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Kinh gui: - Thi trwong cac Khoa

Bt dau tir khoa 46 toan truomg 4p dung theo khung chuong trinh diéu chinh. Dé théng nhit chung

trong viéc quan 1y Ngén hang dé (NHD) va lam d& theo Chuong trinh chon d& ngiu nhién, phong

KT&DBCLGD d nghi cac Khoa trién khai dén timg gido vién (ké ca gido vién kiém nhiém) mot s6 noi

dung lién quan dén viéc soan thao NHD céc hoc phf?ln ap dung tir khoa 46 nhu sau (c6 mau kém theo):

NHD thi duge soan thao trén kho gidy A4 (paper size: Ad);
Toan bo file NHD soan theo kiéu chir Times New Roman, ¢& chit= 12; Lé trai= 2°™; 1& trén, 1&
dudi & 1& phai = 1.5°™;
Dinh dang ph::?m nd1 dung cdu hoi (Paragraph):
o Pbivéei MS word 2003: Format - Paragraph = Indents and Spacing

+ General = Aligniment (chon: justified) va Outline level (chon: text boder)

+ Indentation (left=0, right=0; special (chon: hanging=1.5"")

+ Spacing (Before=0; After=0); Line spacing (chon: at least= 18pt).

o Déivéi MS word 2007: Home > Paragraph 2 (cac budc sau tuong tu Word 2003)
Thtt tu cau khong danh sb theo kidu tu dong. Sau sb thit tu cau sir dung ddu chidm (.) vi du Cau 1.;
khong sir dung déu (:).

Khong dung lénh ngit trang (page break);
Hinh anh, bang biéu (néu c6) khong duge chén vao Text box, Table... dé tranh sai sét khi chay
chuong trinh. Can thuc hién chén hinh anh va bang biéu theo ché d6 mic dinh (Insert >
Picture/Table...). Néu copy tir ngudn khac thi phai kiém tra nhu sau:
o Dbi véi hinh anh: Click phai vao anh = Format Picture - Layout - Wrapping style
(chon: In line with text);
o Db voi bang biéu: Click phai vao bang biéu = Table properties = Table > Text wrapping
(chon: None)
Panh s6 trang chinh gitra phia dudi ¢ tat ca céc trang ciia NHD theo dinh dang: 1/3, 2/3, 3/3
(néu NHD ¢6 3 trang);
Gido vién phai ky nhdy vao tit ¢ céc trang ctia NHD;
NHD phai c6 chit ky cia giang vién/nhém giang vién bién soan va chit ky cua Trudng bd mon.

* Poi voi Pap an: Hinh thire trinh bay hoan toan tuong tu NHD. Bién soan ngan gon (khéng

qua 1/2 trang A4 cho moi cau, trir truong hop dac biét), chi néu y can tra loi va c6 thang diém chi tict

dén 0,5 diém cho tung y (hodc ting nhom y).

Noi nhdn:
- Nhue trén;
= Lirit VP

Phong Khao thi chi nhin NHD va Dap dn duge bién soan theo dang hinh thire da quy dinh.




