PAI HOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC NONG LAM Déc lap - Tw do - Hanh phic
sé: 4 644/QD-DHNL Thira Thién Hué, ngay 14 thang 12 nam 2018
QUYET PINH

Vé viéc Ban hanh Quy dinh 6 chirc, quén 1y thi két thic hoc phin va thi 6t
nghiép tai Trwong Pai hoc Nong LAm, Pai hoc Hué

HIEU TRUONG TRUONG PAI HQC NONG LAM

Cin cr quyét dinh s6 1389/QD-DHH ngay 10 thang 7 nim 2014 ctia Gidm dbc
Pai hoc Hué vé viéc Ban hanh Quy dinh nhiém vy, quyén han cta Pai hoc Hué, cac
truong dai hoc thanh vién va don vi truc thudc;

Cin cir quyét dinh s6 1974/QD-DHH ngay 31 thang 10 ndm 2014 cta Giam dbc
Dai hoc Hué vé viéc bd nhiém Hiéu truéng Truong Pai hoc Nong Lam, Pai hoc Hué
nhiém ky 2014 - 2019;

Cén ctr Van ban hop nhét s6 17/VBHN-BGDDT ngay 15 thang 5 nim 2014 cia
Bé trudng BO Gido duc va Pao tao ban hanh Quy ché dao tao dai hoc va cao ding hé
chinh quy theo hé théng tin chi;

Céan ctr Thong tu 07/2015/TT-BGDDT ngay 16 thang 4 nam 2015 ctua B6 Gido
duc va Pao tao vé viéc ban hanh Quy dinh dao tao cao hoc theo hé tin chi;

Xét dé nghi ctia cac éng Trudng phong Khao thi va Dam bao chét lwgng gido duc,
Trudng phong Pao tao va T truéng T Thanh tra - Phap ché,

QUYET PINH:

Piéu 1. Nay ban hanh Quy dinh t& chirc, quan ly thi két thic hoc phan va thi tét
nghiép tai Trudong Pai hoc Nong Lam, Dai hoc Hué.

Piéu 2. Quy dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh sb
1179/QD-DHNL ngay 22 thang 12 nam 2016.

Piéu 3. Tha trudng cac don vi c6 lién quan; toan thé can bo, giang vién, ngudi hoc
va cac cé nhan khéc chiu trach nhiém thi hanh quyét dinh nay/g-2>
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DAl HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC NONG LAM Poc lap - Tu do - Hanh phiic

QUY PINH TO CHUC, QUAN LY
THI KET THUC HQC PHAN VA THI TOT NGHIEP
TAI TRUONG PAI HOC NONG LAM, PAI HOC HUE

(Ban hanh kém theo Quyét dinh s6.: A44./OP-DHNL ngay 14 thang 12 ndm
2018 cua Hiéu truong Truong Dai hoc Néng Lam, Dai hoc Hué')

Chwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Nguyén tic, pham vi diéu chinh va déi twong ap dung

1. Céac quy dinh theo van ban nay nham bao dam hoat dong thi, kiém tra, danh gia
ngudi hoc phu hgp véi ndi dung hoc phén da dugc phé duyét nhim dép Gng yéu cau
chuin dau ra ctia cac chuong trinh dao tao; 4p dung cho tit ca céc hinh thtrc va trinh do
dao tao cuia truong.

2. bbi tuong ap dung bao g(‘“)m: nguoi hoe cac bac dai hoc va sau dai hoc theo cac
hinh thuc dao tao chinh quy, vira lam vira hoc; cac can bd, vién chirc cua truong Dai
hoc Nong Lam va nhitng ca nhan khac tham gia cac hoat dong dao tao va khao thi cia
truong.

Piéu 2. Cac thanh phén lién quan dén t6 chirc thi két thiic hoc phan, thi tot nghiép

1. Ban chi dao thi két thiic hoc phan (BCDT) ¢6 trach nhiém theo doi, chi dao cac
hoat dong lién quan trudce, trong va sau ky thi, ddm bao cac hoat dong lam dé, coi thi,
giam sat phong thi, chdm thi, thu ky thi va nhitng cong tic khic duoc trién khai tét trong
cac ky thi két thuc hoc phan. Thanh phin BCDT gém: Hiéu trudng, Pho hiéu trudng
phu trach dao tao, 1anh dao cac phong: Khéao thi va Pam bao chét luong gido duc
(KT&DBCLGD), Pao tao (PT), Cong tic sinh vién (CTSV), K& hoach Tai chinh
(KHTC) va Co s& vat chat (CSVC) va mét s6 chuyén vién do don vi thuong truc dé xuét
va Hiéu truéng quyét dinh. Thuong true BCDT 1a Phong KT&PBCLGD c¢6 trach nhiém
1dp danh sach va trién khai hoat dong va lam tha tuc thanh toan cho cén bd coi thi, theo
doi lam ngoai gid (néu o) cho nhitng hoat déng phuc vu ky thi.

2. Hgi dong thi tét nghiép hé vira lam vita hoc (HDTTN) thanh phén gém: Hiéu
trudng hodc Pho hiéu trudng phu trach dao tao, 1anh dao phong DT, Ban d@ thi, Ban coi thi,
Ban chim thi (bao gom t6 thu ky, gitip viéc) chiu trach nhiém theo dai, chi dao, to chirc ky
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thi t6t nghiép, theo quyét dinh riéng.

3. Cdc don vi trién khai chdm thi va bdo qudn bdi thi hoc phan gdm cac khoa (dbi
v6i bai thi két thic hoe phan do GV thude khoa hodc khoa moi giang) va Phong DT (dbi
véi bai thi hoc phén dai hoc do GV ngoai truong giang day va hoc phén sau dai hoc).

4. Cdn bé coi thi (CBCT) 1a ngudi duge giao nhiém vu truc tiép tai mot phong thi
trong mot ca thi nhat dinh d&& dam bao nguoi hoc thuc hién thi dung céc thu tuc trudc va
trong budi thi. V6i hinh thirc thi vin dap va thuc hanh, gido vién chdm thi vin déap
(GVChTVD) hoic gido vién chim thi thyc hanh (GVChTTH) dong thoi 1a CBCT.

5. Gido vién cham thi (GVChT) 1a ngudi duge giao nhiém vu danh gia nang luc nguoi
hoc thong qua bai thi. GVChT phai 1a nguoi cé trai nghiém giang day chinh thirc & bac dao
tao, c6 trinh d§ chuyén moén phu hop véi hoc phan/mén thi duge danh gia va duge bd mon
phén cong. Gido vién chim thi van dip (GVChTVD) thr nhét 14 giang vién giang day hoc
phan.

Piéu 3. Piéu kién dv thi hoc phin

Nguoi hoe di diéu kién du thi 1a ngudi ¢6 tén trong danh sach du thi (Bién ban thu
bai va ghi diém thi) va khong c6 ghi cht vé vi pham diéu kién du thi (ghi cha “PK”,
diéu kién du thi do giang vién hoc phan quyét dinh, céng bd sau khi két thuc giang day
va chuyén thu ky khoa hodc chuyén vién phong DT cép nhat) va khong no hoc phi (ghi
chu “HP”, do phong KHTC cdp nhat). Trong trudng hop c6 ghi chii vé no hoc phi do
ngudi hoc ndp sau khi phong KT&PBCLGD in danh sach du thi, ngudi hoc ¢6 thé trinh
bién lai thu hoc phi ciia hoc ky hién tai hodc gidy xdc nhan d4 ndp hoc phi ciia phong
KHTC cho CBCT cép nhat vao danh sach dé duoc du thi.

Diéu 4. Hinh thirc thi va diing ky hinh thic thi hoc phin
1. Hinh thikc thi:
a) Hinh thtrc thi hoc phén dai hoc bao gdm: tu luan, tric nghiém, véan dap, thuc

hanh trén may tinh, thwe hanh ngoai thuc dia, tiéu ludn, bai tap lon, dd an, chuyén dé
hodic két hop gifta cac hinh thtc trén.

b) Hinh thirc thi cac hoc phan cao hoc bao gdm: t luén, tric nghiém, vén dap, thuc
hanh trén may tinh, thuc hanh ngoai thuc dia, tiéu luan, chuyén dé hoic két hop gitta
céc hinh thire trén. Céc trudng hop thi véi hinh thic tiéu ludn va chuyén dé phai dugc
giang vién giang day ding ky va truong khoa chuyén mén ky xac nhén ddng y.

¢) Thi t6t nghiép gdm 02 bai thi véi hinh thire tu luan: hoc phan kién thire co so
va hoc phan kién thtrc chuyén nganh.

2. Dang ky hinh thirc thi:
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a) Ddi v6i cic hé dao tao dai hoc chinh quy trong ky thi chinh, Phong DT cin cir
vao Dé cuong chi tiét hoc phén trong Chuong trinh dao tao 14p danh sach du kién hinh
thirc thi timg hoc phan chuyén vé cac khoa dé cac bo mon diéu chinh, Truéng khoa
duyét va chuyén lai cho Phong DT céng b chinh thire, chdm nhét 1a ngay 30 thang 9
db6i v&i hoc ky 1 va ngay 30 thang 3 dbi véi hoc ky 2. Sau khi da dang ky hinh thire thi,
néu giang vién mudn thay dbi thi phai dugc sy ddng ¥ ciia truong bd mon va Truong
khoa va dugc chép thuan ciia Truéng phong PT va Truéng phong KT&DBCLGD.

b) Dbi v6i dao tao sau dai hoc, can cir vao d& cuong chi tiét cac hoc phz‘“m trong
khung dao tao dé xac dinh hinh thirc thi hodc giang vién c6 thé dang ky hinh thirc thi
ngay tir dau hoc ky hodc cham nhét 1a trude khi bt dau ky thi 01 thang voi phong DT
va phong KT&DBCLGD. Sau khi da dang ky hinh thirc thi, néu mudn thay dbi thi phai
c6 dé nghi tir khoa, giang vién khong dugc thay ddi hinh thire thi khi chua dugc sy dong
y cua truong Khoa, truong phong DT va truéng phong KT&DBCLGD.

d) Péi voi hé vira lam vira hoc (VLVH), giang vién dang ky hinh thirc thi véi
phong DT va phong KT&DBCLGD trude khi két thic giang day. Hinh thire thi mét hoc
phén trong k¥ thi phu nhu hinh thire thi trong k¥ thi chinh.

Chwong I1
PIEU HANH THI

Piéu 5. B6 tri lich thi, phong thi, gié' thi, danh sach du thi két thiic hoc phan
1. Bo tri lich thi:
a. DP6i véi hé dao tao chinh quy:

- Phong DT chiu trach nhiém lén lich thi cho tat ca cac ky thi cac trinh d¢ dai hoc
va sau dai hoc.

- Thoi gian danh cho 6n thi mdi hoc phan it nhat 01 ngay cho mét tin chi. Lich thi
dugce phong DT thong bao rong rai cho cac don vi lién quan, can bd giang vién va sinh
vién biét trude khi thi 15 ngay (trir truong hop dic biét).

- Céc hoc phan thudc khdi kién thire Iy luan chinh tri, co ban va cac hoc phan déng
ngudi hoe duge td chirc thi thanh dot tap trung cho cac nhém hoc phﬁn nham dam bao
su cong bang trong kiém tra danh gia ngudi hoc.

b. Pdi véi hé dai hoc VLVH

- Cubi mdi hoc k¥, phong PT chiu trach nhiém 1én lich thi cho hé VLVH; bao gém
mat ky thi chinh va mét ky thi phu hodc thi lai (néu co). Ky thi phu danh cho nhitng sinh
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vién khong tham du ky thi chinh hodc ¢ hoc phéan thudc loai khong dat & ky thi chinh
(diém duéi 4,0/10,0 hay diém F) 6 1an thi hoc phan thir nhit hodc 1an thir hai (thi lai 14n 1).

- Ky thi phu hoc k¥ 1 ctia nim hoc s& duoc to chirc vao thoi gian ky thi chinh cta
hoc ky 2; Ky thi phu hoc ky 2 s& duge t6 chirc vao thoi gian ky thi chinh ctia hoc ky 1
nam hoc tiép theo.

- Néu it sinh vién tham dy ky thi phu (thi lai) thi trong 1 phong thi c6 thé bd tri thi
nhiéu hoc phan khic nhau. Tiy diéu kién cu thé ma ky thi phu/thi lai c6 thé duogc td
chtre thi vao 18 - 20 gio.

2. Bo tri phong thi:

a) Dbi véi céc 16p hodc nhém hoc phin té chire thi tai truong, phong BT b tri
phong thi phit hop v6i s& ngudi hoe hién ¢6 cta 16p hodc nhém, dam bao du chd ngdi
cho thi sinh.

b) Déi v6i cac hé dao tao VLVH tai co so gido duc ngoai truong, phong PT chu tri
phdi hop véi co s lién két dao tao bd tri phong thi dap (g yéu ciu vé chd ngdi, du anh
sang...

3. Gio thi:

a) Budi sang bét dau tir 7 gio 30 phut; budi chidu bit ddu tir 13 gid 30 phuat; mdi
budi to chirc 02 ca thi. Néu ¢ cac hoc phan thi vao ky thi phu thi wu tién b tri thi vao
ca thir 2 (tir 9 gior 30 phut hodc 15 gior 30 phit).

b) Béi véi hé dao tao tai truong phong DT thyc hién bAm chudng hiéu 1énh bit dau
mdi ca thi. Péi v6i hé dao tao VLVH dat 16p ngoai truong CBCT phéi hop véi co s&
lién két dao tao xac dinh gio gidc theo dung lich thi.

¢) Gio thi van dép va thye hanh c6 thé linh dong, bit dau tir gio 1am viée hing ngay
(budi séng tir 7 gid, budi chidu tir 13 gid), do GVChTVD hoidc GVChTTH quyét dinh
va thong bao véi 16p.

4. Danh sach du thi:

Danh sach sinh vién thi két thiic hoc phan do Phong DT 1ap va luu trit trén hé thng
quén ly gido duc truong, Phong KT&PBCLGD in va cung cip cho tirng phong thi trén
co s& dit liéu trong hé théng, c6 thé hién thong tin lién quan diéu kién du thi cua tirng
thi sinh & muc ghi chu.

Piéu 6. Yéu cau ddi voi CBCT, didu dong va phan cong CBCT

1. Yéu ciu déi véi CBCT:
a) CBCT la cén bo vién chirc (CBVC) phai dat tir trinh do dai hoc tr& 1én (néu coi
thi bac dai hoc) va trinh d6 thac si tré 1én (néu coi thi bac cao hoc);
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b) CBCT phai 1a nguoi di ndm vitng quy dinh déi v6i nhiém vu coi thi.

2. Piu méi diéu hanh thi, phan céng va bd tri CBCT, thu nhén bai thi:

a) Cdc dau méi diéu hanh thi:

- Phong KT&PBCLGD 1a d4u méi diéu hanh té chirc thi két thic hoc phin hé
chinh quy, phéi hop véi cac don vi trong toan truong diéu dong va phan cong can bod
coi thi cho cac hé dao tao sau dai hoc va dai hoc chinh quy tai truong.

- Phong PT la ddu mdi diéu hanh t6 chire thi két thic hoc phan hé VLVH, phéi
hop véi cac don vi chiu trach nhiém diéu dong CBCT.

b) Phan cong CBCT:

- Béi vé6i bac sau dai hoc va dai hoc chinh quy:

+ Phong KT&PBCLGD la diu méi diéu hanh té chire thi, tiép nhén va diéu phbi
phén cong CBCT tur cac don vi. Cac truong khoa phin cong CBCT cho cac phong thi
do khoa quan ly giang day theo lich thi ctia trudong va guri kip thoi cho phong diéu hanh
thi; xac nhan nhitng thay ddi CBCT trong lich thi (néu co).

+ Néu khoa quan ly giang day hoc phén khong di nhéan luc coi thi thi don vi diu
mdi diéu hanh thi giri yéu cau diéu dong CBCT dén céc khoa khéc hodc huy dong nhan luc
tham gia coi thi tir cac don vi khéc trong trudng dua trén yéu cau déi véi CBCT.

+ P6i voi cac hoc phan do giang vién ngoai truong giang day, Phong
KT&DBCLGD lam dau méi diéu dong CBCT tir cac khoa va don vi khéc trong trudng.
Thi trudng cac don vi cin cir yéu cau ciia Phong KT&PBCLGD (theo file qua email)
phai kip thoi phan cong CBVC don vi minh thuc hién nhiém vu coi thi.

- D6i v6i hé VLVH:

Phong PT la ddu mdi didu hanh thi, phdi hop cac Khoa chuyén mén phan céng
CBCT.

- Cac don vi ddu mbi didu hanh thi c6 thé bd tri chuyén vién thude céc don vi c6
nhiém vu ban giao hd so thi va bai thi tham gia coi thi ciing nhu b tri dé giang vién don
vi ngoai trudng tham gia coi thi cac hoc phan do don vi d6 giang day khi cac giang vién
d6 ¢6 nhu céu.

¢) Bé tri CBCT:

- Mdi phong thi phai c6 it nhdt 02 CBCT; phong thi ¢6 tir 45 thi sinh tr& 1én thi
phai c6 03 CBCT.

- Néu thi van dap va thuc hanh thi 01 ban héi thi phai c6 it nhit 02 GVChTVD
hodc GVChTTH.
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- Déi véi hoc phén tin hoc thi trén may tinh (ly thuyét két hop thuc hanh): bd tri
02 CBCT cho mdi ca thi v&i sb sinh vién < 40 ngudi. M&i nhém hoc phén c6 sb luong
thi sinh 16n hon 40 ngudi duge bb tri hai ca thi.

- Trong truong hop Khoa c6 s6 phong thi 16n va cin dén CBCT ngoai Khoa thi
giri yéu cau cho Phong KT&DPBCLGD dé diéu dong.

- Néu ca thi ¢6 nhiéu phong thi thi cir 15 phong thi dugc b tri thém 01 CBCT du
phong. CBCT du phong chiu sy phén cong ctia thuong true BCDT tai khu vuce thi duge
tinh ché d6 nhu CBCT trong ca thi do.

d) Trach nhiém thu nhdn bai thi:

- Phong DT chiu trach nhiém thu nhén bai thi ctia cdc nhém/16p hoc phan sau dai
hoc va bai thi cac hoc phan chung do giang vién ngoai truong giang day.

- Khoa chiu trach nhiém phéan cong cén bd thu nhén bai thi cua cac nhdém/16p hoc
phan khoa quén ly.

- Trong truong hop Khoa c6 s6 phong thi 1én va cdn dén CBCT ngoai Khoa thi tro
ly gido vu khoa do chiu trach nhiém thu nhan bai thi tai Phong doi gido vién.

Dieu 7. Trach nhiém cia can bg coi thi

1) CBCT trong céac dgt thi tap trung phai tuan thi sy phan céng da dugc truong
1én lich, moi thay d6i CBCT phai c¢6 su ddng ¥ bang vin ban cta trudng khoa.

2) CBCT hé chinh quy tai truong phai dén phong phéat d& thi (thudc phong
KT&PBCLGD) trudc gid thi it nhit 15 phit dé nhan dé thi, phong thi va céc gidy tor
lién quan; Ky tén vao so giao nhan dé thi va chju trach nhiém vé bao mat @ thi cho dén
gio thi.

3) CBCT phai mang bang tén céng vu khi lam nhiém vu (thay thé cho phit hiéu CBCT).

4) CBCT phai ghi s6 bao danh ctia thi sinh 1én ban, goi thi sinh vao phong thi va
yéu cau thi sinh dé nhing vét dung khong duoc mang vao phong thi (tai liéu, tai xach,
cdp, mil...) vao vi tri thich hop, d& quan 1y va ngdi ding sé bao danh ciia minh. Véi
truong hop thi van dap, mdi ban hoi thi goi khong qué 05 thi sinh trong mot thoi diém.
GVChTVD phai danh s6 thir tu 05 vi tri chd ngdi cho ngudi hoc chudn bj ndi dung bai
thi van dap 1én 05 ban phit hop dé c6 thé theo dai tit ca cac thi sinh trong qua trinh hoi
va cham thi.

5) CBCT phai kiém tra bang tén sinh vién hodc gidy to tity than c¢6 anh cua thi sinh
dé chéc chén dung ngudi du thi ¢6 trong Bién ban thu bai va ghi diém thi ciing nhu kiém
tra chirng nhan d4 ndp hoc phi va gidy t& khic (néu can) déi véi cac truong hop co ghi
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chi trong Bién ban thu bai va ghi diém thi. CBCT khong dugc cho ngudi du thi con ng
hoc phi vao thi.

6) CBCT thir nhét ky tén vira du sé to gidy thi va phat cho thi sinh dién théng tin
¢4 nhan vao phan phach. CBCT thir hai ky va ghi ho tén sau khi kiém tra sinh vién da
ghi du thong tin ca nhan. CBCT thir ba (néu c6) phai ky tén sau do.

7) CBCT thtr nhat m& dé thi ding gid thi, phat hoic doc dé thi dé CBCT tht hai
chép dé thi 1én bang (néu tai chi ¢6 01 d thi).

8) Dbi vai thi trdc nghiém phai dam bao 02 thi sinh ngdi gin nhau khéng tring ma
dé thi.

9) CBCT phai ludn quan xuyén, giit gin trat tu phong thi, khong lam viéc riéng,
khong sir dung dién thoai, khong dugc ding (ngdi) ciing mot chd (trir hinh thic thi vén
dap), khong dugce noi chuyén riéng voi nhau trong thoi gian coi thi.

10) CBCT phai lap bién ban xur ly nhitng sinh vién vi pham quy ché thi.

11) Tinh thoi gian 1am bai tir lic phat hodc doc va chép xong dé thi. Khi hét giv
lam bai thi CBCT phai thu du sé bai thi, sb to gidy thi, xép bai thi theo thir ty ting dén
ctia s6 bao danh, thu dé thi tric nghiém, yéu cau sinh vién ky tén va ghi s6 tor gidy thi da
lam vao Bién ban thu bai va ghi diém thi (ké ca sinh vién bj lap bién ban). Ghi dy du
cac thong tin trén tai dung bai thi; bé dé luu vao trong tai dung bai thi.

12) Ngay sau budi thi CBCT két thiic hoc phan hé chinh quy phai ban giao bai thi
nhu duoc quy dinh tai Piém d Khoan 2 Diéu 6. CBCT hé VLVH c6 trach nhiém bao
quan, dwa bai thi vé va ban giao cho trg 1y gido vu khoa tai cac vin phong khoa ctia khoa
quan ly giang day hoc phan. Bai thi tét nghiép phai do 02 CBCT ban giao cho Ban thu
ky Hoi dong thi tdt nghiép tai Phong hoi dong.

13) DPbi v6i hinh thire thi vAn dap va thuc hanh giang vién chdm thi phai cong bd
diém sau khi thong nhat, ghi diém va ky tén ddy di vao Bién ban thu bai va ghi diém
thi, nop Bién ban thu bai va ghi diém thi cho Khoa (ddi v6i hé dai hoc) hodc phong BT
(d6i v6i hé sau dai hoc) som nhét sau khi két thuc buébi thi.

Diéu 8. Dé thi
1) Pé thi duge xdy dung tir ngan hang cdu hoi dé thi. Ngan hang cau héi dé thi do

giang vién/nhém giang vién phu trach hoc phan bién soan dya trén co s& ndi dung cot
161 cua hoc phan nham dat chuan dau ra ctia hoc phan.

2) Ngan hang cau hoi dé thi tu luan va thuc hanh phai dam bao mdi tin chi it nht
14 10 cAu hoi, ngan hang cu héi dé thi tric nghiém hoc phén phai dam bao mdi tin chi
c6 it nhat 12 30 c4u héi va kém theo dap 4n timg cau, do GV/nhém GV gidng day hoc
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phén bién soan va Bo mon (dbi véi hé dao tao dai hoc) hodc khoa (d6i v6i hé dao tao
sau dai hoc) thong qua.

3) Viéc ndp, cap nhat, didu chinh ngan hang c4u héi dé thi tu luan, vin dap va tric
nghiém, cling nhu ndp d& thi ty luan, dé thi tric nghiém, bo dé thi van dap, dé thi thuc
hanh... thuc hién mdi nam 02 14n bat diu tir ngay déu cua tuin thir ba cia mdi hoc ky
cho dén hét ngay 15 thang 11 (hoc k¥ 1) va hét ngay 15 thang 4 (hoc ky 2).

4) Ban dién tir (file) ngdn hang cau hoi thi phai dugc gui cho Phong KT&DBCLGD
dé quan Iy chung. Ban cimg ngan hang cau hoi thi va ddp an dugc nop Truong Bo
mdn/Trudng Khoa quan 1y va phuc vu chim thi, phiic khio hodc thanh tra chdm thi.

5) Thoi gian 1am bai thi viét thudc hé dai hoc phai twong tmg véi sé don vi tin chi
cua hoc phén: 30 phuat/tin chi ddi véi thi tu ludn (ké ca cac hoc phén Ly luén chinh tri
va hoc phin moi giang...); 15 phut/tin chi dbi véi thi tric nghiém; 60 phut di véi hoc
phén tin hoc (ngudi hoc 1am bai trén may va trén gidy); mot s6 hoc phan dic thii c6 thé
c6 thoi gian thi riéng (do Khoa chuyén mén dé nghi); céc hoc phén thi tai phong may va
ngoai thuc dia do gido vién quyét dinh.

6) Phong KT&DBCLGD trich xuét dé thi viét, in, niém phong va cung cép dé thi
cho CBCT theo lich thi. Dé thi tu luan hé dai hoc duoc chon ngau nhién tir bd ngan hang
cau hoi thi c6 phdn mém hd tro (véi cac hoc phin khong cé ngan hang ciu hoi thi thi
Hiéu truong quyét dinh céc truong hop gido vién tu ra dé); dé thi phong may dugc chuin
bi v&i sb lugng 16m cac tinh hudng phdi tron ndi dung ngén hang céu héi dé thi va duoc
lam bén chic dé sir dung nhiéu lan.

7) D& thi tur luin duge cung cp theo timg phong thi trong lich thi (dé CBCT doc
va chép 1én bang cho phong thi) dbi v6i hinh thire dao tao chinh quy tai truong (néu dé
thi ngén) hoic cung cip véi sb luong d& theo s luong ngudi hoc dy thi ciia timg phong
thi (néu dé thi dai) cling nhu cho tat ca cac phong thi hoc phé“m sau dai hoc, hé dao tao
phi chinh quy va cac hoc phén thi tai dia ban ngoai trudong.

8) Phong KT&DBCLGD chiu trach nhiém trich xuét dé thi tric nghiém c6 su hd
trg cia phan mém vi tinh dua trén ngan hang cau héi GV da ndp. Mdi hoc phan t6 chirc
thi @ mdi ca thi s& c6 it nhat 4 ma dé cung cp cho cic phong thi. Pap 4n cdc ma dé thi
do phong KT&DBCLGD trich xuat bang phan mém va giri cho GV cham thi.

9) Dé thi van dap va thi thuc hanh hé dai hoc va sau dai hoc phai gdbm 02 cau
(trudng hop dic thi 1a 03 cau) do giang vién bd mén td hgp va bién soan theo mau dé
thi vin dap théng nhit ciia Truong trén co s& ngan hang ciu hoi dé thi, gdm it nhit 50
ciu hoi dé thi vin déap va dap an da dugc Bo mon (hé€ dai hoc) hodc Hoi ddng khoa hoc
khoa (hé sau dai hoc) thong qua. Giang vién giri céc file dé thi va file ngan hang cau hoi
dé thi van dap cho phong KT&PBCLGD. Phong KT&PBCLGD quan 1y file va ban in
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gbe co chir ky ctia GV va truéng bd mon hodc trudng khoa, in dé tir file dé thi vin dap
va déng dau ctia Phong. B6 mén (ddi véi hé dao tao dai hoc) hodc khoa (d6i voi hé dao
tao sau dai hoc) quan 1y va chi dong sir dung dé thi van dép cho cac ky thi. Thoi gian
nguoi hoc duoc chuén bi noi dung tra 101 thi van dap 1a 30 phut.

10) Dbi v6i dé thi ty ludn hé Sau dai hoc, mdi khi giang day hoc phén sau dai hoc
giang vién giang day chinh c6 trach nhiém cap nhat, bd sung dé thi va chuyén 05 dé da
tu niém phong cho Phong KT&DBCLGD trude khi thi it nhat 04 tudn. S6 lvong cu hoi
trong mdi dé thi twong tng vai sb tin chi cia hoc phé’m, thoi gian 1am bai cho 01 cau hoi
la 45 phut. Phong KT&DBCLGD chuén bi dé cho cac phong thi bing cach rut ngu
nhién 01 trong s6 05 dé thi dugc cung cip. Péap 4n kém theo timng cau héi do giang vién
bién soan, khoa quan ly.

GV c6 thé 1ap ngan hang cau hoéi @& thi va chuyén file cho Phong KT&DBCLGD
dé chon dé ngau nhién, déng thoi ndp dap an cho khoa quéan 1y va sit dung khi chdm thi.
MB&i tin chi hoc phf?m sau dai hoc c6 it nhét 1a 6 cau hoi thi véi thoi lugng 45 phut cho
moi cau.

11) Bé thi t&t nghiép duoc Ban dé thi gitp viéc Hoi dong thi tét nghiép trudong
thiét 1ap trén co s& boc tham tir ngén hang ciu hoi @ thi do giang vién cac bd mon bién
soan va phan bién, dugc Hiéu trudéng kiém trudéng Ban d& thi dat hang hing nim, quan
ly va bao mat.

Piéu 9. Trach nhiém ciia ngwdi hoc khi du thi

1) Phai ndp hoc phi truée khi du thi va thuc hién theo dung lich thi cta truong;
phdi c6 mit trude gidr bat dau ca thi, néu dén tré sau khi mé dé thi 15 phut s& khong
duoc du thi va xem nhu vang thi khong Iy do; d6i v6i hinh thirc thi vin dép thi phai c6
mit trude khi giang vién chdm thi goi dén tén cia minh theo danh sach du thi (Bién ban
thu bai va ghi diém thi).

2) Phai mang trang phuc nhu quy dinh khi dén giang dudng, phai mang theo bang
tén ngudi hoe hodc gidy to tity than c6 anh, gidy chirng nhén mién giam hoc phi (khong
hidu lyc d6i véi 1an thi thir hai ctia hoe phin) hodc bién lai hoc phi, ngdi ding vi tri theo
56 bao danh hogc s6 thir tu ghi trén ban va tuyét dbi phuc ting su kiém tra, quan 1y va
huéng dan ctia CBCT.

3) Chi dugc mang vao phong thi bt muc, thudc ké, may tinh dién tir c4 nhén
(khong c6 thé nhé va khong soan thao dwgc vin ban). Tt ca nhimg vat dung khong
dugc dua vao phong thi nhu: dién thoai di dong, tai liéu, tii xach, phuong tién k¥ thuét
thu, phat, truyén tin, ghi 4m... phai dé tap trung dung noi CBCT quy dinh.

4) Ngbi dung vi tri trong phong thi. Khéng dwoc ra khéi phong thi trong thoi gian
lam bai (trir truong hop bat kha khang va duge CBCT cho phép).
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5) Khong duge dé bai thi nhau nat; phai sir dung gidy thi do CBCT phat tai phong
thi, viét rd rang, sach s& va trong mdi bai thi chi dugc sir dung mot loai muc (dugce st
dung but muc hodc but bi mau xanh duong, mau den, mau tim; trir nhiing hinh tron, hinh
v& k¥ thuat... c6 thé st dung but chi).

6) Phai gilr trat tu va im lang ca khi & trong va ngoai phong thi, nghiém tic lam
bai va bao vé bai 1am ciia minh; néu c6 thic méic phai hoi cong khai dé CBCT giai quyét.

7) Khi hét gio 1am bai, phai ngirng viét, dé bai lam trude mit va im ling chyy CBCT
goi tén thu bai. Khi ndp bai phai ghi o sb to gidy thi di nodp, ky tén vao Bién ban thu
bai va ghi diém thi, ké ca cac truong hop bi lap bién ban xir 1y vi pham quy ché thi.

8) Giir gin v€ sinh chung, khong dugc vut bo tai liéu hoc tap ca nhan xung quanh
khu vuc phong thi.

9) Céc trudng hop vi pham quy ché thi s& bi xir 1y theo Diéu 17 va 18 ctia Quy
dinh nay.

Piéu 10. Xir Iy cac trweong hop nguoi hoc ving thi
1. P6i véi cac hé chinh quy:
a) Ving thi khong ¢6 1y do dugce coi 12 bo thi va nhan diém khong (0) cho hoc phan do.

b) Néu ngudi hoc bj dm dau khong thé du thi thi phai c6 gidy ching nhan (ban
chinh) ciia co quan y té (tir cdp quén, huyén tré 1én) ndp cho phong KT&DPBCLGD
trong vong 10 ngay ké tir ngay bi bénh. Néu ém dau dot xuét tai phong thi hodc trong
truong thi phai c6 xéc nhan ciia T6 Y té truong (TS Y té trudmg phai bd tri ngudi truce
vao céc ca thi trong ngay Thir By, Chu nhat).

¢) Néu duoc x4c nhan véng thi do ém dau trong ngay thi, ngudi hoe ¢6 thé viét don
d& nghi, truong phong KT&DBCLGD xem xét phé duyét cho thi ghép v6i mot 16p hoic
nhém khéc phii hop nhét trong ki thi dé bai thi duge GV cham kip thoi, diém thi dugc
tinh 14 14n thi thir nhat. Néu thi vin dép hodc thi thuc hanh thi diém thi cii (diém 0 do
vang thi) duge thay thé bang diém thi mai.

d) Nha truong linh dong giai quyét cho ngudi hoc duge du thi bd sung trong cac
truomg hop gia dinh ¢6 tang, su ¢b giao thong... ma thi sinh khong dén dur thi duoc theo
lich thi ctia trudng hodc sinh vién da ndp hoc phi trude ngay thi nhung van c6 ghi cht ng
hoc phi trong danh sach dur thi do 15i ctia hé thdng quéan 1y nén khong dwoc vao phong thi.
Thi sinh c6 nhu cu cin viét don va xin xac nhan phit hgp. Trén co s¢ x4c nhan cta chinh
quyén dia phuong, co quan céng an hogc ciia phong KHTC, truéng phong KT&DPBCLGD
xem xét va bo tri dur thi ghép nhur 4p dung v6i diém ¢ Khoan 1 Diéu nay.

2. Pdi voi hé dao tao VLVH:
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Ngudi hoe dm dau, di cong tac dot xudt hodc vi nhitng Iy do dic biét khéc co thé
viét don xin hodn thi dé duoc truéng phong PT b tri cho du thi vao ky thi phu trong
hoc k¥ tiép theo, hodc co thé 1am don xin thi ghép nhom; s6 1an du thi dugc tinh dé ghi
diém 14 14n thi da duge phép hodn ¢6 1y do do.

Chwong III
PANH PHACH, CAT PHACH, GHEP PHACH,
CHAM THI, NHAP PIEM VA QUAN LY PIEM THI

Diéu 11. Panh phach, cit phach, ghép phach, nhip diém va lwu tri bai thi viét

1) Bai thi phai dwgc danh phéch theo nhém hodc 16p hoc phan du thi. Dbi véi
nhém hoc phén hodc 16p ¢6 nhiéu tui dung bai thi (do thi & nhidu phong) thi cac tai phai
duge don lai dé danh phach chung. Trude khi danh sé phach phai kiém tra thir tu s bao
danh cta chdng bai thi thude mot nhém hoc phan hoic 16p rdi chia ngau nhién thanh 03
phan va xép 03 phin lai voi nhau sao cho thir ty cta bai thi khong con trung vai tha tu
56 béo danh.

2) Tro ly gido vu khoa (va can b dugc trudng khoa giao nhiém vu) thudc don vi
¢6 GV giang day hoc phan (ké ca GV thinh giang) c¢6 trach nhiém danh sb phach, cit
phéch, ban giao bai thi cho cac GV chdm (tai vin phong khoa/bd mén).

3) Tro ly gido vu khoa va cén bd duoc trudng khoa giao nhiém vu chiu trach nhiém
ghép phach, ghi sao diém vao Bién ban thu bai va ghi diém thi tir Ban ghi diém theo
phach (c6 thé phdi hop ddi chiéu diém trén bai thi); nhap diém qua trinh va diém thi két
thiic hoc phén vao hé théng quan Iy gido duc ctia truong va ban giao bai thi cho B6 mén
luu trit.

4) Pdi véi cac hoc phin do céc truong khic thude Dai hoc Hué dam nhén giang
day va céc hoc phan sau dai hoc, phong DT ¢6 trach nhiém danh phach, cit phach, ban
giao bai thi cho cidc GV chdm thi, sau d6 ghép phéch, nhap diém qua trinh va diém thi
két thic hoc phan vao hé théng quan 1y gido duc va bao quan luu gitr bai thi sau khi
chidm theo quy dinh.

5) Nguoi ghép phach bai thi phai ky va ghi 16 ho tén vao Bién ban thu bai va ghi
diém thi sau khi ghi ddy du diém thi tir Ban ghi diém theo phach.

7) Cudng phach cé thé duge kep vao bai thi hodc giit riéng thanh ting tap tuong
g v&i timg tap bai thi sao cho dam bao cung c¢ip kip thoi cho viée kiém tra bai thi khi
can thiét. Phai luu trir bai thi cing cudng phéch it nhit 1a 02 nam.
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Piéu 12. Chim thi
1. Piém chim bai thi:

a) Diém thi két thiic hoc phan dugce chdm theo thang diém 10 (tir 0 dén 10) lam
tron dén mot chir sé thap phan phit hop vdi cac quy ché dao tao theo hé théng tin chi
cua truong.

b) Néu diém cham ciia 02 GV léch nhau, 02 GV chim thi déi thoai dé théng nhét
diém. Néu dbi thoai khong théng nhat dugc diém thi bao cdo vai trrdng bd moén dé cing
thao luan. Trudng bd mon cé quyén quyét dinh diém sau thao luan, ghi diém va ky vao
bai thi.

2. Cham thi viét:

a) Chdm thi viét (tu luan, tric nghiém) phai bing muc do theo ndi dung tirng céu
hoi va phai do 02 GV dam nhiém, tai dia diém do GV va bd mén thu xép.

GV chim thi ¢6 trach nhiém lam dap an cho d& thi va luu trit ciing v6i d& luu trong
tui dung bai thi.

b) GV cham thi cong diém tirmg phin ctia bai thi va tinh ra diém két qua cubi cung
theo hé s6 10, ghi diém tir timg bai thi ¢4 chdm vao Ban ghi diém theo phach (theo mau),
ca hai GV cham thi lan luot ky, ghi rd ho tén va chuyén trudng bd mén dé kiém tra va
ky xac nhén 1én Ban ghi diém theo phach, cho vao tii dung bai thi ciing véi cac bai thi
va ban giao lai cho trg ly gido vu khoa (hodc nguoi dugce trudng khoa giao nhiém vu)
hoic ban giao lai cho phong DT (dbi v6i cac hoc phan ngoai truong va cac hoc phin sau
dai hoc) dé ghép phach va ghi két qua vao Bién ban thu bai va ghi diém thi ma thi sinh
da ky tén ndp bai.

- Péi v6i cac hoc phan dénh gia két qua hoc tap thong qua tiéu ludn, bao cdo, bai
tap 16n... hai GV chim diém ghi diém 1én bai thi, tinh trung binh hoc thdng nhét diém
va ghi vao Bién ban thu bai va ghi diém thi, 14n luot ky tén vao bién ban va chuyén
truéng bd mon dé kiém tra, ky xac nhén va ban giao bién ban cho tro ly gido vu khoa.

3. Péi véi thi van dap va thye hanh:

a) Sau khi hoan thanh chdm thi van dép hoc thuc hanh va cho diém danh gia riéng
ré theo danh sach du thi, 02 GV chim théng nhat diém, ghi diém bing sé va bing chi
vao Bién ban thu bai va ghi diém thi (ban c6 chir ky ciia ngudi hoc du thi), ky va ghi rd
ho tén vao cubi bién ban, cong bb cho nguoi hoc biét, ndp Bién ban thu bai va ghi diém
thi kip thoi vé phong DT (ddi voi hoc phin sau dai hoc) hodc vé vin phong khoa (d6i
véi hoc phﬁn dai hoc) cho trg Iy gido vu khoa.

b) Truong hop diém chdm léch nhau, hai GV chidm thi déi thoai dé théng nhét
diém. Néu ddi thoai khong thdng nhét duoc diém thi bao cdo véi trudng bd mon. Trudng
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bd mén (hoic trudng khoa dbi voi DT sau dai hoc) tham gia dbi thoai va xem xét diém
chdm ciia 02 GV dé quyét dinh diém thi va ky tén vao bién ban.

4. Cham thi tot nghiép:

- Bai thi tét nghiép duoc tap trung vé phong lam viéc ctia Hoi dong thi tét nghiép
nha truong. Ban thu ky Hoi dong thi tdt nghiép ¢ nhiém vu danh phéch, cit phach, ban
giao bai thi cho cac tiéu ban chdm thi.

- Cac Tiéu ban chdm thi tién hanh cham tap trung tai dia diém do Hoi dong thi quy
dinh. Sau khi chdm xong, cdc GV chdm thi thong nhat diém va ghi diém vao bang ghi
diém theo phach (theo mau thdng nhat), réi ban giao lai cho Ban thu ky dé ghép phach
va ghi két qua vao danh séach sinh vién du thi.

- Bai thi tot nghiép sau khi chdm dwgc Iuu trit tai phong DT.
Diéu 13. Nhap diém, xuit diém, quan 1y viin ban

1) Trg ly gido vu khoa (va ngudi duge trudng khoa giao nhiém vu, dbi vai cac hoc
phin dai hoc do GV thudc khoa quan 1y giang day) hodc chuyén vién Phong DT (dbi
véi bai thi do GV ngoai truong giang day va bai thi sau dai hoc) chiu trach nhi€ém nhéap
diém vao hé théng quan ly gido duc tir cac van ban diém qua trinh hoc tép va diém thi
hoc phén.

2) Moi sira chita trén céc bién ban ghi diém déu phai do ngudi ¢6 thdm quyén (GV
chém thi, truéng bd mén, thu ky ghi diém) va phai ¢ chir ky x4c nhén ciia ngudi sira
chita & bén canh.

3) Can bd, giang vién, vién chirc lam nhiém vu lién quan dén ghi va nhép diém thi
phai ky va ghi r6 ho tén, ngay thdng vao céc loai bién ban lién quan.

4) Tro ly gido vu khoa hodc chuyén vién ghép phach (thudc phong DT) phai sao
Bién ban thu bai va ghi diém thi thanh 04 ban. Trong d6: 01 ban chinh kém theo Ban
ghi diém theo phach ndp vé phong DT (dé phuc kiém nhap diém hé théng va quan ly
lau dai) chdm nhit 10 ngay ké tir ngay thi hoc phin dé; 01 ban lwu tai bd mén, 01 ban
Iuru tai viin phong khoa; 01 ban ndp vé té Thanh tra — Phap ché cham nhét sau 15 ngay
két thic ky thi chinh thire (dé kiém tra ngdu nhién két qua nhép hé théng). Thuc hién in
sao va phén bd twong tu dbi véi cac Bién ban thu bai va ghi diém thi ctia cac hoc phén
thi van dép, thi thuc hanh, tiéu luan, bdo cdo, bai tap 16n... Phong PT chiu trach nhiém
quan ly 14u dai cc ban ghi diém danh gia qué trinh hoc tip va diém thi hoc phan. Thoi
han luu trit cac bién ban ghi diém theo quy dinh hién hanh.

5) Phong BT c¢6 trach nhiém cong bd diém ctia ky thi cho ngudi hoe. Cham nhat
1a 15 ngay ké tir ngay hoc phan cudi cing theo lich thi ctia ky thi, diém cta tit ca cac
hoc phan phai dwgc cong bd trén hé théng quan 1y gido duc hodc théng bao cho nguvi
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hoc biét dé, néu can thiét, c6 thé thuc hién kip thoi cac thu tuc yéu ciu kiém tra lai két
qua danh gia hoc phan.

6) T6 Thanh tra - Phap ché chiu trach nhiém kiém tra thuong ky va dot xuat viéc
nhap diém két qua hoc tap ciia ngudi hoc trén hé théng quan 1y gido duc.

Piéu 14. Kiém tra két qua hoc tip hoc phin, chim lai bai thi, giai quyét khiéu
nai vé diém thi

1) Quy tic chung:

a) Nha truong td chirc kiém tra, chim lai bai thi va giai quyét khiéu nai vé& diém
thi trong céc ky thi nhim dam bao tinh chinh xéc, cong bang, khach quan va minh bach
trong viéc chim thi, quan Iy diém va cong bd diém thi.

b) Nha trrong khong thanh 1ap hoi dong chdm phiic khao bai thi hoc phan, nhung
khi ¢6 don yéu cdu clia ngudi hoc nha trudng sé to chire kiém tra lai két qua hoc tap hoc
phan dugc yéu cdu, bao gdbm: kiém tra lai diém qué trinh, diém chdm trén bai thi hoc
phan, sai s6t c6 thé xay ra trong qua trinh ghi diém trong Ban ghi diém theo phach va
Bién ban thu bai va ghi diém thi hodc khi nhap diém va td chtrc chdm lai bai thi.

2. Thoi han va noi nhan don yéu ciu kiém tra lai két quéa hoc tap hoc phén:

a) Nguoi hoc duge quyén nop don yéu cau kiém tra két qua hoc phan va chim lai
bai thi trong thoi han dén hét ngay thir 25 ké tir khi ngay thi cubi cing cta ky thi (10
ngay sau khi diém thi tt ca cac hoc phan dugc cong bd).

b) Bé duoc kiém tra lai két qua hoc tip hoc phan, ngudi hoc cén lién hé véi phong
KT&PBCLGD dé dwoc hudng din viét don (theo miu) va ndp 16 phi theo quy dinh. Lé
phi chdm lai bai thi s& dugc hoan tra lai 50% cho ngudi hoc néu diém ting 1én so véi
diém da cong bd.

3. T6 chirc kiém tra két qua hoc tap va chim lai bai thi:

a) Phong KT&DPBCLGD phdi hop vé6i cac don vi quan ly bai thi ¢ phat hién cac
truong hop sai s6t trong cong tac thu ky cham thi. Néu phat hién c6 sai sot, don vi quan
Iy bai thi phai lam viéc truc tiép voi phong DT dé 1am céac th tuc sira diém trén mang
va trén Bién ban thu bai va ghi diém thi. Néu khong ¢ sai sét trong cac vin ban ghi
diém thi, don vi quan 1y bai thi phai chuyén bai thi vé phong KT&DPBCLGD dé t chirc
chdm lai bai thi.

b) Phong KT&PBCLGD lam cong vin gii cac bd mon dé bo mén cir GV dén
phong KT&PBCLGD dé cham tap trung.

¢) Cham nhét 10 ngay ké tir ngay cudi ciing nhan bai thi, phong KT&PBCLGD
phai thong bao két qua kiém tra diém qué trinh hoc tip va chdm lai bai thi cho nguoi
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hoc, dong thoi 1am thu tuc yéu ciu phong DT sira lai diém dbi véi cac trudng hop 6 su
thay ddi diém.

d) Nguoi hoe sau khi nhén két qua chdm lai bai thi néu chua thoa mén c6 thé tiép
tuc lam don yéu cau ch4m lai bai thi 1an thit hai. Phong KT&DBCLGD c6 trach nhiém
yéu cau bo mén va khoa lién quan t6 chirc chim déi thoai chuyén mén dé trudng khoa
6 két ludn cudi cing vé két qua bai cham.

Piéu 15. Cp bang diém cho ngudi hoc

Trén co s& két qua hoc tap cia ngudi hoe duge ghi trong cac Bién ban thu bai va
ghi diém thi, phong DT ¢6 trach nhiém cong bb cac bang diém vao tai khoan c4 nhin
ngudi hoc theo timng hoc ky, 1ap va xdc nhan bang diém toan khoa dap timg yéu cu xét
t6t nghiép hodc diéu kién thi tot nghiép hodc cép cho ngudi hoc sir dung kém theo bing
(hodc chiing nhan) tot nghiép.

Chuwong IV
THANH TRA, GIAM SAT THI

Piéu 16. Trach nhiém thanh tra, giam sat thi

Trach nhiém thanh tra, gidm sét thi do T6 Thanh tra - Phap ché va Ban thanh tra
ctia truong thuc hién theo quy ché hién hanh vé Té chirc va hoat dong thanh tra, kiém
tra cua Truong Pai hoc Nong Lam, Pai hoc Hué.

Chuong V
XU LY VI PHAM, KHEN THUONG VA CHE PO LIEN QUAN

Piéu 17. Xir ly ky luat @i véi ngudi hoc vi pham quy dinh vé thi hoc phan
1. Nguyén tic chung:

Mirc d9 sai pham va khung xtr ly ky luat dbi v6i nguoi hoe va can bd vi pham duoc
thuc hién dya theo céc quy dinh ctia Quy ché thi qubc gia.

2. Cac hinh thire xir Iy thi sinh vi pham quy dinh vé thi:

a) Khién trach:

- Ap dung d6i v6i ngudi hoc vi pham 01 trong céc 13i: nhin bai, trao déi, thao ludn
voi1 nguoi khac.

- Cac trudng hop khién trach khong phai 1ap bién ban, ma CBCT chi can céng b
bing miéng va ghi vao Bién ban thu bai va ghi diém thi.
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- Nguoi hoc bi khién trach sé bi trir 25% diém sb cia hoc phan d6. Ngudi hoc bi
khién trach thi 02 1n trong 01 k¥ thi s& bi ky luat canh cdo toan khoa.

b) Canh cao:
- Ap dung d6i v&i cac thi sinh vi pham 01 trong céc 15i sau:
+ P bj khién trach mot 1an nhung van tiép tuc vi pham trong mot budi thi;
+ Trao d6i gidy nhap cho nhau nhung chua sir dung (xi Iy ca 02 thi sinh);
+ Chép bai clia ngudi khac hoidc dé cho ngudi khac chép bai ctia minh;
+ Khong phuc tiing sur quan ly, nhic nhd ciia can b coi thi hodc c6 thai do vo
1€ doi voi CBCT.
- Céc truong hop canh cdo phai lap bién ban, 02 CBCT ky ma khéng can chir ky
cia thi sinh, CBCT cong bo va ghi chi vao Bién béan thu bai va ghi diém thi.

- Ngudi hoc bi canh céo s& bi trir 50% diém s ciia hoc phan do. Sinh vién bi canh
c4o thi 02 1an trong 01 nam hoc s& bi ky luét canh céo toan trudng.

¢) Pinh chi thi:
- Ap dung dbi véi cac sinh vién vi pham 01 trong cac 13i sau:
+ P bi canh cdo mdt 1an nhung van tiép tuc vi pham trong mot bubi thi.

+ Sau khi m¢ @ thi bi phat hién van con mang theo ngudi nhitng vt dung khong
dugc phép mang theo.

+ Pua dé thi ra ngoai nhd ngudi khac 1am ho hodc nhén bai gii tir ngoai vao
phong thi.
+ Sir dung gidy nhap hoiic bai 1am ctia ngudi khac (xir Iy cd 02 thi sinh).

- Céc truong hop dinh chi thi phai 1ap bién ban, cdc CBCT phai cing ky tén vao
bién ban ma khong nhét thiét phai c6 chit ky ciia thi sinh, ghi chi vao Bién ban thu bai
va ghi diém thi, céng bd cho toan phong thi biét. Bai thi vi pham kém theo bién ban va
tang vt thu duoc (néu c6) ciing cho vao ti dung bai thi.

- Thi sinh bi dinh chi thi phai ky tén ndp bai thi, d& thi, gidy nhap cho CBCT va
ra khoi phong thi ngay sau khi ¢6 quyét dinh.

- Ngudi hoc bi diém khong (0) d6i v6i hoc phan bi dinh chi thi.
d) Pinh chi hoc tap 01 nam:
- Ap dung déi vai cac ngudi hoc vi pham 01 trong céc 15i sau:

+ Thi hd ngudi khac va nho thi hd.
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+ Pua dé thi ra ngoai nho ngudi khac 1am hd hodc nhan bai giai tir ngoai vao
phong thi.

+ C6 hanh dong gy rbi hodc de doa CBCT hoidc ngudi khac.

+ Bi dinh chi thi 02 hoc phén trong 01 nim hoc trude do.

- Nguoi nho thi ho phai nhan diém khong (0) hoc phan d6 vira bi dinh chi thi vira
bi dinh chi hoc tap 01 nam. Ngudi thi ho c6 thé bi quy két t6i pha hoai ky thi.

- Céc truong hop vi pham dinh chi hoc tap 01 ndm thi CBCT lap bién ban sy viéc,
thu tang vat (néu o), bao cdo kip thoi véi thuong truc BCDT, thuong truc Ban thanh
tra truomg. Thuong tryc BCDT tong hop béo cdo dé Hiéu trudng quyét dinh.

Piéu 18. Xir Iy cac trwong hop dic biét phat hién dwgc trong khi chim thi
1) Nguyén tic:

Can bd chim thi c6 trach nhiém phat hién nhitng bai thi c6 biéu hién vi pham quy
ché thi can xtr 1y (cho dit khéng c6 bién ban ctia CBCT) va bdo cdo truéng khoa dé xem
xét, két ludn.

2) Hinh thire xir ly:

a) T6 chirc chim tap thé va trir 50% sb diém toan bai ddi véi bai thi:

- C6 diu hiéu dénh dau;

- Viét bang hai thir muc (khong phai muc do);

- Bai lam gidng nhau.

b) Cho diém khong (0) d6i v6i nhitng phén ciia bai thi hodc toan bo bai thi:
- Chép tir cac tai liéu mang trai phép vao phong thi;

- Nhitng phan ciia bai thi viét trén gidy nhap, gidy khong dung quy dinh;
- Bai thi viét bang bt chi, muc do (trir hinh vé cé thé vé bang but chi);

- V& bay, viét bay trong bai thi.

Piéu 19. Ché db thii lao cho cic hoat dong thi

1) C4c hoat dong coi thi viét tai cac phong thi (tu ludn/tric nghiém), coi thi 30 phut
diu mdi budi thi vin dap hodc thi thuc hanh va lam nhiém vu coi thi du phong dugc tinh
gidr coi thi va duge thanh toan mot 1an theo quy dinh hién hanh. Phong KT&DPBCLGD
téng hop ké khai chuyén dén CBCT ra soat d& thanh toan ché d6 1 1an theo timg hoc ky
cua nam hoc.

2) Gio coi thi khong dugc tinh vao gid giang ciia nim hoc. Trudong hop GV thiéu
gio' chuan dinh muc thi gior coi thi dwoc chuyén qua gio nghia vu va tién tha lao coi thi
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da dugc thanh toan phai chiu truy thu trong tai khoan thu nhap bui vao sb gio giang chuin
nghia vu con thiéu.

3) Céc hoat dong thu ky thi gdm d4nh sé phach, cit phach, ghép phach va nhép
diém vao hé théng dwoc trudng khoa tinh thanh gior chudn quan 1y va hoat dong khac
(GCK) cho GV.

4) Hoat dong hoi va chim diém déanh gia thi van dap/thuc hanh, chdm thi viét dugc
tinh vao gid giang day ctia nam hoc. Viéc ké khai khéi lwong gior hoi thi/chdm thi theo
quy dinh hién hanh. Phong DT téng hop ké khai chuyén dén GVChTVD/GVChTTH va
GV chim thi ra soat theo tirng hoc ky ctia nam hoc.

5) Viéc bién soan ngan hang cau hoi thi (tu ludn/van dap/tric nghiém/thuc hanh)
duge thanh toan mdt 1an theo quy dinh.

6) Can b dau mdi diéu hanh thi, chi dao thi, y té, truc bao gidr thi va thu nhan bai
thi 1am viéc ngoai gid hanh chinh va vao ngay nghi dugc chim cong 1am viéc ngoai gidr
theo quy dinh cuia nha truong.

Piéu 20. Xir Iy can bd, giang vién vi pham quy dinh vé thi

Cén b9, giang vién va ca nhan khéc cua trurong va ngoai truong tham gia hoat dong
khéo thi néu c6 céc hanh vi vi pham Quy dinh t6 chirc va quan 1y thi thi ty theo tinh
chit, mirc dd hanh vi vi pham s€ bi xtr ly ky luét, xir phat hanh chinh hodc trach nhiém
hinh su theo quy dinh ctia phap luét. Véi cac truong hop 16i ning thi Hiéu truéng ap
dung hinh thirc ky luat theo nghi quyét cia Hoi dong Ky luét ctia nha truong.

Piéu 21. Khen thuéng
1) Viéc thuc hién quy ché tuyén sinh dugc coi 1a co s& danh gia thi dua, khen

thuéng hing nam ciia can bd, vién chirc trudng. Cac don vi, ca nhan c6 thanh tich cao
trong cac ky thi duge xem xét khen thudng.

2) Thuong truc Ban chi dao thi hoc phé‘m co trach nhiém so két, téng két, bao cdo
nha truong vé cong tac thi va danh gia mirc d hoan thanh nhiém vu, d& xuit khen
thudng céc bén lién quan theo tirg hoc ky va nam hoc.

Chuwong VI
TO CHU'C THUC HIEN
Piéu 22. Hiéu lye va trach nhiém thi hanh

1. Quy dinh nay ¢6 22 diéu. Cac quy dinh cii lién quan dén viéc quy dinh quén ly
thi két thic hoc phan va thi t6t nghiép ciia cac bac hoc hét hidu luc ké tir ngay Quy dinh
nay duogc ban hanh.
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2. Trong qué trinh trién khai thuc hién néu c6 van dé gi vudng mic, yéu cau thu
trudng cac don vi béo cdo véi Higu truong dé xem xét va giai quyét. Viée diéu chinh
timg ndi dung ciia Quy dinh nay dugc thuc hién theo két luan cta cac hoi nghi so két,
tong két vé khao thi va hoi nghi thu truéng cta nha truong, do Phong KT&DBCLGD
18p vén ban trinh Hi¢u truéng ky ban hanh./. A2
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