chiic
va hoat dong cua Dai hoc Hué va Quyét dinh sb 07/Qb-bHH ngay 19 thang 01 nam 2021 cua Hoi dff)ng Pai hoc Hué veé viéc sira ddi,
bod sung mot s6 diéu cua Quy ché to chirc va hoat dong cua Pai hoc Hué:

1. Ngudi phu trach: Nguyén Thi Thuy An DT: 0772505547  Email: nguyenthithuyan @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan hd so: Cac don vi tham gia dang ki qua mail hodc dudng buu dién tai dia chi
Phong PT&CTSV, hodc email daotao-ctsv @huaf.edu.vn

3. Thoi gian tra ho so:

4. bia diém tra ho so:

5. Quy trinh thyc hi¢n:

Thoi gian
| Donvi/C4nhan | Pon vi/C4 nhan . . O 8% e
Cac buorc n o £ Noi dung thuc hién (ngay lam Biéu mau hwong dan
thwe hién thwe hién phoi hop o
viéc)
1. Chuan bi, Phong Khoa chuyén mdn | Lén ké hoach, thoi gian, kich ban va | Thang 02 - 3
1én ké hoach DT&CTSV va cic phong chuc | soan thao thu moi tham gia chuwong |  hang nam
nang trinh NHVL gtri cac don vi. Thanh
1ap BTC va phan cong nhiém vu cho
cac don vi.
2. Gui thu moi Phong Cic khoa chuyén | Trién khai gui thu moi dén cic | Thang 3 hang
DT&CTSV mdn va cdc phong | doanh nghiép. Xay dung ké hoach nam

chirc nang

va kich ban chi tiét dé tién hanh
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Thoi gi
, , Pon vi/Ca nhan Pon vi/Ca nhan . n . gl\an 3z x , x
Cac budc n n £ Noi dung thuc hién (ngay lam Biéu mau huwong dan
thwe hién thwe hién phoi hop o
viéc)
truyén thong quang bd cho ngay hoi.

3. Téng hop Phong Tién hanh téng hop céc don vi tham | Thang 4-5 Mau dang ki tham gia
don vi tham gia PT&CTSV gia, cac don vi tai tr¢g bdo cdo voi va Mau dang ki tai trg
BTC chuong trinh

4. Chuan bj to Phong Hop BTC chuong trinh NHVL va Théng 5
chirc PT&CTSV 1én ké hoach kich ban chi tiét
chuong trinh
5. T6 churc Phong Cic khoa chuyén | Phong PT&CTSV 1a thuong tryc to | Thdng 5-6
chuong trinh PT&CTSV va mon va cdc phong | chttc chuong trinh véi su phéi hop
BTC chuong chtrc ndng ciia tat ca cac don vi trong toan
trinh truong dé to chirc ngay hoi
6. Hop téng Phong Céc khoa chuyén | Hop téng két, bao cao tai chinh va Thang 6 Mau phiéu danh gia
két PT&CTSV mon va céc phong | nhan phiéu danh gia chuong trinh tir chuong trinh

chtrc ndng

cac don vi tham gia

6. Bi€u mau lién quan:
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QT_005_TSHTDN. QUY TRINH TO CHUC GIANG DAY CAO HQC KHOA MOI

Can cir, co so phdp ly cua quy trinh:

Thong tu 07/2015/TT-BGDDT ngay 16 thang 4 nim 2015 ctia Bo trudéng BO Gido duc va dio tao vé viéc ban hanh quy dinh vé khi
luong kién thirc t6i thiéu, yéu cau vé ning lyc ma nguoi hoc dat dugc sau khi tot nghiép déi voi mdi trinh do ddo tao cua gido duc dai
hoc va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si.

Thong tu 15/2014/TT-BGDDT ngay 15 thang 5 ndm 2014 cta Bo truéng B Gido duc va dao tao vé viéc ban hanh Thong tu ban
hanh Quy ché ddo tao trinh d6 thac si.

Quyét dinh 2070/QD-PHH ngay 14 thang 11 nim 2014 cua Giam doc Pai hoc Hué vé viéc ban hanh Quy dinh vé dao tao
trinh do thac sy tai Pai Hoc Hué.

Quyét dinh 571/QD-DHNL-DTSPH ngay 25 thang 6 nam 2015 cua Hiéu truong Trudng Pai hoc Nong Lam, Pai hoc Hué vé
viéc ban hanh Quy dinh vé dao tao trinh d thac si cua Truong Pai hoc Nong Lam, DPai hoc Hué.

Quyét dinh 291/QD-DHNL ngay 25 thang 01 nim 2015 caa Hiéu trudong Trudng Pai hoc Néng Lam, Pai hoc Hué vé viéc ban
hanh Chuong trinh khung dao tao theo tin chi trinh do thac sy theo Thong tu 15 cua Truong DPai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Hoang Hai Van DT: 0986871037,

Email: hoanghaivan @huaf.edu.vn, haivanhuaf @gmail.com.

2. Thoi gian, phuong thire, dia diém tiép nhan hod so: Tir thir 2 dén thtr 6 hang tudn, dia diém xir 1y tai Phong PT&CTSV.
3. Thoi gian tra ho so: Trong sudt qua trinh dao tao

4. Pia diém tra ho so: Phong PT&CTSV

5. Quy trinh thyc hién


mailto:hoanghaivan@huaf.edu.vn
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s LA Pon vi/Ca nhan Thoi gian X%
. . Pon vi/Ca nhan S n £ At < <o s Biéu mau
Cac budéc A thuc hién phoi Noi dung thuc hién (ngay lam . x
thuc hién A hwéng dan
hop viéc)
(0 L o e k8300 g
- PT&CTSV, (abu o). | & 1 truoe khi
i Khorigrllluyen - Lap danh sich cdc hoc phan va till?;lgl?jg
giang vién dam nhan trong khoéa hoc. b ¢
2.Ké hoach hoc tap - Khoa chuyén , 01 théng
nam hoc Phong DT&CTSV mén, Xay dung ke hoach hoc tip trong nam tI'lj.’OC @1
- Giang vién | hoc. thong bdo
dam nhan nhap hoc
3.T6 chuc khai giang - T6 chtrc khai giang 16p hoc, phan
khoéa hoc danh sach hoc vién dang ky theo dinh Theo lich
Phong DPT&CTSV hudéng iing dung va nghién curu. Truon
- }Dhé bién ké hoach hoc va cac quy dinh &
vé dao tao sau dai hoc cho hoc vién.
4. Chuan bi co s¢ vat| Phong TC, HC & Phong Kiém tra va bo tri phong hoc, giang Theo lich
chat CSVC DT&CTSV duong, trang thiét bi hoc tap. Truong
3. X¢p Thoi kha bicu ) Kh‘r’sécfuyen Moi gidng vién, Xép Thoi khoa biéu | - .
Phong DPT&CTSV A cac 1op, theo doi1 ki€ém tra tinh hinh .
- Giang vién hoc tAp clia cdc 14 Truong
dam nhan ¢ fap op-
6. Thanh toan Thanh todn tién giang day (d6i voi )
Phong PT&CTSV | Phong KHTC | G140 Vien moi giang), tong hop gio | Khi ket thuc
gidang cudi nam hoc (d6i voi gido vién nam hoc

co hiru).

6. Bi€u mau lién quan:
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QT_006_TSHTDN. QUY TRINH TO CHUC THI KET THUC HQC PHAN, XU LY BAI THI VA NHAP PIEM KET THUC
HOQC PHAN SAU PAI HQC

Can cwr, co so phdp ly cua quy trinh:

Thong tu 07 /2015/TT-BGDDT ngay 16 thang 4 ndm 2015 cua Bo truong Bo Gido duc va dio tao vé viéc ban hanh quy dinh vé
khdi luong kién thuc ti thiéu, yéu clu vé nang lyc ma ngudi hoc dat dugc sau khi tdt nghiép ddi véi mdi trinh do dao tao cua gido
duc dai hoc va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si.

Thong tu 15 /2014/TT-BGDBT ngay 15 thang 5 ndm 2014 cta BO trudng Bo Gido duc va dao tao vé viéc ban hanh Thong tu ban
hanh Quy ché dao tao trinh do thac si.

Quyét dinh 2070/Qb-DHH ngay 14 thang 11 nam 2014 cia Giam doc Dai hoc Hué vé viéc ban hanh Quy dinh vé dao tao
trinh d0 thac sy tai Pai Hoc Hué.

Quyét dinh 571/QD-DHNL-DTSPH ngay 25 thang 06 nim 2015 cta Hiéu trudng Truong Pai hoc Néng Lam, Pai hoc Hué vé
viéc ban hanh Quy dinh vé d4o tao trinh do thac si cia Truong Pai hoc Nong Lam, Pai hoc Hué.

Quyét dinh 291/QD-DHNL ngay 25 thang 01 nam 2015 cia Hi¢u trudéng Truong Pai hoc Nong Lam, Pai hoc Hué vé viéc ban
hanh Chuong trinh khung dao tao theo tin chi trinh d thac sy theo Thong tu 15 ctia Truong Pai hoc Nong Lam - Pai hoc Hué.

1. Nguoi phu trach: Hoang Hai Van, Duong Viét Tan, Nguyén Xuin Canh DT: 0986871037, Email:

hoanghaivan @huaf.edu.vn, haivanhuaf @ gmail.com.

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 hang tuan, dia diém xir 1y tai Phong PT&CTSV.
3. Thoi gian tra ho so: Trong sudt qua trinh dao tao

4. Pia diém tra ho so: Phong PT&CTSV

5. Quy trinh thyc hién


mailto:hoanghaivan@huaf.edu.vn
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian (ngay

Biéu mau

Cac budc thuc hién thue llil(;l: phoi N0i dung thuc hién lam viéc) hwéng din
Chuyén vién phu . A .
A LA . . . 01 tuan trudc
1. Lap ke hoach thi | - trach KHBT cao Lap ké hoach thi két thic hoc phan. khi budi thi bat
KTHP hoc A
Phong PT&CTSV Y
N - Phong A .
A , Phong 01 tuan trudce
> Egi‘;f;ﬁg “m | KT,PBCLGD, | iﬁiﬂivén Phan cong cén bd coi thi. khi budi thi bét
- TT&PC o déu
mon
3. T4 chitc thi Phong Can b coi thi nhan d¢ va gidy thi | 15 phut trude
' KTHP Can b coi thi KT,DBCLGD, Pl}(‘)ng KT, bBCLGD, TT&PC. khi bu()‘i thi bat
TT&PC T6 chirc thi. dau
4. Nop bai thi Cén b coi thi Phong Céin b coi thi ky tra bai thi
- OP : DT&CTSV : Y '
5. banh phéch va \ . . R ce oy 07 ngay sau khi
cét phich bai thi Phong PT&CTSV Danh phéch va cat phach bai thi lich thi két thic
6. Guri bai thi cho . . A by s A £ 03 ngay sau khi
cén bd chdm thi Phong DPT&CTSV Giang vién Gui bai thi cho gido vién cham cat phich bai thi
7. Thu nhén bai thi . . n Thu nhan bai thi sau khi da 2 chit ky | 10 ngay sau khi
sau khi chim Phong DT&CTSV | Giang vién ctia cdn bo chAm thi otri bai cham thi
8. Nhap diém két . Rip phach, nhap diém vao phan | 15 ngay sau khi
thic hoc phin Phong DT&CTSV mém Quan 1y gido duc gtri bai chém thi
9. Inva luu trir bai | py oo BT CTSY In bang diém va lwu trir bai thi 30 ngay sau khi
thi gui bai cham thi
10. Cong bo ket o 45 ngay sau khi
qua diém két thic | Phong DT&CTSV Cong bb két qua hoc tap say

hoc phan

lich thi két thic

6. Bi€u mau lién quan:




222
QT_007_TSHTDN. QUY TRINH BAN HANH QUYET PINH PHAN CONG NGUOI HUONG DAN VA

PANH GIA PE CUONG CAO HQC

Can cwr, co so phdp ly cua quy trinh:

Thong tu 07/2015/TT-BGDPT ngay 16 thang 04 nam 2015 ctua Bo trudng Bo Gido duc va dio tao vé viéc ban hanh quy dinh vé
khdi luong kién thuc ti thiéu, yéu clu vé nang lyc ma ngudi hoc dat dugc sau khi tdt nghi¢p ddi v6i mdi trinh do dao tao cua gido
duc dai hoc va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si.

Thong tu 15/2014/TT-BGDDT ngay 15 thang 05 ndm 2014 cta B truéng Bo Gido duc va dao tao vé viéc ban hanh Thong tu ban
hanh Quy ché dao tao trinh do thac si.

Quyét dinh 2070/Qb-DHH ngay 14 thang 11 nam 2014 cta Giam doc Dai hoc Hué vé viéc ban hanh Quy dinh vé dao tao
trinh d0 thac s¥ tai Pai Hoc Hué.

Quyét dinh 571/QD-DHNL-DTSPH ngay 25 thang 06 nim 2015 cta Hiéu trudng Truong Pai hoc Néng Lam, Pai hoc Hué vé
viéc ban hanh Quy dinh vé d4o tao trinh do thac si cta Truong Pai hoc Nong Lam, Pai hoc Hué.

Quyét dinh 291/QD-DHNL ngay 25 thang 01 nam 2015 ctua Hiéu truong Truong Pai hoc Nong Lam, Pai hoc Hué vé viéc ban
hanh Chuong trinh khung dao tao theo tin chi trinh d¢ thac s§ theo Thong tu 15 cua Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Hoang Hai Van DT: 0986871037, Email: hoanghaivan@huaf.edu.vn, haivanhuaf @ gmail.com.
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén tht 6 hang tuan, dia diém xir 1y tai Phong PT&CTSV.
3. Thoi gian tra ho so: Trong sudt qua trinh dao tao

4. Pia diém tra ho so: Phong PT&CTSV

5. Quy trinh thyc hién


mailto:hoanghaivan@huaf.edu.vn
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A A Pon vi/Ca nhan Thoi gian R %
. . Pon vi/Ca nhan S n £ A ‘A R Biéu mau
Cac budc A thuc hién phoi Noi dung thuc hién (ngay lam . x
thuc hién A hwéng dan
‘ hop viéc)
- Khoa chuyén 03— 03 tu
e . mon, Hoc vién tim hiéu va dang ky d tai ;- tuan
1. Hoc vién dang ky Hoc vién . 1 X cudi hoc ky
- Phong luan van, nguoi hudng dan. thit 2
DT&CTSV
- Phong 01
2. QDb phan cong DT&CTSV, Quyé't‘ dinh phan cong nguoi hudng khiulaclrr:) S&?
hudng dan cao hoc - Khoa Achuyén dan dé cuong. ding ky
mon
- Phong 01 tu )
3. QD hoi ddng dénh DT&CTSV, Quyét dinh thanh 1ap hoi ddng danh khl“;f: ggfgc
gia dé cuong - Khoa chuyén gia dé cuong. Hop
mon '
L Theo lich
4. Hop hoi dong danh , Y Phong A 1A e A
gi4 48 curong Chu tich Hoi dong PT&CTSV Hop hoi dong theo quyét dinh. cong t‘ac cua
truong
A A \ 1 Hoc vién hoan chinh d& cuong theo 10 ngay sau
fﬁﬁﬁp de cuong hoan | oy HT&CTSV Ng“"d‘grll“‘mg két luan hoi ddng va ndp Phong khi hoi ddng
DT&CTSV (theo don vi 16p). hop
) A aeqA I : A . A 15 ngay sau
6L QDb giao dé¢ tai luan Phong DT&CTSV Qu}{?t dinh giao d? tai thyc tap nghé khi hi ddng
van cao hoc nghiép cho hoc vién hop

6. Bi€u mau lién quan:
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QT_008_TSHTDN. QUY TRINH TO CHUC BAO CAO TIEN PQ THU'C HIEN PE TAI CAO HQC

Can cir, co so phdp ly cua quy trinh:

Thong tu 07/2015/TT-BGDDT ngay 16 thang 04 nim 2015 cta B trudng BO Gido duc va ddo tao vé viéc ban hanh quy dinh vé
khdi lugng kién thirc tdi thiéu, yeu cu vé nang luc ma nguodi hoc dat dugc sau khi tdt nghiép ddi véi mdi trinh d6 dao tao cua gido
duc dai hoc va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si.

Thong tu 15/2014/TT-BGDDT ngay 15 thang 05 nim 2014 cta B truong Bo Gido duc va ddo tao vé viéc ban hanh Thong tu ban
hanh Quy ché ddo tao trinh d6 thac si.

Quyét dinh 2070/QD-PHH ngay 14 thang 11 nim 2014 cua Giam ddoc Pai hoc Hué vé viéc ban hanh Quy dinh vé dao tao
trinh do thac sy tai Pai Hoc Hué.

Quyét dinh 571/QD-DHNL-DTSPH ngay 25 thang 06 nim 2015 cta Hiéu trudng Truong Pai hoc Nong Lam, Pai hoc Hué vé
viéc ban hanh Quy dinh vé dao tao trinh d thac si cua Truong DPai hoc Nong Lam, DPai hoc Hué.

Quyét dinh 291/QD-DHNL ngay 25 thang 01 nam 2015 ctua Hi¢u trudng Truong Pai hoc Nong Lam, Pai hoc Hué vé viéc ban
hanh Chuong trinh khung dao tao theo tin chi trinh do thac sy theo Thong tu 15 cua Truong DPai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Hoang Hai Van DT: 0986871037, Email: hoanghaivan @huaf.edu.vn, haivanhuaf @ gmail.com.

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 hang tuan, dia diém xir 1y tai Phong PT&CTSV.
3. Thoi gian tra ho so: Trong sudt qua trinh dao tao

4. Pia diém tra ho so: Phong PT&CTSV

5. Quy trinh thyc hién


mailto:hoanghaivan@huaf.edu.vn
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A A Pon vi/Ca nhan Thoi gian R %
. . Pon vi/Ca nhan S n £ At ‘A R Biéu mau
Cac budc A thue hién phoi Noi dung thuc hién (ngay lam . x
thuc hién A huwdéng dan
‘ * hop viéc)
- Phong .
1. Ban hanh QD hoi DPT&CTSV, Quyét dinh thanh 13p hoi ddng danh ?{L;‘}ﬁ‘ gg:g
dong bdo céo tién do - Khoa chuyén gia tién do. HQp
mon
Ae 2 A ) Phong Ar gA X, 4 Theo lich nha
2. Hop hoi dong Chu tich Hb DT&CTSV Hop héi dong theo Quyét dinh. trong
N . Ngay sau
3 NoD bio cdo tién do Phong Hoc vién ndp ban bdo cédo tién do .g 3/ .
P | DT&CTSV (theo don vi 16p). khi hot dong
ket thiic
Nguoi hudng .
A dan, A 1 . 2x: A ax .. | 01 tuansau
4. f,)le\u chinh trf)ng Chi tich HD i Hc_zc vién lam don xin do6i tén dé tai khi héi ddng
qué trinh thyce tap Phong (n€u co) hop
DT&CTSV '

6. Bi€u mau lién quan:
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QT_009_TSHTDN. QUY TRINH TO CHUC HQI PONG PANH GIA LUAN VAN CAO HQC

Can cwr, co so phdp ly cua quy trinh:

Thong tu 07/2015/TT-BGDDT ngay 16 thang 04 nim 2015 cta B trudong Bo Gido duc va ddo tao vé viéc ban hanh quy dinh vé
khdi luong kién thuc ti thiéu, yéu clu vé nang lyc ma ngudi hoc dat dugc sau khi tdt nghi¢p ddi v6i mdi trinh do dao tao cua gido
duc dai hoc va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si.

Thong tu 15/2014/TT-BGDDT ngay 15 thang 05 ndm 2014 ctua B truéng Bo Gido duc va dao tao vé viéc ban hanh Thong tu ban
hanh Quy ché ddo tao trinh d6 thac si.

Quyét dinh 2070/Qb-bDHH ngay 14 thang 11 nam 2014 cia Giam doc Dai hoc Hué vé viéc ban hanh Quy dinh vé dao tao
trinh do thac sy tai Pai Hoc Hué.

Quyét dinh 571/QD-DHNL-DTSPH ngay 25 thang 06 nim 2015 cta Hiéu trudng Truong Pai hoc Néng Lam, Pai hoc Hué vé
viéc ban hanh Quy dinh vé dao tao trinh d thac si cua Truong DPai hoc Nong Lam, DPai hoc Hué.

Quyét dinh 291/QD-DHNL ngay 25 thang 01 nam 2015 ctua Hiéu truong Truong Pai hoc Nong Lam, Pai hoc Hué vé viéc ban
hanh Chuong trinh khung dao tao theo tin chi trinh do thac sy theo Thong tu 15 cua Truong DPai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Hoang Hai Van DT: 0986871037, Email: hoanghaivan@huaf.edu.vn, haivanhuaf @ gmail.com.
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 hang tuan, dia diém xir 1y tai Phong PT&CTSV.
3. Thoi gian tra ho so: Trong sudt qua trinh dao tao

4. Pia diém tra ho so: Phong PT&CTSV

5. Quy trinh thyc hién:


mailto:hoanghaivan@huaf.edu.vn
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e A Pon vi/Ca nhan Thoi gian
A Pon vi/Ca nhéan S A A < os 2 = o x
Cac budc th ) hié thwe hién phoi NOi dung thuc hién (ngay lam Biéu mau huwong dan
wce hién
: : hop viéc)
- Hoc vién ndp luan van theo ding
1.NOp luan va . N
L op Tuan vall . Ngudi  huéng | quy dinh nha truong. Theo lich nha
diéu kién bao Hoc vién x , . .
ve dan - Hoc vién ndp thi tuc dé xét diéu | truong
' kién bao vé luan vin.
2:AQD f(ét <Aiiéu Phong DT&CTSY T?anti 1@13 hc}j doéng xét diéu kién dé
kién bao vé bao v¢ luan van
3. H(f)i’dé.n‘Ag ) Phong | | L - |
h?P xe:[ dleAu Chi tich hoi déng DPT&CTSV, HVQI dong xét diéu kién dé bao vé luan Théo lich nha
kién bao vé . van truong
lugn vin - Phong KHTC
4.Quyétdinh |- Phong 01 thing sau
hoi dong danh | PT&CTSV, Thanh 1ap hoi dong danh gia luan van | khi hoi dong
gid luan van - Khoa chuyén cao hoc hop xét diéu
cao hoc moén kién
. 01 tuan sau
5.Phan luan va Phan luan van dén thanh vién hoi .
an luan van Phong DT&CTSV ‘Aan uan van dén thanh vién hoi Khi o6 quyét
cao hoc dong . o
dinh hgi dong
01 tuan trudc
6.Thu pha Thanh vién hoi | Ph¢ ) .
- phan Jami o vien Rt FAORg Thanh vién hoi ddng giri tra nhan xét | khi hoi ddng
bién dong DT&CTSV

hop
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e A Pon vi/Ca nhian Thoi gian
y r Do’n Vllca nhan ) oA Ae Ae oA IN IN o R X y X
Cac budc th ) hia thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwong dan
wc hién
- hop vige)
7.T6 chtic hi ‘
O CTERON T ohi tich hoi ddng, | Phong L Theo lich nha
dong danh gia N Ho1 dong danh gia luan van hop. .
s Hoc vién cao hoc | PT&CTSV truong
luan van
8.Cung cip 02 ngay sau

bién ban hoi
dong

Phong BPT&CTSV

Cung cap bién ban hgi dong cho 16p

khi hoi dong
hop

9.Nhan ban
luan van hoan
chinh

Hoc vién cao hoc

- Nguoi hudng
dan,

- Chu tich hoi
dong,

- Phong
DT&CTSV

Chinh stra va hoan thién luan van ngp
thu vién truong

14 ngay sau
khi hoi dong
hop

10.Cép giay
chirng nhan

Phong DPT&CTSV

Cung cap giay ching nhan va bang
diém cuoi khéa cho hoc vién

07 ngay sau
khi hoc vién
thanh
cac thu tuc.

hoan

6. Biéu mau lién quan:
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QT _010_TSHTDN. QUY TRINH TUYEN SINH NGHIEN CUU SINH

Can cwr, co so' phdp ly cua quy trinh:

Thong tu s6 08/2017/TT-BGDDT ngay 04 thang 4 nim 2017 ctia Bd trudng Bo Gido duc va Dao tao vé viéc ban hanh quy ché
tuyén sinh va ddo tao trinh d6 tién si;
Quyét dinh sé 1695/QD-DHH ngay 20 thang 12 nim 2019 cua Giam dbc Pai hoc Hué vé viéc ban hanh Quy dinh vé tuyén
sinh va ddo tao trinh d6 tién si;

1. Nguoi phu trach: Duong Viét Tén;

DT: 0907796386

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so:

4. bia diém tra ho so:

5. Quy trinh thyc hién

Email: duongviettan @huaf.edu.vn

Pon vi/C4 nhan Pon vi/Ca Thoi gian L .
Cac budc S nhan thuc hién Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thuc hién £ A

: ’ phoi hop viéc)
1. - Bang ky chi tiéu, dia QT_O010_TSHTDN_BMO1
chi guri thong bdo tuyén - Pang ky chi tiéu, dia chi gt
sinh. thong bdo tuyén sinh.

Phong Khoa s Y .
- Cap nhat danh muc PT&CTSV N - Cap nhat danh muc nganh Thang 01

\ , A chuyén mon , Ao AS 2

nganh ding, gan va cic dung, gan va cic hoc phan bo
hoc ph@n b6 sung kién sung kién thirc (n€u co).
thtre (n€u co).
2. DHH Tra thong bdo Pai hoc Hué DHH ra thong béo tuyén sinh Théng 01

tuyén sinh
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Pon vi/C4 nhan Pon vi/Ca Thoi gian o )
Cac buéc S A nhan thyc hién Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thwe hién £ A
: ) phoi hop viéc)
\ R . . 07 ngay sau
3. Truong ra thong bdo Phong \ A . 2. e
tuyén sinh PT&CTSV Truong ra thong bao tuyén sinh kl}l c6 TB
cua DHH
4. Quang b4 tuyén sinh: . Kh Quéang bd tuyén sinh: Website, Char\n nhxat‘30
. A . Phong 0a A . PN N ngay ké tu
Website, gtri thong béo, DPT&CTSV o gui thong bdo, phat va thu nhan Kkhi o6 thon
phit va thu nhan hd so chuyén mon | 3 o o &
i C4 nhan Phon . Cé4c ngay lam | QT_010_TSHTDN_BMO02
5. Thi sinh ndp ho so ) g Thi sinh nop ho so vi€c trong
thi sinh DT&CTSV nim
. . » 07 ngay sau
6. Xu ly ho so, thanh lap Phong Khoa Xt ly ho so, thanh lap tiéu ban khi
tiéu ban xét tuyén DT&CTSV chuyén mon | X€t tuyén .
nhan ho so
7. T6 chirc xét tuyén Pai hoc Hué T6 chire xét tuyén. Theo lich
DbHH
8. AG woslay bao\ trunAg . Gui gidy bdo tring tuyén, nhap 15 neay sau
tuyén, nhap hoc va quyét Phong hoc v quvét dinh cigo dé tai khi c6 giay
dinh giao d& tai luan 4n| DT&CTSV bC va quyet Gin glao e bdo tring
L N x ludn 4n va ctr nguoi hudng dan 2
va cir nguoi huong dan tuyén

6. Biéu mau lién quan:

QT_010_TSHTDN_BMOI. Danh myc nganh ding, nganh phi hop, nganh gin va nhitng moén bd sung kién thirc cho nghién

cuu sinh;

QT_010_TSHTDN_BMO2. H6 so xét tuyén nghién ciru sinh
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QT_011_TSHTDN. QUY TRINH TO CHUC HQI PONG PANH GIA PE CUONG NGHIEN CU'U SINH

Can cir, co so phdp ly cua quy trinh:

Thong tu s6 08/2017/TT-BGDDT ngay 4 thang 4 nim 2017 ctia B truéng Bo Gido duc va Dao tao vé viéc ban hanh quy ché

tuyén sinh va dao tao trinh do tién si;

Quyét dinh sé 1695/QD-DHH ngay 20 thang 12 ndm 2019 cua Giam dbc Pai hoc Hué vé viéc ban hanh Quy dinh vé tuyén

sinh va dao tao trinh do tién si;

1. Nguoi phu trach: Duong Viét Tén;

DT: 0907796386

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién:

Email: duongviettan @huaf.edu.vn

Pon vi/Ca Pon vi/Ca Thoi gian o )
Cac buéc nhan thue nhan thyc hién No6i dung thyc hién (ngay lam Biéu mau hwéng dan
hién phoi hop viéc)
Cham nhat 03 | QT_011_TSHTDN_BMO1
A . R thang sau khi
1. NCS ndp don xin Phong . 1. A a3 < X, 1
bio vé dé cuong NCS DT&CTSV NCS ndp don xin bao vé dé cuong | co 9uyet d}nh
cong nhan
NCS
2. Quyét dinh thanh
laP ho1 dong F‘iar;h gia Phong Khoa chuyén Q}lyet .(’illﬂ;l thanh lap h?l dong | 07 ‘ngaAy sagl
de cuong, gtri ho so A danh gia dé cuong, gii ho so cho | khi nhén ho
. A 1A DT&CTSV mon R A1 ns 2A
cho thanh vién hoi thanh vién hdi dong SO

dong
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Pon vi/Ca Pon vi/Ca Thoi gian o )
Cac buéc nhan thue nhan thyc hién No6i dung thuc hién (ngay lam Biéu mau hwéng dan
hién phoi hop viéc)
3. T chirc hop hoi Phong 2 Ae ah Theo lich hoi
dong DT&CTSV T6 churc hop hoi dong dbng
4. NCS ndp quyén dé \ QT_011_TSHTDN_BMO02
) , . A X A 30 ngay sau
cuong sau chinh sua NCS Phong NCS ndp quyén dé cuong sau khi hoi ddn
va ban ké hoach hoc PT&CTSV chinh stra va ban ké hoach hoc tap h.o &
tap Op
5. Quyét dinh phan . QT_O011_TSHTDN_BMO03
R X - . L, 4 A A A . 07 ngay sau
cong ve sinh hoat tai . Quyét dinh phan cong vé sinh hoat X N
R PV Phong AP T n. 2x .. | khi NCS hoan
bd mon, thay doi tén tai b0 mon, thay doéi tén dé tai, . ,
O . x DbT&CTSV . x o A thanh thu tuc
dé tai, huéng dan hudng dan chuyén dé ndp

chuyén dé

6. Biéu mau lién quan:
QT_011_TSHTDN_BMO1. Huéng dan thu tuc bao vé dé cuong nghién ctru sinh
QT_011_TSHTDN_BMO02. Danh muc cic hoc phan va chuyén dé tién si

QT_011_TSHTDN BMO03. Pon xin di tén d¢é tai
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QT_012_TSHTDN. QUY TRINH TO CHUC HQI PONG PANH GIA CHUYEN DPE, TIEU LUAN TONG QUAN
VA BAO CAO 6 THANG PINH KY

Can cwr, co so' phdp ly cua quy trinh:

Thong tu s6 08/2017/TT-BGDDT ngay 4 thang 4 nim 2017 cta B truéng Bo Gido duc va Dao tao vé viéc ban hanh quy ché

tuyén sinh va dao tao trinh d0 tién si;

Quyét dinh sé 1695/QD-DHH ngay 20 thang 12 nim 2019 cua Giam dbc Pai hoc Hué vé viéc ban hanh Quy dinh vé tuyén
sinh va ddo tao trinh do tién si;

1. Ngudi phu trach: Duong Viét Tén;

DT: 0907796386

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra hd so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién

Email: duongviettan @huaf.edu.vn

o Pon vi/Ca Thoi gian
e y Do’n Vllca nhan A °A Ae oA N N o A X J e X
Cac budc thue hién nhan thuc hién Noi dung thuc hién (ngay lam Biéu mau hwong dan
T phoi hop viéc)
1. NCS nop don xin NCS Phong NCS ndp don xin bao vé chuyén QT_012_TSHTDN_BMOI
bao vé chuyén dé PT&CTSV | dé
2. ét dinh thanh . .
p Qﬁiyf d}ﬁ df‘nh Khoo o | Quyét dinh thanh 13p hoi déng | 07 neay sau
a (0) (0] an 0a cnuyen N , \
P A0h TONE M phong PT&CTSV WY danh gia chuyén dé va tiéu ludn | khi nhan hd
gia chuyén dé va tiéu mon 2
tong quan. SO

luan tong quan.




234

o Pon vi/Ca Thoi gian
, , Pon vi/Ca nhan . n " n R 2 x , x
Cac budc th ) hié nhan thuc hién N0i dung thuc hién (ngay lam Biéu mau hwong dan
wc hién .
: : phoi hop viéc)
3. T6 chitc hop hoi . ) Theo lich hoi
O e AP O by g PT&CTSV T4 chic hop hoi ddng c0 e hel
dong dong
4. NCS nd & . ; 30 nga
. ‘AIIOP qu}jen Phong NCS ndp quyén chuyén dé sau ,n‘(’?y iau
chuyén dé sau chinh NCS . , khi hoi dong
, PT&CTSV chinh stra
sua hop
5. Thong bdo ké QT_012_TSHTDN_BMO02
hoach bido cdo 6 Thong bao ké hoach bdo cédo 6 ) .
, . NN \ , . R R B Thang 6 va
thang dinh ky va | Phong PT&CTSV thang dinh ky va thanh ldp quyét 12
thanh 1ap quyét dinh dinh hoi déng
hoi dong
6.} T ?hmi hop ,héi Phong PT&CTSV To chtic hop hoi dong bdo cdo 6 | Theo Pch hoi
dong bdo cédo 6 thang thang dong
7. Nghién ciru sinh T_012_TSHTDN_BMO03
. 8 1en‘ Cm_l o Phong Nghién ctru sinh lam don xin gia | 6 thang trudc Q012 -
lam don xin gia han NCS .. L. oz
DT&CTSV han thoi gian (n€u co). ngay hét han

thoi gian (néu co).

6. Biéu mau lién quan:

QT_012_TSHTDN_BMOI1. Huéng dan thu tuc bao vé chuyén dé nghién ctru sinh

QT_012_TSHTDN_BMO02. Huéng din thii tuc bao cdo 6 thang dinh ky nghién ciru sinh

QT_012_TSHTDN_BMO03. Don xin gia han cho nghién ctru sinh
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QT_013_TSHTDN. QUY TRINH TO CHUC HQI PONG PANH GIA LUAN AN CAP CO SO

Can cir, co so phdp ly cua quy trinh:

Thong tu s6 08/2017/TT-BGDDT ngay 4 thang 4 nam 2017 cua B truong Bo Gido duc va Dao tao vé viéc ban hanh quy ché

tuyén sinh va dao tao trinh do tién si;

Quyét dinh s6 1695/QD-DHH ngay 20 thang 12 nim 2019 cua Giam dbc Dai hoc Hué vé viéc ban hanh Quy dinh vé tuyén
sinh va ddo tao trinh d6 tién si;

1. Nguoi phu trach: Duong Viét Tén;

DT: 0907796386

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong DPT&CTSV

3. Thoi gian tra hd so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién:

Email: duongviettan @huaf.edu.vn

Pon vi/C4 nhan Pon vi/Ca Thoi gian o .
Cac buoc S nhan thyc hién No6i dung thyc hién (ngay lam Biéu mau hwéng dan
thwe hién £ A
: : phoi hop viéc)

1. NCS ndp ho so QT_O013_TSHTDN_BMO1
dang ky trudce khi NCS Phong NCS nop hd so dang ky truéc khi | Dungtheo | QT_O013_TSHTDN_BMO2
bao vé luan én PT&CTSV bado v¢ luan an cap co so han quy dinh
cap co 56
2. Quyét dinh
thfmh l,él P hé,i - Khoa chuyén X 3 07 ngay sau
fiv i 5 g practsy | mon. | Qi hnh i 01 g i |10

Y - Phong KHTC : SO

cap co so
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Pon vi/C4 nhan Pon vi/Ca Thoi gian o .
Cac buwoc S A nhan thyc hién Noi dung thyc hién (ngay lam Biéu mau hwéng dan
thwe hién A A
: : phoi hgp viéc)
3. Gii gidy moi , , It nhat 15
va ludn an dén \ Gui gidy moi va ludn an dén thanh | ngay trude
thanh vien hoi | | nong PT&CTSV vién hoi dong khi h¢i dong
dong to chirc
Lo e ket v PT&CTSV | nhén xét Jordong
nhan xét to churc
5. Gui gidy moi
tham du buoi to e A . 2. .2 o | 07 ngay trude
chic hoi ddng | Phong PT&CTSV Gui gidy moi tham du budi t0 chire | 43 o 4o
, A hoi dong danh gia ludn an tién si 2,
danh gia luan én to chuc
tién si
6. Dang thong tin . < . A 1A .. | 07 ngay trudc
bio vé lén | Phong DPT&CTSV Phong KH, Dar‘lg thong tin bao vé 1én website khi hi dong
. . HTQT&TTTV | truong. 2
website truong. to chirc
. Som nhat 25
7ich%1 dcoél %@dfirélﬂ Chu tich hoi dén Phong Hoi dong dinh gid clp co s tién | [ 00 tchlzlm
£a tap uHeh hordong | HT&CTSV | hanh hop Jang
hanh hop sau khi c6
quyét dinh
8 NCS chinh sita ) q q o o Char\n nh;at ‘90 QT_013_TSHTDN_BMO04
A 2 . Phong NCS chinh sua luan 4n theo y kién | ngay keé tu
lugn an theo y NCS N S hAS
R 1A gA DT&CTSV hoi dong ngay hoi
kién hoi dong A1,
dong t6 churc
9. NCS nop hd so \ o L Char\n nhxat ‘90 QT_013_TSHTDN_BMO5
sau khi bio vé NCS Phong NCS nop ho so sau khi bao v¢ luan | ngay keé tu
' bT&CTSV an cap co s& ngay hoi

luan 4n cap co so

dong to chirc
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6. Biéu mau lién quan:

QT_013_TSHTDN_BMO1. Hudéng dan tha tuc trude bao vé luan 4n cép cO sO
QT_013_TSHTDN_BMO02. Danh sich giéi thiéu hoi dong cac cip
QT_013_TSHTDN_BMO03. Ban nhan xét luan 4n tién si cip co s
QT_013_TSHTDN_BMO04. Ban giai trinh luan 4n tién si cip co s
QT_013_TSHTDN_BMOS. Hudéng dan thu tuc sau bao vé luan 4n cép co s&
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QT_014_TSHTDN. QUY TRINH TO CHUC HQI PONG PANH GIA LUAN AN CAP PAI HQC HUE
VA CAP PHOI BANG

Can cwr, co so phdp ly cua quy trinh:

Thong tu s6 08/2017/TT-BGDDT ngay 4 thang 4 nim 2017 ctia B truéng BO Gido duc va Dao tao vé viéc ban hanh quy ché

tuyén sinh va dao tao trinh do tién si;

Quyét dinh s6 1695/QD-DHH ngay 20 thang 12 nim 2019 ctia Giam dbc Pai hoc Hué vé viéc ban hanh Quy dinh vé tuyén

sinh va dao tao trinh do tién si;

1. Nguoi phu trach: Duong Viét Tén;

DT: 0907796386

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong PT&CTSV

3. Thoi gian tra ho so:

4. Pia diém tra ho so:

5. Quy trinh thyc hién

Email: duongviettan@huaf.edu.vn

Pon vi/C4 nhan Pon vi/Ca Thoi gian L )
Cac buéc A nhan thuc hién Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién £ A
j j phoi hop viéc)
Ar AA £ 07 ngay sau
1. Ho1 dong cap co Ar 2A % . A 1A 1A g
s chuyén ho so cho | Phong PT&CTSV | Thuky Hp | 101 dong cdp co sg chuyén ho | khi hoi dong
) R so cho Dai hoc Hué. cap co so ket
bai hoc Hué. -
thic
A LA 90 ngay sau
(zi;anNiS, S‘;?lpklll’iobzg NCS Phong NCS np hd so ding ky sau | khi hoi ddng
g &y sad, DT&CTSV | khi bdo vé luan 4n cép co s& | cép co so két

v€ ludn an cap co s¢

thic




239

Pon vi/C4 nhan Pon vi/Ca Thoi gian o )
Cac budc N nhan thyc hién Noi dung thyc hién (ngay lam Biéu mau hwéng dan
thwe hién £ A
j ) phoi hop viéc)

3. 7Gu’1. Aluan/ an dén DHH G/u’l ludn 4n dén phan bién Lich DHH
phan bién kin. kin.
4.7PhA’an b17¢n lill’l g}Il DHH thln b}cn kin gui tra két qua Lich PHH
tra két qua nhan xét. nhan xét.
5. NCS chinh stra . , A4 .
ludn 4n theo ¥ kién NCS PHH NCS chinh sura ludn dn theo y |y 2 1 by

D kién phan bién kin.
phan bién kin.
165 Qﬁgft ggﬁh tgzﬁﬁ Quyét dinh thanh Iap hoi déng
ap ol dong Hanti DHH dénh gia luan 4n tién si cAp | Lich DHH
gid luan an tién si . X
X . R bai hoc Hué
cap Dai hoc Hué
7. Gii gidy méi Giri gidy moi, luin dn dén | Khi obuydt
luin 4n dén thanh | Phong PT&CTSV Toglay mot, U 1 €O quyt QT_014_TSHTDN_BMO1
vién héi ddng thanh vién hdi dong dinh hoi dong

' cap bPHH

8. NCS trung bay 30 nedy trude
luan an tai thu vién . NCS trung bay luén an tai thu ) gA Y !

\ < o Phong A . - A .| khi ho1i dong
truong, diang thong NCS vién truong, dang thong tin | X
: > : PT&CTSV . . . cap DHH to6
tin luan 4n website ludn an website truong, DHH. \

\ chirc
truong, DHH.
9. Gui gidy moi ‘ ,
tham du budi té Gui gidy moi tham du budi t6 iginf;ydg“
chirc hoi ddng danh | Phong DT&CTSV chitc hoi ddng danh gia luan | 5 oSO8
. AR X L X cap bHH to
gida ludn an cap an cap bHH. chite

DHH.




240

Pon vi/C4 nhan Pon vi/Ca Thoi gian o )
Cac buéc S A nhan thyc hién Noi dung thuc hién (ngay lam Biéu mau hwéng dan
thwe hién £ A
j ) phoi hop viéc)
1.0' NAC S d,ang :tl.lon.g . NCS dang thong tin trén bao lO.ng:a.y t{u ¢
tin trén bao dai dia NCS Phong 43 dia phuone hodc trun khi hoi dong
phuong hoac trung DT&CTSV rone. P & ot & cap bHH t6
uong. & chtrc
Sém nhét 40
. ngay va cham
1. Hoi dong danh | Hoi déng danh gia luan 4n | "hat90ngay
gid luan én cap | Phong BPT&CTSV Ao DHH & chite sau khi c6
DPHH t6 churec. p ' quyét dinh
thanh 1ap hoi
dong
12. NCS chinh suwa N , , P
theo ¥ kién cua hoi NCS Phong NCS chinh sira theo 'y kien QT_014_TSHTDN_BMO2
A X DT&CTSV cua hoi dong cap bHH.
dong cap bHH.
13. NCS n6p thu tuc : NCS nép thii tuc hd so cho
ho so cho thu vien NCS Phong the vién truong va the vién
trudong va thu vién DT&CTSV L & -
£ Qudc gia.
Qudc gia.
14. T6 chiic hoi q ‘ 03 thang sau
dong khoa hoc — . T6 chue hoi dong khoa hoc — | khi hoi dong
dao tao truong xét Phong BT&CTSV dao tao truong xét tét nghiép | cap PHH t6
tot nghi€p churc
L, 4 R 03 thang sau
15. Quyét dinh cong X, 1 R A A~ AN
nhan tién st va cép | Phong DT&CTSV Quyet dinh cong nhan tién st khi hoi dong
va cap bang. cap bHH t6

bang.

chuc
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Pon vi/C4 nhan Pon vi/Ca Thoi gian o )
Cac budc N nhan thyc hién Noi dung thyc hién (ngay lam Biéu mau hwéng dan
thwe hién £ A
: ) phoi hop viéc)
e 1A % 15 ngay sau
16. Gui ho so cap LA X As 1.3 . X .2 £
phoi bing tién si| Phong DPT&CTSV Gui ho so cap phoi bang tien | khi c6 quyet
si cho PHH. dinh cong
cho bHH. A A o
nhan tién si
17. BPHH phé duyét Phong DHH phé duyét va cdp phoi |, .
va cép phoi bing. bHH DT&CTSV | bing. Lich BHH
S Lo 1k 15 ngay sau
18. In va ky bang | o000 HT&CTSV In va ky bang tién si phé duyét ctia

tién si

DHH

6. Bi€u mau lién quan:

QT_014_TSHTDN_BMOI. Ban nhan xét luan 4n tién si cp Pai hoc Hué

QT_014_TSHTDN_BMO02. Ban giai trinh luan 4n tién si cip Pai hoc Hué
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QT_015_TSHTDN. QUY TRINH GIAI QUYET CONG VIEC THU'C HIEN CHUONG TRiNH THUC TAP NGHE
NGHIEP (INTERNSHIP) TAI NUOC NGOAI

Can cir, co so phdp ly cua quy trinh:

Cian ctr Quy ché cong tac sinh vién d6i voi chuong trinh dao tao hé chinh quy ban hanh theo Thong tu s 17/2017/TT-
BLDTBXH ngay 30 thang 6 ndm 2017 cua B¢ truéng Bo Lao dong - Thuong binh va X3 hoi;

Cin ctr vao Quyét dinh sé 1366/QD-DHH ngay 14 thang 09 nam 2020 ctia Giam doc Pai hoc Hué vé viéc ban hanh Quy dinh
quan 1y sinh vién Dai hoc Hué thuc tap va di lam viéc nudc ngoai;

1. Ngudi phu trach: Nguyén Thi Thanh DT: 0912633876, Email: nguyenthithanh @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 hang tudn, dia diém xir 1y tai Phong PT&CTSV.
3. Thoi gian tra ho so: Trong sudt qua trinh dao tao

4. Pia diém tra ho so: Phong PT&CTSV

5. Quy trinh thyc hién

A Pon vi/Ca nhan Thoi gian R %
3 ; Pon vi/Ca nhan o e ne ‘A s s Biéu mau
Cac buoc S oA thuc hién phoi Noi dung thuc hién (ngay lam . x
thuc hién A huwdéng dan
o hop viée)
Lién h¢ voi cdc doanh nghiép c6 nhu
1. Lién hé véi déi téc Phong DT&CTSV Cac Khoa cau. Cac don vi c6 nhu cau lién hé

chuyén mén | v6i phong DT&CTSV hoac Khoa
(n€u c6 nhu cau hop tic)

2. Kiém tra ho so phap 1y Phong Phong Kiém tra tinh phdp 1y cua cic vin
KT,DBCL&TTPC DT&CTSV ban, ho so phdp ly cia doi tic

3. Trién khai ki két hop dong,
bién ban hop tic gitta Nha
truong va doi tac

Phéi hop vé6i don vi xdy dung bién
ban hgp tic, hgp dong (néu co) gitra
Nha truong va don vi doi tac.

Céc phong chtric

Phong BPT&CTSV LA
nang lién quan
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A Pon vi/Ca nhan Thoi gian XX
. . Pon vi/Ca nhan oA £ A - <o s Biéu mau
Cac budéc A thwe hién phoi N0i dung thyuc hién (ngay lam . x
thuc hién A hwéng dan
‘ : hop viéc)
q Trién khai thong bao dén cac don vi,
4. Thong bao tuyén sinh Phong BPT&CTSV Cac khoa dén sinh vién, nguoi lao dong quan
tam
T6ng hop sinh vién dang ki, tong hop
5. To6 chuc dang ky tham gia Phong BPT&CTSV Cac khoa danh sdch va trién khai thu hd so
dang ki cua sinh vién.
- Phong
DT&CTSV, Xay dung ké hoach, thong bio dén
. % X s - Céc phong sinh vién thoi gian va dia diém
6. Phong van bor i chtic nang lién | phong van. HO tro d6i tac khi dén
quan, cdc khoa | lam viéc tai Nha truong.
chuyén mon
Khao sat nhu cau hoc cua sinh vién.
Phoi hop vdi cac doi tac t6 chuc cdc
7. Dao tao ngoai ngir cho sinh Déi thc Phong 16p tiéng nudc ngoai (Nhat, Anh...)
vién trudce khi di internship DT&CTSV cho sinh vién. Xay dung hop dong
thué phong hoc (néu c6) va chuyén
phong TC,HC&CSVC
8. Sinh vién 1am thi tye 42 Sinh vien PIOng | o en tham ia. g dinh bio
tham gia chuong trinh DT&CTSV nh nsuyen - gld, &
lanh cua gia dinh
o o Sinh vién ki két hop dong lao dong
- LaAm thu\ tu.c X1n glay p hép Phong BPT&CTSV Péi tic v6i phia dai dién cong ty va lam cac
lao dong va xin visa ! N
thu tuc hd chiéu
107. Sm.h. vién hoan ‘ thar}h Phong DT&CTSV Sinh Vlfn lam hoan thanh cac thu tuc
thu tuc di internship tai nudc héi hop v6i dbi theo mau
ngoai sau khi c6 visa va giay p (g’:c - Nop hoc phi cho truong

phép lao dong

- Lam thua tuc bao luu, mon hoc thay
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s LA Pon vi/Ca nhan Thoi gian R %
. . Pon vi/Ca nhan oA £ A ‘n <o s Biéu mau
Cac budc A thuc hién phoi Noi dung thuc hién (ngay lam . x
thuc hién A hwéng dan
hop viéc)
thé v hoan thanh céc thu tuc theo
ding quy dinh ctia Nha truong
1.1§ .Ra quyét Qinh,c& SiI\l.h Phong DT&CTSV Ce’ic phf\)Ang chtrc Lép dinh §e’1ch Vﬁ; ra 'quy(%t dinh\ .cfr
vién di thyc tip tai nudc ngoai nang lién quan | sinh vién di thuc tap tai nudc ngoai
12.  T6 chic sinh vién di Thu tién tir phia ddi tac cin c va
internship Phong PT&CTSV bién ban hop tic gitra Trudng va dbi
phéi hop véi ddi tac. Doi tac hd tro sinh vién cic thi
tac tuc xuat canh va noi thuc tap tai nuoc
ngoai
13.  Quan ly sinh vién khi Lién lac v6i don vi dbi tac dé dam
thuc tap tai nudc ngoai bao quyén loi cho sinh vién. Phéi
Phong BPT&CTSV hop v6i don vi dé quan 1y sinh vién
phéi hop voi ddi thuc hién ding quy dinh cua phép
tac luat Viét Nam va nudc so tai. Doi tac
phai bdo céo tinh hinh sinh vién vao
cudi mdi quy.
14, Xu ly cac tuong hop | o0 precTSV ) Phong DT&CTSV tiép nhan thong tin
sinh vién bo tron ra khoi noi héi hop v&i ddi Céc khoa phia doi tac. Lién lac voi sinh vién va
thuc tap tai s6 tai pho -tl? © chuyén mon | gia dinh. Tién hanh xir Iy theo quy dinh
ac vé& quy ché cua sinh vién
15. Tiép nhan sinh vién vé Lam thu tuc cho sinh vién tiép tuc hoc
lai truong Téng hop bdo céo giri Nha truong va
phia ddi téc.
Phong PT&CTSV Céap gidy x4c nhan hoan thanh thyc

tap internship tai nudc ngoai cho sinh
vién va cong nhan cac hoc phan
tuong duong néu co.

6. Bi€u mau lién quan:
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QT_016_TSHTDN. QUY TRINH GIAI QUYET CONG VIEC THUC HIEN CHUONG TRiNH HO TRQ DOANH NGHIEP
TUYEN DUNG KY SU LAM VIEC TRONG NUOC

Can cir, co so phdp ly cua quy trinh:

Cian cir Quy ché cong tac sinh vién ddi véi chuong trinh dao tao hé chinh quy, ban hanh theo Théng tu sé 17/2017/TT-
BLDTBXH ngay 30 thang 6 ndm 2017 ctia B truong Bo Lao dong - Thuong binh va X3 hoi;

1. Nguoi phu trach: Nguyén Thi Thanh

DT: 0912633876,

Email: nguvyenthithanh @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 hang tuan, dia diém xir 1y tai Phong PT&CTSV.

3. Thoi gian tra hd so:
4. Pia diém tra hd so:

5. Quy trinh thyc hién

Trong sudt qua trinh dao tao

Phong BPT&CTSV

A Pon vi/Ca nhan Thoi gian R %
. . Don vi/Ca nhan . '8 ne - < s Bi¢u mau
Cac budc S A thuc hién phoi Noi dung thuc hién (ngay lam . x
thuc hién A hwdong dan
: : hop viéc)
Lién hé v61 cac doanh nghi€p c6 nhu
cn A e ghe . Cac Khoa cau. Cac don vi c6 nhu cau lién hé
1. Lién hé véi doi tac Phong BPT&CTSV chuyén mon | vi phong DT&CTSV hodc Khoa
(n€u c6 nhu cau hop tic)
2. Kiém tra ho so phap ly Phong Phong Kiém tra tinh phdp ly cua cac van
KT,DBCL&TTPC DT&CTSV ban, ho so phép 1y ctia doi tac
3:ATr1€}’l khai k} ke&hqp d\ong, ‘ Cic phong chirc P¥101 hop /VO'l don vi XayAdl_m’g b}fN:n
bién ban hop tic gitra Nha Phong BPT&CTSV A ban hop tic, hgp dong (néu cd) gitra
\ v 3As g nang lién quan N \ C AL
truong va doi tic Nha truong va don vi doi téc.
4. Thong bdo tuyén sinh Phong DT&CTSV Cc khoa Trién khai thong b4do dén cac don vi,

dén sinh vién, nguoi lao dong quan tdm
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RN Pon vi/Ca nhan Thoi gian Z X
. . Pon vi/Ca nhan A £ A ‘A N Biéu mau
Cac budc S A thwe hién phoi N0i dung thuc hién (ngay lam . x
thuc hién A hwéng dan
: : hop viéc)
5. T6 chirc dang ky tham gia Tong hop sinh vién dang ki, tc;)ng‘ hop
Phong BPT&CTSV Céc khoa danh sich va trién khai thu ho so
dang ki cua sinh vién.
- Phong
DT?LCT?V, X4y dung ké hoach, thong bao dén
- Cac phong . A . s s 2
6. Phong van Déi tac churc nang lién sinh vién thoi gian va dia diém
' quan phong van. HO tro doi tac khi dén
_ Céc khoa lam viéc tai Nha truong.
chuyén mon
7. Sinh vién lam thi tye dé Céckon | mé. Tong hop b6 50 caa sinh vien,
tham gia chuong trinh sau khi | Phong DPT&CTSV A nau. ong Aop o, , ’
triing tuyén chuyén mén | ra sodt cdc biéu mau theo dung quy
dinh cta Nha truong va Doi téc.
. en N . ) - Bél tac, . A < LR , ,  n
8: S‘mh vién hoan thanh thu tuc Phong DPT&CTSV _ Céc khoa X4ac nhan va ho trg céac thu tuc lién
di lam viéc PO quan.
chuyén mon
9. T6 chirc sinh vién di 1am -CE?T(C; ﬁ?gng Hoan thanh thu we dé sinh vién di
i Phong BbT&CTSV , & lam viéc, lién hé véi phia doi tac dé
viéc - Cac khoa \ \ DD Z
A dam bao thuc hién ding ké hoach.
chuyén mon
- Cac phong Sinh vién két thic viéc thuc tap. Cap
S A \ churc nang, cac chung chi, chirng nhan hoan
10. Hoan thanh thyc tap Phong BT&CTSV - Cac khoa thﬁph (néu cd) va cac thu tuc can
chuyén mon thiét khac cho sinh vién.

6. Bi€u mau lién quan:
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CHUONG IV. KHOA HQC CONG NGHE, HQP TAC QUOC TE VA THONG TIN THU VIEN (KH,HTQT&TTTYV)

Can cw, co so' phdp ly cia quy trinh:

PHAN 1. KHOA HQOC CONG NGHE
QT_001_KHCN. QUY TRINH XAC PINH DANH MUC (SO TUYEN) CAP TRUONG NHIEM VU KH&CN CAP BQ

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nim 2016 cia Bo trudong Bo Gido duc va Dao taoQuy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép bd cua B Gido duc va Pao tao;

- Théng tu s6 02/2018/TT-BGDPT ngay 26 thang 01 ndm 2018 cta Bo truong Bo Gido duc va Pao tao Quy dinh vé quan 1y du dn
san xuat thu nghi¢m cép bdocua Bo Gido duc va Pao tao.

1. Ngudi phu trach: Lé Thi Thiy Hang

3. Thoi gian tra hd so: 15 ngay lam viéc

DT: 0914051359Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian
Cac budc S A thuc hién phoi Noi dung thuc hién (ngay lam | Biéu mau hwong dan
thwe hién A
! ¢ hop viéc)
. QT_001_KHCN_BMO1
_BGH - Thong bdo hudng dan xay 5-10 ngay
1. Thong bao xac dinh . s dung ké hoach KH&CN cap Bo (tuy thudc | QT _001_KHCN_BMO?2
2 . - Cac don vi1 toan 2, C ) R - _UU1_ _
danh muc (so tuyén) Phong truon dén cac don vi toan truong. vao thoi
nhiém vu KH&CN KHHTQT&TTTV uons - B¢ xuat dé tai trén trang quan gian quy
PERENA - C4 nhan/nhém . \ : ,
cap Bo 1y khoa hoc cua dinh cua

nghién ctru dé xuat

DPHHhttp://qlkh.hueuni.edu.vn/

DHH)
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Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian o )
Cac budéc N thyc hién phoi Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
thuc hién A
hop viéc)
2 ras aA QT_001_KHCN_BMO1
2. T6 chire Hoi dong QT_001_KHCN_BMO02
cap khoa xac dinh_ - -
e e 103 g KHEDT o
cap B ‘ Hoi dong KH&DT Phong thes gl?iptlci’ali’lll,ll i‘ic(tﬁiﬁ i | o2ng
(Lwu y: Cac Thay C6 cAp Khoa KHHTQT&TTTV | oo duyat £y
kleH‘ nh\lcm thuoc\ N - Téng hop phiéu dé xuét
khoi phong ban thi sé€
duoc so truyén tai cac
Khoa chuyén mon)
- Lén lich truong QT_001_KHCN_BMO1
- Xéac dinh (so tuyén)’ danh muc QT_001_KHCN_BMO02
2 o, Ae 2A nhiém vu KH&CN cap B¢ theo QT_001_KHCN_BMO3
i agi’r;g‘n’; i:’cl gi‘;r;lg Phong -Phoﬁg%lchac chi tiéu phan b ciia DHH (sip QT_001_KHCN_BMO04
danh muc (so tuilén) KHHTQT&TTTV hanh chinh va co x€p theo thir tu vu tién) 03 ngay QT_001_KHCN_BMO05
A Hoi dong KH&DT r A A - Phiéu dénh gia QT_001_KHCN_BMO06
nhiém vu KH&CN £ \ s& vat chat
Cép Bb cap truong (TCHC&CSVC o o . QT_001_KHCN_BMO07
i - Bién ban Xéc dinh (so tuyén) danh QT_001_KHCN_BMO8
muc dé tai KH&CN cip Bo QT_001_KHCN_BMO09
- Bién ban kiém phiéu
4. Giri két qua xéc -Phong o QT_001_KHCN_BMO1
dinh danh muc (so Phong TCHC&CSVC | - Phiéu d¢ xuat QT_001_KHCN_BMO02
tﬁy én) nhicm ;/u KHHTQT&TTTV -Ban - Bang tong hgp danh muc QT_001_KHCN_BMO05
i : KHCN&QHQT, | - Bién ban hop HD QT_001_KHCN_BMO09

KH&CN cép Bo

bai hoc Hué




6. Bi€u mau lién quan:

QT 001 KHCN BMOL.
QT 001 _KHCN_ BMO2.
QT 001 _KHCN BMOI.
QT 001 KHCN BMO2.
QT_001_KHCN BMO3.
QT 001 KHCN BMOo4.
QT 001 KHCN_ BMOS.
QT 001 KHCN BMO6.
QT 001 KHCN BMO7.
QT 001 KHCN BMOS.
QT 001 KHCN BMO09.
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Pé xuét dé tai KH&CN cép Bo

Phiéu dé xuit dy 4n san xuét thir nghi¢m cép bo

Pu danh muc dé tai KH&CN ¢

Phidanh muc dé tai KH&CN cap BoB6 theo chi ti

Phidanh muc dé tai KH&CN cap Bo&CN cip Bo

Bién bh muc d¢é tai KH&CN cap Bo&CN cap Boi tiéu phan bo cia PHH (sa
Bién bh muc d¢é tai KH&CN cép Bo&CN cap Boi tiéu phan bo

Danh muc dc dé tai KH&CN cap BO&CN cap Boi tiéu p

Phiéu nh_BMO07.Danh muc dc dé tai KH&CN cép B6&CN cap B

Phiéu danh gia d KH&CN cap BO&CN cip Bai tiéu phan bo ¢

Bién ban hop Hoi dong tu vBO&CN cép Boi tidu phan bo cuia DPHH (sip xép th
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QT_002_KHCN.QUY TRINH KIEM TRA TINH HINH THU'C HIEN NHIEM VU KH&CN CAP BQ

Can cwr, co so phdp ly cua quy trinh:

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nam 2016 cta Bo trudng Bo Gido duc va Pao tao Quy dinh vé quan 1y dé tai khoa
hoc va cong ngh¢ cép bd cua Bo Gido duc va Pao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 ndm 2018 cua B¢ truong Bo Gido duc va Pao tao Quy dinh vé quan 1y dy 4n
san xudt thur nghi¢m cép bocua Bo Gido duc va Pao tao.

1. Nguoi phu trach: Lé Thi Thiy Hang DT: 0914051359Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: 14 ngay 1am viéc

4. Pia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

U Pon vi/Ca nhan Thoi gian
. . Don vi/Ca nhan ‘A e s ‘A O . x . x
Cac budc thye hién thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwdéng dan
hop viéc)
1. Chu nhiém Phong - Bédo cao tinh hinh thuc
nhiém vu ndp KHHTQT&TTTV | hién nhi€ém vu 01
bdo cdo tinh lan/na
ao cao ti Chu nhiém AR 5T 002 KHCN_BMO1
hinh thuc hién (ngay 20/6
nhiém vu nhiém vy 5 20/12 QT_002_KHCN_BMO02
: c va
KH&CN cap Bo hang nam)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac bude the hién thuc hién phoi Noi dung thuc hi¢n (ngdty lam Bi¢u miu hwéng din
hop viéc)
BGH - Lén lich truong
Chu nhi¢ém nhiém | Truong hop kiém tra thuc dia
2. T6 chirc kiém <A LA . 07-10
. ¢ vu thi 1€n ké hoach phuong tién R
tra dinh ky tién o \ B | neay (thy
46 thue hia Khoa chuyén mén |- Truong hop kiém tra tai | thuoe vio
0 thyuc hién . o na
nhiém vu Phong Phong KHTC phf)Ang hop , thi /chuA nhiém | Jich cia | QT_002_KHCN_BMO03
KH&CN c ép KHHTQT&TTTV Phong nhi¢ém vu l?ao céo tren/PPT nha QT_002_KHCN_BMO04
L. trong thot gian 05-10 phut truong va
quoc gia TCHC&CSVC , 4R
- Bién ban kiém tra nhiém vu dia di€ém
Ban khoa hoc va cong nghé cép | kiém tra)
KHCN&QHQT, b6
Pai hoc Hué '
Chu nhi¢ém nhiém | - Phong hoan thi¢n bién ban
vu kiém tra, truong doan kiém
Ban tra va cht nhiém nhiém vu ky
3. Hoan thién - KHCN&QHQT, | V2o bién ban 04 ngay tir
. on . . .
bién ban kiém 8 Dai hoc Hué - Phong giri dén Ban | ngay kiém | QT_002_KHCN_BMO03
KHHTQT&TTTV

tra

KHCN&QHQT dé ky xdc
nhan

- Gui chu nhiém nhiém vu0l
ban va luu tai phong01 ban

tra
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6. Biéu mau lién quan:

QT _002 KHCN_ BMO1. Bio céo tinh hinh thyc hién dé tai KH&CN cap Bo
QT_002_KHCN_BMO02. Bdo cdo tinh hinh thuc hién du dn san xut thir nghiém cép Bo
QT_002_KHCN_BMO03. Bién ban kiém tra tinh hinh thyc hién dé tai KH&CN cip Bo
QT_002_KHCN_BMO04. Bién ban kiém tra tinh hinh thuc hién dy 4n san xuat thir nghiém cap bo
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QT_003_KHCN. QUY TRINH KIEM TRA, PANH GIA TRONG QUA TRINHTHU'C HIEN NHIEM VU KH&CN

Can cw, co so' phdp ly cua quy trinh:

CAP QUOC GIA

Thong tu s6 04/2015/TT-BKHCNngay 11 thang 3 ndm 2015 ctua B truéng Bo Khoa hoc va Cong nghé Quy dinh viée kiém tra, danh
gi4, diéu chinh va chidm dit hop dong trong qud trinh thue hién nhiém vy KH&CN cip quéc gia st dung ngan sach nha nudc.

1. Nguoi phu trach: Lé Thi Thiy Hang

DT: 0914051359Email: lethithuyhang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 taiPhong KH, HTQT&TTTV

3. Thoi gian tra ho so: 14ngay lam viéc

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buorc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu miu hwéng din

thue hién thuc hién phoi hep (ngé!): lam
viéc)
Béao céo dinh ky tinh hinh thuc
L hién nhiém vu

lhghu nhl@fn B4o c4o ndi dung khoa hoc, tién QT_003_KHCN_BMO1
nhi¢m vy nop 46 thue hien nhid _003_ _
béo cdo tién do o Khoa chuyén mon | o e Lon UGV = QT_003_KHCN_BM02
thue hién nhiém Chu nhiém . Béo cdo tinh hinh str dung kinh phi | 01 ném/()l

 KH&CN c4 nhiém vu Phong - B4o cdo san pham khoa hoc va lan QT_003_KHCN_BMO3
v cap PV KH,HTQT&TTTV
qudc gia ’ cong nghé da hoan thanh QT_003_KHCN_BMO04

- B4o cdo san pham khoa hoc va
cong ngh¢ da dugc chuyén giao,
ung dung vao thuc té

QT_003_KHCN_BMO05
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buodc thye hién thuc hién phéi hep Noi dung thuc hién (ngz‘ﬁr lam Biéu mau huwong dan
viéc)
2. T6 chirc kiém BGH Cha nhiém | - TTuong hop kiém tra thyc dia
tra dinh ky tién nhiém vu thi 1én ké hoach phuong tién 07-10 ngay
dQ'Ehl.IC hién Phong Khoa chuyén mén | - Truong hop ki€ém tra tai phong | (thy thude QT_003_KHCN_BMO06
nhiém vu ) KH.HTQT&TTTV . hop thi chu nhiém nhiém vu bdo vao dia
K}}&CN cap ’ Phong KHTC cédo trén ppt trong thoi gian 5-10 | diém kiém
quoc gia Phong phuit tra)
TCHC&CSVC - Lén lich truong
- Phong hoan thién bién ban kiém
o tra, truéng doan kiém tra va chu o
i;ﬁ%ﬂ}l tlf;lgn Phong Chii nhiém nhiém nhiém vy ky vao bién ban, 04\ngli¥}u’ OT 003 KHCN_BMO6
ién ban kiém oy A ngay kiém
o KH,HTQT&TTTV nhiém vy sau d6 déng dau & fm —— -

- Gui chd nhiém nhiém vu 01 ban
va luu tai phong01 ban

6. Bi€u mau lién quan:

QT _003_KHCN_BMOI. Bao céo dinh ky tinh hinh thuc hién nhiém vu

QT_003_KHCN_BMO02. Bio cdo ndi dung khoa hoc, tién do thuc hién nhiém vu
QT_003_KHCN_BMO3. Béo cdo tinh hinh st dung kinh phi
QT_003_KHCN_BMO04. B4o cdo san pham khoa hoc va cong nghé da hoan thanh

QT 003 KHCN_BMO05. B4o cdo san pham khoa hoc va cong nghé da hoac chuyén giao, tmg dung vao thuc té

QT_003_KHCN_BMO06. Bién ban kiém tra, danh gia trong qua trinh thyc hi¢n nhi¢m vu.
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QT_004_KHCN.QUY TRiNH PANH GIA NGHIEM THU CHUYEN PE/NQI DUNG CONG VIEC

THUQC NHIEM VU KH&CN

Can cwr, co s¢ phap ly cua quy trinh:

Nhiém vu cdp qudc gia: Thong tu s6 04/2015/TT-BKHCN ngay 11 thang 3 nim 2015 ctia Bo truéng Bé Khoa hoc va Cong nghé

Quy dinh viéc kiém tra, danh gia, diéu chinh va cham dut hop dong trong qua trinh thyc hién nhiém vu KH&CN cép qubc gia sir

dung ngan sach nha nudc

- Nhiém vu cap Bo: Thong tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nam 2016 cua Bo truong Bo Gido duc va Pao tao Quy
dinh vé quan ly dé tai khoa hoc va cong nghé cép b0 cua B Giao duc va Pao tao

- Nhiém vy cap DPHH: Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé stra d6i, bd sung mot sé diéu cua Quy dinh vé
Quan 1y dé tai Khoa hoc va Cong nghé cap Pai hoc Hué Ban hanh theo Quyét dinh sé 1519/QD-DHH ngay 29/12/2017 cia
Giam dbc Pai hoc Hué

- Nhiém vu cép lién két:Quyét dinh s6 87/QD-DHNL ngay 02 thang 02 nim 2021 vé ban hanh quy dinh quan 1y nhiém vu khoa
hoc va cong nghé lién két cua Hiéu trudng Truong Pai hoc Nong Lam, Pai hoc Hué

- Nhiém vu cép cé sé: Quyét dinh sé 390/QD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién ctru khoa
hoc cép co s& cua truong Pai hoc Nong Lam, Dai hoc Hué.

- Nhiém vu du an san xuét thir nghiém va thuong mai héa:Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nam 2021 vé ban
hanh quy dinh quan 1y du 4n san xuat thir nghiém va thuong mai hoa ctia Hiéu truong Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

+ Nhiém vu KH&CN cép lién két, cdp Bo, Qudc gia: Lé Thi Thiy Hing DT: 0914051359
Email: lethithuyhang @huaf.edu.vn

+ Nhiém vy cip co sd, cap Dai hoc Hué: Tran Thi Phuong Nhi, DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn
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2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 21 ngay lam viéc

4. bia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic bué: thyc hi¢n Noi dung thyc hig Ay 13 Biéu miu huwéng din
ac buoc the hién ’ 01 dung thuc hien (ngay lam g
phoi hop viéc)
1. Cht nhiém nhiém vu - 02 ban bao cao chuyén QT_004_KHCN_BMO1
nop ho so dé nghi ra Chi nhidm Khoa chuyén mén | dé/noi dung cong viéc
Quyét dinhdanh . ' Phong - 01 Danh sdch giéi thiéu it
cp 1ia A nhiém v .
gianghiém thu chuyén Ay KHHTQT&TTTV | nhat 02 chuyén gia (thong
d&/nd1 dung cong viee qua Ban chu nhiém khoa)
2. Ban hanh Quyét dinh - Trinh ky BGH Quyét Quyét dinh thanh 1ap to
thanh 14p t6 chuyén gia Phe BGH dinhthanh 14p t6 chuyén gia chuyén gia dénh gia
on
danh gid nghi¢ém thu KH HTQTETTTV Phong danh gid nghiém thu chuyén 02 ngay nghi¢ém thu chuyén
chuyén dé/noi dung ’ TCHC&CSVC | dé/ndi dung cong viéc dé/ndi dung cong viéc
cong viéc
Phe - Quyét dinh thanh 1ap Hoi QT_004_KHCN_BMO02
on 3
KH,HT T&gTTTV' dong nghi¢m thu
3. Phong KH, HTQT . " Q ’ . , A A A
. et M Phong Té chuyén gia - Bdo cédo chuyén dé/ndi .
&TTTV truong gui ho . . 02 ngay
£ A A KHHTQT&TTTV . dung cong vi¢c
so dén t6 chuyén gia Chu nhi¢m ’
= - Phiéu nhéan xét, danh gia
nhiém vu

chuyén dé//ndi dung cong viéc




257

Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién

phéi hop

No6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu miu hwéng din

4. Thu nhan phiéu nhan
xét danh gia chuyén
dé//ndi dung cong viéc

Phong
KHHTQT&TTTV

T chuyén gia

- 02 Phiéu nhan xét, danh
gia chuyén dé//ndi dung
cong viéc

05 ngay ké
tor ngay guri
hd so dén
chuyén gia
danh gia,
nhan xét

QT_004_KHCN_BMO02

5. Hoan thién bdo céo
chuyén dé/noi dung
cdng viéc theo yéu cau
clia to chuyén gia

Chu nhiém

nhiém vu

Phong
KHHTQT&TTTV

- Sau khi nhan duoc phiéu
nhan xét, danh gia tir to
chuyén gia, Chu nhiém
nhi€ém vu c¢6 trach nhiém
hoan thién bio cédo theo yéu
ciu cua t chuyén gia

- Nop 1én Phong KH,
HTQT&TTTV

- 02Ban bdo cdo chuyén
dé/noi dung cong viéeda
hoan thién;

05 ngay ké tir
ngay nhan
dugc phiéu

nhan xét,
danh gia tir to
chuyén gia

Gui lai cho chi nhi€ém
nhiém vu 01 ban béo cdo
da xac nhén cua truong

6. Bi€u mau lién quan:

QT_004_KHCN_BMO1. Danh sich giéi thiéu it nhat 02 chuyén gia

QT_004_KHCN_BMO2.Phiéu nhén xét, danh gia chuyén d&//ndi dung cong viéc
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QT_005_KHCN. QUY TRINH PANH GIA NGHIEM THU

CAP CO SO NHIEM VU KH&CN CAP BOQ

Can cw, co s¢ phap ly cua quy trinh:

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nim 2016 ciia Bo truong Bo Gido duc va Pao tao Quy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép bo cua Bo Gido duc va Pao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 ciia Bo truéng Bo Gido duc va Pao tao Quy dinh vé quan 1y dy 4n
san xuat thir nghi¢ém cap bg.

cua Bo Gido duc va bPao tao

1. Nguoi phu trach: Lé Thi Thiy Hang DT: 0914051359 Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra hd so: 21 ngay lam viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

A Pon vi/Ca nhan Thaoi gian
. , Don vi/Ca nhan S £ ne oA N R X . x
Cac budc < n thwe hién phoi Noi dung thuc hién (ngay Biéu mau hwong dan
thuc hién N A
: * hop lam viéc)
- 08 bao ,Céq tong két va béo QT_005_KHCN_BMO1
1 A cdo tém tat dé tai; QT_005_KHCN_BMO02
1. Chu nhiém nhiém vu 2 ) , ,
1A A . - 08 quyén minh ching san 08 quyen minh ching
nop ho so d¢ nghi ra QD Chu nhiém ham dé tai; san pham dé tai (sip xé
danh gia nghiém thu cap A Don vi cong tic p p P xep
o & ' nhiém vu ’ - 08 ban thong tin két qua minh chimg san pham dé
nghién ctru dé tai KH&CN cép tai theo thir ty nhu trong
Bo (tiéng Viét); thuyét minh da phé
duyét);
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Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian ) ) )
Cac buéc A thue hién phoi Noi dung thyc hién (ngay Biéu mau hwéng dan
thwe hién N A
: : hop lam viéc)
- 08 ban thong tin két qua QT_005_KHCN_BMO3
nghién ctru dé tai KH&CN cép QT_005_KHCN_BMO04
Bo (tiéng Anh); QT_005_KHCN_BMO5
- 01 Béo céo tinh hinh thyc hi¢n QT_005_KHCN_BMO06
kinh phi (dé tai va duy 4n) QT_005_KHCN_BMO07
- 01 Danh siach gi6i thi¢u it
nhat 07 thanh vién (c6 02
chuyén gia ngoai Truong)
khong phai la thanh vién tham
gia dé tai
- 01 bdo cdo tong két va bdo cdo
tém tat dé tai;
2. Gtri ho so (,ié nghi Phong - 01 quyén minh ching san 06 nes
DHH ra Quyét dinh X KH,HTQT&TTTV | phém dé tai; > nedy
. . A Phong R PP . .~ | (thy thudc
danh gia nghiém thu co KHHTQT&TTTV va Ban - 01 Béo cdo tinh hinh thuc hién vio
SO ’ KHCN&QHQT, | kinh pht; ‘ PHH)
Dai hoc Hué - Cong van cua truong dé nghi
PHH ra Quyét dinh danh gia
nghiém thu co sé.
3. Gtri hd so cho cdc ) ngét dinh thanh 1dp Hoi dong
thanh vién Hoi dng va Phong nghiem thu
c4c thanh vien héi d dng Phong KH,HTQT&TTTV: - Bdo cdo tong keét, bdo cdo tom 03 ngay QT_005_KHCN_BMO8
. KHHTQT&TTTV N A ’ | tat de tai cho cac thanh vién Hoi QT_005_KHCN_BMO09
doc cac thanh vién HD dong
- Phiéu nhan xét
4. Chudn bi cdc cong Phong - Lién h¢ céc thanh vién HD dé
vide trude khi t8 chirc Phong TEHCRCSVE lenleh : 01 ngy
HD KHHTQT&TTTV | Chu nhiém nhiém | - Tai Quyét dinh [én h¢ thong
vu van ban va Ién lich truong
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Pon vi/C4 nhan DPon vi/Ca nhéan Thoi gian ) ) )
Cac buéc A thuc hién phoi Noi dung thuc hién (ngay Biéu mau hwéng dan
thwe hién N A
: : hop lam viéc)
- Phiéu danh gié cap co so
- Bién ban hop HP danh gia cip
CO SO
9 ‘ - Té chtrc Hoi dong khoa hoc
Ko hoe e o0 dinlh Piong | G KHACN sip B0 theo no Q005 KHCN_BMI10
A U . KHHTQT&TTTV; < 2 am ae , QT_005_KHCN_BM11
gia nghle;mkthu Eie tai Phong cac thanh vién HD: dung vasin phzim dg dang ky 0l ngdy | QT 005 KHCN_BMI2
KH&CN cap Bo KHHTQT&TTTV chii nhiém va nhém tron% bar.lAThuye.:E minh ) ) OT_005_KHCN_BMI13
4t - Chu nhi¢ém nhi¢m vu trinh bay
bao cao trén PPT khoang 20-30
phut
- Sau khi hoi dong két thiic, dé
tai ¢ nhiém vu hoan thién bao
cdo tong két va tém tat, minh
ching san pham, thong tin két
qua nghién ctru dé tai KH&CN
6. Hoan thién bdo cdo cap BY theo yéu cau cia HP
tong ket va tom tat, Ao - Nop 1én Phong KH, 10 ngay
minh ching san pham, Chu nhiém va ?hu r}hlem va HTQT&TTTV gom: tir ngay to
N A o , X ns nhom dé tai; Phong AV ISR Lo
thong tin két qua nghién nhom dé tai KH.HTQT&TTTV 08 quyén bdo cdo tong ket va | chuc Hoi
ctru dé tai KH&CN cap ’ tom tat da hoan thién; dong
B theo yéu cau cia HD 08 quyén minh chiig day di san
pham dé tai;

02 ban thong tin két qua nghién
chu d¢ tai KH&CN cap BO
(tieng Anh va tiéng Viét)
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6. Biéu mau lién quan:

QT_005_KHCN_BMO1. Bio cdo tong két va bdo cdo tém tit dé tai

QT_005_KHCN_BMO2. Béo cdo tong hop két qua du 4n san xuét thir nghiém cAp bd va tém tit két qua du 4n san xuat thir nghiém cip bd
QT_005_KHCN_BMO3. Ban thong tin két qua nghién ctru dé tai KH&CN cép Bo (tiéng Viét)

QT_005_KHCN_BMO04. Ban thong tin két qua nghién ctru dé tai KH&CN cap Bo (tiéng Anh)

QT_005_KHCN_BMO5. Bdo céo tinh hinh thuc hién kinh phi dé tai KHCN

QT_005_KHCN_BMO6. Bo cdo tinh hinh quyét toan kinh phi h trg dy 4n san xuat thir nghiém cap bo

QT_005_KHCN_BMO7. Danh sich gi6i thiéu 07 thanh vién (c6 02 chuyén gia ngoai Trudng) khong phai 13 thanh vién tham gia dé tai
QT_005_KHCN_BMO8. Phiéu nhan xét két qua nghién ctru dé tai KH&CN cap Bo

QT_005_KHCN_BMO09. Phiéu nhan xét két qua du 4n san xuét thir nghiém cp bo

QT_005_KHCN_BM10. Phiéu danh gia cap co s

QT_005_KHCN_BM11. Bién ban hop Hb danh gia cép cO SO

QT _005 KHCN_BM12. Phiéu danh gia cip co s¢ két qua du an san xuét thir nghiém cap bd

QT 005 KHCN_BM13. Bién ban hop Hoi dong danh gia, nghiém thu cip co s& du 4n san xuét thir nghiém cap bo
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QT_006_KHCN. QUY TRINH PANH GIA NGHIEM THU CAP CO SO NHIEM VU KH&CN CAP QUOC GIA

Can cir, co so phdp ly cua quy trinh:

Thong tu sé 11/2014/TT-BKHCN ngay 30 thang 5 nim 2014 cta Bo trudng B6 Khoa hoc va Cong nghé Quy dinh viéc danh gia,
nghiém thu két qua thuc hién nhiém vu khoa hoc va cong nghé cip qudc gia sir dung ngan sach nha nude.

1. Nguoi phu trach: Lé Thi Thiy Hang DT: 0914051359 Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: 22 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan Thoi gian
o Pon vi/C4 nhén " N . o
Cac budrc thye hién th‘.l”c hién Noi dung thuc hién (ngay lam Biéu mau hwéong dan
phoi hop viéc)
- 09 Bao cdo tong hop va - 09 Béo cio tong hop va bao
bao céo tom tit két qua c4o tom tit két qua thuc hién
1. Chu nhi¢m nhi¢m vy thuc hién nhi¢m vy. nhiém vy.
nop hd so d& nghi ra QP Khoa chuyén mon 3 . . .
:p ., ‘Ag ' QA Chu nhiém nhiém Y - 09 Béo cdo vé san pham - 09 Béo cao ve¢ san pham khoa
déanh gia nghiém thu cap i g Phi o o o . .
555 vu ong khoa hoc va cong nghé cta hoc va cong nghé ctia nhiém vu.
c ;
KHHTQT&TTTV i )
Q nhiém vy. - 09 Ban sao hop dong va
- 09 Ban sao hop dong va thuyét minh nhiém vu.
thuy€t minh nhi€ém vu. - QT_006_KHCN_BMOI
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Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan o : x "
Cac budc th‘;l.'c hién thue hién N6i dung thuc hién (ngay lam Biéu mau huwéng dan
o phéi hop viéc)
01 Danh sach gioi thi¢u it
nhat 09 thanh vién (c6 03
chuyén gia ngoai Truong)
khong phai la thanh vién
tham gia dé tai
) . Trinh ky BGH Quyét dinh Quyét dinh thanh 1ap Hoi dong
2.\BanAhan11.Qliyet dinh BGH thanh 1ap Hoi ddéng khoa khoa hoc cdp co s& danh gia
thinh }E.lp H(_)ldeI%g kho'? Phong hoc cip co s danh gia . nghiém thu nhiém vu KH&CN
th.fap co SO deinh gla KH,HTQT&TTTV Phong nghiém thu nhiém vy 05 ngay cap Quéc gia da duoc ky va
nghiém th}l nhl?m va TCHC&CSVC KH&CN céap Qudc gia dong dau
KH&CN cap Quoc gia
- Quyét dinh thanh 1ap QT_006_KHCN_BMO02
Hoi dong nghiém thu
3. Phong KH, HTQT & . .
&TT%gt LHTQ 3 Phong - Béo cdo tdng két, bio
ruong gui ho . ,
o cho céc tha ghg e TCHC&CSVC; cdo tém tat nhi€ém vu
so cho cdc thanh vién Phong L o 07-10
\ thanh HD; PSP U 2
Hoi dong va céc thanh | KH HTQT&TTTV cac thati viel - Bdo cdo v€ san pham ngdy
vién hoi dong doc Chut nhiém khoa hoc va cong nghé
nhiém vu cua nhiém vu
- Ban sao hop dong va
thuyét minh nhiém vu.
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién

phéi hop

No6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu miu hwéng din

- Phiéu nhén xét két qua
thuc hién nhi€ém vu
nghién clru rng dung va
phit trién cong nghé cip
qudc gia

4. Chuan bi cdc cong
vi¢c trude khi t6 chirc

HD

Phong
KHHTQT&TTTV

Phong
TCHC&CSVC

Chu nhi€ém

nhiém vu

- Lién hé cac thanh vién
HD d¢ 1én lich

- Tai Quyét dinh 1én hé
thong van ban va 1én lich
truong

- Phiéu danh gia két qua
nhiém vu khoa hoc va
cong nghé cap qudc gia.

- Bién ban kiém phiéu
danh gia két qua nhiém vu
khoa hoc va cong nghé
cap quéc gia.

- Bién ban danh gia két qua
nhiém vu khoa hoc va cong
nghé cap qudc gia

01 ngay
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o Pon vi/Ca nhan Thoi gian
Cic buée Bo’rtlh\;’llcchzzg;han th‘.l’f? hi¢n Noi dung thuc hi¢n (ngdty lam Biéu miu hwéng din
phoi hop viéc)
- T6 chirc Hdi ddng khoa QT_006_KHCN_BMO03
hoc cép co so danh gia QT_006_KHCN_BMO04
5. To chtrc Ho1 dong nghiém thu dé tai
khoa hoc cép co s& Phong KH&CN cép B0 theo no1 QT_006_KHCN_BMO5
danh gia, nghiém thu Phong K’H,H"FQT&:FTTV; dung va san pham di dang .
nhiém vy KH&CN cip KH,HTQT&TTTV Ca? thérjh Vl?n H/D; ky trong ban Thuyét minh Ol ngay
Qudc gia ch nhl@fn va nhém da dugc phé duyé
de tai
- Chu nhiém nhiém vu
trinh bay béao cédo trén PPT
khoang 20-30 phut
- Sau khi hoi dong két thic, 01 quyén bdo cdo tong két va
chu nhiém c6 trach nhiém tém tat da hoan thién;
hoan thién bao cdo tong ket ) .
va tém tat, minh ching san 01 quyén minh ching day du
6. Hoan thién bdo céo Cht nhiém nhiém pham, theo yéu cau ciia 15 ngay tir san pham d¢ tai;
tong két va tém tit, Chu nhiém nhiém vu HDA o ngay t6 | QT_006_KHCN_BM.06
minh chl’m‘g san pham v Phong ﬁﬁ%gj}?}?@?ﬁ’ Chﬁ"c HOl | van ban xdc nhan vé sy thoa
theo yéu cau cia HD KH.HTQT&TTTV dong | huan cia céc téc gia vé viee

01 quyén béo cdo tong két
va tém tat da hoan thién;
01 quyén minh chirng
day du san pham de tai;

sap xép thu ty tén trong danh

sach tac gia thuc hién nhiém vu.
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién

phéi hop

No6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu miu hwéng din

01 Bdo cdo két qua tur
danh gia nhiém vu khoa
hoc va cong nghé cap
qudc gia.

01 Vin bin x4c nhan vé
su thoa thuan cua cac tac
gia vé viéc sip xép thu tyu
tén trong danh sich tac
gia thuc hién nhiém vu.

6. Bi€u mau lién quan

QT _006_KHCN_BMO1.Danh sach giéi thiéu 09 thanh vién (c6 03 chuyén gia ngoai Trudng) khong phai 1a thanh vién tham gia dé tai

QT_006_KHCN_BMO02. Phiéu nhan xét két qua thuc hién nhiém vu nghién ctru mg dung va phét trién cong nghé cip qudc gia
QT_006_KHCN_BMO03. Phiéu danh gia két qua nhiém vu khoa hoc va cong nghé cap quoc gia

QT_006_KHCN_BMO04. Bién ban kiém phiéu danh gia két qua nhiém vu khoa hoc va céng nghé cip qudc gia

QT_006_KHCN_BMO5. Bién ban danh gia két qua nhiém vu khoa hoc va cong nghé cip qudc gia

QT_006_KHCN_BMO6. Bio cdo két qua tyr danh gid nhiém vu khoa hoc va cong nghé cp qudc gia
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QT _007_KHCN. QUY TRINH QUAN LY PE TAI NGHIEN CUU CO BAN (NAFOSTED)

Can cir, co so phdp ly cua quy trinh:

Thong tu s6 37/2014/TT-BKHCN ngay 12 thang 12 nim 2014 cia B truéng B Khoa hoc va Cong nghéQuy dinh quan 1y dé tai
nghién ctru co ban do Quy phit trién khoa hoc va cong nghé qudc gia tai trg.

1. Nguoi phy trach: Lé Thi Thiy Hang

DT: 0914051359 Email: lethithuyhang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

22 ngay lam viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

. . thwe hién As . n R . X X . X
Cac budc thuc hién H e e N0i dung thuc hién (ngay lam Biéu mau hwong dan
phoi hop viéc)
1. Cha nhiém dé tai trinh - 04 ban Hop dong nghién Hop ddng nghién ciru
ky Hop dong nghién ctru L Phong ctru khoa hoc 09 Bao cao khoa hoc (theo mau cua
khoa hoc Chu nhiém dé tai KH,HTQT&TTTV | V€ san pham khoa hoc va Quy phit trién khoa hoc
cong ngh¢ cua nhi¢ém vu. va cong nghé quoc gia).
va BGH ky KH,HTQT&TTTV Ay | *10a A6 R
doéng dau
3. Giri ra Quy phit trién Gui Hop ddng nghién ctu
khoa hoc va cong ngh¢ L Phong khoa hoc da dugc ky va R
quéc gia Chu nhi¢m deé tai déng dau 01 ngay

TCHC&CSVC
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

. . thwe hién Ao . n < . . X . X
Cac budc thyc hi¢n we e Noi dung thuc hién (ngay lam Biéu mau huwong dan
phoi hop viéc)
L - 01 ban gbc Thuyét minh N
;11; Chu nhllfhm ge tai vl I Phong dé tai nghién ctru coban | 19 ngaﬁke tw
0 so sau khi dugc phé u nhi¢m deé tai i . N ngay dugc
duyét KHHTQT&TTTV | . 01 ban gbc Hop dong | ppa duyét
nghién ctru khoa hoc
Phong - Trude khi kiém tra dinh
5. Nop bdo cdo dinhky | Cha nhiem dé @ai | KELHTQT&TTTV: Ky, chu nhiém a6 @i nop 011 o) oy 43,
va cac don vilién | ban biao cdo ti€n dd theo
quan mau quy dinh
q Phong - Lich kiém tra theo ké
6. Kiém tradinh ky thue | pier o i | KIDHTQT&TTTV Fhoach cua Quy phdt trién |, oy sy
hién dé tai va cac don vi lién khqa hoc va cong nghé
quan quoc gia
. Phong - Nop bién ban thanh 1y hop
7. Hoan thanh dé tai v vin x| KHHHTQT&TTTV | dong (dé tai c6 hoan thanh
A, Chu nhiém dé tai L, en N N N N
nghién ctru va cac don vilién | hodc khdong hoan thanh)
quan

6. Bi€éu mau lién quan:

268
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QT _008_KHCN. QUY TRINH PE XUAT NHIEM VU KH&CN LIEN KET THEO THONG BAO CUA TRUONG

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

S6 dién thoai: 0234 3525049;
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

1. Nguoi phy trach: Lé Thi Thiy Hang Email: lethithuyhang @huaf.edu.vn

3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

L, Pon vi/Ca Pon vi/C4 nhin N n Thoi gian 2 = L
Cac budc . n o £ Noi dung thuc hién Biéu mau hwong dan
nhan thyuc hién | thwe hién phoi hop (ngay lam viéc)
. - Cac don vi toan | - Thong bao dé xuét nhiém
1. Thong bao d¢ Phon \ ién ké Theo thong bao .
£ % g truong vu KH&CN lién ket 7 & Biéu mau theo Quy dinh cua timng co
xuat nhiém vu KHHTQT&T _ C4 nhan/don vi d& xuét| ¢cuaco quan hil QU
. - C4 nha 5 : uan chi quan
KH&CN lién két TTV Cdnhan/nhom | sV khoa hoc va cong | chiquan | 1
nghién ctru dé xuat nghé theo mau
Canhan/don vi | - Pon vi chuyén —;—)t@ ;;/Fa nhan nop 02 ho
< g A 1in so tai Phon
, . .»  z | déxuatnhiém mon lién quan i 5 , .
2. X4ac nhan dé xuat Khoa hoc VA KHHTQT&TTTYV (luu y: 02 ngay
vu khoa hoc va - Phe
| PIoA e Fhong phdi 6 ky nhdy ciia thii
congngh¢ | KHHTQT&TTTV | .. ong dom vi)
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Cac bwoc

Pon vi/Ca
nhan thue hién

Pon vi/Ca nhan
thuc hi¢n phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

- Phong
KH,HTQT&TTTVI1ap danh
muc dé xuét (néu c6)
-Phong
KHHTQT&TTTVtrinh
BGH ky, dong dau va luu s6
van ban (Iuu lai 01 ho so)

3. Tra ho so dé xuat

- Phong
KHHTQT&T
TTV

C4 nhan/don vi dé
xuét nhiém vu khoa
hoc va cong nghé

- C4 nhan/don vi dé xuét
nhiém vu khoa hoc va cong
nghé nhan Hb so tir Phong
KHHTQT&TTTV va tu
giri dén don vi chu quan.

Gi0 hanh chinh

6. Bi€u mau lién quan:

Biéu mau theo Quy dinh cua timg co quan chii quan.
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QT _009 KHCN. QUY TRINH PE XUAT NHIEM VU KH&CN LIEN KET

THEO KENH THONG TIN CA NHAN

Can cu, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Lé Thi Thiy Hang S6 dién thoai: 0234 3525049;  Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

b J/Cé nha Pon vi/Ca nhian Thoi gian
on vi/Ca nhan ‘A 2 x ~
A i : thwe hién oi ia < 1s ¥ x . x
Cac budc thue hién v N0i dung thuc hién (ngay lam Biéu mau hwong dan
phoi hop viéc)
| Cée cd nhan/ahd - Céac don vi toan - Canhan/don vi dé xuat
- —ac ca hhan/hhom truong nhiém vu khoa hoc va Biéu mau theo Quy dinh cua
nghién clru iy dm cong nghé¢ theo mau : LR
- Ca nhan/nhém g nghe tung co quan chu quan

nguon dé viet dé xuat ST
nghién ctru dé xuat

- Bon vi/Cé nhén nop
o N 02 ho so tai Phong
o Ca nhan/don vi dé 5 KHHTQT&TTTV (luu
2. Xac nhan dé xudt | xuét nhiém vu khoa Phong s s 02 nga

. ¢ o v . KH,HTQT&TTTV y phal Cco ky nhay cua g y
hoc va cong nghé thu truong don vi)
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Pon vi/Ca nhan Thoi gian
thuc hién Néi dung thyc hién (ngdty lam Biéu miu hwéng din
phéi hop viéc)

Pon vi/Ca nhan

Cac bwoc thyc hi¢n

- Phong
KHHTQT&TTTVlap
danh muc dé xuit (néu
co)

- Phong
KHHTQT&TTTV
trinh BGH ky, dong
d4u va luu s6 van ban
(luu lai 01 ho s0)

- Ca nhan/don vi dé xuat
nhiém vu khoa hoc va
Ca nhan/don vi dé cong ngh¢ nhan Ho so
Xuét nhiém vu khoa | ttr Phong
hoc va cong nghé | KHLHTQT&TTTYV va
ty giri dén don vi chi
quan.

Gi0 hanh
chinh

- Phong

3. Tra ho so dé xuat KHHTQT&TTTV

6. Bi€u mau lién quan:

Biéu mau theo Quy dinh ctia timg co quan cha quan.
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QT_010_KHCN. QUY TRINH THAM GIA TUYEN CHON NHIEM VU KH&CN LIEN KET

THEO THONG BAO CUA TRUONG

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

Quy trinh nay thuc hién theo Diéu 9 Chuong II, theo Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé
Quan ly dé tai Khoa hoc va Cong nghé lién két cua Truong Pai hoc Nong Lam, Dai hoc Hué

1. Nguoi phu trach: Lé Thi Thiy Hang S6 dién thoai: 0234 3525049;  Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Cé nhan | POM VV/Canhan Thoi gian
Cac buoc thg;’c hi¢n thuc hién phoi Noi dung thuc hién (ng,j}y lam Biéu mau hwong dan
hop viéc)
- Thong bdo danh muc
| Thone b . - Cacdonvitoan |nhiém vu tir cac €O | Theo thong
1908 bao tuy?fl Phong truong quan cht quan bdo ctia co | Biéu mau theo Quy dinh ctia
chon/xét chon nhiém ' L, . . Y
vu KHCN KHHTQT&TTTV | - pon vi/C4d nhan | - Ca nhan/don vi d& xudt | quanchu | tung co quan chu quan
' deé xuat thanh 14p nhém nghién quan
ctru va viet thuyét minh.
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Pon vi/Ca nhan Don vi/Ca nhan Thoi gian 2 x x
Cac budc thue hién thuc hién phoi N0i dung thuc hién (ngay lam Biéu mau huwéng dan
S hop viéc)
- bon vi/Ca nhan ndp
ho so tai Phong
- Pon vi chuyén KHHTQT&TTTV (g wu
I o R mon lién quan ¥: phai c6 ky nhdy cua
2. Xac phan I:o SO Ca nhan/dﬁo*n vi dé thii truong don vi) 02 ngdy
tham gia tuyén chon xuat - Phong Phe
- Phong
KHHTQT&TTTV KH,HTQT&TTTVtrinh
BGH ky, dong dau va
luu s6 van ban.
| - C4 nhan/don vi d& xuét
3. Tra hd so dé xudt Phong Canhan/donvidé | nhan HO6 so tr Phong | Gio hanh
’ KHHTQT&TTTV xuat KHHTQT&TTTV va tu chinh
gui dén don vi chu quan.
- C4 nhan/don vi dé xuat
co tra’}ch nhiém bdo cgio A
4 Bio o HD | Canhan/don vid3 Phe Thuyét minh theo yéu cau {I}GO ‘Ehong
- Bao cao truoc a nhan/don vi de ong clia co quan chii quan. ao cua co
tuyén chon xuat KHHTQT&TTTV 1 q quan chu QT_010_KHCN_BMO1
Luu y: trinh chiéu quan
PowerPoint theo b0
nhén dién cia Trudng

6. Bi€u mau lién quan:

QT_O010_KHCN-01. B0 nhan dién cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-
NDTH-1269)
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QT _011_KHCN. QUY TRINH THAM GIA TUYEN CHON NHIEM VU KH&CN LIEN KET DO CA NHAN TU TiIM NGUON

Can cw, co s¢ phap ly cua quy trinh:
Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua

Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phy trach: Lé Thi Thiy Hang
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pja diém tra ho so: Phong KH, HTQT&TTTV
5. Quy trinh thyc hién

S6 dién thoai: 0234 3525049;

Email: lethithuyhang @huaf.edu.vn

Pon vi/Ca nhan

i/Ca nha .n Thoi gi 2 x <
Ciac buéc Don V!/C% n han thue hién Noi dung thuc hién R glar.l’\ Biéu mau huéng dan
thuc hién £. (ngay lam viéc)
phoi hop
50 dav da hd Cht nhiém . . Sau thoi gian 15
IZNQp \day diho so Phong N 01 ban goc thuyét minh v ké tg s Theo qui dinh ctia don vi
dén Phong KH.HTOT&TTTV nhiém vu L g N ngay Ke tu ngay il qus
KH,HTQT&TTTV HTQ 01 ban goc hop dong ky hop dong | ©h quan
> No dhv di he Chit nhicm 01 ban gbc thuyét minh | Sau thoi gian 15 ™ g cia don v
u 3 . T S
o Prone KHTG | Phong KHTC o 01 bén géc hop ddng ngdy ké trngay | 200 A G EHA COR T
en Phong nhi€ém vu ky hop dong chu quan
L Chu nhiém nhiém vu va
3. Trién khai nhidm Chu nhi¢m Phong nhém nghién ctru chu
Vil KH&CN lien két nhiém vu KH,HTQT&TTTYV | dong trién khai céc hoat
' Phong KHTC dong nhu da phé duyét

trong hgp dong

6. Biéu mau lién quan:
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QT _012_KHCN. QUY TRINH KIEM TRA TiNH HINH THU'C HIEN NHIEM VU KH&CN LIEN KET PINH KY

THEO QUY PINH CUA CO QUAN CHU QUAN

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanhQuy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

Quy trinh nay thuc hién theo Picu 10 va 11, Chuong II, Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanhQuy dinh vé

Quan ly dé tai Khoa hoc va Cong ngh¢ lién két cua Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Lé Thi Thiy Hang

S4 dién thoai: 0234 3525049;

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Email: lethithuyhang @huaf.edu.vn

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thure hién phdi Noi dung thuc hién (ngay lam Biéu miu huéng din
) ) hop viéc)
1. Chu nhiém nhiém vu
ndp béo cdo tinh hinh Chi i \ - Bdo cdo tinh hinh Theoquy | |
thuc hién nhiém vy C Phong thyee hién nhiém vy dinh ctia co | Bi€u mau theo Quy dinh
KH&CN licn két nhiém vu KHHTQT&TTTV quan chu | cua ting co quan chu quan

quan
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac bude thwe hién thue hién phoi Noi dung thuc hi¢n (ngay lam Biéu miu hwéng din
o hop viéc)
2. T chirc kiém tra tinh BGH - Lén lich truong QT_012_KHCN-01
vu thuc dia thi 1én ké hoach
phuong tién
o . Phong Khoa chuyén mon : "
Luu y: ket hop lich kiém KHHTQT&TTTY . - Truong hop kiém tra
tra véi co quan chii ’ Phong KHTC | (. hong hop thi ch
quan Phong nhiém nhiém vu bao cédo
TCHC&CSVC trén PPT trong thoi gian
5-10 phat
Phong Chu nhiém nhiém vu c6
KH,HTQT&TTTV Chu nhiém trdch nhiém lién hé véi o
3. Nop bién ban kiém tra nhiém vy co quan cha quan dé yéu 07 ngay ti

cau 01 bién ban kiém tra
dé nop cho Phong

ngay kiém tra

6. Bi€éu mau lién quan:

Biéu mau theo Quy dinh ctia timg co quan cha quan.

QT_012_KHCN-01. B¢ nhén dién cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)

QT _013_KHCN. QUY TRINH PANH GIA NGHIEM THU
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CAP CO SO NHIEM VU KH&CN LIEN KET

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Lé Thi Thiy Hang

S dién thoai: 0234 3525049;

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 20 ngly

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hi¢n

Email: lethithuyhang @huaf.edu.vn

Cac bwoc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau hwéng dan

thuc hi¢n thue hién phéi hop (ngay lam viéc)

- 07 bdo cdo tong két va 07 bdo
cdo tém tat dé tai (ddy da san
phiam di ding ky theo thuyét

1. Chui nhiém nhiém - Pon vi chuyén | minh phé duyét)

vu nop hd so dé Chu nhiém mon lién quan | - Gjgi thiéu danh sédch Hoi dong

nghi ra QD nghiém nhiém vu - Phong nghiém thu dé tai (duoc ban chu

thu cap co so KH,HTQT&TTTV | nhiém cac khoa chuyén moén

thong qua)

(Ghi chd: Sé lwong bdo cdo/ sd
luong thanh vién hoi dong tiy
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Cac bwoc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Bi¢éu mau hwéng dan

thyc hign thyc hi¢n phoi hop (ngay 1am viéc)
thudc vao Thuyét minh phé duyét
- Gi61 thi€u danh sach thanh
vien hoi dong nghiém thu
nhi¢ém vu KH&CN lién két)
. . A - Phong KH.HTQT&TTTV

2. Quyét dinh thanh . - Don vi chuyén Aong. . Q A tras aA .

RO Phong on lié Quyét dinh thanh 1ap HGi dong .

lap Ho1 dong mon lien quan ) . N 03 ngay

hiém th KHHTQT&TTTV . nghém thu khi HO so day du so
nghiém thu - Chu nhiém dé tui
ghig Chu nhiém d¢ tai lwgng va dung quy dinh

Phong KHHTQT&TTTV gt
hd so cho cédc thanh vién Hoi

3. Giri hd so cho dong gom:

cac thanh vién Hoi . - Quyét dinh thanh lap Hoi d6ng Trude ngay hop Theo quy dinh cua don vi

dong va thanh vién Phong Cac thanh vién HD | nghiém thu HD it nhat 03 | cht quan

KH,HTQT&TTTV

HD doc

- Bdo céo tong két, bdo cdo tém tat
dé tai cho cdc thanh vién Hoi dong
- Phiéu nhén xét phan bién cp co
s nhiém vy KH&CN lién két

ngay lam viéc
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Cac buodc Don V!/C? P han Don VA]/ ca '}%‘a“ Noi dung thuc hién Thot glan Biéu miu hwong din
thuc hién thuc hién phoi hop (ngay lam viéc)
- Céc thanh vién T6 chirc Hoi dong khoa hoc cap
HD: co sO0 danh gia nghi?m thu theo Theo quy dinh ciia don vi
4. T chirc Hoi . _ | nodi dung va san pham da dang .
ddng khoa hQ;: chp Phong - C}hﬁ nh?e;:m va Ky trong ban Thuyét minh 01 nedy chu quan
. KHHTQT&TTTV | nhém nhiém vu . .
CO SO -Chu nhiém dé tai bdo cdo bang
B Dfm Vi chuyén trinh chiéu PowerPoint (theo bd QT_0I3_KHCN-01
mon liénquan | \pay dien cia Truong)
- Chu nhiém nhiém vu ¢6 trach
5. Hoan thién b4o - Cac don vi nhiém hoan thién béo c4o tong két Trong thoi
cdo tong két va tém Chil nhiém chuyén mon lién | va tém tit theo yéu cau ctia HD gian 15 ngay
tat doi voi de tai L quan - Chu nhiém nhiém vundp lén ké tir ngay
xép loai tr‘Pat’ tré nhi¢m vy - Phong Phong KH, HTQT&TTTV bdo | hop Hoi dong
1én KH,HTQT&TTTV | cdo khoa hoc dd hoan thién dé nghi¢m thu
ky x4c nhan

. - Ban gidm hiéu Khi ¢6 thong bdo cua co quan Theo thong
6. Thi tuc nghiém Chu nhiém | chii quan b4o ctia co
thu chinh thiric nhiém vu - Phong quan chu

T KHHTQT&TTTV quan

6. Bi€u mau lién quan:

QT_013_KHCN-01 .B nhan dién cta Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)



http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269
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QT _014 KHCN. QUY TRINH HOAN THANH THU TUC THANH QUYET TOAN TAI CHINH

NHIEM VU KH&CN LIEN KET

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phuy trach: Lé Thi Thiy Hang S6 dién thoai: 0234 3525049;  Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: theo thong bao ciia co quan chil quan

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

] , Pon vi/Ca nhan Pon vi/Ca nhan . e Thoi gian 3z = . .
Cac buoc n o £ Noi dung thuc hién Biéu mau hwong dan
thue hién thye hién phoi hep (ngay lam viéc)
- Sau khi nhi¢m vu dugc nghiém thu
- Phong chinh thiic c6 két qua dat tro 1én, chi Trong thoi
L L KH,HTQT&TTTV | nhiém nhiém vu ¢6 trach nhiém phoi | gjan 15 ngay
1. Chu nhigm nhi¢m hop v6i Phong KHHTQT&TTTV | ké tir nea
vu Tam thii tuc Chii nhi¢m - Phong KHTC | ™ N o | o mney
' L va Phong KHTC lam thu tyc quyét | hop Co quan
ﬂ;ﬁnﬂ quyct toan tai nhiém vu - Pon vi chuyén | to4n tai chinh. chu quan
chin 60 1ié o
MOMHUEMAUAN 1 qa4 khi hoan thanh nhiém vy, |  hoan tat
cht nhiém ndp day du 01 ho so| nhiémvu
(ban cung va ban mém) cho
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hi¢n phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

Phong KHHTQT&TTTV va 01
bd ho so cho don vi chuyén moén

2. Cha nhiém nhi€ém
vu lam thu tuc
thanh ly

Chu nhi€ém nhiém
vu

- Phong
KHHTQT&TTTV

- Phong KHTC

- Bon vi chuyén
mon lién quan

- Truong hop nghiém thu két qua
khong dat, chi nhi¢ém nhiém vu
c6 trach nhiém thuc hién cic thu
tuc thanh ly theo quy dinh cta co
quan chu quan.

Theo thong
bdo cua co
quan chu
quan

6. Bi€u mau lién quan:

Biéu mau theo Quy dinh ctia timg co quan cha quan.




283
QT 015 KHCN: QUY TRINH KY BIEN BAN GHI NHO HQOP TAC VE KHOA HQC CONG NGHE

Can cu, co so phdp Iy cua quy trinh:

Quyét dinh s6 1 389/0D-DHH ngay 10/07/2014 cua Giam déc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han cua Dai hoc Hué,
cdc trwong Pai hoc thanh vién va don vi tryc thuoc,

Quyét dinh sé 686/0D-DHH ngay 10/06/2016 ciia Gidm doc Dai hoc Hué vé viéc Quy dinh qudn 1y hoat dong hop tdc quoc té cia
Pai hoc Hué;

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh quan 1y nhiém vu khoa hoc va céng nghé lién két
cua Truwong Pai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd s0:04 ngay lam viéc

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

A Pon vi/Ca Thoi gian
C o Pon vi/Ca nhan A A " Rx L
Cac budc n nhan thue hién NOi dung thuc hién (ngay lam | Biéu mau hwong dan
thuc hién .
phoi hop viéc)
Céc c4 nhan, don vi tim kiém déi tdc
L C4 nhan/Pon vi truc trong nudc va quoc té dé ky két hop
1. Tim kiém doi tac thube tac Vé nhlém vu KH&CN

2. Chuén bi MoU va Phong Cé4 nhan/bBon vi | Phong KHHTQT&TTTV  tham 3 QT_015_KHCN_BMO1
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it LA Pon vi/Ca Thoi gian
Cic bué Don vCanhan | o thie hig Noi dung thye hig Biéu miu huéng di
a nhan i€n i dun i€n av 13 i€u ma ng dan
¢ buoc thwe hién A’.l.l’c ¢ 01 dung thuc hi¢ (ngay lam cu mau hwong
phoi hop vige)
t6 chuc ky két KHHTQT&TTTV | lién quan muu BGH va phdi hop véi cac ddi QT_015_KHCN_BM02
tac dé chuan bi MoU va to chirc ky - B
két.
Sau khi ky két, MoU duoc giri:
- 01 ban gbc cho dbi tac
- 01 ban sao cho don vi
3. Tra két qua 1

- 01 ban gbc cho Phong
KHHTQT&TTTV

- 01 ban sao cho Phong KHTC dé
luu trir va 1am céc tha tuc 1ién quan.

6. Biéu mau lién quan:

QT_015_KHCN_BMO1. Biéu miu bién ban ghi nhé hop tic (Tiéng Viét)
QT_015_KHCN_BMO02. Biéu mau bién ban ghi nhé hop tic (Tiéng Anh)
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QT _016 KHCN: QUY TRINH KY HQP PONG TRIEN KHAI NHIEM VU LIEN KET VOI CAC DOANH NGHIEP,

TO CHUC KHAC TRONG NUOC VA QUOC TE

Can cu, co so phdp Iy cua quy trinh:

Quyét dinh s6 1 389/0D-DHH ngay 10/07/2014 cua Giam déc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han cua Dai hoc Hué,
cdc trwong Dai hoc thanh vién va don vi tryc thuoc,

Quyét dinh sé6 686/0D-DHH ngay 10/06/2016 ciia Gidm doc Pai hoc Hué vé viéc Quy dinh qudn Iy hoat dong hop tdc quoc té ciia
Pai hoc Hué;

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh quan 1y nhiém vu khoa hoc va céng nghé lién két
cua Truwong DPai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 06 ngay 1am viée

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

e vA Thoi gian ) .
o Pon vi/Ca nhan Pon vi/Ca nhan » . Biéu miu
Cac budc s £ NOi dung thuc hién (ngay i x
thwe hién thuc hi¢én phoi hgp hudong dan
! ¢ lam viéc)
., Cht nhiém nhiém vu hoan thién hd so gui
1. bé xuat .
© xud Chu nhiém nhiém vu phong KH.HTQT&TTTV.
nhu cau \ 5
HO so gom:
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iy A Thoi gian . .
o DPon vi/Ca nhén Pon vi/C4 nhén . n Biéu miu
Cac buéc o £. NOi dung thuc hién (ngay , x
thwe hién thue hién phoi hop hudong dan
: ’ lam viéc)
- Thuyét minh nhiém vu
- Quyét dinh phé duyét
- Gidy to lién quan
-S6 luong: 03 bo
) Cht nhiém nhiém | 1. Kiém tra, tiép nhan hod so
2. Tiép nhan, Phong vu . ) N " N
xir 1§ hd so KHHTQT&TTTV - 2. Soan thao va trinh ky hop dong trién | 03 ngay
Phong KHTC khai nhiém vu
Sau khi ky két, hop dong dugc giri:
- 01 ban cho chu nhiém nhiém vu
- 01 ban cho Phong KH.HTQT&TTTV
. Phong
3. Tra két qua - 01 ban cho Phong KHTC 03 ng?
rd két qua KH.HTQT&TTTV an cho Phong ngay

- 01 ban cho nha tai tro va
- 01 ban cho van thu Iuu trir

- 01 ban sao dugc gt dén don vi dé quan Iy.

6. Biéu mau lién quan:
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QT_017_KHCN: QUY TRINH TRIEN KHAI THU'C HIEN VA BAO CAO TIEN PQ NHIEM VU LIEN KET VOI CAC
DOANH NGHIEP, TO CHUC KHAC TRONG NUOC VA QUOC TE

Can cw, co so phap ly cua quy trinh:

Quyét dinh s6 1389/0D-DHH ngay 10 thiang Onam 2014 ciia Gidm déc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han ciia Pai
hoc Hué, céc truong Bai hoc thanh vién va don vi truc thugc;

Quyét dinh sé6 686/0P-DHH ngay 10 thang 06 nam 2016 ciia Gidm doc Pai hoc Hué vé viéc Quy dinh quan 1y hoat déng hop tac
quéc té ciia Pai hoc Hué,

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh quan 1y nhiém vu khoa hoc va céng nghé lién két
cua Truong Dai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhan ho so: Tu thi 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 2?2 ngay 1am viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

Pon vi/Ca Théi gian
Cac budc Don vi/Ci nhin nhan thyc Noi dung thuc hién Biéu miu hwéng din
i idu i av I3 i€u mau
thuc hién hién phoi : R : (ngay lam g
hq.p ViéC)

.2 . Cht nhié A n .2 ., Theo

1. Trién khai thuc u nhiem Cht nhi¢m nhi¢m vu trién khai dang B
o o L an s L. R R thuyét

hién nhiém vu nhiém vu tien d§ cua thuyet minh dugc phé duyét

minh




288

Cac bworc

Pon vi/Ca nhan
thue hién

DPon vi/Ca
nhan thyuc
hién phdi

N¢i dung thuc hién

Thoi gian

(ngay lam

Biéu miu hwéng din

hop viéc)
2. Theo ddi, kiém Don vi lién | Phong KH,HTQT&TTTV phdi hop
tra, gidm sat va Phong quan v6i cac don vi dé theo ddi, kiém tra,
danh gia cac két KHHTQT&TTTV giam sat va danh gia cac két qua thuc
qua thuc hién hién ctia nhiém vu.
. Dinh ky T_017_KHCN_BMO1
B4o cdo tién do thuc hién. 1:n y QTO17_ B
moi quy
o Chu nhigm . _ 01 thang | QT_017_KHCN_BMO02
3. Ché d6 bao cdo " Khi nhi¢m vu hoan thanh, gtri 01 bao . -7 -
nhiém vu o o P . sau khi
cao két thuc nhiém vu dén Phong o
nhiém vu

KH,HTQT&TTTV dé thong ké, luu trit.

hoan thanh

6. Bi€éu mau lién quan:

QT_017_KHCN_BMOI. Béo cao tién do thuc hién nhiém vu

QT_017_KHCN_BMO02. Bdo cdo hoan thanh nhi¢m vu
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QT 018 KHCN: QUY TRINH NGHIEM THU VA BAO CAO KET QUA NHIEM VU LIEN KET

VOI CAC DOANH NGHIEP, TO CHUC KHAC TRONG NUOC VA QUOC TE

Can cw, co so phap ly cua quy trinh:

Quyét dinh s6 1 389/0D-DHH ngay 10/07/2014 cua Giam doc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han cua DPai hoc Hué,
cdc truong BDai hoc thanh vién va don vi truc thugc,

Quyét dinh sé6 686/0D-DHH ngay 10/06/2016 ciia Gidm doc Pai hoc Hué vé viéc Quy dinh qudn Iy hoat dong hop tdc quoc té ciia
Pai hoc Hué:

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh qudn 1y nhiém vy khoa hoc va céng nghé lién két
cua Truong Dai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thure, dia diém tiép nhéan ho so: Tt tht 2 dén thit 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so:8 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

*Poi vai nhiém vu hgp tac can phai nghiém thu theo yéu cau cia co’ quan chi quan:
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Thoi gian

Pon vi/C4 nhan Don vi/Ca
Cac budc A nhan thuc hién Noi dung thuc hién (ngay lam | Bi€u mau hwéng dan
thuc hién . gay
phoi hop viéc)
1. Nop bao Sau khi hoan thanh nhiém vu theo ké hoach cia
céo tong két L thuyét minh duoc phé duyét, chu nhiém nhiém Theo
két qua cua Chu nhiém vu hoan thién cac bio céo tong két két qua cua thuvét
nhi¢m vy nhiém vu nhiém vu va cac san pham lién quan theo yéu mir}ih
cau cua co quan chd quan, gui dén Phong
KHHTQT&TTTV.
2. Tiép 1. Kiém tra, tiép nhan ho so
nhan, xu Iy \ 2. Soan thio va trinh k§ Quyét dinh thanh lap
ho so Phong Héi dong nghiém thu nhiém vu 03 ngay
KHHTQT&TTTV i : T
3. Soan thdo va trinh ky Quyét dinh nghi¢m thu
nhiém vu.

3. T6 chuc T6 chirc nghiém thu nhiém vu. 03 nga
nghi¢ém thu Y
va tréqkét Phong Soan thao va trinh ky Quyét dinh céng nhan hoan 01 ned

qua KHHTQT&TTTV thanh nhiém vu. gay
Gtri Bién ban nghiém thu va Quyét dinh cong nhan 01 ned QT_018_KHCN_BMO1
ngay

hoan thanh nhiém vu cho chi nhiém nhiém vu.

QT_018_KHCN_BMO02

6. Bi€u mau lién quan:

QT_O018_KHCN_BMOI. Bién ban nghi¢m thu

QT_018_KHCN_BMO2. Chirng nhan hoan thanh nhi¢m vu
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*Poi voi nhiém vu hop tac khong can phai nghiém thu theo yéu cau cia co quan chu quan:

Thoi
Pon vi/Ca .
o Pon vi/C4 nhén v N B gian .
Cac budc n nhan thue NOi dung thuc hién Bi¢éu mau huwong dan
thue hién e (ngay
hién phoi hop
lam viéc)
Sau khi hoan thanh nhiém vu theo ké hoach ctia
1. Nop bdo thuyét minh dugc phé duyét, chi nhiém nhiém | 14 ngay
cdo tong két Chu nhiém vu hoan thién cic bao céo tong két két qua cia | sau khi
két qua clia nhiém vu nhiém vy va cdc san pham lién quan theo yéu | két thuc
nhi€ém vu cAu cua co quan chu quan, gt dén Phong | nhiém vu
KH,HTQT&TTTV.
1. Kiém tra, tiép nhan ho so
2. Tiép ‘nhén, Phong 2. Soan thdo va trinh ky Quyét dinh t6 chirc 02 ngay
xur ly ho so KHHTQT&TTTV seminar bao cao két qua nghién ctru
Soan thao va trinh ky Quyét dinh cong nhan 02 net
hoan thanh nhiém vu. neay
Gui Quyét dinh cong nhan hoan thanh nhiém vy QT_018_KHCN_BMO2.
02 ngay

cho chi nhiém nhiém vu.

6. Biéu mau lién quan:

QT_018_KHCN_BMO02. Chtrng nhan hoan thanh nhiém vu
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QT 019 KHCN_QUY TRIiNH SO TUYEN PE TAI KH&CN CAP PAI HQC HUE TAI TRUONG PHNL

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cap Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cp Pai hoc Hué.

Quy trinh nay thuc hién theoPiéu 1 dén Diéu 7 Chuong I va Piéu 8 dén Diéu 10 Chuong II theo Quyét dinh s6 389/QD-DHH

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Dya theo thong bdo cia DPHH
4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Thoi gian

Ciac buéc Don vi/Ca Don vi/Ca nhan Néi dung thue hién Biéu miu hwéng din
. 1 du 1 > 8 eu u
nhan thue hién | thue hién phoi hgp ) e ) (ngay lam 5
viéc)
1. Tiép nhén théng bdo Phong Ban gidm hiéu, Xin y kién chi dao cia BGH vé sb luong,
xay dung ké hoach KHHTQT&T | ppono KHTC chi tiéu cho timg don vi 05 ngay
KH&CN tir PHH TTV
Phong - Céac don vi toan |- Thong bdo hudng din xdy dung ké
Z;ThﬁAng bao hufmg KHHTQT&T | trudng hoach KH&CN cép DPHH dén cac don vi | QT_019_KHCN_BMo1
dan xay dyng ké hoach TTV toan truong. 05 ngay
KH&CN cap PHH

- Ca nhan/nhém

- Pé xuat dé tai trén trang quan 1y khoa
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Thoi gian
Cic bué Pon vi/Ca Pon vi/Ca nhan Nbi d thue hia Bidu miu huéne da
ac buéc . 0i dung thuc hién v 1 iéu mau hw an
nhan thyc hién | thuc hién phoi hop : &M ) (ngay lam 5
viéc)
nghién ctru dé xuat hoc DHH http://qlkh.hueuni.edu.vn/
) - Khoa/Khéi Hanh | -Phong KH.HTQT&TTTV tdng hop danh
o -Phong | hinn muc dé xuét tir trang QLKH
3. So tuyén cap KHHTQT&T .
Khoa/Khéi Hanh chinh TTV -Ca nhén/nh(:)m - ‘Kho,a/Khéi Hanh chinh nhan danh myc| 05-10 | QT_019_KHCN_BMO0O4
.| nghién ctru dé xuat | dé xuat theo don vi. ngay
- Khoa/Khoéi . ,
Hanh chinh - HQi d(ﬂ)’ng KH&DT cua don vi so tuyén
va sap xe€p theo thu tu
4; Ho1 d‘(‘A)ng SO tuyén o Hqcf)i déng KH&DT -':Fuyén chon danhAmuc; th\eo sb luong chj OT 019 KHCN_BM02
cap Truong ong cua Truong tiéu dugc DHH phan bd va chon 03-05 dé
KHHTQT&T xuat du bi. 15ngay | QT_019_KHCN_BMO3
TTV

- Nop danh muc so tuyén cho PHH

6. Bi€éu mau lién quan:

QT_019_KHCN_BMO1. Miu 1 Dé xuét dé tai KH&CN cap Pai hoc Hué (cdp nhdt theo OP 389)
QT_019_KHCN_BMO02. Mau 2 Phiéu danh gia dé xuat dé tai KH&CN céap Pai hoc Hué
QT_019_KHCN_BMO03. Miu 3 Phiéu x4c dinh danh muc dé tai KH&CN cap Dai hoc Hué
QT_019 KHCN_BMO04. Mau 4. Phiéu x4c dinh danh muc dé xuét va Bién ban so tuyén cép don vi



http://qlkh.hueuni.edu.vn/
http://hueuni.edu.vn/portal/vi/data/pklieucas/20190621_210300_Mau_1-De_xuat_de_tai_KHCN_cap_DH_Hue-new.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%202-Phieu%20danh%20gia%20de%20xuat%20de%20tai.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%203-Phieu%20xac%20dinh%20danh%20muc%20de%20xuat%20de%20tai%20DHH.docx
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QT_020_KHCN_QUY TRINH TUYEN CHON PE TAI KH&CN CAP PAI HQC HUE

Can cw, co s¢ phap ly cua quy trinh:
Quyét dinh s6 1519/QD-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cap Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cp Pai hoc Hué

Quy trinh nay thuc hién theo biéu 8 dén va Piéu 15 Chuong II theo Quyét dinh sb 389/Qb-bHH

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Dya theo thong bdo cia DPHH

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buorc

Pon vi/Ca
nhan thue hién

Pon vi/Ca nhan
thuc hién phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

1. Pai hoc Hué

T Ban Phong Xéc dinh danh muc dé tai cap Theo lich cua
thanh 1ap Ho1 dong
o v KHCN&QHQT| KH.HTQT&TTTV | bHH bHH
U van

) P Théng bdo cong khai Danh myc d&

2. bai hoc Hué N <. A . A on A . ,
théne béo Danh Ban Phong tai cap Dai hoc Hué trén Cong | Theo lich cua

ong bdo Dan , ,

: ] KHCN&QHQT| KH,HTQT&TTTYV | thong tin di¢én tir dé céc t6 chic, ca bHH
muc tuyén chon A s , . X
nhan dang ky tham gia tuyén chon.

3. Thong bdo Danh Phong - Cac donvitoan |- C4 nhin/nhém nghién ctu dé 15 ngay QT_020_KHCN_BMO1
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Pon vi/Ca Pon vi/C4 nha Thoi gian - .
Cac budc . h ?A X‘ a I} an N0i dung thuc hién Biéu mau huwéng dan
nhan thue hi¢én | thue hién phoi hop (ngay lam viéc)
muc tuyén chon KHHTQT&T truong xuat viét thuyét minh va cap nhat QT_020_KHCN_BM02
dl%’QC viét thuyét TTV - C4 nhan/nhém trén trang quan 1}"/ khoa hoc PHH - B
minh nghién ctru 48 xudt http://glkh.hueuni.edu.vn/
- Phong KHHTQT&TTTV Tb QT_020_KHCN_BMO03
chiec Hoi dong tuyén chon cho QT_020_KHCN_BM04
4 Hoi ddne tuvé - Cac don vi toan | tung dé xuét (Quyét dinh thanh - -
. H)1 dong tuyén . \
Ty & . y Phong truong lap Ho1 dong do DHH ban hanh) QT_020_KHCN_BMO5
chon cap Truong KH,HTQT&T ‘ 10-15 ngay
TTV - Cad nhan/nhém | - C4c chu nhiém dé tai in ra, ky
nghién ctru dé xuét | tén va ndp (05 ban) tir trang quan
ly khoa hoc DbHH
http://qlkh.hueuni.edu.vn/
- Céc chu nhiém d¢ tai chinh sira Trang quan ly khoa hoc PHH
5. Nop danh muyc va thuyét minh theo két luan ctia Hoi http://qlkh.hueuni.edu.vn/
thuyét minh tuyén dong tuyén chon, in ra, ky tén va
. Phc¢ A , A o £
chon déi v6i nhitng ons _C4nhan/nhém | nOp (05 ban) vé Pai hoc Hué )
s s 1 KHHTQT&T i . Z , 10 ngay
de xuat dugc xep TTV nghién ctru d€ xudt | . phong KH,HTQT&TTTV tdng

loai ‘Pat’ tré 1€n
cho bHH

hop danh muc di duoc tuyén
chon va nop danh myc tuyén chon
cho bPHH

6. Biéu mau lién quan:



http://qlkh.hueuni.edu.vn/
http://qlkh.hueuni.edu.vn/
http://qlkh.hueuni.edu.vn/
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QT_020_KHCN_BMO1. Mau 5 Bién ban hop hdi dong xac dinh danh muc dé tai KH&CN cap Pai hoc Hué

QT_020_KHCN_BMO02. Mau 6 Thuyét minh dé tai KH&CN cap Dai hoc Hué (cdp nhdt theo OP 389)
QT_020_KHCN_BMO03. Mau 8 Ban nhdn xét phan bién thuyét minh dé tai KH&CN cip Dai hoc Hué
QT_020_KHCN_BMO04. Mau 9 Phiéu danh gia thuyét minh dé tai KH&CN cap Pai hoc Hué (cdp nhdt theo OP 389)
QT_020_KHCN_BMO5. Mau 10 Bién ban hop hdi dong tuyén chon chu nhiém dé tai KH&CN céap Pai hoc Hué

Theo Phy luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Céng
nghé cap Pai hoc Hué ciia Giam doc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%205-Bien%20ban%20hop%20hoi%20dong%20xac%20dinh%20danh%20muc.docx
http://hueuni.edu.vn/portal/vi/data/pklieucas/20190621_210429_Mau_6-Thuyet_minh_de_tai_KHCN_cap_DH_Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%208-Ban%20nhan%20xet%20phan%20bien%20thuyet%20minh%20de%20tai.docx
https://drive.google.com/file/d/18c70utd3FAIqHkEEU4eWa5WVxO1LNotP/view?usp=sharing
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2010-Bien%20ban%20hop%20hoi%20dong%20tuyen%20chon%20chu%20nhiem.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

297
QT _021_KHCN_QUY TRIiNH KY HQP PONG THU'C HIEN PE TAI KH&CN CAP PAI HQC HUE

Can cu, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép bai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé sta ddi, bé sung mot sd diéu cua Quy dinh vé Quén 1y dé tai Khoa hoc va

Cong nghé cap Pai hoc Hué

Quy trinh nay thyc hién theoPiéu 15b va Biéu 16 Chuong II.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Dua theo théng bdo cia DPHH

4. Pja diém tra ho6 so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

i/Ca i/C4 nha Thoi gian . -
Cac buédc ]?an v;/CaM bon VAI/ Ca I}l.lan Noi dung thuc hién oo 8 N Biéu mau hwéng dan
nhan thuc hién | thuc hién phoi hgp (ngay lam viéc)
1. Pai hoc Hué thanh Ban Ra sodt, tham dinh ndi dung nghién | Theo lich cua
lap T6 Thim dinh KHCN&QHQT ctru, san pham va kinh phi cua dé tai PHH
, - Céf Chl}l nhiém d? tﬁixhoﬁfl thi?n bxén Trang Quén Iy 43 ti khoa
2. Dai hoc Hué thong } thuyet rAmnh’thei) yéu cau cua T,O tlklar\p . | hoc tai dia chi
béo két luan cila TS Ban - Phong dinh (néu cp) trén 7trang Quan 1y dé tai | Theo lich cta http://qlkh.hueuni.edu.vn
thim dinhva phé KHCN&QHQT KHHTQT&TTTV | khoa hoc tai dia C.hl . DHH
duyét daI_lh muc va - Chii nhiém d8 tai http:/A’/qlk.h.hueum.?du.VIE, m ma bag (15 ngay)
thuyét minh thuyét minh (04 ban), ky t€n va ndp lai
cho bPHH
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Cac bwoc

Pon vi/Ca
nhan thyc hién

Pon vi/Ca nhan

thwe hién phéi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

- Giam ddc Pai hoc Hué phé duyét
danh muc va thuyét minh dé tai

-Phong KHHTQT&TTTVnhan Quyét
dinh phan b6 kinh phi ]:huc hién dé tai
KH&CN tir Bai hoc Hué.

QT_021_KHCN_BMO1

Phong ] : :
3. Chuén bj hop dong | KH,HTQT&T | - Chu nhiém dé tai | - Dua vao so6 tién phan bo cu thé hang | [jch DPHH
TTV nam cua DHH va Quyét dinh phé duyét
danh muyc timg niam dé chuan bi hop
dong (8 ban)
- Chu nhiém dé tai kiém tra ndi dung
hop ddng d3 duoc  Phong
KH,HTQT&TTTV chuén bi
- Chii nhiém dé tai ky hop dong
. - Phong KH.HTQT&TTTV trinh ban
- ;h;ggT o1 - Phong gidm hiéu ky hop déng o
4. Ky hop dong TTV vi chil TCHC&CSVC PhongTCHC&CSVC dong dau, lay 10 ngay

nhiém d& tai

s6 hop dong, vao so, luu hgp dong
(01 ban)

- Phong KH,HTQT&TTTV luu hop
dong (02 ban)

- Tra hop dong di dong dau cho chu
nhiém dé tai (06 ban)

6. Biéu mau lién quan:
QT_021_KHCN_BMO1. Mau 11 Hop ddng thyc hién dé tai KH&CN cép Dai hoc Hué
Theo Phy luc ciiaQuyét dinh sé 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Céng
nghé cap Dai hoc Hué cua Giam doc Dai hoc Hué. Cdc Thay Co truy cdp theo duong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2011-Hop%20dong%20thuc%20hien%20de%20tai%20cap%20Dai%20hoc%20Hue.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _022_KHCN_QUY TRINH KIEM TRA TIEN PQ PE TAI KH&CN CAP PHH

Can cwr, co s¢ phap ly cua quy trinh:
Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé sta ddi, bé sung mot sd diéu cua Quy dinh vé Quén 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué

1. Ngudi phu trach: Tran Phuwong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so:

4. Pja diém tra ho6 so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan | Don vi/C4 nhan Thoi gian . x <
Cac buodc i n X’ . N0i dung thuc hién Biéu mau huwéng dan
thuc hi¢n thue hién phoi hep (ngay lam vigc)
L N6 bio cho Phong -Chi nhiém d& tai bdo cédo | Theo théng bdo | QT_022_KHCN_BMO1
N p S v .. | KHLHTQT&TTTYV | tinh hinh thuc hién dé tai cua phong
tinh hinh thuc Chu nhiém dé tai . .
. , cac don vi lién KHHTQT&TT
hién dé tai
quan TV
- Phong KHHTQT&TTTV
W ) 1én lich kiém tra tién do cac
2. Kiém tra ti€ Ph¢ \ A s
et e Hen ong Chu nhiém dé tai | d€ tai 05 ngay
do KHHTQT&TTTV

- Chu nhiém dé tai bdo cdo
tinh hinh thyc hién dé tai
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hi¢n phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

3. Lam bién ban
kiém tra tién do
thuc hién dé tai

Phong
KHHTQT&TTTV

Chu nhiém dé tai

- Can ctr vao tinh hinh thuc
hién  dé  tai, Phong
KHHTQT&TTTV lam bién
ban kiém tra cho tirng dé tai.

- Chui nhiém dé tai ky bién ban
- Poan kiém tra ky bién ban

- Phong KHHTQT&TTTV
Iuu bién ban (01 ban)

- Tra bién ban cho chd nhiém
(01 ban)

05 ngay

QT_022_KHCN_BMO02

6. Bi€u mau lién quan:

QT_022_KHCN_BMO1. Mau 13 Béo cdo tinh hinh thuc hién dé tai KH&CN cép Pai hoc Hué

QT_022_KHCN_BMO02. Mau 14 Bién ban kiém tra tinh hinh thuc hién dé tai KH&CN cép bai hoc Hué

Theo Phy luc ciia Quyét dinh s6 1519/QD-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Qudn Iy dé tai Khoa hoc va Céng
nghé cap Pai hoc Hué ciia Giam doc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2013-Bao%20cao%20tinh%20hinh%20thuc%20hien%20de%20tai.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2014-Bien%20ban%20kiem%20tra%20tinh%20hinh%20thuc%20hien%20de%20tai.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT 023 KHCN_QUY TRINH PIEU CHINH CAC NQI DUNG PE TAI KH&CN CAP PHH

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé stra ddi, bd sung mot sd diéu cua Quy dinh vé& Quan 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué

1. Nguoi phu trach: Tran Phuong Nhi ~ DT: 0906528687 Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so:

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

1. D& xuét diéu chinh | Chua nhiém dé tai | Cac don vi lién quan

Thoi gian
. . Pon vi/Ca nhan Pon vi/Ca nhan ne ‘n oo R % . x
Cac budc thue hién thue hién phéi hep Noi dung thuc hién (ng{ﬁ' lam | Biéu mau hwong dan
viéc)
-Khi cin diéu chinh, cha nhiém gii QT_023_KHCN_BMO1

phiéu diéu chinh thuyét minh cho don
vi chuyén mon dé thong qua.

- Cdc ndi dung dugc phép diéu
chinh theo Diéu 19, Quyét dinh
1519/Qb PHH

2. Nop phiéu diéu

1. Cha nhiém ndp phiéu diéu chinh
Phong (da dugc thu trudng don vi chuyén 05 ngay QT_023_KHCN_BMO1

KHHTQT&TTTV | mon phé duyét va phu hgp véi céc noi

dung duoc phép diéu chinh theo Diéu

Chu nhiém dé ti
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

19, Quyét dinh 1519/Qb PHH) lén
phong KH.HTQT&TTTYV (03 ban).

2. Phong KH,HTQT&TTTV kiém tra,
trinh ky BGH

3.Phong KH.HTQT&TTTV ndp phiéu
diéu chinh ,lén ban KHCN&QHQT,
DPai hoc Hué

3. Tra phiéu dicu
chinh thuyét minh

Phong
KHHTQT&TTTV

Chu nhiém dé tai

-Trong trudng hop Phiéu diéu chinh
dugc DHH phé duyét, ban
KHCN&QHQT s& tra Phiéu diéu
chinh (d3 ky va dong dau ciia DHH)
cho phong KHHTQT&TTTV (02
ban). Phong s¢ tra 01 ban cho chu
nhi¢m dé tai luu dé thyc hién dé tai
theo hudng diéu chinh.

- Péi v6i nhimg diéu chinh khong
dugc phé duyét, chi nhiém phai tiép
tuc thuc hién dé& tai theo thuyét
minh da dugc phé duyét.

6. Biéu mau lién quan:
QT_023_KHCN_BMO1. Miu 12 Phiéu diéu chinh thuyét minh dé tai KH&CN cap Dai hoc Hué

Theo Phy luc ciia Quyét dinh s6 1519/0P-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Qudn Iy dé tai Khoa hoc va Céng
nghé cdrp Pai hoc Hué cia Gidm déc Pai hoc Hué. Cdc Thcfy Co truy cdp theo duong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2012-Phieu%20dieu%20chinh%20thuyet%20minh%20de%20tai.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT_024_KHCN_QUY TRINH THANH LY PE TAI KH&CN CAP PAI HQC HUE

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé stra ddi, b sung mot sd diéu cua Quy dinh vé& Quan 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué.

Quy trinh nay thuc hién theoDiéu 20 Chuong III theo Quyét dinh s6 389/QD-DHH

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thuc hién theo ké hoach
4. Pja diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

A Pon vi/Ca nhan Thoi gian
. . Pon vi/Ca nhan S A ns A < R X . x
Cac budc thwe hién thye hién Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
: * phoi hop ‘ ’ viéc)
- Thong bado Thanh 1y dé tai cap Dai hoc
Huénéu c6 mot trong cac truong hop xay
ra & Dieu 20 Chuong III cta Phu lyc I,
v oa x| Quyétdinh 1519/QD_DHH:
1. Thong bdo Thanh - Phong Chu I;;liwm de a) C6 van ban dé nghi cho thanh ly cua co
C AR eae X ) ey . quan chu tri dé tai ,
E{)g‘gﬁ; cap Dai KHHTQT&TTTV Chucéa; i‘gﬁen b) C6 két luan kiém tra ctia Pai hoc Hué
: y quan d& nghi thanh 1y

¢) C6 két qua danh gia cia HP danh gia
cap co s¢ muc “khong dat”

d) Thoi gian thyc hién da qué 6 thing ma
khong c6 1y do




304

Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian o )
Cac buéc thue hién thye hién Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
: : phoi hop , ‘ viéc)
- Ban - Thuc l}ién Quyé¢t dinh thanh 1y dé tai cua QT_024_KHCN_BMO1
v e | -Phong KHTC | e ol in v thing nhdt két | Theotlich | —
2. Té chitc Thanh Iy & _Céc don vilién || .o Gong : & 20 ]
KH,HTQT&TTTV uan : luan thanh 1y . cua bHH
- Chua nhiém d¢é tai q - Chu nhiém dé tai C(:) trach nhiém bdao cdo
tinh hinh thyuc hién dé tai dinh ky
3. Bdo cao Dai hoc - Phong Phong KH,HTQT&TTTVndp Bién ban 03 nod QT_024_KHCN_BMO02
Hué KHHTQT&TTTV thanh 1y cho PHH gy

6. Bi€u mau lién quan:

QT_024_KHCN_BMO1. Mau 15 Phiéu nhéan xét thanh 1y dé tai KH&CN cap Pai hoc Hué

QT_024_KHCN_BMO02. Miu 16 Bién ban hop hoi dong thanh 1y dé tai KH&CN cap Dai hoc Hué

Theo Phy luc ciiaQuyét dinh sé 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Céong
nghé cap Pai hoc Hué ciia Giam doc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2015-Phieu%20nhan%20xet%20thanh%20ly%20de%20tai.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2016-Bien%20ban%20hop%20hoi%20dong%20thanh%20ly%20de%20tai.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

Can cwr, co s¢ phap ly cua quy trinh:
Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép bai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé sta ddi, b sung mot sd diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué
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Quy trinh nay thuc hién theo Diéu 22 dén Piéu 26 Chuong IV theo Quyét dinh s6 389/QD-DHH.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thuc hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

QT_025 KHCN_QUY TRINH PANH GIA CAP CO SO PE TAI KH&CN CAP PAI HQOC HUE

. . Pon vi/Ca nhan Pon vi/Ca nhan ne - Thoi gian R % . x
Cac budc thue hién thue hién phéi hep Noi dung thuc hién (ngay 1am viéc) Biéu mau hwong dan
- Sau khi hoan thénh dé tai, chu QT_025_KHCN_BMO04
nhiém nop deén phong

1. Nop ho so dé
nghi ra QDb nghi¢m

Chu nhiém dé tai

- Bon vi chuyén
mon lién quan

KH,HTQT&TTTV hd so xin nghiém
thu: bdo cdo tong két dé tai, bdo cdo
tom tat, cic san pham theo thuyét

thu cAp co so - Phong minh dugc phé duyét.
KHHTQT&TTTYV | - Cht nhiém dé tai ndp danh sach gidi
thiéu Hoi dong nghiém thu theo quy
dinh (Danh sach nay phai dugc don vi
chuyén mon thong qua)
2. Ra Quyet dinh - Phong _Chi n}llgi(é}rfll a3 tai héPsl(lyong FHATQTETTTVIGEm fre 05 nga
nghiém thu KH,HTQT&TTTV ' ' g4y




306

. . Pon vi/Ca nhan Pon vi/Ca nhan ne o Thoi gian R % . x
Cac budc thuc hién thuc hién phéi hep Noi dung thuc hién (ngay 1am viéc) Biéu mau hwéng dan
- Phong - Phan hoi va chinh stra h6 so (néu c0)
TCHC&CSVC - Chu nhiém n6p 07 béo cdo tong ket
va 07 bdo cédo tom tat de tai
- Phong KH,HTQT&TTTV du thao
quyét dinh, trinh ky quyét dinh.
- Phi)ng TCHC&CSVC dong dau, lay
s0 Quyét dinh nghiém thu
- Phong KH HTQT&TTTV gul ho so QT_025_KHCN_BMO1
_ Cha nhiém & tai cho céc thanh vién Hoi donggom
I s n - Quyét dinh thanh 1ap Hoi dong s
3. T6 chuc Hoi . - Céc thanh vién Trudc ngay hop
dén Phong HD nghicm thu HD it nhat 03
& KH,HTQT&TTTV 2 | -Bdo cdo tdng két, bdo cdo tom tat g& | o - Ia
- Pon vi chuyén .- (s A TTAs 4 ngay lam viéc
moén litn auan tai cho cdc thanh vién Hoi dong
q - Phiéu nhan xét phén bién cap co s&
de tai KH&CN cap bHH
- Céc thanh vién | - Hoph¢i dong khoa hoc cap co so QT_025_KHCN_BMO02
HD; danh gia nghi¢m thu dé tai KH&CN QT_025_KHCN_BMO03
4. Hop Hoi dong Phong - iﬁg rﬁh(;grg iVa cap PHH theo Quyét dinh .
khoa hoc cdp co so | KHLHTQT&TTTV et g4y
- Pon vi chuyén
mon lién quan
R A s - Cac don vi - Cht nhiém/nhom dé tai c6 trach QT_025_KHCN_BMO04
5. Hoan thién bao PR A N A 1s A £ s
L LA L os N chuyén mon li€n | nhi€ém hoan thi¢n bdo cdo tong két va .
céo tong két va tom Chu nhi¢m va (L Al A Sau khi hop
Lo eRe ae AA , A s quan tom tat theo yéu cau cua HD Ar 2
tat doi voi deé tai nhom dé tai - Phong Hoi dong

xép loai ‘Pat’

KHHTQT&TTTV
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6. Biéu mau lién quan:
QT_025_KHCN_BMO1. Mau 17 Ban nhan xét phan bién cép co s& dé tai KH&CN cép Pai hoc Hué
QT_025_KHCN_BMO02. MAu 18 Phiéu danh gia cip co s¢ dé tai KH&CN cép Pai hoc Hué
QT_025_KHCN_BMO03. Miu 19 Bién ban hop hdi dong danh gia cip co so dé tai KH&CN cip Dai hoc Hué
QT_025_KHCN_BMO04. B4o cdo sap xép theo Diéu 26 ctia Quyét dinh s6 1519/QD-PHH ngay 29/12/2017

Theo Phu luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong
nghé cap Pai hoc Hué ciia Gidm déc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

- B6 nhan di¢n cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)


http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2017-Ban%20nhan%20xet%20phan%20bien%20cap%20co%20so.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2018-Phieu%20danh%20gia%20cap%20co%20so.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2019-Bien%20ban%20hop%20hoi%20dong%20cap%20co%20so.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

Can cw, co s¢ phap ly cua quy trinh:
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QT _026 KHCN_QUY TRiNH NGHIEM THU PE TAI KH&CN CAP PAI HOC HUE

Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué.

Quy trinh nay thuc hién theoDiéu 26 Chuong IV theo Quyét dinh s6 389/QP-PHH.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thyc hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac budc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhin
thue hién phoi hop

Noi dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu mau hwéng dan

1. Nop ho so dé nghi ra
Qb nghiém thu chinh
thire

Chu nhiém dé tai

- Pon vi chuyén
mon lién quan
- Phong
KHHTQT&TTTV

-Sau khi hoan thién bao cdo
tong két va tém tat theo yéu cau
ctia HD nghiém thu cip co sd,
chii nhiém ndp dén phong
KHHTQT&TTTV hd so xin
nghiém thu chinh thirc: bao cao
téng két dé tai, bdo cdo tom tit,
céc san pham theo thuyét minh
duoc phé duyét.

- Chu nhiém dé tai ndp danh
sich gioi thiéu Hoi dong
nghiém thu theo quy dinh

QT_026_KHCN_BMO05
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Cac buoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Bi¢u miu huéng din

(Danh sach nay phai dugc don
vi chuyén mén thong qua)

2. Kiém tra va xtr ly

ho so

- Phong
KHHTQT&TTTV

- Chu nhiém dé tai
- Phong
TCHC&CSVC

-Phong
KHHTQT&TTTVkiém tra
hd so.

- Phan hdi va chinh stra hd so
(néu c6)

- Chu nhiém ndp 07 bdo cdo
tong két va 07 bdo cdo tém
tat dé tai

- Cha nhiém ndp Gidi thi¢u
danh siach Hoi dong nghiém
thu (dugc don vi chuyén
mon thong qua)

-Phong
KHHTQT&TTTVIam cong
van trinh Pai hoc Hué ra
Quyét dinh nghi¢m thu

- Phong TCHC&CSVC déng
dau, gii hd so 1én ban
KHCN&QHQT, bPai hoc
Hué

05 ngay

3. T6 chic Hoi dong

Phong
KHHTQT&TTTV

- Cht nhiém dé tai
- Cac thanh vién HD
- Pon vi chuyén
mon lién quan

- Sau khi cé6 Quyét dinh
nghiém thu tr Dai hoc Hué,
Phong KHHTQT&TTTV
giri ho so cho céc thanh vién
Hoi dong gom:

- Quyét dinh thanh 1ap Hoi
d6ng nghiém thu

- Bdo cdo tong két, bdo cdo

Trudc ngay hop
HD it nhat 03
ngay lam viéc

QT_026_KHCN_BMO02
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Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Bi¢u miu huéng din

tém tat dé tai cho céc thanh
vién Hoi dong

- Phiéu nhén xét phan bién
cap co s dé tai KH&CN cap
PHH

- Cac thanh vién
HD;

- Hophoi dong khoa hoc cip
co s¢ danh gia nghiém thu dé

QT_026_KHCN_BMO03

4. Hop Ho1 dong Phong - Chu nhiém va tai KH&CN ciap DHH theo N
nghiém thu chinh thic | KH,HTQT&TTTV nhom dé tai Quyét dinh Olngay | QT_026_KHCN_BMO4
- Bon vi chuyén
mon li€én quan
- Chu nhiém/nhém dé tai cé
trich nhi€ém hoan thién béo
cdo tong két va tém tat theo
yéu cau cua HD
- Chu nhi¢m dé tai ¢6 trach
nhiém cdp nhat két qua
nghién ctru trén Trang Quan
>, Hoan thién bdo cdo Céc don vi chuyén | 1Y @6 i khoa hoc va wén | Trong thdi | 1 ¢ g BMOS
tong két va tom tat doi N . 1in trang Co s¢ dit lifu KH&CN | gian 30 ngay
v6i dé tai xép loai Cha nhi¢m va mon lién quan, ctia Pai hoc Hué. ké tir ngay hop
‘Xuit sic, Tét, Kha nhom de tai - Phong ~ Chit nhiém dé i nép 1én| Hoidong | Q1-V26-KHCN_BMOI
> ’ KHHTQT&TTTV ; - i

Dat’

Phong KHHTQT&TTTV
gom: 02 quyén bdo céo tong
két va 01 quyén tém tit da
hoan thién; day du thong tin
theo Khoan 2 va 3 Diéu 26;
cac file van ban néi trén chira
trong dia CD hodc gui qua hé
thong thong tin quén 1y.

nghiém thu
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6. Biéu mau lién quan:
QT_026_KHCN_BMO1. Miu 20 Giéi thiéu danh sach thanh vién hoi dong nghiém thu cip Pai hoc Hué
QT_026_KHCN_BMO02. Miu 21 Ban nhan xét phan bién nghiém thu cip DH Hué dé tai KH&CN cép Pai hoc Hué
QT_026_KHCN_BMO03. Miu 22 Phiéu danh gia nghiém thu cip Pai hoc Hué dé tai KH&CN cap Dai hoc Hué
QT_026_KHCN_BMO04. Miu 23 Bién ban hop hdi ddng nghiém thu cip PH Hué dé tai KH&CN cap Dai hoc Hué
QT_026_KHCN_BMO5. Béo cdo sap xép theo Diéu 26 ctia Quyét dinh s6 1519/QD-PHH ngay 29/12/2017

Theo Phy luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong
nghé cap Pai hoc Hué ciia Gidm déc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

- B6 nhan di¢n cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)


http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2020-Gioi%20thieu%20danh%20sach%20hoi%20dong%20nghiem%20thu%20cap%20DH%20Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2021-Ban%20nhan%20xet%20phan%20bien%20nghiem%20thu%20cap%20DH%20Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2022-Phieu%20danh%20gia%20nghiem%20thu%20cap%20Dai%20hoc%20Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2023-Bien%20ban%20hop%20doi%20dong%20nghiem%20thu%20cap%20Dai%20hoc%20Hue.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _027 KHCN_QUY TRINH XU LY KET QUA NGHIEM THU PE TAI KH&CN CAP PAI HQC HUE

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép bai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué

Quy trinh nay thuc hién theo Piéu 3 1Chuong IV cua Quyét dinh sb 389/Qb-bHH.

1. Nguoi phu trach: Tran Phuong Nhi  DT: 0906528687 Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: Thye hién theo ké hoach

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hi¢n

Thoi gian
Pon vi/Ca nhan Pon vi/Ca nhan : x "
Cac budc ) : . Noi dung thyuc hién 3v 1 Biéu mau huwéng dan
thuc hién thue hién phoi hgp : S : (ngay lam " &
viéc)

- Chii nhiém dé tai nop 1én Phong
KH,HTQT&TTTV gom: 02 quyén
béo cdo tong két va 01 quyén tém

1. Chi nhiém hoan L - Phong tit d3 hoan thién; dy du thong tin QT_027_KHCN_BMO1

D L . - Chu nhiém dé tai , . A e

thi€én ho so dé tai KH.HTQT&TTTYV | theo Khoan 2 va 3 DPiéu 26; cac file
van ban ndi trén chura trong dia CD
hodc giri qua hé thong thong tin
quan ly.
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Thoi gian
Pon vi/Ca nhan Pon vi/Ca nhan 2 ~ ~
Cac bué ’ : . Noi dung thuc hién v I Biéu mau hwéng dan
ac buoe thue hién thuwe hién phoi hop : gt : (ngay lam 8
viéc)
- Sau khi nhan du hd so, phong | 05 ngay
KHHTQT&TTTVdy thiao cOng
2. Lam cong vin a3 Phon van dé nghi I?ai hoc Hué cong nhan
L : . & hoan thanh @& tai.
nghi Dai hoc Hué - Phong TCHC&CSVC
cong nhan hoan KHHTQT&TTTV . - Trinh ky cong van
thanh d& i - Chu nhiém d¢ tai )
- Phong TCHC&CSVC dong dau,
guri hd so 1én Pai hoc Hué cong
nhén hoan thanh dé tai
3. Giam dbc Pai - Phong Quyét dinh cong nhan két qua thuc
hoc Hué ra quyét Ban KHHTQT&TTTV hién dé tai cia Giam ddc Pai hoc
dinh cong nhan két KHCN&QHQT Hué

qua thuc hién dé tai.

- Cht nhiém dé tai

6. Biéu mau lién quan:
QT_027_KHCN_BMO1 Béo cdo sap xép theo Diéu 26 cta Quyét dinh s6 1519/QD-DHH ngay 29/12/2017
Theo Phy luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong

nghé cd'p Pai hoc Hué cia Gidm déc Pai hoc Hué. Cdc Thdy Co truy cdp theo duong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

- BO nhan dién cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)



https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _028 KHCN _QUY TRiNH PE XUAT, XET CHON PE TAI CAP CO SO

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019v¢é viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sd cia trudng Pai
hoc Nong Lam, DPai hoc Hué.

1. Nguoi phu trach: Tran : Tran Thi Quynh Tién

DT: 0905862246

Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: 8h00-10h00; 14h00-16h00 vao ngay thtr 2 dén thir 6 taiPhong KH,
HTQT&TTTV

3. Thoi gian tra ho so: tdi da 20 ngay lam viéc

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

Pon vi/Ca Thoi gian
Cac buéc/quy | Pon vi/Ca nhan A v ne - R % . x
. n nhan thuc Noi dung thuc hién (ngay Biéu mau hwéng dan
trinh thuc hién n e
hién phoi hop lam viéc)
1. Thong bao dé X . .. s .. | Théng9
xuat dé tai cép co Phong Ca nhan, don i PAhon% K,H’HT,QT&TT:FV Eh(\)r'lg"t.)ac? ve Vlc(? nam trudc
. KH,HTQT&TT L . phan bo kinh phi thyc hién dé tai téi cac don vi | _
SO vi toan truong , . nam thuc
TV trudc ngay 15/9 A X s
hién dé tai
Chii nhi¢m dé

2. Dé xuét dé i

cap co so

tai viét dé xuét
trén trang:

http://glkh.hueu
ni.edu.vn/

Phong
KHHTQT&T
TTV

- b€ xuat nd1 dung, myc tiéu, san pham du
kién, kinh phi cua dé tai

05 ngay

QT_028_KHCN_BMO1



http://qlkh.hueuni.edu.vn/
http://qlkh.hueuni.edu.vn/
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Pon vi/Ca Thoi gian
Cac buoc/quy | Pon vi/Ca nhan hAn Vt.h a Nbi d thue hia Bidu miu huéne da
nhan thue 0i dung thuc hién 3 iéu mau hw an
trinh thuc hién N P : gt j (ngay 5
hién phoi hop lam viéc)
- Ho1 déng Khoa hoc va dao tao cac don vi hop
xét danh muc, thuyét minh cua tirng dé tai
3. X4c dinh danh H6 so ndp vé phong KHHTQT&TTTV gom:

. Héi déne Kh . . QT_028_KHCN_BMO02
muyc  tuyén chon | 1 €018 BHO4 Phong + Danh muyc d& tai (d3 duoc Hoi déng Khoa T 028 KHCN BMO3
thUYét mlnhdé tai hQC va dao tao KH HTQT&T hoc d i tho ) 10 . Q — — —
cdp co s cdc don vi.Chit | oc GOl VI Thong qua ngdy | QT_028_KHCN_BMO4

P nhiém dé g TTV + Thuyét minh d& @i (03 bin géc + 01 ban
dién tir)
+ Bién ban danh gia Thuyét minh + Bién ban
tuyén chon
1. Nhén hé so & bude 3
2. Kiém tra, xtr Iy ho so
‘ 3. Phan hoi va tiép nhan phan hdi véi chu
Hoi dong Khoa nhiém nhiém vu (néu c6)
4. Phé duyét danh Phong hoc va dao Fao 4. Dy thao Quyét dinh; Danh myc dé tai phé
' KHHTQT&TT cac don vi; a 15 ngay
muc , . duyét;
i TV Chu nhi¢m dé . L
i 5. Trinh ky Quyét dinh, Danh myc dé tai phé duyét;

6. Trinh ky thuyét minh dugc phé duyét
7. Tra hd so cho don vi (Quyét dinh phé duyét,
02 ban thuyét minh)
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6. Biéu mau lién quan:

QT_028_KHCN_BMO1. Mau GV-01. Bé xuat NCKH cap co s&

QT_028_KHCN_BMO02. Miu GV-02. Phiéu xé4c dinh danh muc dé xuit DT NCKH cép co s
QT_028_KHCN_BMO3. Mau GV-03. Bién ban xac dinh danh muc BT NCKH cép co sO
QT_028_KHCN_BMO04. Mau GV-04. Thuyét minh dé tai cap co s&

Theo Phu luc cdaQuyét dinh s6 390/OD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién cuu khoa hoc cdrp
co so cua truong Dai hoc Nong Lam, Pai hoc Hué.
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QT_029_KHCN_QUY TRINH KY HQP PONG DE TAI CO SO

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019v¢é viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sd cia trudng Pai

hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Tran : Tran Thi Quynh Tién DPT: 0905862246

Email: tranthiquynhtien@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: 8h00-10h00; 14h00-16h00 vao ngay thir 2 dén thir 6 taiPhong KH,

HTQT&TTTV

3. Thoi gian tra ho so: ti da 20 ngay lam viéc
4. Pja diém tra h6 so:Phong KH, HTQT&TTTV
5. Quy trinh thyc hién:

Pon vi/Cé nha
Pon vi/C4 nhan vyi-a mhan

Thoi gian

Ciac buéc/quy trinh thye hi¢n Néi dung thuc hién (ngay lam Biéu miu hwéng din
thwe hién .
we e phdi hop viéc)
1. Phong
KH,HTQT&TTTV chuéan
7 ‘ Phong ‘ AT F o QT_029_KHCN_BMO1
1. Chuan bi hop dong KH.HTOT&TTTY, Chu nhiém dé tai | bi hop dong (08‘ ban) | 03 ngay
2. Chu nhiém d& tai kiém
tra vaky hop dong.
. Phong Phong 3. Phong QT_029_KHCN_BMO1
2. Trinh ky hop dd KH,HTQT&TTTYV trinh 03 ng
rini Ky op dong KH,HTQT&TTTV TCHC&CSVC Q i neay

ky Hop dong
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R Pon vi/Ca nhan Thaoi gian
Pon vi/Ca nhan A ) . .
Cac buéc/quy trinh thuc hién N6i dung thuc hién (ngay lam Biéu mau huwéng dan
thuc hi¢ .
e duen phéi hop viéc)
4. Phong TCHC&CSVC
dong dau, 14y sb hop
d6ng, luu hop dong.
. Phong KH.HTQT&TTTV
3. Tra hop ddng cho Phong - |Phong KH.HTQT&] \ QT_029_KHCN_BMO!1
o - Chu nhiém dé tai | trd hop dong cho chu 03 ngay
chu nhi¢m KHHTQT&TTTV RN ]
nhiém dé tai (6 ban)
- Chti nhiém ndp hd so cho
4. Tam Gng - Cht nhiém dé tai - Phong KHTC | phong KHTC dé tam tmng
50% tién thyc hién dé tai.

6. Bi€u mau lién quan:

QT_029_KHCN_BMO1. Mau GV-06. Phiéu danh gia thuyét minh dé tai nghién ctru khoa hoc co s

Theo Phu luc cdaQuyét dinh s6 390/OD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién cuu khoa hoc cdp

co so cua truong Pai hoc Nong Lam, Dai hoc Hué.




Can cwr, co s¢ phap ly cua quy trinh:
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QT_030_KHCN_QUY TRINH KIEM TRA TIEN PO, PIEU CHINH NOI DUNG PE TAI CO SO

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019v¢é viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sd cia truong Pai
hoc Nong Lam, DPai hoc Hué.

1. Ngudi phu trach: : Tran Thi Quynh Tién

DT: 0905862246

Email: tranthiquynhtien@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: 8h00-10h00; 14h00-16h00 vio ngay thir 2 dén thir 6 taiPhong KH,

HTQT&TTTV

3. Thoi gian tra hd so: t6i da 20 ngay 1am viée

4. Pja diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

Pon vi/Ca nhan

Thoi gian

Cac :)rl;:ﬁ/quy Bmtlh‘;'l,/cclfig:lhan thuce hién Noi dung thyc hién (ngay lam Biéu miu hwéng dian
T phoi hop viéc)
1. Théng béo lich Phong Qhu nhlel_n de téil, Phong ;KH,HT(')AT&]:TTV th?ng bao Thang 7
Kidm tra tién do KHHTQT&TTTV cac don vi chuyén | lich ki€ém tra tién d theo ké hoach s 5
' ’ mon KHCN hang nim ang nam
1. Chu nhiém d& tai bdo cdo tinh
. hinh thyuc hién d¢ tai
h?co\l]fggf ggociic Phong 2. Céac don vi té chtc kiém tra tién QT_030_KHCN_BMO1
2. Kiém tra tién do dc.)’n vi, Chi ﬁhiém KH.HTQT&TTTV do thuc hién cac dé tai QT_030_KHCN_BMO02

de tai

3. HO so kiém tra gom: bién ban
kiém tra tinh hinh thuc hién d¢ tai,
bao cdo tinh hinh thuc hién dé tai
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Pon vi/Ca nhan

Thoi gian

Cac budéc/quy Pon vi/Ca nhan thwe hién ne ‘A R R X . x
trinh thyc hién we Noi dung thuc hién (ngay lam Biéu mau huwong dan
phoi hop viéc)
A 1A LR Hor d ong Khoa, N HO so ndp vé phong KHHTQT&TTTV
3. NOp ho so kiém hoc va dao tao cac Phong N A o 1R . .
K an . AR gom: bién ban kiém tra tinh hinh thuc
tra tien do don vi, Chu nhiém | KHHHTQT&TTTV | &0 . .. n
X o hién dé tai (02 bo)
de tai

4. Tra ho so kiém tra Phong Céac don vi chuyén Egglii érIrfI_tlgall{Er?hTiiEE T}XI Ctﬁéslgg

tien do KHHTQT&TTTV mon . o : ¥
tai (01 bd)
Trong gué trinh thuc hién, néu cé
thay d6i cdc ndi dung khic voi
thuyét minh dugc phé duyét, chu
nhiém dé tai dé xuat thay doi. e tai
chi dugc thay do6i/ diéu chinh trudc
thang 8 hang nam.

‘ 1. Pé xut thay dbi phai duoc Hoi | Trudc thing 8
flﬁi);ghcf?lrﬁﬁ 20| Chi nhigm dé tai Phong gf’flg khoa 11‘-’; va ,déoht?o cua don vi u};;nvgagiﬁil QT_030_KHCN_BMO03
» chu nhigm, . - ong qua va ky x4c nhan

2. Chu nhiém ndp phiéu diéu chinh Ién
phong KH.HTQT&TTTV (03 ban).

3. Phong KH.HTQT&TTTV kiém
tra, trinh ky

4. Phong KHHTQT&TTTV tré phicu
diéu chinh (02 ban) da dugc phe duyét dé
cht nhiém ti€p tuc thyc hién nhiém vu.

hién dé tai
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6. Biéu mau lién quan:
QT_030_KHCN_BMO1. Miu GV-07:Hop dong trién khai dé tai cap co s
QT_030_KHCN_BMO02. Mau GV-08. Béo cdo tinh hinh thyc hién dé tai
QT_030_KHCN_BMO03. Mau GV-09. Bién ban kiém tra tinh hinh thuc hién dé tai
QT_030_KHCN_BMO04. Mau GV-10. Phiéu diéu chinh thuyét minh

Theo Phu luc cdaQuyét dinh s6 390/0D-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién curu khoa hoc ccfp co SO
cua truong Dai hoc Nong Lam, Pai hoc Hué.
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QT_031_KHCN_QUY TRINH NGHIEM THU, CONG NHAN KET QUA, THANH LY PE TAI CO SO

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019vé viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sé cua trudong Dai
hoc Nong Lam, DPai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246

Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: 8h00-10h00; 14h00-16h00 vio ngay thir 2 dén tht 5 taiPhong KH, HTQT&TTTV

3. Thoi gian tra ho so: t6i da 20 ngay lam viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

. . s LA Pon vi/Ca nhan Thoi gian
Cac budc/quy Pon vi/Ca nhan o A - < s R X . x
< <A thwe hién Noi dung thuc hién (ngay lam Biéu mau hwéong dan
trinh thwe hién A A
’ * phoi hop viéc)

1. Cac don vi gui cong van

dé nghi nghiém thu; Hoi

dong (dw kien 05 thanh

vién, dé xuat 07 thanh vién)
2. Phong . QT_031_KHCN_BMO1
‘ ‘ KHHTQT&TTTV nhén ho QT_031_KHCN_BMO02
1. Nghiém thu dé Hoi dong nghiém thu, Phong so va xu ly ho so. ) 05 nea QT_031_KHCN_BMO03
tai cap co sd Chu nhi¢m deé tai KHHTQT&TTTV | 3. Dy thdo Quyét dinh gay QT_031_KHCN_BMO04

nghiém thu; trinh ky.

4. Chuyén don vi:

+ Quyét dinh nghiém thu

+ Uy quyén don vi nghiém
thu theo diing quy dinh

QT_031_KHCN_BMO05
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. . A T A Pon vi/Ca nhan Thoi gian
Cac budc/quy Don vi/Ca nhan S A ns - N R % . x
N n thuc hién Noi dung thuc hién (ngay lam Biéu mau hwong dan
trinh thuc hién . A
‘ * phoi hop ‘ ‘ viéc)
5. H6 so nop v&é phong
KHHTQT&TTTV gom:
+ Bdo cdo tong két (da
chinh sua theo y kién Hoi
dong) va ban di¢n tu
+ Bién ban nghiém thu
tung deé tai
+ Bién ban nghiém thu
tong hop
’ Ho1 déng Khoa 1. Nhan h@g so nhu bqéc 8 8?‘83 }—Eggg—gﬁgé
2. Cong nhan keét Phong hoc va dao tao cac | 2. Xt 1y ho so, luu ho so . Ty -
) . A N A VAr iz, (A 15 ngay QT_031_KHCN_BMO03
qua KHHTQT&TTTV don vi, Chu nhiém | 3. Cong nhan két qua: ‘Glay QT_031_KHCN_BMO04
de tai Xa’c nhan hoan t%lanh de tai QT:O3 1:KH CN:BMO 5
Do6i voi cac dé tai khong
hoan thanh nhiém wvu,
TN phong KHHTQT&TTTV
ihszalﬂlii ‘tigaflll Phong Hoi dong thanh 1y, | thanh 13p Hoi dong thanh | o o QT_031_KHCN_BMO06
his n% . KHHTQT&TTTV Chu nhiém dé tai |1y dé tai. Chu nhiém s& bi g4y

xu ly theo hinh thirc thanh
1y va phai boéi hoan kinh
phi dugc cap

6. Bi€éu mau lién quan:

QT_031_KHCN_BMO1. Miu GV-13: T& trinh dé nghi nghiém thu NCKH cap cé s

QT_031_KHCN_BMO02. Miu GV-14: Phiéu nhan xét phan bién bdo cdo tong két dé tai NCKH co s
QT_031_KHCN_BMO03. Miu GV-15. Phiéu danh gia, nghiém thu dé tai
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QT_031_KHCN_BMO04. Mau GV-16. Bién ban hoi déng danh gi4, nghiém thu dé
QT_031_KHCN_BMO5. Mau GV-17. Bién tong hop két qua nghiém thu dé tai
QT_031_KHCN_BMO06. Mau GV-18: Bién ban nghiém thu va thanh 1y hop dong

Theo Phy luc ciia Quyét dinh so6 390/0D-PHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién ciru khoa hoc cdp co s
cua truong Dai hoc Nong Lam, Pai hoc Hué.
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QT 032 KHCN _QUY TRiNH PE XUAT, XET CHON DU AN SXTN VA TMH CAP TRUONG

Can cwr, co s¢ phap ly cua quy trinh:
Thong tu lién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 ndm 2015 cua B9 Khoa hoc va Cong nghé va B¢ Tai chinh;

Quyét dinh s 20/Qb-HPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chire va hoat dong
cua Pai hoc Hué;

Quyét dinh s6 115/QD-PHNL ngay 24 thang 02 ndm 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xuat thir nghiém va thuong
mai hoa cép truong cua truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phuy trach: Tran Phuong Nhi  PT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thue, dia diém tiép nhén ho so: tht 2 dén thir 6 taiPhong KH, HTQT&TTTV
3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

st A Pon vi/Ca nhan Thaoi gian
Pon vi/Ca nhan C A ;o ~
Cic buée thyre hi¢n Noi dung thuc hi¢n (ngay lam | Biéu mau huéng dan
thuc hién £ A

‘ * phoi hop viéc)
I. Thong béo de xuat - Phong KH,HTQT&TTTV
DASTTN&TMH cap Phong Canhan, donvi | thong bdo vé viéc phan bd Thang
truong KHHTQT&TTTV toan truong kinh phi thyc hi¢n dé tai té6i | 02hang ndm

cac don vi
A oA . Pé xuat ndi dung, muyc tiéu

2. bé xuat 1A Phong \ PO S . . QT_032_KHCN_BMO1
DASTTN&TMH Chu nhiém DA KHHTQT&TTTV 2?11; ggegril du kién, kinh phi 05 ngay QT 032_KHCN_BMO02
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A rA Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan A X . ~
Cac budc thye hién Noi dung thyuc hién (ngay lam Biéu mau huwéng dan
thuc hién £ A
: : phoi hop viéc)
2 A 1A 2 Phong KHHTQT&TTTV
mong | BOdine iy 1 dong vin | Q108 KHON B
. KHHTQT&TTTV O a2 | xét danh gid ho so, xét chon QT _032_KHCN_BM04

minhDASTTN&TMH Chu nhiém dé tai DASTN&TMH
1. Can cur vao két qua cua
Hoi1 dong tuyén chon, Phong
KHHTQT&TTTVdy thao
Quyét dinh; Danh muc dé tai
phé duyét;

4. Phé duyét danh Phong Cac,d";‘qvl 1111.":“ 2.Trinh ky Quyét dinh, Danh 10 ot

muc KH HTQT&TTTV quan’é:‘ u nhiem muc deé tai phé duyét, ngay

: ’ ¢ tai .

3.Trinh ky thuyét minh dugc
phé duyét
4.Tra ’ hd so cho don vi
(Quyet djnh phé duyét, 02
ban thuyét minh)

6. Biéu mau lién quan:

QT_032_KHCN_BMO1. Mau 01-SXTNTM-Pon ding ky chii nhiém dy 4n.

QT_032_KHCN_BMO02. Miu 02-SXTNTM-Thuyét minh du 4n

QT_032_KHCN_BMO03. Mau 04-SXTNTM- Phiéu danh gia ciia thanh vién hdi dong tuyén chon;

QT_032_KHCN_BMO04. Mau 05-SXTN&TM- Bién ban hoi dong tuyén chon duy 4n.

Quyét dinh s6 1715/QD-DHNL ngay 24 thdng 02 nidm 2021 vé viéc ban hanh Quy dinh qudn Iy dw dn san xudt thir nghiém va thirong
mai hod cdp truong cua truong Pai hoc Nong Lam, Dai hoc Hué.
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QT_033_KHCN_QUY TRINH KY HOP PONG VA TAM UNG DU ANSXTN VA TMH CAP TRUONG

Can cu, co s¢ phap ly cua quy trinh:

Thong tu lién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 nim 2015 ciia B4 Khoa hoc va Cong nghé va Bo Tai chinh;

Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nim 2020 ctia Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat dong

cua Pai hoc Hug;

Quyét dinh s6 115/QD-PHNL ngay 24 thang 02 nam 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xuat thir nghiém va thuong

mai hod cép truong cua truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Tran Phuong Nhi ~ DT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: thir 2 dén th 6 taiPhong KH, HTQT&TTTV

3. Thoi gian tra ho so: 05 ngay lam viéc
4. Pja diém tra ho so:Phong KH, HTQT&TTTV
5. Quy trinh thyc hién:

Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian
Cac buéc T thuc hién Noi dung thuc hién (ngay lam Biéu miu huéng din
thye hign phéi hop viée)
1. Cha nhiém DA duogc phé
duyét ndp 03 ban thuyét
minh cho phong QT_033_KHCN_BMO1
. ; Phong o, | KHHTQT&TTTV | QT_033_KHCN_BMO02
1. Chuan bi hgp dong KH.HTQT&TTTV, Chu nhiém dé tai 2. Phong 15 ngay
KH,HTQT&TTTV chuén bi

hop ddng (8 ban)
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Cac budrc

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhan
thuc hién

phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

2. Ky va tra hop dong

Phong
KHHTQT&TTTV, chu
nhiém dé tai

Phong
TCHC&CSVC

1. Chu nhiém d¢ tai kiém
tra va ky hop dong.

2. Phong KH.HTQT&TTTV
trinh ky Hop dong va thuyét
minh

3. Phong TCHC&CSVC
dong dau, lay s6 hgp dong

4. Phong
KHHTQT&TTTYV tra hop
ddng (6 ban) va thuyét
minh (02 ban) cho chu
nhiém DA

QT_033_KHCN_BMO1
QT_033_KHCN_BMO02

3. Tam ung

Chu nhiém dé tai

Phong KHTC

Chui nhiém d8 tai sau khi
nhan hop dong tir phong
KH,HTQT&TTTV dén
phong KHTC dé 1am thu
tuc tam trng 50% téng kinh
phi thyc hién du dn

QT_033_KHCN_BMO1
QT_033_KHCN_BMO02

6. Biéu mau lién quan:
QT_033_KHCN_BMO1. Mau 02-SXTNTM-Thuyét minh du 4n;
QT_033_KHCN_BMO02. Mau 07-SXTNTM- Hop ddng Du 4n san xudt thir nghiém va thuong mai héa

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nidm 2021 vé viéc ban hanh Quy dinh qudn Iy di dn sdn xudt thir nghiém va thirong
mai hod cci'p truong cua truong Pai hoc Nong Lam, Pai hoc Hué.
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QT_034_ KHCN_QUY TRINH KIEM TRA TIEN PQ, PIEU CHINH NOI DUNG

DU AN SXTN VA TMH CAP TRUONG

Can cw, co s¢ phap ly cua quy trinh:
Thong tu lién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 nim 2015 ciia Bd Khoa hoc va Cong nghé va Bo Tai chinh;

Quyét dinh sb 20/QDb-HDPDPH ngay 31 thang 7 nam 2020 ctia Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché td chuc va hoat dong
ctia Pai hoc Hué;

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nam 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xuat thir nghiém va thuong
mai hod cép truong cua truong Pai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Phuong Nhi  PT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: thir 2 dén th 6 taiPhong KH, HTQT&TTTV
3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

g LA Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan < z x
Cac budc thyre hi¢n Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
thyuc hién . A
i ) phoi hop viéc)
1. Nop bdo céo tinh Chu nhiém DA Phong Chu nhiém DA bdo cdo tinh QT_034_KHCN_BMO1
hinh thuc hién dé tai KHHTQT&TTTYV, | hinh thyc hién d¢ tai
cac don vi lién quan
Phon Cac don vi lién 1. Phong KH.HTQT&TTTV Théne 9
2. Kiém tra tién do KH.HTQT 8%TTTV quan, Chu nhi¢m thénhrlép doan kiém tra, danh han r;éém QT_034_KHCN_BMO02
: DA gid tién do thuc hién cdc DA &
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Cac bwoc

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhan
thuc hién

phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

2. Phong KH,HTQT&TTTV tra
két qua kiém tra thuc hién DA
bang vin ban cho chu
nhiém(Bién ban kiém tra tinh
hinh thuc hién dé tai)

3. biéu chinh noi
dung, chu nhié¢m,
san pham DA

Chu nhiém DA, Cic
don vi

Phong
KHHTQT&TTTV

Trong qué trinh thyc hién, néu
c6 thay dbi cdc noi dung khac
v6i thuyét minh dugc phé duyét,
cht nhiém DA dé xuat thay doi.
Duy 4n chi dugc thay d6i/ diéu
chinh trong thoi gian nira dau
thuc hién dy an (tinh tr thoi
diém ky hop dong)

1. Bé xuit thay d6i phai duoc
Hoi dong théng qua va ky xac
nhan

2. Chu nhiém ndp phiéu diéu
chinh 1én phong
KH,HTQT&TTTYV (03 ban).

3. Phong KH.HTQT&TTTV
kiém tra, trinh ky

4. Phong KH.HTQT&TTTV tra
phiéu diéu chinh (02 ban) da
duoc phé duyét dé chu nhiém
tiép tuc thuc hién nhiém vu.

Tuy vao

tinh hinh

thuc hién
du an

QT 034 KHCN BMO03
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6. Biéu mau lién quan:
QT_034_KHCN_BMO1. Miu 08-SXTNTM- Béo cdo tién d6 du 4n
QT_034_KHCN_BMO02. Mau 09-SXTNTM- Bién ban kiém tra tién do
QT_034_KHCN_BMO03. Mau 10-SXTNTM- Pon xin gia han, diéu chinh néi dung dy an

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nam 2021 vé viéc ban hanh Quy dinh qudn Iy di dn san xudt thir nghiém va thirong
mai hod cdp truong cua truong Pai hoc Nong Lam, Pai hoc Hué.
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QT_035_KHCN_QUY TRINH NGHIEM THU, THANH LY, CONG NHAN

DU AN SXTN VA TMH CAP TRUONG

Can cw, co s¢ phap ly cua quy trinh:
Thong tu 1ién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 ndm 2015 cua B Khoa hoc va Cong nghé va B¢ Tai chinh;

Quyét dinh sb 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t chuc va hoat dong
ctia Pai hoc Hué;

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 ndm 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xudt thir nghiém va thuong
mai hoa cép truong cua truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Tran Phuong Nhi DT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: thir 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 05 ngay 1am viéc

4. Pia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

A Pon vi/Ca nhan Thoi gian
, . Pon vi/Ca nhan S A A - S R % . x
Cac budc A thwe hién Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién £ A
‘ * phoi hop 7 viéc)
1. Chu nhiém ndp bdo cdo tong
Phong két két qua du an dé nghiém thu

1.Nop bdo cdo tong

két du 4n dé Nghiém Chil nhiém DA KHHTQT&TTTYV, | 2. Chu nhiém thong qua khoa

thu DASXTN&TMH quan nghiém thu (du kién 05 thanh
vién, dé xuat 07 thanh vién)
2. T6 chtic Ho1 dong Phong Chu nhiém DA, cac | 1. Phong KH.HTQT&TTTV QT_035_KHCN-BMO02

10 ngay

nghiém thu KH,HTQT&TTTV | don vilién quan | nhan hd so va xu 1y ho so. QT_035_KHCN-BMO03
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A T A Pon vi/Ca nhan Thoi gian
. . Pon vi/Ca nhan S A A - N R % . x
Cac budc A thuc hién Noi dung thuc hién (ngay lam Biéu mau hwong dan
thuc hién . oA
’ * phoi hop viéc)

2. Dy thdo Quyét dinh nghi¢m
thu; trinh ky.
3. T6 chire HO1 dong nghiém thu
4. Hoan thanh ho so nghiém thu
P61 véi cac DA khong hoan
thanh  nhiém  vu,  phong

3. Thanh ly DA . As 2A ., | KHLHTQT&TTTYV thanh lap Hoi

N AR Phong Ho1 dong thanh 1y, | s AA s ) eal .

khf)Ang hoan thanh KH,HTQT&TTTV | Cha nhiém dé tai d?ng thqanlfl ly de t\al. Ch}l nhiém 5 ngay QT_035_KHCN-BM04

nhiém vu s€ b1 xu ly theo hinh thirc thanh
ly va phai boi hoan kinh phi
dugc cap
1. Po6i voi cac du an duoc Hoi
dong nghi¢m thu ddnh gia & muc
“Pat” trd 1én, chi nhiém du an

4. Cong nhan dy 4n Phong Chu nhigm DA, cde E?anlginggnbas ﬁi%;tglzo ngoo pvé

- -ong nhah & KH,HTQT&TTTV | don vilién quan | oo 101 €ons ASnie - NoP

phong KH.HTQT&TTTYV.

2. Phong KH HTQT&TTTV lam
chirng nhan hoan thanh du éan
cho chti nhi¢m dé tai.

6. Bi€u mau lién quan:

QT_035_KHCN-BMOI Miu 11-SXTNTM-Mau bdo cdo tong két két qua du an dé nghiém thu;

QT_035_KHCN-BMO02. Miu 12-SXTNTM- Bién ban nghiém thu co so dy dn; Mau 13-SXTNTM-Phiéu danh gia nghiém thu co s

du an;

QT_035_KHCN-BMO03. Mau 13-SXTNTM-Phiéu nhan xét phan bién

QT_035_KHCN-BMO04. Mau 16-SXTNTM-Bién ban nghiém thu thanh Iy du 4n
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QT_036_KN: QUY TRINH THU'C HIEN DU AN SAN XUAT THU NGHIEM
CAP SINH VIEN (UOM TAO Y TUONG KN&DPMST)

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh 390/QD-DHNL ngay 28 thang 5 nim 2368 vé viéc Ban hanh Quy dinh hoat dong nghién ciru khoa hoc cip co s trudng

Dai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach: Nguyén Duy Ngoc Tan; Email: nguyenduyngoctan@huaf.edu.vn Dién thoai: 0985913699

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 trong gid 1am viéce, lién lac qua dién thoai hodc email, phong

lam viéc

3. Thoi gian tra ho so: Tuy thudc vao timg ndi dung cac budce da ghi ro thoi gian lam viée

4. Pia diém tra ho so: Phong lam viéc CNTT (tang 2 Nha III)

5. Quy trinh thyc hién:

Cac budrc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau hwéng din

thure hién phoi hop (ngay lam viéc)
R . Phong KH, Soan thdo va thong bdo N
1. Thong bdo HTQT&TTTV tuyén chon cac du an. 01 ngay
7 Dine kv tham eia Cac nhom du an Phong KH, Cac nhom déng ky tham 30 ned QT_036_KN _BMO1
- pang ky & tham gia HTQT&TTTV | gia v ndp thuyét minh. g4y QT _036_KN BMO02
‘ < . Thanh 1ap hoi dong tuyén
3.Ban hanh quyét Phong KH, ., £ .
dinh hoi d 3 ng HTQT&TTTV fr}lli?lrlll’ danh gia thuyét 02 ngay QT_036_KN _BMO03
4. T chic hoi ddng | Phong KH, glzinnhgm&dg ;Cn Zﬁoghu‘é;;‘;l d"i‘;g t;‘ilyeéli 01 ned QT_036_KN _BM04
danh gia HTQT&TTTV & o1, & y g4y QT_036_KN _BMO5
Khoa minh
5. Phé duyét danh | Phong KH, Phé duy¢t c}anh muyc du 03 ned QT_036_KN _BMO06
muc HTQT&TTTV an, ky hop ddng trién khai g4y QT_036_KN _BMO7
6. Bo céo tién do Cicnhomdy an | Phong KH, BAo cdo tién do 01 ngay QT_036_KN _BMO08
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Cac budc Don V!/CZEAH han Don V!;/.Ca nhan Noi dung thuc hién Tho’1 stan Biéu miu hwéng din
thwe hién phoi hop (ngay lam viéc)
tham gia & Céc HTQT&TTTV QT_036_KN _BMO09
Khoa

2 4 As 22 N Cac nhom du an Thanh 1ap va td chirc hoi QT_036_KN _BM10
r71. h{gmcgllflc hot dong IEI};)S%“EETTV tham gia & Cac ddng danh gia nghiém thu 03 ngay QT_036_KN _BM11
ghie Khoa du 4n QT _036_KN _BMI2

8. Nghiém thu Phong KH, T chirc nghiém thu thanh R
thanh 1y HTQT&TTTV 1y du 4n 02 ngay QT_036_KN _BMI3

6. Biéu mau lién quan:
QT 036 KN BMO1: Phiéu d& xuat dy an SXTN cap sinh vién
QT_036_KN _BMO02: Thuyét minh dy an SXTN cép sinh vién

QT 036 KN BMO03:
QT 036 KN BMO04:
QT 036 KN _BMO5:
QT_036_KN_BM06:
QT 036 KN BMO7:
QT 036 KN BMOS:
QT 036 KN BMO09:
QT_036_KN_BMI0:
QT 036 KN BMI1I:
QT 036 KN BMI2:
QT 036 KN BMI3:

Danh muc dé xuét du 4n SXTN cép sinh vién

Phiéu danh gia dé xuét dy an SXTN cap sinh vién

Bién ban hop hoi dong danh gia dé xuat du an SXTN cép sinh vién
Quyét dinh kém danh muc céc du an dugc phé duyét

Hop dong du 4n SXTN cép sinh vién

Bao céo tién d6 thuc hién du an SXTN cép sinh vién

Bién ban kiém tra tién d6 du an SXTN cép sinh vién

Bio cdo két qua du 4n SXTN cép sinh vién

Phiéu danh gia nghiém thu dy an SXTN cép sinh vién

Bién ban hop hdi dong danh gid nghiém thu du an SXTN cép sinh vién
Bién ban nghiém thu thanh 1y dy 4n SXTN cap sinh vién
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QT _037 KHCN_QUY TRINH HUY PE TAI KH&CN CAC CAP

Can cw, co s¢ phap ly cua quy trinh:

- Quyét dinh sd 1519/QD-DHH ngay 29 thang12 ndm 2017 vé viéc ban hanh Quy dinh vé Quan Iy d& tai Khoa hoc va Cong nghé cip Dai
hoc Hué va Quyét dinh s6 389/QD-DHH ngay 02 thang 04 ndm 2019 vé stra d6i, bo sung mot sé diéu cuia Quy dinh vé& Quén 1y dé tai Khoa
hoc va Cong nghé cap Pai hoc Hué Ban hanh theo Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 cta Giam dbc Pai hoc Hué

-Théng tu s6 11/2016/TT-BGDDT ngay 11thang 04nam2016 ctia Bo trudng Bo Gido duc va Pao taoQuy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép b cua Bo Gido duc va Pao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 ciia Bo truéng Bo Gido duc va Pao tao Quy dinh vé quéan 1y dy 4n
san xudt thur nghi¢m cép bocua BO Gido duc va Pao tao

- Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Lé Thi Thay Héng, Tran Thi Phuong Nhi, va Tran Thi Quynh Tién (Tuy theo nhiém vu)
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thit 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

. . Pon vi/Ca nhan Pon vi/Ca nhan ne - Thoi gian R % . x
Cac budc thue hién thuc hién phéi hep Noi dung thuc hién (ngay 1am viéc) Biéu mau hwong dan
1. Dé xuit huy -Trong qua trinh thyc hién dé Theo ting loai dé tai cu thé
Chii nhi¢m dé tai X thi, néu chi nhiém d& tai
va céac don vi lién Phong chuyén cong tic, bi chét, bi
: KHHTQT&TTTV Y P

quan 6m nang, bi thi hanh 4n giam
gilt hoac an treo, di hoc tap
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Cac buoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Bi¢u miu huéng din

hodc cong tac dai han khong
thé thuc hién dé tai; don vi
chuyén moén quan 1y chu
nhiém gui to trinh xin huy
thuc hién d2 tai.

2. Nop dé xuat
huy

C4 nhan ndp dé xuat
¢6 xac nhan cua thu
trudng cac don vi

Phong
KHHTQT&TTTV

1. Ca nhan va don vi chuyén
mon quan ly chu nhiém ndp
dé xuat huy 1én phong
KHHTQT&TTTV (03 ban).
2. Phong KH.HTQT&TTTV
kiém tra, trinh ky ban gidm
hiéu.

3. Phong KH.HTQT&TTTV
ndp phiéu diéu chinh 1én co
quan quan 1y cao hon hodc co
quan lién két.

Theo tirng loai dé tai cu thé

3. Tra két qua

Phong
KHHTQT&TTTV

Céc don vi lién quan

-Sau khi c6 quyét dinh huy
ciia co quan quan 1y cdp cao
hon hodc cac don vi lién két,
phong KHHTQT&TTTV
thong bdo cho don vi chuyén
mon két qua.

- Luu hd so

Theo tirng loai d¢ tai cy thé

6. Bi€éu mau lién quan:

Theo timg loai d¢ tai cy thé
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QT 038 KHCN_QUY TRINH THAY POI NOI DUNG PE TAI KH&CN CAC CAP

Can cw, co s¢ phap ly cua quy trinh:

- Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cép Pai hoc Hué Ban hanh theo Quyét dinh sb 1519/Qb-bHH ngay 29/12/2017 ctia Giam dbc Pai hoc Hué

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 ndm 2016 cua Bo trudng Bd Gido duc va Pao taoQuy dinh vé quan Iy dé tai khoa
hoc va cong nghé cép bd cua BO Gido duc va Dao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 ctia Bo trudong Bo Gido duc va Pao tao Quy dinh vé quan 1y dy 4n
san xudt thir nghiém cép bocua Bo Gido duc va Pao tao

- Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phy trach: Lé Thi Thiy Hang, Tran Thi Phuong Nhi, va Tran Thi Quynh Tién (Tuy theo nhiém vu)
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 5 ngay

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan Pon vi/Ca nhan
thue hién thue hién phoi hop

Thoi gian

R Biéu miu huéng din
(ngay lam viéc)

Cac budc Noi dung thuc hién

1. Dé xuit diéu
chinh

Chu nhiém dé tai

Céac don vi lién quan

-Khi can diéu chinh, chu
nhiém giri phiéu diéu chinh
cho don vi chuyén mén dé
thong qua.

- Céc ndi dung dugc phép

Theo tirng loai d¢é tai cy thé




339

Cac buoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhan
thuc hién phoi hop

No6i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu miu hwéng din

diéu chinh theo ting quy
dinh cuy thé cua tung loai dé
tai thuc hién

2. Nop phiéu
diéu chinh

Cht nhiém dé tai

Phong
KHHTQT&TTTV

1. Cha nhiém ndp phiéu diéu
chinh (da dugc thu truéng
don vi chuyén mon phé
duyét) 1én phong
KH,HTQT&TTTYV (03 ban).
2. Phong KH.HTQT&TTTV
kiém tra, trinh ky ban giam
hiéu.

3. Phong KH.HTQT&TTTV
nop phiéu diéu chinh 1én co
quan quan 1y cao hon hoac
co quan lién két.

05 ngay

Theo tung loai dé tai cu thé

3. Tra phiéu
diéu chinh
thuyét minh

Phong
KHHTQT&TTTV

Cha nhiém dé tai

-Trong trudng hop Phiéu
diéu chinh dugc phé duyét,
Phong KHHTQT&TTTYV sé
tra Phiéu diéu chinh 01 ban
cho cht nhi¢m dé tai luu dé
thuc hién dé tai theo huong
diéu chinh.

- Pbi véi nhitng diéu chinh
khong dugc phé duyét, chu
nhiém phai tiép tuc thuc hién
dé tai theo thuyét minh da
dugc phé duyét.

6. Biéu mau lién quan:

Theo timg loai d¢ tai cy thé
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QT_039_KHCN.QUY TRINH PANH GIA NGHIEM THU CAP CO SO
“QUY TRINH CONG NGHE/HUONG DAN KY THUAT”
KHONG THUQC NHIEM VU KH&CN CAC CAP NHAM PHUC VU PANG KY CAC NHIEM VU KHCN LIEN KET

Can cir, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02 thang 02 ndm 2021 vé ban hanh quy dinh quan Iy nhiém vu khoa hoc va cong nghé lién két cua

Hi¢u truéng Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

+ Nhiém vu cép lién két, cép Bo, Qudc gia: L& Thi Thay Hﬁng

PT: 0914051359 Email: lethithuyhang @huaf.edu.vn

+ Nhiém vu cép CO SO, cép Pai hoc Hué: Tran Thi Phuong Nhi, BPT: 0906528687 Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 16 ngay 1am viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thue hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
hop viéc)
Hoi ddne khoa b Chu nhiém cac quy trinh np QT_039_KHCN_BMO1
01 dong xhoa hoc dy di ho so, ban md ta qu s
va dao tao cAp Y q4Y'| Khoa chuyén | QT_039_KHCN_BMO03

1. Nghiém thu quy
trinh cap Khoa

Khoa to chirc
nghi¢m thu danh
gia

Ca nhan chu nhi€ém
quy trinh

trinh dén Hoi dong KH&DT

> Hoi dong KH&DPT cip
Khoa t6 chirc danh gia theo
bi€u mau, bi€n ban

mon quy dinh

QT_039_KHCN_BM04
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thwe hién thuc hién phdi Noi dung thuc hién (ngay lam Biéu miu hwéng din
T hop viéc)
» Kém minh ching 1én lich
hop hoi dong
» 01 cong van dat hang cua QT_039_KHCN_BMO1
CQA quan c\hﬁ quan vé dé nghi QT_039_KHCN_BM02
2. Néu quy trinh, viét quy trinh
huéng duoc Hoi dong » 05 ban mo ta quy trinh cong
KH&DT thong qua, nghé/hudng dan k¥ thuat
chu nhiém quy trinh > 01 Danh sich gi6i thidu it
nop h6 so de nghi ra nhét 05 thanh vién (c6 Ol
Q“Y,ef dinh da;nh gla chuyén gia ngoai Truong)
nghi¢m thu cap co khong phai 12 thanh vién tham
50 (?“y ‘Er1nh cong. Chu nhiém quy Khoa chuvén mén | gia quy trinh cong ngh¢/hudng
ngh¢/hudng dan ky trinh cong » din ky thut (thong qua Ban
thugt nghé/huéng dan k§ Phong chii nhiém khoa)
thuat KHHTQT&TTTV

Luu y: cac “Quy trinh
cong nghé/hudng dan
ky thuat” thudc Khoa
luén tt nghi¢p/Luan
van/Luan &n dugc dp
dung trong truong hop
nay

> 01 Giay dé nghi danh gia
nghiém thu quy trinh/hudng
dan ky thuat thong qua Ban
chu nhiém khoa

> 01 Ban sao Quyét dinh
phan cong giang vién hudng
dan sinh vién/hoc vién/nghién
ctru sinh(trong trudng hop quy
trinh cong nghé/hudng dan k¥
thugt thugcKhéa luan tot
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thyc hién thuc hién phoi Noi dung thuc hi¢n (ngay lam Bi¢u mau hwéng dan
hop viéc)
nghi¢p/Luan van/Luédn an) Vﬁl
ban nhan xét cua khoéa luan tot
nghiép
» 01 minh chimg bang van ban
v€ viéc dong y cua sinh vién cho
phép thay/co st dung ket qua dé
tai dé nghiém thu quy trinh
(minh ching: ba}n théa thuan,
email xdc nhdn dong y)
2. Ban hanh Quyét dinh >\Tr1nl} ky ABGIA{ Quyét dinh QlAl.yet‘A dinh thanh l?p
N A Trae A thanh 1ap HoO1 dong khoa hoc Ho1 dong khoa hoc cap
thanh 1ap Hoi dong khoa BGH £ y 4 ., A . ar ., oA
X . 2 . R cap co so danh gia nghiém thu co s0 danh gid nghiém
hoc cdp co 5o danh gid Phong : nhiém vu KH&CN cip Quéc| 03ngay |thu “Quy trinh con
nghiém thu “Quy trinh | KH,HTQT&TTTV Phong em Vi p g4y 4wy g cong
~ Aot X 1 TCHC&CSVC gia nghé/hudéng dan k¥
cong nghé/hudng dan ky o> 4% P
g thuat’da duoc ky va
thuat . £
dong dau
Phong > Quyét dinh thanh 1ap Hoi QT_039_KHCN_BMO03
o / KHHTQT&TTTV: dong nghiém thu
3. Guri ho so cho céc Phong cac thanh vién HD; | > Ban mo ta quy trinh cong
thanh vién H)1 don 1 nhié 8/hud an k¥ thua 3
: g KH.HTQT&TTTV Chtu\n}ﬁle{n quy nghe/l}u’ong dan k¥ thuat 03 ngay
he /rﬁn ! CO‘;% o > Phiéu nhan xét, danh gia
nghe u}(lmAg XY | quy trinh cong nghé/hudng
thuat dan k¥ thuat
4. Chuén bi Cécqcﬁng Phong Phong >;Lién hé cac thanh vién HD 01 ned QT_039_KHCN_BMO03
viéc trude khi t6 chic | KHLHTQT&TTTV |  TCHC&CSVC dé len lich &Y QT_039_KHCN_BMO04
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thuc hi¢n thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau huwéng dan
hop viéc)
HD Chu nhiém quy | > Téi Quyét dinh 1én hé théng
trinh cong van ban va lén lich truong
nghé&/ hu}‘l’njé danky | 5 ppigu nhan xét, danh gia
thuat quy trinh cong nghé¢/hudng
dan k¥ thuat
» Bién ban danh gia quy
trinh cong nghé¢/hudng dan
ky thuat
Phong > T6 chirc Hoi dong khoa hoc QT_039_KHCN_BMO03
4. Té chirc Hoi déng KH,HTQT&TTTV; | ¢ap co 5o danh gid nghi¢m thu QT_039_KHCN_BM04
khoa hoc cp co s& Phe cac thanh vién HDP; | “Quy trinh cong nghé/huong
A ong Cht nhiém “Quy | danky thut” 01 nga
danh gia nghiém thu KHHTQT&TTTV paem AUy gy
trinhcdng | % Chu nhiém nhiém vy trinh
ngh¢/huéng dan ky | bay bdo cdo trén PPT khodng
thugt” 05-10 phuit
> Sau khi hoi dong két thic,
Chi nhiém c¢6 traich nhiém
e Chu nhiém “Quy hoan thién Ban md td quy
5. Hoan thién Ban mo Chu nhiém “Quy winh cong trinh cong nghé/huéng dan ky
ta quy trinh cong Atrlnl} cong | ghé/huéng dan ky | thudt theo yéu cau cia HD 05 ngay tur
nghé/huéng dan ki nghé¢/huéng dan ky thuat”: A T ngly td chirc
thuét theo yéu cau cla thuat” e > Nop Ién Phong KH, Hoi don
HD y ' Phong HTQT&TTTV oL eong
KHHTQT&TTTV | 02Ban mb ta quy trinh cong

nghé/hudng dan k¥ thuat da
hoan thién;
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Pon vi/Ca nhan

Thoi gian

. . Pon vi/Ca nhan ‘A £ A ‘n R <R x . x
Cac budc thye hién thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwong dan
hop viéc)
- Quyét dinh ban hanh san Gui cho Chu nhiém 01
A e pham ban mo ta Quy trinh
Chu nhiém “Quy . n A ek X 1~
\ o \ tinh cong | - Chii nhiém d& tai ¢ trch cong nghouong dan Ky
6.ABan hfll’lh unyeXt dinh - Phong ngh¢/huéng dan k§ | nhiém giao ndp san pham do 03-05 ngay *u81 ba’ yva Ato(lil'g hau
cong nhan san pham KHHTQT&TTTV thuat”; don vi duoc Pai hoc Hué uy va an Quyét din

quyén nhan cap

ban hanh quy trinh co6ng
nghé/hudng dan k¥ thuat

6. Bi€u mau lién quan:

QT_039_KHCN_BMO1. Ban m6 ta quy trinh cong nghé/huéng dan k¥ thuat

QT_039_KHCN_BMO02. Danh sich gi6i thiéu it nhat 05 thanh vién (c6 01 chuyén gia ngoai Trudng) khoéng phai 1a thanh vién tham
gia quy trinh cong nghé/hudng dan k¥ thuat

QT_039_KHCN_BMO3. Phiéu nhan xét, danh gia quy trinh cong nghé/hudng dan k¥ thuat

QT_039_KHCN_BMO04. Bién ban danh gia quy trinh cong nghé/hudng dan k¥ thuat
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QT_040_KHCN. QUY TRINH PANH GIA NGHIEM THU CAP CO SO “QUY TRiINH CONG NGHE/HUONG DAN
KY THUAT” THUQC NHIEM VU KH&CN CAC CAP

Can cwr, co s¢ phap ly cua quy trinh:

Nhiém vu cép qudc gia: Thong tu s6 04/2015/TT-BKHCN ngay 11 thang 3 nim 2015 cua Bo trudng Bo Khoa hoc va Cong nghé Quy
dinh viéc kiém tra, danh gia, diéu chinh va chidm dut hop dong trong qua trinh thyc hién nhiém vu KH&CN cép qudc gia sir dung
ngan sach nha nudc

Nhiém vu cép B6: Thong tu s6 11/2016/TT-BGDPT ngay 11 thang 4 nam 2016 cua Bo truong Bo Giao duc va Pao tao Quy dinh vé
quan ly dé tai khoa hoc va cong nghé cép bo cua B Giao duc va Pao tao

Nhiém vu cap PHH: Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé
cap Pai hoc Hué va Quyét dinh s6 389/QD-PHH ngay 02/4/2019 vé stra doi, bo sung mot sé diéu ciia Quy dinh vé Quan 1y dé tai Khoa hoc
va Cong nghé cap Pai hoc Hué Ban hanh theo Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 cta Giam déc Pai hoc Hué

Nhiém vu cép lién két: Quyét dinh s6 87/QD-DHNL ngay 02 thang 02 ndm 2021 vé ban hanh quy dinh quan 1y nhiém vu khoa hoc va
cong nghé lién két ctia Hiéu truéong Truong Pai hoc Nong Lam, Pai hoc Hué

Nhiém vu cap cd s6: Quyét dinh s6 390/QD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co
sO cua truong Pai hoc Nong Lam, Pai hoc Hué.

Nhiém vu dy 4n san xut thir nghiém va thuong mai hoa:Quyét dinh sé 115/QD-DHNL ngay 24 thang 02 nim 2021 vé ban hanh quy
dinh quéan 1y du an san xuét thir nghi¢m va thuong mai hoéa cia Hi¢u trudng Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

+ Nhiém vu cip lién két, cAp Bo, Qudc gia: Lé Thi Thiy Hang DT: 0914051359
Email: lethithuyhang @huaf.edu.vn

+ Nhiém vu cip co s6, cAp Pai hoc Hué: Tran Thi Phuong Nhi, DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn
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2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: 16 ngay lam viéc
4. bia diém tra ho so: Phong KH, HTQT&TTTV
5. Quy trinh thyc hi¢n
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Cac buoc

Pon vi/Ca nhan
thue hién

DPon vi/Ca nhan
thue hién phoi
hop

No6i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu miu huéng din

1. Chu nhiém quy trinh

nop ho so dé nghi ra
Quyét dinhdanh gia
nghiém thu cap co
s0*“Quy trinh cong
nghé/hudng dan ki
thuat”

Chu nhiém quy
trinh cong
nghé/huéng dan k¥
thuat

Khoa chuyén mon
Phong
KHHTQT&TTTV

05ban mo ta quy trinh cong
nghé/hudng dan k¥ thuat

» 01 Danh sich gioi
thiéu it nhit 05 thanh
vién (c6 01 chuyén gia
ngoai Truong) khong
phai 1a thanh vién tham
gia quy trinh cong
nghé/huéng dan ky thuat
(thong qua Ban chu
nhiém khoa)

» 01 Ban sao bién ban
nghiém thu hodc gidy
cong nhan két qua nghién
ciu cua nhiém vu
KH&CN (trong truong
hop quy trinh cOng
nghé/huéng dan ky thuat
thuéc cac nhiém vu
KH&CN da duoc danh
gid nghiém thu trudc 1
nim ké tir ngay dé nghi
danh gia nghiém thu)

QT_040_KHCN_BMO1
QT_040_KHCN_BMO02

2. Ban hanh Quyét dinh
thanh 1ap Hoi dong khoa
hoc cap co sodanh gia
nghiém thu “Quy trinh
cong nghé/hudng dan ky

thuat”

Phong
KHHTQT&TTTV

BGH
Phong
TCHC&CSVC

> Trinh ky BGH Quyét
dinh thanh 1ap Hoi dong
khoa hoc cap co sé danh
gia nghiém thu nhiém vu
KH&CN cép Qudc gia

03 ngay

Quyét dinh thanh lap Hoi
ddng khoa hoc cip co s
danh gia nghiém thu “Quy
trinh cong nghé/hudéng dan
ky thuat’da duogc ky va
dong dau
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Pon vi/Ca nhan

Cac budc Don V;/Ca. n han thue hién phdi Noi dung thuc hién Th0’1 glan Biéu miu hwéng din
thue hién hop (ngay lam viéc)
3. Gui ho so cho céc > Quyét dinh thanh l4p QT_040_KHCN_BMO03
thanh vién Hoi dong Phong Hoi dong nghiém thu
KHHTQT&TTTV; | » Ban md ta quy trinh
N cic thanh vién HD; | cdng nghé/huéng dan
KH Hjlf hOT“ﬁTTTV Chu nhiém quy | k¥ thuat 03 ngay
HTQ trinh cong > Phiéu nhan xét, danh
nghé/hudng dan k¥ | gid quy trinh cdng
thuat nghé/huéng dan k¥
thuat
4. Chuan bi céc cong » Lién h¢ cac thanh QT_040_KHCN_BMO03
viéc trude khi to chirc vién HD dé 1én lich QT_040_KHCN_BMO04
HD > Tai Quyét dinh 1én
hé théng van ban va 1én
Phong lich truong
TCHC&CSVC > Phiéu nhan xét, danh
Phong Chu nhiém quy gid quy trinh cong 01 nea
KHHTQT&TTTV trinh cong nghé/hudng dan ky g4y
nghé/huéng dan ki | thuat
thuat » Bién ban danh gia
quy trinh cOng
nghé/huéng dan k¥
thuat
4. T6 chirc Hoi dong Phong > T6 chic Hoi dong QT_040_KHCN_BMO3
khoa hoc cép co SO KHHTQT&TTTYV; | khoa hoc cép co sO danh QT_040_KHCN_BMO04
danh gia nghiém thu Phong cac thanh vién HD; | gid nghiém thu “Quy 01 nea
KHHTQT&TTTV | Cha nhiém “Quy | trinh cong ngh¢/hudng gay

trinh cOng
nghé/huéng dan ki

dan k¥ thuat”
» Chu nhiém nhiém vu
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Pon vi/Ca nhan Pon vi/Ca nhan Thoi gian 2 x x
Cac buéc A thue hién phoi Noi dung thyc hién o s en Biéu mau hwéng dan
thue hién hop (ngay lam viéc)
thuat” trinh bay bédo céo trén
PPT khoang 05-10 phut
5. Hoan thién Ban md > Sau khi hoi dong két
ta quy trinh cong thic, Chu nhiém c6
nghé/huéng dan k§ trach nhiém hoan thién
thuat theo yéu cau cua Chi nhiém “Quy Chu Phiérr} “Quy BAém md ta:l qu§i trinh:
Hb N ~ trinh cong cong nghé/hudéng dan
trinh cong N X 1~ oA A A Sooa
nghé/huéng din ky nghe/hu:cn}%’ dan k¥ ky thuat theo y€u cau (25 ngay tlAI' ngay
thuA” thuat”; cua Hb to chirc Hoi dong
: Phong » Nop lén Phong KH,
KHHTQT&TTTV | HTQT&TTTV
02Ban mo ta quy trinh
cong nghé/hudng dan
k¥ thuat da hoan thién;
6. Ban hanh Quyét - Quyét dinh ban hanh Gtri cho Chti nhiém 01
din;h cong nhan san Chi nhiém “Quy san Rhén,lA L ban fllé t?l Qu); trin~h cong
pham trinh cong - Chu nmem dp tai co ngh¢/huéng dan ky
- Phong ngh¢/huéng dan k§ trach nhiém giao ndp san 03-05 ngay thuatda ky va dong dau va
KHHTQT&TTTV : thuat”: pham dg don vi ‘duqc bai 01 ban Quyét dinh ban
. hoc Hué uy quyén nhéan hanh quy trinhcong
cap nghé/hudng dan ki thuat

6. Biéu mau lién quan:
QT_040_KHCN_BMO1. Ban m6 ta quy trinh cong nghé/huéng din k¥ thuat

QT_040_KHCN_BMO02. Danh sich gi6i thiéu it nhat 05 thanh vién (c6 01 chuyén gia ngoai Trudng) khong phai 1a thanh vién tham
gia quy trinh cdng nghé/hudéng dan k¥ thuat
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QT_040_KHCN_BMO3. Phiéu nhan xét, danh gia quy trinh cong nghé/hudng dan k¥ thuat
QT_040_KHCN_BMO04. Bién ban danh gia quy trinh cong nghé/hudng dan k¥ thuat
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QT 041 KHCN_QUY TRINH KY HQP PONG PE TAI KH&CN CAC CAP

Can cw, co s¢ phap ly cua quy trinh:

- Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cap Dai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé sta ddi, bé sung mot sd diéu cua Quy dinh vé Quén 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué;

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 ndm 2016 cia Bo trudong Bo Gido duc va Dao taoQuy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép bd cua B Gido duc va Pao tao;

- Théng tu s6 02/2018/TT-BGDPT ngay 26 thang 01 ndm 2018 cta Bo truong Bo Gido duc va Pao tao Quy dinh vé quan 1y du dn
san xuat thu nghi¢m cép bdocua BO Gido duc va Pao tao

- Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: hién dang phan cong chuyén vién nao???

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so:

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién



352

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Biéu mau

Cac buodc thue hién thwe hién phoi Noi dung thuc hién (ngay lam hu’g’ng
h(.)’p ViéC) dan
- Phong KH,HTQT&TTTVnhén Quyét dinh
. . han bo kinh phi thyc hién dé tai KH&CN. .
1. Chuén bi hop Phong - Chi nhiém d& | P 7 7 , Theo ting
dé)l’lg KH,HTQT&TTTV tai - Dua vao sO tién phan bo cu thé?Vé. Quyeét 10%1 dé tai cu
dinh phé duyét danh muc d€ chuén bi hop the
dong (08 ban)
- Chu nhiém dé tai kiém tra noi dung hop
déng da dugc Phong KHHTQT&TTTV
chuan bi
- Chu1 nhiém dé tai ky hop dong
. - Phong KH.HTQT&TTTYV trinh BGH ky hc
‘ Phong - Phong ddng . Q yop Theo tung
2. Ky hop déng | KH,HTQT&TTTV | TCHC&CSVC loai dé tai cu

va chu nhiém dé tai

- PhongTCHC&CSVC déng déu, 1ay so hop
dong, vao so, luu hop dong (01 ban)

- Phong KH.HTQT&TTTV luu hop dong (02
ban)

- Tra hop ddng di dong du cho chu nhiém dé
tai (06 ban)

thé

6. Bi€u mau lién quan:

Theo ting loai dé tai cu thé
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QT_042_KHCN: QUY TRINH XAC PINH KHOI LUQONG KHOA HQC GIO CHUAN NGHIEN CUU KHOA HQC

Can cw, co so phap ly cua quy trinh:

Quyét dinh 566/QD-DHNL ngay 20 thang 08 nim 2021 vé viéc Ban hanh Quy dinh huéng dan chi tiét ché d6 1am viéc ddi véi giang
vién, chuyén vién truong Dai hoc Nong Lam, Pai hoc Hué

1. Ngudi phu trach: Nguyén Duy Ngoc Tan Email: nguyenduyngoctan @huaf.edu.vn Dién thoai: 0985910199

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén tht 6 trong gid 1am viéc, lién lac qua dién thoai hodc email, phong
lam viéc

3. Thoi gian tra hd so: 22 ngay

4. Pia diém tra ho so: Phong lam viéc CNTT (tang 2 Nha III)

5. Quy trinh thuc hién:

Thoi gian
. . Don vi/Ca nhan | Don vi/Ca nhan A ‘A R R % . x
Cac budc thue hi¢n ph & hop NOi dung thuc hién (ng{ﬁ' lam | Bi€éu mau hwdong dan
viéc)
Ra soat quy dinh; Lap
A ’ Phong KH, bapg Fra gio chlfan theo X
1. Soan thong bao HTQT&TTTV vai tro, cong viéc; Soan | 01 ngay
thdo thong bao hudng
dan.
5 Thone bd Phong KH, Thong bao huéng din 01 e QT_042_KHCN_BMO1
- one e HTQT&TTTV thyc hién Y QT_042_KHCN_BMO2
CBVC & Phong KH, CBVC ké khai va ndp
3. Ké khai HTQT&TTTV & | minh chiing 05 ngay
TI‘Q ly khoa h(_)C C4c Khoa
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budce thue hién phéi hop Noi dung thye hién | (ngjy ]am | Bi¢u mau hwong dan
viéc)
X1, e 1ia Phong KH, Nhép, chuan hoa va xu R
4. Chuan hoéa dir li¢u HTQT&TTTV Iy dit liéu 04 ngay
CBVC & Phong KH, TPogg baoA két Aqua, A’tra QT_042_KHCN_BMO03
Z: 1A 13 sO lieu trén h¢ thong .
5. Doi chiéu lan 1 HTQT&TTTYV & N ~ <A | 03 ngay
Tro 1y khoa hoc Céc Khoa QLGD va can ‘bQ doi
chiu, phan hoi lan 1
KA ake i Phong KH, Xt 1y sb liu sau doi S
6. Xurly s lieu doi chieu | yropgpryy chiéu, phan hdi 1an 1 03 ngay
CBVC & Phong KH, T}logg baoA keét f]ua, A’tra QT_042_KHCN_BMO03
Lo 1A 1A sO ligu trén hé thong .
7. D61 chiéu lan 2 HTQT&TTTV & N ~ <A | 02ngay
Tro 1y khoa hoc Céc Khoa QLGD va can by doi
chi€u, phan hoi 1an 2
8. Xir Iy két qua ddi chiéu Phong KH, Xu 1y sb liéu sau doi 02 ned
14n 2 HTQT&TTTV chiéu, phan hdi lan 2 £y
Két toan s6 liéu va rap
9. Hoan thanh két qua va Phong KH, noi voi dir ligu (dinh 01 ned
thong bio HTQT&TTTV mirc, midn giam) voi gy

phong TCHC&CSVC

6. Bi€u mau lién quan:

QT 042 KHCN BMO1: Huéng dan ké khai gio NCKH
QT 042 KHCN BMO02: Bang tra mi s6 cong viéc

QT 042 KHCN BMO3: Phiéu yéu cau hiéu chinh thong tin gio NCKH
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QT _043 KHCN: QUY TRINH PANG KY SO HUU TRi TUE

Can cu, co so phap ly ciua quy trinh:

Ludt S6 hivu tri tué sé 50/2005/QHI11 ngay 29 thang 11 nam 2005 ciia Quoc hji;

Ludt s6 36/2009/QH12 ngay 19 thang 6 nam 2009 cua Quéc héi sira doi, bo sung mot s6 diéu cua Ludt S6 hitu tri tué, c¢é hiéu lyc ké

trr ngay 01 thang 01 nam 2010;

Ludt s6 42/2019/QH14 ngay 14 thang 6 nam 2019 ciia Quéc héi sira doi, bé sung mét s6 diéu ciia Ludt Kinh doanh bdo hiém, Ludt S¢
hitu tri tué, c6 hiéu lyc ké tir ngay 01 thang 11 nam 2019.

1. Nguoi phu trach: Nguyén Thi Nhur

DT: 0779764354 Email: nguyenthinhu @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhéan ho so: Tt tht 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 30 ngay 1am viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buée thure hién thre hién phéi hop Néi dung thuce hién (ngz‘fzf lam | Biéu miu hwéng din
vi€c)

Ca nhan/don vi hoan thién ho so gui QT_043_KHCN_BMO1
phong KH.HTQT&TTTV.
Hb so gdbm:

1. D& xuat - T khai (theo mau);

© XU Canhan/don vi O khai(theomau); =
nhu cau - Ban m6 t4 phat minh, siang ché

(bao gom ca hinh vé€, néu co);
- Yéu cau bao ho sing ché;
-C4c tai li€u c6 lién quan (néu co)
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| Ponvi/Canhan | Don vi/Ci nhén N . Thoigian =
Cac budc C N £, Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
thuc hién thuc hién phoi hop n
viéc)
Phong 1. Ki KH,HTQT&Ttué - Van phon 03 ngay
Phong KHHTQT&Ttu¢ - | 2. So KH.HTQT&Ttué - Van phong dai
KH,HTQT&TTTV | Vin phong dai dién | dién tai Pa Nang éu co); 2 dén thu 6 tai
tai Da Ning mot s6 di
2. :Fié'pq Phong \ 3. PhAE)ng I,(H,AHT(%T?ALTTTV lam tham | 03 ngay
n/har:, xXu KH.HTQT&TTTV Phong KHTC thnQp phi, 1€ phi li€n quan theo quy
1y ho so dinh.
Phong 1. Tiép nhan y kién phan hoi va yéu cau | 03 ngay
Phong KH,HTQT&TTTVén | bo sung ctia don (néu c6);
KH,HTQT&TTTV | quan theo quy dinh | 2. Théng bdo yéu ciu bd sung cho cé
tai Pa Nang nhan/don vi
C4 nhan/don vn 1. B6 sung don theo yéu cau 15 ngay
Phong 2. Giri bo sung don cho Cuc SHTT; 03 ngay
KH,HTQT&TTTVo
3. X yéu caung cquy dinh
Xgayho cd tai Pa Nang
nhﬁ\n/c. , Phong Phong KHTC 3. Lam tthung ndp phi, 1€ phi lién | 03 ngay
Xgayho cd | KHHTQT&TTTV quan theo quy dinh
nhani tu¢ 4. Nhan thong bdo chap nhan don va | 03 ngay

gtri thong bao cho cé nhan/don vi
5. Nhan bang bao ho/Luu hd so va
chuyén cho c4 nhan/don vi

6. Biéu mau lién quan:

QT_043_ KHCN_BMO1.T¢ khai (theo mau)




Can cw, co so phap ly cua quy trinh:

Quyét dinh s6 20/ QP-HPPH ngay 31 thang 7 ndm 2020 ciua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat dong
ctia Pai hoc Hué;
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QT _044 KHCN: QUY TRiINH MOI CHUYEN GIA BEN NGOAI PEN LAM VIEC TAI TRUONG
(Quy trinh nay chi ap dung cho chuyén gia dwoc moi dén 1am viéc tai truwong trong linh viee KHCN va HTQT)

Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 ciia Hoi dong Pai hoc Hué vé viéc stra d6i, bo sung mot sd diéu Quy ché to
chtrc va hoat dong ctia Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nam 2020 cta Hiéu truéng Trudng Pai hoc Nong Lam vé viéc ban hanh quy ché chi

tiéu nd1 bo Truong Pai hoc Nong Lam , Pai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thure, dia diém tiép nhéan hé so: Tt thi 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 03 ngay 1am viée

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

b CA b Pon vi/Ca nhan Thoi gian
Cac budc O’Itlh‘;{c haiélll an thl.l’,c hién NOi dung thuc hién (ngay lam Biéu miu hwéng din
- phoi hop viéc)
1. Dé xuit DPon vidé xuét Cé4 nhan/ don vi hoan thién ho so giri | It nhat 01 QT_044_KHCN_BMO1
nhu cau phong KH HTQT&TTTV. th.:cing tru(');c QT_044_KHCN_BM02
Hb so gdbm: ngay chuyén
gia toi lam

T¢ trinh dé xuat nhu cau moi chuyén

viéc tai truong
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Pon vi/Ca nhan

Thoi gian

Cac budc Dmtlh‘:i/cchiél:lhan th‘."’c hién Noi dung thuc hién (ngay lam Biéu miu hwéng din
S phoi hop , viéc)
gia bén ngoai dén lam viéc tai
truong(Mau
QT_044_KHCN_BMO1)
So yéu 1y lich ctia chuyén gia.
Ké'~ hoach lam viéc cua chuyén gia
(Mau QT 044 KHCN BMO02).
2. Tiép Phong Phong 1. Kiém tra, tiép nhan ho so
nhz,ltlni xuly | KHLHTQT&TTTV | TCHC&CSVC; 2. Soan théo va trinh ky Gidy moi
050 Phong KHTC chuyén gia.
\ 03 ngay
3. Soan thdo va trinh ky hgp dong.
4. Chl}yén tra hop dong vé cho don vi
de xuat.
3. Thanh ly Phong Phong 1. Soan thao va trinh ky thanh Iy hop
hop dong | KH,HTQT&TTTV | TCHC&CSVC; | dong. 03 ned
. N N nga
Phong KHTC 2. Chuyén tra thanh ly hop dong vé s
cho don vi dé xuat.
Pon vi dé xuat Phong KHTC | 3. Thuc hién cac thi tuc thanh toan .
03 ngay

lién quan.

6. Bi€éu mau lién quan:

QT_044_KHCN_BMOI. T¢ trinh dé xuit nhu cau moi chuyén gia bén ngoai dén lam viéc tai truong

QT _044 KHCN BMO02. Ké hoach lam viéc ctia chuyén gia.
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QT _045 KHCN: QUY TRINH XAC NHAN LY LICH KHOA HQC CUA CAN BQ

Can cu, co so phap ly ciua quy trinh:

Quyét dinh s6 20/ QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat dong

cua DPai hoc Hug;

Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 ctia Hoi dong Pai hoc Hué vé viéc stra d6i , bd sung mot sé didu Quy ché to
chtrc va hoat dong ctua Pai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thure, dia diém tiép nhéan hé so: Tt tht 2 dén thit 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 02 ngay 1am viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

e 1A Don vi/Ca Thoi gian o
Cac budc Don vi/Ca nhan nhén thwe Noi dung thuc hién av 15 Biéu mau
thure hién on £ : g thwe hig (ngay lam huéng dan
hién phoi hgp viéc)
TS S A PR C4 nhan ¢6 nhu cau ndp 1y lich khoa Theo biéu miu
I Cd nhan d& xudt nhu cau Cd nhan hoc tai Phong KH,HTQT&TTTV. clia di tac
2. Phong KH,HTQT&TTTV Phone 1. Kiém tra, ti€p nhan 1y lich khoa hoc.
tle]? nhan, xur Iy ho so va tra két KH.HTQT&TTTV 2. Ky x4c nhan ly lich khoa hoc. 02 ngay

qua

3. Tra két qua cho c4 nhan d¢ xuét.

6. Bi€u mau lién quan:
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QT 046 KHCN: QUY TRINH TO CHUC HQI NGHI, HQI THAO TRONG NUOC TAI TRUONG PAI HOC NONG LAM

Can cw, co so phap ly cua quy trinh:

Quyét dinh s6 20/ QD-HPDH ngay 31 thang 7 ndm 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché td chirc va hoat dong

cua Pai hoc Hug¢;

Quyét dinh s6 07/QD - HPPH ngay 19 thang 01 ndm 2021 ctua Hoi ddng Pai hoc Hué vé viée stra ddi , bd sung mot sd diéu Quy ché

td chuc va hoat dong cua Pai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thure, dia diém tiép nhén ho so: Tur tht 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 30 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

RN Don vi/Ca Thoi gian
Cicbuse | DomVV/Canhan han th Noi dung thue hié Biéu miu huéng d3
a nhan n n av 13 ma ng dan
¢ buée thye hién n A.l.rc 0i dung thuc hié¢ (ngay lam iéu mau huéng
hi¢n phoi hop viéc)
Cé4 nhéan/ don vi hoan thién hd so giri phong
KHHTQT&TTTV. it nhat 30
. \ . T_046_KHCN_BMO1
1 D& xut Céc van ban lién quan gom: ngay truoc QT_b46_ -
Ty Ca nhan/ don vi . N ngay to chirc | QT_046_KHCN_BMO02
nhu cau To trinh (theo mau). hoi nehi. hi
, o < o1 nghL, WOl 1 OT_046_KHCN_BMO3
Danh sach dai biéu tham dy (theo mau). thao
Chuong trinh hdi nghi, hoi thao(theo mau).
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o Pon vi/Ca Thoi gian
Ci i Don vi/Ca nhan ha .h e hue hié .. Bié Au hud x
ac buoc thye hién I: an tA .1,rc Noi dung thuc hién (ngay lam iéu mau hwong dan
hién phoi hgp viéc)
1. Kiém tra, tiép nhan ho so
2. Tiép Phe 2. Soan thao va trinh kyQuyét dinh thanh lap
on \ .
nhan, xit Iy 8 Ban & chrc hoi nghi, hoi thao va Quydt dinh | 03 ngay
N KHHTQT&TTTV o, R
ho so t6 chtrc hdi nghi, hoi théo.
3. Gui Quyét dinh dén ca nhan, don vi lién quan.
3. T6 chuc Ban t6 chiic chiu trach nhiém t6 chuc, quéan 1y
hoi nghi, Ban t6 chirc nd1 dung, tai liéu va thu tyc tai chinh lién quan
héi thao dénto chie hoi nghi, hoi thao.
Don vi chu tri phai gui bdo cdo két qua hoi L
o nghi, hoi thao(theo mau) cho phong 01‘tuari ke fu
4.:Baovcao Ban t6 chtrc KH,HTQT&TTTV trong vong Ol tuan sau n%e.ly ket' thtl? QT_046_KHCN_BMO04
két qua khi két thic hoi nghi, héi thio . hoi nghi, hoi

thao

6. Biéu mau lién quan:

QT_046_KHCN_BMOI. T¢ trinh xin phép td chtrc hoi nghi, hoi thao.

QT 046 KHCN BMO02. Danh sach dai biéu tham du.

QT 046 KHCN BMO03. Chuong trinh hoi nghi, héi thao.

QT _046_ KHCN_ BMO04.B4o co két qua hoi nghi, hdi thio.
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QT _047_ KHCN_QUY TRINH PANG KY, XET CHON, VA CONG NHAN NHOM NGHIEN CUU MANH CAP TRUONG

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 168/QD-DHNL ngay 18 thang 03 nim 2021 v& ban hanh quy dinh t6 chirc va hoat dong nhém nghién ciru manh cap
Truong Dai hoc Nong Lam, Pai hoc Hué;

Quy trinh nay thuc hién theo Diéu 6, Chuong 2 ctia Quyét dinh s6 168/QD-DHNL.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thye hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hi¢n

Cac buorc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu miu hwéng din

thyc hi¢n thye hi¢n phoi hop (ngay lam viéc)
Vao dau Quy 1 hang nam,
o . , Phong Céc don vi, ca Truong théng bao dén cac don .

1. Thong béo dang ky KHHTQT&TTTV nhan vi truc thude vé viée dang ky Ol ngay
nhom nghién ctru manh
Cac nha @oa hoc du diéu QT_047_KHCN_BMO1
kién chuan bi va ndp ho so QT_047_KHCN_BMO02
dang ky nhém nghién ctru -7 -

> Noo hd so dine ky | Cac cd nhan/nhém Phong manh vé Phong 14 ned QT_047_KHCN_BMO03

P 8%y nghiénctru | KHLHTQT&TTTV | KH,HTQT&TTTV. =Y | OT_047_KHCN_BMO4

QT_047_KHCN_BMO5
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i/1C4 nha i/Ca nha Thoi gian . . -
Cac budc bon V!/C% n han Don VAI/ Ca Izl.mn Noi dung thuc hién 8 Biéu mau hwéng dan
thuc hién thuc hién phoi hop (ngay lam viéc)
) ) R Truong thénh lap cac H(f)‘i QT_047_KHCN_BMO06
3. bBanh gia xét chon Phong Céac nhom ndp ddng tu vin xét danh gia hod R
ho so KHHTQT&TTT hd so so, xét chon nhém nghién ctru 10 ngay QT_047_KHCN_BMO7
manh. QT_047_KHCN_BMOS
et Can ctr két qua danh gid cua
ihgluzﬁt)iirgl E?élf Phong cac Hoi dong tu van, BGH ra 05 nea
% & KH,HTQT&TTT quyét dinh cong nhan nhém gay
ctru manh A, Z \
nghi€n ctru manh cap truong.
Phong Ké hoach - | BGH ky hop dong dit hang
4. Ky hop d éng thuc Phong Tai chinh va nhilé.rAn V,I_,l vc')’ih cdéc nhA(’)m 05 i
hién KHHTQT&TTT | Céc nhém ndp nﬁfen cuu manh duoc cong gy
. nhan.
ho so

6. Bi€u mau lién quan:

QT_047_KHCN_BMO1:
QT_047_KHCN_BMO02:
QT_047_KHCN_BMO3:
QT_047_KHCN_BMO4:
QT_047_KHCN_BMO5:
QT_047_KHCN_BMO6:
QT_047_KHCN_BMO7:
QT_047_KHCN_BMOS:

Pon dang ky nhém nghién cru manh Cép trudng (Mau 01, Phy lyc).

Cong van xac nhan cua thu trudng don vi (Mau 02, Phu luc).

Ban thuyét minh nhém nghién ctru manh (Mau 03, Phu luc).

Tém tit 1y lich khoa hoc ctia truéng nhém va cac thanh vién chinh (Mau 04, Phu luc).
Danh séch trich ngang cic cOng tac vién (Mau 05, Phu luc).

Nhan xét ctia phan bién (Mau 06, Phu luc)

Phiéu danh gia (Mau 07, Phy luc)

Bién ban Hoi dong xét chon (Mau 08, Phuy lyc).




Can cr, co s¢ phap ly cua quy trinh:
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QT _048 KHCN_QUY TRINH PANH GIA TIEN PQ NHOM NGHIEN CUU MANH CAP TRUONG

Quyét dinh s6 168/QD-DHNL ngay 18 thang 03 nim 2021 vé ban hanh quy dinh t6 chirc va hoat dong nhém nghién ctru manh cap
Truong Dai hoc Nong Lam, Pai hoc Hué;

Quy trinh nay thuc hién theoDiéu 11 Chuong 2.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thyc hién theo ké hoach

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan

thure hién phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

Trudng nhém nghién ctru manh c6
trdch nhiém ndp cho Phong

Trudc ngay 05
thang 12 hang

Phong (A < N
N , , KH,HTQT&TTTYV béo cdo vé tinh | ndm (trir ndm
I.Nopbdocdo | Truongnhom | KHHTQT&TTT, |10 1 "1 & qua trién khai hoat| tht03 cudi | QT 048 KHCN-BMOI
va san pham nghién clru manh cac don vi lién n \ , ., A 4 . O
dong cua nhém va cac dé xuat, | ky???? cudi ky
quan x . .
kién nghi cua nam hoc
hay sao),
PO . Céc don vi va ciac | Nha truéong t6 chirc Poan kiém tra
2. T6 chue Phong nhém NCM, don | ¢ j ié i é 10 nga
Kiém tra KH,HTQT&TTTV > tinh hinh trién khai theo thuyét gay

vi tham gia khéc

minh va ké hoach di phé duyét
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Cac bwoc

Pon vi/Ca nhan
thue hién

DPon vi/Ca nhéan
thuwe hién phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau huwéng dan

(Miu 10, Phu luc). Két qua danh
gia theo mirc “Pat” hoac “Chua
dat”

3. Thong bdo
két qua kiém
tra bang bién
ban

Phong
KHHTQT&TTTV

Cac don vi va cac
nhom NCM, don
vi tham gia khéc

Cac nhom nghién ciru manh cé
két qua danh gia “Pat” sé tiép
tuc dwoc hwéng cac quyén loi
nhr ¢ Piéu 5 va dwoc diu tw
phit trién theo ké hoach da dwoc
phé duyét. Cac nhém cé két qua
danh gia “Chwa dat” sé tam
dirng dwoe huéng cac quyén loi
nhr & Diéu 5 va diu tw phat
trién cho dén khi bo sung cac két
quad, hodc gidi trinh théa dang ly
do chwa dat va dwa ra cac giai

phap khic phuc

03 ngay

6. Bi€u mau lién quan:

QT_048_KHCN-BMOI: ghi r0 tén cua biéu mau
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QT 049 KHCN_QUY TRINH PANH GIA CUOI KY NHOM NGHIEN CUU MANH CAP TRUONG

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 168/QD-DHNL ngay 18 thang 03 nim 2021 vé ban hanh quy dinh t6 chirc va hoat dong nhém nghién ciru manh cap
Truong Dai hoc Nong Lam, Pai hoc Hué

Quy trinh nay thuc hién theo Piéu 12 Chwong 2 cta Quyét dinh sé 168/QD-PHNL

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thye hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buée . Ndi dung thue hi¢n Biéu miu huéng din
thye hién thye hién phoi hgp i & e (ngay lam viéc) .
o , . Phong Trung KHLHTQT&TTT, ciac don vi | Trudc han hoan
1. Nop bdo céo Truong nhém N . a o, A R N
KHHTQT&TTT, | lién quanp nhan ho so: Tiwr thir 2 dén | thanh hop dong | QT_049_KHCN-BMO1

va san pham

nghién cru manh

cac don vi lién quan | thir nh t6 chire 02 thang
2. Thanh lap hoi Phong Céc don vi va cdc | Hac dong danh gia cudi ky do BGH 05 nei
dong danh gia KHHTQT&TTTV nhom NCM ra quyg danh gia cuéi k b
P H6 so tong két hoat dong nhém nghién
3. Chuyén ho so R , Lo, , N .
AR Phong Céc don vi va cdc | ctru manh dugc chuyén dén cic thanh .
dén cac thanh ) o ) X . ) o 07 ngay QT_049_KHCN-BMO02
KHHTQT&TTTV nhom NCM vién cham nhat 07 ngay trude khi Hoi

vién hoi dong

ddng hop. Céc uy vién phan bién chuin
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hi¢n phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

bi ban nhin xét theo mau va ndp vé
Phong KHHTQT&TTTV 02 ngay
truée khi Hoi déng hop.

4. T6 chirc danh
gia

Phong
KHHTQT&TTTV

Cac don vi va cac
nhém NCM

Phién hop cua Hoi dong danh gia duoc
tién hanh khi c6 mit it nhat 04 thanh vién,
trong d6 c6 Chu tich, Thu ky va it nhat 01
uy vién phan bién (ban nhan xét cua uy
vién phan bi¢n Véng mat da nQp trudc).

05 ngay

QT_049_KHCN-BMO3

5. Thong béo két
qua danh gia
bang bién ban

Phong
KHHTQT&TTTV

Cac don vi va cac
nhém NCM

C4c nhém nghién clru manh dugc danh
gia “Khong dat” xem nhu khong con
dugc cong nhan la nhém nghién clru
manh. Cac nhom dugc danh gia “Xuét
sdc” va “Pat” s& duoc Hoi déng xem
xét dé nghi Hiéu truéng tiép tuc ra
quyét dinh cong nhan nhém nghién ctru
manh ky hoat dong médiva dugc nang
mirc vu tién mot sé quyén loi

03 ngay

QT_049_KHCN-BMO04

6. Biéu mau lién quan:

QT_049_KHCN-BMO1: Mau 11, Phy lyc ctia quy dinh
QT_049_KHCN-BMO02: Mau 12, Phy lyc ctia quy dinh
QT_049_KHCN-BMO03: Mau 13, Phy lyc ctia quy dinh
QT_049_KHCN-BMO04: Mau 14, Phy lyc ctia quy dinh




Can cu, co so phap ly cua quy trinh:

Ludit nhdt canh, xudt canh, qud cdnh, cu trii ciia ngwoi nude ngodi tai Viét Nam sé 47/2014/QHI3 cia Quoc héi;

368

PHAN 2. HQP TAC QUOC TE

QT 001 HTQT: QUY TRINH BAO LANH KHACH NUOC NGOAI PEN LAM VIEC, HQC TAP

Quyét dinh s6 3767/0D-BGDPT ngay 18 thiang 11 nam 2020 ciia B Gido duc va Pao tao vé ban hanh Quy ché qudn Iy hoat dong

doi ngoai;

Quyét dinh s6 686/0P-PHH ngay 10/06/2016 ciia Pai hoc Hué vé viéc Quy dinh qudn 1y hoat déng hop tac quoc té ciia Pai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hod so: Tir thi 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 30 ngay lam viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién
phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

1. Bé xuat nhu cau

Ca nhan/don vi

C4 nhan/don vihoan thién ho
so guri phong
KHHTQT&TTTV.

Hb so gom:

- To trinh (theo mau) dinh
kém ké hoach 1am viéc (theo
mau)

- Thu tiép nhan/thu moi/hop
d6ng/thoéa thuan hop tac (ban
dich tiéng Viét co6 cong
ching) va ban sao ho chiéu.

[t nhat 01 thang
trudc ngay khéch

nhdp canh
Viét Nam

vao

QT _001_HTQT BMOI
QT _001_HTQT BMPLOI
QT _001_HTQT_ BMPL02
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thuc hién
phoi hop

N¢i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu miu hwéng din

- Truong hop khach mudn
xin visa cho nguoi than di
cung thi phai co gidy to
chimg minh quan hé théan
nhan (ban dich tiéng Viét c6
cong ching)

- Khéach dén tir cac nude hodc
khach 13 cong dan cac quéc
gia nhay cam can c6 vin ban
cam két (theo mau).

- Truong hop khach mudn
xin visa tai cira khau quéc té
thi can néu 1y do cy thé.

- Chi phi xin visa s€ do
khéch chi tra.

2. Phong
KHHTQT&TTTV
tiép nhan, xtr 1y ho so

Phong
KHHTQT&TTTV

Cuc Quan ly
xuat nhap canh,
Bo Cong an

- Kiém tra, tiép nhan ho so

- Soan thao va trinh lanh dao
truong ky Quyét dinh tiép
nhan trong truong hop sinh
vién dén hoc tap

- Soan thdo cong van trinh
lanh dao truong ky va gt
Cuc Quan ly xXuat nhap canh,
Bo Cong an.

20 ngay (Tuy
thudc Cuc Quan ly
xuat nhap canh,
Bd Cong an)

3. Thong bao két qua
xin visa cho khich
nudc ngoai

Phong
KHHTQT&TTTV

- Sau khi ¢6 cong van tra 101
ctia Cuc Xuit nhép canh,
Phong KH.HTQT&TTTYV sé€
chuyén dén cac don vi dé
thong bio cho khach.

01 ngay
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6. Biéu mau lién quan:
«QT 001 HTQT BMOI1. T¢ trinh xin visa cho khach nuéc ngoai
«QT 001 HTQT BMPLOI. K& hoach 1am viéc ctia khach nuéc ngoai
«QT 001 HTQT BMPLO2. Vin ban cam két quan 1y khach dén tir cac qudc gia nhay cam
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QT _002_HTQT: QUY TRINH PON TIEP KHACH NUOC NGOAI PEN LAM VIEC TAI PIA PHUONG

Can cw, co so phap ly ciua quy trinh:

Luat nhapcanh, xuét canh, qué canh, cu tra cua nguoi nudc ngoai tai Viét Nam ) 47/2014/QH13 cua Quéc hoi;

Quyét dinh s6 3767/QD-BGDPT ngay 18 thang 11 nim 2020 cua B Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 686/QD-DHH ngay 10/06/2016 ctia Pai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac qudc té ciia Pai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 20 ngay 1am viée

4. Pja diém tra ho6 so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thue hién ph & hop NOi dung thuc hién (ngz‘!): lam Bi¢éu mau hwong dan
viéc)
C4 nhan/don vi hoan thién ho so QT_002_HTQT_BMOI1
gui phong KH.HTQT&TTTV. o,
3 o it nhat 20 | QT-001_HTQT_BMPLOI1
L g . © 80 gom: ~ | ngay trudc
1. B¢ xuat nhu cau Cé4 nhan/don vi To trinh (theo mau) dinh kém ké ngay
hoach lam viéc (theo mau) khéach dén
lam viéc

- Ban sao ho chiéu.

- Bang hoi di€u tra (n€u c0).
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thyc hién phéi hop Noi dung thuc hién (ngay lam Biéu miu hwéng din
! & ! ¢ L vide)
Phong - Kiém tra, tiép nhan ho so
EI};II’\II{JQT&TFETV’ e | Soan thdo cong van trinh lanh
Neoai cac C"f‘p’ 9| dao truong ky va giri UBND céc
2 Phong goal Vi, f;)n.g han cap, S¢ Ngoai vy, Cong an cac | 15 ngay
. cac cap va Pai hoc| x .. £ X .
KHHTQT&TTTV Phong Hué cap va Dai hoc Hue. (VE‘;YCSLHSS
tiep nhan, xrlyho | KHHTQT&TTTV - Truong hop khéach dén lam viée lia
S0 tai xa/thj tran thudc khu vue bign | 4430 el
gi6i, Phong KHHTQT&TTTV s¢ | dUan)
tien hanh thu tuc xin vao vung
bién gidi cho khach, chi phi s€ do
khach chi tra.
3. Thong bdo y Phong Phong - Sau khi nhan dugc phan hoi
kién phan hoi cia | KHHTQT&TTTV | KHHTQT&TTTV |cia cidc co quan lién quan,
cac co quan lién Phong KHHTQT&TTTV s&| 0] ngay

quan

thong bao dén cac don vi.

6. Bi€u mau lién quan:

« QT 002 HTQT BMO1. T¥ trinh xin phép lam viéc véi khach nudc ngoai

«QT 001 _HTQT BMPLO1. Ké hoach lam viéc ciia khach nudc ngoai
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QT _003_ HTQT: QUY TRINH PON TIEP KHACH NUOC NGOAI PEN LAM VIEC, HQC TAP TAI TRUONG

Can cu, co so phap ly cua quy trinh:

Luat nhap canh, xuét canh, qua canh, cu tra cua ngudi nudc ngoai tai Viét Nam ) 47/2014/QH13 cua Quéc hoi;

Quyét dinh s6 3767/QD-BGDPT ngay 18 thang 11 nim 2020 cua B Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 686/QD-DHH ngay 10/06/2016 ctia Pai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac qudc té ciia Pai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 15 ngay 1am viée

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Pon vi/Ca nhian Pon vi/Ca nhin Thoi gian . x «
Cic bude A vk Nbi dung thue hién Biéu miu huéng din
thue hién thuc hién phoi hop (ngay lam viéc)
Canhan/don vi hoan thién hd | It nhat 15 ngay | QT_002_HTQT_BMOI
so guri phong trudc ngay khach QT_001_HTQT_BMPLOI
KH,HTQT&TTTYV. dén lam viéc
1. Dé xuét nhu cau Ca nhan/don vi Hb so gff)m:

- T& trinh (theo mAu) dinh kem
ké hoach 1am viéc (theo mau)

- Ban sao hd chiéu.
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Cac buwoc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau huwéng dan

thuc hién thure hién phoi hop (ngay 1am viéc)
. Phong - Kiém tra, tiép nhan ho so 10 ngay (Tuy
2. Phong \ KHHTQT&TTTV, | o1 thio cong van trinh | TU0¢ véo céc co
KAH ’HTAQT‘%TTTY Fhong S6 Ngoai vy, Cong lanh .dao truong ky va goi | 9440 lién quan)
tiép nhan, xu 1y ho KHHTQT&TTTV an tinh va Pai hoc S& N . Co tinh
S0 Ry ¢ Ngoai vy, Cong an tin
ue va Dai hoc Hué.
3. Phong KH, HTQT Phong Sau khi nhan duoc phan hoi 01 ngay
&TTTV thong bdo ¥ Phe KHHTQT&TTTV | cua céc co quan lién quan,
. ) on
kién phan hoi cuia KH HTQTETTTV Phong KHHTQT&TTTV
cac co quan lién ’ sé thong bao dén cac don vi.
quan
Phong Truong hop khach nudc
Phan TCHC&CSVC ngoai 1a khach cép truong,
4. Lén lich cong tac & do Ban Giam hiéu hoac
KHHTQT&TTTV

Phong KHHTQT&TTTV
chu tri don tiép

6. Biéu mau lién quan:

« QT 002 HTQT BMO1. T¥ trinh xin phép lam viéc véi khach nudce ngoai

«QT 001 HTQT BMPLOI. K& hoach 1am viéc ctia khach nuéc ngoai
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QT _004 HTQT: QUY TRINH XIN PHEP TO CHU'C HOI NGHI, HQI THAO, TAP HUAN QUOC TE

Can cu, co s¢ phap ly cua quy trinh:

Quyét dinh s6 3767/QD-BGDDT ngay 18 thang 11 ndm 2020 cua B Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 2134/QP-PHH ngay 31/12/2020 ctia Pai hoc Hué vé ban hanh Quy dinh t6 chic va quan 1y hoi nghi, hoi thao qudc té

tai Pai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 30 ngay 1am viée

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hgp

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu hwéng din

1. Bé xuat nhu cau

Ca nhan/don vi

C4 nhan/don vi hoan thién hd
so guri phong
KHHTQT&TTTV

Hb so gdbm:

-T& trinh (theo mau) .

- Danh séach dai biéu tham du,
thong tin c4 nhan cua dai biéu
cd quoc tich nudc ngoai (ho
va tén, ngay thang nadm sinh,

ft nhat 50 ngay
trudc ngdy to chire
héi nghi, hdi thao,

tap huin qudc té

QT _004_HTQT_BMO1
QT _004_HTQT_PLOI
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Cac bworc

Pon vi/Ca nhan
thue hi€én

Pon vi/Ca nhén
thuwe hién phoi hop

Noi dung thyc hién

Thoi gian

(ngay lam viéc)

Biéu mau huwdéng dan

quoc tich, so hd chiéu, nghé
nghi¢p, noi cong tac) kem
ban sao ho chiéu.

- Chuong trinh (Theo mau)

2. Phong
KHHTQT&TTTV
tiép nhan, xur 1y ho so

Phong
KHHTQT&TTTV

S& Ngoai vy, Cong
an tinh va DPai hoc
Hué

Kiém tra, tiép nhan ho so

- Soan thdo cong van trinh
lanh dao truong ky va gui
cong van dé nghi Pai hoc
Hué ra quyét dinh cho phép t6
chic hoi nghi, héi thao, tap
huan qudc té.

20 ngay (Tuy thudce
vao Pai hoc Hug)

3. Thong béo Quyét
dinh cua Dai hoc Hué

Phong
KHHTQT&TTTV

Don vi chu tri

Sau khi nhan Quyét dinh cua
Pai  hoc  Hué, Phong
KHHTQT&TTTV s€ thong
bao dén cac don vi.

01 ngay

4 T4 chitc hoi nehi Phong bon Viv chu trichiu trach
0 Chte Nol TN, KHHTQT&TTTV | nhi¢ém t0 chuc, quan 1y nodi | .. A .
hoi théo, tap huan, s A N Tuy thude vao thoi
2. N Don vi chu tri dung, tai liéu trong qué trinh o x o,
trao doi hoc thuat P A gian to chirc
Y to chirc hoi nghi, héi thao, tap
quoc te £
huan.
DPon vi chu tri phai gui bdo
5 Bio cho k&t aud Bom i chi Phong f;; kiu‘%‘;a hq(’ihr;gohl’ }If;:iaﬁ)o 02 tudnsau khi | QT_004_HTQT BMO02
. Bao cao ket qua on vi chu tri KHHTQT&TTTV | & 1t thiic

Phong KH.HTQT&TTTV.
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6. Biéu mau lién quan:

«QT_004 HTQT BMOI. T¢ trinh xin phép to chirc hoi nghi, hoi thao, tap huan quoc té
«QT 004 HTQT BMO02. Bio céo két qua hoi nghi, hoi thao, tip huin

«QT 004 HTQT PLO1. Chwong trinh hoi nghi, hoi thao, tap huan qudc té.
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QT_005_HTQT: QUY TRINH GIA HAN TAM TRU CHO KHACH NUOC NGOAI

Can cu, co so phap ly cua quy trinh:

Luat nhap canh, xuét canh, qué canh, cu tri cua nguoi nudc ngoai tai Viét Nam s6 47/2014/ QH13 cua Quéc hoi.
1. Nguoi phy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 15 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/C4 nhan A Thoi gian . .
Cic buéec o thyre hién Noi dung thuc hién Bi¢u mau huéng dan
thuc hién .. (ngay lam viéc)
phoi hop
1. D& xuét nhu cau Ca nhan/don vi Cé nhan/don vi hoan thién hd | It nhat 15 ngay | QT_005_HTQT_BMOI
so gui phong trugce khi khach QT_001_HTQT_BMPLOI

KHHTQT&TTTV. hét thoi han tam
Hb so gém: trd tai Vit Nam

- Pon d& nghi (theo mau)

- Ban sao ho chiéu va trang
visa sap hét han ctia khach.

- Ho chiéu gbc cua khach (dé
Cong an tinh ddi chiéu)
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Pon vi/Ca nhan

Pon vi/C4 nhan A Thoi gian . x
Cac budc i i thyre hi¢n N¢i dung thuc hién Biéu mau hudéng dan
thue hién .. (ngay lam viéc)
phoi hop
- K& hoach 1am viéc cua khach
trong thoi gian tiép theo (Phu
luc 01)
2. Phong Phong Cong an tinh | - Kiém tra, tiép nhan ho so 10 ngay (Tuy
KH,H:FQTfQLrlerI;V tiecp | KHLHTQT&TTTV - Soan thio cong vin trinh thudc Vé}o Cong
nhan, xir ly ho so lanh dao trudng ky va truc tiép an tinh)
giri cong van dén Cong an tinh
dé nghi gia han tam trG cho
khéch.
- Chi phi gia han s€ do khach
chi tra.
3. Phong KH, HTQT Phong Sau khi nhan phan hoi tir Cong 01 ngay
&TTTV thong bao KHHTQT&TTTV an tinh, Phong
phan hoi tir Cong an KH,HTQT&TTTV sé& thong
tinh bao dén cac don vi.

6. Bi€u mau lién quan:

«QT 005 HTQT BMOI. bon dé nghi cép, bod sung, sura ddi thi thye, gia han tam tra

«QT_001_HTQT_BMPLOI. Ké hoach lam viéc cta khach nudc ngoai
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QT _006 HTQT: QUY TRINH KY KET THOA THUAN HQP TAC QUOC TE

Cin cw, co so phap ly cia quy trinh:

Quyét dinh s6 3767/QD-BGDDT ngay 18 thang 11 nim 2020 cua B6 Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s 686/Qb-DHH ngay 10/06/2016 ctuia Pai hoc Hué vé viéc Quy dinh quan ly hoat dong hgp tac quéc té ctia Pai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tu thtr 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 10 ngay lam viéc
4. Pia diém tra ho so: Phong KH, HTQT&TTTV
5. Quy trinh thyc hién

Pon vi/Ca Thoi sian S S
Cac budc DPon vi/Ca nhan thuc hién nhan thuc Noi dung thuc hién 8 N Bl?u mat
hi¢n phéi hop (ngay lam viéc) hwong dan
- P6i v6i cac thoa thudn cap
1. Chuan bj | don vi trye thude thi cic don vi Chuén bi van ban thoa thusn ft it 10 nedv trude khi
van béan tryc thuge thye hién hop tac vé nghién ctru khoa hoc, X gay
\ A . . A AL s 2. Phong KH.HTQT&TTTV
thoa thuan | - péj vé6i cac thoa thuan cap lién két dao tao, trao doi hoc tfinh k¢ BGH
hop tdc trudng thi Phong thuat Y
KHHTQT&TTTYV thyc hién
2. Tiép Phong KH.HTQT&TTTV Phong KH,HTQT&TTTV kiém
nhan, xu ly tra va ti€p nhan, ky nhay va 01 ngay
ho so trinh ky BGH
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Pon vi/Ca Thoi eian . R X
Cac budc Pon vi/Ca nhan thue hién nhan thue Noi dung thuc hién o 8 n hBl?u mdazu
hién phdi hop (ngay lam viéc) wong dan
- Pbi v6i cac thoa thuan cap Guri Bién ban hop tac t6i dbi tac
3. Gui Bién | don vi truc thudc thi cac don vi

to1 doi tac

- Pbi v6i cac thoa thuan cap
truong thi Phong
KHHTQT&TTTYV thuc hién

don vi van chuyén)

6. Bi€éu mau lién quan:
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QT _007 HTQT: QUY TRINH TIEP NHAN, QUAN LY DU AN/PE TAI/HQP PONG NGHIEN CUU

Can cw, co so phap ly cua quy trinh:

Nghi dinh s 80/2020/ND-CP ngay 08 thang 7 nim 2020 ctia Chinh phu v& quan 1y va sir dung vién tro khong hoan lai khong thudce
hd tro phat trién chinh thirc ctia cac co quan, to chirc, ca nhan nudc ngoai danh cho Viét Nam;

Quyét dinh s6 3767/QD-BGDPT ngay 18 thang 11 ndm 2020 ctua B Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s 686/QD-DHH ngay 10/06/2016 cua Dai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac quéc té ctia Dai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 60 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan ‘n 2 x ~
Ciac buée thl;'c hién thyre hién Noi dung thuc hién (ngay lam Bi¢u mau huwéng dan
o phéi hop viéc)
Chu tri hoan thi¢én cac van | Ngaykhiduy | QT_007_HTQT_BMOI1
1. pé nghi tiép nhan du Chu tri du an/dé ban lién quan li€én quan gom: ér{/dé tai/hgp QT_007_HTQT_BMO02
an/dé tai/hop dong tai/hop ddng nghién - T& trinh (theo mAu) dong nghlen,
‘AN off ’ . cuu duoc ki két
nghién clu cud - Van ki¢n (theo mau)
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Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan i 2 < x
Cac budce ) thyre hién Noi dung thuc hién av 13 Biéu mau hwéng dan
thwe hi¢n ’ ! gy ¢ (ngay lam g
phoi hop viéc)
- Kiém tra, tiép nhan ho so 05 ngay
2. Phong " —~ Soan thé(? céng \fénq .trir:h
KH,HTQT&TTTV tidp Phong lanh dao truo:ng qky va guri dén
nhin va xir 1§ KHHTQT&TTTV Pai hoc Hué dé lam céc‘thﬁ
tuc xin phé duyét du an/ dé tai
nghién curu.
3. Phong KH, HTQT Sau khi nhan phan hoi tir Pai Tuy thude vao
&TTTV thong bao phan Phong hoc Hué va Bo GD&DT, | Pai hoc Hué va
hoi tir Pai hoc Hué va B6 | KH,HTQT&TTTV Phong KHHTQT&TTTV | Bo GD&DT

GD&DT

thong bao dén cac don vi.

4. Quan ly dy an/dé
tai/hop ddng nghién ciru

Thuc hién quy trinh QT_017_KHCN, QT_018_KHCN

6. Bi€u mau lién quan:

¢QT 007 HTQT BMOI. T& trinh xin tiép nhan du an/dé tai/hop dong nghién ctru do nudc ngoai tai tro.

«QT 007 HTQT BMO02. Vin kién dy an/dé tai/hop dong nghién ctru.
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QT _008 HTQT: QUY TRINH XIN CAP GIAY PHEP LAO PONG CHO NGUOI NUOC NGOAI

Can cw, co so phap ly cua quy trinh:

Nghi dinh s 152/2020/ND-CP ngay 30 thang 12 nim 2020 ctia Chinh pht quy dinh v& ngudi lao dong nudce ngoai lam viée tai Viét

Nam va tuyén dung, quan 1y nguoi lao dong Viét Nam lam viéc cho t6 churc, ca nhan nude ngoai tai Viét Nam.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 45 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buéc thyre hién thure l]lll(f;l phoi Néi dung thuce hién (ngay 1am viée) Biéu miu hwéng din
Cé nhan/don vi hoan thién ho so giri
phong KH HTQT&TTTV.
Hb so gom:
-T& trinh (theo mau)
-Vin ban xac nhan lao dong nudc | )
o ngoai (LDNN) khong phai 1a nguoi | It nhat 45 ngay
1. D xuat C4 nhan/don vi pham i hoge bi truy ciu trach | trude ngdy khach | o3 508 o BMOI
nhu cau nhiém hinh su. nhap canh vao
-Gidy to chimg minh LDNN la Vigt Nam

chuyén gia/lao dong k¥ thuat/...

-Céac van ban lién quan khac dugcquy
dinh tai Diéu 9, Muc 3, Chuong 11
ctia Nghi dinh s6 152/2020/ND-CP.
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Pon vi/Ca nhan

Cac budce Don V!/C%,\n han thue hién phoi Noi dung thuc hién Th0’1 stan Biéu miu hwéng din
thuc hién hop (ngay lam viéc)
-Kiém tra, tiép nh4n ho so 30 ngay (Tuy
2. Tiép nhan, Phong Cuc viéc lam, Bo | -Lién hé Cuc viéc lam, BO LD, | thudc Cuc viéc
xtr 1y hd so KHHTQT&TTTV | LD, TB&XH | TB&XH dé xtr Iy ho so lam, BO LD,
TB&XH)
Sau khi nhan dugc phan hoi cta Cuc
3., Thong bdo Phong viéc lélII}, Ph(‘)ng KH,HTQT&TTTV 01 nea
két qua KHHTQT&TTTV s€ chuyén dén cac don vi dé thong g4y

bao cho khach.

6. Bi€éu mau lién quan:

QT_008_HTQT_BMOI. To trinh vé nhu cau tiép nhan nguoi lao dong nudc ngoai
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QT _009 HTQT: QUY TRINH XIN MIEN GIAY PHEP LAO PONG CHO NGUOI NUOC NGOAI

Can cw, co so phap ly cua quy trinh:

Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 ndm 2020 cta Chinh phu quy dinh vé ngudi lao dong nude ngoai 1am viée tai Viét

Nam va tuyén dung, quan 1y nguoi lao dong Viét Nam lam viéc cho to chirc, ca nhan nudc ngoai tai Viét Nam.

1. Nguoi phu trach: Tran Thi Quynh Tién

DPT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hod so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 45 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

L Pon vi/Ca Thoi gian
i . Pon vi/Ca nhan A ne o R X . x
Cac buéc thue hién nhan thuc Noi dung thuc hién (ngay lam Bi¢u mau huwéng dan
i .
o hién phoi hgp vige)
C4 nhan/don vi hoan thién hod so gui QT_009_HTQT_BMO1
phong KH HTQT&TTTV. QT_009_HTQT_BMPLOI
Hb so gdm: it nhét 45 ngay
A& N x trudc ngay
1.b t -To trinh (th
© xud C4 nhan/don vi 0 trinh (theo mau) khach nhap
nhu cau

-Danh sich trich ngang (theo mau)

-Céac gidy to dé chung minh nguoi lao
dong nude ngoai khong thude dién cap
gidy phép lao dong duoc quy dinh tai

canh vao Viét
Nam
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Don vi/CA nha Pon vi/Ca Thoi gian
vi/Ca nhan : x .
Cac budc . nhan thue N¢i dung thuc hién (ngay lam Biéu mau huwéng dan
thuc hién n .
hi¢én phoi hop viéc)
Diéu 9, Muc 3, Chuong II cia Nghi
dinh s6 152/2020/ND-CP.
Cuc viéc lam, | -Kiém tra, tiép nhén hd so 15 ngay (Tuy
2. Tiép nhan, Phong BOLD, | rien he Cuc viee lam, By Lp, | thudcCucvice
xirlyhdso | KHLHTQT&TTTV | IB&XH | 1R e\ dé xir 1y hd so lam, B¢ LD,
TB&XH)
Sau khi nhan dugc phan hdi ctia Cuc 01 ngay
3. Thong bdo Phong viéc lam, Phong KH,HTQT&TTTV sé
két qua KHHTQT&TTTV chuyén dén cac don vi dé théng bao

cho khach.

6. Biéu mau lién quan:

QT_009_HTQT_BMOI. T& trinh dé nghi xac nhan ngudi lao dong nude ngoai khong thudce dién cap gidy phép lao dong

QT_009_HTQT_BMPLO1. Danh sach trich ngang vé khach nuéde ngoai
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QT 010 HTQT: QUY TRINH MOI CHUYEN GIA NUOC NGOAI PEN LAM VIEC TAI TRUONG

Cin cw, co so phap ly cia quy trinh:

Nghi dinh s6 152/2020/NP-CP ngay 30 thang 12 ndm 2020 ciia Chinh phii quy dinh vé nguoi lao dong nwée ngodi lam viéc tai Viét
Nam va tuyén dung, quan Iy nguoi lao déng Viét Nam lam viéc cho t6 chike, cd nhdn mede ngodi tai Viét Nam;

Quyét dinh s6 723 / OD-DHNL ngay 21 thang 8 nam 2020 cia Hiéu truéng Triwong Pai hoc Nong Lam vé viéc ban hanh quy ché chi
tieu noi bo Truwong Dai hoc Nong Lam, Dai hoc Hué.

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

1. Nguoi phu trach: Tran Thi Quynh Tién

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thi 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

... ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac bworc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién

phoi hop

NOi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hudéng dan

1. Xac dinh, dé xuat
nhu cau

Don vi/nha truong

-Pon vi/nha truong xac dinh nhu
cau moi chuyén gia nudc ngoai
dén lam viéc tai truong va tim
kiém nguon tai trg (n€u co).

-B6i véi chuyén gia do don vi keét

ndi, don vi gtii to trinh (theo mau)
cho Phong KHLHTQT&TTTV.

QT_010_HTQT_BMOI
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Don vi/Ca nhan Thoi gian
Pon vi/Ca nhan < : x ~
Cac budc th‘::’c hién th‘.l”c hi¢n N¢i dung thuc hién (ngay lam | Bi€éu mau huéng dan
phdi hop viéc)
Phong -Soan thao va trinh ky Gidy moi
TCHC&CSVC, | chuyén gia.
Ph¢ )
2. Moi chuyén gia KH,HTQ(’}HETTTV Phong KHTC, i‘Soal‘lA théc,). vill triilh k‘y hop dong | 03 ngay
Pon vi dé xuat | 1am viée voi chuyén gia
(néu co)
3. Xin cap gidy phép
lao dong/Xin mié bon vi,
a.? Qng o mien Thyc hién quy trinh QT _009 HTQT; QT_010 HTQT;
gidy phep lao dong Phong QT_001_HTQT: QT_003_HTQT
cho chuyén gia nuéc | KH HTQT&TTTV - T
ngoai
-Soan thao va trinh ky thanh ly
hop déng.
\ Phong . , + 5| 05ngay
4 Thanh 1§ hop ddng Phong TCHC&CSVC: -Chuyén t.ra Ihanfl 1y hop dong vé
KHHTQT&TTTV cho don vi d€ xuat.
Phong KHTC
Thuc hién cac thu tuc thanh toan .
05 ngay

lién quan.

6. Bi€u mau lién quan:

« QT_010_HTQT_BMO1. T¢ trinh dé nghi tiép nhan chuyén gia nudc ngoai téi lam viéc




Can cu, co so phap ly cua quy trinh:

Luat nhap canh, Xuét canh, qué canh, cu tri cua nguoi nudc ngoai tai Viét Nam $6 47/2014/QH13 cua Quéc hoi;
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QT _011_HTQT: QUY TRINH TIEP NHAN SINH VIEN NUOC NGOAI PEN TRAO POI NGAN HAN

Quyét dinh s6 3767/QD-BGDPT ngay 18 thang 11 ndm 2020 ctua B Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s 686/QD-DHH ngay 10/06/2016 cua Dai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac quéc té ctia Dai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: ... ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

DPon vi/Ca nhan thuc

Thoi gian

Cac buédce . NoOi dung thuc hién Sv 15 Biéu miu huwéng din
thwe hién hién phéi hop 1 GHing e e (ngay lam feu mat iuons
viéc)
C4 nhan/Pon vihoan thién hd so
gtti phong KH.HTQT&TTTV.
L Hb so gdom:
. N QT _002_HTQT_BMOI
1: D¢ xuat nhu C4 nhan/Pon vi -To trinh (theo mau) dinh kém

cau

ké hoach lam viéc (theo mau)u
-Ban sao ho chiéu.
-Thu moi/gidi thi€u sinh vién.

QT_001_HTQT_BMPLOI1
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Do6i voi sinh vién sang trao doi

Phong theo MoU nha truong da ky két,
KHHTQT&TTTV Phong KH,HTQT&TTTV hoan
thién nhitng hd so nhu trén.
-Kiém tra, tiép nhan hd so
5 Tido nha Phe KHHTQT&TTTV, S¢
. Tiép nhan, on . ] ) ;A < s ~ .
L p‘A j 8% Ngoai vu, Cong an tinh Soan t‘hao ccr)ng‘ Vafl' m?h la@ 03 ngay
Xu ly ho so KH,HTQT TTTV va Dal hoc Hué dao tru'o'ng ky va gui So NgO’al
vy, Cong an tinh va Pai hoc Hué.
3. T6 cht bon vi/ w
b oc :IC b Doan Thanh nién/Ho1 T6 chure thuc hién cac hoat dong
chuong trin & .
£ Phong sinh vién trao déi (hoc thuat, van hoa,...).
trao doi KHHTQT&TTTV
4. Keét thic Phong Phong TCHC&CSVC:; Cap chtrng nhan hoa:m thanh
chuong trinh chuong trinh trao doi cho sinh 01 ngay
tra0 déi KHHTQT&TTTV Phong KHTC
rao doi

vién nudc ngoai

6. Biéu mau lién quan:

QT _002 HTQT BMO1. T¢ trinh xin phép lam viéc véi khach nuéc ngoai

QT 001 HTQT BMPLO1. Ké hoach lam viéc cia khach nudc ngoai
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PHAN 3. THONG TIN THU VIEN

QT_001_TTTV: QUY TRINH XU LY SU CO MANG TRUNG TAM VA CAC MAY CHU

Can cir, co so phdp ly cua quy trinh:
Can ctr Ludt Cong nghé thong tin ciia Qudc hoi nude Cong hoa xa hoi chi nghia Viét Nam s6 67/2006/QH11 ngay 29 thang 6 ndm 2006;

Cong vin s6 4003/BGDDT-CNTT ngay 07/10/2020 vé viéc huéng dan nhiém vu Cong nghé thong tin ndm hoc 2020 — 2021 cta B
Giéo duc va bao tao;

Cong van sd 4966/BGDDT-CNTT ngay 31/10/2019 vé viéc trién khai nhiém vu tmg dung CNTT dbi véi cac co so GDPH, céac
truong CD su pham va TC su pham.

1. Ngudi phu trach: Nguyén Thic Phic DT: 0985005175 Email: nguyenthucphuc@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s6 I1T)
3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha 1am viéc sb III)

5. Quy trinh thyc hién:

A 1A Thoi gian
Cic bué Pon vi/Ca nhan Pon vi/Ca nhan No6i d thwe hié Bidu mau huéne di
ac budc thure hidn thyc hién phéi hop 0i dung thuc hién (“g?X lam iéu mau huwéng dan
’ * viéc)
y o Pon vi/ C4 nhan cia Phong KH, Tiép nhfln yéu cau xu ly 30 phut QT:_OOI_TTTV _BMO1
1. Tiép nhan yéu cau . £ qua di¢n thoai/ email hoac QT_O001_TTTV
don vi co su co HTQT&TTTV . e 1.
hoac van ban _BMO3
N Nhan vien CNTT | Nhan dién va phan loai 60 phut
N Y Phong KH, . DR z A A
2. Phan tich yéu cau HTQT&TTTV vadon vi yéu cau |su cd, phan cong nhan
xu ly vién CNTT xur ly
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két thiic

yéu cau

- Ghi chép thong tin vao
nhat ky cong viéc.

Két thiic quy trinh.

Cac budc bon vi/Ca nhin Bon vi/Ca nhan Noi dung thuc hién Th(*n gl*an Biéu miu hwéng din
thyc hi¢n thyc hign phdihgp | 0 © (ngay lam i
‘ * viéc)
Nhan vién CNTT tiép | Donvi yéu cauxa | Xt 1y su cb don gian, | 02— 04 tiéng
nhan va xu ly ly thudc pham vi ho trg
Su ¢b 16n phuc tap, c6 QT_001_TTTV_BMO2 hoac
Phong TC, HC & | 02 phuong 4n: QT_001_TTTV_BMO04
. Tién hanh xir Iy CSVC, Nha CUNE |~ PAL: Thuoc pham vi N
Phong KH, cap dich vu x . A A 01 ngay
g ho trg thi phan cong
HTQT&TTTV Internet: Viettel, nhan vien thue hién (*)
VNPT. Doi tac/ T
chuyén gia CNTT | - PA2: Chuyén yéu cau, (**)
phoi hop giai quyét.
Newssi dine cda don vi Kiém tra két qua khac | 30 - 60 phiit
Kiém tra sau xur 1y fflérl? lcéﬁnfﬁcll;’/asuocnéw Phong KH, phuc s co:
' mang ’ HTQT&TTTV - Néu khong thanh cong
' thi quay lai budc 1.
- B4o c4o lanh dao don 30 phuit
vi cua minh sy co6 da
. Bdo cdo két qua va Nhan vien CNTT Nguoi dung don vi khac phyc.
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6. Biéu mau lién quan:
QT_001_TTTV_BMO1: Gidy bdo sy c¢6 mang;
QT_001_TTTV_BMO02: T4 trinh phdi hop xtt Iy sur ¢b mang (su ¢ 16n, phirc tap).
QT_001_TTTV_BMO3: Gidy béo su cb mdy chu;
QT_001_TTTV_BMO4: To trinh xtr 1y su ¢6 mdy chu (bao hanh, thay thé thiét bi chuyén dung...).
* Céc su cd bat kha khang nhu : dut cdp quang bién quéc té thoi gian giai quyét phu thude vao cdc nha mang Viettel, VNPT,...

## Cdc su cb hu hong thiét bi chuyén dung nhu switch Ciso, server IBM, HP... khong xé4c dinh dugc thoi gian do phu thude vao
ngudn cung thiét bi thay thé phai dit hang va nhap tir cac ddi tac CNTT.
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QT 002 _TTTV: QUY TRINH PANG THONG TIN WEBSITE

Can cir, co so phdp ly cua quy trinh:

Cin cr Ludt Cong nghé thong tin ciia Qudc hoi nude Cong hoa xa hoi chit nghia Viét Nam sb 67/2006/QH11 ngay 29 thang 6 ndm 2006;

Thong tu sb: 15/2018/TT-BGDDT, ngay 27 thang 7 nim 2018, Quy dinh t6 chtic hoat dong, str dung thu dién tir va trang thong tin

dién tr ciia cac co s¢ gido duc dai hoc, cac truong cao dang su pham cia Bo Gido duc va bao tao;

Quyét dinh s6 77/QD-PHNL ngay 29 thang 01 nam 2021, vé viéc thanh 1ap Ban bién tap trang thong tin dién tir truong Dai hoc Nong

Lam, Pai hoc Hué.

1. Nguoi phu trach: Ban bién tap, PT: 02343539531 Email: banbientap@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s 11I)

3. Thoi gian tra ho so: 06 ngay lam viéc
4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)
5. Quy trinh thyc hién:

Pon vi/Ca nhan Pon vi/Ca nhan

Thoi gian

Cic buéc thye hién thye hién phéi hop N¢i dung thyc hién (ngay lam | Biéu miu huéng din
viéc)
| Tiépownyeuciu | CENEERN | TOTETITY | ony email oo vinban | 0P| QT002.TTTV _BMo!
2. Phan loai Ban bién tap Céglfr‘ihf‘ﬁ‘énz"t’?nvi Eﬁgitg ‘;Zﬁii ;ﬁ‘;‘(ffg Bude 3.1 30 pht
3. Xir Iy thong tin Bién tap vién Cé nhan/ Don vi ?ﬁﬁﬂghﬁﬁh lﬁfﬁ iﬁ (ggusigﬁ 0108 tiéng

gui thong tin

thiét) cho dén khi dat yéu cu

(*)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buodc thye hién thuc hién phéi hep Noi dung thuc hién (ng%}: lam Biéu mau huwong dan
viéc)
Ding tin 1én web, kiém tra ra
) 4 nha i | soat ban tin.
4. Diang tin va phan hdi |  Bién tap vién Cd nhan/ Bon vi , 30 phuit
gui thong tin Béo cdo Trudng ban bién tap
va don vi gui thong tin.
Ghi chép thong tin vao nhat ky
5. Két thic quy trinh Bién tap vién cong viéc. 30 phut

Két thiic quy trinh.

6. Bi€u mau lién quan:

QT_002_TTTV_BMO1: Maudé nghi dang thong tin trén web;

* Truong hop c4 nhan/ don vi duoc yéu cau xdc minh thong tin/ cung cip thém thong tin, hinh anh gdc ... thi s& vuot qud khoan thoi

gian ¢ trén.
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QT_003_TTTV: QUY TRINHXU LY AN NINH HE THONG CNTT

Can cw, co so' phdp ly ciua quy trinh:

Lu4t Cong nghé thong tin cua Qudc hoi nuéec CHXHCN Viét Nam s6 67/2006/QH11 ngay 29 thang 6 nim 2006;

Luat An toan thong tin mang ctua Quéc hoi nudc CHXHCN Viét Nam sO 86/2015/QH13, ngay 19 thang 11 nam 2015;

Luat An ninh mangcta Qudc hoi nuéc CHXHCN Viét Nam sb 24/2018/QH14, ngay 12 thang 6 nim 2018.

1. Nguoi phu trach: Ta Phudc Anh, BT: 0965141665, Email: taphuocanh @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTYV (Nha lam viéc s6 1)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra h6 so: Phong KH, HTQT&TTTV (Nha lam viéc s6 I1II)

5. Quy trinh thyc hién:

Cac buodc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau

on Ks ay 13 5
thue hién thyc hi¢n phéi hep (ngay lam huéng din
viéc)
Tiép nhan yéu cau xir ly T_003_TTTV_BMOI
2 R Pon vi/ Ca nhan cua don P n.fm yeu c.au x y ) QT_003_ -
1. Tiép nhan o s = qua dién thoai/ email | 30- 60 phut
vi yéu cau ho trg < e 1.
hoac van ban
Phong KH, Nhan vién CNTT va | Panh gia tinh hud , ba
2. Pénh gid so bo ons an VIER L RS Ve | anh Sl M UONS BEO 1 30 _ 60 phuit
HTQT&TTTV don vi yéu cau xtr ly | cdo so bd

3. Phan tich tinh
huéng

Nhan vién bao mat hé
thong tiép nhan va xur ly

Thu thap va phan tich dix
liéu

01 — 04 tiéng
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Cac bwoc

Pon vi/Ca nhan

thuc hién

Pon vi/Ca nhan
thue hién phéi hop

N6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau

hwéng din

4. Xu ly tinh hudng

Nhéan vién bao mat xur ly

Don vi yéu cau ho
tro

Mirc 0 (khong), 1 (thap),
2 (trung binh): Xu ly,
ngan chan

01 — 04 tiéng

Chuyén gia bao mat,

Mirc 3 (nghiém trong), 4

Phong KH, S¢ Thong tin va (dac bi¢t nghiém trong): R
N S 01 - 03 ngay | QT_003_TTTV_BMO02
HTQT&TTTV Truyén thong,Co | X1 1y, ngan chan
quan Cong an
Phong KH, Khoi phuc sau sy ¢6 30 -60 phit
HTQT&TTTV
R L Bao cao lanh dao don vi
5. Khoi phyc hign ctia minh sy c6 di khic
trang va bdo cdo Nhan vién CNTT N R
. o .| phuc thanh cong.
két qua Nguoi dung don vi 30 phiit

yéu cau

Ghi chép thong tin vao
nhat ky cong viéc.

Két thiic quy trinh

6. Bi€éu mau lién quan:

QT_003_TTTV_BMO!1: Mau yéu cau xir Iy an ninh mang, an toan thong tin;

QT_003_TTTV_BMO02: Mau yéu cau hd tro xir Iy an ninh mang, an toan thong tin giri cic Co quan lién quan: S& Thong tin & Truyén
thong, Co quan Cong an...
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QT_004_TTTV: QUY TRINH XU LY, HO TRQ VAN HANH PHAN MEM QUAN LY GIAO DUC

Can cir, co so phdp ly cua quy trinh:
Cin cr Ludt Cong nghé thong tin ciia Qudc hoi nude Cong hoa xa hoi chit nghia Viét Nam sb 67/2006/QH11 ngay 29 thang 6 ndm 2006;

Cong vin s6 4003/BGDDT-CNTT ngay 07/10/2020 vé viéc huéng din nhiém vu Cong nghé thong tin nim hoc 2020 — 2021 caa BH
Giéo duc va Dao tao;

Cong vin sd 4966/BGDDT-CNTT ngay 31/10/2019 vé viéc trién khai nhiém vu Gng dung CNTT dbi v6i cac co so GDPH, céc
truong CD su pham va TC su pham.

1. Nguoi phu trach: Nguyén Thic Phic DT: 0985005175 Email: it@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s I1I)
3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién:

Thoi gian
Pon vi/Ca nhan Pon vi/Ca nhan thuc : x x
Cac buéc ’ N X ’ No6i dung thuc hi¢n av 13 Bieu mau huwéng dan
thwe hién hién phéi hop ¥t GUES EIRE S (ngay lam | BICU MW LTOAS
viéc)
1 Tido nha Pon vi/ C4 nhan clia Phong KH, Tiép nhan yéu cau xir Iy qua| 30 phit | QT_004_TTTV_BMOI
. Tieép nhén L x
p e don vi yéu cau ho trg HTQT&TTTV dién thoai/ email hoac van ban
Nhén dién va phan loai yé 60 — 90
o Phong KH, | Nhanvién CNTT vadon | - o0 o PRAR 70dl Y&u ,
2. Danh gid so bo om A cau, phian cong nhan vién phut
HTQT&TTTV vi yéu cau xu 1y .y
CNTT xu ly
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Thoi gian
Cic bué Pon vi/Ca nhan Pon vi/Ca nhan thuc Néi d thue hié Bidu mAu huéne di
ac buédce . 0i dung thuc hién av 15 iéu mau hw an
thwe hién hién phéi hop Ji ung thie Ais (ngay lam 5
viéc)
Nhan vién CNTT oy o x Thudc pham vi ho tro: Phan hé | 01 —08
2 N Don vi yéu cau ho trg y A 1a &
ti€ép nhan va xu ly Quaén tri, Thong tin 1anh dao tiéng
Sy cb 1én phirc tap, c6 02
phuong an:
3. Xur Iy tinh huéng \ Pon vi yéu clu hd trg, | o [MOC pham vi ho o
Phong KH, " thi phin cong nhan vién thuc
Trung tam CNPM DH o
HTQT&TTTV N hién.
Can Tho
- PA2: Chuyén yéu cau, phoi
hop Trung tam CNPM DH *)
Can Tho.
Kiém tra két qua hd trg : 60 phit
4 Kidm tra két qu Nguoi dung cua don Phong KH, )
. Kiém tra két qua L x - N& 5 5 5 i
q vi yéu cu hd tro HTQT&TTTV Néu khong thanh cong thi
quay lai budc 1.
5. Bio cdo va phan o Ngudi dung don vi - qBao\ cao lﬁrih Eiao Ldon vi | 30 phut
hi két qua Nhan vién CNTT . cua minh sy c6 da khac phuc
0i két qua du ci
d yeu cau thanh cong.
) Ghi chép thong tin vao nhat | 30 phut
6. Két thu A A s N
o e Aty Nhan vién CNTT ky cong viéc hang ngay.

trinh.

Két thic quy trinh.
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6. Biéu mau lién quan:
QT_004_TTTV_BMOI1: Mau yéu cau xu 1y/ hd trg Phan mém QLGD;

* Thot gian phu thudc vao sy hd trg cua Trung tam Cong nghé Phan mém, Pai hoc Céan Tho.
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QT_005_TTTV: QUY TRINH GIAI QUYET VE KHOI TAO, CAP LAI MAT KHAU EMAIL CONG VU,
MAT KHAU PHAN MEM QLGD

Can cir, co so phdp ly cua quy trinh:

Quyét dinh sb 402/Qb-DHNL ngay 10 thang 9 nam 2013 cua Hiéu truong truong Pai hoc Nong Lam, Pai hoc Hué vé viéc ban hanh
Quy dinh vé viéc Quan 1y va st dung hop thu dién tir tén mién Truong Pai hoc Nong Lam.

1. Nguoi phu trach: Nguyén Thi Xuan Phuong

DT: 0934788494  Email: nguyenxuanphuong@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s6 IIT)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha 1am viéc sb I1I)

5. Quy trinh thyc hién:

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién tht.r’c hién Noi dung thue hién (ngay lam | Biéu miu huéng dén
phoi hop viéc)
Can b, sinh vién gip truc tiép QT_005_TTTV_BMO1
1. Tiép nhan yéu Nguyén Thi Xuén Pon vi/ cdnhan | chuyén vién phu trich cung cap Hodc
cau Phuong yéu cau gidy to can thiét (Thé can bo, the '
Chuyén vién phy trach kiém tra
2.X4c nhan thong |  Nguyén Thi Xuan Don vi/ cd nhian | thong tin cd nhan trén gidy to (Thé 30 pht
phud

tin

Phuong

yéu cau

can bg, thé sinh vién)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buére thuc hién Néi dung thuc hién av 13 Biéu miu hwéng din
thwe hién ’ ! g thy ¢ (ngay lam g
phoi hop viéc)
Chuyén vién phu trach cip moi
L Nguyén Thi Xuin Pon vi/ cd nhan | email cong vu cho CB méi hoac 01 -02
3.X1r 1y yéu cau a2 £ A 2 A "
Phuong yéu cau cap lai mat khau email cong vu, tieng
tai khoan QLGD theo yéu cau.
g Phan hoi lai két qua sau khi thuc
4.Phan hoi va két N . A )
hién. Ghi chép vao nhat ky cong | 30 phut

thdac quy trinh

viéc. Két thic quy trinh.

6. Bi€éu mau lién quan:

QT_005_TTTV _BMOI: Mau xin cép lai mat khau email cong vu

QT_005_TTTV _BMO2 : Mu xin cap lai mat khau tai khoan phan mém QLGD
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QT_006_TTTV: QUY TRINH XAC NHAN NHAP TAI LIEU VAO PHONG KHOA HQC, HQP TAC QUOC TE
VA THONG TIN THU VIEN

Can cir, co so phdp ly cua quy trinh:

Can cr Luat Thu vién sb 46/2019/QH14 ngay 21 thang 11 nam 2019 cua Qudc hoi nude Cong hoa Xa hoi Chu nghia Viét Nam;

Quy ché, ndi quy hoat dong thu vién Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Ngudi phu trach:  Nguyén Thi Nhu

DT: 0397 281 068 Email: nguyenthinhu@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: Tir thi 2 dén tht 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s6 I1I)

3. Thoi gian tra ho so:

06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha 1am viéc s6 I1I)

5. Quy trinh thyc hién

Pon vi/Ca nhan Don vi/Ca Thot gian
Cic buée thue hién nhan thyc hi¢n Néi dung thuc hién (ngay lam | Biéu miu hwéng dan
T phoi hop vige)
Téc gia chuan bi tai liéu ndp
. (Gido trinh, bai giang, luan Tu tht 2 dén
1.Téc gia c6 nhu céu Téc gia (Chu bién an, sach tham khao...) mang thit 6
lam gidy x4c nhan hodc dong chu bién) dén phong KH,
HTQT&TTTYV, Tang 1 tda
nha III.
2 Téc gid va cén bo - C/huyen\v1en phu - Xéc nhan lai s6 lugng nop. T thés 2 dén
xdc nhan s6 luong nop tréch phong KH, thr 6
: i o HTQT&TTTV
- Tac gia
3.Téc gia dich thuat Téc gia - Dich thuat nhan d&, mot sé6 | Tu thar 2 dén | QT_006_TTTV_BMO1
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Pon vi/Ca nhan Don vi/Ca Thot gian ;. x .
Cac buéce S A nhan thuc hién Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién A gay
phoi hop viéc)
mot sO nharll dé nudc thong tin bién muc... tho 6
ngoai ra Tiéng Viét.
- T4c gia nop file mém PDF,
A A L, 1a file d4 chinh stra cudi ciing
4.Nop file mem Tac gia sau khi in qua dia chi email:
thuvien @huaf.edu.vn
- Phong TC, - Xt ly thong tin, in 03 (béan)
5. X1r Iy nghiép vu, Chuyén vién phu HCA&C§VC (b6 | theo mau.
in, ky va dong dau trdch phong KH, | phan Vanthw) | r50h ko c4n bo phu tréch, QT_006_TTTV_BMO02
gidy xdc nhan HTQT&TTTV tac gid hodc chuyén vién dong

dau tai Van thu Truong.

6. Bi€u mau lién quan:

QT_006_TTTV_BMO1: Mau b6 sung thong tin tai li€u (g@)m Gido trinh, sach tham khao, luan an...)

QT_006_TTTV_BMO02: Mau xdc nhan nhép tai liu vao thu vién




Can cw, co so phdp ly cua quy trinh:

Luét Thu vién s6 46/2019/QH14 ngay 21 thang 11 nam 2019 cua Qudc hoi nude Cong hoa Xa hoi Chu nghia Viét Nam;
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QT_007_TTTV: QUY TRINH LAM THE PA NANG SINH VIEN,
BANG TEN CBGV TAI PHONG KHOA HQC, HQP TAC QUOC TE VA THONG TIN THU VIEN

Quy ché, noi quy hoat dong thu vién Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Nguyén Thi Nhu

DT: 0397 281 068 Email: nguyenthinhu@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s III)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan thuc

Thoi gian

Cic buéc thye hién hién phéi hop N§i dung thyc hién (ngay lam | Biéu miu huéng dén
viéc)
- Phong TC, C4 nhan c6 nhu ciu
HC&CSVC:Cung cdp | cung cip thong tin, anh
ma cén bd cd nhan (ho tén, ngay 4
L g Sinh vién, h . . . R Tt thr 2 dén
1. C4 nhan d& xut m Vg’gvgc - Phong PT&CTSV: | Sinh. lopkhoa, “nganh | =5 - " OT 007 TTTV_BMO!
. vién, , . , ) _007_ _
nhu cau Cung cap danh séch hoc dao tz0...)

giang vién

vién, ma sinh vién, anh

ca nhan.
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Thoi gian
Ciic bué Pon vi/Ca nhan | Don vi/Ca nhan thuc Néi d thue hié Bidu mau huéne di
ac buée . 0i dung thuc hién av 13 icu mau hw an
thwe hién hién phéi hop pi ung thie Al (ngay lam 8
viéo)
Chuyén vién phu - Xir 1y dir ligu in Tir thtr 2 dén
2. X1r ly nghi¢ , ) o . ,
. YREMEP V| ach phong KH, - Thiét ké phan mém in thir 6
in an
HTQT&TTTV - Xt 1§ phoi in v in thé
- Nhan va ky x4c nhan QT_007_TTTV_BMO02
sin i e S
8 nhan, nop 1& phi (néu i
3.Nhan the vién, CBVC, c Op 1€ p thit 6

giang vién... da
dang ky nhu cau

co).

- B4o céo, thong ké va
luu ho so.

6. Bi€u mau lién quan:

QT_007_TTTV_BMOI: Phiéu dang ky lam thé da ning
QT_007_TTTV_BMO02: Danh siach xac nhan da nhan thé da ndng




Can cwr, co so phdp ly cua quy trinh:
Nghi dinh s6 72/2002/ND-CP, ngay 6 thang 8 ndm 2002 cta Chinh Phu vé viéc Quy dinh chi tiét thi hanh Phdp 1énh Thu vién;
Luat Thu vién sb 46/2019/QH 14, ngay 21 thang 11 ndm 2019 cua Qubc Hoi.

1. Nguoi phu trach:
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QT_008_TTTV: QUY TRINH BO SUNG TAI LIEU

Tang 1: Hoang Bao Nga, DT: 0948765159,email:hoangbaonga@huaf.edu.vn vaBiii Thi Minh Trang, DT:059044585 ,email:
minhtrang @huaf.edu.vn.

Tﬁng 2: Ng6 Thi Trung, DT: 0868596479 , email: ngothitrung @huaf.edu.vn va L& Thi L¢ Huyén, BDT:0389932052 , email:
lethilehuyen @huaf.edu.vn.

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s III)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s III)

5. Quy trinh thyc hién:

LA A LA Thoi gian
Cac buéc Bon v;/Ca. n han Don Vy Ca lglan Noi dung thyc hién (ngay lam | Biéu miu hwéng din
thuc hién thuc hién phoi hgp viée)

1. Nhan nhu cau tai
li€u tir cac ca nhan, don
Vi

Bui Thi Minh
Trang,
L& Thi L¢ Huyén,
Nguyén Thi Nhu

Khoa chuyén mo6n

va cac ca nhan can

b0, gidng vién, sinh
vién va hoc vién

Nhan cac dé xuat tai li¢u

- Pé xuit danh muc tai liéu
can bd sung ciia cdc giang
vién, khoa chuyén mon

- Danh muc dé& xuit ti liéu
can bo sung duoc tong hop tir
cac khao sat ban doc

- Dé xuit tr thuc té phuc vu

QT_008_TTTV
_BMOI
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A LA CNE LA Thoi gian
Cac budc Don v!/Ca. n han Don VAl/ Ca r}l.lan Noi dung thuc hién (ngay lam | Biéu miu hwéng din
thuc hién thuc hién phoi hgp vige)
va xu ly nghiép vu cua can by
Thu vién
2. Tong hop danh muc Bui Thi Minh Cac don vicung | 1. Tong hop toan bd cdc nhu 03-10
tai liéu bo sung Trang, cap tai liu cAu bo sung tai liéu ngay
L& Thi Lé Huyén Hoac xin danh muc tai liéu ma
cac don vi cung cép c6
2. Déanh gia, lya chon so bd
nhitng tai liéu phu hgp véi cac
yéu cau phuc vu cia Thu vién
3. Tra tim tai liéu trén phan
mém Koha xem d3 c¢6 tai Thu
vién hay chua
4. Loai bo cac tai liéu da cé.
Thdng keé lai danh sach tai liéu
can bd sung cudi ciing
3. Gui danh muc dén Bui Thi Minh Céc don vicung |- Lién h¢ va giri danh muyc qua
cac don vi xut ban, Trang, cAp tai liu email dén cac don vi cung cap
cung cép tai liéu Lé Thi L¢ Huyén, - Pbc thiic phan hdi cla cic
don vi cung cap
-Téng hop lai danh muc ma
cac don vi c6 thé cung cip
duoc
4. Soan thao to trinh bo Bui Thi Minh Phong TCHC va | Trinh ky Phu traich Phong | 02 ngay
sung, trinh ky Trang, CSVC, Phong KH,HTQT va TTTV , danh s
L& Thi L¢ Huyén, KHTC van ban va trinh ky 1&én hiéu
Nguyén Thi Nhu truong
5. Lién hé cac don vi Bui Thi Minh Cac don vi cung | - Hoan thanh cédc thu tuc nhu: | 02 ngay
cung cap hoan thanh Trang, cap tai liu Hop dong, thanh 1y hop dong,

thu tuc mua tai liéu

L& Thi L¢ Huyén,

tam UIng (néu c6)
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A LA A LA Thoi gian
Cac budc Don V!/CEE n han Don VAI/ Ca I,glan Noi dung thuc hién (ngay 1am | Biéu miu hwéng din
thuc hién thuc hién phoi hgp vige)
Nguyén Thi Nhu
6. Nhan tai li€u mua Bui Thi Minh Céac donvicung |- Kiém tra tai liéu mua vé da
Trang, cap tai liu dung so voi danh muc can
L& Thi Lé Huyén, mua va hoa don hay chua, ky
Nguyén Thi Nhu nhan hang
7. Nhap kho Nguyén Thi Nhu Phong TCHC va | - Nhép s6 luong vao file quan | 01 ngay | QT_008_TTTV
CSVC, Phong 1y ctia Thu vién _BMO2
KHTC
8. Lam thu tuc thanh Bui Thi Minh Phong TCHC va |- Hoan thanh thu tyc thanh | 07 ngay.
todn Trang, CSVC, Phong todn kinh phi cho don vi cung | Tuy thudc
L& Thi L¢ Huyén, KHTC cap tai liéu vao Phong
Nguyén Thi Nhu KHTC
9. Chuyén tai liéu cho Bui Thi Minh Chuyén tai liéu cho bo phan | Ol ngay
b phan thyc hi¢n cong Trang, thuc hién cong tic nghi¢p vu
tdc nghiép vu Lé Thi L¢ Huyén, va két thiic quy trinh
Nguyén Thi Nhu

6. Bi€u mau lién quan:

QT_008_TTTV_BMO1: Mau danh muc tai lidu can bd sung

QT_008_TTTV_BMO02: Danh muc tai liéu duoc bd sung




Can cir, co so phdp ly cua quy trinh:
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QT 009 TTTV: QUY TRINH MUOQN VA TRA TAI LIEU

Nghi dinh s6 72/2002/ND — CP, ngdy 6 thang 8 nim 2002 ctia Chinh Phu vé viéc Quy dinh chi tiét thi hanh Phép 1énh Thu vién;

Luat Thu vién sb 46/2019/QH14, ngay 21 thang 11 ndm 2019 cua Quéc Hoéi.

1. Nguoi phu trach:
Tﬁng 1: Hoang Bao Nga, PT: 0948765159,email:hoangbaonga @huaf.edu.vn vaBui Thi Minh Trang, BDT:059044585 ,email:

minhtrang @huaf.edu.vn.

Téng 2: Ngd6 Thi Trung, PT: 0868596479 , email: ngothitrung @huaf.edu.vn va L& Thi L¢ Huyén, DT:0389932052 , email:

lethilehuyen @huaf.edu.vn.

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTYV (Nha lam viéc s6 I1T)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra hd so: Phong KH, HTQT&TTTV (Nha 1am viéc sb 1)

5. Quy trinh thyc hién:

Pon vi/C4 nhan Pon vi/Ca Thoi gian . . )
Cac buoc A nhan thyc hién Noi dung thyc hién (ngay lam | Biéu mau hwéong dan
thuc hién Ao A
’ : ) phoi hop ‘ viéc)
Tiép nhan | Hoang Bao Nga, Ngb Thi CBGYV, hoc - Tiép nhan yéu cau ban doc Noi quy thu vién
yéu cau Trung, L& Thi L¢ Huyén, | vién, sinh vién | -D6i chiéu hinh va s6 thé ban Truong Dai hoc Nong
Bui Thi Minh Trang; Ban (ban doc) doc trén phan mém thu vién lam, Pai hoc Hué
doc - Xéc dinh yéu cau: 15 - 30 phut | (Trich).

+ Muon tai liéu chuyén Budc 2,
+ Tra va gia han tai li€u chuyén
Buoc 4.



mailto:hoangbaonga@huaf.edu.vn
mailto:minhtrang@huaf.edu.vn
mailto:ngothitrung@huaf.edu.vn
mailto:lethilehuyen@huaf.edu.vn

412

Pon vi/C4 nhan Pon vi/Ca Thoi gian . 3 )
Cac buéc S nhan thyc hién Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
thuc hién . oA
’ * phoi hop viéc)
Kiém tra Hoang Bao Nga, Ngbé Thi Ban doc Kiém tra diéu kién muon tai Noi quy thu vién
diéu kién Trung, L& Thi L¢ Huyén, liéu: Truong Pai hoc Nong
phuc vu Bui Thi Minh Trang; Ban - Néu ban doc chwa muon hodc | 15 -30 phat | 1am, Pai hoc Hué
doc muon chwa dii s6 tai ligu thi tién (Trich).
hanh cho muon.
- Néu ban doc di muon thi yéu
cau tra sach dé tiép tuc muon.
Xu ly muon | Hoang Bao Nga, Ngd Thi Ban doc -Ban doc tim va mang tai li¢u | 30— 60 phit | NOi quy thu vién
tai liéu Trung, L& Thi L¢ Huyén, dén thu thu. Truong Dai hoc Nong
Bui Thi Minh Trang ~“Thu thu kiém tra, x4c nhén tai lam, Pai hoc Hué
li€u va thé ban doc (Trich).
- Tra thé ban doc.
Xuly trd/ | Hoang Bao Nga, Ng6 Thi - Tién hanh tra tai liéu ding han. 15 - 30 phut
gia han tai Trung, Lé Thi L¢ Huyén, - Tai li€u qua han, mét hodc hu
li¢u Bui Thi Minh Trang hong thi tién hanh theo Quy (*)
trinh xw Iy ban doc vi pham noi
quy muwon trd tai liéu.
Khoi phuc | Hoang Bao Nga, Ng6 Thi - Phén loai tai liéu cho cac gia Ty theo s6
tinh trang Trung, Lé Thi L¢ Huyén, theo s phan loai lugng tai liéu
san sang i Bui Thi Minh Trang - Nap tir tai liéu dé dua vao kho.
liéu - Sap xép tai liéu theo dung vi

tri ciia cac nganh da ghi trén gia
- K&t thic quy trinh.

6. Bi€u mau lién quan:

- Noi quy thu vién Truong DPai hoc Nong 1am, Pai hoc Hué (Trich).

- Quy ché hoat dong ctia Phong Khoa hoc, Hop tic quéc té va Thong tin Thu vién.

* Thoi gian thuc hién theoQuy trinh xur Iy ban doc vi pham noi quy muon tra tai liu.
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QT_010_TTTV: QUY TRINH XU LY BAN PQC VI PHAM NOI QUY MUOQN TRA TAI LIEU

Can cir, co so phdp ly cua quy trinh:

Noi quy thu vién Truong Pai hoc Nong 1am, Pai hoc Hué.

N

1. Nguoi phu trach:

Tﬁng 1: Hoang Bao Nga, DT: 0948765159,email:hoangbaonga @huaf.edu.vn vaBui Thi Minh Trang, BDT:059044585 ,email:

minhtrang @huaf.edu.vn.

Téng 2: Ng6 Thi Trung, PT: 0868596479, email: ngothitrung @huaf.edu.vn va L& Thi Lé Huyén, DT:0389932052 , email:

lethilehuyen @huaf.edu.vn.

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTYV (Nha lam viéc s6 I1T)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra hd so: Phong KH, HTQT&TTTV (Nha 1am viéc sb I1II)

5. Quy trinh thyc hién:

A 1A A LA Thoi gian
Cac buéc Bon v;/Ca. n han thye Don VAI/ Ca 1}1.1an Noi dung thyc hién (ngay lam | Biéu miu huwéng din
hién thuc hién phoi hop vige)
Kiém tra thong tin | Hoang Bao Nga, Ngd Thi Ban doc D6i chicu thong tin, hinh anh | Cic ngay
vi pham Trung, L& Thi L¢ Huyén, va sb thé ban doc trong phén trong tuan
Bui Thi Minh Trang; mém thu vién
Lap bién ban va xir | Hoang Bdo Nga, Ngb Thi Ban doc - Thu hoi tai liéu muon qud Céacngay | QT_OIO_TTTV
ly tai chd d6i véi Trung, Lé Thi L¢ Huyén, han. trong tudn | BMOI1

sinh vién cdc khéa | Bui Thi Minh Trang; Ban
(trir sinh vién nam doc
cuoi)

- Phat qua han muon theo Noi
quy thu vién.
- Néu ban doc chua np phat,



mailto:hoangbaonga@huaf.edu.vn
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SN LA CINA LA Thoi gian
Cac budc Don V!/CEE,\H han thyc Don VAI/ Ca I,glan Noi dung thyc hién (ngay lam | Biéu miu huéng din
hién thuc hién phoi hgp vige)

Thu thu sé khoéa thé ban doc,
dén lic ban doc 1én ndp phat
thi m¢ thé hoat dong lai binh
thuong.

3. Xt 1y ban doc vi
pham la sinh vién
cuoi khoéa

Hoang Bao Nga, Ng6 Thi
Trung

Phong Dao Tao va
Cong tic sinh
vién(Phong
DT&CTSV)

- Thit thu d6i chiéu danh sdch
sinh vién chuan bj tot nghiép va
13p danh sach sinh vién con ng
tai liéu va no tién phat qua han.
-Gui danh sich sinh vién ng
tai liéu va phat qua han cho
Phong PT&CTSV, website
Thu vién, fanpage truong
thong bdo cho cédc sinh vién
nay.

QT _010_TTTV
_BMO02

4. Xac nhan tinh

trang hoan thanh

nghia vu cda sinh

vién, két thiic quy
trinh.

- Sinh vién chua hoan thanh
tra tai liéu muon va tién phat
qud han, phan hdi Phong
DT&CTSV dé nghi tam giit
bang tot nghiép cac sinh vién
nay va quay lai Budce 3.

- Sinh vién hoan thanh tra tai
liéu muon va phat qua han,
thong bao Phong DPT&CTSV
-> Két thic quy trinh.

6. Bi€u mau lién quan:

QT_OI0_TTTV_BMO1: Bién ban xur phat qua han tai li¢u

QT_O010_TTTV_BMO2: Danh sach ban doc no tai liéu muon
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CHUONG IV. KHOA HQC CONG NGHE, HQP TAC QUOC TE VA THONG TIN THU VIEN (KH,HTQT&TTTYV)

Can cwr, co so phdp ly cua quy trinh:

PHAN 1. KHOA HQOC CONG NGHE
QT_001_KHCN. QUY TRINH XAC PINH DANH MUC (SO TUYEN) CAP TRUONG NHIEM VU KH&CN CAP BO

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 ndm 2016 cia Bo trudong Bo Gido duc va Dao taoQuy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép bd cua B Gido duc va Pao tao;

- Théng tu s6 02/2018/TT-BGDPT ngay 26 thang 01 ndm 2018 ctia Bo truong Bo Gido duc va Pao tao Quy dinh vé quan 1y du dn
san xuat thu nghi¢m cép bdocua Bo Gido duc va Pao tao.

1. Ngudi phu trach: Lé Thi Thiy Hang

3. Thoi gian tra hd so: 15 ngay lam viéc

DT: 0914051359Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thr 6 tai Phong KH, HTQT&TTTV

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian
Cac budc S A thuc hién phoi Noi dung thuc hién (ngay lam | Biéu mau hwong dan
thwe hién A
! ¢ hop viéc)
. QT_001_KHCN_BMO1
_BGH - Thong bdo hudng dan xay 5-10 ngay
1. Thong bao xac dinh . s dung ké hoach KH&CN cap Bo (tuy thudc | QT _001_KHCN_BMO?2
2 . - Cac don vi1 toan 2, C ) R - _UU1_ _
danh muc (so tuyén) Phong truon dén cac don vi toan truong. vao thoi
nhiém vu KH&CN KHHTQT&TTTV uons - B¢ xuat dé tai trén trang quan gian quy
PERENA - C4 nhan/nhém . \ : ,
cap Bo 1y khoa hoc cua dinh cua

nghién ctru dé xuat

DPHHhttp://qlkh.hueuni.edu.vn/

DHH)



http://qlkh.hueuni.edu.vn/
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Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian o )
Cac budéc N thyc hién phoi Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
thuc hién A
hop viéc)
2 ras aA QT_001_KHCN_BMO1
2. T6 chire Hoi dong QT_001_KHCN_BMO02
cap khoa xac dinh_ - -
e e 03 g KHSDT o
cap B ‘ Hoi dong KH&DT Phong thes gl?iptlci’ali’lll,ll i‘ic(tﬁiﬁ i | o2ng
(Lwu y: Cac Thay C6 cAp Khoa KHHTQT&TTTV | oo duyat £y
kleH‘ nh\lcm thuoc\ N - Téng hop phiéu dé xuét
khoi phong ban thi sé€
duoc so truyén tai cac
Khoa chuyén mon)
- Lén lich truong QT_001_KHCN_BMO1
- Xéac dinh (so tuyén)’ danh muc QT_001_KHCN_BMO02
2 o, Ae 2A nhiém vu KH&CN cap B¢ theo QT_001_KHCN_BMO3
i agi’r;g‘n’; i:’cl gi‘;r;lg Phong -Phoﬁg%lchac chi tiéu phan b ciia DHH (sip QT_001_KHCN_BMO04
danh muc (so tuilén) KHHTQT&TTTV hanh chinh va co x€p theo thir tur vu tién) 03 ngay QT_001_KHCN_BMO05
A Hoi dong KH&DT r A A - Phiéu dénh gia QT_001_KHCN_BMO06
nhiém vu KH&CN £ \ s& vat chat
Cép Bb cap truong (TCHC&CSVC o o . QT_001_KHCN_BMO07
i - Bién ban Xéc dinh (so tuyén) danh QT_001_KHCN_BMO8
muc dé tai KH&CN cp Bo QT_001_KHCN_BMO09
- Bién ban kiém phiéu
4. Giri két qua xéc -Phong o QT_001_KHCN_BMO1
dinh danh muc (so Phong TCHC&CSVC | - Phiéu d¢ xuat QT_001_KHCN_BMO02
tﬁy én) nhicm ;/u KHHTQT&TTTV -Ban - Bang tong hgp danh muc QT_001_KHCN_BMO05
i : KHCN&QHQT, | - Bién ban hop HD QT_001_KHCN_BMO09

KH&CN cép Bo

bai hoc Hué




6. Bi€u mau lién quan:

QT 001 KHCN BMOL.
QT 001 _KHCN_ BMO2.
QT 001 _KHCN BMOI.
QT 001 KHCN BMO2.
QT 001 KHCN BMO3.
QT 001 _KHCN BMO4.
QT 001 _KHCN BMOS.
QT_001 KHCN BMO6.
QT 001 KHCN BMO7.
QT 001 _KHCN BMOS.
QT 001 KHCN BMO09.
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Pé xuét dé tai KH&CN cép Bo

Phiéu dé xuit dy 4n san xuét thir nghi¢m cép bo

Pu danh muc dé tai KH&CN ¢

Phidanh muc dé tai KH&CN cap BoB theo chi ti

Phidanh muc dé tai KH&CN cap Bo&CN cip Bo

Bién bh muc d¢é tai KH&CN cap Bo&CN cap Boi tiéu phan bo cia PHH (sa
Bién bh muc d¢é tai KH&CN cép Bo&CN cap Boi tiéu phan bo

Danh muc dc dé tai KH&CN cap Bo&CN cap Boi tiéu p

Phiéu nh_BMO07.Danh muc dc dé tai KH&CN cép B6&CN cap B

Phiéu danh gia d KH&CN cap BO&CN cip Bai tiéu phan bo ¢

Bién ban hop Hoi dong tu vBO&CN cap Boi tiéu phan bo cia DPHH (sép xép th
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QT_002_KHCN.QUY TRINH KIEM TRA TINH HINH THU'C HIEN NHIEM VU KH&CN CAP BQ

Can cwr, co so phdp ly cua quy trinh:

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nam 2016 cta Bo trudng Bo Gido duc va Pao tao Quy dinh vé quan 1y dé tai khoa
hoc va cong ngh¢ cép bd cua Bo Gido duc va Pao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 ndm 2018 cua B0 truong Bo Gido duc va PBao tao Quy dinh vé quan 1y dy 4n
san xudt thur nghi¢m cép bocua BO Gido duc va Pao tao.

1. Nguoi phu trach: Lé Thi Thiy Hang DT: 0914051359Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: 14 ngay 1am viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

U Pon vi/Ca nhan Thoi gian
. . Don vi/Ca nhan ‘A e s ‘A O . x . x
Cac budc thye hién thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwdéng dan
hop viéc)
1. Chu nhiém Phong - Bédo cao tinh hinh thuc
nhiém vu ndp KHHTQT&TTTV | hién nhi€ém vu 01
bdo cdo tinh lan/na
ao cao ti Chu nhiém AR 5T 002 KHCN_BMO1
hinh thuc hién (ngay 20/6
nhiém vu nhiém vy 5 20/12 QT_002_KHCN_BMO02
: c va
KH&CN cap Bo hang nam)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac bude the hién thuc hién phoi Noi dung thuc hi¢n (ngdty lam Bi¢u miu hwéng din
hop viéc)
BGH - Lén lich truong
Chu nhi¢ém nhiém | Truong hop kiém tra thuc dia
2. T6 chirc kiém <A LA . 07-10
. ¢ vu thi 1€n ké hoach phuong tién R
tra dinh ky tién o \ B | neay (thy
46 thue hia Khoa chuyén mén |- Truong hop kiém tra tai | thuoe vio
0 thyuc hién . o na
nhiém vu Phong Phong KHTC phf)Ang hop , thi /chuA nhiém | Jich cia | QT_002_KHCN_BMO03
KH&CN c ép KHHTQT&TTTV Phong nhi¢ém vu l?ao céo tren/PPT nha QT_002_KHCN_BMO04
L. trong thot gian 05-10 phut truong va
quoc gia TCHC&CSVC , 4R
- Bién ban kiém tra nhiém vu dia di€ém
Ban khoa hoc va cong nghé cép | kiém tra)
KHCN&QHQT, b6
Pai hoc Hué '
Chu nhi¢ém nhiém | - Phong hoan thi¢n bién ban
vu kiém tra, truong doan kiém
Ban tra va cht nhiém nhiém vu ky
3. Hoan thién - KHCN&QHQT, | V2o bién ban 04 ngay tir
. on . . .
bién ban kiém 8 Dai hoc Hué - Phong giri dén Ban | ngay kiém | QT_002_KHCN_BMO03
KHHTQT&TTTV

tra

KHCN&QHQT dé ky xdc
nhan

- Gui chu nhiém nhiém vu0l
ban va luu tai phong01 ban

tra
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6. Biéu mau lién quan:

QT _002 KHCN_ BMO1. Bio céo tinh hinh thyc hién dé tai KH&CN cap Bo
QT_002_KHCN_BMO02. Bdo cdo tinh hinh thuc hién du dn san xut thir nghiém cép Bo
QT_002_KHCN_BMO03. Bién ban kiém tra tinh hinh thyc hién dé tai KH&CN cip Bo
QT_002_KHCN_BMO04. Bién ban kiém tra tinh hinh thuc hién dy 4n san xuat thir nghiém cap bo



421

QT_003_KHCN. QUY TRINH KIEM TRA, PANH GIA TRONG QUA TRINHTHU'C HIEN NHIEM VU KH&CN

Can cw, co so' phdp ly cia quy trinh:

CAP QUOC GIA

Thong tu s6 04/2015/TT-BKHCNngay 11 thang 3 ndm 2015 ctua B truéng Bo Khoa hoc va Cong nghé Quy dinh viée kiém tra, danh
gi4, diéu chinh va chidm dit hop dong trong qud trinh thue hién nhiém vu KH&CN cip quéc gia st dung ngan sach nha nudc.

1. Nguoi phu trach: Lé Thi Thiy Hang

DT: 0914051359Email: lethithuyhang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thi 6 taiPhong KH, HTQT&TTTV

3. Thoi gian tra ho so: 14ngay lam viéc

4. Pja diém tra ho6 so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buorc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu miu hwéng din

thue hién thuc hién phoi hep (ngé!): lam
viéc)
Béao céo dinh ky tinh hinh thuc
L hién nhiém vu

lhghu nhl@fn B4o c4o ndi dung khoa hoc, tién QT_003_KHCN_BMO1
nhi¢m vy nop 46 thue hien nhid _005_ _
béo cdo tién do o Khoa chuyén mon | o e Lon UGV = QT_003_KHCN_BM02
thue hién nhiém Chu nhiém . Béo cdo tinh hinh str dung kinh phi | 01 ném/()l

 KH&CN c4 nhiém vu Phong - B4o cdo san pham khoa hoc va lan QT_003_KHCN_BMO3
v cap PV KH,HTQT&TTTV
quéc gia ’ cong nghé da hoan thanh QT_003_KHCN_BMO04

- B4o cdo san pham khoa hoc va
cong ngh¢ da dugc chuyén giao,
ung dung vao thuc té

QT_003_KHCN_BMO05
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buodc thye hién thuc hién phéi hep Noi dung thuc hién (ngz‘ﬁr lam Biéu mau huwong dan
viéc)
2. T6 chirc kiém BGH Cha nhiém | - TTuong hop kiém tra thyc dia
tra dinh ky tién nhiém vu thi 1én ké hoach phuong tién 07-10 ngay
dQ'Ehl.IC hién Phong Khoa chuyén mén | - Truong hop ki€ém tra tai phong | (thy thude QT_003_KHCN_BMO06
nhiém vu ) KH.HTQT&TTTV . hop thi chu nhiém nhiém vu bdo vao dia
K}}&CN cap ’ Phong KHTC cédo trén ppt trong thoi gian 5-10 | diém kiém
quoc gia Phong phuit tra)
TCHC&CSVC - Lén lich truong
- Phong hoan thién bién ban kiém
o tra, truéng doan kiém tra va chu o
i;ﬁ%ﬂ}l tlf;lgn Phong Chii nhiém nhiém nhiém vy ky vao bién ban, 04\ngli¥}u’ OT 003 KHCN_BMO6
ién ban kiém oy A ngay kiém
o KH,HTQT&TTTV nhiém vy sau d6 déng dau & fm —— -

- Gui chd nhiém nhiém vu 01 ban
va luu tai phong01 ban

6. Bi€u mau lién quan:

QT _003_KHCN_BMOI. Bao céo dinh ky tinh hinh thuc hién nhiém vu

QT_003_KHCN_BMO02. Bio cdo ndi dung khoa hoc, tién do thuc hién nhiém vu
QT_003_KHCN_BMO3. Béo cdo tinh hinh st dung kinh phi
QT_003_KHCN_BMO04. B4o cdo san pham khoa hoc va cong nghé da hoan thanh

QT 003 KHCN_BMO05. B4o cdo san pham khoa hoc va cong nghé da hoac chuyén giao, tmg dung vao thuc té

QT_003_KHCN_BMO06. Bién ban kiém tra, danh gia trong qua trinh thyc hi¢n nhi¢m vu.
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QT_004_KHCN.QUY TRiNH PANH GIA NGHIEM THU CHUYEN PE/NQI DUNG CONG VIEC

THUQC NHIEM VU KH&CN

Can cw, co s¢ phap ly cua quy trinh:

Nhiém vu cdp qubc gia: Thong tu s6 04/2015/TT-BKHCN ngay 11 thang 3 nim 2015 cta B truéng Bé Khoa hoc va Cong nghé

Quy dinh viéc kiém tra, danh gia, diéu chinh va cham dut hop dong trong qua trinh thyc hién nhiém vu KH&CN cép qubc gia sir

dung ngan sach nha nudc

- Nhiém vu cap Bo: Thong tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nam 2016 cua Bo truong Bo Gido duc va Pao tao Quy
dinh vé quan ly dé tai khoa hoc va cong nghé cép bo cua B Giao duc va Pao tao

- Nhiém vy cap DPHH: Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé stra d6i, bd sung mot sé diéu cua Quy dinh vé
Quan ly dé tai Khoa hoc va Cong nghé cap Pai hoc Hué Ban hanh theo Quyét dinh sé 1519/QD-DHH ngay 29/12/2017 cia
Giam dbc Pai hoc Hué

- Nhiém vu cép lién két:Quyét dinh s6 87/QD-DHNL ngay 02 thang 02 niam 2021 vé ban hanh quy dinh quan 1y nhiém vu khoa
hoc va cong nghé lién két cua Hiéu trudng Truong Pai hoc Nong Lam, Pai hoc Hué

- Nhiém vu cép cé sé: Quyét dinh sé 390/QD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién ctru khoa
hoc cép co s& cua truong Pai hoc Nong Lam, Dai hoc Hué.

- Nhiém vu du an san xuét thir nghiém va thuong mai héa:Quyét dinh s 115/QD-DHNL ngay 24 thang 02 nam 2021 vé ban
hanh quy dinh quan 1y du 4n san xuat thir nghiém va thuong mai hoa ctia Hiéu truong Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

+ Nhiém vu KH&CN cép lién két, cdp BO, Qudc gia: Lé Thi Thiy Hing DT: 0914051359
Email: lethithuyhang @huaf.edu.vn

+ Nhiém vy cip co sd, cap Dai hoc Hué: Tran Thi Phuong Nhi, DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn
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2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 21 ngay 1am viéc

4. bia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hi¢n

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic bué: thyc hi¢n Noi dung thyc hig Ay 13 Biéu miu huwéng din
ac buoc thwe hién ’ 01 dung thuc hien (ngay lam g
phoi hop viéc)
1. Cht nhiém nhiém vu - 02 ban bao cao chuyén QT_004_KHCN_BMO1
nop ho so dé nghi ra Chi nhidm Khoa chuyén mén | dé/noi dung cong viéc
Quyét dinhdanh . ' Phong - 01 Danh sdch giéi thiéu it
ch o 1ia A nhiém v .
gianghiém thu chuyén Ay KHHTQT&TTTV | nhat 02 chuyén gia (thong
d&/nd1 dung cong vige qua Ban chu nhiém khoa)
2. Ban hanh Quyét dinh - Trinh ky BGH Quyét Quyét dinh thanh 1ap to
thanh 14p t6 chuyén gia Phe BGH dinhthanh 14p t6 chuyén gia chuyén gia dénh gia
on
danh gid nghi¢ém thu KH HTQTETTTV Phong danh gid nghiém thu chuyén 02 ngay nghi¢ém thu chuyén
chuyén dé/noi dung ’ TCHC&CSVC | dé/ndi dung cong viéc dé/ndi dung cong viéc
cong viéc
Phe - Quyét dinh thanh 1ap Hoi QT_004_KHCN_BMO02
on 3
KH,HT T&gTTTV' dong nghi¢m thu
3. Phong KH, HTQT . " Q ’ . , A A A
. o Phong Té chuyén gia - Bdo cédo chuyén dé/ndi .
&TTTV truong gui ho . e 02 ngay
£ A A KHHTQT&TTTV . dung cong vi¢c
so dén t6 chuyén gia Chu nhi¢m ’
= - Phiéu nhéan xét, danh gia
nhiém vu

chuyén dé//ndi dung cong viéc
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién

phéi hop

No6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu miu hwéng din

4. Thu nhan phiéu nhan
xét danh gia chuyén
dé//ndi dung cong viéc

Phong
KHHTQT&TTTV

T chuyén gia

- 02 Phiéu nhan xét, danh
gia chuyén dé//ndi dung
cong viéc

05 ngay ké
tor ngay guri
hd so dén
chuyén gia
danh gia,
nhan xét

QT_004_KHCN_BMO02

5. Hoan thién bdo céo
chuyén dé/noi dung
cdng viéc theo yéu cau
clia to chuyén gia

Chu nhiém

nhiém vu

Phong
KHHTQT&TTTV

- Sau khi nhan duoc phiéu
nhan xét, danh gia tir to
chuyén gia, Chu nhiém
nhi€ém vu c¢6 trach nhiém
hoan thién bio cédo theo yéu
ciu cua t chuyén gia

- Nop 1én Phong KH,
HTQT&TTTV

- 02Ban bdo cdo chuyén
dé/noi dung cong viéeda
hoan thién;

05 ngay ké tir
ngay nhan
dugc phiéu

nhan xét,
danh gia tir to
chuyén gia

Gui lai cho chi nhi€ém
nhiém vu 01 ban béo cdo
da xac nhén cua truong

6. Bi€u mau lién quan:

QT_004_KHCN_BMO1. Danh sich giéi thiéu it nhat 02 chuyén gia

QT_004_KHCN_BMO2.Phiéu nhén xét, danh gia chuyén d&//ndi dung cong viéc
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QT_005_KHCN. QUY TRINH PANH GIA NGHIEM THU

CAP CO SO NHIEM VU KH&CN CAP BOQ

Can cw, co s¢ phap ly cua quy trinh:

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 nim 2016 ciia Bo truong Bo Gido duc va Pao tao Quy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép bo cua Bo Gido duc va Pao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 ciia Bo truéng Bo Gido duc va Pao tao Quy dinh vé quan 1y dy 4n
san xuat thir nghi¢ém cap bg.

cua Bo Gido duc va bPao tao

1. Nguoi phu trach: Lé Thi Thiy Hang DT: 0914051359 Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra hd so: 21 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

A Pon vi/Ca nhan Thaoi gian
. , Don vi/Ca nhan S £ ne oA N R X . x
Cac budc < n thwe hién phoi Noi dung thuc hién (ngay Biéu mau hwong dan
thuc hién N A
: * hop lam viéc)
- 08 bao ,Céq tong két va béo QT_005_KHCN_BMO1
1 A cdo tém tat dé tai; QT_005_KHCN_BMO02
1. Chu nhiém nhiém vu 2 ) , ,
1A A . - 08 quyén minh ching san 08 quyen minh ching
nop ho so d¢ nghi ra QD Chu nhiém ham dé tai; san pham dé tai (sip xé
danh gia nghiém thu cap A Don vi cong tic p p P xep
o & ' nhiém vu ’ - 08 ban thong tin két qua minh chimg san pham dé
nghién ctru dé tai KH&CN cép tai theo thir ty nhu trong
Bo (tiéng Viét); thuyét minh da phé
duyét);




427

Pon vi/C4 nhan DPon vi/Ca nhan Thoi gian ) ) )
Cac buéc A thue hién phoi Noi dung thyc hién (ngay Biéu mau hwéng dan
thwe hién N A
: : hop lam viéc)
- 08 ban thong tin két qua QT_005_KHCN_BMO3
nghién ctru dé tai KH&CN cép QT_005_KHCN_BMO04
Bo (tiéng Anh); QT_005_KHCN_BMO5
- 01 Béo céo tinh hinh thyc hi¢n QT_005_KHCN_BMO06
kinh phi (dé tai va duy 4n) QT_005_KHCN_BMO07
- 01 Danh siach gi6i thi¢u it
nhat 07 thanh vién (c6 02
chuyén gia ngoai Truong)
khong phai la thanh vién tham
gia dé tai
- 01 bdo cdo tong két va bdo cdo
tém tat dé tai;
2. Gtri ho so (,ié nghi Phong - 01 quyén minh ching san 06 nes
DHH ra Quyét dinh X KH,HTQT&TTTV | phém dé tai; > nedy
. . A Phong R PP . .~ | (thy thudc
danh gia nghiém thu co KHHTQT&TTTV va Ban - 01 Béo cdo tinh hinh thuc hién vio
SO ’ KHCN&QHQT, | kinh pht; ‘ PHH)
Dai hoc Hué - Cong van cua truong dé nghi
PHH ra Quyét dinh danh gia
nghiém thu co sé.
3. Gtri hd so cho cdc ) ngét dinh thanh 1dp Hoi dong
thanh vién Hoi dng va Phong nghiem thu
c4c thanh vien héi d dng Phong KH,HTQT&TTTV: - Bdo cdo tong keét, bdo cdo tom 03 ngay QT_005_KHCN_BMO8
. KHHTQT&TTTV N A ’ | tat de tai cho cac thanh vién Hoi QT_005_KHCN_BMO09
doc cac thanh vién HD dong
- Phiéu nhan xét
4. Chudn bi cdc cong Phong - Lién h¢ céc thanh vién HD dé
viée trude khi t8 chitc Phong TEHCXCSVE lenleh : 01 ngy
HD KHHTQT&TTTV | Chu nhiém nhiém | - Tai Quyét dinh [én h¢ thong
vu van ban va Ién lich truong
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Pon vi/C4 nhan DPon vi/Ca nhéan Thoi gian ) ) )
Cac buéc A thuc hién phoi Noi dung thuc hién (ngay Biéu mau hwéng dan
thwe hién N A
: : hop lam viéc)
- Phiéu danh gié cap co so
- Bién ban hop HP danh gia cip
CO SO
9 ‘ - Té chtrc Hoi dong khoa hoc
Ko hoe e o0 dinlh Piong | G KHACN sip B0 theo no Q005 KHCN_BMI10
A U . KHHTQT&TTTV; < 2 am ae , QT_005_KHCN_BM11
gia nghle;mkthu Eie tai Phong cac thanh vién HD: dung vasin phzim dg dang ky 0l ngdy | QT 005 KHCN_BMI2
KH&CN cap Bo KHHTQT&TTTV chii nhiém va nhém tron% bar.lAThuye.:E minh ) X OT_005_KHCN_BMI13
4t - Chu nhi¢ém nhi¢m vu trinh bay
bao cao trén PPT khoang 20-30
phut
- Sau khi hoi dong két thiic, dé
tai ¢ nhiém vu hoan thién bao
cdo tong két va tém tat, minh
ching san pham, thong tin két
qua nghién ctru dé tai KH&CN
6. Hoan thién bdo cdo cap BY theo yéu cau cia HP
tong ket va tom tat, Ao - Nop 1én Phong KH, 10 ngay
minh ching san pham, Chu nhiém va ?hu r}hlem va HTQT&TTTV gom: tir ngay to
N A o , X ns nhom dé tai; Phong AV ISR Lo
thong tin két qua nghién nhom dé tai KH.HTQT&TTTV 08 quyén bdo cdo tong ket va | chuc Hoi
ctru dé tai KH&CN cap ’ tom tat da hoan thién; dong
B theo yéu cau cia HD 08 quyén minh chiig day di san
pham dé tai;

02 ban thong tin két qua nghién
chu d¢ tai KH&CN cap BO
(tieng Anh va tiéng Viét)
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6. Biéu mau lién quan:

QT_005_KHCN_BMO1. Bio cdo tong két va bdo cdo tém tat dé tai

QT_005_KHCN_BMO2. Béo cdo tong hop két qua du 4n san xuét thir nghiém cAp bd va tém tit két qua du 4n san xuat thir nghiém cip bd
QT_005_KHCN_BMO3. Ban thong tin két qua nghién ctru dé tai KH&CN cép Bo (tiéng Viét)

QT_005_KHCN_BMO04. Ban thong tin két qua nghién ctru dé tai KH&CN cap Bo (tiéng Anh)

QT_005_KHCN_BMO5. Bdo céo tinh hinh thuc hién kinh phi dé tai KHCN

QT_005_KHCN_BMO6. B4o cdo tinh hinh quyét toan kinh phi h trg dy 4n san xuat thir nghiém cap bo
QT_005_KHCN_BMO7. Danh sich gi6i thiéu 07 thanh vién (c6 02 chuyén gia ngoai Trudng) khong phai 13 thanh vién tham gia dé tai
QT_005_KHCN_BMO8. Phiéu nhan xét két qua nghién ctru dé tai KH&CN cap Bo

QT_005_KHCN_BMO09. Phiéu nhan xét két qua du 4n san xuét thir nghiém cp bo

QT_005_KHCN_BM10. Phiéu danh gia cap co s

QT_005_KHCN_BM11. Bién ban hop Hb danh gia cép cO SO

QT _005_KHCN_BM12. Phiéu danh gia cip co s két qua du 4n san xuét thir nghiém cap bo

QT 005 KHCN_BM13. Bién ban hop Hoi dong danh gia, nghiém thu cp co s& du 4n san xuét thir nghiém cap bo
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QT_006_KHCN. QUY TRINH PANH GIA NGHIEM THU CAP CO SO NHIEM VU KH&CN CAP QUOC GIA

Can cir, co so phdp ly cua quy trinh:

Thong tu sé 11/2014/TT-BKHCN ngay 30 thang 5 nim 2014 cta Bo trudng B Khoa hoc va Cong nghé Quy dinh viéc danh gia,
nghiém thu két qua thuc hién nhiém vu khoa hoc va cong nghé cip qudc gia sir dung ngan sach nha nude.

1. Nguoi phu trach: Lé Thi Thiy Hang DT: 0914051359 Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: 22 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan Thoi gian
o Pon vi/C4 nhén " N . o
Cac budrc thye hién th‘.l”c hién Noi dung thuc hién (ngay lam Biéu mau hwéong dan
phoi hop viéc)
- 09 Bao cdo tong hop va - 09 Béo cio tong hop va bao
bao céo tom tit két qua c4o tom tit két qua thuc hién
1. Chu nhi¢m nhi¢m vy thuc hién nhi¢m vy. nhiém vy.
nop hd so d& nghi ra QP Khoa chuyén mon ; . . .
:p ., ‘Ag ' QA Chu nhiém nhiém Y - 09 Béo cdo vé san pham - 09 Béo cao ve¢ san pham khoa
déanh gia nghiém thu cap i g Phi o o o . .
555 vu ong khoa hoc va cong nghé cta hoc va cong nghé ctia nhiém vu.
c ;
KHHTQT&TTTV i )
Q nhiém vy. - 09 Ban sao hop dong va
- 09 Ban sao hop dong va thuyét minh nhiém vu.
thuy€t minh nhi€ém vu. - QT_006_KHCN_BMOI
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Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan o : x "
Cac budc th‘;l.'c hién thue hién N6i dung thuc hién (ngay lam Biéu mau huwéng dan
o phéi hop viéc)
01 Danh sach gioi thi¢u it
nhat 09 thanh vién (c6 03
chuyén gia ngoai Truong)
khong phai la thanh vién
tham gia dé tai
) . Trinh ky BGH Quyét dinh Quyét dinh thanh lap Hoi dong
2.\BanAhan11.Qliyet dinh BGH thanh 1ap Hoi ddéng khoa khoa hoc cdp co s& danh gia
thinh }E.lp H(_)ldeI%g kho'? Phong hoc cip co s danh gia . nghiém thu nhiém vu KH&CN
th.fap co SO deinh gla KH,HTQT&TTTV Phong nghiém thu nhiém vy 05 ngay cap Quéc gia da duoc ky va
nghiém th}l nhl?m va TCHC&CSVC KH&CN céap Qudc gia dong dau
KH&CN cap Quoc gia
- Quyét dinh thanh 1ap QT_006_KHCN_BMO02
Hoi dong nghiém thu
3. Phong KH, HTQT & . .
&TT%gt LHTQ 3 Phong - Béo cdo tdng két, bio
ruong gui ho . ,
o cho céc tha ghg e TCHC&CSVC; cdo tém tat nhi€ém vu
so cho cdc thanh vién Phong L o 07-10
\ thanh HD; PSP U 2
Hoi dong va céc thanh | KH HTQT&TTTV cac thamt vieh - Bdo cdo v€ san pham ngdy
vién hoi dong doc Chut nhiém khoa hoc va cong nghé
nhiém vu cua nhiém vu
- Ban sao hop dong va
thuyét minh nhiém vu.
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién

phéi hop

No6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu miu hwéng din

- Phiéu nhén xét két qua
thuc hién nhi€ém vu
nghién clru rng dung va
phit trién cong nghé cip
qudc gia

4. Chuan bi cdc cong
vi¢c trude khi t6 chirc

HD

Phong
KHHTQT&TTTV

Phong
TCHC&CSVC

Chu nhi€ém

nhiém vu

- Lién hé cac thanh vién
HD d¢ 1én lich

- Tai Quyét dinh 1én hé
thong van ban va 1én lich
truong

- Phiéu danh gia két qua
nhiém vu khoa hoc va
cong nghé cap qudc gia.

- Bién ban kiém phiéu
danh gid két qua nhiém vu
khoa hoc va cong nghé
cap quéc gia.

- Bién ban danh gia két qua
nhiém vu khoa hoc va cong
nghé cap qudc gia

01 ngay
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o Pon vi/Ca nhan Thoi gian
Cic buée Bo’rtlh\;’llcchzzg;han th‘.l’f? hi¢n Noi dung thuc hi¢n (ngdty lam Biéu miu hwéng din
phoi hop viéc)
- T6 chirc Hdi ddng khoa QT_006_KHCN_BMO03
hoc cép co so danh gia QT_006_KHCN_BMO04
5. To chtrc Ho1 dong nghiém thu dé tai
khoa hoc cép co s& Phong KH&CN cép B0 theo no1 QT_006_KHCN_BMO5
danh gia, nghiém thu Phong K’H,H"FQT&:FTTV; dung va san pham di dang .
nhiém vy KH&CN cip KH,HTQT&TTTV Ca? thérjh Vl?n H/D; ky trong ban Thuyét minh Ol ngay
Qudc gia ch nhl@fn va nhém da dugc phé duyé
de tai
- Chu nhiém nhiém vu
trinh bay bédo cédo trén PPT
khoang 20-30 phut
- Sau khi hoi dong két thic, 01 quyén bdo cdo tong két va
chu nhiém c6 trach nhiém tém tat da hoan thién;
hoan thién bao cdo tong ket ) .
va tém tat, minh ching san 01 quyén minh ching day du
6. Hoan thién bdo céo Cht nhiém nhiém pham, theo yéu cau ciia 15 ngay tir san pham d¢ tai;
tong két va tém tit, Chu nhiém nhiém vu HDA o ngay to6 | QT_006_KHCN_BM.06
minh chl’m‘g san pham v Phong ﬁﬁ%gg}?}%lgggﬁ’ Chﬁ"c HOl | van ban xdc nhan vé sy thoa
theo yéu cau cia HD KH.HTQT&TTTV dong | thuan cia céc téc gia vé viee

01 quyén béo cdo tong két
va tém tat da hoan thién;
01 quyén minh chirng
day du san pham de tai;

sap xép thu ty tén trong danh

sach tac gia thuc hién nhiém vu.
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thue hién

phéi hop

No6i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu miu hwéng din

01 Bdo cdo két qua tur
danh gia nhiém vu khoa
hoc va cong nghé cap
qudc gia.

01 Vin bin x4c nhan vé
su thoa thuan cua cac tac
gia vé viéc sip xép thu tyu
tén trong danh sich tac
gia thuc hién nhiém vu.

6. Bi€u mau lién quan

QT _006_KHCN_BMO1.Danh sach giéi thiéu 09 thanh vién (c6 03 chuyén gia ngoai Trudng) khong phai 1a thanh vién tham gia dé tai

QT_006_KHCN_BMO02. Phiéu nhan xét két qua thuc hién nhiém vu nghién ctru mg dung va phét trién cong nghé cip qudc gia
QT_006_KHCN_BMO03. Phiéu danh gia két qua nhiém vu khoa hoc va cong nghé cap quoc gia

QT_006_KHCN_BMO04. Bién ban kiém phiéu danh gia két qua nhiém vu khoa hoc va céng nghé cip qudc gia

QT_006_KHCN_BMO5. Bién ban danh gia két qua nhiém vu khoa hoc va cong nghé cip qudc gia

QT_006_KHCN_BMO6. Bio cdo két qua tyr danh gid nhiém vu khoa hoc va cong nghé cp qudc gia
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QT _007_KHCN. QUY TRINH QUAN LY PE TAI NGHIEN CUU CO BAN (NAFOSTED)

Can cir, co so phdp ly cua quy trinh:

Thong tu s6 37/2014/TT-BKHCN ngay 12 thang 12 nim 2014 cia Bo truéng B Khoa hoc va Cong nghéQuy dinh quan 1y dé tai
nghién ctru co ban do Quy phit trién khoa hoc va cong nghé qudc gia tai trg.

1. Nguoi phy trach: Lé Thi Thiy Hang

DT: 0914051359 Email: lethithuyhang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

22 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

. . thwe hién As . n R . X X . X
Cac budc thuc hién H e e N0i dung thuc hién (ngay lam Biéu mau hwong dan
phoi hop viéc)
1. Cha nhiém dé tai trinh - 04 ban Hop dong nghién Hop ddng nghién ciru
ky Hop dong nghién ctru L Phong ctru khoa hoc 09 Bao cao khoa hoc (theo mau cua
khoa hoc Chu nhiém dé tai KH,HTQT&TTTV | V€ san pham khoa hoc va Quy phit trién khoa hoc
cong ngh¢ cua nhi¢ém vu. va cong nghé quoc gia).
va BGH ky KH,HTQT&TTTV Ay | *10a A6 R
doéng dau
3. Giri ra Quy phit trién Gui Hop ddng nghién ctu
khoa hoc va cong ngh¢ L Phong khoa hoc da dugc ky va R
quéc gia Chu nhi¢m deé tai déng dau 01 ngay

TCHC&CSVC
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

. . thwe hién Ao . n < . . X . X
Cac budc thyc hi¢n we e Noi dung thuc hién (ngay lam Biéu mau huwong dan
phoi hop viéc)
L - 01 ban gbc Thuyét minh N
;11; Chu nhllfhm ge tai vl I Phong dé tai nghién ctru coban | 19 ngaﬁke tw
0 so sau khi dugc phé u nhi¢m deé tai i . N ngay dugc
duyét KHHTQT&TTTV | . 01 ban gbc Hop dong | ppa duyét
nghién ctru khoa hoc
Phong - Trude khi kiém tra dinh
5. Nop bdo cdo dinhky | Cha nhiem dé @ai | KELHTQT&TTTV: Ky, chu nhiém a6 @i nop 011 o) oy 43,
va cac don vilién | ban biao cdo ti€n dd theo
quan mau quy dinh
q Phong - Lich kiém tra theo ké
6. Kiém tradinh ky thue | pier o i | KIDHTQT&TTTV Fhoach cua Quy phdt trién |, oy sy
hién dé tai va cac don vi lién khqa hoc va cong nghé
quan quoc gia
. Phong - Nop bién ban thanh 1y hop
7. Hoan thanh dé tai v vin x| KHHHTQT&TTTV | dong (dé tai c6 hoan thanh
A, Chu nhiém dé tai L, n N N N N
nghién ctru va cac don vi lién | hodc khdong hoan thanh)
quan

6. Bi€éu mau lién quan:

436
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QT _008_KHCN. QUY TRINH PE XUAT NHIEM VU KH&CN LIEN KET THEO THONG BAO CUA TRUONG

Can cu, co s¢ phap ly cua quy trinh:
Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phy trach: Lé Thi Thiy Hang S6 dién thoai: 0234 3525049;  Email: lethithuyhang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buoc

Pon vi/Ca
nhan thyc hién

Pon vi/Ca nhan
thue hién phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Bi¢u miu hwéng dan

- Cac don vi toan

- Théng bao dé xuat nhiém

1. Thong béo dé Phon ‘ ien ké Theo théng bdo | _ .«
£ % ; truong vu KH&CN lien ket ] 8 Biéu mau theo Quy dinh cua tirmg co
xuat nhiém vu KHHTQT&T _ C4 nhan/don vi d& xuét| ¢cuaco quan hil QU
. - C4 nha 5 : uan chi quan
KH&CN lién két TTV Cdnhan/nhom | sV khoa hoc va cong | chiquan | .
nghién ctru dé xuat nghé theo mau
Canhan/donvi | - Pon vichuyén |- Dt@ ;;/Fé nhan ndp 02 ho
< g A 1o o tai Phon
. . .1z | dexuatnhiém mon lién quan SO 8 , .
2. Xéc nhén dé xuat . KHHTQT&TTTV (luu y: 02 ngay
vu khoa hoc va - Phong A ,
R . phai co ky nhdy cua thu
congnghé | KH HTQT&TTTV

truong don vi)
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Cac bwoc

Pon vi/Ca
nhan thue hién

Pon vi/Ca nhan
thuc hi¢n phoi hop

Noi dung thyc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

- Phong
KH,HTQT&TTTVI1ap danh
muc dé xuét (néu c6)
-Phong
KHHTQT&TTTVtrinh
BGH ky, dong dau va luu s6
van ban (Iuu lai 01 ho so)

3. Tra ho so dé xuat

- Phong
KHHTQT&T
TTV

C4 nhan/don vi dé
xuét nhiém vu khoa
hoc va cong nghé

- C4 nhan/don vi dé xuét
nhiém vu khoa hoc va cong
nghé nhan Hb so tir Phong
KHHTQT&TTTV va tu
giri dén don vi chu quan.

Gi0 hanh chinh

6. Bi€u mau lién quan:

Biéu mau theo Quy dinh cua timg co quan chii quan.
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QT _009 KHCN. QUY TRINH PE XUAT NHIEM VU KH&CN LIEN KET

THEO KENH THONG TIN CA NHAN

Can cu, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Lé Thi Thiy Hang S6 dién thoai: 0234 3525049;  Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

b J/Cé nha Pon vi/Ca nhian Thoi gian
on vi/Ca nhan ‘A 2 x ~
A i : thwe hién oi ia < 1s ¥ x . x
Cac budc thue hién v N0i dung thuc hién (ngay lam Biéu mau hwong dan
phoi hop viéc)
| Cée cd nhan/ahd - Céac don vi toan - Canhan/don vi dé xuat
- —ac ca hhan/hhom truong nhiém vu khoa hoc va Biéu mau theo Quy dinh cua
nghién clru iy dm cong nghé¢ theo mau : LR
- Ca nhan/nhém g nghe tung co quan chu quan

nguon dé viet dé xuat ST
nghién ctru dé xuat

- Bon vi/Cé nhén nop
o N 02 ho so tai Phong
o Ca nhan/don vi dé 5 KHHTQT&TTTV (luu
2. Xac nhan dé xudt | xuét nhiém vu khoa Phong s s 02 nga

. ¢ o v . KH,HTQT&TTTV y phal Cco ky nhay cua g y
hoc va cong nghé thu truong don vi)
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Pon vi/Ca nhan Thoi gian
thuc hién Néi dung thyc hién (ngdty lam Biéu miu hwéng din
phéi hop viéc)

Pon vi/Ca nhan

Cac bwoc thyc hi¢n

- Phong
KHHTQT&TTTVlap
danh muc dé xuit (néu
co)

- Phong
KHHTQT&TTTV
trinh BGH ky, dong
d4u va luu s6 van ban
(luu lai 01 ho s0)

- Ca nhan/don vi dé xuat
nhiém vu khoa hoc va
C4 nhan/don vi dé cong ngh¢ nhan Ho so
Xuét nhiém vu khoa | ttr Phong
hoc va cong nghé | KHLHTQT&TTTYV va
ty giri dén don vi chi
quan.

Gi0 hanh
chinh

- Phong

3. Tra ho so dé xuat KHHTQT&TTTV

6. Bi€u mau lién quan:

Biéu mau theo Quy dinh ctia timg co quan cha quan.

440
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QT_010_KHCN. QUY TRINH THAM GIA TUYEN CHON NHIEM VU KH&CN LIEN KET

THEO THONG BAO CUA TRUONG

Can cu, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

Quy trinh nay thyc hién theo Diéu 9 Chuong II, theo Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé
Quan ly dé tai Khoa hoc va Cong nghé lién két cua Truong DPai hoc Nong Lam, Dai hoc Hué

1. Nguoi phu trach: Lé Thi Thiy Hang S6 dién thoai: 0234 3525049;  Email: lethithuyhang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Cé nhan | POM VV/Canhan Thoi gian
Cac buoc thg;’c hi¢n thuc hién phoi Noi dung thuc hién (ng,j}y lam Biéu mau hwong dan
hop viéc)
- Thong bdo danh muc
| Thone b . - Cacdonvitoan |nhiém vu tir cac €O | Theo thong
1908 bao tuy?fl Phong truong quan cht quan bdo ctia co | Biéu mau theo Quy dinh ctia
chon/xét chon nhiém ' L, . . Y
vu KHCN KHHTQT&TTTV | - pon vi/C4d nhan | - Ca nhan/don vi d& xudt | quanchu | tung co quan chu quan
' deé xuat thanh 14p nhém nghién quan
ctru va viet thuyét minh.
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Pon vi/Ca nhan Don vi/Ca nhan Thoi gian 2 x x
Cac budc thue hién thuc hién phoi N0i dung thuc hién (ngay lam Biéu mau huwéng dan
S hop viéc)
- bon vi/Ca nhan ndp
ho so tai Phong
- Pon vi chuyén KHHTQT&TTTV (g wu
I o R mon lién quan ¥: phai c6 ky nhdy cua
2. Xac phan I:o SO Ca nhan/dﬁo*n vi dé thii truong don vi) 02 ngdy
tham gia tuyén chon xuat - Phong Phe
- Phong
KHHTQT&TTTV KH,HTQT&TTTVtrinh
BGH ky, dong dau va
luu s6 van ban.
| - Ca nhan/don vi d& xuét
3. Tra hd so dé xudt Phong Canhan/donvidé | nhan H6 so tr Phong | Gio hanh
’ KHHTQT&TTTV xuat KHHTQT&TTTV va tu chinh
gui dén don vi chu quan.
- C4 nhan/don vi dé xuat
co tra’}ch nhiém bdo cgio A
4 Bio o HD | Cdnhan/don vi 3 Phe Thuyét minh theo yéu cau {I}GO ‘Ehong
- Bao cao truoc anhan/don vi de ong clia co quan chii quan. ao cua co
tuyén chon xuat KHHTQT&TTTV 1 q quan chu QT_010_KHCN_BMO1
Luu y: trinh chiéu quan
PowerPoint theo b0
nhén dién cia Trudng

6. Bi€u mau lién quan:

QT_O010_KHCN-01. B0 nhan dién cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-
NDTH-1269)

442




443

QT _011_KHCN. QUY TRINH THAM GIA TUYEN CHON NHIEM VU KH&CN LIEN KET DO CA NHAN TU TiIM NGUON

Can cw, co s¢ phap ly cua quy trinh:
Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua

Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phy trach: Lé Thi Thiy Hang
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: THi da 02 ngay lam viéc

4. Pja diém tra ho6 so: Phong KH, HTQT&TTTV
5. Quy trinh thyc hién

S6 dién thoai: 0234 3525049;

Email: lethithuyhang @huaf.edu.vn

Pon vi/Ca nhan

i/Ca nha .n Thoi gi 2 x <
Ciac buéc Don V!/C% n han thue hién Noi dung thuc hién R glar.l’\ Biéu mau huéng dan
thuc hién £. (ngay lam viéc)
phoi hop
50 dav da hd Cht nhiém . . Sau thoi gian 15
IZNQp \day diho so Phong N 01 ban goc thuyét minh v ké tg s Theo qui dinh ctia don vi
dén Phong KH.HTOT&TTTV nhiém vu L g N ngay Ke tu ngay il qus
KH,HTQT&TTTV HTQ 01 ban goc hop dong ky hop dong | ©h quan
> No dhv di he Chit nhicm 01 ban gbc thuyét minh | Sau thoi gian 15 ™ g cia don v
u 3 . T S
o Prone KHTG | Phong KHTC o 01 bén géc hop ddng ngdy ké trngay | 200 A G EHA COR T
en Phong nhi€ém vu ky hop dong chu quan
L Chu nhiém nhiém vu va
3. Trién khai nhidm Chu nhi¢m Phong nhém nghién ctru chu
Vil KH&CN lien két nhiém vu KH,HTQT&TTTYV | dong trién khai céc hoat
' Phong KHTC dong nhu da phé duyét

trong hgp dong

6. Biéu mau lién quan:
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QT _012_KHCN. QUY TRINH KIEM TRA TiNH HINH THU'C HIEN NHIEM VU KH&CN LIEN KET PINH KY

THEO QUY PINH CUA CO QUAN CHU QUAN

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanhQuy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

Quy trinh nay thuc hién theo Piéu 10 va 11, Chuong II, Quyét dinh sé 87/QD-DPHNL ngay 02/02/2021 vé viéc ban hanhQuy dinh vé

Quan ly dé tai Khoa hoc va Cong ngh¢ lién két cua Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Lé Thi Thiy Hang

S4 dién thoai: 0234 3525049;

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Email: lethithuyhang @huaf.edu.vn

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thure hién phdi Noi dung thuc hién (ngay lam Biéu miu huéng din
) ) hop viéc)
1. Chu nhiém nhiém vu
ndp béo cdo tinh hinh Chi i \ - Bdo cdo tinh hinh Theoquy | |
thuc hién nhiém vy C Phong thyee hién nhiém vy dinh ctia co | Bi€u mau theo Quy dinh
KH&CN licn két nhiém vu KHHTQT&TTTV quan chu | cua tng co quan chu quan

quan
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac bude thwe hién thue hién phoi Noi dung thuc hi¢n (ngay lam Biéu miu hwéng din
o hop viéc)
2. T chirc kiém tra tinh BGH - Lén lich truong QT_012_KHCN-01
hinh thuc hién nhiém vu \ .2
KH&CN lién két Chii nhigm nhigm |~ TTione hop Kdem tra
vu thuc dia thi 1én ké hoach
' phuong tién
) , Phe Khoa chuyén mon ,
Lusu y: két hop lich kiém | HTQOTHETTTV \ - Truong hop kiém tra
tra véi co quan chii ’ Phong KHTC | (. hong hop thi ch
quan Phong nhiém nhiém vu bao cédo
TCHC&CSVC trén PPT trong thoi gian
5-10 phut
Phong o Chu nhiém nhiém vu c6
KH,HTQT&TTTV Chu nhi¢m trich nhi¢m lién h¢ v&i|
, . ngay tu
3. NOp bién ban kiém tra nhiém vy co quan chu quan dé yéu sy

cau 01 bién ban kiém tra
dé nop cho Phong

ngay kiém tra

6. Bi€éu mau lién quan:

Biéu mau theo Quy dinh ctia timg co quan cha quan.

QT_012_KHCN-01. B nhan dién cuia Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNIL-NDTH-1269)
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CAP CO SO NHIEM VU KH&CN LIEN KET

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Lé Thi Thiy Hang

S4 dién thoai: 0234 3525049;

QT 013 KHCN. QUY TRINH PANH GIA NGHIEM THU

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 20 ngay

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Email: lethithuyhang @huaf.edu.vn

i i Pon vi/Ca nhan
Cac buorc

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu miu huéng din

thuc hi¢n thue hién phéi hop (ngay lam viéc)
- 07 béo céo tong két va 07 bdo
cdo tém tat dé tai (ddy da san
1. Cht nhiém nhiém - Don vi chuyén | pham da ding Ky theo thuyét
vu ndp hd so dé Cht nhi€ém mon lién quan minh phé duyét)
nghi ra Qb nghiém nhiém vu - Phong - Gidi thiéu danh sach Hoi dong
thu cap co so KH,HTQT&TTTV | nghiém thu dé tai (dugc ban chu

nhiém ciac khoa chuyén moén
thong qua)
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hi¢n phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

(Ghi chd: S6 lwong bdo cdo/ s6
luong thanh vién hoi dong tuy
thudc vao Thuyét minh phé duyét
- Gidi thiéu danh sich thanh
vién hoi dong nghiém thu
nhiém vu KH&CN lién két)

2. Quyét dinh thanh
lap Hoi déng
nghiém thu

Phong
KHHTQT&TTTV

- Bon vi chuyén
mon lién quan

- Chu nhiém dé tai

- Phong KH.HTQT&TTTV ra
Quyét dinh thanh lap Hoi déng
nghém thu khi Ho so day du s6
lugng va diing quy dinh

03 ngay

3. Giri hd so cho
cac thanh vién Ho1
dong va thanh vién
HD doc

Phong
KHHTQT&TTTV

Cac thanh vién HD

Phong KHHTQT&TTTV gui
hd so cho cédc thanh vién Hoi
dong gom:

- Quyét dinh thanh 1ap Hoi dong
nghiém thu

- Béo cdo tong két, bdo cdo tom tit
dé tai cho céc thanh vién Hoi dong
- Phiéu nhéan xét phan bién cp co
s6 nhiém vy KH&CN lién két

Trudc ngay hop
HD it nhat 03
ngay lam viéc

Theo quy dinh cua don vi
chu quan
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Cac buodc Don V!/C? P han Don VA]/ ca '}%‘a“ Noi dung thuc hién Thot glan Biéu miu hwong din
thuc hién thuc hién phoi hop (ngay lam viéc)
- Céc thanh vién T6 chirc Hoi dong khoa hoc cap
HD: co sO0 danh gia nghi?m thu theo Theo quy dinh cia don v
4. T chirc Hoi . _ | nodi dung va san pham da dang .
ddng khoa hQ;: chp Phong - C}hﬁ nh?e;:m va Ky trong ban Thuyét minh 01 nedy chu quan
. KHHTQT&TTTV | nhém nhiém vu . .
CO SO -Chu nhiém dé tai bdo cdo bang
B Dfm Vi chuyén trinh chiéu PowerPoint (theo bd QT_0I3_KHCN-01
mon liénquan | \pay dien cia Truong)
- Chu nhiém nhiém vu ¢6 trach
5. Hoan thién b4o - Cac don vi nhiém hoan thién béo c4o tong két Trong thoi
cdo tong két va tém Chil nhiém chuyén mon lién | va tém tit theo yéu cau ctia HD gian 15 ngay
tat doi voi de tai L quan - Chu nhiém nhiém vundp lén ké tir ngay
xép loai tr‘Pat’ tré nhi¢m vy - Phong Phong KH, HTQT&TTTV bdo | hop Hoi dong
1én KH,HTQT&TTTV | cdo khoa hoc dd hoan thién dé nghi¢m thu
ky x4c nhan

. - Ban gidm hiéu Khi ¢6 thong bdo cua co quan Theo thong
6. Thi tuc nghiém Chu nhiém | chii quan b4o ctia co
thu chinh thiric nhiém vu - Phong quan chu

T KHHTQT&TTTV quan

6. Bi€u mau lién quan:

QT_013_KHCN-01 .B nhan dién cta Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)



http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269
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NHIEM VU KH&CN LIEN KET

Can cu, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phuy trach: Lé Thi Thiy Hang

S6 dién thoai: 0234 3525049;

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: theo thong bao cia co quan chil quan

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

QT _014 KHCN. QUY TRINH HOAN THANH THU TUC THANH QUYET TOAN TAI CHINH

Email: lethithuyhang @huaf.edu.vn

L Pon vi/Canhan | Don vi/C4 nhan - o Thoi gian 2 x L.
Cac budc n o e Noi dung thuc hién Biéu mau hwong dan
thwe hién thwe hién phoi hgp (ngay lam viéc)
- Sau khi nhiém vu dugc nghiém thu
- Phong chinh thirc ¢6 két qua dat trd' 1én, chtt | Trong thoi
| Chit nhiem nhié KH,HTQT&TTTV | nhiém nhiém vu c6 trach nhiém phdi | gjan 15 ngay
- it nhien nhiem Chi nhi Phone KTC | 1oP Vi Phong KHLHTQT&TTTV | ké tir ngay
3 } u nniem - on /
vu lam thutye ' 8 va Phong KHTC lam tht tue quyét | hop Co quan
thanh quyét toan tai nhiém vu - Bon vi chuyén | (04n tai chinh. chit quén
chinh on lié Oz
MOMHENAUAN 1 g00 khi hoan thanh nhidm vy, |  hoan tat
nhiém vu

cht nhiém nop day du 01 ho so
(ban cimg va ban mém) cho
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hi¢n phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau huwéng dan

Phong KHHTQT&TTTV va 01
bd ho so cho don vi chuyén moén

2. Chd nhiém nhiém
vu lam thu tuc
thanh 1y

Chu nhiém nhiém
vu

- Phong
KHHTQT&TTTV

- Phong KHTC

- Bon vi chuyén
mon lién quan

- Truong hop nghiém thu két qua
khong dat, chi nhi¢ém nhiém vu
c6 trach nhiém thuc hién cic thu
tuc thanh ly theo quy dinh cua co
quan chu quan.

Theo thong
bdo cua co
quan chu
quan

6. Bi€u mau lién quan:

Biéu mau theo Quy dinh ctia timg co quan cha quan.
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QT 015 KHCN: QUY TRINH KY BIEN BAN GHI NHO HQOP TAC VE KHOA HQC CONG NGHE

Can cu, co so phdp Iy cua quy trinh:

Quyét dinh s6 1 389/0D-DHH ngay 10/07/2014 cua Giam déc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han cua Dai hoc Hué,
cdc trwong Pai hoc thanh vién va don vi tryc thuoc,

Quyét dinh sé 686/0D-DHH ngay 10/06/2016 ciia Gidm doc Dai hoc Hué vé viéc Quy dinh qudn 1y hoat dong hop tdc quoc té cia
Pai hoc Hué;

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh quan 1y nhiém vu khoa hoc va céng nghé lién két
cua Truwong Pai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd s0:04 ngay lam viéc

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

A Pon vi/Ca Thoi gian
C o Pon vi/Ca nhan A A " Rx L
Cac budc n nhan thue hién NOi dung thuc hién (ngay lam | Biéu mau hwong dan
thuc hién .
phoi hop viéc)
Céc c4 nhan, don vi tim kiém déi tdc
L C4 nhan/Pon vi truc trong nudc va quoc té dé ky két hop
1. Tim kiém doi tac thube tac Vé nhlém vu KH&CN

2. Chuén bi MoU va Phong Cé4 nhan/bBon vi | Phong KHHTQT&TTTV  tham 3 QT_015_KHCN_BMO1
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it LA Pon vi/Ca Thoi gian
Cic bué Don vCanhan | o thie hig Noi dung thye hié Biéu miu huéng di
a nhan i€n i dun i€n av 13 i€u ma ng dan
¢ buoc thwe hién A’.l.l’c ¢ 01 dung thuc hi¢ (ngay lam cu mau hwong
phoi hop vige)
t6 chuc ky két KHHTQT&TTTV | lién quan muu BGH va phdi hop véi cac ddi QT_015_KHCN_BM02
tac dé chuan bi MoU va to chirc ky - B
két.
Sau khi ky két, MoU duoc giri:
- 01 ban gbc cho dbi tac
- 01 ban sao cho don vi
3. Tra két qua 1

- 01 ban gbc cho Phong
KHHTQT&TTTV

- 01 ban sao cho Phong KHTC dé
luu trir va 1am céc tha tuc 1ién quan.

6. Biéu mau lién quan:

QT_015_KHCN_BMO1. Biéu miu bién ban ghi nhé hop tic (Tiéng Viét)
QT_015_KHCN_BMO02. Biéu mau bién ban ghi nhé hop tic (Tiéng Anh)
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QT _016 KHCN: QUY TRINH KY HQP PONG TRIEN KHAI NHIEM VU LIEN KET VOI CAC DOANH NGHIEP,

TO CHUC KHAC TRONG NUOC VA QUOC TE

Can cu, co so phdp Iy cua quy trinh:

Quyét dinh s6 1 389/0D-DHH ngay 10/07/2014 cua Giam déc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han cua Dai hoc Hué,
cdc trwong Dai hoc thanh vién va don vi tryc thuoc,

Quyét dinh sé6 686/0D-DHH ngay 10/06/2016 ciia Gidm doc Pai hoc Hué vé viéc Quy dinh qudn Iy hoat dong hop tdc quoc té ciia
Pai hoc Hué;

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh quan 1y nhiém vu khoa hoc va céng nghé lién két
cua Truwong DPai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 06 ngay 1am viée

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

e vA Thoi gian ) .
o Pon vi/Ca nhan Pon vi/Ca nhan » . Biéu miu
Cac budc s £ NOi dung thuc hién (ngay i x
thwe hién thuc hi¢én phoi hgp hudong dan
! ¢ lam viéc)
., Cht nhiém nhiém vu hoan thién hd so gui
1. bé xuat .
© xud Chu nhiém nhiém vu phong KH.HTQT&TTTV.
nhu cau \ 5
HO so gom:
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iy A Thoi gian . .
o DPon vi/Ca nhén Pon vi/C4 nhén . n Biéu miu
Cac buéc o £. NOi dung thuc hién (ngay , x
thwe hién thuc hién phoi hgp hudong dan
: ’ lam viéc)
- Thuyét minh nhiém vu
- Quyét dinh phé duyét
- Gidy to lién quan
-S6 luong: 03 bo
) Cht nhiém nhiém | 1. Kiém tra, tiép nhan hod so
2. Tiép nhan, Phong vu . ) N " N
xir 1§ hd so KHHTQT&TTTV - 2. Soan thao va trinh ky hop dong trién | 03 ngay
Phong KHTC khai nhiém vu
Sau khi ky két, hop dong dugc giri:
- 01 ban cho chu nhiém nhiém vu
- 01 ban cho Phong KH.HTQT&TTTV
. Phong
3. Tra két qua - 01 ban cho Phong KHTC 03 ng?
rd két qua KH.HTQT&TTTV an cho Phong ngay

- 01 ban cho nha tai tro va
- 01 ban cho van thu Iuu trir

- 01 ban sao dugc gt dén don vi dé quan Iy.

6. Biéu mau lién quan:
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QT_017_KHCN: QUY TRINH TRIEN KHAI THU'C HIEN VA BAO CAO TIEN PQ NHIEM VU LIEN KET VOI CAC
DOANH NGHIEP, TO CHUC KHAC TRONG NUOC VA QUOC TE

Can cw, co so phap ly cua quy trinh:

Quyét dinh s6 1389/0D-DHH ngay 10 thiang Onam 2014 ciia Gidm déc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han ciia Pai
hoc Hué, céc truong Bai hoc thanh vién va don vi truc thugc;

Quyét dinh sé6 686/0P-DHH ngay 10 thang 06 nam 2016 ciia Gidm doc Pai hoc Hué vé viéc Quy dinh quan 1y hoat déng hop tac
quéc té ciia Pai hoc Hué,

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh quan 1y nhiém vu khoa hoc va céng nghé lién két
cua Truong Dai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thure, dia diém tiép nhan ho so: Tu thr 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 2?2 ngay 1am viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

Pon vi/Ca Théi gian
Cac budc Don vi/Ci nhin nhan thyc Noi dung thuc hién Biéu miu hwéng din
i idu i av I3 i€u mau
thuc hién hién phoi : R : (ngay lam g
hq.p ViéC)

.2 . Cht nhié A n .2 ., Theo

1. Trién khai thuc u nhiem Cht nhi¢m nhi¢m vu trién khai dang B
o o L an s L. R R thuyét

hién nhiém vu nhiém vu tien d§ cua thuyet minh dugc phé duyét

minh
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Cac bworc

Pon vi/Ca nhan

DPon vi/Ca
nhan thyuc

N¢i dung thuc hién

Thoi gian

(ngay lam

Biéu miu hwéng din

thue hién hién phdi
hop viéc)
2. Theo ddi, kiém Don vi lién | Phong KH,HTQT&TTTV phdi hop
tra, gidm sat va Phong quan v6i cac don vi dé theo ddi, kiém tra,
danh gia cac két KHHTQT&TTTV giam sat va danh gia cac két qua thuc
qua thuc hién hién ctia nhiém vu.
. Dinh ky T_017_KHCN_BMO1
B4o cdo tién do thuc hién. 1:n y QTO17_ B
moi quy
o Chu nhigm . _ 01 thang | QT_017_KHCN_BMO02
3. Ché d6 bao cdo " Khi nhi¢m vu hoan thanh, gtri 01 bao . -7 -
nhiém vu o o P . sau khi
cao két thuc nhiém vu dén Phong o
nhiém vu

KH,HTQT&TTTV dé thong ké, luu trit.

hoan thanh

6. Bi€éu mau lién quan:

QT_017_KHCN_BMOI. Béo cao tién do thuc hién nhiém vu

QT_017_KHCN_BMO02. Bdo cdo hoan thanh nhi¢m vu
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QT 018 KHCN: QUY TRINH NGHIEM THU VA BAO CAO KET QUA NHIEM VU LIEN KET

VOI CAC DOANH NGHIEP, TO CHUC KHAC TRONG NUOC VA QUOC TE

Can cw, co so phap ly cua quy trinh:

Quyét dinh s6 1 389/0D-DHH ngay 10/07/2014 cua Giam doc Pai hoc Hué vé viéc quy dinh nhiém vu, quyén han cua DPai hoc Hué,
cdc truong BDai hoc thanh vién va don vi truc thugc,

Quyét dinh sé6 686/0D-DHH ngay 10/06/2016 ciia Gidm doc Pai hoc Hué vé viéc Quy dinh qudn Iy hoat dong hop tdc quoc té ciia
Pai hoc Hué:

Quyét dinh s6 87/0P-PHNL ngay 02 thing 02 ndm 2021 vé viéc ban hanh quy dinh qudn 1y nhiém vy khoa hoc va céng nghé lién két
cua Truong Dai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thure, dia diém tiép nhéan ho so: Tt tht 2 dén thit 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so:8 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién:

*Poi vai nhiém vu hgp tac can phai nghiém thu theo yéu cau cia co’ quan chi quan:
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Thoi gian

Pon vi/C4 nhan Don vi/Ca
Cac budc A nhan thuc hién Noi dung thuc hién (ngay lam | Bi€u mau hwéng dan
thuc hién . gay
phoi hop viéc)
1. Nop bao Sau khi hoan thanh nhiém vu theo ké hoach cia
céo tong két L thuyét minh duoc phé duyét, chu nhiém nhiém Theo
két qua cua Chu nhiém vu hoan thién cac bio céo tong két két qua cua thuvét
nhi¢m vy nhiém vu nhiém vu va cac san pham lién quan theo yéu mir}ih
cau cua co quan chd quan, gui dén Phong
KHHTQT&TTTV.
2. Tiép 1. Kiém tra, tiép nhan ho so
nhan, xu Iy \ 2. Soan thio va trinh k§ Quyét dinh thanh lap
ho so Phong Héi dong nghiém thu nhiém vu 03 ngay
KHHTQT&TTTV i : T
3. Soan thdo va trinh ky Quyét dinh nghi¢m thu
nhiém vu.

3. T6 chuc T6 chirc nghiém thu nhiém vu. 03 nga
nghi¢ém thu Y
va tréqkét Phong Soan thao va trinh ky Quyét dinh céng nhan hoan 01 ned

qua KHHTQT&TTTV thanh nhiém vu. gay
Gtri Bién ban nghiém thu va Quyét dinh cong nhan 01 ned QT_018_KHCN_BMO1
ngay

hoan thanh nhiém vu cho chi nhiém nhiém vu.

QT_018_KHCN_BMO02

6. Bi€u mau lién quan:

QT_O018_KHCN_BMOI. Bién ban nghi¢m thu

QT_018_KHCN_BMO2. Chirng nhan hoan thanh nhi¢m vu
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*Poi voi nhiém vu hop tac khong can phai nghiém thu theo yéu cau cia co quan chu quan:

Thoi
Pon vi/Ca .
o Pon vi/C4 nhén v N B gian .
Cac budc n nhan thue NOi dung thuc hién Bi¢éu mau huwong dan
thue hién e (ngay
hién phoi hop
lam viéc)
Sau khi hoan thanh nhiém vu theo ké hoach ctia
1. Nop bdo thuyét minh dugc phé duyét, chi nhiém nhiém | 14 ngay
cdo tong két Chu nhiém vu hoan thién cic bao céo tong két két qua cia | sau khi
két qua clia nhiém vu nhiém vy va cdc san pham lién quan theo yéu | két thuc
nhi€ém vu cAu cua co quan chu quan, gt dén Phong | nhiém vu
KH,HTQT&TTTV.
1. Kiém tra, tiép nhan ho so
2. Tiép ‘nhén, Phong 2. Soan thdo va trinh ky Quyét dinh t6 chirc 02 ngay
xur ly ho so KHHTQT&TTTV seminar bao cao két qua nghién ctru
Soan thao va trinh ky Quyét dinh cong nhan 02 net
hoan thanh nhiém vu. neay
Gui Quyét dinh cong nhan hoan thanh nhiém vy QT_018_KHCN_BMO2.
02 ngay

cho chi nhiém nhiém vu.

6. Biéu mau lién quan:

QT_018_KHCN_BMO02. Chtrng nhan hoan thanh nhiém vu
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QT 019 KHCN_QUY TRIiNH SO TUYEN PE TAI KH&CN CAP PAI HQC HUE TAI TRUONG PHNL

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cap Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cp Pai hoc Hué.

Quy trinh nay thuc hién theoPiéu 1 dén Diéu 7 Chuong I va Piéu 8 dén Diéu 10 Chuong II theo Quyét dinh s6 389/QD-DHH

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Dya theo thong bdo cia DPHH
4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Thoi gian

Ciac buéc Don vi/Ca Don vi/Ca nhan Néi dung thue hién Biéu miu hwéng din
. 1 du 1 > 8 eu u
nhan thue hién | thue hién phoi hgp ) e ) (ngay lam 5
viéc)
1. Tiép nhén théng bdo Phong Ban gidm hiéu, Xin y kién chi dao cia BGH vé sb luong,
xay dung ké hoach KHHTQT&T | ppono KHTC chi tiéu cho timg don vi 05 ngay
KH&CN tir PHH TTV
Phong - Céac don vi toan |- Thong bdo hudng din xdy dung ké
Z;ThﬁAng bao hufmg KHHTQT&T | trudng hoach KH&CN cép DPHH dén cac don vi | QT_019_KHCN_BMo1
dan xay dyng ké hoach TTV toan truong. 05 ngay
KH&CN cap PHH

- Ca nhan/nhém

- Pé xuat dé tai trén trang quan 1y khoa
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Thoi gian
Cic bué Pon vi/Ca Pon vi/Ca nhan Nbi d thue hia Bidu miu huéne da
ac buéc . 0i dung thuc hién v 1 iéu mau hw an
nhan thyc hién | thuc hién phoi hop : &M ) (ngay lam 5
viéc)
nghién ctru dé xuat hoc DHH http://qlkh.hueuni.edu.vn/
) - Khoa/Khéi Hanh | -Phong KH.HTQT&TTTV tdng hop danh
o -Phong | hinn muc dé xuét tir trang QLKH
3. So tuyén cap KHHTQT&T .
Khoa/Khéi Hanh chinh TTV -Ca nhén/nh(:)m - ‘Kho,a/Khéi Hanh chinh nhan danh myc| 05-10 | QT_019_KHCN_BMO0O4
.| nghién ctru dé xuat | dé xuat theo don vi. ngay
- Khoa/Khoéi . ,
Hanh chinh - HQi d(ﬂ)’ng KH&DT cua don vi so tuyén
va sap xe€p theo thu tu
4; Ho1 d‘(‘A)ng SO tuyén o Hqcf)i déng KH&DT -':Fuyén chon danhAmuc; th\eo sb luong chj OT 019 KHCN_BM02
cap Truong ong cua Truong tiéu dugc DHH phan bd va chon 03-05 dé
KHHTQT&T xuat du bi. 15ngay | QT_019_KHCN_BMO3
TTV

- Nop danh muc so tuyén cho PHH

6. Bi€éu mau lién quan:

QT_019_KHCN_BMO1. Miu 1 Dé xuét dé tai KH&CN cap Pai hoc Hué (cdp nhdt theo OP 389)
QT_019_KHCN_BMO02. Mau 2 Phiéu danh gia dé xuat dé tai KH&CN céap Pai hoc Hué
QT_019_KHCN_BMO03. Miu 3 Phiéu x4c dinh danh muc dé tai KH&CN cap Dai hoc Hué
QT_019 KHCN_BMO04. Mau 4. Phiéu x4c dinh danh muc dé xuét va Bién ban so tuyén cép don vi



http://qlkh.hueuni.edu.vn/
http://hueuni.edu.vn/portal/vi/data/pklieucas/20190621_210300_Mau_1-De_xuat_de_tai_KHCN_cap_DH_Hue-new.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%202-Phieu%20danh%20gia%20de%20xuat%20de%20tai.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%203-Phieu%20xac%20dinh%20danh%20muc%20de%20xuat%20de%20tai%20DHH.docx
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QT_020_KHCN_QUY TRINH TUYEN CHON PE TAI KH&CN CAP PAI HQC HUE

Can cw, co s¢ phap ly cua quy trinh:
Quyét dinh s6 1519/QD-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cap Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cp Pai hoc Hué

Quy trinh nay thuc hién theo biéu 8 dén va Piéu 15 Chuong II theo Quyét dinh sb 389/Qb-bHH

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Dya theo thong bdo cia DPHH

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buorc

Pon vi/Ca
nhan thue hién

Pon vi/Ca nhan
thuc hién phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

1. Pai hoc Hué

T Ban Phong Xéc dinh danh muc dé tai cap Theo lich cua
thanh 1ap Ho1 dong
o v KHCN&QHQT| KH.HTQT&TTTV | bHH bHH
U van

) P Théng bdo cong khai Danh myc d&

2. bai hoc Hué N <. A . A on A . ,
théne béo Danh Ban Phong tai cap Dai hoc Hué trén Cong | Theo lich cua

ong bdo Dan , ,

: ] KHCN&QHQT| KH,HTQT&TTTYV | thong tin di¢én tir dé céc t6 chic, ca bHH
muc tuyén chon A s , . X
nhan dang ky tham gia tuyén chon.

3. Thong bdo Danh Phong - Cac donvitoan |- C4 nhin/nhém nghién ctu dé 15 ngay QT_020_KHCN_BMO1
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Pon vi/Ca Pon vi/C4 nha Thoi gian - .
Cac budc . h ?A X‘ a I} an N0i dung thuc hién Biéu mau huwéng dan
nhan thue hi¢én | thue hién phoi hop (ngay lam viéc)
muc tuyén chon KHHTQT&T truong xuat viét thuyét minh va cap nhat QT_020_KHCN_BM02
dl%’QC viét thuyét TTV - C4 nhan/nhém trén trang quan 1}"/ khoa hoc PHH - B
minh nghién ctru 48 xudt http://glkh.hueuni.edu.vn/
- Phong KHHTQT&TTTV Tb QT_020_KHCN_BMO03
chiec Hoi dong tuyén chon cho QT_020_KHCN_BM04
4 Hoi ddne tuvé - Cac don vi toan | tung dé xuét (Quyét dinh thanh - -
. H)1 dong tuyén . \
Ty & . y Phong truong lap Ho1 dong do DHH ban hanh) QT_020_KHCN_BMO5
chon cap Truong KH,HTQT&T ‘ 10-15 ngay
TTV - Cad nhan/nhém | - C4c chu nhiém dé tai in ra, ky
nghién ctru dé xuét | tén va ndp (05 ban) tir trang quan
ly khoa hoc DbHH
http://qlkh.hueuni.edu.vn/
- Céc chu nhiém d¢ tai chinh sira Trang quan ly khoa hoc PHH
5. Nop danh muyc va thuyét minh theo két luan ctia Hoi http://qlkh.hueuni.edu.vn/
thuyét minh tuyén dong tuyén chon, in ra, ky tén va
. Phc¢ A , A o £
chon déi v6i nhitng ons _C4nhan/nhém | nOp (05 ban) vé Pai hoc Hué )
s s 1 KHHTQT&T i . Z , 10 ngay
de xuat dugc xep TTV nghién ctru d€ xudt | . phong KH,HTQT&TTTV tdng

loai ‘Pat’ tré 1€n
cho bHH

hop danh muc di duoc tuyén
chon va nop danh myc tuyén chon
cho bPHH

6. Biéu mau lién quan:



http://qlkh.hueuni.edu.vn/
http://qlkh.hueuni.edu.vn/
http://qlkh.hueuni.edu.vn/

464
QT_020_KHCN_BMO1. Mau 5 Bién ban hop hdi dong xac dinh danh muc dé tai KH&CN cap Pai hoc Hué

QT_020_KHCN_BMO02. Mau 6 Thuyét minh dé tai KH&CN cap Dai hoc Hué (cdp nhdt theo OP 389)
QT_020_KHCN_BMO03. Mau 8 Ban nhdn xét phan bién thuyét minh dé tai KH&CN cip Dai hoc Hué
QT_020_KHCN_BMO04. Mau 9 Phiéu danh gia thuyét minh dé tai KH&CN cap Pai hoc Hué (cdp nhdt theo OP 389)
QT_020_KHCN_BMO5. Mau 10 Bién ban hop hdi dong tuyén chon chu nhiém dé tai KH&CN céap Pai hoc Hué

Theo Phy luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Céng
nghé cap Pai hoc Hué ciia Giam doc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%205-Bien%20ban%20hop%20hoi%20dong%20xac%20dinh%20danh%20muc.docx
http://hueuni.edu.vn/portal/vi/data/pklieucas/20190621_210429_Mau_6-Thuyet_minh_de_tai_KHCN_cap_DH_Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%208-Ban%20nhan%20xet%20phan%20bien%20thuyet%20minh%20de%20tai.docx
https://drive.google.com/file/d/18c70utd3FAIqHkEEU4eWa5WVxO1LNotP/view?usp=sharing
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2010-Bien%20ban%20hop%20hoi%20dong%20tuyen%20chon%20chu%20nhiem.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _021_KHCN_QUY TRIiNH KY HQP PONG THU'C HIEN PE TAI KH&CN CAP PAI HQC HUE

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé sta ddi, b sung mot sd diéu cua Quy dinh vé& Quan 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué

Quy trinh nay thyc hién theoDiéu 15b va Diéu 16 Chuong I1.

1. Nguoi phu trach: Tran Phuong Nhi ~ DT: 0906528687 Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: Dya theo thong bao cia DPHH

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

iIC4 i/C4 nha Thoi gian o ~
Cic buére Don vi/Ca | Don vi/Ca nhan Néi dung thuc hién 8 Biéu mAu huéng din
nhan thuc hién | thwe hién phoi hgp (ngay lam viéc)

1. Dai hoc Hué thanh Ban R,é Sofit’ th?m dmh noi /duqng ?g\h.ién Theo lich cua
lap Té6 Thim dinh KHCN&QHQT ctru, san pham va kinh phi cua dé tai DHH

- Céc chu nhiém d¢ tai hoan thién ban N

. y 3 - Tran an ly dé tai khoa
, thuyét minh theo yéu ciu ciia T6 tham | rang Quan 1y de t

2. bai hoc Hué thong dinh (néu c6) trén trang Quan ly dé tai _ T .
bdo két luin cua T Ban - Phong khoa hoc tai dia chi Theo lich ctia http://qlkh.hueuni.edu.vn
tham dinhva phé KHCN&QHQT KHHTQT&TTTV http://qlkh.hueuni.edu.vn, in ra ban bHH
duyég danh muc va - Chti nhiém dé tai | thuyét minh (04 ban), ky tén va ndp lai (15 ngay)
thuyét minh cho bPHH

- Gidm ddc DPai hoc Hué phé duyét
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Cac bwoc

Pon vi/Ca
nhan thyc hién

Pon vi/Ca nhan

thwe hién phéi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

danh muyc va thuyét minh dé tai

-Phong KH.HTQT&TTTVnhén Quyét
dinh phan bo kinh phi thyc hién dé tai
KH&CN ttr Bai hoc Hué.

QT_021_KHCN_BMO1

Phong o] : :
3. Chuan bj hop dong | KH,HTQT&T | - Chii nhiém d& tai | - Dua vao so tién phan bo cu thé hang | [ jch PHH
TTV nam cua DHH va Quyét dinh phé duyét
danh myc timg niam dé chuan bi hop
dong (8 ban)
- Chu nhiém dé tai kiém tra ndi dung
hop dong da dugc  Phong
KH,HTQT&TTTV chuén bj
- Chii nhiém dé tai ky hop dong
R - Phong KH.HTQT&TTTYV trinh ban
. %h;ggr o1 - Phong gidm hiéu ky hop ddng o
4. Ky hgp dong TTV va chi TCHC&CSVC PhongTCHC&CSVC dong dau, lay 10 ngay

nhiém dé tai

s6 hop dong, vao so, luu hop dong
(01 ban)

- Phong KH.HTQT&TTTV luu hop
dong (02 ban)

- Tra hop dong di dong dau cho chu
nhiém d¢ tai (06 ban)

6. Biéu mau lién quan:
QT_021_KHCN_BMO1. Mau 11 Hop d6ng thuc hién dé tai KH&CN cép Pai hoc Hué
Theo Phy luc ciiaQuyét dinh sé 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Céong
nghé cap Dai hoc Hué cua Giam doc Dai hoc Hué. Cdc Thay Co truy cdp theo duong link sau:

hitps:/fhueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2011-Hop%20dong%20thuc%20hien%20de%20tai%20cap%20Dai%20hoc%20Hue.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _022_KHCN_QUY TRINH KIEM TRA TIEN PQ PE TAI KH&CN CAP PHH

Can cwr, co s¢ phap ly cua quy trinh:
Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé sta ddi, bé sung mot sd diéu cua Quy dinh vé Quén 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so:

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan | Don vi/C4 nhan Thoi gian . x <
Cac buodc i n X’ . N0i dung thuc hién Biéu mau huwéng dan
thuc hi¢n thue hién phoi hep (ngay lam vigc)
L N6 bio cho Phong -Chi nhiém d& tai bdo cédo | Theo théng bdo | QT_022_KHCN_BMO1
N p S v .. | KHLHTQT&TTTYV | tinh hinh thuc hién dé tai cua phong
tinh hinh thuc Chu nhiém dé tai . .
. , cac don vi lién KHHTQT&TT
hién dé tai
quan TV
- Phong KHHTQT&TTTV
W ) 1én lich kiém tra tién do cac
2. Kiém tra ti€ Ph¢ \ A s
et e Hen ong Chu nhiém dé tai | d€ tai 05 ngay
do KHHTQT&TTTV

- Chu nhiém dé tai bdo cdo
tinh hinh thyc hién dé tai
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hi¢n phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hwéng dan

3. Lam bién ban
kiém tra tién do
thuc hién dé tai

Phong
KHHTQT&TTTV

Chu nhiém dé tai

- Can ctr vao tinh hinh thuc
hién  dé  tai, Phong
KHHTQT&TTTV lam bién
ban kiém tra cho ting dé tai.

- Chui nhiém dé tai ky bién ban
- Poan kiém tra ky bién ban

- Phong KHHTQT&TTTV
Iuu bién ban (01 ban)

- Tra bién ban cho chd nhiém
(01 ban)

05 ngay

QT_022_KHCN_BMO02

6. Bi€u mau lién quan:

QT_022_KHCN_BMO1. Mau 13 Béo cdo tinh hinh thuc hién dé tai KH&CN cép Pai hoc Hué

QT_022_KHCN_BMO02. Mau 14 Bién ban kiém tra tinh hinh thuc hién dé tai KH&CN cép bai hoc Hué

Theo Phy luc ciia Quyét dinh s6 1519/QD-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Qudn Iy dé tai Khoa hoc va Céng
nghé cap Pai hoc Hué ciia Giam doc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2013-Bao%20cao%20tinh%20hinh%20thuc%20hien%20de%20tai.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2014-Bien%20ban%20kiem%20tra%20tinh%20hinh%20thuc%20hien%20de%20tai.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT 023 KHCN_QUY TRINH PIEU CHINH CAC NQI DUNG PE TAI KH&CN CAP PHH

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé stra ddi, bd sung mot sd diéu cua Quy dinh vé& Quan 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué

1. Nguoi phu trach: Tran Phuong Nhi ~ DT: 0906528687 Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so:

4. Pja diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

1. D& xuét diéu chinh | Chua nhiém dé tai | Cac don vi lién quan

Thoi gian
. . Pon vi/Ca nhan Pon vi/Ca nhan ne ‘n oo R % . x
Cac budc thue hién thue hién phéi hep Noi dung thuc hién (ng{ﬁ' lam | Biéu mau hwong dan
viéc)
-Khi cin diéu chinh, cha nhiém gii QT_023_KHCN_BMO1

phiéu diéu chinh thuyét minh cho don
vi chuyén mon dé thong qua.

- Cdc ndi dung dugc phép diéu
chinh theo Diéu 19, Quyét dinh
1519/Qb PHH

2. Nop phiéu diéu

1. Cha nhiém ndp phiéu diéu chinh
Phong (da dugc thu trudng don vi chuyén 05 ngay QT_023_KHCN_BMO1

KHHTQT&TTTV | mon phé duyét va phu hgp véi céc noi

dung duoc phép diéu chinh theo Diéu

Chu nhiém dé ti
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Cac bwoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N0i dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

19, Quyét dinh 1519/Qb PHH) lén
phong KH.HTQT&TTTYV (03 ban).

2. Phong KH,HTQT&TTTV kiém tra,
trinh ky BGH

3.Phong KH.HTQT&TTTV ndp phiéu
diéu chinh ,lén ban KHCN&QHQT,
DPai hoc Hué

3. Tra phiéu dicu
chinh thuyét minh

Phong
KHHTQT&TTTV

Chu nhiém dé tai

-Trong trudng hop Phiéu diéu chinh
dugc DHH phé duyét, ban
KHCN&QHQT s& tra Phiéu diéu
chinh (d3 ky va dong dau ciia DHH)
cho phong KHHTQT&TTTV (02
ban). Phong s¢ tra 01 ban cho chu
nhi¢m dé tai luu dé thyc hién dé tai
theo hudng diéu chinh.

- Péi v6i nhimg diéu chinh khong
dugc phé duyét, chi nhiém phai tiép
tuc thuc hién dé& tai theo thuyét
minh da dugc phé duyét.

6. Biéu mau lién quan:
QT_023_KHCN_BMO1. Miu 12 Phiéu diéu chinh thuyét minh dé tai KH&CN cap Dai hoc Hué

Theo Phy luc ciia Quyét dinh s6 1519/0P-PHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Qudn Iy dé tai Khoa hoc va Céng
nghé cdrp Pai hoc Hué cia Gidm déc Pai hoc Hué. Cdc Thcfy Co truy cdp theo duong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2012-Phieu%20dieu%20chinh%20thuyet%20minh%20de%20tai.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT_024_KHCN_QUY TRINH THANH LY PE TAI KH&CN CAP PAI HQC HUE

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quén 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé stra ddi, b sung mot sd diéu cua Quy dinh vé& Quan 1y dé tai Khoa hoc va
Cong nghé cip Pai hoc Hué.

Quy trinh nay thuc hién theoDiéu 20 Chuong III theo Quyét dinh s6 389/QD-DHH

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thuc hién theo ké hoach
4. Pja diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

A Pon vi/Ca nhan Thoi gian
. . Pon vi/Ca nhan S A ns A < R X . x
Cac budc thwe hién thye hién Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
: * phoi hop ‘ ’ viéc)
- Thong bado Thanh 1y dé tai cap Dai hoc
Huénéu c6 mot trong cac truong hop xay
ra & Dieu 20 Chuong III cta Phu lyc I,
v oa x| Quyétdinh 1519/QD_DHH:
1. Thong bdo Thanh - Phong Chu I;;liwm de a) C6 van ban dé nghi cho thanh ly cua co
C AR eae X ) ey . quan chu tri dé tai ,
E{)g‘gﬁ; cap Dai KHHTQT&TTTV Chucéa; i‘gﬁen b) C6 két luan kiém tra ctia Pai hoc Hué
: y quan d& nghi thanh 1y

¢) C6 két qua danh gia cia HP danh gia
cap co s¢ muc “khong dat”

d) Thoi gian thyc hién da qué 6 thing ma
khong c6 1y do
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Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian o )
Cac buéc thue hién thye hién Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
: : phoi hop , ‘ viéc)
- Ban - Thuc l}ién Quyé¢t dinh thanh 1y dé tai cua QT_024_KHCN_BMO1
v e | -Phong KHTC | e ol in v thing nhdt két | Theotlich | —
2. Té chitc Thanh Iy & _Céc don vilién || .o Gong : & 20 ]
KH,HTQT&TTTV uan : luan thanh 1y . cua bHH
- Chua nhiém d¢é tai q - Chu nhiém dé tai C(:) trach nhiém bdao cdo
tinh hinh thyuc hién dé tai dinh ky
3. Bdo cao Dai hoc - Phong Phong KH,HTQT&TTTVndp Bién ban 03 nod QT_024_KHCN_BMO02
Hué KHHTQT&TTTV thanh 1y cho PHH gy

6. Bi€u mau lién quan:

QT_024_KHCN_BMO1. Mau 15 Phiéu nhéan xét thanh 1y dé tai KH&CN cap Pai hoc Hué

QT_024_KHCN_BMO02. Miu 16 Bién ban hop hoi dong thanh 1y dé tai KH&CN cap Dai hoc Hué

Theo Phy luc ciiaQuyét dinh sé 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan Iy dé tai Khoa hoc va Céong
nghé cap Pai hoc Hué ciia Giam doc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html



http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2015-Phieu%20nhan%20xet%20thanh%20ly%20de%20tai.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2016-Bien%20ban%20hop%20hoi%20dong%20thanh%20ly%20de%20tai.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

Can cwr, co s¢ phap ly cua quy trinh:
Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép bai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé sta ddi, b sung mot sd diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué
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Quy trinh nay thuc hién theo Diéu 22 dén Piéu 26 Chuong IV theo Quyét dinh s6 389/QD-DHH.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thuc hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

QT_025 KHCN_QUY TRINH PANH GIA CAP CO SO PE TAI KH&CN CAP PAI HQOC HUE

. . Pon vi/Ca nhan Pon vi/Ca nhan ne - Thoi gian R % . x
Cac budc thue hién thue hién phéi hep Noi dung thuc hién (ngay 1am viéc) Biéu mau hwong dan
- Sau khi hoan thénh dé tai, chu QT_025_KHCN_BMO04
nhiém nop deén phong

1. Nop ho so dé
nghi ra QDb nghi¢m

Chu nhiém dé tai

- Bon vi chuyén
mon lién quan

KH,HTQT&TTTV hd so xin nghiém
thu: bdo cdo tong két dé tai, bdo cdo
tom tat, cic san pham theo thuyét

thu cAp co so - Phong minh dugc phé duyét.
KHHTQT&TTTYV | - Cht nhiém dé tai ndp danh sach gidi
thiéu Hoi dong nghiém thu theo quy
dinh (Danh sach nay phai dugc don vi
chuyén mon thong qua)
2. Ra Quyet dinh - Phong _Chi n}llgi(é}rfll a3 tai héPsl(lyong FHATQTETTTVIGEm fre 05 nga
nghiém thu KH,HTQT&TTTV ' ' g4y
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. . Pon vi/Ca nhan Pon vi/Ca nhan ne o Thoi gian R % . x
Cac budc thuc hién thuc hién phéi hep Noi dung thuc hién (ngay 1am viéc) Biéu mau hwéng dan
- Phong - Phan hoi va chinh stra h6 so (néu c0)
TCHC&CSVC - Chu nhiém n6p 07 béo cdo tong ket
va 07 bdo cédo tom tat de tai
- Phong KH,HTQT&TTTV du thao
quyét dinh, trinh ky quyét dinh.
- Phi)ng TCHC&CSVC dong dau, lay
s0 Quyét dinh nghiém thu
- Phong KH HTQT&TTTV gul ho so QT_025_KHCN_BMO1
_ Cha nhiém & tai cho céc thanh vién Hoi donggom
I s n - Quyét dinh thanh 1ap Hoi dong s
3. T6 chuc Hoi . - Céc thanh vién Trudc ngay hop
dén Phong HD nghicm thu HD it nhat 03
& KH,HTQT&TTTV 2 | -Bdo cdo tdng két, bdo cdo tom tat g& | o - Ia
- Pon vi chuyén .- (s A TTAs 4 ngay lam viéc
moén litn auan tai cho cdc thanh vién Hoi dong
q - Phiéu nhan xét phén bién cap co s&
de tai KH&CN cap bHH
- Céc thanh vién | - Hoph¢i dong khoa hoc cap co so QT_025_KHCN_BMO02
HD; danh gia nghi¢m thu dé tai KH&CN QT_025_KHCN_BMO03
4. Hop Hoi dong Phong - iﬁg rﬁh(;grg iVa cap PHH theo Quyét dinh .
khoa hoc cdp co so | KHLHTQT&TTTV et g4y
- Pon vi chuyén
mon lién quan
R A s - Cac don vi - Cht nhiém/nhom dé tai c6 trach QT_025_KHCN_BMO04
5. Hoan thién bao PR A N A 1s A £ s
L LA L os N chuyén mon li€n | nhi€ém hoan thi¢n bdo cdo tong két va .
céo tong két va tom Chu nhi¢m va (L Al A Sau khi hop
Lo eRe ae AA , A s quan tom tat theo yéu cau cua HD Ar 2
tat doi voi deé tai nhom dé tai - Phong Hoi dong

xép loai ‘Pat’

KHHTQT&TTTV
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6. Biéu mau lién quan:

QT_025_KHCN_BMO1. Mau 17 Ban nhan xét phan bién cép co s& dé tai KH&CN cép Pai hoc Hué
QT_025_KHCN_BMO02. MAu 18 Phiéu danh gia cip co s¢ dé tai KH&CN cép Pai hoc Hué
QT_025_KHCN_BMO03. Miu 19 Bién ban hop hdi dong danh gia cip co so dé tai KH&CN cip Dai hoc Hué
QT_025_KHCN_BMO04. B4o cdo sap xép theo Diéu 26 ctia Quyét dinh s6 1519/QD-PHH ngay 29/12/2017

Theo Phu luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong
nghé cap Pai hoc Hué ciia Gidm déc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

- B6 nhan di¢n cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)


http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2017-Ban%20nhan%20xet%20phan%20bien%20cap%20co%20so.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2018-Phieu%20danh%20gia%20cap%20co%20so.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2019-Bien%20ban%20hop%20hoi%20dong%20cap%20co%20so.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

Can cw, co s¢ phap ly cua quy trinh:
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QT _026 KHCN_QUY TRiNH NGHIEM THU PE TAI KH&CN CAP PAI HOC HUE

Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué.

Quy trinh nay thuc hién theoDiéu 26 Chuong IV theo Quyét dinh s6 389/QP-PHH.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: Thyc hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac budc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhin
thue hién phoi hop

Noi dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu mau hwéng dan

1. Nop ho so dé nghi ra
Qb nghiém thu chinh
thire

Chu nhiém dé tai

- Pon vi chuyén
mon lién quan
- Phong
KHHTQT&TTTV

-Sau khi hoan thién bao cdo
tong két va tém tat theo yéu cau
ctia HD nghiém thu cip co sd,
chii nhiém ndp dén phong
KHHTQT&TTTV hd so xin
nghiém thu chinh thirc: bao cao
téng két dé tai, bdo cdo tom tit,
céc san pham theo thuyét minh
duoc phé duyét.

- Chu nhiém dé tai ndp danh
sich gioi thiéu Hoi dong
nghiém thu theo quy dinh

QT_026_KHCN_BMO05




4717

Cac buoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Bi¢u miu huéng din

(Danh sach nay phai dugc don
vi chuyén mén thong qua)

2. Kiém tra va xtr ly

ho so

- Phong
KHHTQT&TTTV

- Chu nhiém dé tai
- Phong
TCHC&CSVC

-Phong
KHHTQT&TTTVkiém tra
hd so.

- Phan hdi va chinh stra hd so
(néu c6)

- Chu nhiém ndp 07 bdo cdo
tong két va 07 bdo cdo tém
tat dé tai

- Cha nhiém ndp Gidi thi¢u
danh siach Hoi dong nghiém
thu (dugc don vi chuyén
mon thong qua)

-Phong
KHHTQT&TTTVIam cong
van trinh Pai hoc Hué ra
Quyét dinh nghi¢m thu

- Phong TCHC&CSVC déng
dau, gii hd so 1én ban
KHCN&QHQT, bPai hoc
Hué

05 ngay

3. T6 chic Hoi dong

Phong
KHHTQT&TTTV

- Cht nhiém dé tai
- Cac thanh vién HD
- Pon vi chuyén
mon lién quan

- Sau khi cé6 Quyét dinh
nghiém thu tr Dai hoc Hué,
Phong KHHTQT&TTTV
giri ho so cho céc thanh vién
Hoi dong gom:

- Quyét dinh thanh 1ap Hoi
d6ng nghiém thu

- Bdo cdo tong két, bdo cdo

Trudc ngay hop
HD it nhat 03
ngay lam viéc

QT_026_KHCN_BMO02
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Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Bi¢u miu huéng din

tém tat dé tai cho céc thanh
vién Hoi dong

- Phiéu nhén xét phan bién
cap co s dé tai KH&CN cap
PHH

- Cac thanh vién
HD;

- Hophoi dong khoa hoc cip
co s¢ danh gia nghiém thu dé

QT_026_KHCN_BMO03

4. Hop Ho1 dong Phong - Chu nhiém va tai KH&CN ciap DHH theo N
nghiém thu chinh thic | KH,HTQT&TTTV nhom dé tai Quyét dinh Olngay | QT_026_KHCN_BMO4
- Bon vi chuyén
mon li€én quan
- Chu nhiém/nhém dé tai cé
trich nhi€ém hoan thién béo
cdo tong két va tém tat theo
yéu cau cua HD
- Chu nhi¢m dé tai ¢6 trach
nhiém cdp nhat két qua
nghién ctru trén Trang Quan
>, Hoan thién bdo cdo Céc don vi chuyén | 1Y @6 i khoa hoc va wén | Trong thdi | 1 ¢ g BMOS
tong két va tom tat doi N . 1in trang Co s¢ dit lifu KH&CN | gian 30 ngay
v6i dé tai xép loai Cha nhi¢m va mon lién quan, ctia Pai hoc Hué. ké tir ngay hop
‘Xuit sic, Tét, Kha nhom de tai - Phong ~ Chit nhiém dé i nép 1én| Hoidong | Q1-V26-KHCN_BMOI
> ’ KHHTQT&TTTV ; - i

Dat’

Phong KHHTQT&TTTV
gom: 02 quyén bdo céo tong
két va 01 quyén tém tit da
hoan thién; day du thong tin
theo Khoan 2 va 3 Diéu 26;
cac file van ban néi trén chira
trong dia CD hodc gui qua hé
thong thong tin quén 1y.

nghiém thu
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6. Biéu mau lién quan:

QT_026_KHCN_BMO1. Miu 20 Giéi thiéu danh sach thanh vién hoi dong nghiém thu cip Pai hoc Hué
QT_026_KHCN_BMO02. Miu 21 Ban nhan xét phan bién nghiém thu cip DH Hué dé tai KH&CN cép Pai hoc Hué
QT_026_KHCN_BMO03. Miu 22 Phiéu danh gia nghiém thu cip Pai hoc Hué dé tai KH&CN cap Dai hoc Hué
QT_026_KHCN_BMO04. Miu 23 Bién ban hop hdi ddng nghiém thu cip PH Hué dé tai KH&CN cap Dai hoc Hué
QT_026_KHCN_BMO5. Béo cdo sap xép theo Diéu 26 ctia Quyét dinh s6 1519/QD-PHH ngay 29/12/2017

Theo Phy luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong
nghé cap Pai hoc Hué ciia Gidm déc Pai hoc Hué. Cdc Thay Cé truy cdp theo dwong link sau:
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

- B6 nhan di¢n cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)


http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2020-Gioi%20thieu%20danh%20sach%20hoi%20dong%20nghiem%20thu%20cap%20DH%20Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2021-Ban%20nhan%20xet%20phan%20bien%20nghiem%20thu%20cap%20DH%20Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2022-Phieu%20danh%20gia%20nghiem%20thu%20cap%20Dai%20hoc%20Hue.docx
http://hueuni.edu.vn/portal/vi/data/dthoacas/bieumauKHCN/Mau%2023-Bien%20ban%20hop%20doi%20dong%20nghiem%20thu%20cap%20Dai%20hoc%20Hue.docx
https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _027 KHCN_QUY TRINH XU LY KET QUA NGHIEM THU PE TAI KH&CN CAP PAI HQC HUE

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 1519/Qb-bHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan ly dé tai Khoa hoc va Cong nghé cép bai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué

Quy trinh nay thuc hién theo Piéu 3 1Chuong IV cua Quyét dinh sb 389/Qb-bHH.

1. Nguoi phu trach: Tran Phuong Nhi  DT: 0906528687 Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: Thye hién theo ké hoach

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hi¢n

Thoi gian
Pon vi/Ca nhan Pon vi/Ca nhan : x "
Cac budc ) : . Noi dung thyuc hién 3v 1 Biéu mau huwéng dan
thuc hién thue hién phoi hgp : S : (ngay lam " &
viéc)

- Chii nhiém dé tai nop 1én Phong
KH,HTQT&TTTV gom: 02 quyén
béo cdo tong két va 01 quyén tém

1. Chi nhiém hoan L - Phong tit d3 hoan thién; dy du thong tin QT_027_KHCN_BMO1

D L . - Chu nhiém dé tai , . A e

thi€én ho so dé tai KH.HTQT&TTTYV | theo Khoan 2 va 3 DPiéu 26; cac file
van ban ndi trén chura trong dia CD
hodc giri qua hé thong thong tin
quan ly.
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Thoi gian
Pon vi/Ca nhan Pon vi/Ca nhan 2 ~ ~
Cac bué ’ : . Noi dung thuc hién v I Biéu mau hwéng dan
ac buoe thue hién thuwe hién phoi hop : gt : (ngay lam 8
viéc)
- Sau khi nhan du hd so, phong | 05 ngay
KHHTQT&TTTVdy thiao cOng
2. Lam cong vin a3 Phon van dé nghi I?ai hoc Hué cong nhan
L : . & hoan thanh @& tai.
nghi Dai hoc Hué - Phong TCHC&CSVC
cong nhan hoan KHHTQT&TTTV . - Trinh ky cong van
thanh d& i - Chu nhiém d¢ tai )
- Phong TCHC&CSVC dong dau,
guri hd so 1én Pai hoc Hué cong
nhén hoan thanh dé tai
3. Giam dbc Pai - Phong Quyét dinh cong nhan két qua thuc
hoc Hué ra quyét Ban KHHTQT&TTTV hién dé tai cia Giam ddc Pai hoc
dinh cong nhan két KHCN&QHQT Hué

qua thuc hién dé tai.

- Cht nhiém dé tai

6. Biéu mau lién quan:
QT_027_KHCN_BMO1 Béo cdo sap xép theo Diéu 26 cta Quyét dinh s6 1519/QD-DHH ngay 29/12/2017
Theo Phy luc ciiaQuyét dinh s6 1519/0D-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong

nghé cd'p Pai hoc Hué cia Gidm déc Pai hoc Hué. Cdc Thdy Co truy cdp theo duong link sau:

https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html

- BO nhan dién cua Truong (http://vanban.huaf.edu.vn/index.php?language=vi&nv=archives&op=view/DHNL-NDTH-1269)



https://hueuni.edu.vn/portal/vi/index.php/News/mot-so-bieu-mau-khoa-hoc-cong-nghe-pho-bien.html
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QT _028 KHCN _QUY TRiNH PE XUAT, XET CHON PE TAI CAP CO SO

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019v¢é viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sd cia trudng Pai
hoc Nong Lam, DPai hoc Hué.

1. Nguoi phu trach: Tran : Tran Thi Quynh Tién

DT: 0905862246

Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: 8h00-10h00; 14h00-16h00 vao ngay thtr 2 dén thir 6 taiPhong KH,
HTQT&TTTV

3. Thoi gian tra ho so: tdi da 20 ngay lam viéc

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

Pon vi/Ca Thoi gian
Cac buéc/quy | Pon vi/Ca nhan A v ne - R % . x
. n nhan thuc Noi dung thuc hién (ngay Biéu mau hwéng dan
trinh thuc hién n e
hién phoi hop lam viéc)
1. Thong bao dé X . .. s .. | Théng9
xuat dé tai cép co Phong Ca nhan, don i PAhon% K,H’HT,QT&TT:FV Eh(\)r'lg"t.)ac? ve Vlc(? nam trudc
. KH,HTQT&TT L . phan bo kinh phi thyc hién dé tai téi cac don vi | _
SO vi toan truong , . nam thuc
TV trudc ngay 15/9 A X s
hién dé tai
Chii nhi¢m dé

2. Dé xuét dé i

cap co so

tai viét dé xuét
trén trang:

http://glkh.hueu
ni.edu.vn/

Phong
KHHTQT&T
TTV

- b€ xuat nd1 dung, myc tiéu, san pham du
kién, kinh phi cua dé tai

05 ngay

QT_028_KHCN_BMO1



http://qlkh.hueuni.edu.vn/
http://qlkh.hueuni.edu.vn/

483

Pon vi/Ca Thoi gian
Cac buoc/quy | Pon vi/Ca nhan hAn Vt.h a Nbi d thue hia Bidu miu huéne da
nhan thue 0i dung thuc hién 3 iéu mau hw an
trinh thuc hién N P : gt j (ngay 5
hién phoi hop lam viéc)
- Ho1 déng Khoa hoc va dao tao cac don vi hop
xét danh muc, thuyét minh cua tirng dé tai
3. X4c dinh danh H6 so ndp vé phong KHHTQT&TTTV gom:

. Héi déne Kh . . QT_028_KHCN_BMO02
muyc  tuyén chon | 1 €018 BHO4 Phong + Danh muyc d& tai (d3 duoc Hoi déng Khoa T 028 KHCN BMO3
thUYét mlnhdé tai hQC va dao tao KH HTQT&T hoc d i tho ) 10 . Q — — —
cdp co s cdc don vi.Chit | oc GOl VI Thong qua ngdy | QT_028_KHCN_BMO4

P nhiém dé g TTV + Thuyét minh d& @i (03 bin géc + 01 ban
dién tir)
+ Bién ban danh gia Thuyét minh + Bién ban
tuyén chon
1. Nhén hé so & bude 3
2. Kiém tra, xtr Iy ho so
‘ 3. Phan hoi va tiép nhan phan hdi véi chu
Hoi dong Khoa nhiém nhiém vu (néu c6)
4. Phé duyét danh Phong hoc va dao Fao 4. Dy thao Quyét dinh; Danh myc dé tai phé
' KHHTQT&TT cac don vi; a 15 ngay
muc , . duyét;
i TV Chu nhi¢m dé . L
i 5. Trinh ky Quyét dinh, Danh myc dé tai phé duyét;

6. Trinh ky thuyét minh dugc phé duyét
7. Tra hd so cho don vi (Quyét dinh phé duyét,
02 ban thuyét minh)
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6. Biéu mau lién quan:

QT_028_KHCN_BMO1. Mau GV-01. Bé xuat NCKH cap co s&

QT_028_KHCN_BMO02. Miu GV-02. Phiéu xé4c dinh danh muc dé xuit DT NCKH cép co s
QT_028_KHCN_BMO3. Mau GV-03. Bién ban xac dinh danh muc BT NCKH cép co sO
QT_028_KHCN_BMO04. Mau GV-04. Thuyét minh dé tai cap co s&

Theo Phu luc cdaQuyét dinh s6 390/OD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién cuu khoa hoc cdrp
co so cua truong Dai hoc Nong Lam, Pai hoc Hué.
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QT_029_KHCN_QUY TRINH KY HQP PONG DE TAI CO SO

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019v¢é viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sd cia trudng Pai

hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach: Tran : Tran Thi Quynh Tién DPT: 0905862246

Email: tranthiquynhtien@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: 8h00-10h00; 14h00-16h00 vao ngay thir 2 dén thir 6 taiPhong KH,

HTQT&TTTV

3. Thoi gian tra ho so: ti da 20 ngay lam viéc
4. Pja diém tra h6 so:Phong KH, HTQT&TTTV
5. Quy trinh thyc hién:

Pon vi/Cé nha
Pon vi/C4 nhan vyi-a mhan

Thoi gian

Ciac buéc/quy trinh thye hi¢n Néi dung thuc hién (ngay lam Biéu miu hwéng din
thwe hién .
we e phdi hop viéc)
1. Phong
KH,HTQT&TTTV chuéan
7 ‘ Phong ‘ AT F o QT_029_KHCN_BMO1
1. Chuan bi hop dong KH.HTOT&TTTY, Chu nhiém dé tai | bi hop dong (08‘ ban) | 03 ngay
2. Chu nhiém d& tai kiém
tra vaky hop dong.
. Phong Phong 3. Phong QT_029_KHCN_BMO1
2. Trinh ky hop dd KH,HTQT&TTTYV trinh 03 ng
rini Ky op dong KH,HTQT&TTTV TCHC&CSVC Q i neay

ky Hop dong
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R Pon vi/Ca nhan Thaoi gian
Pon vi/Ca nhan A ) . .
Cac buéc/quy trinh thuc hién N6i dung thuc hién (ngay lam Biéu mau huwéng dan
thuc hi¢ .
e duen phéi hop viéc)
4. Phong TCHC&CSVC
dong dau, 14y sb hop
d6ng, luu hop dong.
. Phong KH.HTQT&TTTV
3. Tra hop ddng cho Phong - |Phong KH.HTQT&] \ QT_029_KHCN_BMO!1
o - Chu nhiém dé tai | trd hop dong cho chu 03 ngay
chu nhi¢m KHHTQT&TTTV RN ]
nhiém dé tai (6 ban)
- Chti nhiém ndp hd so cho
4. Tam Gng - Cht nhiém dé tai - Phong KHTC | phong KHTC dé tam tmng
50% tién thyc hién dé tai.

6. Bi€u mau lién quan:

QT_029_KHCN_BMO1. Mau GV-06. Phiéu danh gia thuyét minh dé tai nghién ctru khoa hoc co s

Theo Phu luc cdaQuyét dinh s6 390/OD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién cuu khoa hoc cdp

co so cua truong Pai hoc Nong Lam, Dai hoc Hué.




Can cwr, co s¢ phap ly cua quy trinh:
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QT_030_KHCN_QUY TRINH KIEM TRA TIEN PO, PIEU CHINH NOI DUNG PE TAI CO SO

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019v¢é viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sd cia truong Pai
hoc Nong Lam, DPai hoc Hué.

1. Ngudi phu trach: : Tran Thi Quynh Tién

DT: 0905862246

Email: tranthiquynhtien@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: 8h00-10h00; 14h00-16h00 vio ngay thir 2 dén thir 6 taiPhong KH,

HTQT&TTTV

3. Thoi gian tra hd so: t6i da 20 ngay 1am viée

4. Pja diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

Pon vi/Ca nhan

Thoi gian

Cac :)rl;:ﬁ/quy Bmtlh‘;'l,/cclfig:lhan thuce hién Noi dung thyc hién (ngay lam Biéu miu hwéng dian
T phoi hop viéc)
1. Théng béo lich Phong Qhu nhlel_n de téil, Phong ;KH,HT(')AT&]:TTV th?ng bao Thang 7
Kidm tra tién do KHHTQT&TTTV cac don vi chuyén | lich ki€ém tra tién d theo ké hoach s 5
' ’ mon KHCN hang nim ang nam
1. Chu nhiém d& tai bdo cdo tinh
. hinh thyuc hién d¢ tai
h?co\l]fggf ggociic Phong 2. Céac don vi té chtc kiém tra tién QT_030_KHCN_BMO1
2. Kiém tra tién do dc.)’n vi, Chi ﬁhiém KH.HTQT&TTTV do thuc hién cac dé tai QT_030_KHCN_BMO02

de tai

3. HO so kiém tra gom: bién ban
kiém tra tinh hinh thuc hién d¢ tai,
bao cdo tinh hinh thuc hién dé tai
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Pon vi/Ca nhan

Thoi gian

Cac budéc/quy Pon vi/Ca nhan thwe hién ne ‘A R R X . x
trinh thyc hién we Noi dung thuc hién (ngay lam Biéu mau huwong dan
phoi hop viéc)
A 1A LR Hor d ong Khoa, N HO so ndp vé phong KHHTQT&TTTV
3. NOp ho so kiém hoc va dao tao cac Phong N A o 1R . .
K an . AR gom: bién ban kiém tra tinh hinh thuc
tra tien do don vi, Chu nhiém | KHHHTQT&TTTV | &0 . .. n
X o hién dé tai (02 bo)
de tai

4. Tra ho so kiém tra Phong Céac don vi chuyén Egglii érIrfI_tlgall{Er?hTiiEE T}XI Ctﬁéslgg

tien do KHHTQT&TTTV mon . o : ¥
tai (01 bd)
Trong gué trinh thuc hién, néu cé
thay d6i cdc ndi dung khic voi
thuyét minh dugc phé duyét, chu
nhiém dé tai dé xuat thay doi. e tai
chi dugc thay do6i/ diéu chinh trudc
thang 8 hang nam.

‘ 1. Pé xut thay dbi phai duoc Hoi | Trudc thing 8
flﬁi);ghcf?lrﬁﬁ 20| Chi nhigm dé tai Phong gf’flg khoa 11‘-’; va ,déoht?o cua don vi u};;nvgagiﬁil QT_030_KHCN_BMO03
» chu nhigm, . - ong qua va ky x4c nhan

2. Chu nhiém ndp phiéu diéu chinh Ién
phong KH.HTQT&TTTV (03 ban).

3. Phong KH.HTQT&TTTV kiém
tra, trinh ky

4. Phong KHHTQT&TTTV tré phicu
diéu chinh (02 ban) da dugc phe duyét dé
cht nhiém ti€p tuc thyc hién nhiém vu.

hién dé tai
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6. Biéu mau lién quan:

QT_030_KHCN_BMO1. Miu GV-07:Hop dong trién khai dé tai cap co s
QT_030_KHCN_BMO02. Mau GV-08. Béo cdo tinh hinh thyc hién dé tai
QT_030_KHCN_BMO03. Mau GV-09. Bién ban kiém tra tinh hinh thuc hién dé tai
QT_030_KHCN_BMO04. Mau GV-10. Phiéu diéu chinh thuyét minh

Theo Phu luc cdaQuyét dinh s6 390/0D-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién curu khoa hoc ccfp co SO
cua truong Dai hoc Nong Lam, Pai hoc Hué.
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QT_031_KHCN_QUY TRINH NGHIEM THU, CONG NHAN KET QUA, THANH LY PE TAI CO SO

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 390/QD-DHNL ngay 28/5/2019vé viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co sé cua trudong Dai
hoc Nong Lam, DPai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246

Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so: 8h00-10h00; 14h00-16h00 vio ngay thir 2 dén tht 5 taiPhong KH, HTQT&TTTV

3. Thoi gian tra ho so: t6i da 20 ngay lam viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

. . s LA Pon vi/Ca nhan Thoi gian
Cac budc/quy Pon vi/Ca nhan o A - < s R X . x
< <A thwe hién Noi dung thuc hién (ngay lam Biéu mau hwéong dan
trinh thwe hién A A
’ * phoi hop viéc)

1. Cac don vi gui cong van

dé nghi nghiém thu; Hoi

dong (dw kien 05 thanh

vién, dé xuat 07 thanh vién)
2. Phong . QT_031_KHCN_BMO1
‘ ‘ KHHTQT&TTTV nhén ho QT_031_KHCN_BMO02
1. Nghiém thu dé Hoi dong nghiém thu, Phong so va xu ly ho so. ) 05 nea QT_031_KHCN_BMO03
tai cap co sd Chu nhi¢m deé tai KHHTQT&TTTV | 3. Dy thdo Quyét dinh gay QT_031_KHCN_BMO04

nghiém thu; trinh ky.

4. Chuyén don vi:

+ Quyét dinh nghiém thu

+ Uy quyén don vi nghiém
thu theo diing quy dinh

QT_031_KHCN_BMO05
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. . A T A Pon vi/Ca nhan Thoi gian
Cac budc/quy Don vi/Ca nhan S A ns - N R % . x
N n thuc hién Noi dung thuc hién (ngay lam Biéu mau hwong dan
trinh thuc hién . A
‘ * phoi hop ‘ ‘ viéc)
5. H6 so nop v&é phong
KHHTQT&TTTV gom:
+ Bdo cdo tong két (da
chinh sua theo y kién Hoi
dong) va ban di¢n tu
+ Bién ban nghiém thu
tung deé tai
+ Bién ban nghiém thu
tong hop
’ Ho1 déng Khoa 1. Nhan h@g so nhu bqéc 8 8?‘83 }—Eggg—gﬁgé
2. Cong nhan keét Phong hoc va dao tao cac | 2. Xt 1y ho so, luu ho so . Ty -
) . A N A VAr iz, (A 15 ngay QT_031_KHCN_BMO03
qua KHHTQT&TTTV don vi, Chu nhiém | 3. Cong nhan két qua: ‘Glay QT_031_KHCN_BMO04
de tai Xa’c nhan hoan t%lanh de tai QT:O3 1:KH CN:BMO 5
Do6i voi cac dé tai khong
hoan thanh nhiém wvu,
TN phong KHHTQT&TTTV
ihszalﬂlii ‘tigaflll Phong Hoi dong thanh 1y, | thanh 13p Hoi dong thanh | o o QT_031_KHCN_BMO06
his n% . KHHTQT&TTTV Chu nhiém dé tai |1y dé tai. Chu nhiém s& bi g4y

xu ly theo hinh thirc thanh
1y va phai boéi hoan kinh
phi dugc cap

6. Bi€éu mau lién quan:

QT_031_KHCN_BMO1. Miu GV-13: T& trinh dé nghi nghiém thu NCKH cap cé s

QT_031_KHCN_BMO02. Miu GV-14: Phiéu nhan xét phan bién bdo cdo tong két dé tai NCKH co s
QT_031_KHCN_BMO03. Miu GV-15. Phiéu danh gia, nghiém thu dé tai
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QT_031_KHCN_BMO04. Mau GV-16. Bién ban hoi déng danh gi4, nghiém thu dé
QT_031_KHCN_BMO5. Mau GV-17. Bién tong hop két qua nghiém thu dé tai
QT_031_KHCN_BMO06. Mau GV-18: Bién ban nghiém thu va thanh 1y hop dong

Theo Phy luc ciia Quyét dinh so6 390/0D-PHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién ciru khoa hoc cdp co s
cua truong Dai hoc Nong Lam, Pai hoc Hué.
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QT 032 KHCN _QUY TRiNH PE XUAT, XET CHON DU AN SXTN VA TMH CAP TRUONG

Can cwr, co s¢ phap ly cua quy trinh:
Thong tu lién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 ndm 2015 cua B9 Khoa hoc va Cong nghé va B¢ Tai chinh;

Quyét dinh s 20/Qb-HPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chire va hoat dong
cua Pai hoc Hué;

Quyét dinh s6 115/QD-PHNL ngay 24 thang 02 ndm 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xuat thir nghiém va thuong
mai hoa cép truong cua truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phuy trach: Tran Phuong Nhi  PT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thue, dia diém tiép nhén ho so: tht 2 dén thir 6 taiPhong KH, HTQT&TTTV
3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

st A Pon vi/Ca nhan Thaoi gian
Pon vi/Ca nhan C A ;o ~
Cic buée thyre hi¢n Noi dung thuc hi¢n (ngay lam | Biéu mau huéng dan
thuc hién £ A

‘ * phoi hop viéc)
I. Thong béo de xuat - Phong KH,HTQT&TTTV
DASTTN&TMH cap Phong Canhan, donvi | thong bdo vé viéc phan bd Thang
truong KHHTQT&TTTV toan truong kinh phi thyc hi¢n dé tai té6i | 02hang ndm

cac don vi
A oA . Pé xuat ndi dung, muyc tiéu

2. bé xuat 1A Phong \ PO S . . QT_032_KHCN_BMO1
DASTTN&TMH Chu nhiém DA KHHTQT&TTTV 2?11; ggegril du kién, kinh phi 05 ngay QT 032_KHCN_BMO02
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A rA Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan A X . ~
Cac budc thye hién Noi dung thyuc hién (ngay lam Biéu mau huwéng dan
thuc hién £ A
: : phoi hop viéc)
2 A 1A 2 Phong KHHTQT&TTTV
mong | BOdine iy 1 dong vin | Q108 KHON B
. KHHTQT&TTTV O a2 | xét danh gid ho so, xét chon QT _032_KHCN_BM04

minhDASTTN&TMH Chu nhiém dé tai DASTN&TMH
1. Can cur vao két qua cua
Hoi1 dong tuyén chon, Phong
KHHTQT&TTTVdy thao
Quyét dinh; Danh muc dé tai
phé duyét;

4. Phé duyét danh Phong Cac,d";‘qvl 1111.":“ 2.Trinh ky Quyét dinh, Danh 10 ot

muc KH HTQT&TTTV quan’é:‘ u nhiem muc deé tai phé duyét, ngay

: ’ ¢ tai .

3.Trinh ky thuyét minh dugc
phé duyét
4.Tra ’ hd so cho don vi
(Quyet djnh phé duyét, 02
ban thuyét minh)

6. Biéu mau lién quan:

QT_032_KHCN_BMO1. Mau 01-SXTNTM-Pon ding ky chii nhiém dy 4n.

QT_032_KHCN_BMO02. Miu 02-SXTNTM-Thuyét minh du 4n

QT_032_KHCN_BMO03. Mau 04-SXTNTM- Phiéu danh gia ciia thanh vién hdi dong tuyén chon;

QT_032_KHCN_BMO04. Mau 05-SXTN&TM- Bién ban hoi dong tuyén chon duy 4n.

Quyét dinh s6 1715/QD-DHNL ngay 24 thdng 02 nidm 2021 vé viéc ban hanh Quy dinh qudn Iy dw dn san xudt thir nghiém va thirong
mai hod cdp truong cua truong Pai hoc Nong Lam, Dai hoc Hué.
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QT_033_KHCN_QUY TRINH KY HOP PONG VA TAM UNG DU ANSXTN VA TMH CAP TRUONG

Can cu, co s¢ phap ly cua quy trinh:

Thong tu lién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 nim 2015 ciia B4 Khoa hoc va Cong nghé va Bo Tai chinh;

Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nim 2020 ctia Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché t6 chirc va hoat dong

cua Pai hoc Hug;

Quyét dinh s6 115/QD-PHNL ngay 24 thang 02 nam 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xuat thir nghiém va thuong

mai hod cép truong cua truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Tran Phuong Nhi ~ DT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: thir 2 dén th 6 taiPhong KH, HTQT&TTTV

3. Thoi gian tra ho so: 05 ngay lam viéc
4. Pja diém tra ho so:Phong KH, HTQT&TTTV
5. Quy trinh thyc hién:

Pon vi/C4 nhan Pon vi/Ca nhan Thoi gian
Cac buéc T thuc hién Noi dung thuc hién (ngay lam Biéu miu huéng din
thye hign phéi hop viée)
1. Cha nhiém DA duogc phé
duyét ndp 03 ban thuyét
minh cho phong QT_033_KHCN_BMO1
. ; Phong o, | KHHTQT&TTTV | QT_033_KHCN_BMO02
1. Chuan bi hgp dong KH.HTQT&TTTV, Chu nhiém dé tai 2. Phong 15 ngay
KH,HTQT&TTTV chuén bi

hop ddng (8 ban)
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Cac budrc

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhan
thuc hién

phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

2. Ky va tra hop dong

Phong
KHHTQT&TTTV, chu
nhiém dé tai

Phong
TCHC&CSVC

1. Chu nhiém d¢ tai kiém
tra va ky hop dong.

2. Phong KH.HTQT&TTTV
trinh ky Hop dong va thuyét
minh

3. Phong TCHC&CSVC
dong dau, lay s6 hgp dong

4. Phong
KHHTQT&TTTYV tra hop
ddng (6 ban) va thuyét
minh (02 ban) cho chu
nhiém DA

QT_033_KHCN_BMO1
QT_033_KHCN_BMO02

3. Tam ung

Chu nhiém dé tai

Phong KHTC

Chui nhiém d8 tai sau khi
nhan hop dong tir phong
KH,HTQT&TTTV dén
phong KHTC dé 1am thu
tuc tam trng 50% téng kinh
phi thyc hién du dn

QT_033_KHCN_BMO1
QT_033_KHCN_BMO02

6. Biéu mau lién quan:
QT_033_KHCN_BMO1. Mau 02-SXTNTM-Thuyét minh du 4n;
QT_033_KHCN_BMO02. Mau 07-SXTNTM- Hop ddng Du 4n san xudt thir nghiém va thuong mai héa

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nidm 2021 vé viéc ban hanh Quy dinh qudn Iy di dn sdn xudt thir nghiém va thirong
mai hod cci'p truong cua truong Pai hoc Nong Lam, Pai hoc Hué.
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QT_034_ KHCN_QUY TRINH KIEM TRA TIEN PQ, PIEU CHINH NOI DUNG

DU AN SXTN VA TMH CAP TRUONG

Can cw, co s¢ phap ly cua quy trinh:
Thong tu lién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 nim 2015 ciia Bd Khoa hoc va Cong nghé va Bo Tai chinh;

Quyét dinh sb 20/QDb-HDPDPH ngay 31 thang 7 nam 2020 ctia Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché td chuc va hoat dong
ctia Pai hoc Hué;

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nam 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xuat thir nghiém va thuong
mai hod cép truong cua truong Pai hoc Nong Lam, Dai hoc Hué.

1. Ngudi phuy trach: Tran Phuong Nhi  PT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: thir 2 dén th 6 taiPhong KH, HTQT&TTTV
3. Thoi gian tra hd so: 05 ngay lam viéc

4. Pia diém tra ho so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

g LA Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan < z x
Cac budc thyre hi¢n Noi dung thuc hién (ngay lam | Biéu mau hwéng dan
thyuc hién . A
i ) phoi hop viéc)
1. Nop bdo céo tinh Chu nhiém DA Phong Chu nhiém DA bdo cdo tinh QT_034_KHCN_BMO1
hinh thuc hién dé tai KHHTQT&TTTYV, | hinh thyc hién d¢ tai
cac don vi lién quan
Phon Cac don vi lién 1. Phong KH.HTQT&TTTV Théne 9
2. Kiém tra tién do KH.HTQT 8%TTTV quan, Chu nhi¢m thénhrlép doan kiém tra, danh han r;éém QT_034_KHCN_BMO02
: DA gid tién do thuc hién cdc DA &




498

Cac bwoc

Pon vi/Ca nhan

thue hién

Pon vi/Ca nhan
thuc hién

phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

2. Phong KH,HTQT&TTTV tra
két qua kiém tra thuc hién DA
bang vin ban cho chu
nhiém(Bién ban kiém tra tinh
hinh thuc hién dé tai)

3. biéu chinh noi
dung, chu nhié¢m,
san pham DA

Chu nhiém DA, Cic
don vi

Phong
KHHTQT&TTTV

Trong qué trinh thyc hién, néu
c6 thay dbi cdc noi dung khac
v6i thuyét minh dugc phé duyét,
cht nhiém DA dé xuat thay doi.
Duy 4n chi dugc thay d6i/ diéu
chinh trong thoi gian nira dau
thuc hién dy an (tinh tr thoi
diém ky hop dong)

1. Bé xuit thay d6i phai duoc
Hoi dong théng qua va ky xac
nhan

2. Chu nhiém ndp phiéu diéu
chinh 1én phong
KH,HTQT&TTTYV (03 ban).

3. Phong KH.HTQT&TTTV
kiém tra, trinh ky

4. Phong KH.HTQT&TTTV tra
phiéu diéu chinh (02 ban) da
duoc phé duyét dé chu nhiém
tiép tuc thuc hién nhiém vu.

Tuy vao

tinh hinh

thuc hién
du an

QT 034 KHCN BMO03
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6. Biéu mau lién quan:
QT_034_KHCN_BMO1. Miu 08-SXTNTM- Béo cdo tién d6 du 4n
QT_034_KHCN_BMO02. Mau 09-SXTNTM- Bién ban kiém tra tién do
QT_034_KHCN_BMO03. Mau 10-SXTNTM- Pon xin gia han, diéu chinh néi dung dy an

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 nam 2021 vé viéc ban hanh Quy dinh qudn Iy di dn san xudt thir nghiém va thirong
mai hod cdp truong cua truong Pai hoc Nong Lam, Pai hoc Hué.
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QT_035_KHCN_QUY TRINH NGHIEM THU, THANH LY, CONG NHAN

DU AN SXTN VA TMH CAP TRUONG

Can cw, co s¢ phap ly cua quy trinh:
Thong tu 1ién tich s6 27/2015/TTLT-BKHCN-BTC ngay 30 thang 12 ndm 2015 cua B Khoa hoc va Cong nghé va B¢ Tai chinh;

Quyét dinh sb 20/Qb-HDPDPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t chuc va hoat dong
ctia Pai hoc Hué;

Quyét dinh s6 115/QD-DHNL ngay 24 thang 02 ndm 2021 vé viéc ban hanh Quy dinh quan 1y du 4n san xudt thir nghiém va thuong
mai hoa cép truong cua truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Tran Phuong Nhi DT: 0906528687  Email: tranphuongnhi @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: thir 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 05 ngay 1am viéc

4. Pia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

A Pon vi/Ca nhan Thoi gian
, . Pon vi/Ca nhan S A A - S R % . x
Cac budc A thwe hién Noi dung thuc hién (ngay lam Biéu mau huwéng dan
thwe hién £ A
‘ * phoi hop 7 viéc)
1. Chu nhiém ndp bdo cdo tong
Phong két két qua du an dé nghiém thu

1.Nop bdo cdo tong

két du 4n dé Nghiém Chil nhiém DA KHHTQT&TTTYV, | 2. Chu nhiém thong qua khoa

thu DASXTN&TMH quan nghiém thu (du kién 05 thanh
vién, dé xuat 07 thanh vién)
2. T6 chtic Ho1 dong Phong Chu nhiém DA, cac | 1. Phong KH.HTQT&TTTV QT_035_KHCN-BMO02

10 ngay

nghiém thu KH,HTQT&TTTV | don vilién quan | nhan hd so va xu 1y ho so. QT_035_KHCN-BMO03
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A T A Pon vi/Ca nhan Thoi gian
. . Pon vi/Ca nhan S A A - N R % . x
Cac budc A thuc hién Noi dung thuc hién (ngay lam Biéu mau hwong dan
thuc hién . oA
’ * phoi hop viéc)

2. Dy thdo Quyét dinh nghi¢m
thu; trinh ky.
3. T6 chire HO1 dong nghiém thu
4. Hoan thanh ho so nghiém thu
P61 véi cac DA khong hoan
thanh  nhiém  vu,  phong

3. Thanh ly DA . As 2A ., | KHLHTQT&TTTYV thanh lap Hoi

N AR Phong Ho1 dong thanh 1y, | s AA s ) eal .

khf)Ang hoan thanh KH,HTQT&TTTV | Cha nhiém dé tai d?ng thqanlfl ly de t\al. Ch}l nhiém 5 ngay QT_035_KHCN-BM04

nhiém vu s€ b1 xu ly theo hinh thirc thanh
ly va phai boi hoan kinh phi
dugc cap
1. Po6i voi cac du an duoc Hoi
dong nghi¢m thu ddnh gia & muc
“Pat” trd 1én, chi nhiém du an

4. Cong nhan dy 4n Phong Chu nhigm DA, cde E?anlginggnbas ﬁi%;tglzo ngoo pvé

- -ong nhah & KH,HTQT&TTTV | don vilién quan | oo 101 €ons ASnie - NoP

phong KH.HTQT&TTTYV.

2. Phong KH HTQT&TTTV lam
chirng nhan hoan thanh du éan
cho chti nhi¢m dé tai.

6. Bi€u mau lién quan:

QT_035_KHCN-BMOI Miu 11-SXTNTM-Mau bdo cdo tong két két qua du an dé nghiém thu;

QT_035_KHCN-BMO02. Miu 12-SXTNTM- Bién ban nghiém thu co so dy dn; Mau 13-SXTNTM-Phiéu danh gia nghiém thu co s

du an;

QT_035_KHCN-BMO03. Mau 13-SXTNTM-Phiéu nhan xét phan bién

QT_035_KHCN-BMO04. Mau 16-SXTNTM-Bién ban nghiém thu thanh Iy du 4n
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QT_036_KN: QUY TRINH THU'C HIEN DU AN SAN XUAT THU NGHIEM
CAP SINH VIEN (UOM TAO Y TUONG KN&DPMST)

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh 390/QD-DHNL ngay 28 thang 5 nim 2368 vé viéc Ban hanh Quy dinh hoat dong nghién ciru khoa hoc cip co s trudng

Dai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach: Nguyén Duy Ngoc Tan; Email: nguyenduyngoctan@huaf.edu.vn Dién thoai: 0985913699

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 trong gid 1am viéce, lién lac qua dién thoai hodc email, phong

lam viéc

3. Thoi gian tra ho so: Tuy thudc vao timg ndi dung cac budce da ghi ro thoi gian lam viée

4. Pia diém tra ho so: Phong lam viéc CNTT (tang 2 Nha III)

5. Quy trinh thyc hién:

Cac budrc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau hwéng din

thure hién phoi hop (ngay lam viéc)
R . Phong KH, Soan thdo va thong bdo N
1. Thong bdo HTQT&TTTV tuyén chon cac du an. 01 ngay
7 Dine kv tham eia Cac nhom du an Phong KH, Cac nhom déng ky tham 30 ned QT_036_KN _BMO1
- pang ky & tham gia HTQT&TTTV | gia v ndp thuyét minh. g4y QT _036_KN BMO02
‘ < . Thanh 1ap hoi dong tuyén
3.Ban hanh quyét Phong KH, ., £ .
dinh hoi d 3 ng HTQT&TTTV fr}lli?lrlll’ danh gia thuyét 02 ngay QT_036_KN _BMO03
4. T chic hoi ddng | Phong KH, glzinnhgm&dg ;Cn Zﬁoghu‘é;;‘;l d"i‘;g t;‘ilyeéli 01 ned QT_036_KN _BM04
danh gia HTQT&TTTV & o1, & y g4y QT_036_KN _BMO5
Khoa minh
5. Phé duyét danh | Phong KH, Phé duy¢t c}anh muyc du 03 ned QT_036_KN _BMO06
muc HTQT&TTTV an, ky hop ddng trién khai g4y QT_036_KN _BMO7
6. Bo céo tién do Cicnhomdy an | Phong KH, BAo cdo tién do 01 ngay QT_036_KN _BMO08
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Cac budc Don V!/CZEAH han Don V!;/.Ca nhan Noi dung thuc hién Tho’1 stan Biéu miu hwéng din
thwe hién phoi hop (ngay lam viéc)
tham gia & Céc HTQT&TTTV QT_036_KN _BMO09
Khoa

2 4 As 22 N Cac nhom du an Thanh 1ap va td chirc hoi QT_036_KN _BM10
r71. h{gmcgllflc hot dong IEI};)S%“EETTV tham gia & Cac ddng danh gia nghiém thu 03 ngay QT_036_KN _BM11
ghie Khoa du 4n QT _036_KN _BMI2

8. Nghiém thu Phong KH, T chirc nghiém thu thanh R
thanh 1y HTQT&TTTV 1y du 4n 02 ngay QT_036_KN _BMI3

6. Biéu mau lién quan:
QT 036 KN BMO1: Phiéu d& xuat dy an SXTN cap sinh vién
QT_036_KN _BMO02: Thuyét minh dy an SXTN cép sinh vién

QT 036 KN BMO03:
QT 036 KN BMO04:
QT 036 KN _BMO5:
QT_036_KN_BM06:
QT 036 KN BMO7:
QT 036 KN BMOS:
QT 036 KN BMO09:
QT_036_KN_BMI0:
QT 036 KN BMI1I:
QT 036 KN BMI2:
QT 036 KN BMI3:

Danh muc dé xuét du 4n SXTN cép sinh vién

Phiéu danh gia dé xuét dy an SXTN cap sinh vién

Bién ban hop hoi dong danh gia dé xuat du an SXTN cép sinh vién
Quyét dinh kém danh muc céc du an dugc phé duyét

Hop dong du 4n SXTN cép sinh vién

Bao céo tién d6 thuc hién du an SXTN cép sinh vién

Bién ban kiém tra tién d6 du an SXTN cép sinh vién

Bio cdo két qua du 4n SXTN cép sinh vién

Phiéu danh gia nghiém thu dy an SXTN cép sinh vién

Bién ban hop hdi dong danh gid nghiém thu du an SXTN cép sinh vién
Bién ban nghiém thu thanh 1y dy 4n SXTN cap sinh vién
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QT _037 KHCN_QUY TRINH HUY PE TAI KH&CN CAC CAP

Can cw, co s¢ phap ly cua quy trinh:

- Quyét dinh sd 1519/QD-DHH ngay 29 thang12 ndm 2017 vé viéc ban hanh Quy dinh vé Quan Iy d& tai Khoa hoc va Cong nghé cip Dai
hoc Hué va Quyét dinh s6 389/QD-DHH ngay 02 thang 04 ndm 2019 vé stra d6i, bo sung mot sé diéu cuia Quy dinh vé& Quén 1y dé tai Khoa
hoc va Cong nghé cap Pai hoc Hué Ban hanh theo Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 cta Giam dbc Pai hoc Hué

-Théng tu s6 11/2016/TT-BGDDT ngay 11thang 04nam2016 ctia Bo trudng Bo Gido duc va Pao taoQuy dinh vé quan 1y dé tai khoa
hoc va cong nghé cép b cua Bo Gido duc va Pao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 ciia Bo truéng Bo Gido duc va Pao tao Quy dinh vé quéan 1y dy 4n
san xudt thur nghi¢m cép bocua BO Gido duc va Pao tao

- Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Lé Thi Thay Héng, Tran Thi Phuong Nhi, va Tran Thi Quynh Tién (Tuy theo nhiém vu)
2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thit 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so:

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

. . Pon vi/Ca nhan Pon vi/Ca nhan ne - Thoi gian R % . x
Cac budc thue hién thuc hién phéi hep Noi dung thuc hién (ngay 1am viéc) Biéu mau hwong dan
1. Dé xuit huy -Trong qua trinh thyc hién dé Theo ting loai dé tai cu thé
Chii nhi¢m dé tai X thi, néu chi nhiém d& tai
va céac don vi lién Phong chuyén cong tic, bi chét, bi
: KHHTQT&TTTV Y P

quan 6m nang, bi thi hanh 4n giam
gilt hoac an treo, di hoc tap
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Cac buoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian
(ngay lam viéc)

Bi¢u miu huéng din

hodc cong tac dai han khong
thé thuc hién dé tai; don vi
chuyén moén quan 1y chu
nhiém gui to trinh xin huy
thuc hién d2 tai.

2. Nop dé xuat
huy

C4 nhan ndp dé xuat
¢6 xac nhan cua thu
trudng cac don vi

Phong
KHHTQT&TTTV

1. Ca nhan va don vi chuyén
mon quan ly chu nhiém ndp
dé xuat huy 1én phong
KHHTQT&TTTV (03 ban).
2. Phong KH.HTQT&TTTV
kiém tra, trinh ky ban gidm
hiéu.

3. Phong KH.HTQT&TTTV
ndp phiéu diéu chinh 1én co
quan quan 1y cao hon hodc co
quan lién két.

Theo tirng loai dé tai cu thé

3. Tra két qua

Phong
KHHTQT&TTTV

Céc don vi lién quan

-Sau khi c6 quyét dinh huy
ciia co quan quan 1y cdp cao
hon hodc cac don vi lién két,
phong KHHTQT&TTTV
thong bdo cho don vi chuyén
mon két qua.

- Luu hd so

Theo tirng loai d¢ tai cy thé

6. Bi€éu mau lién quan:

Theo timg loai d¢ tai cy thé
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QT 038 KHCN_QUY TRINH THAY POI NOI DUNG PE TAI KH&CN CAC CAP

Can cw, co s¢ phap ly cua quy trinh:

- Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh s6 389/QD-DHH ngay 02/4/2019 vé stra doi, bd sung mot sé diéu cua Quy dinh vé Quan 1y dé tai Khoa hoc va
Cong nghé cép Pai hoc Hué Ban hanh theo Quyét dinh sb 1519/Qb-bHH ngay 29/12/2017 ctia Giam dbc Pai hoc Hué

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 ndm 2016 cua Bo trudng Bd Gido duc va Pao taoQuy dinh vé quan Iy dé tai khoa
hoc va cong nghé cép bd cua BO Gido duc va Dao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 ctia Bo trudong Bo Gido duc va Pao tao Quy dinh vé quan 1y dy 4n
san xudt thir nghiém cép bocua Bo Gido duc va Pao tao

- Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phy trach: Lé Thi Thiy Hang, Tran Thi Phuong Nhi, va Tran Thi Quynh Tién (Tuy theo nhiém vu)
2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 5 ngay

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan Pon vi/Ca nhan
thue hién thue hién phoi hop

Thoi gian

R Biéu miu huéng din
(ngay lam viéc)

Cac budc Noi dung thuc hién

1. Dé xuit diéu
chinh

Chu nhiém dé tai

Céac don vi lién quan

-Khi can diéu chinh, chu
nhiém giri phiéu diéu chinh
cho don vi chuyén mén dé
thong qua.

- Céc ndi dung dugc phép

Theo tirng loai d¢é tai cy thé
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Cac buoc

Pon vi/Ca nhan
thuc hién

DPon vi/Ca nhan
thuc hién phoi hop

No6i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu miu hwéng din

diéu chinh theo ting quy
dinh cuy thé cua tung loai dé
tai thuc hién

2. Nop phiéu
diéu chinh

Cht nhiém dé tai

Phong
KHHTQT&TTTV

1. Cha nhiém ndp phiéu diéu
chinh (da dugc thu truéng
don vi chuyén mon phé
duyét) 1én phong
KH,HTQT&TTTYV (03 ban).
2. Phong KH.HTQT&TTTV
kiém tra, trinh ky ban giam
hiéu.

3. Phong KH.HTQT&TTTV
nop phiéu diéu chinh 1én co
quan quan 1y cao hon hoac
co quan lién két.

05 ngay

Theo tung loai dé tai cu thé

3. Tra phiéu
diéu chinh
thuyét minh

Phong
KHHTQT&TTTV

Cha nhiém dé tai

-Trong trudng hop Phiéu
diéu chinh dugc phé duyét,
Phong KHHTQT&TTTYV sé
tra Phiéu diéu chinh 01 ban
cho cht nhi¢m dé tai luu dé
thuc hién dé tai theo huong
diéu chinh.

- Pbi véi nhitng diéu chinh
khong dugc phé duyét, chu
nhiém phai tiép tuc thuc hién
dé tai theo thuyét minh da
dugc phé duyét.

6. Biéu mau lién quan:

Theo timg loai d¢ tai cy thé




508

QT_039_KHCN.QUY TRINH PANH GIA NGHIEM THU CAP CO SO
“QUY TRINH CONG NGHE/HUONG DAN KY THUAT”
KHONG THUQC NHIEM VU KH&CN CAC CAP NHAM PHUC VU PANG KY CAC NHIEM VU KHCN LIEN KET

Can cir, co s¢ phap ly cua quy trinh:

Quyét dinh s6 87/QD-DHNL ngay 02 thang 02 ndm 2021 vé ban hanh quy dinh quan Iy nhiém vu khoa hoc va cong nghé lién két cua

Hi¢u truéng Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

+ Nhiém vu cép lién két, cép Bo, Qudc gia: L& Thi Thay Hﬁng

PT: 0914051359 Email: lethithuyhang @huaf.edu.vn

+ Nhiém vu cép CO SO, cép Pai hoc Hué: Tran Thi Phuong Nhi, BPT: 0906528687 Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 16 ngay 1am viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thue hién phoi Noi dung thuc hién (ngay lam Biéu mau hwéng dan
hop viéc)
Hoi ddne khoa b Chu nhiém cac quy trinh np QT_039_KHCN_BMO1
01 dong xhoa hoc dy di ho so, ban md ta qu s
va dao tao cAp Y q4Y'| Khoa chuyén | QT_039_KHCN_BMO03

3. Nghiém thu quy
trinh cap Khoa

Khoa to chirc
nghi¢m thu danh
gia

Ca nhan chu nhi€ém
quy trinh

trinh dén Hoi dong KH&DT

> Hoi dong KH&DPT cip
Khoa t6 chirc danh gia theo
bi€u mau, bi€n ban

mon quy dinh

QT_039_KHCN_BM04
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thwe hién thuc hién phdi Noi dung thuc hién (ngay lam Biéu miu hwéng din
T hop viéc)
» Kém minh ching 1én lich
hop hoi dong
» 01 cong van dat hang cua QT_039_KHCN_BMO1
CQA quan c\hﬁ quan vé dé nghi QT_039_KHCN_BM02
4. Néu quy trinh, viét quy trinh
huéng duoc Hoi dong » 05 ban mo ta quy trinh cong
KH&DT thong qua, nghé/hudng dan k¥ thuat
chu nhiém quy trinh > 01 Danh sich gi6i thidu it
nop h6 so de nghi ra nhét 05 thanh vién (c6 Ol
Q“Y,ef dinh da;nh gla chuyén gia ngoai Truong)
nghi¢m thu cap co khong phai 12 thanh vién tham
50 (?“y ‘Er1nh cong. Chu nhiém quy Khoa chuvén mén | gia quy trinh cong ngh¢/hudng
ngh¢/hudng dan ky trinh cong » din ky thut (thong qua Ban
thugt nghé/huéng dan k§ Phong chii nhiém khoa)
thuat KHHTQT&TTTV

Luu y: cac “Quy trinh
cong nghé/hudng dan
ky thuat” thudc Khoa
luén tt nghi¢p/Luan
van/Luan &n dugc dp
dung trong truong hop
nay

> 01 Giay dé nghi danh gia
nghiém thu quy trinh/hudng
dan ky thuat thong qua Ban
chu nhiém khoa

> 01 Ban sao Quyét dinh
phan cong giang vién hudng
dan sinh vién/hoc vién/nghién
ctru sinh(trong trudng hop quy
trinh cong nghé/hudng dan k¥
thugt thugcKhéa luan tot




510

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thye hién thuc hién phoi N0i dung thuc hién (ngay lam Bi¢u mau huwéng dan
hop viéc)
nghi¢p/Luan van/Luédn an) Vﬁl
ban nhan xét cua khoéa luan tot
nghiép
» 01 minh chimg bang van ban
v€ viéc dong y cua sinh vién cho
phép thay/co st dung ket qua dé
tai dé nghiém thu quy trinh
(minh ching: ba}n théa thuan,
email xdc nhdn dong y)
2. Ban hanh Quyét dinh >\Tr1nl} ky ABGIA{ Quyét dinh QlAl.yet‘A dinh thanh l?p
N A Trae A thanh 1ap HoO1 dong khoa hoc Ho1 dong khoa hoc cap
thanh 1ap Hoi dong khoa BGH £ y 4 ., A . ar ., oA
X . 2 . R cap co so danh gia nghiém thu co s0 danh gid nghiém
hoc cdp co 5o danh gid Phong : nhiém vu KH&CN cip Quéc| 03ngay |thu “Quy trinh con
nghiém thu “Quy trinh | KH,HTQT&TTTV Phong em Vi p g4y e &
cong nghé/huéng dan ky TCHC&CSVC | &1a ngh¢/huéng  dan  ky
thuar” : thuét”d:& duoc ky va
' doéng dau
Phong > Quyét dinh thanh 1ap Hoi QT_039_KHCN_BMO03
o / KHHTQT&TTTV: dong nghiém thu
3. Guri ho so cho céc Phong cac thanh vién HD; | > Ban mo ta quy trinh cong
thanh vién Hoi don 1 nhié 8/hud an k¥ thua 3
: g KH.HTQT&TTTV Chtu\n}ﬁle{n quy nghe/l}u’ong dan k¥ thuat 03 ngay
he /rﬁn ! CO‘;% o > Phiéu nhan xét, danh gia
nghe u}(lmAg XY | quy trinh cong nghé/hudng
thuat dan k¥ thuat
4. Chuén bi Cécqcﬁng Phong Phong >;Lién hé cac thanh vién HD 01 ned QT_039_KHCN_BMO03
viéc trude khi t6 chic | KHLHTQT&TTTV |  TCHC&CSVC dé len lich &Y QT_039_KHCN_BMO04
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thuc hi¢n thuc hién phoi Noi dung thuc hién (ngay lam Biéu mau huwéng dan
hop viéc)
HD Chu nhiém quy | > Téi Quyét dinh 1én hé théng
trinh cong van ban va lén lich truong
nghé&/ hu}‘l’njé danky | 5 ppigu nhan xét, danh gia
thuat quy trinh cong nghé¢/hudng
dan k¥ thuat
» Bién ban danh gia quy
trinh cong nghé¢/hudng dan
ky thuat
Phong > T6 chirc Hoi dong khoa hoc QT_039_KHCN_BMO03
4. Té chirc Hoi déng KH,HTQT&TTTV; | ¢ap co 5o danh gid nghi¢m thu QT_039_KHCN_BM04
khoa hoc cp co s& Phe cac thanh vién HDP; | “Quy trinh cong nghé/huong
A ong Cht nhiém “Quy | danky thut” 01 nga
danh gia nghiém thu KHHTQT&TTTV paem AUy gy
trinhcdng | % Chu nhiém nhiém vy trinh
ngh¢/huéng dan ky | bay bdo cdo trén PPT khodng
thugt” 05-10 phuit
> Sau khi hoi dong két thic,
Chi nhiém c¢6 traich nhiém
e Chu nhiém “Quy hoan thién Ban md td quy
5. Hoan thién Ban mo Chu nhiém “Quy winh cong trinh cong nghé/huéng dan ky
ta quy trinh cong Atrlnl} cong | ghé/huéng dan ky | thudt theo yéu cau cia HD 05 ngay tur
nghé/huéng dan ki nghé¢/huéng dan ky thuat”: A T ngly td chirc
thuét theo yéu cau cla thuat” e > Nop Ién Phong KH, Hoi don
HD y ' Phong HTQT&TTTV oL eong
KHHTQT&TTTV | 02Ban mb ta quy trinh cong

nghé/hudng dan k¥ thuat da
hoan thién;
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Pon vi/Ca nhan

Thoi gian

. . Pon vi/Ca nhan ‘A £ A ‘n R <R x . x
Cac budc thye hién thwe hién phoi Noi dung thuc hién (ngay lam Biéu mau huwong dan
hop viéc)
- Quyét dinh ban hanh san Gui cho Chu nhiém 01
A e pham ban mo ta Quy trinh
Chu nhiém “Quy . n A ek X 1~
\ o \ tinh cong | - Chii nhiém d& tai ¢ trch cong nghouong dan Ky
6.ABan hfll’lh unyeXt dinh - Phong ngh¢/huéng dan k§ | nhiém giao ndp san pham do 03-05 ngay *u81 ba’ yva Ato(lil'g hau
cong nhan san pham KHHTQT&TTTV thuat”; don vi duoc Pai hoc Hué uy va an Quyét din

quyén nhan cap

ban hanh quy trinh co6ng
nghé/hudng dan k¥ thuat

6. Bi€u mau lién quan:

QT_039_KHCN_BMO1. Ban m6 ta quy trinh cong nghé/huéng dan k¥ thuat

QT_039_KHCN_BMO02. Danh sich gi6i thiéu it nhat 05 thanh vién (c6 01 chuyén gia ngoai Trudng) khoéng phai 1a thanh vién tham
gia quy trinh cong nghé/hudng dan k¥ thuat

QT_039_KHCN_BMO3. Phiéu nhan xét, danh gia quy trinh cong nghé/hudng dan k¥ thuat

QT_039_KHCN_BMO04. Bién ban danh gia quy trinh cong nghé/hudng dan k¥ thuat
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QT_040_KHCN. QUY TRINH PANH GIA NGHIEM THU CAP CO SO “QUY TRiINH CONG NGHE/HUONG DAN
KY THUAT” THUQC NHIEM VU KH&CN CAC CAP

Can cwr, co s¢ phap ly cua quy trinh:

Nhiém vu cép qudc gia: Thong tu s6 04/2015/TT-BKHCN ngay 11 thang 3 nim 2015 cua Bo trudng Bo Khoa hoc va Cong nghé Quy
dinh viéc kiém tra, danh gia, diéu chinh va chidm dut hop dong trong qua trinh thyc hién nhiém vu KH&CN cép qudc gia sir dung
ngan sach nha nudc

Nhiém vu cép B6: Thong tu s6 11/2016/TT-BGDPT ngay 11 thang 4 nam 2016 cua Bo truong Bo Giao duc va Pao tao Quy dinh vé
quan ly dé tai khoa hoc va cong nghé cép bo cua B Giao duc va Pao tao

Nhiém vu cap PHH: Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé
cap Pai hoc Hué va Quyét dinh s6 389/QD-PHH ngay 02/4/2019 vé stra doi, bo sung mot sé diéu ciia Quy dinh vé Quan 1y dé tai Khoa hoc
va Cong nghé cap Pai hoc Hué Ban hanh theo Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 cta Giam déc Pai hoc Hué

Nhiém vu cép lién két: Quyét dinh s6 87/QD-DHNL ngay 02 thang 02 ndm 2021 vé ban hanh quy dinh quan 1y nhiém vu khoa hoc va
cong nghé lién két ctia Hiéu truéong Truong Pai hoc Nong Lam, Pai hoc Hué

Nhiém vu cap cd s6: Quyét dinh s6 390/QD-DHNL ngay 28/5/2019 vé viéc ban hanh Quy dinh hoat dong nghién ctru khoa hoc cip co
sO cua truong Pai hoc Nong Lam, Pai hoc Hué.

Nhiém vu dy 4n san xut thir nghiém va thuong mai hoa:Quyét dinh sé 115/QD-DHNL ngay 24 thang 02 nim 2021 vé ban hanh quy
dinh quéan 1y du an san xuét thir nghi¢m va thuong mai hoéa cia Hi¢u trudng Truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

+ Nhiém vu cip lién két, cAp Bo, Qudc gia: Lé Thi Thiy Hang DT: 0914051359
Email: lethithuyhang @huaf.edu.vn

+ Nhiém vu cip co s6, cAp Pai hoc Hué: Tran Thi Phuong Nhi, DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn
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2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra ho so: 16 ngay lam viéc
4. bia diém tra ho so: Phong KH, HTQT&TTTV
5. Quy trinh thyc hi¢n
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Cac bwoc

Pon vi/Ca nhan
thue hién

DPon vi/Ca nhan
thuwe hién phoi
hop

N0i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu mau hwéng dan

2. Chu nhi€m quy trinh

nop ho so dé nghi ra
Quyét dinhdanh gia
nghiém thu cap co
s6*“Quy trinh cong
nghé/hudng dan ki
thuat”

Chu nhiém quy
trinh cOng
nghé/hudng dan k
thuat

Khoa chuyén mon
Phong
KHHTQT&TTTV

05ban mo ta quy trinh cong
nghé/hudng dan ki thuat

» 01 Danh sich gioi
thiéu it nhit 05 thanh
vién (c6 01 chuyén gia
ngoai Truong) khong
phai la thanh vién tham
gia quy trinh coOng
nghé/huéng dan ky thuat
(thong qua Ban chu
nhiém khoa)

» 01 Ban sao bién ban
nghiém thu hodc gidy
cong nhan két qua nghién
ciu cua nhiém vu
KH&CN (trong truong
hop quy trinh cOng
nghé/huéng dan ky thuat
thuéc cac nhiém wvu
KH&CN da duoc danh
gid nghiém thu trude 1
nim ké tir ngay dé nghi
danh gia nghiém thu)

QT_040_KHCN_BMO1
QT_040_KHCN_BMO02

2. Ban hanh Quyét dinh
thanh 1ap Hoi dong khoa
hoc cip co sodanh gid
nghiém thu “Quy trinh
cong nghé/huéng dan ki

Phong
KHHTQT&TTTV

BGH
Phong
TCHC&CSVC

> Trinh ky BGH Quyét
dinh thanh 1ap Hoi dong
khoa hoc cip co sé danh
gia nghiém thu nhiém vu

KH&CN cip Qubc gia

03 ngay

Quyét dinh thanh lap Hoi
ddng khoa hoc cap co so
danh gia nghiém thu “Quy
trinh cong nghé/hudéng dan
ky thuat’dd dugc ky va
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Pon vi/Ca nhan

Cac budéc bon Vl/ca! n han thuc hién phoi N0i dung thuc hién Thm s1an, Biéu miu hwéng din
thue hién hop (ngay lam viéc)
thuat” dong dau
3. Gtri ho so cho céc > Quyét dinh thanh lap QT_040_KHCN_BMO03
thanh vién Hoi dong Phong Hoi dong nghiém thu
KHHTQT&TTTV; | » Ban md ta quy trinh
. cic thanh vién HD; | cong nghé/huéng dan
. h(')Fn8%TTTV Chi nhiém quy | Ky thuat 03 ngy
HTQ trinh cong » Phiéu nhan xét, danh
nghé/huéng dan k§ | gid quy trinh cong
thuat nghé/hudng dan k§
thuat
4. Chuan bi cdc cong » Lién hé cac thanh QT_040_KHCN_BMO03
viéc trude khi to chirc vién HD dé 1én lich QT_040_KHCN_BMO04
HD > Tai Quyét dinh 1én
hé thong van ban va 1én
Phong lich truong
TCHC&CSVC > Phiéu nhan xét, danh
Phong Chu nhiém quy gid quy trinh cong 01 nea
KH,HTQT&TTTV trinh cong nghé/huéng din k§y g4y
nghé/huéng dan ki | thuat
thuat » Bién ban danh gia
quy trinh cong
nghé/huéng dan ki
thuat
4. To chirc Hoi dong Phong > To chirc Hoi dong QT_040_KHCN_BMO03
khoa hoc cép co SO Phong KHHTQT&TTTYV; | khoa hoc cép co sO danh 01 nei QT_040_KHCN_BMO04
dénh gid nghiém thu | KHLHTQT&TTTV | céc thanh vién HD; | gid nghiém thu “Quy £y

Chu nhiém “Quy

trinh cong ngh¢/hudng
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Pon vi/Ca nhan

Cac budéc bon V!/C% n han thue hién phoi N0i dung thuc hién 'l\“ho’i slan Biéu miu hwéng din
thue hién hop (ngay lam viéc)
trinh.céng dan k¥ thuat”
nghé¢/huéng dan ky | » Chu nhiém nhi¢m vu
thuat” trinh bay bdo cdo trén

PPT khoang 05-10 phut

5. Hoan thién Ban mo
ta quy trinh cong
nghé/huéng dan k§
thuat theo yéu cau ciia
Hb

Chu nhiém “Quy
trinh cong

Chu nhiém “Quy
trinh cOng

> Sau khi hoi dong két
thac, Chu nhiém cé
trach nhiém hoan thién
Ban mo ta quy trinh
cong nghé/hudng dan

Aot > .~ | nghé¢/hudng dan ky | k¥ thuat theo yéu cau 05 ngay tur ngay
nghe/hgl?lr;%,dan Ky thuat”; cua Hb t6 chirc Hoi dff)ng
: Phong » Nop lén Phong KH,
KHHTQT&TTTV | HTQT&TTTV
02Ban mo ta quy trinh
cdng nghé/huéng dan
k¥ thuat da hoan thién;
6. Ban hanh Quyét - Quyét dinh ban hanh Gtri cho Chti nhiém 01
din;h cong nhan san Chi nhiém “Quy san Rhén,lA L ban fllé t?l Qu); trin~h cong
pham trinh cong - Chu nhlem dp tai co ngh¢/huéng dan ky
- Phong he/huéne dan ke trach nhiém giao ndp san 03-05 nes thuatda ky va dong dau va
KHHTQT&TTTV | "ENTMUONE CANKY | shim do don vi duge Dai "84Y 1 01 ban Quyét dinh ban

thuat”;

hoc Hué uy quyén nhéan
cap

hanh quy trinhcong
nghé/hudng dan k¥ thuat

6. Bi€u mau lién quan:

QT_040_KHCN_BMO1. Ban m6 ta quy trinh cong nghé/huéng din k¥ thuat

QT_040_KHCN_BMO02. Danh sich gi6i thiéu it nhit 05 thanh vién (c6 01 chuyén gia ngoai Trudng) khong phai 12 thanh vién tham
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gia quy trinh cong nghé/hudng dan k¥ thuat
QT_040_KHCN_BMO3. Phiéu nhan xét, danh gia quy trinh cong nghé/huéng dan k¥ thuét
QT_040_KHCN_BMO04. Bién ban danh gia quy trinh cong nghé/hudng dan k¥ thuat
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QT_041_KHCN_QUY TRINH KY HOP PONG PE TAI KH&CN CAC CAP

Can cwr, co s¢ phap ly cua quy trinh:

- Quyét dinh s6 1519/QD-DHH ngay 29/12/2017 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé cip Pai hoc
Hué va Quyét dinh sé 389/QD-DHH ngay 02/4/2019 vé sta ddi, b sung mot sd diéu cua Quy dinh vé& Quan 1y dé tai Khoa hoc va
Cong nghé cap Pai hoc Hué;

-Théng tu s6 11/2016/TT-BGDDT ngay 11 thang 4 ndm 2016 cua Bo truong Bo Gido duc va Pao taoQuy dinh vé quan 1y d¢é tai khoa
hoc va cong nghé cép bo cua BO Gido duc va Dao tao;

- Thong tu s6 02/2018/TT-BGDDT ngay 26 thang 01 nam 2018 cia Bo truéng Bo Gido duc va Pao tao Quy dinh vé quan 1y dy 4n
san xuat thu nghi¢m cép bdocua BO Gido duc va Pao tao

- Quyét dinh s6 87/QD-DHNL ngay 02/02/2021 vé viéc ban hanh Quy dinh vé Quan 1y dé tai Khoa hoc va Cong nghé lién két cua
Truong Pai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trdch: hién dang phan cong chuyén vién nao???

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV
3. Thoi gian tra hd so:

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Biéu mau

Cac buéc thuc hign thuc hién phoi N6i dung thuc hién (ngay lam hlrgng
h(.)’p Viéc) dan
- Phong KH,HTQT&TTTVnhan Quyét dinh
, . héan bo kinh phi thuc hién dé tai KH&CN. )
1. Chuén bi hop Phong - Chi nhiém d& | P q 7 , Theo timg
déng KHHTQT&TTTV tai - Dua vao s0 tién phan bo cu théqVé. Quyét 10%1 dé tai cy
di‘nh phé duy¢t danh muc dé chuan bi hop the
dong (08 ban)
- Chu nhiém dé tai kiém tra noi dung hop
dong da duoc Phong KHHTQT&TTTV
chuan bi
- Chii nhiém dé tai ky hop dong
. - Phong KH,HTQT&TTTYV trinh BGH ky h¢
‘ Phong - Phong ddng ¢ ? Y eP Theo timg
2. Ky hop dong | KH,HTQT&TTTV | TCHC&CSVC loai dé tai cu

va chui nhiém dé tai

- PhongTCHC&CSVC déng déu, lay s6 hop
dong, vao so, luu hop dong (01 ban)

- Phong KH.HTQT&TTTV luu hop dong (02
ban)

- Tra hop dong di dong dau cho chu nhiém dé
tai (06 ban)

thé

6. Bi€u mau lién quan:

Theo timg loai d¢ tai cu thé
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QT_042_KHCN: QUY TRINH XAC PINH KHOI LUQONG KHOA HQC GIO CHUAN NGHIEN CUU KHOA HQC

Can cu, co so phap ly ciua quy trinh:

Quyét dinh 566/QD-DHNL ngay 20 thang 08 nim 2021 vé viéc Ban hanh Quy dinh huéng dan chi tiét ché d6 1am viéc ddi véi giang
vién, chuyén vién truong Pai hoc Nong Lam, Pai hoc Hué

1. Ngudi phu trach: Nguyén Duy Ngoc Tan Email: nguyenduyngoctan @huaf.edu.vn Dién thoai: 0985910199

2. Thoi gian, phuong thue, dia diém tiép nhan hd so: Tu tha 2 dén tht 6 trong gio lam viéc, lién lac qua dién thoai hodc email, phong
lam viéc

3. Thoi gian tra hd so: 22 ngay

4. Pia diém tra hd so: Phong lam viéc CNTT (tang 2 Nha III)

5. Quy trinh thyc hién:

Thoi gian
, . Pon vi/Ca nhan | Don vi/Ca nhan A ‘A oo XX . x
Cac budc thue hién phéi hop Noi dung thuc hién (ngéy lam | Bi€u mau huwong dan
viéc)
Ra soat quy dinh; Lap
A ’ Phong KH, bapg :[ra gio Chl}an theo X
1. Soan thong bao HTQT&TTTV vai tro, cong viéc; Soan | 01 ngay
thdo thong bao hudng
dan.
5 Thone bd Phong KH, Thong bao huéng din 01 e QT_042_KHCN_BMO1
- HHONE DA HTQT&TTTV thyc hi¢n "Y1 QT 042 KHCN_BMO2
CBVC & Phong KH, CBVC ké khai va ndp
3. K¢ khai HTQT&TTTV & | minh chung 05 ngay
TI‘Q ly khoa h(_)C C4c Khoa
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Cac buoc

Pon vi/Ca nhan

Pon vi/Ca nhan

N¢i dung thuc hién

Thoi gian

Biéu miu hwéng din

thye hi¢n phoi hop (ngay lam
viéc)
X1 e 1ia Phong KH, Nhép, chuan hoa va xu R
4. Chuan hoéa dir li¢u HTQT&TTTV Iy dit lieu 04 ngay
CBVC & Phong KH, TPogg baoA két Aqua, Atra QT_042_KHCN_BMO3
Lo 1A 1A sO liéu trén hé thong R
5. Bai chiéu lan 1 HTQT&TTTV & ., 1~ 24| 03ngay
Tro 1y khoa hoc Céc Khoa QLGD va can bo doi
chiu, phan hoi lan 1
N T Sy Phong KH, Xu ly s6 liéu sau doi N
6. Xur 1y 50 liu doi chitu | ypqypg prpy chiéu, phan hdi 1an 1 03 ngay
CBVC & Phong KH, T}logg baoA két f]ua, A’tra QT_042_KHCN_BMO03
Lo 1A 1A sO liéu trén hé thong R
7. D01 chiéu lan 2 HTQT&TTTV & < a1~ 24| 02ngay
Tro ly khoa hoc Cic Khoa QLGD va can bo doi
chiu, phan hoi 1an 2
8. Xur ly két qua doi chiéu Phong KH, Xur 1y so lieu sau doi| .
14n 2 HTQT&TTTV chiéu, phan hdi 1an 2 g2y
, Két toan sd lidu va rap
9. Hoan thanh két qua va Phong KH, noi voi dir ligu (dinh 01 nea
thong bdo HTQT&TTTV méc, midn giam) v&i g4y

phong TCHC&CSVC

6. Bi€u mau lién quan:

QT 042 KHCN BMO1: Huéng dan ké khai gio NCKH

QT _042 KHCN BMO02: Bang tra mi s6 cong viéc

QT 042 KHCN BMO3: Phiéu yéu cau hiéu chinh thong tin gio6 NCKH
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QT _043 KHCN: QUY TRINH PANG KY SO HUU TRi TUE

Can cw, co so phap ly cua quy trinh:

Ludt S& hitu tri tué sé 50/2005/QHI11 ngay 29 thang 11 nam 2005 ciia Quoc hji;

Ludt s6 36/2009/QH12 ngay 19 thang 6 nam 2009 ciia Quoc hoi sira doi, bé sung mot sé diéu ciia Ludt S6 hitu tri tué, ¢é hiéu e ké

tr ngay 01 thang 01 nam 2010;

Ludt s6 42/2019/QH14 ngay 14 thang 6 nam 2019 ciia Quéc héi siva doi, bé sung mét sé diéu ciia Ludt Kinh doanh bao hiém, Ludt S¢
hitu tri tué, cé hiéu luc ké tir ngay 01 thang 11 nam 2019.

1. Nguoi phu trach: Nguyén Thi Nhu

DT: 0779764354 Email: nguyenthinhu @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhéan ho so: Tt tht 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 30 ngay lam viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hién phoi hgp

Noi dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu mau hudéng dan

1. bé xuat
nhu cau

Ca nhan/don vi

C4 nhan/don vi hoan thién ho so g
phong KH.HTQT&TTTV.
Hb so gom:
- To khai (theo mau);
- Ban md ta phat minh, sang ché
(bao gém ca hinh v&, néu c6);
- Yéu cau bao ho sdng ché;
-C4c tai liéu c6 li€én quan (néu co)

QT_043_KHCN_BMO1

2. Tiép

Phong

1. Ki KH,HTQT&Ttué - Van phon

03 ngay
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CA A G~ LA Thoi gian
Cac buéce bon V;/Camnhan Don Y}/Ca 1}\1.13n Noi dung thuc hién (ngz‘lyglém Biéu miu hwéng din
thuc hién thuc hién phoi hop vige)
nhan, xu KHHTQT&TTTV | KHHTQT&Ttu¢ - | 2. So KHHTQT&Ttué - Van phong dai
1y ho so Vin phong dai dién | dién tai Pa Néng éu c¢o); 2 dén thir 6 tai
tai Pa Nang mot sb di
Phong . 3. Plibng I/(H,AHTQngALTTTV lam tham | 03 ngay
KHHTQT&TTTV Phong KHTC gglrllop phi, 1¢ phi lién quan theo quy
Phong 3. Tlep nhan y kién phan hoi va yéu cau | 03 ngay
Phong KH,HTQT&TTTVén | bo sung ctia don (neu c0);
KH,HTQT&TTTV | quan theo quy dinh | 4. Théng bdo yéu ciu bd sung cho cé
tai Pa Nang nhan/don vi
Cé nhan/don vn 1. B6 sung don theo yéu cau 15 ngay
Phong 2. Giri bo sung don cho Cuc SHTT; 03 ngay
KHHTQT&TTTVo
3. Xu. yéu caung cquy dinh
Xgayho cd tai Pa Nang
nhan/c. Phon . 3. Lam thCsung ndp phi, 1¢ phi lién | 03 nga
Xgayho ca KH,HTQT&%TTTV Phong KHTC quan theo quy di%lh P P =
nhani tu¢ 4. Nhan thong bdo chap nhan don va | 03 ngay

gui thong bao cho ca nhan/don vi
5. Nhan bang bido ho/Luu hd so va
chuyén cho cd nhan/don vi

6. Bi€u mau lién quan:

QT_043_ KHCN_BMO1.T¢ khai (theo mau)




Can cu, co so phap ly ciua quy trinh:
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QT _044 KHCN: QUY TRINH MOI CHUYEN GIA BEN NGOAI PEN LAM VIEC TAI TRUONG
(Quy trinh nay chi ap dung cho chuyén gia dwoc moi dén lam viéc tai trwong trong linh viee KHCN va HTQT)

Quyét dinh s6 20/ QD-HPDH ngay 31 thang 7 nim 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché té chirc va hoat dong
ctia Pai hoc Hué;

Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 ctia Hoi dong Pai hoc Hué vé viéc stra d6i, bo sung mot sé diéu Quy ché to
chtrc va hoat dong ctua Pai hoc Hué;

Quyét dinh s6 723/QD-DHNL ngay 21 thang 8 nam 2020 cta Hiéu truong Trudng Pai hoc Nong Lam vé viéc ban hanh quy ché chi

tiéu ndi bo Truong Pai hoc Nong Lam , Pai hoc Hué.

1. Ngudi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhéan ho so: Tur tht 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 03 ngay lam viéc

4. Dia diém tra hd so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

Pon vi/Ca nhan

Thoi gian

Pon vi/Ca nhan ‘A 2 x ~
; 5 : thye hién oi ié S 13 iéu ma 5 A
Cac budc thue hién He e Noi dung thuc hién (ngay lam Biéu mau hwong dan
phoi hgp viéc)
1. Dé xuit DPon vidé xuét Cé4 nhan/ don vi hoan thién ho so giri | It nhét 01 QT_044_KHCN_BMO1
nhu cau phong KH.HTQT&TTTV. thf'mg tru’é;c QT_044_KHCN_BMO02
H6 so gom: ngay <;hu;/en
gia toi lam

T¢ trinh d€ xuat nhu cau moi chuyén

viéc tai truong
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Pon vi/Ca nhan

Thoi gian

Cac budc Dmtlh‘:l!’/cchi;lhan thl."’C hi¢n No¢i dung thuc hién (ngay lam Bi¢u miu huéng din
7 phoi hop viéc)
gia bén ngoai dén lam viéc tai
truong(Mau
QT_044_KHCN_BMOI1)
So yéu 1y lich cua chuyén gia.
Ké hoach lam viéc ciia chuyén gia
(Mau QT 044 KHCN BMO02).
2. Tiép Phong Phong 1. Kiém tra, tiép nhan ho so
nhz,;lni xuly | KHHHTQT&TTTV | TCHC&CSVC; 2. Soan thio va trinh ky Giéy moi
050 Phong KHTC chuyén gia.
5 03 ngay
3. Soan thdo va trinh ky hgp dong.
4. Chuyén tra hop dong vé cho don vi
dé xuat.
3. Thanh 1y Phong Phong 1. Soan thdo va trinh ky thanh 1y hop
hop dong KHHTQT&TTTV | TCHC&CSVC; | dong. 03 ned
. \ ) nga
Phong KHTC 2. Chuyén tra thanh ly hop dong vé s
cho don vi1 dé xuat.
DPon vi dé xuit Phong KHTC 3. Thuc hién cac thu tuc thanh toan N
03 ngay

lién quan.

6. Bi€éu mau lién quan:

QT_044_KHCN_BMO1. T¢ trinh d& xuit nhu ciu moi chuyén gia bén ngoai dén lam viéc tai trudng

QT _044 KHCN_ BMO02. Ké hoach lam viéc ctia chuyén gia.
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QT_045 KHCN: QUY TRINH XAC NHAN LY LICH KHOA HQC CUA CAN BQ

Can cwr, co so phap ly cua quy trinh:

Quyét dinh s6 20/ QP-HPPH ngay 31 thang 7 ndm 2020 ctua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché té chirc va hoat dong

cua DPai hoc Hug;

Quyét dinh s6 07/QD-HPDH ngay 19 thang 01 nam 2021 ctia Hoi dong Dai hoc Hué vé viée stra d6i , bd sung mdt sé didu Quy ché td
chtrc va hoat dong ctia Pai hoc Hué.

1. Ngudi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 02 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

. Pon vi/C4 Thoi gian P
Cic bube Donvy/Canhan | 45 thye N@i dung thyc hién ay I Bicu mau
thue hién A Ao : g thwe hig (ngay lam | yy6ne din
: ; hién phoi hgp viéc)
C 1A A X A P C4 nhan c6 nhu cau nop 1y lich khoa Theo biéu mau
1. Cd nhan de xuat nhu cau Cd nhan hoc tai Phong KH,HTQT&TTTYV. clia ddi tac
2. Phong KH,HTQT&TTTV Phone 1. Kiém tra, ti€p nhan Iy lich khoa hoc.
tiép nhan, xur 1y ho so va tra két KH.HTQT&TTTV 2. Ky xac nhan ly lich khoa hoc. 02 ngay

qua

3. Tra két qua cho c4 nhan d¢ xuét.

6. Bi€u mau lién quan:
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QT 046 KHCN: QUY TRINH TO CHU'C HQI NGHI, HQI THAO TRONG NUOC TAI TRUONG PAI HOC NONG LAM

Can cu, co so phap ly cua quy trinh:

Quyét dinh s6 20/ QD-HPDH ngay 31 thang 7 ndm 2020 cua Hoi ddng Pai hoc Hué vé viéc ban hanh Quy ché to chirc va hoat dong

cua Pai hoc Hugé;

Quyét dinh s6 07/QD - HDPH ngay 19 thang 01 ndm 2021 cua Hoi ddng Pai hoc Hué vé viée stra ddi , bd sung mét sd diéu Quy ché

t6 chirc va hoat dong cua Pai hoc Hué.

1. Nguoi phy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan hod so: Tir thir 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 30 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién:

o Pon vi/Ca Thoi gian
Cicbuge | DOmYVCamhan o th Noi dung thye hig Biéu mAu huwéng di
a nhan n n av 13 ma ng dan
¢ buée thue hien n A.l.rc 0i dung thuc hié¢ (ngay lam iéu mau huéng
’ ) hién phoi hgp viéc)
Cé4 nhéan/ don vi hoan thién hd so giri phong
KHHTQT&TTTV. It nhét 30
. \ . T_046_KHCN_BMO1
1 D& xut Céc van ban lién quan gom: ngay truoc QT_b46_ -
Ty Cé4 nhan/ don vi . x ngay to chuc | QT_046_KHCN_BMO02
nhu cau To trinh (theo mau). hoi nehi. héi
, . < o1 nghL Mol 1 OT_046_KHCN_BMO3
Danh sach dai biéu tham dy (theo mau). thao
Chuong trinh hdi nghi, hdi thao(theo mau).
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it 1A Don vi/Ca Thoi gian
i i Pon vi/Ca nhan . . n o .2 x , x
Cac budc thye hién .l:han il.ll.l’c NOi dung thuc hi¢n (ngay lam Biéu mau hwong dan
hi¢n phoi hop vige)
1. Kiém tra, tiép nhan ho so
2. Tiép Phe 2. Soan thao va trinh kyQuyét dinh thanh lap
on . .
nhan, xur 1y 8 Ban t6 chirc hoi nghi, hdi thao va Quyét dinh 03 ngay
N KHHTQT&TTTV 2 1A A
ho so t6 chtrc hdi nghi, hoi théo.
3. Giri Quyét dinh dén ca nhan, don vi lién quan.
3. To chirc Ban t6 chiic chiu trach nhiém t6 chuc, quéan 1y
hoi nghi, Ban t6 chuc ndi dung, tai liéu va thu tuc tai chinh lién quan
héi thao dénto chie hoi nghi, hoi thao.
Pon vi chu tri phai giri bdo cdo két qua hoi L
o nghi, hoi thao(theo mau) cho phong Ol‘tuank ke t’u
4;Baoqcao Ban t6 chtrc KH,HTQT&TTTV trong vong Ol tuan sau n%éy ket‘ tht“? QT_046_KHCN_BMO04
ket qua khi két thic hoi nghi, hoi thio . hoi ngh, hoi

thao

6. Biéu mau lién quan:

QT_046_KHCN_BMO1. T& trinh xin phép t6 chirc hoi nghi, hoi thao.

QT 046 KHCN_BMO02. Danh sach dai biéu tham du.

QT 046 KHCN BMO03. Chuong trinh hoi nghi, héi thao.

QT 046 KHCN BMO04.Béo cao két qua hoi nghi, hoi thao.
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QT_047 KHCN_QUY TRINH PANG KY, XET CHON, VA CONG NHAN NHOM NGHIEN CUU MANH CAP TRUONG

Can cw, co s¢ phap ly cua quy trinh:

Quyét dinh s6 168/QD-DHNL ngay 18 thang 03 nim 2021 vé ban hanh quy dinh t6 chirc va hoat dong nhém nghién ctru manh cap

Truong Pai hoc Nong Lam, Dai hoc Hué;

Quy trinh nay thuc hién theo Diéu 6, Chuong 2 cua Quyét dinh sb 168/QD-DHNL.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Thuc hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

i/Ca nha i/Ca nha Thoi gian . .
Cac budc bon V!/C% n han Don VAl/ Ca r}l.lan Noi dung thyuc hién 8 Biéu mau huwéng dan
thuc hi¢n thuc hi¢én phoi hop : : ; (ngay lam viéc)
Vao ddu Quy 1 hang nim,
A . ax , Phong Céc don vi, cé Trudng thong bao dén cac don N

I.Thong bdo dang kY | ypy roT&TTTV nhan vi true thuoe vé viée dang ky | O) 18R
nhom nghién ciru manh
Céc nha khoa hoc du diéu QT_047_KHCN_BMO1
kién chuan bi va ndp ho so QT_047_KHCN_BM02
dang ky nhom nghién ctru - -

2 N6D hd so dine ke Céc ca nhan/nhém Phong manh vé Phong 14 ne QT_047_KHCN_BMO03

P 4 nghién ciru KHHTQT&TTTV | KH,HTQT&TTTV. Y | OT_047_KHCN_BMO4

QT _047_KHCN_BMO5
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i/C4 nha i/Ca nha Thoi gian . . .
Cac budc bon V!/CEE n han Don VAI/ Ca 1}!1an Noi dung thuc hién 8 Biéu mau hwéng dan
thuc hién thuc hién phoi hop (ngay lam viéc)
) o Truong thanh 1ap céac Hoi QT_047_KHCN_BMO06
3. Banh gia xét chon Phong Céac nhom ndp ddng tu vin xét danh gia hod R
hd so KH,HTQT&TTT hd so 50, xét chon nhém nghién ctru 10ngay | QT_047_KHCN_BMO7
manh. QT_047_KHCN_BMO8
L, R Can ctr két qua danh gia cua
ihgluzﬁgiinr? E(l)énf Phong cac Hoi dong tu van, BGH ra 05 nei
N £ KHHTQT&TTT quyét dinh cong nhan nhom g4y
ctru manh A, X \
nghién clru manh cap truong.
Phong Ké hoach - | BGH ky hop dong dit hang
4. Ky hop d 6ng thuc Phong Tai chinh va nhile.rAn V’u VO’lh fiac nhAom 05 i
hién KH,HTQT&TTT Céc nhémnop | MMen cuu manh duge cong gy

ho so

nhan.

6. Biéu mau lién quan:

QT_047_KHCN_BMO1:
QT_047_KHCN_BMO2:
QT_047_KHCN_BMO3:
QT_047_KHCN_BMO04:
QT_047_KHCN_BMO5:
QT_047_KHCN_BMO6:
QT_047_KHCN_BMO7:
QT_047_KHCN_BMOS:

Phiéu danh gia (Mau 07, Phy luc)

Pon dang ky nhém nghién ciru manh Cép trudng (Mau 01, Phy lyc).
Cong vin xac nhan cua thi truéng don vi (Mau 02, Phu lyc).

Ban thuyét minh nhém nghién ctru manh (Mau 03, Phu luc).

Danh séch trich ngang cic cOng tac vién (Mau 05, Phu luc).

Nhan xét cuia phan bién (Mau 06, Phu luc)

Bién ban Hoi dong xét chon (Mau 08, Phuy lyc).

Tém tét 1y lich khoa hoc ctia truéng nhém va céc thanh vién chinh (Mau 04, Phu lyc).




Can cw, co s¢ phap ly cua quy trinh:
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QT_048 KHCN_QUY TRINH PANH GIA TIEN PQ NHOM NGHIEN CUU MANH CAP TRUONG

Quyét dinh s6 168/QD-DHNL ngay 18 thang 03 nim 2021 v& ban hanh quy dinh t6 chirc va hoat dong nhém nghién ciru manh cap

Truong Pai hoc Nong Lam, Dai hoc Hué;

Quy trinh nay thuc hién theoDiéu 11 Chuong 2.

1. Nguoi phu trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thit 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Thuc hién theo ké hoach

4. Dia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan

thue hién phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu hwéng din

Trudng nhém nghién ctru manh c6
trich nhiém ndp cho Phong

Trudc ngay 05
thang 12 hang

Phong T < N
N \ , KH,HTQT&TTTYV béo cdo vé tinh | nam (trir ndm
1. Nop b}f‘? cao Thr.‘f‘mg, nhom N KH,’HctTQT‘.g‘lTT T | hinh va két qu trién khai hoat| tht03cudi | QT 048 KHCN-BMOI
va san pham feghien ctit man cac GO VIIEN 1 46ng cia nhom va cac dé xuat, | ky???? cudi ky
quan kién nghi cua nam hoc
hay sao),
P . Cac don vi va cdc | Nha truweéong t6 chirc Poan kiém tra
2. T0 chue Phong nhém NCM, don | 4 j ié i é 10 nga
Kidm tra KH,HTQT&TTTV > tinh hinh trién khai theo thuyét gay

vi tham gia khac

minh va ké hoach di phé duyét
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Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian

(ngay lam viéc)

Bi¢u miu huéng din

(Mau 10, Phu luc). Két qua danh
gia theo mirc “Pat” hoac “Chua
dat”

3. Thong bao
két qua kiém
tra bang bién
ban

Phong
KHHTQT&TTTV

Cac don vi va cac
nhom NCM, don
vi tham gia khéc

Cac nhom nghién ctiru manh co
két qua danh gia “Pat” sé tiép
tuc dwoc hwong cic quyén loi
nhr ¢ Piéu 5 va dwoc diu tw
phit trién theo ké hoach da dwoc
phé duyét. Cac nhém cé két qua
danh gia “Chwa dat” sé tam
dirng dwoe huéng cac quyén loi
nhr & Piéu 5 va diu tw phat
trién cho dén khi bo sung cac két
quad, hodac gidi trinh théa dang ly
do chwa dat va dwa ra cac giai

phip khic phuc

03 ngay

6. Biéu mau lién quan:

QT_048_KHCN-BMOI: ghi rd tén cua biéu mau




Can cw, co s¢ phap ly cua quy trinh:
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QT_049 KHCN_QUY TRINH PANH GIA CUOI KY NHOM NGHIEN CUU MANH CAP TRUONG

Quyét dinh s6 168/QD-DHNL ngay 18 thang 03 nim 2021 vé ban hanh quy dinh t6 chirc va hoat dong nhém nghién ctru manh cap
Truong Pai hoc Nong Lam, Dai hoc Hué

Quy trinh nay thuc hién theo Piéu 12 Chuong 2 cua Quyét dinh sb 168/Qb-DHNL

1. Nguoi phy trach: Tran Phuong Nhi

DT: 0906528687

Email: tranphuongnhi @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: Thuc hién theo ké hoach
4. Pia diém tra hd so:Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

i/Ca nha i/Ca nha Thoi gian . .
Cicbuge | DonVVCanhan | Don vi/Ca nhan Noi dung thuc hién 8 Biéu miu huéng din
thuc hién thuc hién phoi hop (ngay lam viéc)
1. N6 bio cdo Truéne nhém Phong Trung KHLHTQT&TTT, cac don vi | Truoc han hoan
;0P O uong KHHTQT&TTT, |lién quanp nhin ho so: Tir thir 2 dén | thanh hgp dong | QT_049_KHCN-BMO1
va san pham nghién cru manh . en . F <
cac don vi lién quan | thir nh to chirc 02 thang
2. Thanh lap ho1 Phong Céac don vi va cdc | Hac dong danh gia cudi ky do BGH 05 noi
ddng danh gia | KHLHTQT&TTTV | nhém NCM | ra quyg dénh gia cudi k g4y
Ho so tong két hoat dong nhom nghién
i ctrtu manh dugc chuyén dén cic thanh
3. Chuyén ho so Phong Céc don vi viL cdc vién cham nhat 07 ngay trudc khi Hoi
dén céc thanh KH.HTQT&TTTV nhém NCM dong hop. Cac uy vién phan bi¢n chuan 07 ngay QT_049_KHCN-BMO02

vién hoi dong

bi ban nhan xét theo mau va nop vé
Phong KHHTQT&TTTV 02 ngay
trudc khi Ho1 dong hop.
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i/C4 nha i/C4 nha Thoi gian . . .
Cac budc bon V!/C% n han Don VA]/ Ca I}pan Noi dung thyc hién 8 Biéu mau hwéng dan
thuc hién thue hién phoi hop (ngay lam viéc)
Phién hop cua Hoi déng, danh gia duoc
: : tién hanh khi c6 mét it nhat 04 thanh vién
4. T6 chtic danh Phong Céc don vi va cac o s x s 4K ona .
i KH.HTQT&TTTV nhém NCM Erong fio co wChu. E;ch, Thu k}l va }t nhqat (?1 05 ngay QT_049_KHCN-BMO03
uy vién phan bién (ban nhan xét cua uy
vién phan bi¢n vang mat da nQp trudc).
Cé4c nhém nghién clru manh dugc danh
gia “Khong dat” xem nhu khong con
’ dugc cong nhan la nhém nghién clu
5. Thong bdo ket Phong Céc don vi vi cdc manh. Cac nhom dugc danh gia “Xuat
qua danh gia KH.HTQT&TTTV nhém NCM sac” va “Pat” s€ dugc HO1 dong xem 03 ngay QT_049_KHCN-BMO04

bang bién ban

xét d& nghi Hiéu truéng tiép tuc ra
quyét dinh cong nhan nhém nghién ctru
manh ky hoat dong médiva dugc ning
mirc vu tién mot sd quyén loi

6. Biéu mau lién quan:

QT_049_KHCN-BMO1: Mau 11, Phy luc cua quy dinh
QT_049_KHCN-BMO02: Mau 12, Phuy luc cta quy dinh
QT_049_KHCN-BMO03: Mau 13, Phuy luc cta quy dinh
QT_049_KHCN-BMO04: Mau 14, Phu luc cua quy dinh




Can cw, co so phap ly cua quy trinh:

Ludt nhdt canh, xudt canh, qud cdnh, cuw trii ciia ngwoi nwde ngoai tai Viét Nam sé 47/2014/QHI3 ciia Quoc héi;
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PHAN 2. HQP TAC QUOC TE

QT_001_HTQT: QUY TRINH BAO LANH KHACH NUGC NGOAI PEN LAM VIEC, HQC TAP

Quyét dinh s6 3767/0D-BGDPT ngay 18 thang 11 nam 2020 ciia B Gido duc va Pao tao vé ban hanh Quy ché qudn Iy hoat dong

doi ngoai;

Quyét dinh s6 686/0D-DHH ngay 10/06/2016 ciia Pai hoc Hué vé viéc Quy dinh qudn 1y hoat déng hop tic quoc té ciia Pai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tu tht 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 30 ngay lam viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién
phoi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

1. Bé xuat nhu cau

Ca nhan/don vi

Ca nhan/don vihoan thién ho
so guri phong
KHHTQT&TTTV.

Hb so gom:

- To trinh (theo mau) dinh
kém ké hoach 1am viéc (theo
mau)

- Thu tiép nhan/thu moi/hop
ddng/thoa thuan hop tac (ban
dich tiéng Viét c6 cong

It nhat 01 thang
trudc ngay khach

nhdp canh
Viét Nam

vao

QT _001_HTQT_BMOI
QT _001_HTQT BMPLOI
QT _001_HTQT BMPL02
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Cac bworc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thye hién
phoi hop

Noi dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu mau huwéng dan

chtng) va ban sao ho chiéu.

- Truong hop khiach mudn
xin visa cho nguoi than di
cing thi phai co gidy to
ching minh quan hé than
nhan (ban dich tiéng Viét c6
cong ching)

- Khach dén tir cac nudce hodc
khach 14 coéng dan cac qudc
gia nhay cam can c6 van ban
cam két (theo mau).

- Truong hop khach mudn
xin visa tai cira khau quc té
thi can néu 1y do cy thé.

- Chi phi xin visa s¢ do
khach chi tra.

2. Phong
KHHTQT&TTTV
tiép nhan, xur 1y ho so

Phong
KHHTQT&TTTV

Cuc Quan ly
xuat nhép canh,
B0 Cong an

- Kiém tra, tiép nhan ho so

- Soan thao va trinh lanh dao
truong ky Quyét dinh tiép
nhan trong truong hop sinh
vién dén hoc tap

- Soan thdo cong van trinh
lanh dao truong ky va gui
Cuc Quan ly Xuét nhdp canh,
Bd Cong an.

20 ngay (Tuy
thudc Cuc Quan ly
xuét nhap canh,
Bo Cong an)

3. Thong bao két qua
xin visa cho khéach
nudc ngoai

Phong
KHHTQT&TTTV

- Sau khi c6 cong van tra 101
cua Cuyc Xuat nhép canh,
Phong KH.HTQT&TTTV sé

01 ngay
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Cac bworc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thye hién
phoi hop

Noi dung thyc hién

Thoi gian
(ngay lam viéc)

Biéu mau huwdéng dan

chuyén dén cac don vi dé
thong bao cho khéach.

6. Bi€u mau lién quan:

«QT 001 HTQT BMOI1. T¢ trinh xin visa cho khach nuéc ngoai

«QT 001 HTQT BMPLOI. Ké hoach 1am viéc ctia khach nudc ngoai

«QT 001 HTQT BMPLO02. Vin ban cam két quan 1y khach dén tir cac qudc gia nhay cam
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QT _002_HTQT: QUY TRINH PON TIEP KHACH NUOGC NGOAI PEN LAM VIEC TAI PIA PHUONG

Can cu, co so phap ly ciua quy trinh:

Luat nhapcanh, xuét canh, qué canh, cu tri cua nguoi nudc ngoai tai Viét Nam sb 47/2014/QH13 cua Quéc hoi;

Quyét dinh sb 3767/QD-BGDDT ngay 18 thang 11 nim 2020 cua B Gido duc va Dao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 686/QD-DHH ngay 10/06/2016 ctia Pai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac qudc té ciia Pai hoc Hué.

1. Ngudi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhéan ho so: Tt tht 2 dén thit 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 20 ngay lam viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Cac bworc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau hudéng dan

thwe hién thwe hién phéi hep (ngay lam
viéc)
Ca nhan/don vi hoan thién ho so QT_002_HTQT_BMO1
gui phong KH.HTQT&TTTV. o
o o it nhit 20 | QT-001_HTQT_BMPLOI
o ‘ 0 50 gom: ngay trudc
1. Dé xuat nhu cau Ca nhan/don vi T trinh (theo mau) dinh kém ké ngay
hoach 1am viéc (theo mau) khéach dén
lam viéc

- Ban sao ho chiéu.

- Bang hoi di€u tra (n€u c0).
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Cac bworc

Pon vi/Ca nhan

Don vi/Ca nhan

N§i dung thuc hién

Thoi gian

Biéu miu hwéng din

thuc hién thue hién phoi hop (ngay lam
viéc)
Phong - Kiém tra, tiép nhan ho so
[I?};II\II{];F QT&Tl;TV’ e | Soan thdo cong van trinh lanh
Nooai cac C"f‘p’ 9| dao truong ky va giri UBND céc
2 Phong ,goalA’ Vu" f;)n_g han cap, SO Ngoai vy, Cong an cac | 15 ngay
. cac cap va Pai hoc | x .. X \ o
KHHTQT&TTTV Phong Hué cap va Dai hoe Hue. g‘;ycgzu;’g
ticp nhan, xrly ho | KH.HTQT&TTTV - Truong hop khach dén lam viée lia
S0 tai x&/thi tran thudc khu vyc bien | U210 HER
gi6i, Phong KH,HTQT&TTTV s |  duan)
tien hanh thd tuc xin vao vung
bién gidi cho khach, chi phi s€ do
khach chi tra.
3. Thong bao y Phong Phong - Sau khi nhan dwoc phan hoi
kién phan hoi cia | KHHTQT&TTTV | KHHTQT&TTTV |cia cidc co quan lién quan,
cac co quan lién Phong KHHTQT&TTTV s&| 01 ngay

quan

thong bao dén cac don vi.

6. Biéu mau lién quan:

« QT 002 HTQT BMO1. T¥ trinh xin phép lam viéc véi khach nudce ngoai

«QT 001 HTQT BMPLO1. Ké hoach lam viéc cia khach nudc ngoai
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QT _003_HTQT: QUY TRINH PON TIEP KHACH NUOGC NGOAI PEN LAM VIEC, HOC TAP TAI TRUONG

Can cu, co so phap ly ciua quy trinh:

Luat nhap canh, xuét canh, qué canh, cu tri ctia ngudi nudc ngoai tai Viét Nam sd 47/2014/QH13 ciia Qudc hoi;

Quyét dinh sb 3767/QD-BGDDT ngay 18 thang 11 nim 2020 cua B Gido duc va Dao tao vé& ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 686/QD-DHH ngay 10/06/2016 ctia Pai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac qudc té ciia Pai hoc Hué.

1. Ngudi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhéan hé so: Tt tht 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 15 ngay 1am viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Cac budc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thure hién phdi hop

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu mau hudéng dan

1. D€ xuat nhu cau

Ca nhan/don vi

Ca nhan/don vi hoan thién hd
so gui phong
KH,HTQT&TTTV.

Hb so gdom:

- T& trinh (theo mau) dinh kem
ké hoach lam viéc (theo mau)

- Ban sao hd chiéu.

ft nhat 15 ngay
trudc ngay khach
dén 1am viéc

QT_002_HTQT_BMO1
QT_O001_HTQT_BMPLO1
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Cac buoc

Pon vi/Ca nhan

Pon vi/Ca nhan

N§i dung thuc hién

Thoi gian

Biéu miu hwéng din

thuwe hién thie hién phdi hop (ngay lam viéc)
Phong - Kiém tra, tiép nhan ho so 10 ngay (Tuy
2. Phong KHHTQT&TTTV. | goon thio cong vin trinh | thude vao cic co
KAH ’HTAQTSTTTTY Phong S6 Ngoai vy, Cong lanh .dao truong ky va gui| 9440 lién quan)
tiép nhan, xur 1y ho KHHTQT&TTTV an tinh va Pai hoc S5 N - ol e,
o Ny & Ngoai vy, Cong an tin
ue va Dai hoc Hué.
3. Phong KH, HTQT Phong Sau khi nhan dugc phan hoi 01 ngay
&TTTV thong bdo y Phe KHHTQT&TTTV | cua céc co quan lién quan,
+ A 5 A+ Ong N
kién phan hoi cta Phong KHHTQT&TTTV
KHHTQT&TTTV A TS .
cac co quan lién Q s€ thong bao dén cac don vi.
quan
Phong Truong hop khach nudc
Phon TCHC&CSVC ngoai 1a khach cép trudng,
4. Lén lich cong tac KHHT QTETTTV do Ban Giam hiéu hoac

Phong KHHTQT&TTTV
chu tri don tiép

6. Biéu mau lién quan:

« QT _002 HTQT BMOI1. T¢ trinh xin phép lam viéc voi khach nude ngoai

«QT 001 HTQT BMPLO1. Ké hoach lam viéc cia khach nudc ngoai
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QT_004 HTQT: QUY TRINH XIN PHEP TO CHUC HOI NGHI, HQI THAO, TAP HUAN QUOC TE

Can cwr, co s¢ phap ly cua quy trinh:

Quyét dinh s6 3767/QD-BGDDT ngay 18 thang 11 ndm 2020 cua B6 Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 2134/QD-DHH ngay 31/12/2020 cta Dai hoc Hué vé ban hanh Quy dinh t6 chirc va quan 1y hoi nghi, hoi thao qubc té

tai Pai hoc Hué.

1. Ngudi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhéan hé so: Tur tha 2 dén thir 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 30 ngay 1am viée

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thuc hién

Cac budc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thue hién phoi hgp

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu hwéng din

1. Bé xuat nhu cau

Ca nhan/don vi

C4 nhan/don vi hoan thién hd
so guri phong
KHHTQT&TTTV

Hb so gdbm:

-T& trinh (theo mau) .

- Danh séach dai biéu tham du,
thong tin ca nhan cua dai biéu
cd quoc tich nudc ngoai (ho
va tén, ngdy thdng nam sinh,

it nhét 50 ngay
trudc ngdy to chire
héi nghi, hoi thao,

tap huan qudc té

QT _004_HTQT_BMO1
QT_004_HTQT_PLO1
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Cac buodc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hgp

Noi dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu hwéng din

quoc tich, so hd chiéu, nghé
nghi¢p, noi cong tac) kem
ban sao ho chiéu.

- Chuong trinh (Theo mau)

2. Phong
KHHTQT&TTTV
tiép nhan, xur 1y ho so

Phong
KHHTQT&TTTV

S& Ngoai vy, Cong
an tinh va Pai hoc
Hué

Kiém tra, tiép nhan ho so

- Soan thdo cong van trinh
lanh dao truong ky va g
cong van dé nghi Pai hoc
Hué ra quyét dinh cho phép to
chic hoi nghi, hoi thado, tap
huén qudc té.

20 ngay (Tuy thudc
vao Pai hoc Hué)

3. Thong béo Quyét
dinh ctia Bai hoc Hué

Phong
KHHTQT&TTTV

Don vi chu tri

Sau khi nhan Quyét dinh cua
Pai  hoc Hué, Phong
KHHTQT&TTTV s€ thong
bao dén cac don vi.

01 ngay

4 T4 chite hoi nehi Phong Pon vi chu trichiu trach
-0 chuc hol nghl, KHHTQT&TTTV | nhi¢m t0 chuc, quan 1y ndi | ., A A
hoi thao, tap huan, s < qea N Tuy thude vao thoi
2. A Don vi chu tri dung, tai liéu trong qué trinh LR 1
trao doi hoc thuat P A gian to chirc
Y to chirc hoi nghi, héi thao, tap
quoc te %
huan.
Don vi chu tri phdi gti bdo
5 Bio cdo kit aud Bom vi chit 5 Phong o ket qua h"(’ih‘;%hl’ Ef;:)h;loo 02 tudnsau khi | QT_004_HTQT_BM02
. Bao cao ket qua on vi chu tri KHHTQT&TTTV | Kt thic

Phong KH.HTQT&TTTV.
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6. Biéu mau lién quan:
«QT 004 HTQT BMOL. T& trinh xin phép td chirc hoi nghi, hoi thao, tap huan qubc té
«QT 004 HTQT BMO02. Bio céo két qua hoi nghi, hoi thao, tdp huin
«QT 004 HTQT PLO1. Chwong trinh hoi nghi, hoi thao, tap huan qudc té.
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QT_005_HTQT: QUY TRINH GIA HAN TAM TRU CHO KHACH NUOC NGOAI

Can cw, co so phdp ly cua quy trinh:

Luat nhap canh, xuét céanh, qué canh, cu tra cua nguoi nudc ngoai tai Viét Nam ) 47/2014/QH13 cua Quéc hoi.
1. Nguoi phy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thi 2 dén tht 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 15 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhén A Thoi gian . <
Cic buéc T thyre hién Noi dung thuc hién Bi¢u mau huéng dian
thyre hién . (ngay lam viéc)
phoi hop
1. D& xuét nhu cau Ca nhan/don vi Cé nhan/don vi hoan thién hd | It nhat 15 ngay | QT_005_HTQT_BMOI
so guri phong trude khi khach QT_001_HTQT_BMPLO1
KH,HTQT&TTTV. hét thoi han tam - -
HO so g 3m: trd tai Viét Nam

- Pon d& nghi (theo mau)

- Ban sao hg chiéu va trang
visa sap hét han cua khach.

- HO chiéu goc cua khach (dé

Cong an tinh ddi chiéu)
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Pon vi/Ca nhan

Pon vi/C4 nhan s Thoi gian . x
Cac budc A thye hi¢n Noi dung thye hi¢n Biéu mau huwéng dan
thue hién .. (ngay lam viéc)
phoi hop
- K& hoach lam viéc cua khach
trong thoi gian tiép theo (Phu
luc 01)
2. Phong Phong Cong an tinh | - Kiém tra, tiép nhan ho so 10 ngay (Tuy
KH,H:FQTf&'le'I;V tiecp | KHLHTQT&TTTV - Soan thio céng vin trinh thudc V%O Cong
nhgn, xir 1 ho so linh dao truong ky va tryc tiép an tinh)
guri cong van dén Cong an tinh
dé nghi gia han tam tra cho
khéch.
- Chi phi gia han s€ do khach
chi tra.
3. Phong KH, HTQT Phong Sau khi nhan phan hoi tir Cong 01 ngay
&TTTV théng bao KHHTQT&TTTV an tinh, Phong
phan hdi tir Cong an KHHTQT&TTTV s€ thong
tinh bao dén cac don vi.

6. Biéu mau lién quan:

¢« QT 005 HTQT BMOI. bon dé nghi cép, bd sung, sura ddi thi thye, gia han tam tra

«QT_001_HTQT_BMPLOI. Ké hoach Iam viéc cua khach nudc ngoai
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QT_006_ HTQT: QUY TRINH KY KET THOA THUAN HQP TAC QUOC TE

Can cwr, co so phap ly cia quy trinh:

Quyét dinh s6 3767/QD-BGDPT ngay 18 thang 11 ndm 2020 ctua B6 Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh sb 686/Qb-bHH ngay 10/06/2016 ctia Bai hoc Hué veé viée Quy dinh quan 1y hoat dong hop tac quéc té ctia Pai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thi 2 dén thtr 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 10 ngay lam viéc
4. Pia diém tra ho so: Phong KH, HTQT&TTTV
5. Quy trinh thyc hién

Pon vi/Ca Thoi sian . X
Cac bude Pon vi/Ca nhan thuc hién nhén thuc Noi dung thuc hién 8 Bl?u mag
hi¢n phéi hop (ngay lam vigc) hwéng dan
- P6i v6i cac thoa thudn cap
1. Chuén bj | donvi trye thu(f)c.tAhi cac don vi Chuan bi van ban thoa thuan it nhét 10 neav trude khi
van ban tryc thuge thyc hién hop tac vé nghién ciru khoa hoc, . say
. A . . A 1Al as 2. Phong KH.HTQT&TTTV
thoa thuan | - pgj vé6i cac thoa thuan céap lién két dao tao, trao o1 hoc tfinh k¢ BGH
hop tic truomg thi Phong thust Y
KH,HTQT&TTTV thuc hién
2. Tiép Phong KH.HTQT&TTTV Phong KH.HTQT&TTTV kiém
nhan, xu ly tra va ti€p nhan, ky nhay va 01 ngay
ho so trinh ky BGH
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Pon vi/Ca Thoi sian . X
Cac buée Pon vi/Ca nhan thuc hién nhan thue Noi dung thuc hién oo 8 N hBu’au mda;J
hi¢n phdi hop (ngay lam viéc) uong dan
- Pbi v6i cac thoa thuan cap Guri Bién ban hop tac t6i dbi tac
3. Gui Bién | don vi truc thudc thi cac don vi

to1 doi tac

- Pbi v6i cac thoa thuan cap
truong thi Phong
KHHTQT&TTTYV thuc hién

don vi van chuyén)

6. Bi€u mau lién quan:
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QT_007 HTQT: QUY TRINH TIEP NHAN, QUAN LY DU AN/PE TAI/HQP PONG NGHIEN CUU

Can cu, co so phap ly cua quy trinh:

Nghi dinh s6 80/2020/ND-CP ngay 08 thang 7 nim 2020 ctia Chinh phu vé quan 1y va sir dung vién tro khong hoan lai khong thudc
hd tro phat trién chinh thirc ctia cac co quan, td chirc, c4 nhan nude ngoai danh cho Vi¢t Nam;

Quyét dinh s6 3767/QD-BGDDT ngay 18 thang 11 ndm 2020 ctua B6 Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong
doi ngoai;

Quyét dinh s6 686/Qb-bHH ngay 10/06/2016 ctia Bai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac quéc té ctia Pai hoc Hué.
1. Nguoi phy trach: Tran Thi Quynh Tién DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tu thtr 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra hd so: 60 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan - X ~ ~
Cac budc thl;'c hién thyre hién Noi dung thyc hién (ngay lam Bi€éu mau hudéng dan
7 phoi hop viéc)

Chu tri hoan thién cdc van | Ngaykhidy | QT_007_HTQT_BMO1
1. P& nghi tiép nhén du Chu tri du an/dé ban lién quan li€én quan gom: ér{/dé tai/hop QT_007_HTQT_BMO02
an/dé tai/hop dong tai/hop ddng nghién - To trinh (theo mau) dong nghién

AN o1 ’ . cuu duoc ki két

nghién ctru cud - Van ki¢n (theo mau)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buée thye hién th‘."’c hién Noi dung thyc hién (ngay lam Biéu mau huwdéng dan
phoi hop viéc)
- Kiém tra, tiép nhan ho so 05 ngay
2. Phong o - Soan thdo cong van trir}h
) on ~ \ Y
KH,HTQT&TTTV tiép g lanh dao tmqng vky va gui dén
Aoty KHHTQT&TTTV Dai hoc Hué dé lam cac thu
nhan va xu ly )
tuc xin phé duyét du an/ dé tai
nghién cuu.
3. Phong KH, HTQT Sau khi nhan phan hoi tir Pai Tuy thude vao
&TTTV thong béo phan Phong hoc Hué va Bo GD&DT, | Pai hoc Hué va
héi tir Pai hoc Hué va B6 | KHHTQT&TTTV Phong KHHTQT&TTTV | Bo GD&DT

GD&DT

thong bao dén cac don vi.

4. Quan ly dy an/dé
tai/hop ddng nghién ciru

Thuc hién quy trinh QT_017_KHCN, QT_018_KHCN

6. Bi€u mau lién quan:

¢QT 007 HTQT BMOI. T4 trinh xin tiép nhan du an/dé tai/hop dong nghién ctru do nudce ngoai tai tro.

¢QT 007 HTQT BMO02. Vin kién du an/dé tai/hop dong nghién ciru.
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QT_008 HTQT: QUY TRINH XIN CAP GIAY PHEP LAO PONG CHO NGUOI NUOC NGOAI

Can cu, co so phap ly cua quy trinh:

Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 ndm 2020 cta Chinh phu quy dinh vé nguoi lao dong nude ngoai 1am viée tai Viét
Nam va tuyén dung, quan 1y ngudi lao dong Viét Nam 1am viéc cho to chirc, ca nhan nudc ngoai tai Viét Nam.

1. Nguoi phu trach: Tran Thi Quynh Tién

DPT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tu thtr 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 45 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cic buéc thre hién thure l]i;»é;: phoi Néi dung thuc hién (ngay lam viée) Biéu miu hwéng din
C4 nhan/don vi hoan thién ho so giri
phong KH.HTQT&TTTV.
Hb so gdbm:
-T& trinh (theo mau)
-Vin ban xac nhan lao dong nudc |
o ngoai (LDNN) khong phai 1a nguoi | It nhat 45 ngay
. BE xuat Ca nhan/don vi pham i hodc bi truy ciu trach | trudc ngay khach | oy g0 o BMOT
nhu cau nhiém hinh su. nhap canh vao
-Gidy to chimg minh LDNN la Viét Nam

chuyén gia/lao dong k¥ thuat/...

-Céac van ban lién quan khac dugcquy
dinh tai Diéu 9, Muyc 3, Chuong II
ctia Nghi dinh s6 152/2020/ND-CP.
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Cac bworc

Pon vi/Ca nhan

Pon vi/Ca nhan
thuwe hién phoi

Noi dung thyc hién

Thoi gian

Biéu mau huwéng dan

thue hién hop (ngay lam viéc)
-Kiém tra, tiép nhan ho so 30 ngay (Tuy
2. Tiép nhan, Phong Cucviéc lam, Bo | -Lién hé Cuc viéc lam, Bo LD, | thudc Cuc viéc
xtr 1y hd so KHHTQT&TTTV | LD, TB&XH | TB&XH dé xtr Iy ho so lam, BO LD,
TB&XH)
Sau khi nhan dugc phan hoi cua Cuc
3. Thong bao Phong viéc lam, Phong KH.HTQT&TTTV 01 ngdy
két qua KHHTQT&TTTV s€ chuyén dén cac don vi dé thong

bao cho khach.

6. Bi€u mau lién quan:

QT_008_HTQT_BMOI. T& trinh vé nhu ciu tiép nhan ngudi lao dong nude ngoai
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QT 009 HTQT: QUY TRINH XIN MIEN GIAY PHEP LAO PONG CHO NGUOI NUOC NGOAI

Can cu, co so phap ly cua quy trinh:

Nghi dinh s 152/2020/ND-CP ngay 30 thang 12 ndm 2020 cta Chinh phu quy dinh vé ngudi lao dong nude ngoai lam viée tai Viét

Nam va tuyén dung, quan 1y nguoi lao dong Viét Nam lam viéc cho t6 chirc, ca nhan nude ngoai tai Viét Nam.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tu tha 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: 45 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

it A Don vi/Ca Thoi gian
Cicbuge | POmYVCARMAR | th Noi dung thye hié Biéu miu huéng d3
ac buéc nhén thuc 0i dung thue hién v 13 iéu mau hwéng dan
thuc hién T 01 dung thire hie (ngay lam u mau g
hién phoi hop vide)
Ca nhan/don vi hoan thién hd so gii QT_009_HTQT_BMO1
phong KH.HTQT&TTTV. OT 009 HTQT BMPLO!
HO6 so gom: it nhét 45 ngay
A xui N x trudc ngay
1.b t -To trinh (th:
ekxua Cé nhan/don vi 0 trinh (theo mau) khich nhap
nhu cau

-Danh sach trich ngang (theo mau)

-Céac gidy to dé chung minh nguoi lao
dong nudc ngoai khong thude dién cap
gidy phép lao dong duoc quy dinh tai

canh vao Viét
Nam
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o Pon vi/Ca Thoi gian
i i Don vi/Ca nhan . . n R .2 x i x
Cac budc thure hién .l:han il.ll.l’c Noi dung thue hi¢n (ngay lam Biéu mau hwong dan
hién phoi hgp viéc)
Piéu 9, Muc 3, Chuong II ctia Nghi
dinh s6 152/2020/ND-CP.
Cuc viéc 1am, | -Kiém tra, tiép nhan hd so 15 ngay (Tuy
2. Tiép nhan, Phong BOLD, | Lien he Cuc viee lam, Bo LB, | thudcCuevice
xirlyhdso | KHLHTQT&TTTV | IB&XH |1 e xH dé xi 1y hd so lam, B¢ LD,
TB&XH)
Sau khi nhan dugc phan hdi cta Cuc 01 ngay
3. Thong bao Phong viéc lam, Phong KH.HTQT&TTTV sé
két qua KHHTQT&TTTV chuyén dén cac don vi dé théng bao

cho khach.

6. Biéu mau lién quan:

QT_009_HTQT_BMOI. To trinh dé nghi xac nhan nguoi lao dong nudc ngoai khong thudce dién cap gidy phép lao dong
QT_009_HTQT_BMPLOI. Danh sach trich ngang vé khach nuéc ngoai
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QT 010 HTQT: QUY TRINH MOI CHUYEN GIA NUOGC NGOAI PEN LAM VIEC TAI TRUONG

Can cwr, co so phap ly ciua quy trinh:

Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phii quy dinh vé nguoi lao dong nuwée ngodi lam viée tai Viét

Nam va tuyén dung, quan ly nguoi lao dong Viét Nam lam viéc cho to chuee, ca nhan nuwoc ngoai tai Viét Nam,

Quyét dinh s6 723 / OP-DHNL ngay 21 thang 8 nam 2020 cia Hiéu truéng Triwong Pai hoc Néng Lam vé viéc ban hanh quy ché chi
tieu noi bo Truong Dai hoc Nong Lam, Dai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thure, dia diém tiép nhén ho so: Tu tht 2 dén th 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: ... ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Pon vi/Ca nhan

Cac buéc n
thuc hién

Pon vi/Ca nhan
thuc hién

phoi hop

NOi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hudéng dan

1. Xac dinh, dé xuét

N Don vi/nha truong
nhu cau

-Pon vi/nha truong xac dinh nhu
cadu moi chuyén gia nudc ngoai
dén 1am viéc tai truong va tim
kiém nguff)n tai trg (néu co).

-Déi véi chuyén gia do don vi két
nbi, don vi giri to trinh (theo mau)
cho Phong KHLHTQT&TTTV.

QT_010_HTQT_BMO1
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac buédc thye hién thl.l”c hién Noi dung thuc hién (ngay lam Biéu miu hwéng din
phoi hop viéc)
Phong -Soan thao va trinh ky Gidy moi
TCHC&CSVC, | chuyén gia.
‘- A Phong N 2 s , A N
2. Moi chuyén gia Phong KHTC, |- Soan thdo va trinh ky hop dong | 03 ngay
KHHTQT&TTTV o 1am viee véi chuven o
Pon vi dé xuat | 1am viée voi chuyén gia
(néu co)
3. Xin cap gidy phép
lao dong/Xin mién bon vi, A .

T . . Thyc hién quy trinh QT _009 HTQT; QT 010 HTQT;
gidy phép lao dong Phong QT_001_HTQT: QT _003_HTQT
cho chuyén gia nuéc | KH,HTQT&TTTV - YT
ngoai

-Soan thao va trinh ky thanh ly
hop dong.
Phong , . .| 05ngay
) Ph¢ -Chuyén tra thanh 1y hop dong vé
4.Thanh 1§ hop ddng one TCHC&CSVC; | ~-HYen 7a Al iy op Cong ¥
KHHTQT&TTTV cho don vi1 dé xuat.
Phong KHTC
Thuc hién cac thu tuc thanh toan .
05 ngay

lién quan.

6. Bi€u mau lién quan:

«QT_010_HTQT_BMOI. T& trinh dé nghi tiép nhan chuyén gia nudc ngoai téi 1am viée




Can cw, co so phap ly cua quy trinh:

Luat nhap canh, xuét canh, qué canh, cu tri cua nguoi nudc ngoai tai Viét Nam ) 47/2014/QH13 cua Quéc hoi;
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QT _011_HTQT: QUY TRINH TIEP NHAN SINH VIEN NUGC NGOAI PEN TRAO POI NGAN HAN

Quyét dinh s6 3767/QD-BGDDT ngay 18 thang 11 nim 2020 cua B6 Gido duc va Pao tao vé ban hanh Quy ché quan 1y hoat dong

doi ngoai;

Quyét dinh s6 686/QD-DHH ngay 10/06/2016 ctia Pai hoc Hué vé viéc Quy dinh quan 1y hoat dong hop tac qudc té ciia Pai hoc Hué.

1. Nguoi phu trach: Tran Thi Quynh Tién

DT: 0905862246 Email: tranthiquynhtien @huaf.edu.vn

2. Thoi gian, phuong thue, dia diém tiép nhén ho so: Tur tht 2 dén thi 6 tai Phong KH, HTQT&TTTV

3. Thoi gian tra ho so: ... ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV

5. Quy trinh thyc hién

Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan thuc
hién phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hudéng dan

1. Bé xuat nhu
cau

Ca nhan/bon vi

C4 nhan/Don vihoan thién hd so
gui phong KHHTQT&TTTV.
Hb so gém:

-T¢ trinh (theo mau) dinh kem
ké hoach lam vi¢c (theo mau)u
-Ban sao ho chiéu.

-Thu moi/gidi thi€u sinh vién.

QT _002_HTQT_BMOI
QT_001_HTQT_BMPLO1




559

Do6i voi sinh vién sang trao doi

Phong theo MoU nha truong da ky két,
KHHTQT&TTTV Phong KH,HTQT&TTTV hoan
thién nhitng hd so nhu trén.
-Kiém tra, tiép nhan hd so
2 Tiéo nha Phe KHHTQT&TTTV, S¢
. Tiép nhan, on ) B} 30 O sn tr 3
T 19 E; ' KHHTOT ETTTV Ngoai vy, Cong an tinh Sogn t?lao cc,>ng‘ Vafl' trlflh la@ 03 ngay
Xu ly ho so HTQ va DPai hoc Hué dao truong ky va gui S& Ngc;a,u
vy, Cong an tinh va Pai hoc Hué.
3. T6 chu bon vi/ w
b ¢ lIC h Doan Thanh nién/Ho1 T6 chure thuc hién cac hoat dong
chuong trin & .
§ Phong sinh vién trao doi (hoc thuat, van hoa,...).
trao doi KH,HTQT&TTTV
4.Keét thuc Phong Phong TCHC&CSVC:; Cap chung nhan hoz:m thanh
chuong trinh chuong trinh trao doi cho sinh 01 ngay
.y KHHTQT&TTTV Phong KHTC
i

vién nudc ngoai

6. Biéu mau lién quan:

QT _ 002 HTQT BMOI. T¢ trinh xin phép lam viéc vé1 khach nude ngoai
QT 001 HTQT BMPLOI. K& hoach 1am viéc ctia khach nude ngoai
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PHAN 3. THONG TIN THU VIEN
QT_001_TTTV: QUY TRINH XU LY SU CO MANG TRUNG TAM VA CAC MAY CHU

Can cwr, co so phdp ly cua quy trinh:
Cin cir Ludt Cong nghé thong tin ciia Qudc hoi nude Cong hoa xa hoi chi nghia Viét Nam s 67/2006/QH11 ngay 29 thang 6 nam 2006;

Cong vin s6 4003/BGDDT-CNTT ngay 07/10/2020 vé viéc huéng din nhiém vu Cong nghé thong tin ndm hoc 2020 — 2021 cua Bd
Giao duc va bao tao;

Cong vin sd 4966/BGDDT-CNTT ngay 31/10/2019 vé viéc trién khai nhiém vu tng dung CNTT ddi véi cac co s& GDPH, cac
truong CD su pham va TC su pham.

1. Ngudi phu trach: Nguyén Thic Phic DT: 0985005175 Email: nguyenthucphuc@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s III)
3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha 1am viéc s6 III)

5. Quy trinh thyc hién:

A LA Thoi gian
Cic bus Pon vi/Ca nhan Pon vi/Ca nhan Noi d huc hié Bidu mau huéne di
ac bwoc thure hidn thwe hién ph 5 hop 01 dung thuc hien (ng{ﬁ' lam 1eu mau hwong dan
! : viéc)
LA A A A Pon vi/ Ca nhan cua Phong KH, Tiep n}.lAa hyeu gau xu l.y 30 phut QFI:_OOI_TTTV -BMO1
6. Tiep nhan yéu cau . £ qua dién thoai/ email hoac QT_001_TTTV
don vi ¢c6 su co HTQT&TTTV . 1.
hodc van ban _BMO3
N Nhan vién CNTT | Nhan dién va phan loai 60 phuit
7. Phan tich yéu cau Phong KH, va don vi yéu cu | sy cb, phan coéng nhan
' y HTQT&TTTV Y d €0, P &

Xt 1y vién CNTT xir Iy
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CNA LA Thoi gian
Cic bué Pon vi/Ca nhan Pon vi/Ca nhan Noi d thwe hié Bidu mAu huéne di
ac buédc thure hién thyc hién phéi hop 0i dung thuc hién (ngapj lam iéu mau hwéong dan
‘ * viéc)
Nhan vién CNTT tiép | Donvi yéu ciux | Xt 1y su c¢b don gian, | 02 — 04 tiéng

8. Tién hanh xir 1y

nhan va xu ly

ly

thudc pham vi ho tro

Phong TC, HC &
CSVC, Nha cung

Su ¢ 16n phirc tap, ¢
02 phuong an:

- PA1: Thugc pham vi

QT_001_TTTV_BMO2 hodc

QT_001_TTTV_BMO04

két thic

yéu cau

- Ghi chép thong tin vao
nhat ky cong viéc.

Két thiic quy trinh.

Phong KH, cap dich vu X NS 01 ngay
HTQT&TTTV Internet: Viettel, |0 ¢ thi phan cong *)
VNPT. Déi tac/ nhan vién thuc hién.
chuyén gia CNTT |- PA2: Chuyén yéu cau, (*%)
phoi hop gidi quyét.
S dine cita dom vi Kiém tra két qua khac | 30 - 60 phit
9. Kiém tra sau xtr ly fogl(ly lcéﬁn)?&cll}l’fasuocnéw Phong KH, phuc su co:
. mang ' HTQT&TTTV - Néu khong thanh cong
' thi quay lai budc 1.
- Béo céo 1anh dao don 30 phut
Vi ’cfla minh sy cO da
T VTR v o1 .| khac phuc.
10.B4o cdo két qua va Nhén vidn CNTT Nguoi dung don vi
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6. Biéu mAu lién quan:
QT_O001_TTTV_BMO1: Gifiy béo su cb mang;
QT_001_TTTV_BMO02: T& trinh phdi hop xtt Iy sy ¢b mang (su ¢ 16n, phirc tap).
QT_001_TTTV_BMO3: Giy béo sy cb mdy chu;
QT_001_TTTV_BMO04: To trinh xtr 1y su ¢6 mdy chu (bao hanh, thay thé thiét bi chuyén dung...).
* C4c su cd bat kha khang nhu : dut cdp quang bién quéc té thoi gian giai quyét phu thude vao cdc nha mang Viettel, VNPT,...

#% Cgc sy ¢d hu hong thiét bi chuyén dung nhu switch Ciso, server IBM, HP... khong xac dinh dugc thoi gian do phu thudc vao
ngudn cung thiét bi thay thé phai dit hang va nhap tir cac d6i tic CNTT.
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QT _002_TTTV: QUY TRINH PANG THONG TIN WEBSITE

Can cwr, co so' phdp ly cia quy trinh:

Can cr Ludt Cong nghé thong tin ctia Qudc hdi nude Cong hoa xa hoi chii nghia Viét Nam s 67/2006/QH11 ngay 29 thang 6 ndm 2006;

Thong tu sé: 15/2018/TT-BGDDT, ngay 27 thang 7 nim 2018, Quy dinh t6 chtrc hoat dong, str dung thu dién tir va trang thong tin

dién tr ctia cac co sd gido duc dai hoc, cac truong cao dang su pham cia Bo Gido duc va bao tao;

Quyét dinh s6 77/QD-DHNL ngay 29 thang 01 nim 2021, vé& viéc thanh 1ap Ban bién tap trang thong tin dién tir truong Pai hoc Nong

Lam, Pai hoc Hué.

1. Nguoi phu trach: Ban bién tap, DT: 02343539531 Email: banbientap@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s 11I)

3. Thoi gian tra hd so: 06 ngay lam viéc
4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)
5. Quy trinh thyc hién:

Pon vi/Ca nhan Pon vi/Ca nhan

Cac budc Noi dung thuc hién

Thoi gian

Biéu miu huéng din

thwe hi¢n thue hién phéi hep (ngay lam
viéc)
A e . Cé4 nhan/ Pon vi Phong KH, Tiép nhin yéu ciu qua dién .
6. Ticp nhan yéu cau otri thong tin HTQT&TTTV | thoai/ email hodc vin ban S0phat | QT_002_TTTV _BMOI
7. Phan loai Ban bién tap Cénhan/ Ponvi | Duyét dang: chuyén Budc 3. 30 phiit

guri thong tin Khong dang: Budc 5.

Tién hanh bién tap, bo sung
thong tin, hinh anh (néu céan
thiét) cho dén khi dat yéu cau

Ca nhan/ Bon vi

8. Xuly thong tin Bién tap vién otti thong tin

01 —08 tiéng
(*)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thyc hién thuc hién phéi hep N0i dung thuc hién (ngi}): lam Biéu mau hwéng dan
viéc)
Ding tin 1én web, kiém tra ra
N 4 nha i | sodt ban tin.
9. Diang tin vaphan hdi |  Bién tap vién Cé nhan/Don vi , 30 phiit
gui thong tin Béo cdo Trudng ban bién tap
va don vi gui thong tin.
Ghi chép thong tin vao nhat ky
10. Két thiic quy trinh Bién tap vién cong viéc. 30 phut

Két thic quy trinh.

6. Bi€u mau lién quan:

QT_002_TTTV_BMO1: Maudé nghi dang thong tin trén web;

* Truong hop cé nhan/ don vi duoc yéu cau xdc minh thong tin/ cung cip thém thong tin, hinh anh gdc ... thi s& vuot qud khoan thoi

gian ¢ trén.
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QT_003_TTTV: QUY TRINHXU LY AN NINH HE THONG CNTT

Can cir, co so phdp ly cua quy trinh:

Luat Cong ngh¢ thong tin cua Qudc hoi nuéc CHXHCN Viét Nam sd 67/2006/QH11 ngay 29 thing 6 nam 2006;

Luat An toan thong tin mang cua Quéc hoi nuéc CHXHCN Viét Nam s6 86/2015/QH13, ngay 19 thang 11 nam 2015;

Luat An ninh mangcua Qudc hoi nuéc CHXHCN Viét Nam sb 24/2018/QH14, ngay 12 thang 6 nam 2018.

1. Nguoi phu trach: Ta Phudc Anh, BT: 0965141665, Email: taphuocanh@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s I1I)

3. Thoi gian tra hd so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién:

Cac buodc

Pon vi/Ca nhan

Pon vi/Ca nhan

Noi dung thuc hién

Thoi gian

Biéu mau

thue hién thyc hi¢n phéi hep (ngay lam huéng din
viéc)
Tiép nhan yéu cau xir ly T_003_TTTV_BMOI
L Pon vi/ C4 nhén ciia don 1op IR yeu eotl X Y | QT
6. Ti€p nhan D x qua dién thoai/ email | 30- 60 phit
vi y€u cau ho trg oL
hoac van ban
Phong KH, Nhan vién CNTT va | Panh gia tinh hudng, bdo
7. Pénh gid so bo 8 VienE L va ) e gl Hil HHons 30 — 60 phiit
HTQT&TTTV don vi yéu cau xtr ly | cdo so bd

8. Phan tich tinh
hudng

Nhan vién bao mat hé
thong tiép nhan va xtr Iy

Thu thap va phéan tich dir
licu

01 — 04 tiéng
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Cac bwoc

Pon vi/Ca nhan

thuc hién

Pon vi/Ca nhan
thue hién phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau

hwéng din

9. Xu ly tinh hudng

Nhéan vién bao mat xur ly

Pon vi yéu cau ho
tro

Mt 0 (khong), 1 (thap),
2 (trung binh): Xu ly,
ngan chan

01 — 04 tiéng

Chuyén gia bao mat,

Mirc 3 (nghiém trong), 4

Phong KH, S& Thong tin va dac biét nghiém t :
one oThongtinva | (ddc bict nghi€m trong):| 5 oo | QT 003 TTTV_BMO2
HTQT&TTTV Truyén thong,Co | X1 1y, ngan chan
quan Cong an
Phong KH, Khoéi phuc sau su cd 30 -60 phiit
HTQT&TTTV
A A Béo céo lanh dao don vi
10. Khoi phyc hi¢n ctia minh sy cb di khic
trang va bdo cdo Nhan vién CNTT o .| phuc thanh cong
két qua Nguoi dung don vi : 30 phiit

yéu cau

Ghi chép thong tin vao
nhat ky cong viéc.

Két thiic quy trinh

6. Bi€u mau lién quan:

QT_003_TTTV_BMO!: Mau yéu cau xir Iy an ninh mang, an toan thong tin;

QT_003_TTTV_BMO02: Mau yéu cau hd trg xtt Iy an ninh mang, an toan thong tin gui cac Co quan lién quan: S& Thong tin & Truyén

thong, Co quan Cong an...
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QT_004_TTTV: QUY TRINH XU LY, HO TRQ VAN HANH PHAN MEM QUAN LY GIAO DUC

Can cw, co so' phdp ly cia quy trinh:
Can cr Ludt Cong nghé thong tin cia Qudc hdi nude Cong hoa xd hoi chii nghia Viét Nam s 67/2006/QH11 ngay 29 thang 6 ndm 2006;

Cong vin s6 4003/BGDDT-CNTT ngay 07/10/2020 vé viéc huéng din nhiém vu Cong nghé thong tin ndm hoc 2020 — 2021 caa BH
Giéo duc va DPao tao;

Cong vin sd 4966/BGDDT-CNTT ngay 31/10/2019 vé viéc trién khai nhiém vu Gmg dung CNTT dbi v6i cac co so GDPH, céc
truong CD su pham va TC su pham.

1. Nguoi phu trach: Nguyén Thic Phic PT: 0985005175  Email: it@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s 11I)
3. Thoi gian tra hd so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 1)

5. Quy trinh thyc hién:

Thoi gian
, , Pon vi/Ca nhan Pon vi/Ca nhan thuc . o 2 x , x
Cac budc thye hién hién phéi hop Noi dung thuc hién (ngay lam | Biéu mau huéng dan
viéc)
7 Tido nha Don vi/ C4 nhan ctia Phong KH, Tiép nhan yéu cau xir Iy qua| 30 phit | QT_004_TTTV_BMOI
. Tiép nhan L x
p e don vi yéu cau ho trg HTQT&TTTV dién thoai/ email hoac van ban
Nhan dién va phan loai yé 60 - 90
. Phong KH, Nhan vién CNTT va don | 5 © o0 Ve Phan foat yeu ,
8. Danh gid so bo om A cau, phian cong nhan vién phut
HTQT&TTTV vi yéu cau xu ly L
CNTT xu ly
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Pon vi/Ca nhan

Don vi/Ca nhan thuc

Thoi gian

Cac budée . Noi dung thyc hién av 13 Biéu miu hwéng din
thue hién hién phéi hep ot Qs Thwe it (ngay lam | DIEU Mau Lrons
viéc)
Nhan vién CNTT s s Thudc pham vi ho tro: Phanhé | 01 — 08
2 N Don vi yéu cau ho trg y e A e 1o &
ti€ép nhan va xu ly Quaén tri, Thong tin 1anh dao tiéng
Su cb 16n phiic tap, c6 02
phuong an:
) L x - PA1: Thudc pham vi hd tr
9. Xu ly tinh hudng . DPon vi yéu cau ho tro, o ?QC P 'C'Alm VIA oo
Phong KH, " thi phin cong nhan vién thuc
Trung tam CNPM DH o
HTQT&TTTV N hi¢n.
Can Tho
- PA2: Chuyén yéu cau, phoi
hop Trung tam CNPM DH *)
Can Tho.
Kiém tra két qua hd trg : 60 phut
10, Kiém tra két qui Nguoi dung cua don Phong KH, .
.Kiém tra két qua R _Né& A 5 A N
q vi yéu cu hd tro HTQT&TTTV Néu khong thanh cOng thi
quay lai budc 1.
. - Bao céo lanh dao d 1| 30 phut
11. Bdo cdo va phan o Ngudi ding don vi Pao cao fani dao Coil vi phu
hai két quz Nhan vién CNTT . cua minh sy c6 da khac phuc
o1 két qua du ci
d yeu cau thanh cong.
) Ghi chép thong tin vao nhat | 30 phut
12. K&t tha A N N
©L e auy Nhan vién CNTT ky cong viéc hang ngay.

trinh.

Két thic quy trinh.
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6. Biéu mau lién quan:
QT_004_TTTV_BMO!1: Mau yéu cau xir 1y/ hd trg Phan mém QLGD;

* Thoi gian phu thudc vao sy hd tro ciia Trung tim Cong nghé Phan mém, Pai hoc Can Tho.



570

QT_005_TTTV: QUY TRINH GIAI QUYET VE KHOI TAO, CAP LAl MAT KHAU EMAIL CONG VU,
MAT KHAU PHAN MEM QLGD

Can cwr, co so phdp ly cua quy trinh:

Quyét dinh s6 402/QP-PHNL ngay 10 thang 9 nim 2013 ctia Hiéu trudng trudng Pai hoc Nong Lam, Pai hoc Hué vé viéc ban hanh
Quy dinh vé viéc Quan 1y va sir dung hop thu dién tur tén mién Truong Pai hoc Nong Lam.

1. Nguoi phu trach: Nguyén Thi Xuan Phuong

DT: 0934788494  Email: nguyenxuanphuong@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s III)

3. Thoi gian tra ho so: 06 ngay 1am viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién:

. Pon vi/Ca nhan Thoi gian
Pon vi/Ca nhan < . . .
Cac budc thl.l.’c hién thl.l”c hi¢n No6i dung thuc hién (ngay lam | Biéu mau hwéng dan
phoi hop viéc)

Céan bo, sinh vién gap truc tiép QT_005_TTTV_BMO1
5.Tiép nhan yéu Nguyén Thi Xuin Pon vi/ cd nhian | chuyén vién phu trich cung cip Hodc
ciu Phuong yéu cau gidy to can thiét (Thé cdn bo, thé '

Chuyén vién phu trach kiém tra
6.Xd4c nhan thong | Nguyén Thi Xuin Don vi/ cd nhan | thong tin ¢4 nhan trén gidy to (Thé 30 phiit

u

tin

Phuong

yéu cau

can b, thé sinh vién)
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

. . hwe hié Ao . n « . . X X . X
Céac buéc thye hién t l.l”c 1€n Noi dung thuc hién (ngay lam Biéu mau hwéng dan
phoi hop viéc)
Chuyén vién phu trich cap moi
L Nguyén Thi Xuin Pon vi/ cd nhan | email cong vu cho CB méi hoac 01 -02
7.Xu 1y yéu cau oy p . , o .;
Phuong yéu cau cap lai mat khau email cong vu, tiéng
tai khoan QLGD theo yéu cu.
8 Phin hdi va két P.hAén héi. lai }(é’t c\lué sa:l kl}i tlAlu:c /
hién. Ghi chép vao nhat ky cong | 30 phut

thdc quy trinh

viéc. Két thiic quy trinh.

6. Bi€u mau lién quan:

QT_005_TTTV _BMOI: Mau xin cép lai mat khau email cong vu

QT_005_TTTV _BMO2 : MAu xin cap lai mat khau tai khoan phan mém QLGD
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QT_006_TTTV: QUY TRINH XAC NHAN NHAP TAI LIEU VAO PHONG KHOA HQC, HOP TAC QUOC TE
VA THONG TIN THU VIEN

Can cwr, co so phdp ly cua quy trinh:

Can cr Luat Thu vién sb 46/2019/QH14 ngay 21 thang 11 nam 2019 cua Qudc hoi nude Cong hoa Xa hoi Chu nghia Viét Nam;

Quy ché, noi quy hoat dong thu vién Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Ngudi phu trach: Nguyén Thi Nhu

DT: 0397 281 068 Email: nguyenthinhu@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s III)

3. Thoi gian tra ho so:

06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién

Pon vi/Ca nhan Don vi/Ca Thot gian 2 x x
Cac budéc thue hién nhan thye hién Noi dung thyuc hién (ngay 1am Biéu mau huwéng dan
T phoi hop viée)
Téc gia chuan bj tai liéu ndp
. (Giédo trinh, bai gléng, luan T thi 2 dél’l
1.Téac gia co nhu cau Téc gia (Chu bién an, sach tham khao...) mang tht 6
lam gidy x4c nhan hoac dong chu bién) dén phong KH,
HTQT&TTTV, Tang 1 tda
nha IIL.
2 Téc gid va cdn bo - C}huyén\vién phu - X4c nhan lai sb lugng ndp. Tir thit 2 dén
xdc nhan sb luong nop trach phong KH, thir 6
: . i HTQT&TTTV

- T4c gia
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Pon vi/Ca nhan Don vi/Ca Thot gian
Cac buéc thue hién nhan t’l.u_rc hién N6i dung thuc hién (ngay lam Biéu mau huwéng dan
T phoi hop viéc)
3.T4c gia dich thuat , X ., | Tutha2dén
mét s& nhan dé mréc Téc gia - Dich thuat nhan d¢, mot s6 tht6 | QT_006_TTTV_BMOI
.- 4 A thong tin bién muyc...
ngoai ra Tiéng Viét.
- T4c gia nop file mém PDF,
A e A o 1a file da chinh stra cudi cling
4.Nop file mém Tac gia sau khi in qua dia chi email:
thuvien @huaf.edu.vn
- Phong TC, - Xt ly thong tin, in 03 (ban)
5. Xu 1y nghiép vu, Chuyén vién phy | HC&CSVC (b6 | theo mau.
in, ky va déng dau trdch phong KH, | phan Vanthw) | r50h ko c4n bo phu tréch, QT_006_TTTV_BMO02
gidy xéac nhan HTQT&TTTV tac gid hodc chuyén vién dong

dau tai Van thu Trudng.

6. Bi€u mau lién quan:

QT_006_TTTV_BMO1: Miu b sung théng tin tai liéu (gdm Gido trinh, sach tham khao, luan 4n...)

QT_006_TTTV_BMO02: Mau x4c nhan nhap tai liéu vio thu vién
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QT_007_TTTV: QUY TRINH LAM THE PA NANG SINH VIEN,
BANG TEN CBGV TAI PHONG KHOA HQC, HQP TAC QUOC TE VA THONG TIN THU VIEN

Can cir, co so phdp ly cua quy trinh:

Luat Thu vién s6 46/2019/QH14 ngay 21 thang 11 nam 2019 cua Quéc hoi nude Cong hoa Xa hdi Chu nghia Viét Nam;

Quy ché, ndi quy hoat dong thu vién Truong Pai hoc Nong Lam, Pai hoc Hué.

1. Ngudi phu trach:  Nguyén Thi Nhu

DT: 0397 281 068 Email: nguyenthinhu@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s6 IIT)

3. Thoi gian tra ho so: 06 ngay 1am viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién

Pon vi/Ca nhan

Pon vi/Ca nhan thuc

Thoi gian

Cac budc . Noi dung thuc hién 3v 13 Biéu miu hwéng din
thue hién hién phéi hop o1 Guis THwe it (ngay lam u wrong
viéc)
- Phong TC, C4 nhan c6 nhu ciu
HC&CSVC:Cung cap cung cap thong tin, anh
ma cén bd cd nhan (ho tén, ngay .
o Sinh vién, h : . L N Tt th 2 dén
3. C4 nhan d3 xuét 12 Vgglvé’c - Phong PT&CTSV: | Sinh. 1opkhda, “nganh | =5 - OT 007 TTTY_BMOI
. vién, , Y ) 3 007 _
nhu cau Cung cap danh sich hoc dao tgo...)

giang vién

vién, ma sinh vién, anh
ca nhan.
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Pon vi/Ca nhan

Pon vi/Ca nhan thuc

Thoi gian

Cac budc thye hién hién phéi hop N0i dung thuc hién (ngay lam Biéu miu hwéng din
viée)
Chuyén vién phu - Xirly dir i in Tir tha 2 dén
4. Xtr Iy nghié¢ , i o s . .
L YREHEP VI 1 trdch phong KH, - Thiét ké phan mém in thir 6
in an
HIQT&TTTV - Xt 1§ phoi in va in thé
- Nhan va ky x4c nhan QT_007_TTTV_BMO02
i nhan, ndp 1¢ phi (néu i
3.Nhan thé vién, CBVC, c Op 1€ p thit 6

giang vién... da
dang ky nhu cau

co).

- B4o céo, thong ké va
luu ho so.

6. Bi€éu mau lién quan:

QT_007_TTTV_BMOI: Phiéu dang ky lam thé da ning

QT_007_TTTV_BMO02: Danh siach xac nhan da nhan thé da nang
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QT_008_TTTV: QUY TRINH BO SUNG TAI LIEU

Can cir, co so phdp ly cua quy trinh:

Nghi dinh sé 72/2002/ND-CP, ngiy 6 thang 8 nim 2002 ctia Chinh Phu vé viéc Quy dinh chi tiét thi hanh Phdp 1énh Thu vién;

Luét Thu vién sb 46/2019/QH14, ngay 21 thang 11 nam 2019 cua Quéc Hoi.

1. Nguoi phu trach:

Tﬁng 1: Hoang Bao Nga, PT: 0948765159,email:hoangbaonga@huaf.edu.vn vaBui Thi Minh Trang, DT:059044585 ,email:

minhtrang @huaf.edu.vn.

Téng 2: Ngdb Thi Trung, PT: 0868596479 , email: ngothitrung @huaf.edu.vn va L& Thi Lé Huyén, DT:0389932052 , email:

lethilehuyen @huaf.edu.vn.

2. Thoi gian, phuong thirc, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha lam viéc s III)

3. Thoi gian tra ho so: 06 ngay 1am viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién:

A LA A LA Thoi gian
Cac buéc Don v;/Cz! n han Don VA]/ Ca rglan Noi dung thyc hién (ngay lam | Biéu miu hwéng din
thuc hién thuc hién phoi hgp vige)
1. Nhan nhu cau tai Bui Thi Minh Khoa chuyén mon | Nhén céc dé xuat tai liu ' QT_008_TTTV
liéu tir cac ca nhan, don Trang, va cic cdnhan can |- P¢é xuat danh muc tai li¢u _BMO1
vi Lé Thi L¢é Huyén, | b0, gidng vién, sinh | cadn bd sung cua cdc giang

Nguyén Thi Nhu

vién va hoc vién

vién, khoa chuyén mon

- Danh muc dé& xuit tai liéu
can bo sung duoc tong hop tir
cac khao sat ban doc

- Dé xuit tr thuc té phuc vu



mailto:hoangbaonga@huaf.edu.vn
mailto:minhtrang@huaf.edu.vn
mailto:ngothitrung@huaf.edu.vn
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577

A LA A LA Thoi gian
Cac budc bon V!/C% n han Don VAI/ Ca Izl.mn Noi dung thuc hién (ngay l1am | Biéu miu huéng din
thuc hién thuc hién phoi hgp vige)
va xu ly nghiép vu cua can by
Thu vién
2. Tong hop danh muc Bui Thi Minh Cac don vicung | 1. Tong hop toan bd cdc nhu 03-10
tai liéu b sung Trang, cap tai liéu cAu bo sung tai liéu ngay
L& Thi L¢ Huyén Hoac xin danh muc tai liéu ma
cac don vi cung cép ¢6
2. Panh gid, lya chon so bo
nhitng tai liéu phu hgp véi cac
yéu cau phuc vu cta Thu vién
3. Tra tim tai liéu trén phan
mém Koha xem d3 co tai Thu
vién hay chua
4. Loai bo cac tai liéu da cé.
Théng ké lai danh sach tai liéu
can bd sung cudi ciing
3. Gtri danh muc dén Bui Thi Minh Céac don vi cung | - Lién h¢ va gui danh muc qua
céc don vi xuat ban, Trang, cap tai ligu email dén cac don vi cung cap
cung cép tai liéu Lé Thi L¢ Huyén, - Pbdc thiic phan hdi cta cic
don vi cung cép
-Téng hop lai danh muc ma
cac don vi c6 thé cung cap
duoc
4. Soan thao to trinh bo Bui Thi Minh Phong TCHC va | Trinh ky Phu traich Phong | 02 ngay
sung, trinh ky Trang, CSVC, Phong KH,HTQT va TTTV , danh s
L& Thi L¢ Huyén, KHTC van ban va trinh ky 1&én hiéu
Nguyén Thi Nhu trudng
5. Lién h¢ cac don vi Bui Thi Minh Céc donvicung |- Hoan thanh cdc thu tuc nhu: | 02 ngay
cung cip hoan thanh Trang, cap tai liu Hop dong, thanh 1y hgp dong,
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A 1A A LA Thoi gian
Cac budc bon V!/C% n han Don VA]/ Ca I}Pan Noi dung thuc hién (ngay l1am | Biéu miu huéng din
thuc hién thuc hién phoi hgp vige)
thu tuc mua tai liéu L& Thi Lé Huyén, tam Ung (néu co)
Nguyén Thi Nhu
6. Nhan tai liéu mua Biii Thi Minh Céc don vi cung |- Kiém tra tai liéu mua vé da
Trang, cap tai liéu dung so voi danh muyc cin
L& Thi Lé Huyén, mua va hoa don hay chua, ky
Nguyén Thi Nhu nhin hang
7. Nhap kho Nguyén Thi Nhu Phong TCHC va | - Nhap so lugng vao file quan | 01 ngay | QT_008_TTTV
CSVC, Phong 1y cua Thu vién _BMO02
KHTC
8. Lam thu tyc thanh Bui Thi Minh Phong TCHC va |- Hoan thanh thu tyc thanh | 07 ngay.
toan Trang, CSVC, Phong toan kinh phi cho don vi cung | Tuy thudc
L& Thi Lé Huyén, KHTC cép tai liéu vao Phong
Nguyén Thi Nhu KHTC
9. Chuyén tai liéu cho Bui Thi Minh Chuyén tai liéu cho bd phan | Ol ngay
b0 phan thyc hién cong Trang, thuc hién cong tic nghiép vu
tac nghiép vu Lé Thi Lé Huyén, va két thic quy trinh
Nguyén Thi Nhu

6. Bi€u mau lién quan:

QT_008_TTTV_BMOI1: Mau danh muc tai lidu can bd sung
QT_008_TTTV_BMO02: Danh muc tai li¢u duogc bod sung




Can cwr, co so' phdp ly cua quy trinh:
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QT 009 TTTV: QUY TRINH MUQN VA TRA TAI LIEU

Nghi dinh s6 72/2002/ND — CP, ngay 6 thang 8 nam 2002 cia Chinh Phu vé viée Quy dinh chi tiét thi hanh Phép 1énh Thu vién;

Luat Thu vién sb 46/2019/QH14, ngay 21 thang 11 nim 2019 ctia Qudc Hoi.

1. Nguoi phu trach:

Tang 1: Hoang Bao Nga, DT: 0948765159,email:hoangbaonga @huaf.edu.vn vaBiii Thi Minh Trang, DT:059044585 ,email:

minhtrang @huaf.edu.vn.

Tﬁng 2: Ng6 Thi Trung, PT: 0868596479 , email: ngothitrung @huaf.edu.vn va L& Thi L¢ Huyén, BDT:0389932052 , email:

lethilehuyen @huaf.edu.vn.

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s 11I)

3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién:

Pon vi/C4 nhan Pon vi/Ca Thoi gian o i
Cac budc S A nhan thyc hién Noi dung thyc hién (ngay lam | Biéu mau hwéng dan
thuc hién e oA
j ) phoi hop viéc)
Tiép nhan | Hoang Bao Nga, Ng6 Thi CBGV, hoc - Tiép nhén yéu cau ban doc No1 quy thu vién
yéu cau Trung, Lé Thi L& Huyén, | vién, sinh vién | -D6i chiéu hinh va s6 thé ban Truong Dai hoc Néng
Bui Thi Minh Trang; Ban (ban doc) doc trén phan mém thu vién lam, Pai hoc Hué
doc - Xac dinh yéu cau: 15 - 30 phit | (Trich).

+ Muon tai liéu chuyén Budc 2,
+ Tra va gia han tai liéu chuyén
Buoc 4.



mailto:hoangbaonga@huaf.edu.vn
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Pon vi/C4 nhan Pon vi/Ca Thoi gian L .
Cac buoc S A nhan thuc hién N0i dung thuc hién (ngay lam | Biéu mau hwéng dan
thuc hién . oA
j j phoi hop viéc)
Kiém tra Hoang Bao Nga, Ngb6 Thi Ban doc Kiém tra diéu kién muon tai Noi quy thu vién
diéu kién Trung, Lé Thi L¢é¢ Huyén, liu: Truong Dai hoc Nong
phuc vu Bui Thi Minh Trang; Ban - Néu ban doc chwa muon hodc | 15 - 30 phat | 1am, Pai hoc Hué
doc muon chua du s tai liéu thi tién (Trich).
hanh cho muon.
- Néu ban doc di muon thi yeu
cau tra sach dé tiép tuc muon.
Xu ly muon | Hoang Bao Nga, Ngd Thi Ban doc -Ban doc tim va mang tai li¢u | 30— 60 phit | NOi quy thu vién
tai liéu Trung, Lé Thi Lé Huyén, dén thu thu. Truong Pai hoc Nong
Bui Thi Minh Trang ~“Thu thu kiém tra, x4c nhén tai lam, Pai hoc Hué
li€u va thé ban doc (Trich).
- Tra thé ban doc.
Xuly trd/ | Hoang Bao Nga, Ng6 Thi - Tién hanh tra tai liéu ding han. 15 - 30 phut
gia han tai Trung, L& Thi L¢é Huyén, - Tai li¢u qua han, mat hodc hu
liéu Bui Thi Minh Trang hong thi tién hanh theo Quy (*)
trinh xu Iy ban doc vi pham noi
quy muon trd tai liéu.
Khoi phuc | Hoang Bao Nga, Ng6 Thi - Phéan loai tai liéu cho cac gia Ty theo s6
tinh trang Trung, Lé Thi L¢ Huyén, theo s phan loai lugng tai licu
san sang tai Bui Thi Minh Trang - Nap tir tai lidu dé dua vao kho.
liéu - Sap xép tai liéu theo dung vi

tri cua cac nganh da ghi trén gia
- K&t thic quy trinh.

6. Bi€u mau lién quan:

- No61 quy thu vién Truong DPai hoc Nong 1am, Pai hoc Hué (Trich).

- Quy ché hoat dong ctia Phong Khoa hoc, Hop tic quéc té va Thong tin Thur vién.

* Thoi gian thuc hién theoQuy trinh xur Iy ban doc vi pham noi quy muon tra tai liu.
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QT_010_TTTV: QUY TRINH XU LY BAN PQC VI PHAM NQI QUY MUOQN TRA TAI LIEU

Can cw, co so' phdp ly cia quy trinh:

Noi quy thu vién Truong Pai hoc Nong lam, Pai hoc Hué.
w7

1. Nguoi phu trach:

Tang 1: Hoang Bao Nga, DT: 0948765159,email:hoangbaonga @huaf.edu.vn vaBii Thi Minh Trang, DT:059044585 ,email:
minhtrang @huaf.edu.vn.

Tﬁng 2: Ng6 Thi Trung, PT: 0868596479, email: ngothitrung @huaf.edu.vn va Lé Thi L¢ Huyén, DT:0389932052 , email:
lethilehuyen @huaf.edu.vn.

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Tir thir 2 dén thir 6 tai Phong KH, HTQT&TTTV (Nha 1am viéc s 11I)
3. Thoi gian tra ho so: 06 ngay lam viéc

4. Pia diém tra ho so: Phong KH, HTQT&TTTV (Nha lam viéc s6 III)

5. Quy trinh thyc hién:

A LA A LA Thoi gian
Cac buéc Bon v;/Ca. n han thyc Don Vy Ca 1}1.1an No6i dung thyc hién (ngay lam | Biéu miu huéng din
hién thuc hién phoi hgp viée)

Kiém tra thong tin | Hoang Bao Nga, Ngd Thi Ban doc D6i chiéu thong tin, hinh anh | Cic ngay

vi pham Trung, Lé Thi L¢ Huyén, va sb thé ban doc trong phén trong tuan

Bui Thi Minh Trang; mém thu vién
Lap bién ban va xir | Hoang Bdo Nga, Ng6 Thi Ban doc - Thu héi tai liéu muon qué Cacngay | QT_O10_TTTV
ly tai chd d6i véi Trung, Lé Thi L¢ Huyén, han. trong tudn | BMOI1
sinh vién cdc khéa | Bui Thi Minh Trang; Ban - Phat qua han mugn theo Noi
(trtr sinh vién nam doc quy thu vién.
cuéi) - Néu ban doc chua ndp phat,
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Cac bwoc

Pon vi/Ca nhan thuc
hién

DPon vi/Ca nhén
thuwe hién phoi hop

N0i dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu mau hwéng dan

Thu thu sé khoéa thé ban doc,
dén 1dc ban doc 1én ndp phat
thi m& thé hoat dong lai binh
thuong.

3. Xt ly ban doc vi
pham la sinh vién
cuoi khoa

Hoang Bao Nga, Ng6 Thi
Trung

Phong PBao Tao va
Cong tic sinh
vién(Phong
DT&CTSV)

- Thit thu d6i chiéu danh sdch
sinh vién chuan bj tot nghiép va
1ap danh séch sinh vién con ng
tai liéu va no tién phat qua han.
-Gui danh sach sinh vién no
tai liéu va phat qua han cho
Phong BPT&CTSV, website
Thu vién, fanpage truong
thong bdo cho cédc sinh vién
nay.

QT_O10_TTTV

_BMO02

4. X4c nhan tinh

trang hoan thanh

nghia vy cta sinh

vién, két thiic quy
trinh.

- Sinh vién chua hoan thanh
tra tai liéu muon va tién phat
qud han, phan hoi Phong
DT&CTSV dé nghi tam giir
bang t6t nghiép cic sinh vién
nay va quay lai Budce 3.

- Sinh vién hoan thanh tra tai
li¢u muon va phat qua han,
thong bao Phong DPT&CTSV
-> Két thic quy trinh.

6. Bi€u mau lién quan:

QT_O010_TTTV_BMO1: Bién ban xtr phat qua han tai licu
QT_O010_TTTV_BMO2: Danh sach ban doc no tai liéu muon
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CHUONG V. CONG TAC KHAO THI, BAO PAM CHAT LUQNG GIAO DUC, THANH TRA VA PHAP CHE
PHAN 1. CONG TAC KHAO THI
QT _001_KT. QUY TRINH BIEN SOAN VA QUAN LY NGAN HANG CAU HOI THI

Can cir, co so phdp ly cua quy trinh:

Quyét dinh s6 1646/QD-DHNL ngay 14 thang 12 nam 2018 cta Hiéu truéng Truong Dai hoc Nong LAm vé viéc ban hanh Quy
dinh t6 churc, quan ly thi két thic hoc phan va thi tot nghi¢p cua truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

- Tran Phuong Pong (Phu trach chinh) PT: 0977380707  Email: tranphuongdong@huaf.edu.vn

- Khuong Anh Son DT: 0905795889  Email: khuonganhson @huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan ho so:
Thoi gian: Tir thir 2 dén thir 6 hang tuan
Phuong thirc: Giang vién (GV) ndp ban cting cé day du chit ky va ban file theo mau chung

Dia diém tiép nhan: Ban cung gii dén Phong Khao thi, Bao dam chat luong gido duc, Thanh tra va phdp ché
(KT, BDCLGD,TT&PC); Ban file giri qua email: nganhangdethi @huaf.edu.vn

3. Thoi gian tra hd so: Thoi han hoan thanh viéc ndp ngan hang cau hoi thi: ngay 15/11 (Hoc ky 1); ngay 15/4 (Hoc ky 2)
Thoi gian tra 16i/phan hdi cho GV 1a 10 ngay 1am viéc sau khi nhan dugc ngan hang cau héi thi.
4. Pia diém tra hd so: Thong tin tra 10i1/phan hoi duoc guri qua dia chi email cua GV va/hodc dién thoai cia GV.

5. Quy trinh thyc hién:


mailto:khuonganhson@huaf.edu.vn
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thuc hién phéi hep N0i dung thuc hién (ngé!X l)étm Biéu mau hwéong dan
viéc
- Ra so4t lai ké hoach giang day ciia hoc ky
1. Ban hanh - Ra sodt cdc hoc phan chua co ngan o
g;ongAbag hudng | by sng KT, Phong PT&CTSV | hang cau héi thi Olg_lghay; ffﬂf
an xay dung, . ) ) ) ~ | moi hoc ky
cAp nhit ngan BDCLGD, TT&PC - Ban h'imh cdc quy dl‘nh huiong dan xay| v3 poc ky I
hang cau hoi thi dung, cap nhat ngan hang dé
(Tu luan, Vén dap, Trac nghiém)
- Khoa chuyén mén thong bdo trién khai
thuc hién dén trng GV ké ca GV kiém
nhiém. QT_001_KT_BMO1
2. Bién soan, Phong KT, - GV/nhém GV xay dung bd cau hoi tu

cap nhat ngan
hang céu hoi thi

GV, B6 mon, Khoa

BDCLGD, TT&PC

luan va trac nghiém
- Bién soan theo mau chung
- Bap 4n duogc luu git tai B mon.

- B6 mon kiém duyét

3. Tiép nhan va
kiém duyét hang
cau hoi thi

Phong KT,
BDBCLGD, TT&PC

Giang vién

- GV gtri ban cing (c6 xac nhan cua Bo
mon) cho phong KT, BDCLGD, TT&PC
- GV giii file mém cho phong KT,
BDCLGD, TT&PC qua dia chi email:
nganhangdethi @huaf.edu.vn

- Tong hop, kiém tra tinh phu hop so voi
quy dinh chung va phan hoi lai thong tin
(néu co sai sot)

50 ngay

K& tir ngay ra
thong bdo

QT _001_KT_BMO02
QT _001_KT_BMO3
QT _001_KT BMO04
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Thoi gian
. . Pon vi/Ca nhan Pon vi/Ca nhan ne <A R R X . x
Cac budc thue hién thuc hién phéi hep Noi dung thuc hién (ng‘?\] lam | Biéu mau huwéng dan
viéc)
- Pinh dang, luu trit ban ciing va ban
mém
o - Nhép ngan hang cau hoi vao cic phan
4. Hoan thién Phong KT, mém quén ly dé thi

luu trir ngan
hang cau hoi thi

BDCLGD, TT&PC

- In bo dé thi van déap, thuc hanh, phong
mdy gui cho GV va B mon quén 1y

- Xuét dé thi, in sao, bao mat dua trén
lich thi.

6. Bi€éu mau lién quan:

QT_001_KT_BMOI. Bién soan ngan hang cau hoi thi ty luan.

QT_001_KT_BMO02. Bién soan ngan hang ciu hoi thi trac nghiém
QT_001_KT_BMO3. Bién soan ngin hang ciu hoi thi van dap, thuc hanh.

QT _001_KT BMO04. Bap an ngan hang ciu hoi thi.
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QT _002_KT. QUY TRINH TO CHUC THI KET THUC HQC PHAN

Can cir, co so phdp ly cua quy trinh:

Quyét dinh s6 1646/QD-DHNL ngay 14 thang 12 nim 2018 cua Hiéu truéng Truong Pai hoc Nong LAm vé viéc ban hanh Quy
dinh to chirc, quan 1y thi két thic hoc phan va thi tot nghiép cua truong Pai hoc Nong Lam, Pai hoc Hué;

Quyét dinh ctia Hiéu truong Trudng Pai hoc Nong Lam vé viéc thanh 14p Ban chi dao, diéu hanh thi nim hoc.
1. Nguoi phu trach:
- Khuong Anh Son (Phu trach chinh)  DT: 0905795889  Email: khuonganhson @huaf.edu.vn

- Tran Phuong Péng DT: 0977380707  Email: tranphuongdong@huaf.edu.vn

- Vo Thi Thay Huong PT: 0909530833 Email: huongnl241078 @gmail.com

- Chau VO Trung Thong PT: 0962000951 Email: chauvotrungthong @huaf.edu.vn

- Nguyén Chénh Bao Nhat DT: 0826567283  Email: nguyenchanhbaonhat@huaf.edu.vn
- Nguyén Thi Huong Giang DT: 0348800986  Email: nguyenthihuonggiang @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so:
Theo ké hoach giang day va hoc tap cia Nha trudng, va lich thi ciia Phong PT&CTSV.
Ho so phong thi dugc nhan tai Phong KT,BDCLGD, TT&PC truéc ca/budi thi 30 phut.
3. Thoi gian tra hd so: Ho so phong thi duoc hoan tra cho Phong KT,BDCLGD,TT&PC sau khi két thic ca/bubi coi thi
4. Pia diém tra ho so: Tra hd so phong thi tai Phong KT,BPCLGD,TT&PC.
5. Quy trinh thyc hién:
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Pon vi/Ca nhan

Pon vi/Ca nhan thuc

Thoi gian

Cic bué: . Ndi dung thue hig Biéu miu huéng di
ac budc thye hién hién phi hop 0i dung thuc hién (ngay 1am vide) iéu mau hwéong dan
1. Thanh 1ap
ban ba‘n C;hi Phong Phong PT&CTSV: Cac Ban banA chi dao thi. }(é't thflC \
dao thi két | KT,BDCLGD,TT Kh hoc phan dugc kién toan 01 ngay
0a ‘
thiic hoc &PC thanh 1ap vao dau nam hoc
phan
21 ngay — 50 ngay
Xay dung du thdao lich thi, L . A
2. Xay dung - C4c khoa chuyén mon | gtri cac don vi ra soat gop y. ke: .tu nga‘y bat dan
lich thi va . . o _ | mot hoc ky.
5o b lich Phong - Phong KT, BDCLGD, | Cap nhéat diéu chinh lich thi .
cong bo lic 3y ddi véi
nE PO A pracTsv TT&PC theo g6p ¥. (50 ngay 61 voi hoc
thi chinh ) ky 1 & 2; 21 ngay
gui cac don vi '
- Cé4c Khoa phan cong c4n bd | 10 ngay ké tir khi
coi thi dbi véi céc hoc phan | cong bd lich thi (d6i
do Khoa gidang day theo lich | voi cac dot thi tap
3. Phan thi. trung hodc c6 sb

cOng can bo
coi thi

Khoa chuyén mon

Phong KT, BDCLGD,
TT&PC

- Phong KT,BDCLGD,
TT&PC lam dau mdi tong
hop yéu ciu sb lugng cén bd
coi thi cdc hoc phan Mac-Lg,
ngoai truong, nhém hoc phan

luong phong  thi
nhiéu/nhiéu  nhém
hoc phan thi);

03 ngay trudc khi
ngay thi dién ra (d6i

QT_002_KT_BMOI
QT _002_KT_BMO02
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Cac buoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan thuc
hién phéi hop

N6i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

c6 nhiéu phong thi dé guri cdc
Khoa diéu dong phan cong cén
b0 coi thi.

- Khoa/Bd mon thuc hién
phan cong/diéu chinh cdn b
coi thi va gii vé Phong
KT,BDCLGD, TT&PC ding
thoi han.

- Can by coi thi thong bao
Khoa/B§ mn va Phong KT,
BDCLGD, TT&PC cac truong
hop diéu chinh, cp nhat cin
b6 coi thi trong sudt dot thi cho
dén ngay thi cudi ciing ctia dot.

vo1 dot thi khong
tap trung)

4. Picu
chinh, bo
sung thi két
thuic hoc

phan

Nguoi hoc
Giang vién

Khoa chuyén mon

Phong
KT,BDCLGD, TT&PC

Xt 1y cac truong hop diéu
chinh lich thi, b sung thi két
thic hoc phan ¢6 1y do chinh
dang va c6 minh chimg dinh
kém theo quy dinh.

03 ngay

QT_002_KT_BMO3

5. Lam dé

Phong

Lam dé thi, in sao bao mat va

Thyc hién ngay sau
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, , Pon vi/Ca nhan | Pon vi/Ca nhan thuc . " Thoi gian 2 x i .
Cac budc n o e Noi dung thuc hién Biéu mau hwong dan
thye hién hién phoi hop (ngay lam viéc)
thi, in sao KT,BBCLGD,TT chuan bi cdc vat tu phuc vu | khi lich thi dugc
bao mat &PC; ky thi cong bd
- Nhan dé thi, h6 so phong thi ,
5 chtl T - Theo lich pha
6-TOChUC. | Cgnbycoithi | phong va gily thi tai phong| . O th*.c phan | 51 002_KT_BMO04
trién khai cong coi thi
s Can bd coi thi va | KT.BPCLGD,TT&PC; | KT.BDCLGD, TT&PC. QT_002_KT_BMO5
thi keét thic ' | Cac Khoa/Bo mod o . . |- Theo lich thanh tra
A Ban thanh tra thi ac Khoa/bo mon - Thuc hién viéc coi thi va .
hoc phan thi
thanh tra thi
Can bo coi thi; - Ban giao bai thi theo quy dinh
7. Cac hoat | Cac Khoa/Bo Phe - T6 chtic hoat dong cat phéch,
on .
d}?ng sau coi | mon; GV; KT,B?—)CLGD,TT&PC cham thi, rap phach;
thi Phong - Lén diém bai thi; giao ndp
DT&CTSV diém thi va luu trit bai thi.

6. Bi€u mau lién quan:

QT_002_KT_BMOI1. Phéan cdng cén bd coi thi

QT _002 KT BMO2. Diéu chinh cdn bd coi thi

QT _002 KT BMO3. Piéu chinh, bb sung thi két thic hoc phan
QT_002_KT_BMO04. Bién ban thu bai va ghi diém thi.

QT_002_KT_BMO5. S6 theo ddi giao nhan dé thi.
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QT _003_KT. QUY TRINH TO CHUC KIEM TRA KET QUA BAI THI

Can cwr, co so phdp ly cua quy trinh:

Quyét dinh s6 1646/QD-PHNL ngay 14 thang 12 ndm 2018 cta Hiéu truong Trudng Pai hoc Nong Lam vé viéc ban hanh Quy
dinh t0 chtric, quan 1y thi két thic hoc phan va thi tot nghiép cua truong Pai hoc Nong Lam, Pai hoc Hué

1. Nguoi phu trach:

V6 Thi Thuy Huong (Phu trach chinh)  DT: 0909530833  Email: huongnl241078 @gmail.com

2. Thoi gian, phuong thire, dia diém tiép nhan ho so: Tir thir 2 dén thir 6 tai Phong KT,BPCLGD,TT&PC

3. Thoi gian tra ho so: 40 ngay lam viéc

4. Pia diém tra ho so: Phong KT,BDCLGD,TT&PC hoic qua dién thoai/email ctia ngudi hoc

5. Quy trinh thyc hién:

Pon vi/Ca nhan Don vi/C4 nhan thuc Thoi gian

thue hién hién phéi hop No¢i dung thye hién Biéu mau huwéng dan

Cac budc R o
(ngay lam viéc)

- Phong KT, BDCLGD,
TT&PC thong bdo kiém
tra két qua bai thi. 01 ngay QT_003_KT_BMO1
- béang thong bio 1én
website cia Truong.

1. Thong bao
kiém tra két qua |Phong KT, BDCLGD, |B6 phan Cong nghé
bai thi cho TT&PC thong tin

nguoi hoc

SN - Nhan don xin kiém tra két
2. Tiép nhan va |Phong KT, BDCLGD, qué bai thi va ngp 1& ph 14 ngay

xur 1y ho so TT&PC

QT_003_KT_BMO02
QT_003_KT_BMO3

- Tong hop danh sach; gui
thong bido dén Khoa/Bo

3. Tong hop . . < DL AN DA
SR Phong KT, BBCLGD, Cac Khoa va Phong moén va Phong BPT&CTSV N
f;‘?légicgiden TT&PC PT&CTSV luru trif bai thi [3ngay | QT_003_KT_BMO4

- Kiém tra qud trinh vao
diém hoc phan; Gui phan



mailto:huongnl241078@gmail.com
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Cac buédce

Pon vi/Ca nhan
thue hién

DPon vi/Ca nhén thye
hién phoi hop

No6i dung thuc hién

Thoi gian
(ngay lam viéc)

Biéu miu huéng din

hoi két qua va bai thi vé
Phong KT&DBCLGD

4. Kiém tra,
cham lai bai thi

- Phong KT, BbCLGD,
TT&PC
- Khoa, BO m6n

Giéo vién dugc phan
cong

Mol GIOO  VION
TRONG/NGOal
TRuoNG KIéM TRA Lal
KéT QUa Bal THI

- Cham lai bai thi

10 ngay

QT _003_KT_BMO5
QT _003_KT_BMO06
QT _003_KT_BMO07

5. Tong hop két
qua, thong bdo
cho nguoi hoc

Phong
KT,BBDCLGD,TT&PC

- T6NG HoP Ké&T QUa
CHAM KIéM TRA KéT
QUa Bal THI
- THUNG BOO Va TRa
KE&T QUa CHO NGuol
HoC.
- GUW K&éT QUaTHAY
6l IéM CHO
PHUNG BT&CTSV é
IéU CHiNH IéM
TRON Hé THONG.
- LuU H6 So

03 ngay

QT _003_KT_BMOS
QT _003_KT BMO09

6. Biéu mau lién quan:
QT_003_KT_BMOI. Thong bao kiém tra két qua bai thi d6i voi nguoi hoc
QT 003 KT BMO02. Pon xin kiém tra két qua bai thi.
QT _003_KT BMO3. bon xin xem lai bai thi.
QT_003_KT_BMO04. Thong bao kiém tra bai thi d6i véi Khoa/Phong
QT_003_KT_BMO5. Bién ban kiém tra két diém hoc phan.
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QT_003_KT_BMO6. Bién ban chdm kiém tra bai thi.

QT _003_KT BMO7. Pon xin diéu chinh diém thi.
QT_003_KT_BMOS8. Két qua kiém tra bai thi két thiic hoc phan.
QT_003_KT_BMO09. Danh sich giao nhén bai thi.
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QT _004_KT. QUY TRINH XIN THI BO SUNG, PIEU CHINH LICH THI

Can cw, co so' phdp ly cua quy trinh:

Quyét dinh s6 1646/QD-DHNL ngay 14 thang 12 nim 2018 cta Hiéu truong Truong Pai hoc Nong Lam vé viéc ban hanh Quy
dinh t6 chtic, quan 1y thi két thic hoc phan va thi tot nghiép cua truong Dai hoc Nong Lam, Pai hoc Hué.

1. Nguoi phu trach:
- Chau V5 Trung Thong (Phu trach chinh, diéu phdi) DT: 0962000951  Email: chauvotrungthong @huaf.edu.vn
- Tran Phuong Dong DT: 0977380707  Email: tranphuongdong @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan ho so:

Thoi gian nhan don: Tir thir 2 dén thir 6 hang tuan vao gid hanh chinh.

Lueu y: Thoi gian ngudi hoc ndp don xin thi bd sung phai cich ngay du dinh thi bo sung t6i thiéu 05 ngay.

Phong KT,BDCLGD,TT&PC sé& wu tién bé tri tap trung ngudi hoc thi bo sung vao ngay thir 6 hang tuan trong dot thi tap trung;
Nguoi hoc ndp don vao cac ngay tht 5, thi 6 thi s& duoc xir Iy don vao tuan 1am viée ké tiép.

Phuong thic: Nguoi hoc viét don, dién diy du cdc thong tin theo miu, gui tryc tiép/gii vao hdp thu cia Phong
KT,BDCLGD,TT&PC. Trong truong hop dich bénh hodc gian cich xa hdi, nguoi hoc guri thu dién tir kém theo file don dén dia chi
email: kt_dbcl@huaf.edu.vn

Dia diém tiép nhéan: Phong KT,BDCLGD,TT&PC hoac qua email: kt_dbcl@huaf.edu.vn

3. Thoi gian tra hd so: 03 ngay 1am viée. Két qua xu 1y duoc thong bao qua dién thoai/email cta nguoi hoc.

4. Pia diém tra ho so: Phong KT,BDCLGD,TT&PC hoac qua dia chi email cia nguoi hoc da dang ky trong don.
5. Quy trinh thyc hién:


mailto:tranphuongdong@huaf.edu.vn
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A 1A A LA Thoi gian
Cac budc Bon V!/C% n han thyc | Don V,}/ Ca 1}!1an thyc Noi dung thuc hién (ngay lam |Biéu miu hwéng din
hién hién phoi hop vige)
Nguoi hoc lam don xin bo .
sung/di€u chinh thi két thac hoc
. £ . . han ndp don vé bo phan Khao
1. Viét don va .. Phong p’ . N
nop don Ngudi hoc KT.BDCLGD. TT&PC thi (ke’m the‘c? rrpnh ctlu’ng). B QT_004_KT_BMOI
| Luu y: Thoi gian ndp don phai
cach ngay xin thi bo sung t6i
thiéu 05 ngay.
Tiép nhén don cua nguodi hoc,
2. Tiép nhan don Phong Phong PT&CTSV; va |phén loai va kiém tra doi chiéu 01 nea
va xu ly KT,BBbCLGD, TT&PC cac Khoa cac thong tin, diéu kién xin thi g4y
b6 sung/diéu chinh lich thi.
- Ph€ duyét dong y cho nguoi hoc
et Tl v
duyét don KT.BBCLGD, TT&PC ghi diém thi; 1am d thi b sung
(néu co)
- Thong bio két qua cho ngudi
Mook g
qua KT,BbCLGD, TT&PC Jong. £ < £ay
bo coi thi dugc biét trong truong
hop can thiét.
. . . Luu trir don xin diéu chinh/bd
N Céc don vi c6 nguoi hoc .k , A an
5. Luu trit h so Phong thi b sung/diéu chinh |48 thi ket thic hoc phan da
' KT,BBCLGD, TT&PC . ) phé duyét va cdc minh chiung di
lich thi N ‘Sl
kem (néu co)

6. Biéu mau lién quan:

QT 004 KT BMOI. Pon xin bd sung/diéu chinh thi két thic hoc phan.
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PHAN II. CONG TAC BAO PAM CHAT LUQNG GIAO DUC
QT_001_BPCLGD. KHAO SAT NGUOI HQC PANH GIA SU HAI LONG VE HOAT PONG GIANG DAY

Can cw, co so phdp ly cua quy trinh:

Cong van sé 7324/BGDDT-NGCBQLGD ngay 08 thang 10 nam 2013 caa Cuc Nha gido, cdn bd quan 1y gido duc thudc Bo
Giéo duc va Dao tao vé viéc Huong dan hudng dan t6 chure lay y kién phéan hoi tr nguoi hoc vé hoat dong gidng day cua gidng vién;

Thong tu s6 04/2016/TT-BGDDT ngay 14 thang 3 ndam 2016 cia Bo Gido duc va Pao tao vé Quy dinh vé tiéu chuan danh gia
chat lugng chuong trinh dao tao céc trinh d¢ cua gido duc dai hoc;

Thong tu s6 12/2017/TT-BGDPT ngay 19 thang 5 nim 2017 cua B Gido duc va Dao tao vé Quy dinh vé kiém dinh chat
lugng co s¢ gido duc dai hoc;

Cong vin s6 1668/QLCL-KDCLGD ngay 31 thang 12 nim 2019 ctia Cuc Quén 1y chéat lugng vé Tai liéu hudng dan danh gia
chat lugng co s¢ gido duc dai hoc;

Cong vin s6 1669/QLCL-KDCLGD ngay 31 thang 12 nim 2019 ctia Cuc Quén 1y chat lugng vé Tai liéu hudéng dan danh gia
chat lugng chuong trinh dao tao (CTDT) céc trinh d¢ cta gido duc dai hoc.

1. Nguoi phu trach:

- Chau V0 Trung Thong (Phu trach chinh) DT: 0962000951  Email: chauvotrungthong @huaf.edu.vn

- Nguyén Chanh Bao Nhat DPT: 0826567283 Email: nguyenchanhbaonhat@huaf.edu.vn

2. Thoi gian, phuong thuc, dia diém tiép nhén ho so: Hoat dong khéo sat tién hanh theo tung hoc ky.

Phuong thire: truc tuyén

Dja diém tiép nhan hd so: Phan mém Quan 1y gido duc/Phong KT,BPCLGD,TT&PC.

3. Thoi gian tra ho so: 28 ngay ké tir ngay két thic dot khao sat. Thoi gian bat dau: 07 ngay trude khi két thic phan ky 1. Thoi
gian Két thic: Ngay cudi cung cua dot thi tap trung cuoi ky.

4. Pia diém tra ho so: tai khoan c4 nhan trén phan mém Quan 1y gido duc, phan hé Panh gia hoc phan

5. Quy trinh thyc hién:


mailto:nguyenchanhbaonhat@huaf.edu.vn
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Pon vi/Ca Pon vi/Ca nhan Thoi gian
Cac budc nhan thuc thuc hién phoi Noi dung thuc hién (ngay lam Biéu miu hwéng din
hién hop viéc)
1. Thiét ké mau phiéu BO phédn B0 phian Coéng | Xac dinh muc khao sat/thu QT 001 BDPCLGD BMO1
khao sat, thiét 1ap hoat BDCLGD ngh¢ thong tin | thap thong tin phan hdi céc 02 ned
dong khao sét trén phan bén lién quan va doi tugng g4y
mém khao sét
2. Lua chon ddi tugng khao B6 phan B0 phan Cong | Thém cac ddi tuong khao sit:
sat va thém vao hoat dong BDCLGD ngh¢ thong tin 01 ngay
khao sét trén phan mém
3. Tra 10i phiéu khao sét Nguoi hoc B0 phan Nguoi hoc tra 10i phiéu khao
BDCLGD; cac | sat trén tai khodn c4 nhan 91 ngay
Giang vién
4. St dyung thong tin ket Gido vién, B | Phong Gido vién xem két qua tra 10i
qua khao sat dé cai tién mon, Khoa KT,BBCLGD, ngay trén tai khoan c4 nhan;
chat lugng hoat dong TT&PC Truong Khoa, Truoéng Bo | 28 ngay ké tir
giang day mén va Phong KT,BDCLGD, | ngay két thiic
TT&PC xem két qua tra| dot khao sit
161/g6p y cac GV cua B mon
trén tai khoan ca nhan
5. Xuat két qua tra 11 va Phong Bo phan Céng | Xuat bdo cdo thong ké két 28 ngay ke tir
gtri bao céo cho Dai hoc KT,BDCLGD, | nghé¢ thong tin | qua tra 101; giri bao céo cho ngay két thiic
Hué TT&PC Nha truong va Dai hoc Hué dot khao sat
6. Luu trt dit li€u lam Phong Bo phan Cong | Luu trit dit liéu trén phan
minh ching KT,BDCLGD, | nghé théng tin | mém Quan 1y gido duc; Luu | 28 ngay ké tur
TT&PC; Bo trir dt liéu trén tai khoan ca ngay két thic
mon; Khoa nhan cua GV, Trudéng Bo dot khao sat

mon, Truong khoa.

6. Biéu mau lién quan:

QT 001 BPCLGD BMOI. Phiéu khao sat ngudi hoc danh gia su hai long vé hoat dong giang day
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QT_002 BPCLGD. KHAO SAT NGUOI HOC SAP TOT NGHIEP PANH GIA TOAN KHOA HQC.

Can cwr, co so phdp ly cua quy trinh:

Thong tu s6 04/2016/TT-BGDDT ngay 14 thang 03 ndm 2016 ciia Bo Gido duc va Pao tao vé Quy dinh vé tiéu chuan danh gia
chét luong chuong trinh dao tao céc trinh d§ cua gido duc dai hoc;

Thong tu s6 12/2017/TT-BGDDT ngay 19 thang 05 nim 2017 cua Bo Gido duc va Dao tao vé Quy dinh vé kiém dinh chét
lugng co s¢ gido duc dai hoc;

Cong vin s6 1668/QLCL-KDCLGD ngay 31 thang 12 nim 2019 ctia Cuc Quén 1y chat lugng vé Tai liéu hudéng dan danh gia
chét lugng co so gido duc dai hoc;

Cong vin s6 1669/QLCL-KDCLGD ngay 31 thang 12 nim 2019 ciia Cuc Quén 1y chat lugng vé Tai liéu hudng dan danh gia
chat luong CTDT céc trinh d§ cua gido duc dai;

1. Nguoi phu trach:

- Chau V0 Trung Thong (Phu trach chinh) DT: 0962000951  Email: chauvotrungthong @huaf.edu.vn

- Nguyén Chéanh Bao Nhat DT: 0915460434 Email: nguyenchanhbaonhat@huaf.edu.vn

2. Thoi gian, phuong thuce, dia diém tiép nhan hd so: Hoat dong khao sat tién hanh theo hoc ky cudi d6i véi sinh vién cudi
khéa. Phuong thure: truc tuyén. Dia diém tiép nhén ho so: Phan mém Quan 1y gido duc / Phong KT,BDCLGD,TT&PC

3. Thoi gian tién hanh: 28 ngay ké tir ngay két thuc dot khao sét. Bat diu 07 ngay trude khi sinh vién nhan dé tai bao cdo/khéa
luan tot nghiép. Thoi gian Két thiic: Ngay cudi cting ciia dot thi danh cho sinh vién cubi khéa/ ngay cudi cling ctia bao vé khéa luan.

4. Pia diém tra ho so: Trén phan mém Quan 1y gido duc, phan hé Panh gia hoc phan. / Phong KT,BDCLGD,TT&PC
5. Quy trinh thyc hién:


mailto:nguyenchanhbaonhat@huaf.edu.vn
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thye hién thue hién phoi Noi dung thuc hién (ngay lam Biéu miu hwéng din
hop viéc)
1. Thiét ké mau phiéu |Phong KT,BDCLGD, |Phong KH, HTQT |Xac dinh myc khao sat/thu | 02 ngay |QT 002 BPCLGD BMO1
khao sét, thiét 1ap hoat | TT&PC &TTTV thap thong tin phan hdi
dong khao sat trén cac bén lién quan va dbi
phan mém tuong khéo sat
2. Lya chon dbi twong | Phong KT,BDCLGD, | Phong KH, HTQT |Thém céc di tugng khao | 01 ngay
khao sat va théem vao |TT&PC &TTTV sat:
hoat dong khéo sat
trén phan mém
3. Tra 101 phiéu khao Nguoi hoc Phong Nguoi hoc tra 101 phiéu 91 ngay
sat KT,BDCLGD, |khao sat trén tai khoan ca
TT&PC; cac Giang |nhan
vién

4. Théng ké két qua | Phong KT,BDCLGD, | Phong KH, HTQT | Xuat bdo cdo thdng ké két |28 ngay ké
trd 101 va gui bdo cdo |TT&PC &TTTV qua tra 1o1; gui bdo cdo tor ngay co

cho Pai hoc Hué quyét dinh

t6t nghiép
dot 1

5. St dung thong tin Céac don vi trong | Phong Nha trudong, Khoa, Phong | 30 ngay ké
két qua khao sat dé truong KT,BPCLGD, xem két qua tra 10i/gép y | tir ngay
céi tién chat luong TT&PC vé cdc mang cong viéc guri két qua

hoat dong cua Khoa

duoc khao sat thudc chire
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thuc hién phoi Noi dung thuc hién (ngay lam Biéu miu hwéng din
o hop viéc)
va Truong nang, nhiém vy cua don vi
dé cai tién chat luong.
6. Luu trit dir liéu 1am |Phong KT,BDCLGD, | Phong KH, HTQT |Luu trit dit liéu trén phan |07 ngay ké
minh chung TT&PC; B mon; &TTTV mém Quan 1y gido duc; tor ngay
Khoa Luu trir dir li€u trén tai hoan thanh

khoan ca nhan cua GV,
Truong Bo mon, Truong
khoa.

va gui bao
céo

6. Biéu mau lién quan:
QT _002_BPCLGD BMO2. Phiéu khao sat ngudi hoc sap tét nghiép danh gia toan khoa hoc
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QT 003 BPCLGD. QUY TRINH TU PANH GIA CHAT LUQNG CHUONG TRINH PAO TAO

Can cwr, co so phdp ly cua quy trinh:

Thong tu s6 38/2013/TT-BGDDT ngay 29 thang 11 nim 2013 ctua Bo Gido duc va Dao tao quy dinh vé Quy trinh va chu ky
kiém dinh chét luong chuong trinh dao tao ctia cac truong dai hoc, cao ding va trung cip chuyén nghiép;

Thong tu s6 04/2016/TT-BGDPT ngay 14 thang 3 nim 2016 ctua Bo Gido duc va Pao tao quy dinh vé Tiéu chuin danh gia
chat lugng chuong trinh dao tao cac trinh d¢ cta gido duc dai hoc;

Cong vin s6 2085/QLCL-KPCLGD ngay 31 thang 12 nim 2020 cua Cuc Quan ly chat luong vé viéc hudng din ty dénh gia va
danh gid ngoai chuong trinh dao tao;

Cong vin s6 1669/QLCL-KPCLGD ngay 31 thang 12 nim 2019 cua Cyc Quan 1y chat lugng, B Gido duc va Dao tao tao vé
viéc thay thé Tai liéu huéng din danh gia chat lugng CTDT céc trinh do cia GDDH ban hanh kem Coéng vin s6 769/QLCL-
KBCLGD ngay 20 thang 4 nam 2018 ctia Cuc quan ly chat lugng thudc Bo Gido duc va Pao tao;

Cong vin s6 1074/KTKDCLGD-KPPH ngay 28 thang 6 nim 2016 cua Cuc Khao thi va Kiém dinh chit luong gido duc - Bo
Gido duc va Pao tao tao hudng dan chung veé str dung ti€u chuan danh gia chat luong CTDT céc trinh d§ cua gido duc dai hoc.

1. Nguoi phu trach:

- Hoi dong Tu danh gia, Ban thu ky, Cac nhom chuyén trach va Cac khoa c6 Chuong trinh dao tao thyc hién tu danh gia theo
Quyét dinh (Phu trach chinh);

- Phong KT,BDCLGD,TT&PC 1a don vi hd trg chuyén mon. Pién thoai: 0234.3537303. GOm céc thanh vién:

Khuong Anh Son DT: 0905795889  Email: khuonganhson@huaf.edu.vn
L& Trong Thuc PT: 0983043729  Email: letrongthuc @huaf.edu.vn
Chau V0 Trung Thong DT: 0962000951  Email: chauvotrungthong @huaf.edu.vn

Tran Phuong Pong DT: 0977380707  Email: tranphuongdong @huaf.edu.vn


mailto:khuonganhson@huaf.edu.vn
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Nguyén Thi Huong Giang DT: 0348800986  Email: nguyenthihuonggiang @huaf.edu.vn

V6 Thi Thuy Huong DT: 0909530833  Email: huongnl241078 @ gmail.com

2. Thoi gian, phuong thirc, dia diém tiép nhan hd so:

Thoi gian thyc hién ty danh gia: 06 thang ké tir ngy ban hanh va phd bién Ké hoach ty danh gia chinh thuc.

Phuong thtrc thyc hién: Theo cac van ban huéng dan tu danh gia ciia B Gido duc va Pao tao (Bo GDDT) va Cuc Quan ly chat
luong da li¢t ké ¢ phan can ctr.

Dia diém lién hé: Vin phong cac Khoa c6 chuong trinh dao tao thyc hién ty danh gia; Phong KT,BDCLGD, TT&PC.

3. Thoi gian tra ho so:

Thoi gian két thic tu danh gia: sau khi c6 xac nhan da gii bdo cdo cho Cuc Quan ly chét lugng trén hé théng va dang cong
khai toan van Bdo cao Ty danh gia chat lugng chuong trinh dao tao chinh thurc trén trang web cia Nha truong.

4. Pia diém tra ho so:

Toan vin Bao cdo Ty danh gia chéat luong chuong trinh ddo tao chinh thitc duoc cong khai trén cong thong tin ctia Truong Dai
hoc Nong Lam, Pai hoc Hué: https://huaf.edu.vn va/hoic trang web cua Phong KT, BDCLGD,TT&PC. Ban ctung luu tai Thu vién va
van phong cac Khoa

5. Quy trinh thyc hién:


https://huaf.edu.vn/
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i/C4 nha i/C4 nha Thoi gian . - .
Cac budc bon V!/C% n han Don VA]/ Ca I}Pan No6i dung thyc hién 8 Biéu mau hwéng dan
thuc hién thuc hién phoi hop (ngay lam viéc)
1. Thanh Iap Hi¢u truong - Phong KT, 1. Hop Lanh dao truong va lanh 14 ngay QT 003 BbCLGD BMO1
Hoi dong tu BDCLGD, TT&PC |dao don vi thuc hién CTDT dé
danh gia - Phong thao lua}n muc dich, y€u cau, thoi
CTbT TCHC&CSVC g%iln biqéu Va‘}.xég dinh cé,c théq}}
‘ vién cua HOi dong ty danh gia
- Phong BPT&CTSV | CTPT (tir 09 dén 25 thanh vién)
- Phong KHTC 2. Hiéu trudng ra quyét dinh thanh
- Phong KH, HTQT |lap Hoi dong ty danh gia CTDT.
&TTTV 3. Hop Hoi déng ty danh gia
- Céc khoa co CTDT |CTDT dé:
dugc danh gia - Cong bd quyét dinh thanh lap
Hoi dong tu danh gid;
- Tap huan vé quy trinh ty danh gia
va by ti€u chuan danh gia chat
luong CTDT;
- Thao luan vé nhiém vu cu thé
cho tirng thanh vién Ho1 dong;
- Du théo ké hoach tr danh gia
CTDT.
2. Lap ké Phé6 chii tich Hoi |- Phong KT, 1. Phd bién chi truong trién khai 14 ngay QT 003 PBCLGD BMO02
hoach ty ddnh |dong ty danh gia |BDCLGD,TT&PC |ty danh gia dén toan thé cdn bo
gia CTDT CTbT - Céc khoa c6 CTDT quan ly, giang vién, nhan vién va

dugc danh gia

sinh vién tham gia thyc hién
CTDT.

2. T6 chitc hoi thao/hdi nghi vé
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Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

chuyén mon, nghiép vu trién khai
ty danh gid cho doi ngli chu chot
lién quan.

3. Hop Hoi dong ty dénh gid
CTDT dé thong qua:

- Ban ké hoach tu danh gia CTDPT;

- Dy thao dé cuong bdo cdo ty
danh gia (dua trén co sé tai li€u
huéng dan coa By GDDT va diéu
kién cu thé cua don vi thuc hién
CTDT),

- Trinh Thu truéng co s6 gido duc dé
nghi ban hanh ké hoach ty danh gia.

3. Phan tich
tiéu chi, thu
thap thong tin
va minh chirng

- Hoi ddng ty danh
gia CTDT
- Ban thu ky

- Cac nhom cong
tac

- Phong
TCHC&CSVC

- Phong BT&CTSV
- Phong KHTC

- Phong KH, HTQT
&TTTV

- Cac khoa c6 CTDT
dugc danh gia

1. Cong bd ké hoach ty danh gia da
dugc phé duyét, thong bdo phan
cong nhiém vu cho tirng thanh vién
Hoi dong, Ban thu ky va cdc nhom
cong tac chuyén trach gidp viéc cho
Hoi dong.

2. Phan tich no1 ham tiéu chi, dinh
hudng thu thap dir li¢u, thong tin
va minh ching; thyc hién thu thap
dit li€u, thong tin va minh ching.

3. Ma hod céc thong tin va minh
ching thu dugc.

28 ngay

QT _003_DPBCLGD BMO03
QT 003 DPBCLGD BMO04
QT 003 DPBCLGD BMO09
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i/C4 nha i/C4 nha Thoi gian . - .
Cac budc bon V!/Cq n han Don VA]/ Ca I}pan No6i dung thyc hién 8 Biéu mau hwéng dan
thuc hién thuc hién phoi hop (ngay lam viéc)
4. Phan tich thong tin va minh
chirng thu duoc.
5. Phéan tich, 1y giai ndi ham cua
cac minh chirng dé xem xét su phu
hop cua minh ching voi cac yéu
cau trong tumg tiéu chi cua tiéu
chuan danh gia chat lugng CTDT.
4. Viét bdo céo|- Cdc nhém cong |- Phong KT, Vié'tq bdo cdo tiéu chi, bdo cdo tieu 45 ngay QT _003_bBCLGD BMO05
tu danh gi‘é tac BDbCLGD, TT&PC Cl:l}lﬁn,/VE‘l t(,)ém Vén,béo céo tlg: danh QT 003 PBCLGD BMO06
chuong trinh | Céc Khoa c6 - Ban thu ky gid. Bdo cdo ty danh gid gom 04 - = -
) A inh: T 003 bDBCLGD BMO07
dao tao CTPT ty danh gi4 phan chinh: QT_003_ _
Ao an , Phan 1. Khéi quét QT_003_DBBCLGD_BMO08
- Hoi dong ty danh . L B QT 003 PBCLGD BM09
gia CTDT Phan II. Ty danh gia theo tiéu -~ -
chuan, tiéu chi
Phan II1. Két luan
Phan IV. Phu luc
5. Tham dinh |Ban/T6 thAm dinh |- C4c nhém cong tac | 1. Poc tham dinh, ra soat danh gia| 30 ngay ké tr |Theo Biéu mau Dog tham
béo cdo tu bdo cdo ty danh gia , tung ndi dung bdo cdo tung ti€u|ngay nhan dugc |dinh ctia Pai hoc Hué.
, . X \ - Ban thu ky Y A S s o1y \ L
danh gié trong |cap Truong; . chi, doi chi€u véi moc chuan tir d6| Du thao Bédo
ndi bd co s¢ - Phong KT, dua ra khuyén nghi chinh stra (néu| cdo TPG cudi

gido duc

BDCLGD, TT&PC

c0) cho tirng ndi dung ti€u chi;

2. Hoan thién Bao céo doc thim
dinh gtri cho Ho1 dong Ty danh gia
va cadc nhom chuyén trich.

cung
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Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca nhan
thuc hién phoi hop

N6i dung thuc hién

Thoi gian

(ngay lam viéc)

Biéu miu huéng din

6. Hoan thién |- Cac nhém cong |- Phong KT, 1. C4c nhém cong tac chuyén trach| 30-45 ngay ké
béo cédo du tac BDCLGD,TT&PC  |chinh sua bdo cdo theo gop y cua| tir ngay nhan
tha}o chinh |- Céc Khoa c6 - Ban thu ky B.zin/}“o thar‘n dinh béo cdo tu danh d}ch V/a ph’o
‘LhAu:rcF tr(?ng noi | ~rpT ¢ w dénh gia gia cap Truong; l}allxen gg(;l caAo
0 Truong o , 2. Cic thanh vién ctia Ban/Té thim| Nam dinh cap
- Hoi dong tu danh . L . S x Truong
. dinh bdo cdo tu danh gia cap
gia CTDT : , < ¥
Truong tuong tac, tu van truc ti€p
cho cdc nhém chuyén trach, ra soat
vi¢c chinh stra.
3. Hoi dong tu danh gia CTPT hop
dé thong qua Bédo cdo chinh thic
no1 bd (Du thao bdo cdo lan 1).
7. Tham dinh |Ban/T6 tham dinh |- Phong KT, 1. Poc tham dinh, ra soat danh gid| Duy kién: 45 |Theo Biéu miu Doc tham
béo cdo tu bdo cdo tu danh gia | BDCLGD,TT&PC  |tung ndi dung bdo cdo tung tiéu | ngay ké tr ngay |dinh va quy trinh cua Dai
dégh gia cé;z cap bai hoc Hué - C4c nhém cong téc clrli, dwf)i cqhiéu \{(’)ri mf)c c?hué}n va nl}én d}r(_rc l.)ailo hoc Hué.
bai hoc Hué ) cac van ban hudng dan tr 46 dua| cdo hoan thién
- Ban thu ky ra khuyén nghi chinh sira (néu c6)|  cudi cing
cho tung ndi dung tiéu chi va toan
van bao cao;
2. Hoan thién Bao cdo doc thim
dinh va gt cho co s& gido duc
thanh vién.
8. Hoan thién |- Cdc nhém cong |- Phong KT, 1. Cdc nhom cong tac chuyén trdch| 45 ngay ké nr
va Trién khai  |tdc BDCLGD,TT&PC; |chinh stra bdo cdo theo gop ¥ cua| ngay nhan dugc
4 5 Ban/T6 tham dinh bao cdo tu danh .
cdc Eﬁ?‘thd?“g - Cic Khoa ¢6 CT |- Phong TCHC & gichaS Do poc Hud 4 hoar e | Bdo cdo thim
sau KNLhodAl 14y qanh gi4 CSVC; o dinh cap PHH
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thue hién thuc hién phéi hep Noi dung thuc hién (nghy Tam viée) Biéu mau hwong dan
th’énh dot W |_H¢i ddng ty danh |- Phong PT&CTSV; dy thao bé’o cdo lan 2. 35 nes
danh gia gia CTPT Phone KH. HTOT | % Cong bo ndi bo Du thao bio cdo ngay
;& T%f}gv ~ QT 1130 2 dé g6p ¥ va hoan thién Bo
’ cdo ty danh gia. 07 ngay ké tir
- Phong KHTC. 3. Hoi dong Ty déanh gid hop phién | ngdy hoan thi¢n
cudi cung théng qua va phé duyét| bdo cdo cudi
B4o cdo Tu danh gia chinh thiec. cung
4. Luu trir Bdo cdo tu danh gia
5. Trién khai thuc hién cic ké
hoach hanh dong duogc néu trong
Bdo cédo ty danh gia
9. B4o c4o co |Phong KT, 1. Gui dir ligu vé ty danh gia va cai 07 ngay
quan cht quan |BPCLGD,TT&PC tién chat luong vao hé¢ thong quan

va BO Gido
duc va Pao tao

1y cia B GD&DT.

2. Gui Bdo cdo ty danh gia cho
Dai hoc Hué + Cong van dé nghi
ho tro trong qud trinh cai tién chat
lugng va kiém dinh chat lugng.

3. Gui Cong van + Bao cao tu
danh giad (ban dién tu) vé Cuc
BDCLGD.

Luwu y: Trong truong hgp Budc 7 chua thuc hién dugc tir phia Pai hoc Hué thi thuc hién tiép tuc Budc 8, 9 va két thic tu danh gia.

6. Biéu mau lién quan:




607
QT 003 BDCLGD BMO1. Mau Quyét dinh thanh lap Hoi dong tw danh gia CTDT
QT 003 BDCLGD BMO02. Mau K& hoach tw danh gia CTDT.
QT _003 BDCLGD BMO03. Mau Phiéu phén tich tiéu chi, tim thong tin, minh ching
QT _003 BDCLGD BMO04. Mau Phiéu danh gia tiéu chi.
QT 003 BBCLGD BMO05. Mau bdo cdo ty danh gia CTDT.
QT 003 BDCLGD BMO06. Mau Tu danh gia vé chat lugng CTDT.
QT 003 BPCLGD BMO07. Co s dit liéu kiém dinh chit luong CTDT
QT _003 BBPCLGD BMO08. Ma hoa thong tin, minh chirng.
QT 003 BPCLGD BMO09. Thé thirc va cdu tric ctia bdo cdo ty danh gia.
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QT _004 BPCLGD. QUY TRIiNH TU PANH GIA CO SO GIAO DUC PAI HQC

Can cir, co so phdp ly cua quy trinh:

Thong tu sé 12/2017/TT-BGDDT ngay 19 thang 5 ndm 2017 cia B trudng B Gido duc va Dao tao ban hanh Quy dinh vé

kiém dinh chit luong co so gido duc (CSGD) dai hoc;

Cong vin s6 766/QLCL-KDCLGD ngay 20 thang 4 nim 2018 cua Cuc quan 1y chat lugng, B Gido duc va Pao tao ban hanh

hudng dan ty danh gia co sé gido dyc dai hoc;

Cong van sd 1669/QLCL-KDCLGD ngay 31 thang 12 nam 2019 cta Cuc quan 1y chat lugng, B Gido duc va Pao tao vé viéc

thay thé Bang hudng dan danh gia chat lugng co so gido duc.

1. Nguoi phu trach:

- Ho1 déng Tu danh gia, Ban thu ky, Cac nhom chuyén trach theo Quyét dinh (Phu trach chinh);
- Phong KT,BPCLGD, TT&PC 1a don vi ddu méi, hd trg chuyén mén. BT: 0234.3537303. Cac thanh vién gdbm:

Khuong Anh Son DT: 0905795889  Email: khuonganhson @huaf.edu.vn

L& Trong Thuc PT: 0983043729  Email: letrongthuc @huaf.edu.vn

Chéau V0 Trung Thong PT: 0962000951 Email: chauvotrungthong @huaf.edu.vn
Tran Phuong Pong DT: 0977380707  Email: tranphuongdong @huaf.edu.vn
Nguyén Thi Huong Giang DT: 0348800986  Email: nguyenthihuonggiang @huaf.edu.vn
V6 Thi Thuy Huong DT: 0909530833  Email: huongnl241078 @ gmail.com

2. Thoi gian, phuong thire, dia diém tiép nhan ho so:

Thoi gian thyc hién ty danh gia: 06 thang ké tir ngdy ban hanh va phd bién K& hoach ty danh gia.

Phuong thurc thyc hién: theo cac van ban hudéng dan ty danh gia cia Cuc Quan ly chat luong.
Dia diém lién hé: Phong KT,BDCLGD,TT&PC; va Truéng cdc nhém chuyén trach


mailto:khuonganhson@huaf.edu.vn
mailto:chauvotrungthong@huaf.edu.vn
mailto:huongnl241078@gmail.com

3. Thoi gian tra ho so:
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Thoi gian két thic ty danh gia: sau khi c6 xac nhan di giri bdo cdo cho Cuc Quan Iy chit luong trén hé thdng va ding cong

khai toan vin Bao céo Ty danh gia chat luong chuong trinh dio tao chinh thiic trén trang web cua Nha trudng.

4. bia diém tra ho so:

Toan vin Béo cédo Tu danh gia co sé gido duc chinh thirc duoc cong khai trén cong thong tin ctia Trudong Pai hoc Nong Lam,
Pai hoc Hué: https://huaf.edu.vn vd/hoic trang web cua Phong KT,BDCLGD,TT&PC. Ban cting Iuu tai Thu vién.

5. Quy trinh thyc hién:

A LA A T A Thoi gian
Cac buéc bon V!/CZE n han | Bon VAI/ Ca 1}1.1an thye Noi dung thuc hién (ngay lam | Biéu miu huéng din
thwe hién hién phoi hop viée)
1. Thanh lap Hiéu truong |- Phong KT, BDCLGD, |1. Hop Lanh dao truong d¢ thao| 14 ngay |QT 004 BPCLGD BMOI

Hoi dong tr
danh gia, sb 1¢
(tir 11 dén 29
thanh vién)

TT&PC

- Phong TCHC&CSVC
- Phong DT&CTSV

- Phong KHTC

- Phong KH, HTQT
&TTTV

luan muc dich, yéu cau, thoi
gian biu va xac dinh cic thanh
vién cua HQ1 dong ty danh gia.
2. Hi¢u truong ra quyét dinh
thanh 1ap Ho1 dong tu danh gia.
3. Hop Hdi dong ty danh gia dé:
- Cong b6 quyét dinh thanh 1ap
Hoi dong TDG;

- Tap huin vé quy trinh ty danh
gid va by tiéu chuan danh gia
chat luong CSGD;

- Théo luan vé nhiém vu cy thé
cho ting thanh vién HQi dong;

- Dy thao ké hoach ty danh gia
CSGD.



https://huaf.edu.vn/
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A CIL T A Thoi gian
Cac budc bon V!/C% n han | Bon V,}/ Ca 1}!1an thye Noi dung thuc hién (ngay 1am | Biéu miu hwéng din
thuc hién hién phoi hop vige)
2. Lap ké Ph6 ban Hoi ddng |- Phong KT, 1. Pho bién chu truong trién|14 ngdy |QT 004 BDCLGD BMO02
hoach ty danh |tu danh gia CSGD |BDCLGD,TT&PC khai tg danh gid dén toan thé
gia CSGD - Phong PT&CTSV can by quan ly, giang vién, nhan
vién va sinh vién tham gia thyuc
- Phong KHTC, hién.
- Phong 2. T6 chirc hoi thao/hdi nghi vé
KHHTQT&TTTV chuyén mon, nghi€p vu trién
khai ty danh gia cho d6i ngii chu
chot lién quan.
3. Hop Hoi ddng tu danh gia dé
thong qua:
- Ban ké hoach tu danh gia
CSGD;
- Dy thao dé cuong bao cdo tu
danh gia ~(dL_ra trén co sé tai liéu
huéng dan cua B6 GDDT va
di€u kién cu thé cua CSGD);
- Trinh’ Hi¢u trudng dé nghi ban
hanh ké hoach tu danh gia.
3.Phantich |- Hoi dong tw danh |- Phong KT, 1. Cong b ké hoach ty danh gia|28 ngay |QT 004 BBPCLGD BMO03
tiéu chi, thu |gia CTDT BDCLGD, TT&PC da dugc phé duyét, thong bio QT 004 BPCLGD BMO04
thap thong tin | _ Ban thu kv - Phone TCHC&CSVC phan cong nhiém vu cho tung -~ -
va minh e one thanh vién Hoi ddng, Ban thu kY QT_004_BDCLGD_BMO08
ching - Cac nhom cong |- Phong DPT&CTSV va cdc nhém codng tdc chuyén QT 004 BDCLGD BM09

tac

- Phong KHTC

trach gitp viéc cho Hoi dong.
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Cac bwoc

Pon vi/Ca nhan
thue hién

DPon vi/Ca nhén thyc
hi¢n phoi hop

Noi dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu mau hwéng dan

- Phong KH, HTQT
&TTTV

- Cac Khoa

2. Phan tich ndéi ham tiéu chi,
dinh hudéng thu thap dir li€u,
thong tin va minh chung; thyc
hién viéc thu thap dir li€u, thong
tin va minh chirng.

3. Ma ho4 cac thong tin va minh
ching thu dugc.

4. Phan tich thong tin va minh
ching thu dugc.

5. Phén tich, 1y giai ndi ham cua
cdc minh chimg dé xem xét sy
phu hgp cuia minh chitng vé1 cac
yéu cau trong ting tiéu chi cia
tiéu chuan danh gid chat luong
CSGD.

4. Viét bdo
cdo tu danh
CSGD

C4c nhém cong tac

- Phong KT,
BDCLGD, TT&PC

- Ban thu ky

Viét bdo cdo tiéu chi, bdo cdo
tiéu chuan, va toan van bao cao
tu danh gid. Béo cdo tu danh gia
gom 03 phan chinh:

Phan 1. Hd so vé CSGD

Phan II. TPG vé chat luong
CSGD

Phan III. Phu luc

QT 004 BPCLGD BMO5
QT 004 BPCLGD BM06
QT 004 BPCLGD BM07
QT 004 BPCLGD BMO8
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g A s A Thoi gian
Cac budc bon V!/CEE n han | Bon V,}/ Ca 1}!1an thye Noi dung thuc hién (ngay 1am | Biéu miu hwéng din
thuc hién hién phoi hop A
viéc)
5. Thim dinh |Ban/T6 thim dinh |- C4c nhém cong tac 1. Poc tham dinh, ra soat danh| 30 ngay
bdo cdo tu bdo cdo ty danh gia , gid tung ndi dung bdo cdo tung | ké tr ngay
, .. X \ - Ban thu ky i , £ LA L £ A
danh gié trong | cap Truong; ) tiéu chi, d6i chi€u voi moc|nhan duoc
noi bo co so - Phong KT, BDCLGD, |chuén tr d6 (,iuza ra khuyén nghi| Duy thao
gido duc TT&PC chinh stra (néu c6) cho tirng ndi| Bdo cdo
dung ti€u chi; TDG cudi
2. Hoan thi¢én Bao cao doc tham| 408
dinh gui cho Hgi dong Ty danh
gia, Ban thu ky va cidc nhom
chuyén trach.
6. Hoan thién |- Cdc nhém cong |- Phong KT, BDCLGD, |1. Cic nhém cong tic chuyén| 30-45

bdo cédo chinh
thirc trong ndi
b0 Truong

tac
- Cac Khoa co
CTDT tu danh gia

- Hoi dong tu danh
gia CTPT

TT&PC
- Ban thu ky

trach chinh stra béo cdo theo gép
y cua Ban/T6 tham dinh bdo cédo
tu danh gid cap Truong;

2. Céc thanh vién cua Ban/To
thim dinh bdo cdo ty danh gia
cip Trudong twong tac, tu van
tryc tiép cho cic nhém chuyén
trach, ra soat viéc chinh stra.

3. Hoi dong tu danh gia CTDT
hop dé théng qua Béo cédo chinh
thire ndi bd (Du thao béo cdo lan

1.

ngay ké tir

ngay nhan
duoc va
pho bién
Béo céao

tham dinh

cap

Truong
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A LA A LA Thoi gian
Cac budc bon V!/Cq n han | Bon VAI/ Ca 1}!1an thyc Noi dung thuc hién (ngay 1am| Biéu miu hwéng din
thuc hién hién phoi hop vige)
7. Trién khai |Truong PHNL, |- Phong KT, 1. Cong bd dy thao bdo cdo ty| 35 ngay
céc hoat dong |DH Hué BDCLGD, TT&PC danh gia trong ndi bd truong dé
sau khi hoan - Phong TCHC&CSVC cé}c t.l}énh Xién lif:n quan (cé}r?
thanh dot tu ‘ by, giang vién, nhan vién, nguoi
danh gia - Phong BT&CTSV hoc,...) ¢6 thé doc va cho ¥ (2
- Phong KHTC tuan) va hoan thién Bdo cdo ty
R danh gia
- Phong KH, HTQT
&TTTV 2. Luu trlt bdo cédo ty danh gia
_ Céc Khoa va ho ch minh chl'I’ng.
3. Trién khai ké hoach hanh
dong trong Bdo cdo ty danh gia
4. Duy tri, cap nhap CSDL Bdo
cdo ty danh gid hang ndm
8. Bao cao co |Phong KT, 1. Gui dur liéu vé ty danh gia va| 07 ngay
quan chu quan |BDCLGD,TT&PC cdi tién chat luong vao hé thong

va BO Gido
duc va Pao
tao

quan 1y cia Bo GD&DT.

2. Gui Bédo céo ty danh gia cho
Pai hoc Hué + Coéng vin dé
nghi hd tro cai tién chit luong;
va thyc hién cidc hoat dong
BBCL noi bd cap Pai hoc Hué.
3. Gui Cong van + Bdo cdo tu
danh gia (ban dién tir) vé Cuc
Quan 1y chit luong.

6. Bi€u mau lién quan:
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QT 004 BDCLGD BMO1. Miu Quyét dinh thanh ldp Hoi ddng tuy danh gia CSGD
QT 004 BDCLGD BMO02. Miu Ké hoach ty danh gia CSGD.
QT _004 BDCLGD BMO03. Mau Phiéu phén tich tiéu chi, tim thong tin, minh chimg CSGD
QT 004 BPCLGD BMO04. Mau Phiéu danh gia tiéu chi CSGD.
QT 004 BBCLGD BMO05. Mau Bia bdo céo tu danh gia CSGD.
QT 004 BDCLGD BMO06. Mau Ho6 so vé CSGD.
QT _004 BPCLGD BMO07. Mau Tu danh gia vé chat lugng CSGD.
QT _004 BDCLGD BMO0S. Co s¢ dit lidu kiém dinh chat lugng CSGD.
QT _004 BBCLGD BMO09. Ma hoa thong tin, minh ching CSGD.
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QT_005_PBCLGD. QUY TRINH THU THAP DU LIEU XEP HANG PAI HQC

Can cir, co so phdp ly cua quy trinh:

Cong vin 215/DHH-DTCTSV ngay 24 thang 02 nim 2021 Phé Giam déc Dai hoc Hué vé viéc ban hanh huéng ddn X4y dung
dir licu Xép hang dai hoc ctua Pai hoc Hué theo hé théng xép hang QS — ASIA ndm 2021;

1. Nguoi phu trach:
Tran Phuong Dong (Phu trach chinh) BT: 0977380707  Email: tranphuongdong@huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Hoat dong thuong xuyén vao Quy I hang nim, tai Phong
KT,BbCLGD,TT&PC

3. Thoi gian tra hd so: 12 ngay lam viéc
4. Pia diém tra ho so: Phong KT,BDCLGD,TT&PC
5. Quy trinh thyc hién:
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Cac budrc

Pon vi/Ca nhan thuc
hién

DPon vi/Ca nhan thyc
hién phoi hop

Noi dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu miu hwéng din

1. Lén ké hoach, phén
cong cac dau moi thu
thap dir licu

Phong
KT,BbCLGD, TT&PC

Cin cir vao thdi gian va yéu cau cla
Pai hoc Hué hang nim Phong
KT,BDCLGD,TT&PC phan cong
cac dau mbi tién hanh thu thap dit liéu
xép hang theo biéu miu chung

2. Thu thap df{ liéu hoc
gid va nha tuyén dung

- Phong
KHHTQT&TTTV
- Phong DT&CTSV

Céc khoa chuyén mon

- Phong KH.HTQT&TTTV la don vi
dau mdi phdi hop véi cic Khoa
chuyén mon thu thap dir liéu hoc gia.
- Phong PT&CTSV la don vi dau
mdi phdi hop véi cdc Khoa chuyén
mon thu thap di liéu nha tuyén dung.
- Céac don vi Khoa chuyén mon
cung cép thong dir liéu hoc gia, nha
tuyén dung

01 ngay

3. Céac Khoa chuyén
thu thap dir li¢u

Céc Khoa chuyén mon

- Phong
KHHTQT&TTTV
- Phong DT&CTSV

- Céc Khoa chuyén mon tién hanh
giri email dén céc hoc gia trong va
ngoai nudc

- Céc Khoa chuyén mén cung cap
thong tin tuyén dung

08 ngay

4. Ra soat dit li¢u va
gui cho don vi dau moi

- Phong
KHHTQT&TTTV
- Phong DT&CTSV

Céc khoa chuyén mon

- Kiém tra, phan hoi véi cdc Khoa
vé dir liéu thu thap theo mau chung
- Yéu cau cung cip day du tat ca
cdc dit liéu theo mau chung

- G gt liéu cho Phong
KT,BPCLGD,TT&PC dé tong hop
upload 1én hé théng

01 ngay

QT_005_XHPH_ BMOI
QT_005_XHPH BMO02
QT_005_XHPH BMO03
QT_005_XHPH BMO04

5. Tong hop dir liéu
upload Ién h¢ thong

Phong
KT,BDCLGD,TT&PC

- Phong
KHHTQT&TTTV
- Phong DPT&CTSV

Ra sodt, lam sach va can doi so lugng
mau dit li¢u upload 1€n hé thong

02 ngay
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6. Biéu mAu lién quan:
QT 005 XHPH BMOI. Thu ngo gui hoc gia trong nudc
QT 005 XHPH BMO02. Thu ngd guri hoc gia ngoai nudc
QT 005 XHDPH BMO03. Thu thap dir liéu hoc gia
QT 005 XHDH BMO04. Thu thap dit liéu dit liéu nha tuyén dung
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QT _006_BPCLGD. QUY TRINH THU'C HIEN QUY CHE CONG KHAI CHAT LUQNG CO SO GIAO DUC

Can cwr, co so phdp ly cua quy trinh

Théng tu 36/2017/TT-BGDDT ngay 28 thang 12 nim 2017 ctia Bé Gido duc va Dao tao vé ban hanh Quy ché thuc hién cong

khai do6i vdi co so gido duc va dao tao thudc h¢ thong gido duc quoc dan;

1. Nguoi phu trach:

Chau V6 Trung Thong (phu trach chinh) DT: 0962000951

Email: chauvotrungthong @huaf.edu.vn

2. Thoi gian, phuong thire, dia diém tiép nhan hd so: Hoat dong khao sat tién hanh theo hoc ky cudi d6i véi sinh vién cudi khéa.

Phuong thire: truc tuyén.

Dia diém tiép nhan ho so: Phin mém Quan 1y gido duc/Phong KT,BPCLGD,TT&PC

3. Thoi gian tién hanh: 30 ngay ké tir ngay 02/5 hang nam. Riéng cong khai mirc hoc phi dugc thyc hién vao 15/9 hang nam,
cap nhat lai vao 01/6 nam sau. Thoi gian két thiic va thuc hién cong khai trén trang web ctia Truong: Ngay 01/6 hang nim

4. Pia diém tra hd so: Thong qua email céng vu ctia phong: kt_dbcl@huaf.edu.vn. C4c biéu mau dugc tai 1én Hé thdng vin ban
https://vanban.huaf.edu.vn. By phan Thong tin thu vién dang tai lén trang Web cua Truong.

5. Quy trinh thyc hién:

o Pon vi/Ca Thoi gian
i , Pon vi/Ca nhan . " n . 2 % , x
Cac budc thue hién nhan thuc Noi dung thuc hién (ngay lam | Biéu mau hudéng dan

o hién phoi hop viéc)

Budce 1: Gui phan cong P. KT,BBPCLGD, | B phan Cong Thiét lap cac Biéu miu cong khai | 02 ngay,

va cdc biéu mau cy thé TT&PC nghé thong tin | va phan cong trach nhiém cy thé cho | ké tir 02/5

dén cac don vi cac don vi hang nam

Budc 2: Thuc hién théng | Cac don vi duoc Phong Thuc hién théng ké va cung cip s6 | 18 ngay



mailto:chauvotrungthong@huaf.edu.vn
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U Pon vi/Ca Thaoi gian
. , Pon vi/Ca nhan N ns  n S R X - X
Cac budc th ) hia nhan thuc Noi dung thuc hién (ngay lam | Biéu mau huwéng dan
uc hién .
’ ’ hién phoi hop viéc)
ké theo yéu cau cila céc phén cong KT,BDCLGD, | lidu, thong tin theo yéu cau cia ting
biéu mau TT&PC biéu miu
Budc 2: Thuc hién téng Cac Khoa Phong Cong khai cam két chat lugng dao | 18 ngay | Biéu mau 17
hop théng ké theo yéu PT&CTSV tao cua co so giao duc dai hoc
cdu cua cdc bicu mau Cong khai cac mén hoc cua timg | 18 ngdy | Biéu miu 18C;
khoa hoc, chuyén nganh; Cong khai Bidu miu 18E (DH:
thong tin vé do an, khoa luan (DH: lién thong, VB2).
lién thong, VB2).
Phong PT&CTSV |  Céc Khoa Cong khai thong tin vé quy mé dao | 18 ngdy | Biéu miu 18A

tao hién tai;

Cong khai thong tin vé sinh vién
t6t nghiép va ty 1& sinh vién co viéc
lam sau 01 nam ra truong;

Cong khai cdc mon hoc cua tung
khoa hoc, chuyén nganh;

Cong khai thong tin vé luan van,
ludn an tot nghiép (Thac sy, Tién s¥);

Cong khai thong tin dao tao theo
don dat hang cta nha nudc, dia
phuong va doanh nghiép;

Biéu mau 18B

Biéu mau 18C

Biéu mau 18E (Tién
s¥, Thac sy);

Biéu mau 18G

Biéu mau 19D (dit liéu

sinh vién)
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Cac buoc

Pon vi/Ca nhan
thuc hién

Pon vi/Ca
nhian thue
hién phéi hop

N6i dung thuc hién

Thoi gian
(ngay lam
viéc)

Biéu miu hwéng din

SO li€u sinh vién dé€ tinh dién tich
dat/sinh vién; dién tich san/sinh vién;

Phong
KHHTQT&TTTV

Cac Khoa

Cong khai thong tin vé gido trinh,
tai liéu tham khao do co s¢ gido duc
td churc bién soan;

Cong khai hoi nghi, héi thao khoa
hoc do co s& gido duc t6 chuc;

Cong khai thong tin vé cac hoat
dong nghién ctru khoa hoc, chuyén
giao cong nghé, san xuat thir va tu
van;

Cong khai thong tin vé hoc liéu
(sé&ch, tap chi, e-book, co s¢ dir ligu
dién tr) cua thu vién va trung tdm
hoc liéu

18 ngay

Biéu miu 18D
Biéu mau 18H
Biéu mau 18I

Biéu mau 19C

Phong
TCHC&CSVC

Phong
KH,HTQT &
TTTV

Cong khai thong tin co sé vat chat
cua co s& gido duc dai hoc (Biéu
mau 19A, 19B, 19C, 19D)

18 ngay

Biéu mau 19A
Biéu mau 19B

Biéu miu 19D
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s Pon vi/Ca Thoi gian
s DPon vi/Ca nhan Ao A " o1 R S
Cac budc thue hién nhan thuc Noi dung thuc hién (ngay lam | Biéu mau huwéng dan
T hién phéi hop viéc)
Phong Cong khai thong tin vé doi ngii| 18ngay | Biéu mau 20
DPT&CTSV; | gidng vién co hitu cua co sd giao duc
va cdc Khoa | dai hoc (Biéu miu 20A, 20B, 20C)
Phong Ké hoach - Phong KT, Cong khai tai chinh ciia co s¢ gido | 18 ngay | Biéu mau 21
Tai chinh BDCLGD, duc:
TT&PC Cong khai mirc hoc phi: ngay 15/9
hang nam; cip nhat thdong tin tai
chinh cua co s& gido duc vao 1/6
nam sau
Phong KT, Cac don vi Biéu mdu 18K; Tong hop dit liéu, Biéu mau 18K;
BDCLGD, bdo cédo
TT&PC
Budc 3: Gui cic sb lidu Céc don vi dugc Phong KT, Céac don vi dugc phan cong thuc 1 ngay Céc biéu mau nhu
thong tin théng ké cho phén cong BDCLGD, | hién chinh & Buéc 2 gt cdc sb lidu budc 2: Biéu mau 17;
don vi dau méi TT&PC thong tin thong ké cho can bd phu 18; 19; 20; va 21
trach cua don vi dau mdi qua email
dé tong hop.
Bude 4: Xt 1y céc két Phong Cac don vi Don vi ddu mdi tong hop dit lidu, | 07 ngay ké
qua KT,BbCLGD, trinh ky chinh thirc, s6 héa, tai thong | tur ngay
TT&PC tin 1&n h¢ théng vin ban. nhén dugc

s0 licu
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Pon vi/C4 nhan Pon vi/Ca Thoi gian o )
Cac buéc thu.’c hidn nhan t’hl,rc Noi dung thyc hién (ngay lam | Biéu mau hwéng dan
: : hién phoi hop viéc)

Budce 5: Dang tai cong Thong tin thu vién Phong BO phan Thong tin thu vién ding | 02 ngay,

khai chét luong truong KT,BDCLGD, | tai Ién trang Website cua Truong két thiic

dai hoc TT&PC ngay 1/6
hang nam

Budc 6: Luu trir dir liéu - Phong B6 phan Luu trtr dir liéu trén hé théng van

lam minh chiing KT,BDCLGD, Thong tin thu | ban cua Truong va trang thong tin

TT&PC vién dién tur cua Truong.

- Cac don vi1 thuc
hién

6. Biéu miu lién quan: Tén céac biéu miu cong khai co sé gido duc theo Thong tw 36/2017/TT-BGDDPT

Biéu miu 17: Cong khai cam két chat luong dao tao cia co sé gido duc dai hoc;

Biéu miu 18: Cong khai thong tin chét luong dao tao thuc té clia co sO gido duc dai hoc, g@)m 09 biéu mau sau:

18A. Cong khai thong tin vé& quy mé dao tao hién tai

18B. Cong khai thong tin vé sinh vién tot nghiép va ty 1é sinh vién c6 viéc 1am sau 01 nim ra trudng

18C. Cdng khai cac mon hoc cua tirng khoa hoc, chuyén nganh

18D. Cong khai thong tin vé gido trinh, tai liéu tham khao do co s& gido duc to chirc bién soan

18E. Cong khai thong tin vé do an, khoa luan, luan van, luan an t6t nghiép

18G. Cong khai thong tin dao tao theo don dat hang ctia nha nudc, dia phuong va doanh nghiép

18H. Cong khai hoi nghi, hoi thao khoa hoc do co so gido duc t6 chic
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18I. Cong khai thong tin vé cac hoat dong nghién ctru khoa hoc, chuyén giao céng nghé, san xuit thir va tu van
18K. Cong khai thong tin kiém dinh co sé gido duc va chuong trinh gido duc
Biéu miu 19: Cong khai thong tin co s¢ vat chit cta co s& gido duc dai hoc;
19A. Cong khai thong tin vé dién tich dat, tong dién tich san xay dung
19B. Cong khai thong tin vé cac phong thi nghiém, phong thuc hanh, xudng thue tip, nha tip da ning, hoi trudng, phong hoc,

thu vién, trung tdm hoc li€u
19C. Cong khai thong tin vé hoc liéu (séch, tap chi, e-book, co s¢ dir li¢u dién tr) cua thu vién va trung tam hoc li¢u
19D. Dién tich dét/sinh vién; dién tich san/sinh vién
Bi¢u miu 20: Cong khai thong tin vé doi ngii giang vién co hitu ciia co sé gido duc dai hoc;
20A. Cong khai thong tin vé doi ngii giang vién co hitu
20B. Cong khai thong tin vé danh sach chi tiét doi ngil gidng vién co hitu theo khdi nganh
20C. Cong khai ty 1¢ sinh vién/giang vién quy d6i (theo khdi nganh)

Biéu miu 21: Cong khai tai chinh cta co so gido duc dai hoc.
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PHAN III. CONG TAC THANH TRA, PHAP CHE, TIEP CONG DAN
QT_001_TTT. QUY TRINH THANH TRA THI

Can cw, co so phdp ly cua quy trinh:

Cin cir Nghi dinh s6 86/2011/ND-CP ngay 22 thang 9 ndam 2011 ciia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sd
diéu cua Luat Thanh tra;

Can ctir Thong tu s6 51/2012/TT-BGDDT ngay 18 thang 12 niam 2012 cia Bo truéng Bo gido duc Do tao vé viée t6 chirc va
hoat dong thanh tra trong co s& gido duc dai hoc, trudong trung cap chuyén nghiép;

Can ctr Quyét dinh s6 20/QD-HPPH ngay 31 thang 7 nam 2020 cua Hoi dong Pai hoc Hué vé viéc ban hanh Quy ché t6 chiic
va hoat dong ctuia Pai hoc Hué va Quyét dinh s6 07/QD-HPDH ngay 19 thang 01 ndm 2021 cua Hoi1 dong Pai hoc Hué vé viéc sura
doi, bo sung mot s6 di€u cua Quy ché to6 chure va hoat dong cua Pai hoc Hug;

Can ct Quyét dinh s6 943/QD-DHNL ngay 21 thang 10 nim 2016 cta Hiéu truong Truong Pai hoc Nong Lam vé viéc ban
hanh Quy ché t6 chtic va hoat dong thanh tra, ki€ém tra cua Truong Dai hoc Nong Lam, Pai hoc Hué;

Can cu Quyét dinh cda Hiéu truong Truong Dai hoc Nong Lam vé viéc thanh lap Ban Thanh tra dao tao kéem theo ké hoach
thanh tra nam hoc;

Can ctr Lich thi, phan cong can bo coi thi hoc ky cua Phong KT,BDCLGD,TT&PC.

1. Nguoi phu trach:

Nguyén Thi Huong Giang ~ DT: 0348800986  Email: nguyenthihuonggiang@huaf.edu.vn

2. Thoi gian, phuong thirc, dia diém tiép nhan:

Thoi gian nhan ho so thanh tra thi: tir thir 2 dén thir 6 c4c ngay trong tuan; tdi thiéu 1a 30 phut trudc khi budi thi/ca thi bat dau &
trong truong; 02 ngady trude khi dot thi bat dau doi voi ¢ ngoai trudong. Thanh tra thi theo lich thi cia Phong DPT&CTSV va phan cong
cua Ban thanh tra dao tao.

Dia diém tiép nhan hd so thanh tra thi: B4 phan TTPC, Phong KT,BDCLGD, TT&PC

3. Thoi gian tra thuc hién: Ho so thanh tra thi duoc tra ngay sau khi két thiic budi thi/ca thi hodc vao budi sdng ngay hom sau.


mailto:nguyenthihuonggiang@huaf.edu.vn
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4. Pia diém thuc hién: Trong va ngoai trudng (theo lich thi cia Phong DPT&CTSV)

5. Quy trinh thyc hién:

Pon vi/C4 nhan i/C4 nha Théigian | i
Cic buée e Don vi/Ca nhan thye Néi dung thue hién (ngay lam | Biu miu huwémg din
thue hién hién phoi hop viée)
1. Ban hanh quyét dinh|Phong Cac don vi Ban Thanh tra dio tao hop chuan| 03 ngay |[QT_001_TTT_BMOI
thanh l1ap Ban Thanh tra| KT,BDCLGD,TT&PC bi cdc ndi dung cho cong tdc
dao tao trinh Hiéu truong ky thanh tra, ki€m tra khi c6 yéu cau
ban hanh
2. Soan thao va Thong B¢ phan TTPC Ban thanh tra dao tao | Thong béo danh sich phan cong| 03 ngay
bido ké hoach thanh tra CBTT va lich thi dé can by thanh| sau khi c6
thi tra chia dong trong qua trinh| lich thi
thanh tra
3. Thong bio nhan ho|Bb phan TTPC Ban thanh tra ddo tao  |HO so va bién ban thanh tra phuc|tdv  tha 2
so, bién ban thanh tra vu qud trinh ghi chép lai nhimg y|dén tha 6
kién, phan 4nh trong quad trinh di|cdc  ngay
thanh tra trong tuan
4. Ban thanh tra dao tao|Ban Thanh tra dao tao |- B phan TTPC 1. Thanh tra qué trinh lam bai, | Theo lich|QT_001_TTT_BMO02
tién thanh tra thi coi thi, cong tdc t6 churc tai phong|thi

- Ban Thanh tra dao tao

thi

2. Bar} thanh tra ndp lai cac bi€n
ban dé bd phan TTPC luu triv

3. BO phan TTPC bdo luu cac y
kién danh gia trong bién ban
thanh tra phuc vy bdo cdo, két
ludn coOng tac thanh tra thi cac
hoc ki

QT_O001_TTT_BMO3
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Pon vi/C4 nhan //C4 nha Thoigian | )
Cac buoc ’ bon V,}/ Ca 1}!1an thyc N0i dung thuc hién (ngay lam | Biéu mau hwéng dan
thyc hién hi¢n phoi hep vige)
5. Bé xuét va kién nghi|Ban Thanh tra dao tao |B6 phan TTPC Néu trong qué trinh thanh tra can QT_001_TTT_BMO0O4
(néu co) bo thanh tra phét hién thay nhitng
sai s6t thi s€ phai 1ap bién ban ghi
nhd va kién nghi
6. Thong bdo két qua|Bo phan TTPC Céc don vi lién quan Thong béo két qua thanh tra thi|Sau khi két
Thanh tra thi dén thl:l tr}ré‘ng cac dO‘l’l Yi lién | thuc thi hoc
quan dé€ biét va phan hoi (n€u c6) |ky 05 ngay

6. Bi€u mau lién quan:

QT_001_TTT_BMOI. Quyét dinh thanh 1ap Ban Thanh tra dao tao
QT_001_TTT_BMO2. Bién ban thanh tra thi két thic hoc phan

QT_001_TTT_BMO3 Bién béan thanh tra thi tuyén sinh lién thong 1én dai hoc va vin bang 2
QT_O001_TTT_BMO4. Bién ban ghi nh¢ va kién nghi
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QT _002_KTBT,PT. QUY TRINH KIEM TRA BAI THI, PIEM THI, PE THI TAI CAC PON VI

Can cir, co so phdp ly cua quy trinh:

Cin ct Nghi dinh s6 86/2011/ND-CP ngay 22 thang 9 nim 2011 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mét sd
diéu ctia Luat Thanh tra;

Cin ctr Thong tu s6 51/2012/TT-BGDDT ngay 18 thang 12 nam 2012 cta Bo trudng B gido duc Pao tao vé viée to chirc va
hoat dong thanh tra trong co s& gido duc dai hoc, trudng trung cip chuyén nghiép;

Can cu Quyét dinh s6 20/Qb-HPPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché to chirc
va hoat dong ctia Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 ctia Hoi dong Pai hoc Hué vé viéc sira
ddi, bo sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Cin ctt Quyét dinh s6 943/QD-DHNL ngay 21 thang 10 nam 2016 cta Hiéu trudng Truong Pai hoc Nong Lam vé viéc ban
hanh Quy ché t chirc va hoat dong thanh tra, kiém tra cta Truong Pai hoc Nong Lam, Pai hoc Hué;

Can cu Quyét dinh cua Hiéu truéng Truong Pai hoc Nong Lam vé viéc thanh lap Ban Thanh tra dao tao kem theo ké hoach
thanh tra nam hoc;

Can cir Quyét dinh thanh 1ap T6 kiém tra d¢ thi, bai thi, diém thi cia Hiéu truong.

1. Nguoi phu trich: ~ Nguyén Thi Huong Giang DT: 0348800986  Email: nguyenthihuonggiang@huaf.edu.vn
2. Thoi gian, phuong thirc, dia diém tiép nhan: Tir thir 2 dén thir 6 tai Phong KT,BDCLGD,TT&PC

3. Thoi gian tra thyc hién: C4c ngy trong tuan khi c6 lich kiém tra

4. Pia diém thuc hién: Tai cac don vi

5. Quy trinh thyc hién:
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A LA A LA Thoi gian
Cac budc bon V!/Ca. n han Don VAI/ Ca 1}!1an thye Noi dung thuc hién (ngay lam | Biéu miu hwéng din
thuc hién hién phoi hop vige)
1. |Ban hanh Quyét Ban Thanh tra dao tao | Hop t0 kiém tra chuén bj cdc QT_001_TTT_BMO1
dinh thanh 1ap t6 kiém | Phong noi dung cho cong tic kiém
tra d¢ thi, bai thi, diém | KT,BDCLGD,TT&PC tra
thi kém ké hoach kiém
tra.
2.T6 kiém tra thyc | T6 kiém tra + B9 phan | - Bo phan TTPC T6 kiém tra thyc hién cic QT 002 KTBTDT_
hién cong téc kiém tra | TTPC - T6 kiém tra; cac don | cong tdc kiém tra bao gom: BMO1
vi 1. To truong Nhan hd so, [ Nhan hd | QT 002 KTBT.PT_
bién ban ghi chép y kién, |so tir tha 2 | BMOL.
phan 4nh trong qud trinh kiém | &én tha 6
tra cic  ngay

2. Kiém tra cong tic bao mat
dé thi; cong tac cham thi,
ghép phach, ghi diém va nhap
diém bai thi; viéc thuc hién
quy dinh nhan va tra bai
cham thi

3. To trudng to kiém tra danh
gid nhan xét vao bién ban va
ki xac nhan song song cung
voi1 lanh dao don vi, sau do
nop lai cho bg phan TTPC

4. BO phan TTPC va don vi
luu bién ban kiém tra

trong tuan

3. Thong bdo két qua
kiém tra

B6 phan TTPC

Céac don vi lién quan

Thong bdo két qua thanh tra
thi dén thu trudng cac don vi
lién quan dé biét va phan hoi
(néu c6)
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6. Biéu mau lién quan:

QT_001_TTT_BMOI. Quyét dinh thanh l4p t6 kiém tra bai thi, diém thi, dé thi
QT _002_KTBT,PT_ BMO02. Bién ban kiém tra dé thi, quan 1y va bao mat d¢é thi
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QT _003_KTTHD. QUY TRINH KIEM TRA VIEC TONG HQOP PIEM THI, NHAP PIEM THI, QUAN LY PIEM THI
TREN HE THONG PHAN MEM QUAN LY PIEM CUA TRUONG

Can cir, co so phdp ly cua quy trinh:

Can ctr Nghi dinh s6 86/2011/ND-CP ngay 22 thang 9 nim 2011 cta Chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cua Luat Thanh tra;

Can ctir Thong tu s6 51/2012/TT-BGDBT ngay 18 thang 12 nam 2012 cta Bo truéng Bo gido duc Do tao vé viée t6 chirc va
hoat dong thanh tra trong co s& gido duc dai hoc, truong trung cép chuyén nghiép;

Can cu Quyét dinh s6 20/Qb-HPPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chtrc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nam 2021 cua Hoi dong Pai hoc Hué vé viéc sira
ddi, bd sung mot s6 diéu cua Quy ché t6 chirc va hoat dong cua Pai hoc Hué;

Can ct Quyét dinh s6 943/QD-DHNL ngay 21 thang 10 nim 2016 cta Hiéu truong Truong Pai hoc Nong Lam vé viéc ban
hanh Quy ché td chirc va hoat dong thanh tra, kiém tra cta Truong Pai hoc Nong Lam, Pai hoc Hué:

Can cur Quyét dinh cua Hiéu truéng Truong Pai hoc Nong Lam vé viéc thanh lap Ban Thanh tra dao tao kem theo ké hoach
thanh tra nam hoc;

Can cir Quyét dinh thanh 1ap T6 kiém tra dé thi, bai thi, diém thi ctia Hiéu truéng.

1. Nguoi phu trach: Nguyén Thi Huong Giang DT: 0348800986 Email: nguyenthihuonggiang @huaf.edu.vn
2. Thoi gian, phuong thire, dia diém tiép nhan: Tir thir 2 dén thir 6 tai Phong KT,BDCLGD,TT&PC

3. Thoi gian tra thyc hién: C4c ngay trong tuan

4. Pia diém thyc hién: Tai Phong KT, BDCLGD,TT&PC

5. Quy trinh thyc hién
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Cac bwoc

Pon vi/Ca nhan
thue hién

DPon vi/Ca nhén
thuwe hién phoi hop

N0i dung thuc hién

Thoi gian

(ngay
lam viéc)

Biéu mau hwéng dan

1. Ban hénh ngét dinh
thanh 1ap t6 kiém tra dé

Phong KT, PBCL

Phong KT, PBCL

Thong bao ké hoach kiém tra cho cic

QT_O001_TTT_BMOI1

thi, bai thi, giém thi keém trinh%—li??fuéng & TTPC thanh vién
ké hoach kiém tra. :
2. Thong bao cho thu ky B6 phan TTPC tiép nhan cac hoc
cic khoa ndp bang diém | Phong KT, PBCL Ban Thanh tra phén thi hoc ki va lan luot kiém tra
cho bo phan TTPC & TTPC 430 tao qua trinh tong hop, nhap va quan ly
trinh Hiu trudng : di€ém thi ctia cac don vi trén h¢ thong
phan mém quan 1y diém cua trudng
3. T6 kiém tra thuc hién T6 kiém tra thuc hién cic cong tac Theo lich
cong tac kiém tra A1 Ban Thanh tra kiém tra, d6i chiéu diém thi trén kiém tra
Bo phan TTPC \ \ N RN A
dao tao bang di€ém va trén hé thong phan
mém quan 1y diém cua trudng
4. Hoan tat qud trinh Nhan tur
kiém tra s& théng béo Sau khi hoan tit qud trinh kiém tra thr 2 dén
cho cac don vi 1én nhan B6 phan TTPC B6 phan TTPC bo phan TTPC s€ thong bdo cho cac | thtr 6 céac
lai bang diém don vi 1&én nhan lai bang diém ngay
trong tuan
5. ,Dé xuat va kién nghi Néu trong qud trinh thanh tra can bo
(néu c6) B6 phan TTPC B phan TTpC | thanh tra phathién thay nhimg sai QT_001_TTT_BM04
T TR sot thi s€ phai 1ap bién ban ghi nho -~ -
va kién nghi
6. Thong bdo két qua Céc don vi Thong bio két qua thanh tra thi dén
kiém tra B¢ phan TTPC lién quan' thu trudng cac don vi lién quan dé

biét va phan hoi (néu co)

6. Biéu mau lién quan:
QT_001_TTT_BMO1. Quyét dinh thanh 14ap t6 kiém tra bai thi, diém thi, dé thi
QT_O001_TTT_BMO4. Bién ban ghi nhé va kién nghi




Can cir, co so phdp ly cua quy trinh:

Can ct Luat Tiép cong dan s 42/2013/QH13 ngay 25 thang 11 nim 2013;
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QT_004_TCD. QUY TRINH TIEP CONG DAN

Cin cir Luat khiéu nai s6 02/2011/QH13 ngay 11 thang 11 nam 2011;

Can ct Luét t cdo s6 25/2018/QH14 ngay 12 thang 6 nim 2018;

Can cu Quyét dinh s6 20/Qb-HPPH ngay 31 thang 7 nam 2020 cua Hoi déng Pai hoc Hué vé viéc ban hanh Quy ché t6 chtrc
va hoat dong cua Pai hoc Hué va Quyét dinh s6 07/QD-HPPH ngay 19 thang 01 nim 2021 cua Hoi dong Pai hoc Hué vé viéc sira
dodi, bd sung mot s6 diéu cua Quy ché td chirc va hoat dong cua Pai hoc Hué:

DT: 0348800986  Email: nguyenthihuonggiang@huaf.edu.vn

1. Nguoi phu trach: Nguyén Thi Huong Giang

2. Thoi gian, phuong thirc, dia diém tiép nhan: Tir thir 2 dén thtr 6 tai Phong KT,BDCLGD,TT&PC va hang thang tai phong

hop ctua Nha truong

3. Thoi gian tra thyc hién: C4c ngy trong tuan

4. Pia diém thyuc hién: Tai Phong KT, BDCLGD,TT&PC va phong hop cua Nha trudong

5. Quy trinh thyc hién:

Pon vi/Cé nhan |  Dom VW/C4 Thoi gian
Cac budc S A nhan thue hién N0i dung thuc hién (ngay lam | Biéu mau hwéng dan
thwe hién e say
phoi hop viéc)

1. Lén lich tiép cong | Phong KT, DPBCL Phong Dai dién Lanh dao Truong va Bo phan 01 ngay
dan & TTPC TC,HC&CSVC | TTPC truc dé tiep cong dan hang thing
2. Xac nhan thong tin B6 phan TTPC VC,NLD c6 | Cong dan phan anh tryc tiép (hoac B QT-
cua vién chuc, nguoi lién quan phan TTPC nhan dugc don thu phan _004_TCD_BMOLI.

lao dong c6 y kién phan

anh, kién nghi....), nguoi tiép cong dan




633

Cac buoc

Pon vi/Ca nhan

Pon vi/Ca

nhan thyce hién

No6i dung thuc hién

Thoi gian

Biéu miu hwéng din

thuc hién £ (ngay lam
T phoi hop viéc)
4nh (hodc tiép nhan ghi chép day du, 1am rd ndi dung khi
don) can thiét. Tuyét ddi gitr bi mat ho tén,
bit tich ciia ngudi c6 y kién; khong
duoc tiét 10 nhiing thong tin c6 hai cho
nguoi phan anh
3. Trinh Ban gidm hi¢u B6 phan TTPC Ban giam hiéu | 1. Sau khi tiép nhan don hodc ghi chép | Khong qué
Cé nhan. don vi ndi dung trinh bay cua VC, NLD phan | 30 ngay, ké
6 liér; quan " | anh thi can b tiép dan trinh Ban gidm | tur ngay thu
hi¢u dé xem xét dé giai quyét 1y; doi voi
2. Trudng hop BGH sau khi xem xét va | V% viee ph}JfC
quyét dinh thu ly don thu, kién nghi, tap thi th01
Nha truong tién hanh cic thu tuc giai qu};%rtl f(ljatlhé
quyét theo quy dinh Kéo dai hon
nhung
khong qua
45 ngay, ké
to ngay thu
1y.
4. Thong bdo két luan BGH B0 phan TTPC Thong bao dén nhimng ‘nguoi lién quan | Céc ngay
xem xét, giai quyét don vé két luan va giai quyét lam viéc

thu

trong tuan

6. Biéu mau lién quan

QT 004 TCD BMO1. Pon khiéu nai, phan 4nh, kién nghi, t6 cdo
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QT _005_TPVB. QUY TRINH THAM DPINH VAN BAN

Can cwr, co so phdp ly cua quy trinh:

Can ct Quyét dinh s6 944/QD-DHNL-TTPC ngay 21 thang 10 nim 2016 cta Hiéu truéng Truong Dai hoc Nong Lam, Dai hoc
Hué vé viéc ban hanh Quy dinh vé soan thao va ban hanh vin ban quan 1y ndi bo cia Truong Pai hoc Nong Lam — DPai hoc Hué;

1. Nguoi phu trach:

Nguyén Thi Huong Giang

DT: 0348800986

2. Thoi gian, phuong thirc, dia diém tiép nhan: Tir thir 2 dén thi 6 tai Phong KT,BDCLGD,TT&PC

3. Thoi gian tra thyc hién: C4c ngy trong tuan

4. Pia diém thuc hién: Tai Phong KT,BPCLGD,TT&PC

5. Quy trinh thyc hién:

Email: nguyenthihuonggiang@huaf.edu.vn

Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

Cac budc thye hién thl."’c hién Noi dung thuc hién (ngay lam Biéu miu hwéng dan
phoi hop viéc)
1. Tiép nhan hd so thim | Bo phan TTPC Pon vi soan thdo | HO so thim dinh, bao gém:

dinh van ban

van ban quan ly
ndi b

1. Dy thao sau khi tiép thu ¥ kién
gop y va hoan chinh noi dung;

2. Ban so sanh va thuyét minh
nhitng diém khac nhau giita Dy
thao vo1 VBQLNB duoc stra ddi,
bd sung, thay thé (ddi véi truong
hop soan thao vin ban dé sira doi,
b sung, thay thé);

Céc ngay lam
viéc trong
tuan
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Cac bwoc

Pon vi/Ca nhan
thue hién

Pon vi/Ca nhan
thuc hién

phéi hop

Noi dung thuc hién

Thoi gian

(ngay lam
viéc)

Biéu mau hwéng dan

3. Danh muc céc van ban phap
luat hién hanh dung lam can ct
dé soan thao, ban hanh va céc van
ban khac c6 lién quan; danh muc
cac VBQLNB, cac diéu, khoan,
diém duoc sira d6i, bo sung, thay
thé, bai bo, huy bo;

4. Céc tai liéu khac co lién quan
(néu co).

2. Tién hanh tham dinh
van ban

Bo phan TTPC

Noi dung tham dinh

1. Su can
VBQLNB;

thiét ban hanh
2. PBéi tuong, pham vi diéu chinh
cua Du thao;

3. Sy phu hop cua ndi dung Dy
thao v6i duong 16i, chu truong,
chinh sach cua Dang;

4. Tinh hop phap va tinh théng
nhat ctia Dy thao voi hé théng
VBQLNB va hé théng phap luat;

05 ngay lam
viéc ké tir
ngay nhan du
ho so hop 1€.
Truong hop
Vian ban cé
ndi dung
phtrc tap hoac
lién quan dén
nhiéu linh
vuc thi thoi
gian tham
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Pon vi/Ca nhan

Pon vi/Ca nhan

Thoi gian

chebuse thye hién thyrc hién Noi dung thye hi¢n (ngay lam | Biéu miu huéng din
3 l. ,
phoi hop viée)
5. Tinh kha thi cta Dy thao (bao | 411 duoc
gdm sy phit hop giita quy dinh ciia | K60 4%
nhung khong

Du thao voi yéu cau thuc té va diéu
kién bao dam dé thuc hién);

6. Ngon ngtr, k¥ thuat soan thdo
van ban;

7. Trong truong hgp Ban Dy thao
xuét hién qua nhiéu 13i chinh ta, sai
thé thirc van ban theo quy dinh thi
bd phanThanh tra - Phap ché s&
hoan tra lai ban Dy thao cho don vi
chu tri soan thao van ban.

qué 10 ngay
lam viéc.

3. Bdo cdo két qua tham
dinh va hoan tra hd so
tham dinh cho don vi
soan thao van

B0 phan TTPC

bPon vi soan thao
van ban

1. B6 phan TTPC giri bdo cdo két
qua tham dinh cho don vi soan
thao vb

2. Pon vi soan thdo van ban hoan
thién ban chinh sira gép y va tién
hanh trinh ky theo quy dinh

Cé4c ngay lam
viéc trong
tuan
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